






RFP Procedures 

Unless other RFP procedures are required by law, the school unit shall use the 
following procedures when soliciting requests for proposals: 

A. Solicitation. The solicitation shall specify the deadline for submitting
responses to the RFP and the time and place of proposal opening. The
solicitation shall reserve the right of the school unit to reject any or all
proposals, and to waive technical or immaterial non-conformities in
proposals if in the best interest of the school unit, and to exercise judgment
in evaluating proposals.

B. Written Proposals. Proposals should be submitted in plain envelopes

clearly marked "Proposal, not to be opened until (state time and date).''
The RFP shall state the time and date that proposals shall be opened, and no
proposals shall be opened before that time. Public opening is not required.

C. Evaluation and Awards. Proposals are to be evaluated based on criteria
appropriate for the project in question, and the contract will be awarded to
the vendor whom the Superintendent and/or School Board deem best able

to meet the requirements of the school unit.

Legal Reference: 5 MRSA § 1743-A (ALL) 
20-A MRSA §§ 1001(14), 5401(13)(D); 5402 (ALL)
20-A MRSA § 1314 (MSAD)
20-A MRSA § 1492 (RSU)

Me. DOE Rule Ch. 61 (Rules for Major Capital School
Improvement Projects) 

Me. DOE Rule Ch. 64 (Rules for Maine School Facilities Program 

and School Revolving Renovation Fund Program) 
34 CFR parts 74 and 80 (Education Department General 

Administrative Regulations (''EDGAR") (for federal awards 
made prior to 12/26/2014) 

2 CFR part 200 (Uniform Administrative Requirements)(for federal 
awards made on or after 12/26/2014) 

Cross Reference: DJ-R -Federal Procurement Manual 
DJH Purchasing and Contracting: Procurement Staff Code of 

Conduct 
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