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THE SCHOOL DAY

Students should time their arrival at school so that they will enter the building at 7:50 a.m.
Children should not be dropped off before 7:30 a.m. Bused students will be unloaded at 7:40 a.m.
Elementary students will wait for the teacher to take them down to the playground, at the front of
the office. Middle School students will proceed to the cafeteria until the 7:50 a.m. bell rings. Any
student eating breakfast should proceed directly to the cafeteria. No students are allowed in the
halls before 7:50 a.m. All classes begin at 8:00 a.m.

Elementary schedule is as follows:

Classes Begin All Grades 8:00 a.m.
Lunch Hour Grades K-2 11:00 a.m.
Lunch Hour Grades 3-5 11:30 a.m.
Noon Recess Grades K - 2 11:25 p.m.
Noon Recess Grades 3-5 11:45 p.m.
Dismissal Grades K-2 2:40 p.m.
Dismissal Grades 3 -5 2:45 p.m.

Middle School class schedule to be determined.

There is a three minute passing interval between each class period. A tone will signal
class changes.

ATTENDANCE POLICY:

Regular attendance is absolutely essential for children to be successful in their educational endeavors. Students are
expected to attend school and be on time for classes in order to derive maximum benefit from instructional
programs and to develop habits of self-discipline and responsibility. Moreover, students who miss a day of class
will never be able to retrieve completely that learning experience. The interaction with the teacher and fellow students
can never be effectively duplicated. As a result, any student who misses an excessive amount of days from school will
automatically be considered a prime candidate for retention.

Good school attendance and not being tardy (anytime a student arrives at school after 8:00 A.M. without a doctor’s
excuse) is not only essential to learning, but specific attendance rates are required by the United States Department
of Education and the Indiana Department of Education.

Parents or guardians are responsible for student attendance. The Attendance Committee and/or school corporation
will enforce the State of Indiana Compulsory Attendance Laws.

1. Procedures:

A parent/guardian must contact the school by 8:00 a.m. every day their child is absent from school. A doctor’s note
should be sent in when the child returns to school specifying the reason for the student’s absence if they were seen
by a doctor. If a parent fails to call, the secretary will call the parent/guardian asking for the reason of the child’s
absence. If no phone call is made or the secretary is unable to contact the parent/guardian the absence will remain
unexcused. An answering machine is available for parents to leave messages prior to 7:30 a.m. when office staff is
not available to take phone calls.

More than nine (9) days of absences a semester is considered excessive, except incases of extended iliness or
extremely unusual circumstances. In order for an absence to be exempt or excused it must meet the following
criteria:

Exempt Absences

The following absences are considered exempt per Indiana code (with proper documentation) and students will be
considered in attendance:

Service as a page or as an honoree of the general assembly

Service on a precinct election board or for political candidates on an election day

Subpoenaed witness in judicial proceeding

Duty with Indiana National Guard

Participating in a civil air patrol

School sponsored field trips
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Excused Absences (W|th proper documentation)
lliness verified in writing by a parent or guardian or parent called the school to report the student ill
Death in the immediate family
Medical/Dental appointment (make every effort to schedule after school)
Court Appointments
Religious Observances (request verification)
Medical Absence requiring a physician’s statement
o (If absent more than 5 days in a row, a doctor’s excuse is required.) At 10 days total absence, the
Attendance Committee will meet. They will discuss a possible 504 Plan for the student.
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Unexcused Absences
* All other absences not specifically exempt or excused.
*  Working during school hours. This is a violation of child labor laws. Staying home to baby-sit or farm is
considered working and is unexcused.
* Absence without a written note or verification from parent/guardian.

Vacation Days/Family Trips:

Family vacations or other family trips taken during school time are STRONGLY DISCOURAGED. Absences due to
vacations must be pre-arranged with school officials at least one week prior to the start of the vacation. Failure to do
so will result in a student marked truant. Each student will be given three (3) excused vacation days. This is one-third
of the nine (9) allowable days per semester. Anything exceeding three vacation days will be marked as unexcused.
Students returning from vacation are expected to turn in assignments in the timeline indicated by the teacher(s).
Students will receive a zero for any work not finished within that timeline. The classroom teacher may be able to
provide a few of the assignments that will be missed in advance to the student, however it is the student’'s and/or
parent’s responsibility to check Harmony for any missed homework that needs to be completed while they were
absent from school.

2. Tardy:

It is extremely important for students to arrive to school on time. Late arrival hinders the child’s ability to receive
instruction at the beginning of the day with the rest of the classmates. Students who arrive after the school day
begins will be considered tardy. Students arriving late to school must have a parent/guardian sign them in at the
main office. Our school day starts at 8:00 a.m.

The following progressive discipline policy will be in effect for each nine week period for Elementary and Middle
School Students:
1. The third tardy, per semester, parents will be notified.
2. The fourth tardy, per semester, parents will be notified and placed on the Attendance Officer’s watch list.
3. The fifth tardy, per semester, the student will be assigned an after school detention and the parent/guardian
will be called.

3. Truancy:

Truancy is defined as an absence without parent/guardian or school knowledge in defiance of parent/guardian
authority.

A student is considered truant from school when they are late 10 or more minutes without a legitimate excuse. A
student is considered truant from class when they are out of the class without permission for 15 minutes or more. A
student is also considered truant when they have an unexcused absence or an absence without a parental call.

Excessive Student Absenteeism (Project Attend):

In order for a student to reach their full potential, it is necessary that he/she be in class on a regular basis.
Sometimes there are circumstances beyond a parent or guardian’s control therefore; Tri-Township CSC allows nine
(9) absences per semester. To put that number in perspective, students could miss 10 percent of their school year
and not suffer any consequences other than missing the instruction they would have received if they were in
attendance. We believe it is important for parents/guardians to teach good work habits to their children so we highly
encourage all parents/guardians to ensure their children are in school every day of the school year.

If a student accumulates 3 unexcused absences in one school year, the parent/guardian will be notified. A letter will
also be mailed to the parent/guardian of the student with a copy of the school attendance policy and letter of
incapacity. The letter will state the number of days the student has been absent and inform the parent/guardian that
they are required to contact the school to discuss the reasons for the absences.

If a student accumulates 5 unexcused absences in one school year, the parent/guardian will be notified. A certified
letter will be sent to the parent/guardian of the student including a copy of the school attendance policy, letter of



incapacity, and an attendance agreement that the parent/guardian must sign in person at school. The attendance
officer will meet with the parent/guardian and student regarding excessive absences.

If a student accumulates 7 unexcused absences in one school year, the parent/guardian will be notified and a referral
to Project Attend through the Juvenile Probation Office.

If a student accumulates 8 unexcused absences in one school year, the school will contact the Department of Child
Services for educational neglect.

If a student accumulates 10 unexcused absences in one school year, a referral will be made to the LaPorte County
Prosecutor for educational neglect.

MAKE UP WORK POLICY:

Students are required to make up work for all absences. In general, a student has the same number of days to make
up assignments as the number of days he/she was absent from school. Students who fail to turn in their makeup work
will receive a zero for any work not finished within the timeline. Only after a student has been absent for two days or
more can a parent request the school to arrange for homework/make-up assignments.

PARTICIPATION IN EXTRA-CURRICULAR ACTIVITIES ON THE SAME DAY A STUDENT IS ABSENT:
A student who misses any portion of the school day (tardy or absence) without a legitimate doctor’s note or funeral
service excuse will not be allowed to participate in extracurricular activities.

PARTICIPATION IN AFTER-SCHOOL ACTIVITES ON THE SAME DAY A STUDENT IS ABSENT:
A student who has missed the day of school will not be allowed to attend any after-school activities.

WEEKEND PARTICIPATION IN EXTRA-CURRICULAR:
A student must be present on Friday prior to participating in any weekend school activity.

PERFECT ATTENDANCE:

A student will be recognized for perfect attendance if he or she has zero absences and zero tardies. If a studentis
gone for any period of time for any reason during the school day, he or she will not have perfect attendance.

OUTSTANDING ATTENDANCE:

A student will be recognized for outstanding attendance if he or she is in attendance everyday for at least a portion of
the day or have two or less days affected by a partial day absence or tardy.

Suggestions to Help Maintain Good Attendance:

Expect your child to attend school on a regular basis and to arrive on time.

Make school a priority — Ask your child about his/her day. Listen to what your child has to say. Spend time talking with
your child about what they are learning.

Make sure your child is well rested

When possible, schedule doctor and dentist appointments after school so your child does not miss the learning
experience.

Encourage your child to earn perfect attendance awards at school.

SCHOOL DISCIPLINE

It is the student’s responsibility to display qualities of good citizenship. Your best conduct is expected in the halls,
cafeteria, playground, classrooms and going to and from school. Students are expected to do what is asked of them
while under the jurisdiction or supervision of any staff member. The Wanatah Public School staff attempts to create
an environment where each student can learn and develop his/her individual potential and skills to the highest degree
possible. We need to show respect for others. Our goal is to prepare students to live and work in a complex and
interdependent society and to acknowledge diversity and build community by practicing hospitality, civility, and
respect.

Certain behaviors are disruptive to this positive learning environment and cannot be tolerated.

The following behaviors will not be tolerated:

1. Any physical, spoken or written act of abuse, violence, harassment, intimidation, extortion, the use of
vulgarity, cursing, making remarks of a personally destructive nature toward any other person, and any
restriction or prevention of free movement of an individual. This prohibition applies whether the act is
deliberate, intentional or unintentional or is directed toward an individual or group regarding race, color, creed,
national origin, sex, sexual orientation, physical or mental disability, political or religious ideology.
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2. Verbal abuse of another student or staff member by cursing or calling others obscene names; threatening
harm to others.

3. Physical abuse of another student or staff member, such as fighting, hitting, kicking, biting or throwing objects.
4. Disrupting class so that learning is difficult for other students.
5. Stealing the property of other students, staff members, or Wanatah School.

When the previously stated behaviors are observed, teachers, staff members, and the principal will take appropriate
disciplinary action in accordance with the following disciplinary plan:

Loss of recesses, participation in extra-curricular activities.

Detention during or after the school day including informing the parent/guardians of such action.

Conference with the parent/guardians and a combination of #1 and #2.

In-school suspension in isolation from all students.

Out-of-school suspension for 1 to 10 days as determined by the severity of the incident.

Referral to the principal’s office.

dditional rules and general suggestions:

Students are not allowed to bring dangerous or distracting articles to school such as: guns, knives, water
guns, firecrackers or other toys.

2. Students are not to bring trading cards, CD Players, iPods, cell phones, pagers and tape recorders into any
educational setting. (Teachers may take appropriate disciplinary action for this violation.)
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3. Wanatah Public School will not be responsible for any lost, stolen or damaged items.

4. Gum is not allowed at school.

5. Students may not leave the school building or grounds at any time during the school day without permission
from the school office.

6. No loud talking or playing in the restrooms or hallways.

7. EVERY PUPIL IS RESPONSIBLE TO EVERY TEACHER OR STAFF MEMBER AT ALL TIMES AND
EXPECTED TO BEHAVE IN A RESPECTFUL MANNER.

8. Except for P.E. class, book bags are not allowed in the classrooms. They must be stored in the lockers
throughout the day.

9. Observe rules posted throughout the building.

10. No smoking, or use of tobacco products, or alcoholic beverages.

11. Student passes from the classroom will be given by each teacher.

12. Wanatah Public School has a “No Contact Rule” among students. [f staff feel that a student has violated this
rule with inappropriate contact, the student will be informed of the situation and appropriate consequences will
be given.

Gang Behavior - Indiana Law and Board Policy

Tri-Township CSC and Wanatah Public School are in compliance with IC 20-26-18 which requires school corporations
to have a written policy to address criminal gangs and criminal gang activity (see corporation policy). Students are
not to engage in gang-related behavior or display gang symbols, colors or paraphernalia at school. Symbols or colors
may be restricted for any persons of concern.

DISCIPLINE --STATEMENT OF SCHOOL CORPORATION PURPOSE,
PHILOSOPHY AND GUIDELINES
E OF POLICY ON STUDENT DISCIPLINE

The mission of the school to assist students in the transition to responsible adulthood requires instilling in students
those mature habits of behavior required by a democratic society. The board recognizes that the disruptive behavior
of an individual student deprives other students of their right to a school conducive to learning, and does not promote
those habits.

In addition, school handbooks reflect the regulations for individual buildings, and may contain additional rules for
student behavior, so long as they do not violate either the letter or intent of this policy.

Indiana law contains numerous provisions related to student discipline. It is the intent of the board to adopt those
provisions, as they exist, as they are amended, or rescinded in the future. Indiana laws form the basis of the board’s
discipline policy.

It is the duty and power of the School Corporation to supervise and discipline students. The Board recognizes that
student supervision and the desirable behavior of students in carrying out school purposes is the responsibility of:
(a) a school corporation; and
(b) the students of a school corporation.
Furthermore, in all matters relating to the discipline and conduct of students, school corporation personnel:
(a) stand in the relation of parents to the students of the school corporation; and
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(b) have the right to take any disciplinary action necessary to promote student conduct that conforms with an
orderly and effective educational system, subject to Indiana Code and
(c) have qualified immunity with respect to a disciplinary action taken to promote student conduct if the action is
taken in good faith and is reasonable.
Students must:
(a) follow responsible directions of school personnel in all educational settings; and
(b) refrain from disruptive behavior that interferes with the educational environment.
The Board therefore has established and adopted the written discipline rules set forth in this handbook and made
copies available to students and the student’s parents/guardian.
In compliance with IC 20-33-8-12 which gives the governing body of a school corporation the authority to delegate:
(1) rulemaking;
(2) disciplinary; and
(3) other authority

The Tri-Township Consolidated School Corporation Board has delegated authority as outlined below:

Disciplinary powers of superintendents and administrative staff members:

A superintendent; or member of the superintendent's administrative staff, with the superintendent's approval,
may take any action with respect to all schools within the superintendent's jurisdiction that is reasonably
necessary to carry out or prevent interference with an educational function or school purposes.

Disciplinary powers of principals:

A principal may take action concerning the principal's school or a school activity within the principal's jurisdiction
that is reasonably necessary to carry out or prevent interference with an educational function or school
purposes. The principal of each school in a school corporation may adopt regulations establishing lines of

responsibility and related guidelines in compliance with the discipline policies of the governing body.

Suspension: A school principal (or designee) may deny a student the right to attend school or take part in any
school function for a period up to ten (10) school days.

Expulsion: In accordance with the due process procedures in this policy, the principal or his designee may
initiate an expulsion from school for a period no longer than the remainder of the current semester plus the
following semester, with the exception of a violation of Subsection C and D listed under grounds for expulsion in
this policy.

Disciplinary powers of teachers and school staff members:

Ateacher or other school staff member; who has students under the individual's charge may take any action that
is reasonably necessary to carry out or to prevent an interference with an educational function that the individual
supervises, subject to rules of the governing body and the administrative staff.

(a) Ateacher will have the right to remove a student from his/her class or activity for a period up to five (5)
school days if the student is assigned regular or additional work to be completed in another school
setting.

(b) If a teacher removes a student from class under a) above, the principal may place the student in one of
the following settings: another appropriate class, another appropriate setting, or in-school suspension.
The student may not be placed back into the original class until the principal has a meeting with the
teacher, the student and the student’s parents to determine an appropriate behavior plan for the students.
If the parents do not attend this meeting within a reasonable time, the principal may place the student in
another class or educational setting.

Additional disciplinary powers:
A person who is a member of administrative staff, a teacher or other school staff member who has students
under his/her charge may in addition to suspension or expulsion and in accordance with policy and with
administrative approval take the following disciplinary action that is necessary to ensure a safe, orderly, and
effective educational environment:
(a) Counseling with a student or group of students.
(b) Conferences with a parent or group of parents.
(c) Assigning additional work.
(d) Re-arranging class schedules.
(e) Requiring a student to remain in school after regular school hours to do additional work or for counseling.
(f) Restricting extracurricular activities.
(g) Removal of a student by a teacher from that teacher’s class for a period of one (1) school day if the
student is assigned regular or additional school work to complete in another school setting.
(h) Assignment by the principal of a special course of study, an alternative school or an alternative
educational program.
(i) Removal of a student from school sponsored transportation.

SCHOOL CORPORATION GRANT OF AUTHORITY TO MAINTAIN DISCIPLINE:



Recognizing that the behavior of some students may be so disruptive that it interferes with school purposes or
educational functions of the school corporation, school officials may find it necessary to remove a student from
school. In this event and in accordance with the provisions of I.C. 20-33-8, the Tri-Township Consolidated School
Corporation Board establishes the following rules and authorizes administrators and staff members to take the
following actions:

A. STUDENT MISCONDUCT AND/OR SUBSTANTIAL DISOBEDIENCE

Grounds for suspension or expulsion are student misconduct and/or substantial disobedience. The following rules
define student misconduct and/or substantial disobedience for which a student may be suspended or expelled, or
referred to the Court for their Court Assisted Resolution of Expulsion program.

1. Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or other conduct
constituting an interference with school purposes, or urging other students to engage in such conduct or
possessing any firearm, explosive, or other weapon. The following enumeration is only illustrative of the
type of conduct prohibited by this rule:

a. Occupying any school building, school grounds, or part thereof with intent to deprive others of its use.

b. Blocking the entrance or exits of any school building or corridor or room therein with intent to deprive
others of lawful access to or from, or use of the building, corridor, or room.

c. Setting fire to or substantially damaging any school building or property.

d. Prevention of or attempting to prevent by physical act the convening or continued functioning of any
school or education function, or of any meeting or assembly on school property.

e. Intentionally making noise or acting in any manner so as to interfere with the ability of any teacher or
other person to conduct or participate in an educational function.

2. Engaging in any kind of aggressive behavior that does physical or psychological harm to another person or
urging of other students to engage in such conduct. Prohibited conduct includes coercion, harassment,
bullying, hazing or other comparable acts.

3. Engaging in violence and/or threat of violence against any student, staff member, and/or other persons.

Prohibited violent or threatening conduct includes threatening, planning or conspiring with others to engage in

a violent activity.

Causing or attempting to cause damage to school property, stealing or attempting to steal school property.

Causing or attempting to cause damage to private property, stealing or attempting to steal private property.

Causing or attempting to cause physical injury or behaving in such a way as could reasonable cause physical

injury to any person. Self-defense or reasonable action undertaken on the reasonable belief that it was

necessary to protect oneself and/or another person is not a violation of this rule. For the purpose of this
policy, “reasonable action” shall mean the course of action which
(a) Utilizes physical force only when non-physical alternative (e.g. retreat, or notifying supervisory
personnel) are not available; or
(b) Does not constitute the initiation of a physical confrontation.
(c) Does not utilize excessive force.

For the purpose of this policy “reasonable belief” shall be the belief that no non-physical alternative were

available.

Threatening or intimidating any person for any purpose, including obtaining money or anything of value.

Engaging in the use of profane, obscene or defamatory language directed at a another student, teacher,

administrator, supervisory employee, or adult volunteer while such person is on duty or at a school event.

Threatening (whether specific or general in nature) injury to persons or damage to property, regardless of

whether there is a present ability to commit the act.

10. Failing to report the actions or plans of another person to a teacher or administrator where those actions or
plans, if carried out, could result in harm to another person or person or damage property when the student
has information about such actions or plans.

11. Possessing, using, consuming, transmitting, selling or being affected by controlled substance, prescription
drug, narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, synthetic drug (includes Spice
or K-2), alcoholic beverage, or intoxicant or depressant of any kind, or paraphernalia used in connection with
the listed substances. Also prohibited is the consumption of any of the stated substances immediately before
attending school or a school function or event.

Exception to Rule 9: A student with a chronic disease or medical condition may possess and self-

administer prescribed medication for the disease or condition if the student’s parent has filed a written

authorization with the building principal. The written authorization must be filed annually. The written

authorization must be done by a physician and must include the following:

a. That the student has an acute or chronic disease or medical condition for which the physician had
prescribed medication.

b. The nature of the disease or medical condition requires emergency administration of the prescribed
medication.

c. The student has been instructed in how to self-administer the prescribed medication.

d. The student is authorized to possess and self-administer the prescribed medication.

10. Possessing using or transmitting any substance which is represented to be or looks like a narcotic drug,
hallucinogenic drug, amphetamine, barbiturate, marijuana, synthetic drug, alcoholic beverage, stimulant,
depressant or intoxicant of any kind.
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11. Consuming in excess of the recommended dosage of any patent or prescription drug with the purpose of
creating an intoxicated, drugged, or irrational state or causing physical injury, either to one’s self or to other
persons. Use of a drug authorized by a medical prescription in the amount prescribed by a physician is not a
violation of the subdivision.

12. Possessing, using, transmitting, or being affected by caffeine-based substances other than beverages,
substances containing phenylpropanolamine (PPA), stimulants of any kind, or any other similar over-the-
counter products.

13. Possessing, using distributing, purchasing, or selling tobacco or nicotine-containing products of any kind or in
any form.

14.0ffering to sell or agreeing to purchase a controlled substance or alcoholic beverages.

15.Failing to comply with directions of teachers or other school personnel during any period of time when the
student is properly under their supervision, where the failure constitutes an interference with school purposes
or an educational function.

16.Failing to completely and truthfully respond to questions from a staff member regarding school-related matters
including potential violations of the student conduct rules or state or federal law.

17.Falsely accusing any person of sexual harassment, or of violating a school rule and/or state or federal law.

18.Engaging in any activity forbidden by the laws of Indiana that constitutes an interference with school purposes
or an educational function.

19.Aiding, assisting, agreeing or conspiring with another person to violate these student conduct rules or state or
federal law.

20.Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving
help during an academic examination, and wrongfully obtaining test copies or scores.

21.Taking, recording, displaying and/or distributing pictures (digital or otherwise), video or audio recordings
without the consent of the student or staff member in a situation not related to a school purpose or
educational function.

22 .Possessing sexually-related materials which include images displaying uncovered breast, genitals, or
buttocks. Obscenity or sexual misconduct in any form whether by word or action is not permitted within the
jurisdiction of the school corporation.

23. “Sexting” or using a cell phone or other personal communication device to send text or email messages or
possessing text or email messages containing images reasonably interpreted as indecent or sexually
suggestive while at school or at a school related function. In addition to taking any disciplinary action, phones
will be confiscated and students should be aware that any images suspected to village criminal laws will be
referred to law enforcement authorities.

24 Engaging in pranks that could result in harm to another person.

25. Using or possessing gunpowder, ammunition or an inflammable substance.

26. Violating any rules that are reasonably necessary in carrying out school purposes or and educational function,
including, but not limited to:

Engaging in sexual behavior on school property;

Engaging in sexual harassment of a student or staff member.

Disobedience of administrative authority;

Willful absence or tardiness of students;

Engaging in speech or conduct, including clothing, jewelry or hair style, that is profane, indecent, lewd,

vulgar or refers to drugs, tobacco, alcohol, sex, or illegal activity, or is plainly offensive to school

purposes;
f. Violation of the school corporation’s acceptable use of technology policy or rules;
g. Violation of the school corporation’s administration of mediation policy or rules;
h. Possessing or using a laser pointer or similar device.

28. Possessing or using on school grounds during school hours an electronic device, a cellular telephone, or any
other telecommunication device, including a look-a-like device, in a situation not related to a school purpose or
educational function or using such device to engage in an activity that violates school rules. This rule is not
violated when the student has been given clear permission from a school administrator or a designated staff
member to possess or use one of the devices listed in this rule.

29. Any student conduct rule the school building principal establishes and gives publication of it to students and
parents in the principal’s school building.

B. BULLYING
1.This rule applies when a student is:

a.0n school grounds immediately before or during school hours, immediately after school hours or at any other
time when the school is being used by a school group (including summer school);

b.Off school grounds at a school activity, function, or event;

c. Traveling to or from school or a school activity, function, or event;

d. Using property or equipment provided by the school; or

e. Through the use of data or computer software that is accessed through a computer, computer system, or
computer network of the school corporation.
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Bullying by a student or groups of students against another student with the intent to harass, ridicule, humiliate,
intimidate, or harm the other student through overt, repeated acts or gestures, including verbal or written
communications transmitted, and/or physical acts committed, or any other similar behavior is prohibited.
Parents or students who suspect that repeated acts of bullying are taking place should report the matter to
the school principal or designee. School personnel will investigate all reports of bullying.

Counseling, corrective discipline, and/or referral to law enforcement will be used to change the behavior of
the perpetrator. This includes appropriate intervention(s), restoration of a positive climate, and support for
victims and others impacted by the violation.

Educational outreach and training will be provided to school personnel, parents, and students concerning the
identification, prevention, and intervention in bullying.

All schools in the corporation are encouraged to engage students, staff and parents in meaningful
discussions about the negative aspects of bullying. The parent involvement may be through parent
organizations already in place in each school.

C. POSSESSING A FIREARM OR A DESTRUCTIVE DEVICE

1.
2.

No student shall possess, handle or transmit any firearm or a destructive device on school property.
The following devices are considered to be a firearm under this rule:
o any weapon which will or is designed to or may readily be converted to expel a projectile by the action of
an explosive
o the frame or receiver of any weapon described above
o any firearm muffler or firearm silencer
o any destructive device which is an explosive, incendiary, or poison gas bomb, grenade, rocket having a
propellant charge of more than four ounces, missile having an explosive or incendiary charge of more than
one-quarter ounce, mine, or any similar device
o any weapon which will, or which may be readily converted to, expel a projectile by the action of an
explosive or other propellant, and which has any barrel with a bore of more than onehalf inch in diameter
o any combination of parts either designed or intended for use in converting any device into any destructive
device described in the two immediately preceding examples, and from which a destructive device may be
readily assembled
o an antique firearm
o arifle or a shotgun that the owner intends to use solely for sporting, recreational, or cultural purposes

3.For purposes of this rule, a destructive device is:

5.

o an explosive, incendiary, or overpressure device that is configured as a bomb, a grenade, a rocket with
a propellant charge of more than four ounces, a missile having an explosive or incendiary charge of
more than one-quarter ounce, a mine, a Molotov cocktail or a device that is substantially similar to an
item described above,

o atype of weapon that may be readily converted to expel a projectile by the action of an explosive or
other propellant through a barrel that has a bore diameter of more than one-half inch, or

o acombination of parts designed or intended for use in the conversion of a device into a destructive
device. A destructive device is NOT a device that although originally designed for use as a weapon, is
redesigned for use as a signaling, pyrotechnic, line throwing, safety, or similar device.

The penalty for possession of a firearm or a destructive device: suspension up to 10 days and expulsion from

school for at least one calendar year with the return of the student to be at the beginning of the first semester

after the one year period. The superintendent may reduce the length of the expulsion if the circumstances
warrant such reduction.

The superintendent shall immediately notify the appropriate law enforcement agency when a student engages

in behavior described in this rule.

D. POSSESSING A DEADLY WEAPON

1.
2.

3.

4.

No student shall possess, handle or transmit any deadly weapon on school property.
The following devices are considered to be deadly weapons as defined in I.C. 35-41-1-8:
=a weapon, taser or electronic stun weapon, equipment, chemical substance, or other material that in the
manner it is used, or could ordinarily be used, or is intended to be used, is readily capable of causing
serious bodily injury.
=an animal readily capable of causing serious bodily injury and used in the commission or attempted
commission of a crime.
=a biological disease, virus, or organism that is capable of causing serious bodily injury.
The penalty for possession of a deadly weapon: up to 10 days suspension and expulsion from school for a
period of up to one calendar year.
The superintendent shall immediately notify the appropriate law enforcement agency when a student engages in
behavior described in this rule.

E. UNLAWFUL ACTIVITY

A student may be suspended or expelled for engaging in unlawful activity on or off school grounds if the unlawful
activity may reasonably be considered to be an interference with school purposes or an educational function, or the
student's removal is necessary to restore order or protect persons on school property. This includes any unlawful
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activity meeting the above criteria that takes place during weekends, holidays, other school breaks, and the summer
period when a student may not be attending classes or other school functions.

F. LEGAL SETTLEMENT

A student may be expelled if it is determined that the student’s legal settlement is not in the attendance area of the school
where the student is enrolled.

G. JURISDICTION

These grounds for suspension or expulsion listed apply when a student is:
1.on school grounds immediately before, during or immediately after school hours and at any other time when
the school is being used by a school group.
2.off school grounds at a school activity, function or event; or
3.traveling to or from school or a school activity, function, event.

H.PARENTAL INVOLVEMENT

When in the judgment of a school administrator who has the responsibility for student discipline or who has the duty
of serving as a hearing examiner, it is necessary for the parents to attend a conference or a hearing, the following
rules, per the authority granted in I.C. 20-33-8-26, shall apply.

A. The administrator shall notify the parents by certified or registered mail or personal service that they are

directed to attend a school conference or hearing.

The parent shall be given at least twenty-four hours’ notice prior to such conference or hearing unless an
emergency situation necessitates less than such notice.

The student who is the subject of the conference will also be given written notice of such conference or
hearing and the direction of parental attendance.

The foregoing rules will not be construed to interfere with the powers of the superintendent or a person
designated by him/her to issue subpoenas or to compel the attendance of witnesses.

As provided in IC 20-33-8-26 if a Parent, guardian, or custodian, of a student who has been repeatedly
disruptive in the school fails to participate in a school disciplinary proceeding in connection with the
student's improper behavior and the student needs care, treatment, or rehabilitation that the student is not
receiving; and is unlikely to be provided or accepted without the coercive intervention of the court, then
that student may be considered a “child in need of services” as per IC 31-34-1-7 and the matter shall be
referred to the Department of Child Services, Division of Family Resources. Such complaint process will
be terminated in the event that the parents are willing to subsequently attend a rescheduled meeting
unless the required meeting has been required to be held. The foregoing provisions shall not apply to
expulsion meeting where non-attendance will constitute waiver.

F. Inthe event that a parent fails or refuses to attend a conference or meeting, notice will also be given to
the Superintendent or his/her designee.

G. Inthose instances where it appears the custodial parents of a student are not fulfilling their legal
obligation with regard to their children’s school attendance, referral to the county prosecuting attorney for
investigation of possible criminal charges against said parents may be made.

I.DUTY TO REPORT TO LAW ENFORCEMENT

1. CONCERNING MINOR AND ALCOHOL BEVERAGES AND OFFENSES RELATED TO CONTROLLED
SUBSTANCES:

Per IC 20-33-9-5 If a person other than a member of the administrative staff who is an employee of a school

corporation has personally observed:

(a) a violation under IC 7.1-5-7 (minors possessing, consuming or transporting alcohol) or IC 35-48-4
(possessing, dealing or manufacturing drugs) or

(b) a delinquent act that would be a violation under IC 7.1-5-7 or IC 35-48-4 if the violator were an
adult in, on, or within one thousand (1,000) feet of the school property of the school corporation
employing the person, the person shall immediately report the violation in writing to a member of
the administrative staff of the school corporation employing the person.

A member of the administrative staff, who based on personal knowledge or on the report of another employee

of the school corporation, believes that a person has committed a violation described above, shall

immediately report:

(a) a general description of the violation;

(b) the name or a general description of each violator known to the member;
the date, time, and place of the violation;

(c) the name or a general description of each person who the member knows witnessed any part of
the violation; and

(d) a general description and the location of any property that the member knows was involved in the
violation; in writing to a law enforcement officer.

2. DUTY TO REPORT TO LAW ENFORCEMENT POSSESSION OF KNIFE ON SCHOOL PROPERTY:

(@) The school administrator shall make a report to law enforcement when a student knowingly or
intentionally possesses a knife on school property, on a school bus or special purpose bus or in a
private vehicle driven to or from school.

(b)  The school administrator has the authority to use his/her professional discretion regarding any

m o O
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discipline measure to be taken in cases where a student who brings a knife or weapon to school
inadvertently and turns it in to the school administrator or his designee for safekeeping (before it is
brought to the school’s attention).

(c) Exception: If the knife is provided to the person by the school corporation or possession of the knife is
authorized by the school corporation; and the person uses the knife for a purpose authorized by the
school corporation, it is not considered a reportable situation.

(d) Possessing, handling, using, transmitting or selling weapons, knife/knives, dangerous instruments,
explosives or any other object that can reasonably be considered a weapon. The Principal or his
designee is granted authority to confiscate a knife or weapon from a student in order to prevent
interference with carrying out an educational function or school purpose.

A knife means an instrument that: consists of a sharp edged or sharp pointed blade capable of
inflicting cutting, stabbing, or tearing wounds; and is intended to be used as a weapon.
(i) The term includes a dagger, dirk, poniard, stiletto, switchblade knife, or gravity knife.
(i) A person who recklessly, knowingly, or intentionally possesses a knife on school property, a
school or a special purpose bus commits a Class B misdemeanor. However, the offense is a
Class A misdemeanor if the person has a previous unrelated conviction under this section and
a Class D felony if the offense results in bodily injury or serious bodily injury to another person.

3. DUTY TO REPORT TO LAW ENFORCEMENT: THREATENING A SCHOOL EMPLOYEE:

Per IC 20-33-9-10 through 13 an individual who has reason to believe that a school
employee has received a threat, is the victim of intimidation, is the victim of battery or is the victim of
harassment shall immediately notify the principal of the school who shall then immediately make an oral
report to the local law enforcement.

PROCEDURAL DUE PROCESS RIGHT
A. SUSPENSION PROCEDURES

When a principal (or designee) determines that a student should be suspended, the following procedures will be

followed
(1) A meeting will be held prior to the suspension of any student. At this meeting, the student will be entitled
to:
(a) written or oral statement of the charges;
(b) if the student denies the charges, a summary of the evidence against the student will be

presented; and,
the student will be provided an opportunity to explain his or her conduct.

(2) The meeting shall precede suspension of the student except where the nature of the misconduct
requires immediate removal. In such situations, the meeting will follow the suspension as soon as
reasonably possible following the date of the suspension.

(3) Following suspension, the parents or guardians of suspended students will be notified in writing. The
notification will include the dates of the suspension, describe the misconduct, and the action taken by
the principal.

B. EXPULSION PROCEDURES

When a principal (or designee) recommends to the superintendent (or designee) that a student be expelled
from school, the following procedures will be followed:

(1)  The superintendent may conduct an expulsion meeting, or may appoint one of the following persons to
conduct the expulsion meeting:

(a) legal counsel

(b) a member of the administrative staff who did not expel the student during the current school year

and was not involved in the events giving rise to the expulsion.

The superintendent or the person designated by the superintendent under this subsection may continue
the suspension of a student for more than the ten (10) school day period of the principal’s suspension
and until the time of the expulsion decision under this section if the superintendent or the designated
person determines that the student’s continued suspension will prevent or substantially reduce the risk
of:

(a) interference with an educational function or school purposes; or

(b) aphysical injury to the student, other students, school employees, or visitors to the school.

However, a student may not be suspended from school pending a meeting on a student’s proposed

expulsion if the expulsion is ordered under the section permitting expulsion for violation of the legal

settlement provision. (I.C. 20-33-8-23)

(2)  An expulsion will not take place until the student’s parents are asked to appear at an expulsion
meeting conducted by the superintendent or the person designated above. Failure by a student or a
student’s parent to appear at this meeting will be deemed a waiver of rights administratively to contest
the expulsion or to appeal it to the school board.

(3) The request to appear at the expulsion meeting will be in writing, delivered by certified mail or by
personal delivery, and contain the reasons for the expulsion, the procedure for requesting an expulsion
meeting and the date, time, place and purpose of the meeting.
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(4)

®)

(6)

(7)

(8)

(b)

At the expulsion meeting, the principal (or designee) will present evidence to support the charges
against the student. The student or parents will have the opportunity to answer the charges against the
student, and to present evidence to support the student’s position.

If the expulsion meeting is held, the person conducting the expulsion meeting will make a written
summary of the evidence heard at the meeting, take any action found to be appropriate, and give
notice of the action taken to the student and the student’s parent.

A student or a student's parent who fails to request and appear at an expulsion meeting after receipt of
notice of the right to appear at an expulsion meeting forfeits all rights administratively to contest and
appeal the expulsion. For purposes of this section, notice of the right to appear at an expulsion
meeting or notice of the action taken at an expulsion meeting is effectively given at the time when the
request or notice is delivered personally or sent by certified mail to a student and the student's parent.
- Any rights granted to a student or a student’s parent by this chapter may be waived only by a written
instrument signed by both the student and the student’s parent. The waiver is valid if made voluntarily
and with the knowledge of the procedures available under |.C. 20-33-8-19 and of the consequences of
the waiver. (1.C. 20-33-8-28)

Except in the case of possession of a weapon, a student may not be expelled for a longer period than
the remainder of the school year in which the expulsion took effect if the misconduct occurs during the
first semester. If a student is expelled during the second semester, the expulsion remains in effect for
summer school and may remain in effect for the first semester of the following school year, unless
otherwise modified or terminated by order of the governing body. The appropriate authorities may
require that a student who is at least sixteen (16) years of age and who wishes to reenroll after an
expulsion or exclusion attend an alternative program. (1.C. 20-33-8-20)

An expulsion that takes effect more than three (3) weeks before the beginning of the second semester
of a school year must be reviewed before the beginning of the second semester. The review shall be
conducted by the superintendent or a person designated under I.C. 20-33-8-19 after notice of the
review has been given to the student and the student’s parent. The review is limited to newly
discovered evidence or evidence of changes in the student’s circumstances occurring since the
original meeting. The review may lead to a recommendation by the person conducting the review that
the student be reinstated for a second semester. An expulsion that will remain in effect during the first
semester of the following school year must be reviewed before the beginning of the school year. The
review shall be conducted by the superintendent or person designated under I.C. 20-33-8-19 after
notice of the review has been given to the student and the student’s parent. The review is limited to
newly discovered evidence or evidence of changes in the student’s circumstances occurring since the
original meeting. The review may lead to a recommendation by the person conducting the review that
the student be reinstated for the upcoming school year. (I.C. 20-33-8-20)

The student or parent has the right to appeal the decision of the person conducting the expulsion
meeting to the school board within 10 days of the receipt of notice of the action taken. The student or
parent appeal to the school board must be in writing. If an appeal is properly made, the board must
consider the appeal unless the board votes not to hear the appeal. If the board hears the appeal, it will
consider the written summary of the expulsion meeting and arguments of the school administration
and the student and/or the student’s parent. The board will then take any action deemed appropriate.
(1.C. 20-33-8-19).

Judicial review of a governing body’s action under I.C. 20-33-8-21 by the circuit or superior court of the
county in which a student who is the subject of the governing body’s action resides is limited to the
issue of whether the governing body acted without following the procedure required under I.C.
20-33-8-19

Per IC 20-33-8-22 an expulsion that has been upheld by the school board continues in effect during
judicial review unless:

(a) the court grants a temporary restraining order under the Indiana Rules of Civil Procedure;

and

the school corporation was given the opportunity to appear at the hearing regarding the temporary
restraining order.
(9) Per I.C. 20-33-8-24 a principal may require that a student who is at least sixteen (16) years of age;
and wishes to re-enroll after an expulsion; attend:

(a) An alternative school or alternative educational program.

(b) Evening classes.

(c) Classes established for students who are at least sixteen (16) years of age.

RIGHT TO APPEAL

The student or parent has the right to appeal an expulsion decision to the school board within 10 days of the receipt of
notice of the action taken. The student or parent appeal to the school board must be in writing. If an appeal is properly
made, the board will consider the appeal unless it has voted not to hear all student appeals of expulsion. If the board

13



hears the appeal, it will consider the written summary of the expulsion meeting and the arguments of the school
administration and the student and/or the student's parent. The board will then take any action deemed appropriate.

DEFINITIONS

“Principal” includes a principal’s designee.
“Superintendent” includes a superintendent’s designee.
“Member of the administrative staff” or comparable language means a school corporation employee who:
(a) is certified under the statutes relating to the licensing of teachers; and,
(b) has supervisory authority.
“School purposes” refers to the purposes for which a school corporation operates, including the following:
(a) to promote knowledge and learning generally
(b) to maintain an orderly and effective educational system
(c) to take any action under the authority granted to school corporations and their governing bodies by I.C.
20-26-5 or by any other statute
“Expulsion” means a disciplinary or other action whereby a student:
(a) is separated from school attendance for a period in excess of ten (10) days; or
(b) is separated from school attendance for the balance of the current semester or current year unless a student
is permitted to complete required examinations in order to receive credit for courses taken in the current year.
(c) is separated from school attendance under I.C. 20-33-16, which may include an assignment to attend an
alternative school, an alternative educational program, or a homebound educational program.
Expulsion does not include situations where a student is:
(a) disciplined under I.C. 20-33-25;
(b) removed from school in accordance with I.C. 20-34-3-9; or
(c) removed from school for failure to comply with the immunization requirements of I.C. 20-34-4-5.
“Suspension” means any disciplinary action that does not constitute an expulsion under section E, above, where by a
student is separated from school attendance for a period of not more than ten (10) school days. Suspension does not
include situations where a student is:
(a) disciplined under I.C 20-33-25;
(b) removed from school in accordance with I.C. 20-34-3-9; or
(c) removed from school for failure to comply with the immunization requirements of I.C. 20-34-4-5.
“Detention” means a disciplinary action that requires a student to remain in school after the end of the regular school
day, attend school on a day when regular classes are not in session, or arrive at school prior to the beginning of the
regular school day as a result of a minor violation of school rules or regulations.

Good standing: A student in good standing has full rights with respect to participation in activities of the school, both
academic and extracurricular, subject to any restrictions which apply to all students. A student is not in good standing
during the period of time they are under suspension or expulsion, regardless of whether they may be allowed to
attend school. A student not in good standing may not participate in any school activity, whether academic, co-
curricular or extra-curricular, except as may be allowed by the procedures hereinafter described.
LEGAL REFERENCES:

I.C. 20-33-8-1 et
seq. I.C. 35-41-1-8

I.C. 35-47.5-2-4

I.C. 35-47-1-5

COURT ASSISTED RESOLUTION OF EXPULSION CASES

Pursuant to IC 20-33-8.5 the Superintendent for the Tri-Township Consolidated School Corporation and the Judge of
the La Porte Circuit Court have entered into a voluntary agreement regarding the Court’s assistance in resolving
school suspension and expulsion cases. Pursuant to this agreement, the Court may order a student to participate in
a program that will provide supervision and education for the suspended or expelled student in accordance with the
terms of the agreement.

The Superintendent of the Tri-Township Consolidated School Corporation and the Judge of the La Porte Circuit Court
have entered into an agreement for the purposes of providing Court assistance in resolving Expulsion cases for
students in the Tri-Township Consolidated School Corporation.

A. The La Porte Circuit Court and the La Porte County Juvenile Services Center will:
1. Establish a flexible program for the supervision of a student who has been expelled from La Crosse High
School.
2. Supervise a student who has been expelled for the duration of their time in the Alternative to Expulsion
program.

3. Require students subject to expulsion from Tri-Township Consolidated School Corporation, and who
meet published program requirements to participate in an alternative education program (i.e. Alternative
to Expulsion) for the provision of supervision and an alternative education.

B. The Tri-Township Consolidated School Corporation will:
1. Offer the Court Assisted Resolution to a student who has been expelled for a violation described in
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subdivision (1) to the court.

2. Accept and award any educational credits earned by the student during his/her participation in the
Alternative to Expulsion program.

3.Prior to entry into either the alternative to expulsion program, the student subject to the expulsion shall be
given an informal hearing before the juvenile court. This hearing will occur as soon as practicable
following the student's referral to the court, after notice of the hearing has been provided to the student's
parent. The parent or guardian has the right to be present and may be required to be present during the
informal court hearing.

2. All records of the student's court appearance shall be expunged upon the student's completion of the

alternative to expulsion program.

rosacco (D

The use of tobacco in any form by any person under the age of eighteen (18) is forbidden by Indiana Law.
Any student possessing, using, distributing, purchasing or selling tobacco or nicotine-containing products of
any kind or in any form on school grounds, during school activities or on the bus will be subject to the
penalties listed below:

1t offense 3-day suspension and a counseling program
2n offense 5-day suspension and a counseling program
3rd offense Expulsion from school for the semester

CELL PHONE POLICY
Students may use cell phones BEFORE (first bell) and AFTER (last bell) school ONLY. Use of cell phones during the
school day will not be tolerated. In the event of an emergency, parents/guardians and students are to use the school
phones. Parents/Guardians may call the office to relay emergency information. Students are not to call their parents/
guardians directly to pick them up for any reason. Students must report to the nurse’s office if they feel sick. The
nurse will contact their parents/guardians.
1. Cell Phones must not disrupt educational or school activities.
o Students are to keep cell phones in lockers (and silenced) during the school day.
o Students may not use cell phones inside school buildings or offices (including restrooms).
o Students may not use cell phones during class, school assemblies, and other special events.
2. Cell phones must be turned off during instructional time and not to be used during passing periods or at lunch.
Cell phones must remain in lockers.
3. Failure to follow the rules will result in the following disciplinary actions:
o 18t Offense: The cell phone will be taken away and the student may get the phone from the office at the
end of the day
o 2 Offense: The phone will be kept in the office and a parent/guardian must pick up the phone
o 34 Offense: The phone will be kept in the office and a parent/guardian must pick up the phone. The
student is no longer permitted to have a cell phone at school at any point. The student will receive an in-
school suspension.

WANATAH PUBLIC SCHOOL WEBSITE

Visit our new school website for dates, events, lunch schedules, and much more. This will be at
www.wanatahschool.com .

GUM CHEWING

Students will not be permitted to chew gum in school. This includes during class, lunch, on the school bus, and after
school activities.
o 1stOffense: Students will be asked to remove gum and a warning will be given (Per class, per 9 weeks)

BASIC RULES FOR WANATAH PUBLIC SCHOOL CLASSROOMS, BUSES AND LUNCH
ROOM

1. No physical contact: Do not touch anyone!
2. Ifitis not yours, don’t touch it!
3. Stay in your seat/chair!
4. If you don’t have anything nice to say, don’t say anything at all!
5. Respect each other!
BUS RULES

The driver will be“tf of his/her bus at all times while transporting students. Students are expected to obey the
bus driver who will use the authority necessary for the safe transport of all students riding the bus. School bus
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transportation is a privilege and not a right. The bus driver is the sole authority on the bus while the students are
being transported.

ADDITIONAL STUDENT RULES FOR RIDING THE BUS:

Students should be waiting at their loading station when the bus arrives

The driver may assign seats.

Students are to remain seated while on board the bus.

Loud, boisterous, or profane language will not be permitted.

Students are expected to be good citizens while riding the bus.

Windows and doors are to be closed unless permission is granted by the driver to open them.
Students are not to leave or enter until the bus has come to a full stop.

Students must be silent when crossing railroad tracks.

Students must bring a note from home giving them permission to be dropped off at an alternate drop
off site on their regular bus or to ride another bus other than their own. The office will administer a
pass for the bus driver.

10. Students will not be permitted to eat, drink, or chew gum on the bus.

CONSEQUENCES/DISCIPLINARY ACTION FOR THOSE THAT DISOBEY SCHOOL BUS
RULES:
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1. Since riding the bus is a privilege and not a right, students may lose their bus privilege from one to
five days.

2. The student will be given a verbal warning by the driver.

3. If a student continues to disobey the bus rules, the driver will refer the student to the principal for
disciplinary action.

4, Continued problems may result in a student being excluded from riding the bus for the remainder of

the semester.

LUNCHES

A nutritious lunch is served daily; therefore, all students are encouraged to participate in the lunch program. If
students bring their lunch, pop is not allowed as the drink. The water machine is available during the school day.

Students are to pay for their lunches in advance. You may pay as far in advance as you like. Checks are
preferred. Children who are eligible for free or reduced-priced meals who bring a lunch from home do not receive a
free milk, they must purchase a milk at regular price. Since the school participates in the School Breakfast and
National School Lunch Program the entire meal must come as a unit including milk.

WANATAH PUBLIC SCHOOL HAS A NO CHARGE POLICY. The school offers 5 meal charges before the
student is given an alternative meal. The alternative meal will be provided will be at the cost of a regular school lunch
and consist of a sandwich and milk.

Breakfast is served daily for all grades. Wanatah Public School participates in the Lunch/Textbook assistance
program. Applications are available in the office. These forms should be turned in no later than September 1. If
financial difficulty arises during the year, you may request an application at any time.

All food must be consumed in the cafeteria.

STUDENT SUPPORT SERVICES

Services are available to assist teachers, parent/guardians, and students with student/school related concerns. The
counselor is here to promote positive life skills, problem solving and emotional wellness for students to succeed in
school.

HOMEWORK

Teachers will assign homework for the purpose of enrichment, reinforcement, skill development or preparation as
outlined in the Board policy regarding homework.

Grades K through 8 As appropriate for the ability of the student

In elementary the amount of time may vary depending on a student’s motivation and achievement level. Students
are expected to have their work finished on time.

In middle school homework may be assigned on a daily basis in each class. It is expected to be turned in at the
beginning of the period on the day it is due. Late work will be accepted with a 25% reduction within 3 school days.
Work submitted after the 3 day will receive a completion grade. Grades can be viewed by students and parents on
Harmony. The amount of time it takes a student to complete homework may vary depending on a student’s
motivation and achievement level
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PLAGIARISM AND CHEATING POLICY

Students and parents/guardians need to be aware of the importance of academic honesty at Wanatah Public School.

Academic honesty means not cheating, plagiarizing or using information unethically in any way.

Plagiarism includes:

= Submitting someone else’s work as your own, including that of tutors, friends, parents or siblings or paraphrasing
without giving credit to the source.

= Turning in purchased papers or papers from the Internet written by someone else.

= Helping others plagiarize by giving them your work, even if you don’t think it will be copied.

= Using someone else’s idea without giving credit to the original source.

= Copying and pasting of items found on the computer and/or internet.

Note: You can use other people’s ideas and even paraphrase or quote their words, but you MUST give them credit.

Use phrases such as “According to...,” and “In the book...” and cite ALL of the sources you got information from in a

bibliography.

Cheating includes:

= Copying assignments that are turned in as original work

= Trading assignments with other students, even if you don’t think they will be copied.

= Using unauthorized notes or technology, such bringing notes into a test or using a computer program to translate
an assignment and turning it in as your own.

= Sharing answers before, during or after quizzes or tests. Students must be responsible for their own papers and
make sure other cannot copy their work.

= Using summaries or commentaries (Cliffs Notes, etc.) instead of reading the assigned material.

How to avoid plagiarism and cheating:

1. Plan ahead. Rushing to get your work done the night before a big project is due may make it more tempting to

cheat or plagiarize.

Be sure you understand the assignments. Don’t always rely on your friends for information about what is required.

Don’t read someone else’s paper or homework before you do your own work. If you get any ideas from them, you

would have to cite that person as a source.

4. Make sure to ALWAYS cite your sources. This means saying where you got the information you are using.

5. Keep a list of the sources you use (including the author, title, publisher and copyright date) as you use them and
make sure to note which information you got from which source.

6. When in doubt about what you need to do to avoid cheating or plagiarism, just ask your classroom teacher or the
library media teacher.

Failure to maintain Academic Integrity:

Failure to comply with Wanatah Public School ’s plagiarism policy regarding academic integrity will result in the

following disciplinary actions, which may include, but are not limited to

A mandatory conference with student that may include parent, teachers, and/or school administrators.

Requiring the student to rewrite the assignment.

A failing grade for the assignment, report period or course.

Loss of participation in extra-curricular activities.

Further disciplinary action will be determined based on the severity of the infraction. Repeat violators of this

policy will be dealt with more severely.

W

aorwN =

INJURY OR ILLNE

If a student is injured or becomes ill while at school, he/she should request to come to the office for assistance.
Depending on his/her condition, parent/guardians will be notified, or if they cannot be reached, we will call the
emergency number on the student’s office card. Each student must have the emergency section of the registration
form completely filled out in the office.

If a student is to be on a restricted class schedule because of medical reasons, a doctor’s note should be on file in the
office. Students may be excused from participation in recesses a maximum of five days during a nine-week grading
period. Any additional time will require a doctor’s excuse.

Any other excuses from recess are by the Principal’s Discretion. Only one doctor’s excuse will be required for the
school year if a child has a chronic health problem.

MEDICATION ADMINISTRATION GUIDELINE

The following guidelines have been adopted by the Board for the administration of medication at school.
All medication, including prescription, over the counter (OTC) and herbal supplements, to be administered
during school hours or school sponsored activities must be registered in the school office. Unless a student
has a valid authorization to self-administer medication under IC 20-33-8-13, a student should not take any
medication at school or school sponsored activities without the knowledge of school officials.

2. When it is necessary for the school to administer medication, an annual written consent valid for the school
year in which it was completed must be completed and signed by the parent/guardian of the student. This
consent may be in the form of the “Consent for Medication Administration at School or School Sponsored
Activities” form or a note from the parent/guardian including the following information: date, name of student,

17



10.

1.

12.
13.
14.

15.
16.

17.
18.
19.

20.

name of medication, directions for administering, date to discontinue (if applicable), special handling

instructions and parent or legal guardian signature.

Prescription medication must have a physician/practitioner’s order. The pharmacy label may serve as this

order. The label must contain the following information: date, student’'s name, medication name, directions for

administering and special handling instructions.

All prescription medication will be administered in accordance with the written order of the physician/

practitioner. If any changes to the prescription are made, a written, revised statement from the prescribing

physician/practitioner must be submitted to the school. If the medication is to be terminated prior to the date
on the prescription, a written, dated withdrawal of consent from the parent or physician is required.

If possible, medication ordered three times a day or less should be given at home, possibly before and after

school and at bedtime. Prescription medication with a specific time ordered that is during school hours or

school sponsored activities will be given as directed.

Possesswn and Self-Administration of Medication IC 20-33-8-13
Student must have an annual written statement from the physician/practitioner stating the student has an
acute or chronic disease or medical condition for which the physician/practitioner has prescribed
medication that requires emergency administration of the medication.

* The student’s parent/guardian has filed an annual “Possession and Self-Administration of Medication
Consent” form valid for the school year in which it was completed for the student to possess and self
administer the medication.

* The student has been instructed on how to self-administer the medication.

* The student must demonstrate to the school nurse how to self-administer properly.

* Medication that is prescribed to be carried by the student must be kept with the student at all times and
be inaccessible to other students.

* Student will report to the school nurse/designated personnel after self-administering the medication.

* Each self-administered dose shall be recorded on the Medication Record Sheet.

Over The Counter (OTC) medication will be given according to the manufacturer’s recommendation for

dosage and frequency except with a physician/practitioner prescription stating otherwise.

Herbal medications will not be given without a physician/practitioner’s prescription order.

All medications, including prescription, over the counter (OTC) and herbal supplements, must be sent to

school in the original container affixed with a current pharmacy or package label (no zip lock bags or

envelopes) and be labeled with the student’'s name.

All medication will be properly secured unless deemed medically necessary to be with the student by their

physician and in accordance with school policy. Refrigerated medication will be kept in the refrigerator in the

office separate from food.

Transportatlon and release of medication IC 20-34-3-18
Medication to be administered to a student during the school day or school sponsored activity should be
taken directly to school by the parent and turned into the office.

* Medication transported to school by the student must be turned into the office immediately upon arrival to
school. Failure to turn in the medication will be deemed a violation of the Student Code of Conduct. The
parent/guardian shall accept the legal responsibility for the safe arrival of his/her child’s medication to the
school.

* Medication will only be released to the student’'s parent; or an individual at least eighteen (18) years of
age whom the parent has designated in writing to receive the medication. Medication may be sent home
with a student only if the student’s parent provides written permission for the student to receive the
medication.

When a refill of the medication is needed, the empty prescription container will be sent home with the student

and an attempt made to notify the parent.

All medication will not be used beyond the date of expiration on the container or beyond any expiration of the

instructions provided by the physician/practitioner.

All medication that is no longer to be administered or needed will either be returned to the parent/guardian or

destroyed by school personnel. Destruction of the medication is done in a manner which ensures that no

other person can obtain possession of it.

The parent/guardian is to instruct their child to take the medication at the scheduled time and the child has the

responsibility for presenting him/herself on time to take the prescribed medication.

A record system will be used to document all medications given during the school day or school sponsored

activities. This record will include student’s name, name of medication, directions for administering, date/time

given, student absence, availability of the medication and signature of person administering.

The parent/guardian will be notified if a dose of the medication is missed or given improperly.

Parent/guardian will be notified if any side effects or allergic reaction symptoms are noticed.

Only personnel authorized by the administration are permitted to administer any medication or treatment. All

non-medical authorized personnel will be instructed annually on the procedure for medication administration.

Written documentation of the training provided will be maintained. IC 34-30-14

All medication for the student must be provided by the parent/guardian at the parent/guardian’s expense.
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COUGH DROP GUIDELINES

* The student is to turn the cough drops into the office upon arrival to school.

* The nurse is to place three cough drops into a baggy/envelope and label with student’s name.

* The nurse will deliver the baggy to the classroom and give to the classroom teacher for grades k-5 and to the
students for grades 6-8 — explaining to the student that he/she can have one in the morning, one around noon,
and one in the afternoon and that they are to be seated until the cough drop has dissolved.

¢ If the student needs a cough drop prior to the nurse’s arrival, the student would need to be sent down to the

office.
* If the teacher notices a student has cough drops in the classroom, he/she is to send the student down with them
to the office. <

¥
PHYSICAL EDUCATION &
All students are required to take physical education on a regular basis. Students in grades 1-5 should have a pair of
indoor gym shoes. Middle school students are required to bring shorts, white or grey tops, socks, indoor gym shoes,
deodorant, soap and towel. Sleeveless shirts are not allowed. Middle school students will be encouraged to take
showers.
Each student is allowed one parent/guardian note per nine weeks indicating that the student cannot participate. If the
student cannot participate for more than one class per nine weeks, a physician’s note will be necessary. Failure to do
so will result in grade reduction.

DRESS CODE AND APPEARANCE

A student is expected to observe ordinary standards of good grooming and dress appropriate for the school activities
in which he/she participates. Dressing in a manner that interferes with the learning, health or safety of oneself or
other students is unacceptable. Student dress is the responsibility of both the student and the parent/guardians.
Determination if a student’s dress and appearance meets the guidelines is ultimately up to the discretion of the
administration.

Guidelines for WPS student dress:

* Headwear and sunglasses are to be removed when entering the building and not to be worn indoors.

* Tops should reflect appropriate modesty for school. Sleeveless tops or dresses are not permitted. Tops should
have a modest scoop at the neck, contain a full back, not allow exposure of the midriff and be long enough to be
tucked in if asked. Net or sheer tops worn by themselves or over sleeveless tops are unacceptable. Loose,
baggy, or long shirts must be tucked in if requested.

Shoes must be worn at all times.

Leg wear with holes and/or rips above the knee should not be worn.

For safety reasons on the playground no flip flops are permitted for elementary students.

Students may not wear flip flops or any other non-athletic shoes while playing on the gymnasium floor.

Students should not be on the gym floor without shoes.

Shoes with wheels are not permitted

Clothing, jewelry, backpacks, notebooks and tattoos depicting and/or advertising tobacco, drugs, alcohol,
offensive language, violence, weapons, gangs or hard rock groups that promote the aforementioned are not
permitted.

* Undergarments are to be worn but are not to be exposed. Jewelry is not to be worn during physical education
and while participating in after school sports.

Spiked jewelry and long pocket chains are not allowed.

Pants worn low are unacceptable.

Shorts and skirt bottoms must extend to mid-thigh.

Skintight clothing is not permitted.

Coats cannot be worn in the building during class time.

Strong perfumes, oils, or lotions are not to be worn.

Gangs — all gang related items in school are forbidden and will be confiscated.

Hair may be asked to be groomed properly if the style negatively affects the educational process of that student
and/or students in the school.

e o o o o o o
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If a student arrives to school improperly dressed or groomed, the administration will notify the parent/guardians to
bring clothing to the school or the student will be asked to wear a supplied garment.

p@ i
LIBRARY ¥
Students are encouraged to make use of the library. Books may be checked out during the day between the hours of
8:00 a.m. and 2:45 p.m. or at the librarian’s availability. Payment is required for a lost or damaged books.

19



GRADE CARDS

At the end of each nine-week period, grade cards will be issued on Wednesday of the following week. Progress
reports for students doing failing work will be sent home on dates to be determined.

The school will have a report card pick up day at the end of the school year. All leftover grade cards, awards and
yearbooks must be picked up in the office.
GRADING SCALE

A+ = 100%

A =93-99%

A- = 90-92%

B+ = 88-89%

B =83-87%

B- = 80-82%

C+ = 78-79%

C =73-77%

C- =70-72%

D+ = 68-69%

D =63-67% Sy

D- = 60-62% e

F =0-59% _J

P =100-60% - Passing AN

HONOR ROLL rQLN

The Honor Roll is determined at the end of each grading period. The requirement to qualify for this distinction is to
get all A's and/or B’s and have a satisfactory citizenship grade. Honor Roll students’ names are reported in the
School Newsletter and published in the local newspaper.

8TH GRADE AWARDS

Each year, at the end of 8th grade, student athletes will be eligible for one of two honorary awards This includes the
Hershel D. Eaton award for one boy, and the Marilou Menne award for one girl.

To be eligible, student athletes must participate in a minimum of two sports and a minimum of one extra-curricular
club during their 8th grade school year. Individual coaches will score each athlete. In addition to this, citizenship,
academic work habits, and grade point average will also be scored by each individual classroom teacher. These
combined scores will be used to determine the annual winners.

PHONE CALLS

The office phone may be used by students at the discretion of the office staff and in the case of an emergency. Social
scheduling does not constitute as an emergency. All plans must be made before students come to school.

After athletic events, students will be able to call for a ride if necessary. Please make sure your student has written
notes to go home with anyone other than their parent/guardian/guardian or to ride another bus.

LOST & FOUND

Students who find lost articles are asked to take them to the office where they may be claimed by the owner. Items
not claimed are located in the lost and found boxes located in the cafeteria.

SCHOOL SAFETY
% FIRE, STORM & CODE RED DRILLS

Fire, storm and code red drills will be conducted periodically throughout the school year. Teachers will review
the proper procedures and conduct expected during the drill. Please remember that knowing what to do in an
emergency situation may reduce injuries and save lives.

% NATIONAL SAFETY ALERT

Our school will follow the county emergency crisis directions in the event of a National Safety Alert and/or
need of a safety lock in.
< SEXUAL HARASSMENT

A. ltis the policy of the LaPorte County Schools to maintain a learning and working environment that is free
from sexual harassment.

B. This policy addresses the following forms of sexual harassment:
1. Student to Student
2. Employee to Student
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3. Student to Employee
This policy also applies to volunteers and non-employees associated with and under control of the
School.

C. It shall be a violation of this policy for any individual associated with the LaPorte County Schools to harass
another individual through conduct or communications of a sexual nature as defined in Section Il of the
sexual harassment policy. A copy of the policy is available in the school office. Please contact the school
office if you need a “Report of Sexual Harassment” form.

SEARCH AND SEIZURE

The Board/Trustee recognizes its obligation to balance the privacy rights of its students with its responsibility
to provide student, faculty, and authorized visitors with a safe, hygienic, and drug-free environment.

In balancing these competing interests, the Board/Trustee directs the Administration to utilize the following
principles:

A. School Property

School facilities such as lockers and desks are school property provided for student use subject to the right of
the Administration and his/her designee to enter the facility as needed and inspect all items in the facility
searched. Students shall not have an expectation of privacy in any facility provided by the school. No
student shall lock or otherwise impede access to any locker or storage area except with a lock provided by or
approved by the principal or designee of the school in which the locker or storage area is located.
Unapproved locks shall be removed and destroyed by the principal or designee.

B.Student Person and Possession

Searches of the student’s person and personal items in the student’s immediate possession shall be done
with the consent of the student. If the student does not consent, such a search shall be permitted based
upon the administrator’s individualized reasonable suspicion to believe that the search will produce evidence
of a violation of a law, school rule, or a condition that endangers the safety or health of the student or others.
Searches of the person of a student shall be conducted in a private office. The student shall be given the
option of selecting the witness from the faculty members on the school premises at the time of search. A
searched student’s parent/guardian or guardian shall be notified of the search within twenty-four (24) hours if
possible.

This Authorization to search shall also apply to all situations in which the student is under the jurisdiction of
the Board/Trustee as defined by 1.C.20-8.1-5.1

Permission for a student to bring a vehicle on school property shall be conditioned upon consent of the
search of the vehicle and all containers inside the vehicle by a school administrator with reasonable suspicion
to believe the search will produce evidence of a violation of law, a school rule, or a condition that endangers
the safety or health of the student driver or others. The student shall have no expectation of privacy in any
vehicle or in the contents of any vehicle operated or parked on school property.

The Administration may request the assistance of a law enforcement agency (with or without assistance of
police canines) in implementing any aspect of this policy. Where law enforcement officers participate in a
search on school property or at a school activity pursuant to a request from the Administration, the search
shall be conducted by the law enforcement officers accompanied by a school official or designee, and in
accordance with the legal standards applicable to law enforcement officers.

Anything found in the course of a search pursuant to this policy which constitutes evidence of a violation of a
law or a school rule or which endangers the safety or health of any person shall be seized and utilized as
evidence if appropriate. Seized items of value shall be returned to the owner if the items may be lawfully
possessed by the owner. Seized items of no value and seized items that may not be lawfully possessed by
the owner shall be destroyed.

The Administration shall promptly record in writing the following information for each search pursuant to this
policy:

the information upon which the search is based

the time, date, location, students, or places searched, and persons present

a description of any item seized and its disposition

the time and date of notice to the parent/guardian or guardian in the case of the search of the
person of a student

PO~
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HOOL SUPPLIE
School supplies will be sold in the office from 7:50 a.m. — 8:00 a.m. and during recess periods. Pencil grips, erasers,
folders, glue etc. are sold in the office. Paper, pencils, pens, mechanical pencils and pencil top erasers may be
obtained from the coin-operated machine in the hallway. The machine takes quarters-try to have the correct change.
®]

BIKES (V=€)

Bicycles are to be parked during the school day in the bike racks. A bike lock should be used, the school will not be
held responsible for stolen bikes. Riding any time during the school day is prohibited. Bicycles are not permitted in
the school parking lot.

SCHOOL CLOSING

On occasion, it may be necessary to close the school because of poor weather conditions that limit travel on the
roads and highways. This may include calling off school for the entire day, delaying the start of the school for an hour
or so until weather conditions improve or sending children home early.

Please listen to any of the following radio stations for current school information:

Knox WKVI 1520 AM
WKVI 99.3 FM
LaPorte WLOI 1540 AM
Valparaiso WAKE 1500 AM
WLJE 105.5 FM
WNWI 1080 AM
South Bend WNDU 929 FM
WNDU TV CHANNEL 16

You may also check for closings and delays on our school website @ www.wanatahschool.com

If no cancellation or delay is heard, it can be assumed that school will be in session. Please do not call the school.
Telephone lines must be kept open for emergencies. In the event school is released early due to inclement weather,
the office staff will use the information from School Reach to contact those indicated on the registration form. Please
make sure that section is completed fully.

TEXTBOOK RENTAL FEES

Book rental fees are to be paid in the school office during the first week of school in the fall. Book rental fees will vary
according to the grade level and subjects being taken in the middle school. In the event you do not pay book rental in
the first week, a book rental payment agreement must be completed during that first week of school and turned into
the school treasurer. Course changes may result in additional course fee expenses.

NOTICE OF THE PRESENCE OF ASBESTOS

Parent/guardians are hereby notified of the limited presence of asbestos in our school building. It is under continuous
and regular inspection. The Asbestos Management Plan is available in the Principal’s office.

INDOOR AIR QUALITY (1AQ)

The Superintendent shall appoint a person to serve as the Indoor Air Quality (IAQ) Coordinator for the school
corporation. The IAQ Coordinator shall serve as the lead contact person for matters related to indoor air quality in the
facilities operated by the school Corporation. The IAQ Coordinator contact information shall be available to all
students, parents, employees, and visitors by publishing the information on the school corporation’s website and in
school handbooks. The school corporation shall also notify the Indiana State Department of Health (ISDH) of the IAQ
Coordinator’s name and contact information.

Each school facility is to meet criteria established by the ISDH. During inspections by the ISDH, the inspector will
investigate any condition that is or could be contributing to poor air quality including, but not limited to the following:
carbon dioxide levels, humidity, evidence of mold or water damage, and excess dust.

Criteria established by the ISDH are as follows:
A. Carbon dioxide levels will be monitored.
B. Outdoor air shall be supplied to classrooms when occupied.

C. Heating facilities shall be capable of and operated during
periods of student occupancy to maintain a comfortable
temperature.
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D. When air conditioning is being provided, the system shall be
capable of providing and operating during times of student
occupancy to maintain a comfortable temperature.

E. The school corporation shall establish and maintain a written
procedure for routine maintenance of the heating, ventilating
and air conditioning system (HVAC). This procedure shall
include the following items:

1. a schedule for inspecting the HVAC system,
including annual inspection
2. ensuring that all supply and return air pathways in the HVAC system

are unobstructed and perform as required
a schedule for cleaning the HVAC coils at least annually

4, a schedule for inspecting and changing filters

This written procedure for routine maintenance, as well as a log verifying the maintenance was completed in a timely
manner including the logging of cleaning and filter changes of the HVAC system, shall be made available for the state
inspector’s review and maintained for a minimum of three (3) years.

The Board recognizes that excessive moisture levels within the schools can lead to conditions that are optimum for
the development of biological contaminants, such as mold and fungi on building surfaces. The Board further
recognizes that the presence of these contaminants can be harmful on contact with respiratory tissue.

Contributing factors to excessive moisture levels include the following:

A. roof leaks;

B. structural defects in the building;

C. improperly controlled humidity levels;
D. faulty HVAC systems

As preventative measures, the Corporation shall do the following:

A. address prevention of water intrusion as a priority IAQ issue and
implement strategies toward its elimination. When a water leak or
intrusion is discovered, corrective action shall be taken.

B. maintain environmental conditions in occupied areas that are in
compliance with applicable regulations and strive to conform to
consensus industry standards;

C. implement a preventative maintenance program for HVAC systems which
shall include, but not limited to, periodic filter replacement, inspection,
cleaning and disinfecting processes, and procedures to eliminate the
contribution to indoor air quality problems caused by this equipment;

D. implement a system for insuring materials used and purchased for use in
the construction, furnishing and maintenance, including cleaning of
facilities, do not contribute to health hazards to employees and students
by degrading the quality of indoor air. In addition, activities that create
indoor air quality health hazards shall not be permitted.

E. When mold or mold contaminated material is discovered, corrective action
shall be taken.

N
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ATHLETIC/EXTRA CURRICULAR ACTIVITIES POLICY

The following rules and regulations have been established for all students participating in extra-curricular activities
while attending Wanatah Public School.

A student must be present ALL day to participate in extra-curricular activities that day. Exceptions may be made with
prior approval by the athletic director and/or principal for sporting events.

BASEBALL VOLLEYBALL CROSSCOUNTRY BASKETBALL
TRACK CHEERLEADING POM PON
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Rules and regulations set forth and adhered to by the Wanatah Athletic Department for the above activities:

1.

2.

11.

12.
13.
14.

15.
16.

OUTSIDE RECESS RULES for K -5

1.

w

©oNO O~

A student is ineligible for middle school sports if his/her fifteenth (151) birthday is before August 15 of
that school year.

A student failing in one subject during the previous grading period will lose the right to participate in
conference and non-conference games. If the student still has any failing mark in any subject after
four and half weeks then he/she will no longer be able to practice until the next grading period. The
student can continue practicing only if all of his/lher marks are passing after the progress report. A
student failing in more than one class will not be able to participate in athletics until the next nine
weeks.

Serious school misbehavior, truancy, one pink slip in a grading period, an unsatisfactory citizenship
mark in a subject, or destruction of school property will result in non-participation in the next contest
or removal from the team. The student must be in attendance at school on the date of the contest in
order for the contest to qualify as their disqualified contest (For example: the student may not be on
vacation on the date of their disqualified contest). The degree of punishment will be determined by
the Principal/Athletic Department by the severity and frequency of the misbehavior.

Students/athletes earning pink slips during the off season or between seasons will lose one game of
eligibility per pink slip.

Any student whose conduct or character, in the judgment of the Athletic Department and/or Principal,
reflects discredit upon the school may be expelled from the squad. Example: stealing, foul language,
etc.

Athletes not participating in Physical Education class will not be able to practice and/or play in a
game the same day.

Athletes missing school after attending a morning practice two times during the season will lose a
game of eligibility. Each occurrence thereafter will be worth one game of eligibility per occurrence.

If a student participates on more than one team at the time of the disciplinary action, the action will
apply toward both teams. For example, if they must serve a one game suspension for a pink slip and
they participate in both poms and cheerleading, then they must sit out the next game for each event.
Students who are absent on Friday are ineligible for contests/events over the weekend.

Use of any tobacco product or drinking alcohol will result in a half season suspension for the first
offense. The second offense will be a suspension for the rest of that year. If offenses occur at the
end of a season or school year, penalties carry over to the next season or year.

It is mandatory that students participating in any of the extra-curricular activities have the following
requirements:

a. A current physical exam prior to the first practice. The physical is valid only for the present
school year.

b. Insurance that covers their child while participating in extra-curricular activities. Insurance
forms are available in the school office.

C. A consent form that is signed by the student and parent/guardian on file with the office.

Any athlete wishing to ride home with a friend’s parent/guardian must give the coach a signed note
from his/her parent/guardians granting this request prior to leaving the athletic event.
A coach may add his/her own rules and guidelines for his/her sport, provided they are consistent with
rules set by the Athletic Department.
All students must be in compliance with all athletic guidelines for middle school level rules.
We will adhere to the Tri-Township CSC concussion policy.
CHAIN OF COMMAND LEVELS FOR PARENTAL CONCERNS:
Level 1 — Conference with coach
Level 2 — Conference with Principal/Athletic Director

When the outside temperature i g/es or colder, the supervisor has the option of having recess
in the gym or outside. Since it is difficult to determine the wind chill, the supervisor on duty will make
the decision to go out or stay inside. The supervisor will then contact all classes involved.

All activities on the playground should be conducted in a safe and responsible manner. Play fighting,
pushing or tripping is not allowed.

Area of play: Children are not allowed to play on the main ball diamond, bleachers, near the cafeteria
doors, garbage bins, or green electric box.

Children are not allowed to enter the school building without permission from the supervisor.

No tag will be played on any equipment.

Tackle football is not allowed at school. (Tag, touch, or flag only)

Only softballs are allowed for playing baseball. No hard bats are allowed.

No skateboards, roller blades or skates.

Throwing snowballs, rocks, sticks etc. are not allowed.
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10. At the end of recess when the bell rings elementary students are to line up in a quiet and courteous
manner. Students are to face forward, keeping hands and feet to themselves and wait for their class
to be called. Students are to enter the building at that time.

11. Middle school students will quietly walk in the north door and go to their next hour class.

12. Failure of a student to follow the rules will result in restriction from play equipment, time out on
benches, or other punishment determined by the supervisor on duty.

NONDISCRIMINATION POLICY

Education service, programs, instruction and facilities will not be denied to anyone as the result of his or her
race, age, color, national origin, sex, religion or handicapping condition. For further clarification or in case of a
complaint, please contact Teri Detering, Principal.

SEXUAL HARASSMENT POLICY

It is a violation of our Tri-Township Consolidated School Corporation’s Sexual Harassment Policy for any
employee or student of Wanatah to harass another employee or student through conduct or communications
of a sexual nature. If you feel that you are being sexually harassed or if you have any questions, please
contact Teri Detering, Principal.

CIVIL RIGHTS ASSURANCE OF EQUAL OPPORTUNITY AND
NONDISCRIMINATION POLICY

Wanatah Public School is committed to equal opportunity and does not discriminate on the basis of age, race,
color, religion, sex, handicapping conditions, or national origin including limited English proficiency, in any
employment opportunity. No person is excluded from participation in, denied the benefits of, or otherwise
subjected to unlawful discrimination on such basis under any educational program or student activity. If you
have experienced discrimination in such educational programs or activities, written inquiries about procedures
that are available and for consideration of complaints alleging such discrimination should be directed to Teri
Detering, Principal of Wanatah Public School. Send complaint to:
WANATAH PUBLIC SCHOOL
309 School Drive
P.O. Box 249
Wanatah, IN 46390
Attn: Teri Detering
Phone (219) 733-2815

Fax(219) 733-9974

CIVIL RIGHTS NONDISCRIMINATION GRIEVANCE PROCEDURE FOR
INDIANA'S CIVIL RIGHTS COMPLIANCE PROGRAM FOR EDUCATION

1. Applies to Regulatory TITLES VI (race, color, national origin), TITLE IX (sex), Section 504 of the
Rehabilitation Act of 1973 (handicapping condition), and the Indiana State Board of Education
Advisory Committee V-Rules Requirements and the guidelines, developed by the Indiana Department
of Education, Vocational Education Section.

2. Interested parties include school corporation officers, employees, students, and patrons.
3. Applies to acts or omissions relating to protected rights based upon age, race, color, religion, sex
handicapping conditions, and national origin, including limited English proficiency.
4, Civil rights Compliance Coordinator.
A. The building principal is the coordinator for allegations of building level violations to students
or building patrons.
B. The superintendent is the coordinator for allegations and violations of a corporate level such
as policy or practice.
5. Civil Rights Compliance Officer
A. The superintendent of schools
6. The Process
A. Level One
1. The officer, employee, student, or patron alleging a violation shall submit the initial

complaint in writing to the appropriate compliance coordinator described in #4 above.
The complaint shall stipulate the specific act or omission the date of same, and
parties involved.

2. The compliance coordinator shall initiate investigation of the circumstances of the
complaint within seven (7) calendar days of the receipt of the written complaint.
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3. The compliance coordinator shall render a decision within fourteen (14) calendar
days of the receipt of the written complaint. The decision shall be in writing to
complainant.

4. The complainant shall have seven (7) calendar days to react to the decision before it
becomes final. If the complainant disagrees with the decision of the compliance
coordinator and submits such a statement in writing to the compliance officer, a level
two procedure shall be enacted.

B. Level Two
1. The compliance coordinator shall submit the written disagreement statement and all
related information to the superintendent within three (3) calendar days of receipt.
2. The superintendent shall review all material and schedule a meeting within seven (7)

calendar days of receipt of the written disagreement and all related information. The
participants shall be the complainant, the compliance coordinator, and the
superintendent. Other witnesses may be called with mutual prior notice of three (3)
calendar days.

3. The superintendent shall make a decision within seven (7) calendar days of the final
meeting of parties. This decision shall be final.
7. NOTE: By mutual agreement circumstances of calendar availability result in extension of stipulated
time allowances if a request is made in writing by either party and so agreed to by the parties.
8. NOTE: If the alleged violation, interpretation, or application is of a corporate nature such as a written

rule, regulation, or policy then Level Two is initiated immediately.

Protection of Pupil Rights Amendment

The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. ~1232h, requires [School District] to notify you and
obtain consent or allow you to opt your child out of participating in certain school activities. These activities include a
student survey, analysis, or evaluation that concerns one or more of the following eight areas (“protected information
surveys”):

Political affiliations or beliefs of the student or student’s parent/guardians;

Mental or psychological problems of the student or students family;

Sex behavior or attitudes;

lllegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisals of others with whom respondents have close family relationships;
Legally recognize privileged relationships, such as with lawyers, doctors, or ministers;
Religious practices, affiliation, or beliefs of student or parent/guardian; or

Income, other than as required by law to determine program eligibility.

PN RWN =

School Survey

Tri-Township Consolidated School Corporation may periodically conduct surveys dealing with one or more of the eight
areas listed above. Parent/guardians will be notified in advance of any survey to be conducted, and the types of
information to be collected. Parent/guardians may also review the survey to be used. If you do not wish to have your
child participate in any surveys, please submit a written request to the school by September 15t

School Directory Information
This requirement also applies to the collection, disclosure or use of student information for marketing purposes
(“marketing surveys”), and certain physical exams and screenings.

Tri-Township Consolidated School Corporation has identified the following as “directory information” and may provide
this information without prior consent: school year, grade, name, address, and telephone listing. This information
normally will not be released for commercial use unless it is directly related to school activities. For example:
company providing graduation supplies, company taking senior pictures, etc. If you do not wish for the school to
release this directory information for your child, please submit a written request to the school by September 1st,

Notification of Rights under the Family Educational Rights And Privacy Act for Elementary

and Secondary Schools
The Family Educational Rights and Privacy Act (FERPA) affords parent/guardians and students over 18 years
of age (“eligible students”) certain rights with respect to the student’s education records. These rights are:
(1) The right to inspect and review the student’s education records within 45 days of the day the School
receives a request for access.
Parent/guardians or eligible students should submit to the school principal [or appropriate school official] a
written request that identifies the record(s) they wish to inspect. The School official will make arrangements for
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access and notify the parent/guardians or eligible student of the time and place where the records may be
inspected.
(2) The right to request the amendment of the student’s education records that the parent/guardian or
eligible student believes are inaccurate.
Parent/guardian s or eligible students may ask the School to amend a record that they believe is inaccurate.
They should write the School principal [or appropriate school official], clearly identify the part of the record they
want changed, and specify why it is inaccurate. If the School decides not to amend the record as requested by
the parent/guardian or eligible student, the
School will notify the parent/guardian or eligible student of the decision and advise them of their right to a
hearing regarding the request for amendment. Additional information regarding the hearing procedures will be
provided to the parent/guardian or eligible student when notified of the right to a hearing.
(3) The right to consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that FERPA authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the School as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a
person serving on the School Board; a person or company with whom the School has contracted to perform a
special task (such as an attorney, auditor, medical consultant, or therapist); or parent/guardian or student
serving on an official committee, such as disciplinary or grievance committee, or assisting another school
official in performing his or her task.
A school official has a legitimate educational interest if the official needs to review an education record in order
to fulfill his or her professional responsibility.
Upon request, the School discloses education records without consent to officials of another school district in
which a student seeks or intends to enroll. All records will be disclosed including suspension and expulsion
records.
(1)The right to file a complaint with the U.S. Department of Education concerning alleged failures by
the School District to comply with the requirements of FERPA. The name and address of the
Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

AFE SCHOOLS AND ANTI BULLYING POLICY

In Compliance with Senate Enrolled Act No. 285 to amend the Indiana Code concerning education, Wanatah Public
School has updated it’'s safe schools and anti bullying policies.

Realizing our obligation to teach and, at the same time, protect the children in our charge the following policy
regarding bullying is adopted.

Bullying is defined as any overt, repeated act or gesture, including:

1. verbal or written communication transmitted; This can include cyber-bullying and proper internet
etiquette.

2. physical acts committed; or

3. other behaviors committed;

by an individual or group of individuals against another individual with the intent to harass, ridicule, humiliate,
intimidate, or harm the other individual. Individuals threatening, teasing, or intimidating other individuals both

emotionally or physically. Such actions are generally intentional, repeated over time or persistent (some incidences
need not occur repeatedly or over time to be considered serious). Generally bullying implies an imbalance of power
or strength where the bullied person has difficulty defending himself/herself. Such verbal, physical, or relational types
of bullying can be quite harmful to a person’s mental or physical well-being. One may feel lonely, unhappy and
frightened. They may feel unsafe or think there must be something wrong with them. They lose confidence and may
not want to attend school. It may prompt physical illness.

Bullying is prohibited on school grounds immediately before or during school hours, immediately after school hours, or
at any other time when the school or the school’s property or equipment is being used by a school group. Bullying is
also prohibited off school grounds at any school activity, function or event and when traveling to or from school or a
school activity, function or event.

Wanatah Public School will:
1. Have a “Safe School Committee”. This will be a subcommittee of the “School Improvement Committee”.
The corporation’s School Safety Specialist shall provide assistance to this committee in developing and
implementing a plan for the school.
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2. Meet their obligation to provide a safe environment in order to nurture a positive learning atmosphere,
teach students basic skills, and prevent bullying problems. Our school will have core values that promote
responsibility, communication, cooperation, trust, and positive relationships.

3. Provide educational outreach and training to school personnel on the: identification and prevention of
bullying, and how to intervene. Learning is to take place in a supportive environment. Staff will be committed
to a common response to bullying when it happens, ensuring that the school is a safe place free from ridicule,
harassment and isolation.

4. Provide curriculum that includes training in identifying, preventing and intervening in bullying. Such
education includes the roles (bully, bullied, bystander) and the responsibilities that all have in stopping
bullying. We will aim for a “telling environment” where students take a stand for what is right and where
students trust and are supported by adults to find resolutions to address bullying behavior. Education
regarding bullying prevention and intervention will be provided to staff, students and their families.

5. Establish what bullying is, recognizing that having a common understanding of bullying is key in reducing
bullying behaviors.

Direct Bullying involves things such as:

* Hitting, kicking, tripping, shoving, throwing things, spitting, damage to property, or other hurtful or
inappropriate touching physical behaviors.

* Taunting, teasing, insults, name calling, degrading comments, degrading racial or sexual comments.
* Threatening, making someone do things they don’t want to do, obscene gestures.

Indirect Bullying involves things such as:

*  Getting another person to assault someone.

* Spreading rumors, saying or writing negative hurtful things about a person, intimidating, humiliating.
* Deliberate exclusion from a group activity, leaving someone out, not talking to them.

*  Cyber-bullying

*We recognize that bullying may include overt or covert (under the radar) behaviors to be addressed in the school
setting.

6. The bullying policy will be included in the student/parent/guardian handbook which is provided to all students.

The bullying policy along with intervention tips will be discussed at the teacher’s meetings.
Articles regarding bullying will be sent home to the parent/guardians via the school newsletter
and included on the school website.

Teachers will address bullying in their classrooms, including the appropriate behavior for
bystanders. Teachers will watch for bullying behaviors.

The school will distribute a survey to assess the amount of bullying and places it occurs to
assist in planning for appropriate supervision to reduce bullying.

The Safe School Committee will be utilized to inform staff to watch for bullying behaviors
among bullies and victims.
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Process for reporting. recording and relaying of bullying incidents.

Teachers will encourage students to report bullying incidents and a box will be provided for students to drop in
anonymous reports of bullying incidents. Staff shall report all incidents or reports of bullying to the principal. The
Principal will investigate or have investigated all acts/reports of bullying. The bully and victim will be interviewed
separately as well as any bystanders. All bullying incidents will be recorded and the parent/guardian(s)/guardian(s) of
both the bully and victim will be notified of the incident. Consequences for the bully may include:

First time:

Loss of recesses

In school suspension

After school detention

Out of school suspension or expulsion
. Report to police

econd time:
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Loss of recesses

After school detention

In school suspension

Altering school day for student

Out of school suspension or expulsion
Report to police
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Third time:

After school detention

In school suspension

Altering school day for student

Conference held and contract written (This will include counseling on bullying.)

Out of school suspension or expulsion

. Report to police

The victim may be referred to the school counselor for assistance with assertiveness training or coping skills. The
bully will be referred to the school counselor for social skills assistance.
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WANATAH PUBLIC SCHOOL WELLNESS POLICIES

In compliance with federal Public Law 108-265, IC 5-22-15-24(c) and Senate Enrolled Act No. 111 to amend the
Indiana Code concerning education:
Wanatah Public School initially established a school Health Advisory Council (wellness committee) to
review the school needs, create policy and make suggestions to the school board in this area.

Whereas:
* Children need access to healthy foods and opportunities to be physically active in order to grow, learn, and
thrive.

* Good health fosters student attendance and education.

* Obesity rates have significantly risen in children and adolescents over the last two decades, and physical
inactivity and excessive calorie intake are the predominant causes of obesity.

* Heart disease, cancer, stroke and diabetes are responsible for a significant amount of deaths in the United
States and major risk factors for those diseases include unhealthy eating habits, physical inactivity, and
obesity, often established in childhood.

Thus, Wanatah Public School is committed to provide a school environment that promotes and protects children’s

health, well-being, and ability to learn by supporting healthy eating and physical activity. In doing so, the following

policies are established.

School Health Safety/Environment
SAFE FACILITIES

Play areas, facilities, and equipment used for physical activity, nutrition, or other wellness related purposes
on school grounds shall meet accepted safety standards for design, installation, and maintenance.
* Signs will be posted for vehicles to stay off the grass and play areas.
* Spaces and facilities shall be kept free from violence.
Spaces and facilities shall be kept free from exposure to environmental hazards. All spaces, facilities, and
equipment used by students and spectators to athletic events shall be inspected for health and safety
hazards monthly. The school will correct any hazards before the facilities or equipment may be used by
students, staff or community members.
* Storm Evacuation areas and safety zones will be kept free of clutter.

CLEAN and HEALTHY ENVIRONMENT

¢ Interior school building will be “deep” cleaned at least once a year.

* Areas of high germ transmission risk (desk tops, door handles, phones, computer keyboards etc.) will be
disinfected at a minimum on a weekly basis.

* Apolicy will be established making the Wanatah Public School a “Smoke Free/Alcohol Free Campus”.

MEDICAL CONDITION

* Apolicy will be established for the use of medication (prescription and non-prescription) by students at school.
This will include a plan for self-carry medications and informing of staff as needed.

HAND WASHING PRACTICE

¢ Education on proper hand washing will be provided.
* Students will be encouraged to wash/sanitize hands after restroom use and before meals and snacks.
* Hand washing supplies (soap, towels, faucets, dryers, etc.) will be adequately maintained.

AFETY FOR STUDENTS WALKING TO and FROM SCHOOL
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* The school will make every effort to provide safe pick-up and drop-off areas for students as they arrive and
leave the building and school grounds.

E D AND DRINK ITEM

Students will have ready access to drinking water throughout the day.

Students are encouraged to bring in water bottles with lids to drink throughout the day. Such bottles will be
the responsibility of the child/parent/guardian to clean regularly.

Students are not to bring in sugary drinks and sodas for regular consumption.

Students are allowed to bring in food items to share with others on special occasions.

On occasions where students may be tempted to bring in large quantities of sugary snacks, teachers make
plans to limit the amount.

Students may bring in their own mid morning or mid afternoon snack to be consumed at an established time/
place by the student and teacher. This should aim to be healthy foods, (not candy, donuts, sugary rolls, etc.).
This school supports encouraging good nutrition and providing healthy choices in the cafeteria, through
concessions and snacks.

Concessions will strive to include some healthy choice items (ex. nuts, apples).

HEALTH EDUCATION

TEA HIN F HEALTH EDUCATION
Health education will be taught in all grade levels at a minimum to be in compliance with the Indiana State
Standards.
* Teachers are encouraged to use outside presenters to supplement in class health information.
* Essential topics in health education will include, but will not be limited to: physical activity, healthy eating and
common health conditions (ex. asthma, diabetes, and obesity).

STUDENT SAFETY AND ABUSE PREVENTION
* Essential topics in health education will include (but will not be limited to) - physical safety, and the prevention
of: tobacco and other drug use, violence, physical and sexual abuse, disease transmission.
* The school will establish an anti-bullying policy in compliance with Indiana Guidelines where not only overt,
but, also covert (under the radar) behaviors are taken into account.

STAFF HEALTH AND WELLNESS

* The school will share information and implement activities that promote physical activity, good nutrition, and
overall positive mental and physical well being among its employees.

AFTER SCHOOL ACADEMIC AND ATHLETI
* Coaches and facilitators will support the importance of proper hydration and nutrition, and its relationship to
performance and physical and mental well being. They will include this subject area in at least their initial
communication with students and parent/guardians.

STAFF DEVELOPMENT
* Food service staff will be given the opportunity to attend at least one workshop, meeting, or training type
experience per year.
* Teaching staff will be given the opportunity to have training on health, nutrition and physical activity topics.

NUTRITION AND WELLNESS PROMOTION
* Information will be shared and posted throughout the school environment for staff and students to absorb
primarily through visual and tactile learning.
* Information will be obtained and shared with students, staff and families on the importance of hydration.

NUTRITION SERVICES

W
Students will be provided with at least 10 minutes to eat after sitting down for breakfast and 20 minutes after
sitting down for lunch.
* Lunch will be scheduled between 11 a.m. and 12:30 p.m.
¢ Parent/guardians and significant others are informed that they are welcome to have lunch with students;
parent/guardians need to call in advance to notify the kitchen staff.
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* The environment in the cafeteria will be a pleasant atmosphere.
¢ Students will be highly encouraged to have breakfast either at home or at school in order to meet their
nutritional needs and enhance their ability to learn.

HEALTHY FOOD CHOICES
* The increased use of whole grains during breakfast and lunch will be explored.
* Salads, yogurts, and other possibilities will be explored for convenient options to the lunch meal.
* Ala cart will strive to include some healthy choice items (ex. cheese sticks, baked chips, etc.).
*  Water will be readily available during mealtimes.

NUTRITION EDUCATION AND PROMOTION:

*  Nutrition Education will be integrated into the classroom instruction as well as the Food Service Department.
*  Fruits, vegetables, whole grain products, and low-fat and fat-free dairy products will be promoted.

PHYSICAL ACTIVITY OPPORTUNITIES AND PHYSICAL EDUCATION

PHY ICAL ACTIVITY AND EDUCATION
Physical Education will be taught in all grade levels at a minimum to be in compliance with the Indiana State
Standards.
* All students in grades 1-8 will receive overall weekly amounts of physical activity as recommended by state
standards. We will aim for 150 minutes for elementary and 225 minutes for middle school per week
*  Weather permitting, elementary and middle school recess will be held outside with encouragement to be
physically active.

USE OF SCHOOL FACILITIES OUTSIDE OF SCHOOL HOURS:
* Physical related, extra-curricular activities will be offered throughout the school year.
* An attempt will be made to make the school facilities available to community members for physical activity
programs.

PHYSICAL ACTIVITY AND PUNISHMENT:

* Teachers and Administration will not use physical activity as a form of punishment.
® Teachers and Administration are discouraged from withholding physical activity as a form of discipline.

INTERNET USAGE POLICY:

Wanatah Public School is pleased to offer their students access to computers and the Internet. The Internet is an
electronic highway connecting hundreds of thousands of computers and millions of individual users all over the world.
This computer technology will help propel our schools through the communication age by allowing students and staff
to access and use resources from distant computers, communicate and collaborate with other individuals and groups
around the world, and significantly expand their available information bases. The Internet is a tool of life-long learning

Families should be aware that some material accessible via the Internet might contain items that are illegal,
defamatory, inaccurate, or potentially offensive to some people. In addition, it is possible to purchase certain goods
and services via the Internet, which could result in unwanted financial obligations for which a student’s parents or
guardian will be liable.

While Wanatah Public School’s intent to make the Internet secure, students may find ways to access other
objectionable materials. Even if the District institutes technical methods or other systems to regulate students’ Internet
access, these methods cannot guarantee compliance with the district’s acceptable use policy. The District believes
that the benefits to students of access to the Internet exceed any disadvantages. Ultimately, however, parents and
guardians of minors are responsible for setting and conveying standards, which their children should follow when
using media and information sources. Toward that end, Wanatah Public School makes the District's complete Internet
Policy and procedures available on request for review by all parents, guardians, and other members of the
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community; and provides parents and guardians the option of requesting for their minor children alternative activities
nor requiring Internet use.

Wanatah Public School Rules of Appropriate Use Policy
Following are guidelines to follow to prevent the loss of Internet privileges at Wanatah Public School:
Do not use a computer to harm other people or their work.
Do not damage the computer or the network in any way.
Do not interfere with the operation of the network by installing illegal software, shareware, or freeware.
Do not violate copyright laws.
Do not view, send or display offensive messages or pictures.
Do not share your password with another person.
Do not waste limited resources such as disk space or printing capacity.
Do not trespass in another’s folders, work or files.
Do notify an adult immediately, if by accident, you encounter materials, which violate the rules of appropriate use.
BE PREPARED to be held accountable for your actions and for the loss of privileges if the Rules of Appropriate
Use are violated.

e o o o o o o o o o

Consequences for Violation of Appropriate Use Policy of Internet and School Computers

* First violation — Access to computers denied for nine weeks from day of violation. A letter will be forwarded to
parents for signature. Each teacher will receive a copy.

* Second violation — Access denied for 360 days. A letter will be forwarded to parents for signature. A copy will be
sent to each teacher.

* Third violation — Access denied for the Middle School career of student violator. A letter will be forwarded to
parents for signature. Each teacher will receive a copy.

¢ Damaging school computer — An out of school suspension and/or expulsion with reimbursement for computer.

As parent/guardian of a student at Wanatah Public School, | have read the information about the appropriate use of
computers at the school. (Questions should be directed to the principal for clarification.)

Also, | understand that from time-to-time the school may wish to publish examples of student projects, photographs of
students, student names, and other work on the internet, local newspapers, or other media. If you do not want your
child’s work or image to be used written notification must be sent to the office.

PARENT/GUARDIAN’S RIGHT-TO KNOW
August 16,2016
Dear Parent/Guardians:

In accordance with the Elementary and Secondary Education Act, Section 1111(h)(6)
PARENT/GUARDIAN’S RIGHT TO KNOW, this is notification from Wanatah Public School to every
parent/guardian of a student in a Title I school that you have the right to request and receive information in a
timely manner regarding the professional qualifications of your student’s classroom teachers. This
information regarding the professional qualifications of your student’s classroom teachers shall include the
following:
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* If the teacher has met state qualifications and licensing criteria for the grade level and subject area
taught;

* If the teacher is teaching under emergency or temporary status in which Indiana qualifications and
licensing criteria are waved;

* The teacher’s baccalaureate degree major, graduate certification, and field of discipline; and
* Whether the student is provided services by paraprofessionals, and if so, their qualifications.

If at any time your student has been taught for 4 or more consecutive weeks by a teacher that is not
highly qualified you will be notified by the school of this information.

If you have any questions or concerns, please feel free to contact me.
Sincerely,

Teri Detering
Principal
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