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ELL Program Overview 

Step 1: Educational Approach 

The district will select a sound educational approach for providing English  

Language development and meaningful program participation for its students. 

 

Step 2: Identification 

The district is responsible for identifying all students potentially needing ELL services. The home 

language survey is administered as a part of the registration in the Louisville Municipal Public 

School District. 

 

Step 3: Assessment – LasLinks 

The district is responsible for assessing each identified potential ELL  

Student for English language proficiency. 

 

Step 4: Placement into ELL Program Services 

The district is responsible for providing its ELL students with a  

program of services consistent with its chosen educational approach. 

 

Step 5: Staffing and Resources 

The district is obligated to provide the necessary resources to  

implement its educational approach. 

 

Step 6: Transition from ELL Services 

The district is responsible for establishing criteria, based on MDE exit  

criteria that determines when a student has sufficient English  

language proficiency to meaningfully participate in the regular school  

Program. 

 

Step 7: Monitoring 

The district will ensure that students transitioned from the ELL program have  

the opportunity to meaningfully participate in the education program. 

 

Step 8: Program Evaluation 

The district will develop evaluation procedures to periodically evaluate and 

revise, if necessary, its ELL program/services provided. 

 

 

 

 

 



Introduction 
Educational Approach 

 

The Louisville Municipal School District is committed to providing a quality education for all 

students, including those whose first language is one other than English. The instructional goal of the 

English Language Learners program is to provide services to ELL students to improve or increase their 

English proficiency; thus, enabling them to function independently and to participate effectively in the 

regular academic program. 

All English Language Learners receive their primary core curriculum instruction through the 

regular program. As a supplement to the regular classroom instruction, ELL students receive regularly 

scheduled instruction acquiring English proficiency skills, with emphasis on English language acquisition 

skills. Support and assistance are provided for ELL students in core curriculum content for the regular 

program, but the ELL program does not take the place of the regular classroom instruction. The level of 

English language proficiency and the individual needs of students determine the frequency and duration 

of ELL instruction. The academic needs of ELL students are met through a variety of educational 

strategies, ELL instruction, and regular content modifications, with emphasis placed on the development 

of listening, speaking, reading, and writing. 

 

 

Registration Procedures 

Guidelines for Registration 

1.  Proof of Age – A valid birth certificate, a valid passport, or other official 

document listing date and place of birth. Birth certificate is not “required.” Other 

documentation of birth date must be accepted in the absence of a valid birth certificate. 

2.  Registration Forms – School registration forms are to be completed and filed at the school. 

3.  Home Language Survey Form – District-wide form to be completed and  

signed by the parents of ALL NEW STUDENTS registering for grades K-12. A Social 

Security Card is NOT necessary for enrollment for school lunch forms. If the student does 

not have a social security card, the school will assign a number. Former school records, 

report cards, and/or transcripts are requested of the parents or guardians. If not available, 

information relating to the former school will be obtained in order to request these 

documents. 

 

 

 

 

 

 



Identification of Potential ELL Students 

 

An ELL student shall be defined as a student who: 

A.       was not born in the United States or whose native language is a language  

other than English and comes from an environment where a language other than English is 

dominant; or  

B.        is a Native American or Alaskan native or who is a native resident of the  

Outlying areas and comes from an environment where a language other than English has 

had a significant impact on such individual’s level of English language proficiency; or 

C.  is migratory and whose first language is other than English and comes  

           from an environment where a language other than English is dominant; or 

D.       has sufficient difficulty speaking, reading, writing, or understanding the     

English language and whose difficulties may deny such individual the  

opportunity to learn successfully in classrooms where the language of  

instruction is English or to participate fully in our society. 

 

Louisville Municipal School District identifies ELL students by means of a Home Language Survey (HLS) 

at the time of registration. The person responsible for registering the student (secretary, counselor, or 

data entry person) submits the completed Home Language Survey from for potential ELL students to the 

school’s counselor at the time of registration (see Appendix A). 

If any response on the HLS indicates the use of a primary language other than English, by the student or 

an individual in the home, further assessment must be conducted to determine the student’s English 

language proficiency level. However, the presence of a language other than English does not 

automatically signify that the student is not a competent and proficient speaker of English. Students are 

identified as ELL when their composite score in the domains of listening, speaking, reading, writing, or 

comprehension are considered ELL. (Mississippi Guidelines for English Language Learners: Policies, 

Procedures and Assessments) 

 

 The school counselor/district ELL coordinator (or the principal’s designee) formally assesses the student 

for English language proficiency using the state mandated LasLinks assessment placement test. The 

student’s schedule and related services are made based on the language assessment results. Copies of 

all data/information concerning the ELL will be forwarded to the Office of Curriculum and Assessment 

and Federal Programs Department. 

 

 

 

 

 

 

 

 

 

 

 



 

 Assessment of Language Proficiency 

 

The World Class Instructional Design and Assessment LasLinks and the LasLinks Access Placement 

Test are the state-mandated assessment tools used to determine the level of English proficiency for 

ELLs. Served ELL students take the LAS Links assessment annually until they are reclassified as 

English Proficient. LAS Links Assessment tools are used to determine the student’s performance in four 

English language proficiency domains: listening, speaking, reading, and writing. LAS Links is made up of 

three tiers (A, B, and C) over five levels: Pre-K to Kindergarten, Grades 1-2, Grades 3-5, Grades 6-8, 

and Grades 9-12. Students receive LasLinks scores in each of the four skill areas and they receive a 

composite score. The composite score determines the proficiency level. 

 

All ELL students are taught in the English language; therefore, ELL students are only 

assessed for their English language abilities. 

➢ Each ELL student is assessed for oral language, listening comprehension, 

       reading, and writing abilities. This assessment is administered according to 

                 the age/grade level of the student. 

➢ The LasLinks assessments is administered to students identified as potential 

     ELL students within the timeframe identified by MDE. The LAS LINKS is 

                administered for each ELL student. District and/or school level personnel 

                are responsible for administering the LAS LINKS assessment. 

➢ Each school’s designated staff member/district ELL coordinator is 

     responsible for conducting the assessments for all ELL students at the 

                school. At each school, the designee is the school counselor, teacher, or 

                district personnel. The assessment will only be conducted by those who 

                 have been formally trained in the administration and evaluation of the 

                 LAS LINKS assessments 

 

LasLinks assesses ELL students in the four domains of language development: listening, speaking, 

reading, and writing as well as comprehension, reading and writing abilities. Newly enrolled 

kindergarteners in the fall semester take only the listening and speaking components of the LAS LINKS 

assessments. Students entering in the second half of the kindergarten year are required to take all four 

components: listening, speaking, reading, and writing. For students entering the second half of the 

kindergarten year, the criteria for eligibility will follow these guidelines for the first semester. 

• Administer the listening and speaking portions of the Kindergarten LAS LKINKS 

assessments and note the combined listening and speaking raw score. 

• If the combined listening and speaking raw score is 27 or above, students meet the minimum 

criteria for English Language Proficiency. 

• If the combined listening and speaking raw score is less than 27, the student will be deemed 

eligible for language assistance services.  

When the Kindergarten LAS LINKS assessments are utilized for students from second semester of 

kindergarten through the first semester of first grade, the criteria for eligibility will follow these guidelines: 

• Administer the listening and speaking portions of the kindergarten LasLinks 

assessments and note the combined listening and speaking raw score. 



• If the combined Listening and Speaking raw score is less than 19, the student will be deemed 

eligible for language assistance services. 

• If the combined listening and speaking raw score is between 19 and 27, administer the reading 

and writing portions of the kindergarten LAS LINKS assessments. 

• Unless the students’ reading score is 11 or higher and the writing score is 12 or 

higher, the student will be deemed eligible for language assistance services. 

• If the student’s Reading score is 14 or higher and the writing score is 17 or higher, the student 

meets the minimum criteria for English language proficiency. However, the LEA has the discretion 

of using additional indicators to inform the final decision. The reading and writing scores provide 

supporting data that may be used to inform the final decision. 

• The LEA has the flexibility to consider additional factors to support eligibility of 

kindergarten students for language assistance services. 

 

 When the LAS LINKS assessment is administered to students from second semester of grade 1 through 

grade 12, the criteria for eligibility will follow these guidelines: 

• A student who scores at 5.-or higher on the LAS LINKS assessments is  

deemed ineligible for language assistance services 

• If the student scores less than 5.0 on the LAS LINKS assessments, the student  

Is deemed eligible for language assistance services 

• If the student’s score is a borderline score approaching a 5.0, this score in 

conjunction with the professional judgment of the district’s Multidisciplinary 

Evaluation Team will make the final decision for services and placement. 

• The ELL instructional staff development LAS LINKS assessments with his/her own personal 

observations as well as the observations of the ELL student’s mainstream classroom teacher. The 

LasLinks assessments should be considered as only one piece of evidence in determining 

placement of ELL students in grades K-12. 

The LAS LINKS is administered for each ELL student within 30 days of the beginning of the 

school year or within two weeks of registration, after school starts. At the K-5 level, ELL students 

whose assessments place them in the NO or Limited English Proficiency categories are placed in 

an ability level appropriate ELL tutorial group immediately following parent notification. 

• Each school’s designated ELL assessment staff is responsible for conducting the assessment for 

all ELL students at the school. At schools, K-12, the designee is the ELL instructional staff, school 

counselor, or district personnel. The assessment shall only be conducted by those who have been 

formally trained in the administration and evaluation for LAS LINKS. 

• ELL student who come from another Mississippi LEA or another LAS LINKS 

Consortium state may not need to be assessed with the LAS Links assessments, 

providing they have test results from their previous school. The district will contact the previous 

school for student’s LAS LINKS scores. 

• LAS LINKS, MDE’s adopted assessment, categorizes students into six (6) 

performance levels: Entering, Beginning, Developing, Expanding, Bridging, and 

Reaching. The minimum measurable achievement goal is for 95% of ELL 

students to advance at least one level in at least one of the subtest areas over a 

two-year period. 

• The five English Language, Language of Language Arts, Language of 

Mathematics, Language of Science, and Language of Social Studies. 

  



ELL Program Placement 

 

Once ELL students are identified for placement in the district’s ELL instructional program, parents 

are notified of the placement. Students recommended for ELL tutorial services will receive 

services 30-60 minutes, one to three days per week, based on determined needs. Fully English 

Proficient (FEP) students will be monitored by the district for two years following exit and will 

receive tutoring if the need for such is evidenced. Each district shall have a District Student 

Support Team. The Team shall consist of a district/school administrator, ELL instructor counselor, 

or others as designated by the ELL coordinator or principal. The Team shall meet to review the 

student’s assessment data and other relevant data/information on the ELL student. Based upon 

this information, the 

team shall make a recommendation concerning placement as follows: 

 

Parents are provided notification of the committee’s recommendation. Parents may choose to opt 

out if they do not want their child to participate in the program, see Parent 

Notification/Participation Form (Appendix B), and the process continues as follows: 

➢ Students recommended for ELL tutorial services will receive services 30-60 

minutes, one to five days per week, based on determined needs. 

➢ Fully English Proficient (FEP) students will be monitored by the school for one 

school year following exit and will receive tutoring if the need for such is evidenced. 

 

Factors to be considered in deciding whether a student should be retained in ELL 

classes or exited from them include the following: 

Standardized test scores 

Academic Achievement as measured by classroom assignment and tests 

Observation of Classroom Behavior 

Student’s Educational Background 

Progress through Academic standards and descriptors 

 

The ELL course content includes instruction in pronunciation, vocabulary, oral, and written usage. ELL 

students spend the remainder of the school day in regular classes. The ELL instructor functions as a 

facilitator/coordinator in assisting the content-area teachers in accommodating, evaluating, and testing 

ELL students. Training in differentiated instruction is provided for content-area teachers for modifying 

and/or adjusting instruction to meet the needs of ELL students. Additional strategies for content area 

teachers are provided in Appendix F. 

 

Academically Gifted and Other Special Programs 

 

ELL students are considered for the gifted program and other special programs provided to other 

students in the school if academic performance indicates eligibility. ELL students are made aware of 

vocational courses and extracurricular activities that are available. *Note: Lack of English proficiency 

shall not be the determinant for placement below age-appropriate grade level. 

 

 

 



ELL Grading Guidelines 

 

Procedures for grading ELL students must facilitate students’ success in school and 

school districts must ensure that ELL students are not being discriminated against in the 

assignment of grades due to a language barrier. ELL students should be expected to 

meet the same educational requirements as other students; however, they may need 

more time to do so. Federal requirements mandate that districts take affirmative steps to 

open their educational programs to national origin minority group students. This means 

that while ELL students must meet the same educational requirements as other students, these 

requirements must be presented in a manner appropriate to ELL students’ cultural and linguistic needs 

and in a time frame that facilitates their learning (Mississippi Guidelines for English Language Learners: 

Policies, Procedures, and Assessments).  

 

Teachers must consider alternative assessment measures such as portfolio, special 

projects, journals, etc. The Louisville Municipal School District will adhere to the regular, district-wide 

grading guidelines with the following cautions when grading ELL students: 

➢ The focus for grading non-English and limited English proficient students in the content areas 

must be on improvement. 

➢ Fluent English proficient (FEP) ELL students must be graded on improvement as well as 

knowledge of content. 

➢ A failing grade must not be assigned to an ELL student who is in pre-production to intermediate 

stages of language proficiency without full documentation of specific modifications having been 

made to assure the student full access to the content area (Mississippi Guidelines for English 

Language Learners: Policies, Procedures, and Assessments). The failure must not be due to an 

English language deficiency. English language deficiency includes reading, writing, speaking, and 

comprehension. 

o Teachers will implement the accommodations and modifications determined by the 

student’s ELL committee and documented in his/her English Language Service Plan. 

These accommodations must be used in both instruction and assessment. 

o Grading of ELL students should therefore reflect daily instructional 

accommodations as well as testing accommodations, and should not 

penalize the student for not yet being fully fluent in English. 

o ELLs will receive grades based on accommodations or alternative 

assignments appropriate to the student’s language proficiency level, and 

receive the same report card that is used in general education. 

o Those students who are newly arrived in U.S. schools and at the lowest 

language proficiency level may receive a grade of N/A for up to one year if 

they are exempted from state and/or local testing and cannot demonstrate a basic 

command of the English language. 

o ELLs cannot be penalized for missing work in the general education classroom during the 

time they are pulled for ELL services. Teachers must grade students on the components for 

which they are present and derive the class grade based on the elements that the student 

completed. 

➢ Teachers must document regular contact with the ELL support staff regarding 

performance and progress of ELL students. 



 

➢ If an ELL student receives a failing grade, complete documentation of modifications and 

accommodations must be placed in the student’s cumulative folder and a copy sent to the 

Louisville Municipal School District, Office of Curriculum and Instruction. 

 

➢ The following are among the methods teachers must employ in the classroom on a regular 

basis: 

 

● Adapting materials by adding graphic organizers, pictures, charts, maps, timelines, 

and diagrams;  

● Linguistic modifications such as repetition and pauses during speech;  

● Extra-linguistic cues such as visuals, props, and body language; 

● Increased wait time; giving the student time to formulate an answer; 

● Interactive presentations with frequent comprehension checks; 

● Cooperative learning strategies;  

● Focusing on central concepts rather than on details by using a thematic approach;  

● Building on students’ prior knowledge as often as possible (while considering cross-

cultural issues)  

● Development of reading strategies such as mapping and writing to develop thinking:  

● Using an integrated approach: subject matter AND English language skills. 

 

Louisville Municipal School District’s Plan Summary 

Component 1: Program/Activities 

The LMSD will continue to use whole group, small group pullout, and individual 

instructional strategies to help ELL students become proficient in English. Instructors will continue to use 

a variety of teaching resources, material and courseware such as Rosetta Stone, My Reading Coach, 

and Academy of Reading instructional tools. 

 

Components 2: Accountability 

Each should counselor or designee is required to test ELL students throughout the school year and 

share results with the district office. Test results and data are used by the school district as a component 

of the program/services evaluation. 

 

Components 3: Parental and Community Involvement 

The Office of Curriculum and Instruction in theLMSD will ensure a better relationship with parents of ELL 

students through regular contact and informational sessions to help parents with the education of their 

children. The school district is working with local universities and community organizations to solicit 

interpreters and translators to work with parents and students. 

 

Components 4: Collective Consent 

All teachers of the LMSD will be required to attend training focusing on strategies to 

Differentiate Instruction for students. With the district’s move toward institutionalizing 

Differentiated Instruction (DI), all teachers will be better prepared to address the diverse 

learning needs and learning styles of all students, including students whose first language is not English. 

 



Components 5: Evaluation and Achievement 

School administrators, teachers, and counselors will continue to evaluate ELL students 

throughout the school year. The LMSD will be using test data to determine if the district’s ELL program is 

effective. The school district is expecting regular classroom teachers and ELL support staff to help all 

ELL students become proficient in the English language and to master subject area content as required 

by NCLB. 

 

ELL Program Evaluation 

The Louisville Municipal School District will evaluate its ELL program annually. The evaluation process 

will consist of a review of overall progress, including placement scores, annual LAS LINKS assessment 

scores, and state assessment scores for all ELL students. The district will also evaluate data to compare 

long-range academic progress of former ELL students (those who have exited the program as FEP) with 

non-ELL students. Areas of review will include grade point averages, rates of retention, and graduation. 

The district will report to the State Department of Education information concerning the identification, 

placement, and educational progress of ELL students. 

The program will be modified as indicated by district evaluation results to address the needs of ELL 

students. 

 

Although informal assessments (portfolios, logs, journals, checklists, questionnaires, reading, and writing 

exercises, etc.) of ELL students’ progress are ongoing, the formal instrument used to assess an ELL 

student’s readiness to exit the ELL program is the LAS LINKS Assessment. Grades and results from the 

state-mandated tests (Mississippi Curriculum Test-MCT2 and SATP, English II) will also be used to 

determine readiness to exit the ELL program. In order to exit the ELL program, District Support Team 

shall make a recommendation for exiting. The team may make recommendations for exiting based on 

the following: 

• LAS LINKS scores that indicate the student is fluent or no longer needs the support 

• Satisfactory performance on the state test on English 

Successfully passing content subject work without ELL modifications or assistance with a grade of 

“C” or better. Parents shall receive notice of exit. 

 

The parents/guardians may withdraw their children from receiving ELL services at any time by written 

request.  

 

ELL Monitoring Procedures 

Once ELL students are exited from the program, classroom teachers and counselors must monitor 

students’ progress for two years. During the years of exit, the ELL coordinator, ELL teacher and the 

school will monitor students’ progress at the end of the first semester, and again after the first nine weeks 

of the second semester. As part of the monitoring process, the district/school will look at subject area 

grades, test scores, attendance, patterns of office referrals, and progress reports. If the student is not 

academically successful, the district and school instructional personnel must share the information with 

the Teacher Support Committee. After reviewing the information, the committee shall make an 

appropriate recommendation, which can include reclassification of the student as ELL for enrollment in 

the ELL program. 

 

 



ELL Student Participation in Statewide Testing Program 

 

English Language Learners are expected to participate in all aspects of the Mississippi 

Statewide Assessment System (MSAS). ELL students are not exempt from testing; 

however, the Mississippi Department of Education excludes the test scores of 

students whose progress and proficiency reports indicate that they have been 

receiving language instruction educational services for one year or less. These 

students are still included in the calculation of the 95% participation rate, but their 

scores may be excluded from the Adequate Yearly Progress (AYP), Achievement Model, and Growth 

Model calculations for the first year. If the districts wish to include the scores of first-year ELL students in 

AYP, Achievement, and Growth, they have to request that scores be included. ELL students who are 

working towards a regular diploma and who are enrolled in algebra I, Biology I, English II and/or U. S. 

History from 1877 must take the applicable subject area test(s) using only allowable accommodations 

and meet the standards that are required for graduation. ELL students who are considered vocational 

completers due to completion of a two (2) year vocational program must participate in the MS-CPAS. 

Decisions regarding the appropriate accommodations for each testing program or whether a student’s 

scores will be excluded from the statistical summary are addressed in MDE Testing Accommodations as 

outlined in the Mississippi Guidelines for English Language Learners: Policies, Procedures, and 

Assessments. 

 

Staffing and Resources 

All ELL programs coordinator at the district level has oversight of the ELL program at the district level. 

The ELL coordinator works with the school staff, and the special education coordinator to coordinate 

services for ELL students. 

 

The district is committed to maintaining a staff adequate for serving its ELL population. 

ELL materials and resources are used that emphasize the development of communication skills: 

listening, speaking, reading, and writing. Following is a list of some of the materials and resources that 

may be used in the Louisville Municipal School District: 

➢ LAS L Assessment Material 

➢ Accelerated Reader 

➢ Pearson – Reading Street Supplemental Program for ELL learners 

➢ Reading and Language Textbooks 

➢ Rosetta Stone 

➢ A Variety of Language and Picture Dictionaries 

➢ Laptop Computers 

➢ District Student Computers 

➢ Google Translator 

➢ Leveled books 

➢ Reading Street (Workbooks) 

➢ Ready Instructional Materials 

 

 



ELL Exit Procedures 

 

There is no specified period of time for students to participate in the ELL program before 

exiting. A student may participate as long as the need exists. Once a kindergarten 

through third grade ELL student has entered the program, they cannot exit the program 

until after the third grade. Parents may request for students to be removed from the ELL 

instructional program 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



HOME LANGUAGE SURVEY 

 

Student Information 

 

Student Name ___________________________________________________ Grade ________ 
                                 First   Middle   Last 

 

 

Date of Birth ___________Gender ____________ School __________________________________ 

 

1. What is the dominant language most often spoken by the student?    

□ English □ Spanish □ Other _______________________ 

2. What is the language routinely spoken in the home, regardless of the language spoken by the student?      

□ English □ Spanish □ Other ________________________ 

3. What language was first learned by the student? 

□ English □ Spanish □ Other ________________________ 

4. Does the parent/guardian need interpretation services?       Yes  No 

5. Does the parent guardian need translated materials?      Yes      No 

6. What was the date the student first enrolled in a school in the United States? ____________________ 
                                                                                                                                                         MM/YYYY 

                                                                                                                                                                                   

 
 

 

 

 

 

 

 

 

 

 

 

*Home Language Survey also available in Spanish. 

 

 

District Use Only 

     Designated English Learner on the LAS Links Screener 

DOCUMENTATION OF LAS LINKS SCREENER FOR STUDENT 

Date Speaking 

Score 

Listening 

Score 

Reading 

Score 

Writing Score Composite 

Score 
      

      



Louisville Municipal School District 
PARENT NOTIFICATION/PARTICIPATION FORM FOR ELL 

 

Appendix B 

 

 

Dear Parents 

Your child’s English language proficiency has been evaluated as a follow-up to the Home Language 

Survey recently completed. The assessment results indicate that your child is functioning as an English 

Language Learner. We believe your child could benefit from English Language Learner (ELL) services. 

The purpose of the ELL program is to provide services to ELL students to improve or increase their 

English proficiency; thus, enabling them to function independently and to participate effectively in the 

regular academic program. The ELL program will include one or more of the following approaches: 

A. Providing accommodations, modifications, and research-based instructional 

strategies by certified teachers within the regular classroom. 

B. Providing English Language Services by an ELL support staff. As a  

supplement to regular classroom instruction, ELL students receive regularly scheduled 

instruction in English as a Second Language, with emphasis on English language 

acquisition skills, from a certified support teach. Students meet with the ELL support 

teacher in sessions average 30-45 minutes, one to five times per week, depending on 

identified needs. Students are grouped according to their proficiency levels in order to 

individualize instruction as much as possible. 

C. Using supplemental materials and resources specifically designed to help  

students acquire proficiency in the English Language. Other points to note about the 

Louisville Municipal School District ELL program are listed below. 

• After English proficiency is attained at the Transitional Stage, the English 

Language Learner teacher monitors students for two years to assure continual 

transition in regular classroom. 

• The rate of transition into regular classroom not tailored for ELL students depends 

on the progress made by each child. 

• The expected rate of graduation for an ELL student and a  

non-ELL student is comparable. 

• The ELL instructional program meets the objective of an  

Individualized education program for a child with a disability by providing academic 

instruction tailored to the child’s specific individualized education program. Students 

experiencing academic difficulties are initially referred to the school-based Teacher 

Support Team. If interventions are not successful, the referral to placement process 

as outlined in the Louisville Municipal School District’s  

guidelines, just as for English-speaking students experiencing academic difficulties. 

• Parents have the right to immediately remove their child from an  

ELL program upon their written request, the right to refuse to enroll their child in an 

ELL program, or choose another program or method of instruction, if available. The 

Louisville Municipal School District will assist parents of ELL children in selecting the 

best program to serve their child’s needs. 

 



If you have questions, or if you would like additional information on ELL services, please 

contact your child’s school at telephone # ____________________ or Dr. Paula Stokes, 

at 662-773-3411. 

 

If you do not wish our child to receive ELL services at his/her school, please sign below and return this 

form to your child’s school. 

 

_____ No, I do not want my child to receive ELL services at his/her school 

 

 

____________________________________   _________________________ 

Signature of Parent or Guardian     Date 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 



 
 

 

 

 

 

 

 

 

 

 

 



 
 

 

 



 
 

 

 

 

 

 

 

 

 

 

 



 



 



 



 
 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



APPENDIX B Language Service Plan (for Students with Limited English Proficiency)  
 

This form should be completed by the individual responsible for providing the instructional program for the EL students and the 
classroom teacher. This form should be updated annually. Person completing this form  

 
STUDENT NAME  

PRIMARY             LANGUAGE(S)         
LANGUAGE 
SPOKEN             

SPOKEN IN 
HOME         

                            

ADDITIONAL          DATE FIRST      IMMIGRANT   

LANGUAGE(
S) 

         ENROLLED IN      STATUS (< 3 

yrs) 

  

         

A U.S. 
SCHOOL 

       

                        

PARENT/GUARDIAN 
NAME                       

                         

PHONE (home)         (work)      (cell)  
                      

HOME/SCHOOL COMMUNICATION 
to    

English 
OR Native Language:      

parent/guardian is requested 
in:       

Oral OR Written 
        

                     
                    

                   

 
ACADEMIC HISTORY PRIOR TO ENTERING CURRENT 
DISTRICT           

 
Age Started School 

   Years in      
Years in grades 1-5 

   
Years in grades 6-12 

 
    Preschool/K        

                        
                 

 Last grade completed    Interrupted Formal Education Limited Schooling No Formal schooling  
                     

 Has the student been referred  Yes  
Does the child have an IEP? 

Yes   Does the child have a Yes 
 for Special Education?    No  No   504 Plan? No               

                     

                    

 
ACADEMIC ACHIEVEMENT LEVEL 
HISTORY                 

     BELOW  
ON OR 
ABOVE   

METHOD 
USED       

INFORMATIO
N 

 SUBJECT  
GRADE 
LEVEL  

GRADE 
LEVEL  

TO DETERMINE 
LEVEL    

NOT 
AVAILABLE 

 Example: Math  X         Course grade from previous year (D)   
                          

 Math                         
                          

 Reading                         
                          

 Writing                         
                          

 Social Studies                         
                          

 Science                         
                            

                             
 
ENGLISH LANGUAGE PROFICIENCY TEST 
INFORMATION         

TEST Date Score Level Date Score Level Date Score Level Date Score Level Date Score 
Leve
l  

ELPT  
Speaking  
ELPT  
Listening  
ELPT  



Reading  
ELPT  
Writing  
Composite  
SCORE 

 
Copy this page and attach it if space is needed to post additional ELPT scores for Long Term English Learners. 



APPENDIX B (continued) Language Service Plan (for Students with Limited English 

Proficiency)  

 

EL SERVICE  

Date Identified EL Program:    Date Entered EL Program: 
            

Student will receive Direct EL Services for  Minutes    Days a week    
     

Student will be placed in an EL Class for one Credit (Grades 7-12 only) Year:   Semester:   
        

Parents Declined Services (school is still obligated to serve)   Comments:     
             

Number of years until the student is identified as a Long Term English Learner (LTEL): 
 

List specific measurable goals for each domain (Listening, Speaking, Reading, and Writing):  
 LISTENING SPEAKING READING WRITING 
      

      
       

STANDARDIZED TESTING ACCOMMODATIONS 
 

Refer to the current edition of the Mississippi Testing Accommodations Manual for the allowable accommodations for each 
assessment. Specify each testing accommodation, the code for the accommodation, and each standardized test to which the 
accommodation applies. NOTE: The accommodations listed below must be used during regular classroom assessments and on 
district wide assessments prior to being used on state wide assessments.  

ACCOMMODATION(S) CODE # TEST(S) 
   

   

   

   

   

   

http://www.mde.k12.ms.us/docs/student-assessment/2017-mississippi-testing-accomodations-manual_20171005.pdf?sfvrsn=2


APPENDIX B (continued) Language Service Plan (for Students with Limited English 

Proficiency) 
 
All testing accommodations are classroom accommodations, however not all classroom accommodations are 
state testing accommodations.  
 

CLASSROOM INSTRUCTIONAL SUPPORTS AND ACCOMMODATIONS/MODIFICATIONS 
 

To meet the needs of this child, the following are recommendations for use in regular classroom instruction: 
 

Paraphrasing or repeating directions in 

English Personal cueing 
 

Read the test directions (but not the test items) to 
individual students or in a small group – repeating 
and/or paraphrasing the directions, if needed  
Dictation of answers to test administrator/proctor 
(scribe) in English only  
Reader (oral administration)  
Native language word-to-word dictionaries/electronic 

word-to-word dictionaries (no definitions)  
Present questions in same phrasing as learning/review  
Reduced and/or modified class & homework assignments  
Modified assessments (i.e. oral)  
Break tasks/directions into subtasks  
Increase wait time  
Additional time to complete assignments and 

tests ESS (Extended School Services) 

Provide questions for classroom discussion in advance  
Label items in the room  
Previewing of academic content 

 
Provide shortened assignments  
Face student when speaking – speak slowly  
Print instead of using cursive; type all notes, tests, handouts 

Use high interest/low vocabulary text material 
 
Use overhead and provide students with copies of 
teacher transparencies/notes/lectures  

Make instruction visual – use graphic organizers, pictures, maps, 
graphs, etc. to aid understanding  

Highlight/color code tasks, directions, letters home  
Pair ELs with an English speaking “peer partner” for assistance  
Provide preferential seating or seating with a peer partner  
Check for comprehension often  
Ask questions that allow the student to answer successfully  
Allow the student opportunities to read aloud successfully  
Use manipulatives  
Use audiobooks  
Record material for student listening  
Vocabulary matching/fill-in-the-blank exercises w/ words  
OTHER:  

 

 

PERSONS INVOLVED IN THE DEVELOPMENT OF THE LANGUAGE SERVICE PLAN 
 

By signing this form, I am indicating that I have read and understood the Language Service Plan information.  
 
 

 
PRINCIPAL Signature PRINTED NAME  PARENT Signature PRINTED NAME 

     
EL COORDINATOR Signature PRINTED NAME  PARENT Signature PRINTED NAME 

     
EL TEACHER Signature PRINTED NAME  STUDENT Signature PRINTED NAME 

     
TEACHER Signature PRINTED NAME  INTERPRETER Signature PRINTED NAME 

     
TEACHER Signature PRINTED NAME  DATE   



APPENDIX B 
(continued) Exit/Monitor Status Documentation 

 

(for Students meeting qualifications to exit EL 
Services) 

  

 
This form should be completed by the individual responsible for exiting and monitoring the individual student. 

 
 

STUDENT 
NAME 

       

DATE OF 
BIRTH 

  

          

 
PARENT/GUARDIAN 
NAME             

               

 PHONE (home)  (work)     (cell)   
            

 
HOME/SCHOOL COMMUNICATION 
to English OR  

Native 
Language:     

 parent/guardian requested in: 
Oral OR Written 

  
        
             

 
PERSON RESPONSIBLE FOR COMPLETING THIS 
FORM          

 YEAR 1    YEAR 2    YEAR 3  YEAR 4 
                 

                 
 

 

EL EXIT INFORMATION 
 

EXIT Eligibility Date 
 

To be eligible for exit from EL status, students must earn a 4 or 5 on the Reading, Writing, and Overall on the LAS Links assessment. Criteria determining exit from EL status (scores 
from the ELPT): 

 

LISTENING SPEAKING READING* WRITING* OVERALL* 
     

     
 

 

MONITORING  

 
Start Date 

 Date of Parent  
Expected date for 
CONCLUSION OF   

  

Notification 

 MONITOR STATUS (Mimimum of 4 

years) 

  

     
         

REPORT CARD AND STATE ASSESSMENT RESULTS 
 

  YEAR 1  

 Grade level: School Name:  
     

Q1 Q2 Q3 Q4 
    

ELA    
    

Math    
    

Science    
    

Social Studies    
    

Other    
    

Other    
    

State Assessment Results:    
   

Is student on track to graduate on time? Yes No 

 
 

  YEAR 2  

 Grade level: School Name:  
     

Q1 Q2 Q3 Q4 
    

ELA    
    

Math    
    

Science    
    

Social Studies    
    

Other    
    

Other    
    

State Assessment Results:    
   

Is student on track to graduate on time? Yes No 

Date of test: 



 

 
APPENDIX B 
(continued) Exit/Monitor Status Documentation 

    (for Students meeting qualifications to exit EL Services) 

        

  MONITORING, continued     

  
Start Date 

 Date of Parent  
Expected date for 
CONCLUSION OF  

   

Notification 

 
MONITOR STATUS (Mimimum of 4 
years) 

 

      
          

REPORT CARD AND STATE ASSESSMENT RESULTS   
YEAR 3  

Grade level: School Name: 
   

Q1 Q2 Q3 Q4 
    

ELA    
    

Math    
    

Science    
    

Social Studies    
    

Other    
    

Other    
    

State Assessment Results:    
   

Is student on track to graduate on time? Yes No  

 
 

  

YEAR 4 

  

    

 Grade level: School Name:  
      

Q1 Q2 Q3 Q4 
    

ELA    
    

Math    
    

Science    
    

Social Studies    
    

Other    
    

Other    
    

State Assessment Results:    
   

Is student on track to graduate on time? Yes No  

 

If the information on this form indicates that the former EL student is struggling, indicate steps that will be 

taken to support the student and the results: 
 

Student was referred for intervention services (appropriate documentation must be completed) 

Student was referred for Counseling 

 
Student was referred for rescreening for EL services. In order for students to be re-entered in the EL 

program, they must retake the LAS Links placement test and meet qualifications. (This should 

only be done if language is considered the primary cause for academic struggles.) 
 
 

COMMENT(S)(Indicate steps taken to support the student):  



 


