Jefferson Davis Parish School Board

P.O. Box 640       203 East Plaquemine Street

Jennings, Louisiana 70546
KIRK W CREDEUR





TELEPHONE(337)824-1834

SUPERINTENDENT





                 FAX(337)824-9737

TRANSPORTATION REQUEST
Instructions:

1.  Request must be submitted prior to each trip and sent to the Transportation Department.                                                 
             2.  A separate request form must be filled out for each trip.

3.  It is recommended that rested replacement drivers be provided for trips requiring 10 hours or more driving time, or for trips requiring the driver to be on duty (this includes all teaching time, janitor time, work time, etc) for more than 15 hours.  Because of these recommendations, I suggest an approved commercial carrier be considered for such trips.
Date of Trip: _______________________________________________
School / Group: ___________________________________________
Destination: ________________________________________________
Departure Time: ______________     Return Time: _______________

Number of Riders: ___________

Number of Buses needed from Warehouse: ______________________ or
Bus # being used for trip: ______________________________________

Certified Driver/s: *___________________________________________
Person(s) responsible for cleaning bus: ___________________________

Person(s) responsible for refueling bus: ___________________________

Date Submitted: __________________
Charge to: _______________________
COMMENTS:   (INCLUDE ALL DIRECTIONS OR SPECIAL INSTRUCTIONS)
*Approved by: ____________________________________

*Title: ___________________________________________

  Date of Approval: ________________________________



This section to be completed by JDPSB Transportation Department. 

Date Received _________________  Date Acknowledged_______________
      
Vehicle
    Bus             Van               Truck

Comments:
Approved By: _______________________________

Title: ______________________________________

Date Approved: _____________________________                    Rev 4/03/17
