




Sumter Central High School
Yearbook
STAFF APPLICATION
Due __08/28/2024______


STAFF DESCRIPTIONS
· Yearbook Staff - You will be creating the yearbook! It is a 100% student-run publication, with a faculty adviser, editors who are the main decision-makers and drive the production of the book, and staff members. You will come up with ideas for the book, design pages, shoot events, write stories and captions, help with social media and marketing to drive sales, etc.

· Photography Staff - You are the support and backbone of all things journalism! You will be assigned to cover school events, edit and organize photos, conduct basic on-site interviews, and write captions. This staff requires a significant time commitment outside of school shooting events, and you are required to have your own DSLR camera (Ms. Finch will distribute a camera). 

[bookmark: _2gvbli7vlxjg]All staff work together to cover the school’s news. Additionally, many staff social events outside of school are held together with all staff. (Football games, basketball games, volleyball games, homecoming, parades, club events, programs, etc.)

IMPORTANT 
While the photography staff’s main tasks will take place outside of school, ALL potential staff members need to realize that being a member of the Yearbook staff on ANY staff will require late work nights, event attendance, and a commitment outside of in-class time. Survey your other extra-curricular activities and don’t stretch yourself too thin! While we’d love to have you on staff and work hard to split time with other things you’re involved in, the expectation is that the yearbook staff is a priority to you. If you have any questions about this, please ask the adviser about this BEFORE the application is due. 

 




Name: ___________________________________________ Grade next year:  8  9   10     11     12      

I want to be on the….. (Check the staff you want to be a part of). 

[____] Yearbook Staff   [____] Photography Staff
 
List the classes you’re taking this year. Order doesn’t matter, and I realize it can change. Indicate if you are a Dual Enrollment student. 

1.      ________________________________________
2.      ________________________________________
3.      ________________________________________
4.      ________________________________________
5.      ________________________________________
6.      ________________________________________
7.      ________________________________________
 
List any extracurricular activities (at school and outside of school) that you are a part of. 

1.      ________________________________________
2.      ________________________________________
3.      ________________________________________
4.      ________________________________________
5.      ________________________________________
Do you work at a job after school this year? 		[YES]		[NO]
 
Do you have a car/license?			[YES]		[NO]

Why do you want to be on the staff? (take your time with this, use additional paper if needed)

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

Rate Your Skills Be honest, we just want to see where YOU feel you are.
0 means you’re not familiar with it at all, and 5 means you feel very comfortable with it.
 
Writing for school (timed writes, essays, research papers, etc.

0		1                  	2                  	3                  	4                  	5



Writing for fun (creative writing, blogs, poems, free-write, tweets, etc.) 

0		1                  	2                  	3                  	4                  	5



Graphic Design (if you’ve never tried “graphic design” before, consider poster making for projects, art projects, etc)

0		1                  	2                  	3                  	4                  	5



Photoshop (we will teach you if you’ve never touched it before!)

0		1                  	2                  	3                  	4                  	5



Photography (Shooting - composition, lighting, storytelling with shots, etc)

0		1                  	2                  	3                  	4                  	5



Photography (Editing - fixing exposure, straight horizons, applying effects, cutouts, etc)       	 

0		1                  	2                  	3                  	4                  	5



Organization (how does your backpack look right now? Your room? What would your mom say?)

0		1                  	2                  	3                  	4                  	5



Meeting Deadlines (do you always turn in your homework on time, or do you always have an excuse?)

0		1                  	2                  	3                  	4                  	5



Having Fun (c’mon, give yourself a big ol’ FIVE for this one)

0		1                  	2                  	3                  	4                  	5





Staff Agreement
This is part of the staff agreement that every member will receive and sign. I am just including it so you know what you’re getting into. Read over it so you know the expectations - you do NOT have to initial the blanks on this copy. 

	As your adviser, I understand that the staff and editors have other obligations and responsibilities. Therefore, I will work individually with each staff member to make sure that you fully understand the commitment that is being made prior to assuming this responsibility. I want an open line of communication between all staff members, editors, parents, and myself. We want what’s best for everyone involved. This set of expectations is not all-inclusive however it does outline your role as a staff member, responsibilities, expectations and commitment. You signing this agreement acknowledge your passion to be the best staff member you can be. Thanks for your cooperation and dedication to the journalism program at!

_______________________________
Publications Adviser

AGREEMENT
Please initial to acknowledge that you have read and understand the expectations as a staff member.
 
_____   I understand the importance of attending the events for which I’ve committed. For whatever reason, when absent, I will email or text in the group chat and Ms. Finch to report my absence so alternate plans can be made to meet my assigned responsibilities. 
_____   I have been made fully aware that I will be asked to devote outside time to complete assigned Yearbook tasks to meet the deadlines. That may include working after school.
_____   I may be asked to leave campus on staff-related assignments and pledge to behave responsibly reflecting the best of myself, the staff, and the school. I understand that should I be asked to drive off-campus I am to drive responsibly, realizing the consequences of inappropriate behavior. I must also dress as the school dress code suggests.
_____   I understand the importance of the publications’ equipment and supplies and pledge to treat them with respect. Should I neglect and/or abuse the materials, I will repair or replace them.
_____   I will create and maintain a positive work environment making sure all materials and resources are available. I will put everything back in its proper place after I use them.
_____   I will edit copy including stories, headlines, and captions verifying information for accuracy as well as correct grammar, spelling, and style considerations. I will double-check all names for grade level and spelling.
_____   I will work with the other staff members to guarantee that storytelling photographs are produced promptly to meet the deadline.
_____   I realize working on the publication’s staff requires a professional attitude. I will strive toward fairness, accuracy, and good judgment in covering the school year.
_____   I understand the staff requires teamwork, and I will work hard at performing my role as a team member.
_____   I understand that if, at any time, I fail to meet these standards, I may be dropped from the staff.
_____   I understand that if I miss a deadline, I will receive a demit and not volunteer to photograph for the next school event. 


[bookmark: _pp3tlwadjsfb]
[bookmark: _qawwvpfh4t4m]PART II – Photography
 
Take photos for the following assignments. Only one photo is required for each assignment, but you can take more if you want.
 
The more creative you are with your photos, the better. Part of journalism is looking for unique perspectives of everyday things. Think outside the box, don’t be afraid to submit something too crazy. I’m looking to see your photography skills as well as how you interpret these prompts. Remember, on staff, we cover students (not events or buildings, etc.), so including people in your photos is important.
 
You can use a point-and-shoot camera, DSLR, or your phone to take the pictures. Edit how you feel makes the best photo. You can include a description so you can explain your interpretation, but it is not required. 

1.       The school
2.      High school relationships
3.      Pets
4.      Sleep deprivation
5.      Day in the life of a high school student
6.      Fashion Trends
7.      Sports
8.      Practice
9.      Outside of school activities
10.    Your choice – description required
[bookmark: _2d7g9umf7gtt][bookmark: _ic8vvyr3tn72]PART III – Writing
Using the online form, answer the following prompts. Journalistic writing is very different than writing for an English class - use the old newspapers or magazines for inspiration.  

STORY/ARTICLE
You’re a staff writer for the school newspaper and you’ve been assigned to cover clubs. Write a 100-word story about the club of your choice. Include quotes (these can be fake) from key people as well as any relevant information students may need to know about the club.

CAPTIONS
Write a caption for the following photos. Make up the subject’s name, quote, and any information you would normally gather through an interview. (You can write beside each photo.)
	1.       [image: ]

	2.  [image: ]




3. [image: ]



[bookmark: _x9v7a4y082ha]PART IV – Interviewing
You’ve been assigned to cover Homecoming in the yearbook. Remember how important it is to feature what makes this year different and interview questions should not be set up for yes/no answers.
 
1. Write 5 questions to ask the king and queen
2. Write 5 questions to ask the football team
3. Write 5 questions to ask the Student Council








PUBLICATIONS STAFF APPLICATION ENGLISH Teacher Recommendation 1/2

 
Student Name: ________________________________________________________________
Teacher Name: ________________________________________________________________
Class: _______________________________________________________________________
Production of student publications relies heavily on meeting deadlines.

	Does this student turn in their work on time?
· Yes, always, I love them.
· Yes, most of the time. Things happen.
· No, rarely ever. I have to beg them for it. 
 
Does this student need reminders to stay on task?
· Nope! They’re an angel.
· Sometimes.
· Frequently, they’re a chatterbox or easily distracted.
 
How does this student prefer to work?
· Independently, because group work is always unfair booooo
· In a group, because more brains are better than one, son!
· Both, they adapt well. 
· Unknown
	Is this student tardy to class?
· Nope. 
· Sometimes, but it’s not a problem.
· Frequently, and it’s annoying. 

Is this student organized?
· No, their binder is a hot mess.
· Kind of, maybe a little bit? I guess they know where stuff is?
· I wish I was as organized as they are. 


Thank you so much 
for your help!



 
Why do you think this student would be a good candidate for the publications staff? 
(Really tell me what you think.)






 
Are there any reservations you have about recommending this student for the staff? 
(Honesty is the best policy.)
 

PUBLICATIONS STAFF APPLICATION ANY SUBJECT Teacher Recommendation 2/2

 
Student Name: ________________________________________________________________
Teacher Name: ________________________________________________________________
Class: _______________________________________________________________________
Production of student publications relies heavily on meeting deadlines.

	Does this student turn in their work on time?
· Yes, always, I love them.
· Yes, most of the time. Things happen.
· No, rarely ever. I have to beg them for it. 
 
Does this student need reminders to stay on task?
· Nope! They’re an angel.
· Sometimes.
· Frequently, they’re a chatterbox or easily distracted.
 
How does this student prefer to work?
· Independently, because group work is always unfair
· In a group, because more brains are better than one, son!
· Both, they adapt well. 
· Unknown
	Is this student tardy to class?
· Nope. 
· Sometimes, but it’s not a problem.
· Frequently, and it’s annoying. 

Is this student organized?
· No, their binder is a hot mess.
· Kind of, maybe a little bit? I guess they know where the stuff is.
· I wish I was as organized as they are. 


Thank you so much 
for your help!



 
Why do you think this student would be a good candidate for the publications staff? 
(Really tell me what you think.)






 
Are there any reservations you have about recommending this student for the staff? 
(Honesty is the best policy.)
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