SBDM Parent Election Procedure

Who Votes For The Parent Members?
Kentucky law states that parents may vote in SBDM parent elections if they have a student pre-registered to attend school during the term of office. This is a significant change from the previous law (parents with students enrolled in the school). That means that those parents who vote and are eligible to run are those who will have a student attending the school during the time that those being elected will serve.


Elections for parent council members be held before the end of the school year because it provides more time for council members to receive training and become prepared for the beginning of their term.

Those parents who are eligible to vote and run are:
· Parents of current students who will be continuing at the same school in the next school year. 

· Parents of new students who are pre-registered to attend the school in the next school year, such as a student attending school for the first time. 

Those parents who may not vote are:
· Parents of students who will be attending another school in the next school year. They will vote at the new school. 

· Parents of students who are graduating. 

Preschools
Parents of preschoolers are eligible to vote and run in SBDM elections if their child is pre-registered to attend the school in the next school year. 


Teachers Who Are Also Parents
A teacher may cast a vote for the teacher representative and also cast a vote for the parent representatives if they have children enrolled in our school.

1. Preliminary Procedure

Parents will be elected to Buckhorn High Schools SBDM Council in a single meeting election. The election will take place before the ending of the school year and will be conducted from 7:30 am to 7:30 pm to accommodate the working schedules of all parents.  Votes will be taken by secret ballot.  

Absentee ballots will be allowed.

Nominations will be taken two weeks prior to the election. Nominations will be taken at a PTA meeting prior to the election and providing two weeks for 
Each year the PTA will establish the following committees:

1. Nominating Committee
2. Voter Registration Committee (verify voters)
3. Election Committee (Count Votes)

II. Send the first letter to all parents that includes:

A. The parent election date(s) and time(s).

B. The nomination form for prospective nominees to use to submit their nomination.

C. General information about SBDM.

III. Committees meet to develop and carry out procedure.

A. Nominating Committee

1. Determine the contents of the nomination form.
2. Prepare the nomination form for the parent letter.
3. Working with the school office, develop the procedure for qualifying parent nominees.
4. Receive, log and qualify all nominations.
5. Prepare ballots for the election

a. Arrange nominees alphabetically.
b. Prepare sufficient ballots for all eligible voters

B. Voter Registration Committee

1. Working with the school office, prepare voter registration sheets of all eligible voters.
2. Establish the procedure to be used to verify voters during the election.
3. Determine a schedule to ensure a member of the voter registration committee is at the voting site the entire time the polls are open (if that method is being used) or at the election meeting(s) from 45 minutes before the meeting is scheduled to begin until voting is completed.

IV. Send the second letter to all parents that includes:

A. A reminder of the dates and times of the election and the information night.

B. A list of all nominees.

C. Information or a list of qualifications for each nominee.

 

Prior to the Election 

I. Absentee Ballots.

A. Absentee ballots will be kept secure in the following manner.

1. Absentee voters to come to the school, sign the registry of voters, vote and then place their own ballot in a sealed envelope which is secured unopened in the school safe.

2.  Absentee ballots which are mailed to be clearly marked on the outside, “absentee ballot for parent election of SBDM council members.” Ballots arriving at the school would be placed unopened in the school safe.

3. Parents must have a valid and pre-approved reason to vote absentee.


II. Majority Vote

Winners will be chosen by Majority which means one more than half. (e.g.: 51 is a majority of 100.)


Election Committee

The election committee is responsible for handling the physical part of the
election-the room, tables, chairs, voting place or booth, etc. They need to
meet with the school staff prior to the election to plan and secure approval
for the use of space and equipment.


This committee is is responsible for counting the ballots and the security of the ballots  

            until they are counted. 

 

Election Day(s)
(Held over several hours or days)

There will be at least two PTA representatives at the polling place during all hours it is open.

I. The election committee will arrive before every voting session to prepare the polling place for the voter registry and the voters. In addition it is the election committee’s responsibility to be sure there is a secure container for the voted ballots that can be locked or sealed at the close of each polling session. A place must also be prepared for the tellers to count the vote after the last voting session.

II. A member of the voter registration committee must be at the polls at all times they are open, with the registry of voters. The eligible voters sign beside their name, then are given a ballot.

III. At least one election committee member should be at the polls during all hours they are open to:

A. See that voted ballots are put in the ballot box by the voter. (Teller does not touch ballot.)
B. See that the ballot box is in a secure place when the polls are closed.

 

Counting the Votes
(Open Absentee ballots and count them before counting is begun.)

I. Count and record the number of votes cast.

II. Count the votes by the following method:

A. Teller #1 reads each ballot out loud.

B. Teller #2 reads each ballot silently, checking for accuracy, while it is being read out loud.

C. Tellers #3 and #4 each record the votes for each person independently, using a tally form. Lines and slashes are suggested: III IIII III II

D. Ignore blank ballots.

E. Count votes when less than the correct number of candidates is marked. If a larger number is marked, record it as an illegal ballot.

F. Add any name written in to the tally and count all votes for that person

III. Prepare the teller report. If this is an election meeting, the committee chair reads the results, then gives the written report to the president. If not an election meeting, the report is given to the president and principal. The secretary should inform all candidates whether they won or lost.

 

 

