
Rooms Quick Start Guide 
for Families

Your one place for school messages, updates, and more.

Rooms helps you stay in touch with 
your child’s teachers and school 
staff, all from one secure place.

Stay Connected

You’re already enrolled, and login at 
any time. You can access Rooms 
from your school app, mobile web, 
or browser.   

To login for the first time, you can:
Tap the link to open the invite or open your 
School App and select Rooms


Enter your phone number or email

Select “Sign in with code”


Enter the authentication code received
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Login to Rooms


Login from Text Invite or Login from School App

Rooms

Once you are logged in, you can 
choose how and when you 
receive updates. 

Set Notification 
Preferences
 Time zone

Central Standard Time (CST)

Email notifications are delivered weekdays from 
8am to 7pm based on this time zone

Groups
0 groups

Messages
On - email

Announcements
On - email, text (SMS)

Preferences

12:22

channel preferences

Text (SMS) notifications

Instant delivery
Get notified instantly when you receive an unread 
message.

Hourly digest
Receive a text message hourly with a collection of all 
unread messages

Daily digest
At the end of the day, receive a text message with a 
collection of all unread messages

From

8:00 AM

To

7:00 PM

Email notifications

Receive hourly emails about any unread 
messages in you have, weekdays from 8 AM 
to 7 PM, based on your time zone.

Messages

Carrie Craig

Language preference

English (en)

Account settings

Notification preferences

Schools

Terms of use

Privacy policy

Sign out

Settings

12:22

Open your school app, tap 
"More" and select the 
settings icon.

1 From settings, select 
"Notification preferences". 

2 In "Preferences" select "Messages" 
and "Announcements" to customize 
your preferences for notifications 
for each.

3

More

District

Events

Documents

Forms

Dining

Staff Directory

Online Services [custom]

Help Center

Feed Rooms Messages More

Browse Feed 
Stay connected with district and school 
updates and news.

View Rooms 
See announcements, materials, and class info 
for each class, group or team for your child.

Send Messages 
Read, reply, and send messages to your 
child’s teachers and other staff at the school.


Explore More 
Access events, menus, forms, and 
more for your district.

Feed

Schools Rooms

􀋙

All students All posts

Jennie Leanne
Just now

We are thrilled to announce our 
upcoming Spring Festival! This event is a 
wonderful opportunity to showcase the 
incredible hard work and creativity of ��

See original

First grade Annette

Imported from Google Classroom

Jennie Leanne
1h ago

Tootsie roll carrot cake cheesecake apple 
pie bonbon jelly sesame

Class A

Feed Rooms Messages More

Need help? 

Visit info.apptegy.com/rooms-central or contact your school. 



