Part B Specs:
3 year contract period :  July 1, 2026 – June 30, 2029 with a mutual two-year extension option.

Scope:
Repairs of existing equipment
In the event a unit requires repairs beyond normal minor same‑day service and standard repair parts, a quote must be submitted by email to the Maintenance Director’s office before any major components—such as compressors—are ordered. A purchase order approval must be issued prior to proceeding with or placing a hold on repairs for the unit.

Annual Summer Servicing
· Annual summer servicing is to be completed in May – June, and not later that July 15th.  
· The billing for the annual summer service will be pre-invoiced in May each year.
Summer Service to include:
(Approximately 125 PTACS, 440 other HVAC units such as mini split, air handler, split system, etc.)
· Clean all condenser coils.
· Evaporator coils to be inspected and cleaned as required.
· Use the filters provided by HCBOE maintenance department.
· Replace the belts as needed.  Notify the HCBOE maintenance department so they can provide the necessary belts for replacement.
· Minor repairs such as low refrigerant, contactors, relays, or thermostats are to be completed at the time of summer service as needed.
· Service and adjust tension bearings.
· Boiler maintenance in the fall.
· Tankless heaters to be serviced and flushed.
· Report needed repairs to the HCBOE maintenance department prior to moving to the next school so that repairs may be approved while the bidder technician is on site.
· Please provide the HCBOE Maintenance Department with a list of all findings, organized by the school.
· East Hickman Elementary School
· East Hickman Intermediate School
· East Hickman Middle School
· East Hickman High School
· Centerville Elementary School
· Centerville Intermediate School
· Hickman County Middle School
· Hickman County High School
· Annex Building
· Hickman County Board of Education
· Fan motors checked, cleaned and unit to be run tested for proper pressures and optimum performance.
· Ensure that all units are fully functional for the upcoming school year by July 25th of each year.
Installations
Any existing unit that is deemed condemned and no longer cost‑effective to repair by the Maintenance Director will be replaced with a newly installed unit.  In the event that a repair estimate exceeds the reasonable cost vs the cost of a new unit, the Maintenance Director will purchase the equipment and the bidder will provide a quote based on the hourly bid rate, truck parts, transitions needed, and etc.




Fire Dampers
· Fire dampers are to be cleaned and inspected 1 year after installation and every 4 years after that. 
· Fusible links must be replaced every 4 years per NFPA 80 standards. 
· Damaged or corroded links must be replaced immediately.
· Locate and clean all accessible duct fire dampers and or fresh air fire dampers.
· The bidder shall provide the maintenance director’s office with a detailed record per building of the inspection date, inspector’s name and any required repairs.

Response Time for Classroom Service Calls

All service calls related to classroom conditions shall receive a reasonably prompt response, with same-day service expected whenever possible and no later than the next business morning at a minimum. If the Contractor is unable to meet this response timeframe, the Client reserves the right to engage a secondary service contractor to address the issue as necessary, without penalty.


Security
All bidders must check in at the front office upon arrival for every service trip to any school building. A state-issued driver’s license is required and will be scanned into the background system. After check‑in, you will be issued a visitor pass sticker and may be escorted by Maintenance personnel to the required access location if needed.
This procedure is mandatory. Even if the work being performed is outside, all contractors must first report to the front office immediately upon entering school grounds.



Note
Hickman County Schools reserves the right to have any unit installed internally by district personnel or externally by other providers if it is determined to be more cost‑effective and the Maintenance Director deems such action necessary.
Additionally, the Hickman County Board of Education may receive state or federal grant funding that requires mechanical replacement projects to be bid under separate guidelines. In such cases, this contract will not apply. Bidders may choose to submit a separate bid for those projects if they wish to do so.
The Hickman County Board of Education reserves the right to establish and enforce the following conditions.
Where it is determined to be cost‑effective for the maintenance budget, Hickman County Schools may provide the contractor with necessary materials and supplies, including filters, units, or repair parts needed to complete the work. The contractor’s primary responsibility under this contract is to provide certified labor technicians for diagnostics, repairs, services, and, when required, installations or equipment startups.
Hickman County Schools reserves the right to install, repair, or replace units at its discretion. Contractors will be informed at the time of service if the district elects to proceed with alternative arrangements. The district reserves the right to perform services internally or utilize other providers when deemed necessary.





Term, Fiscal Year, and Termination
This Agreement is for a term of three (3) consecutive fiscal years and shall operate on a fiscal year basis.
Either party may terminate this Agreement for convenience by providing written notice of termination to the other party at least sixty (60) calendar days prior to the end of the applicable fiscal year. Any termination will become effective only at the close of that fiscal year.
Upon delivery of a timely notice of termination, the Agreement shall expire without further obligation at the end of the fiscal year, unless the parties agree in writing to terminate it sooner or to submit any unresolved disputes to arbitration. Arbitration shall not be required if both parties agree in written format.
All notices of termination shall be in writing and delivered in accordance with the notice provisions of this Agreement.


Trip Charge
Service call trip charge is limited to one trip charge per trip to the same zip code.  Multi trip charges will only be permitted if moving to a second zip code but not to a second location in the same zip code.  
Our zip codes for the 8 locations are Centerville Buildings 37033: CES, CIS, HCMS, HCHS and Lyles Buildings 37098: EHES, EHIS, EHMS, EHHS.




Assignment, Sale, or Transfer of Contractor
In the event the Contractor sells, transfers, assigns, or otherwise conveys all or substantially all of its business or assets, or if a successor contractor seeks to assume this Agreement, the Contractor shall provide written notice to the Hickman County Board of Education prior to such sale, transfer, or assumption.
This Agreement shall not be assigned or assumed by any successor entity without the prior written consent of the Hickman County Board of Education, which consent may be withheld at the Board’s sole discretion. The Board expressly reserves the right, upon notice of such sale or proposed assumption, to terminate this Agreement without penalty and to rebid the services covered herein.
Any attempted assignment or assumption of this Agreement without compliance with this provision shall be deemed a material breach of the Agreement.

Subcontractors
The use of subcontractors that have not received prior written approval is strictly prohibited. This Agreement is awarded solely to the bidder identified at the time of bid award, and no portion of the work may be subcontracted without the advance written approval of the Maintenance Director.
All proposed subcontractors must be submitted for review and approval prior to performing any work under this Agreement. Approval of any subcontractor shall be at the sole discretion of the Maintenance Director. The Contractor shall remain fully responsible for the performance, acts, and omissions of any approved subcontractor.
Any use of an unapproved subcontractor shall constitute a material breach of this Agreement and may result in termination.


HVAC SERVICES BID FORM
Vendor Name: ____________________________________
Contact Name: ___________________________________
Phone: _____________________ Email: _____________________
Date: _____________________

1. Fire Damper Cleaning
Service every four (4) years per NFPA 80
· Per Damper Charge:
$__________________ per damper

2. Annual Summer HVAC Services
Locations (10):
EHES, EHIS, EHMS, EHHS, CES, CIS, HCMS, HCHS, ANNEX BUILDING, HCBOE
Scope of Work:
Coils, filters, belts, unit inspection, and unit run test
· Annual Service Charge:
$__________________

3. HVAC Services – Labor Rates
Onsite standard rate for repairs and installation
Monday–Friday | 8:00 AM – 5:00 PM
· Certified HVAC Technician (onsite):
$__________________ per hour
· Helper/Laborer (onsite):
$__________________ per hour
· Trip Charge:
$__________________ per day, per zip code

4. Refrigerant Charges
If bidder provides refrigerant; weighted in at installation
· R22:
$__________________ per lb
· R410A:
$__________________ per lb
· R454B:
$__________________ per lb
· Other (specify): _________________________
$__________________ per lb

5. Flat Recovery Charges
Recovery/vacuum charge when required
· Per Call / Per Unit:
$__________________

6. Parts and Materials Markup
Applies if bidder furnishes parts (fans, motors, compressors, control boards, etc.)
· Cost plus ____________% markup
Note: Parts invoice must be attached to every billing for transparency.

7. Miscellaneous Truck Parts
Includes items such as wire nuts, tape, fittings, conduit, etc.
· Per Trip Charge:
$__________________

Bid Certification
I certify that the above pricing is accurate and valid for the bid period and complies with all specifications.
Authorized Signature: ___________________________
Printed Name: _________________________________
Title: _______________________________________
Date: _____________________














Background Check Acknowledgement Form

Contractor is required to meet al TCA 49-5-406, local, state, and federal laws regarding “workers on school properties.”  The Hickman County Board of Education further requires that no prior felons, drug offenders, or sexual registered offenders work on any school properties. 
Contractors will be required to wear contractor provided identification when on school premises.  The contractor may be asked to provide proof of background check.

Signature:  _________________________________________________________

Print:  _____________________________________________________________

Title:  ______________________________________________________________

Date: ______________________________________________________________












State of Tennessee
Non-Boycott of Israel Certification

The Bidder certifies that it is not currently engaged in and will not for the duration of the contract engage in a boycott of Israel as defined by Tenn. Code § 12-4-119.  This provision shall not apply to contracts with a total value of less than two hundred fifty thousand dollars ($250,000) or to contractors with less than ten (10) employees.

According to the law, a boycott of Israel means engaging in refusals to deal, terminating business activities, or other commercial actions that are intended to limit commercial relations with Israel, or companies doing business in or with Israel or authorized by, licensed by, or organized under the laws of the State of Israel to do business, or persons or entities doing business in Israel, when such actions are taken:
1. In compliance with, or adherence to, calls for a boycott of Israel, or 
2. In a manner that discriminates on the basis of nationality, national origin, religion, or other unreasonable basis, and is not based on a valid business reason.  Tenn. Code § 12-4-119

Signature:  _____________________________________________________________________

Print:  ________________________________________________________________________

Date:  _________________________________________________________________________

Phone/Email:  __________________________________________________________________

IRAN DIVESTMENT ACT CERTIFICATION

I understand that under the Iran Divestment Act, T.C.A. 12-12-101 – 12-12-113, political subdivisions in Tennessee are prohibited from entering into any procurement or contract over $1,000 with a person who engages in investment activities in Iran.  The state’s chief procurement officer, as required by T.C.A. 12-12-106, has created a list of persons who engage in investment activities in Iran.  Any person who is on the list is ineligible to contract with any political subdivision of the State of Tennessee, and any such contract will be considered void under T.C.A. 12-12-110.  The list is published on the Tennessee Department of General Services’ website at: 
https://www.tn.gov/content/dam/tn/generalservices/documents/cpo/library/cpo-library/public-information-library/List_of_persons_pursuant_to_Tenn._Code_Ann._12-12-106_Iran_Divestment_Act_updated_with_NY06-07-23.pdf

CERTIFICATION
By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint bid each party thereto certifies as to its own organization, under penalty of perjury, that to the best of its knowledge and belief that each bidder is not on the list created pursuant to T.C.A 12-12-106.

Bidder Name:  ______________________________________________________

Bidder Signature: ____________________________________________________

Date: ______________________________________________________________


Hickman County Government
Conflict of Interest Disclosure Form

The County Financial Management System of 1981 contains the most stringent conflict of interest provisions.  TCA §5-21-121 provides:
(a)  The director, purchasing agent, members of the committee, members of the county legislative body or other officials, employees, or members of the board of education or highway commission shall not be financially interested or have any personal beneficial interest, either directly or indirectly, in the purchase of any supplies, materials, equipment or contractual services for the county.
(b)   No firm, corporation, partnership, association or individual furnishing any such supplies, materials, equipment or contractual services, shall give or offer, nor shall the director or purchasing agent or any assistant or employee accept or receive directly or indirectly from any person, firm, corporation, partnership or association to whom any contract may be awarded, by rebate, gift or other otherwise, any money or other things of value whatsoever, or any promise, obligation or contract for future reward or compensation.
Date:  ______________ Name:  ________________________________________
Please describe below any relationships, transactions, positions you hold (volunteer or otherwise), or circumstances that you believe could contribute to a conflict of interest:
____ I have no conflict of interest to report.
____ I have the following conflict of interest to report (please specify any boards or committees you (and/or your spouse) sit on, the name of your employer and any businesses you or your spouse may own.
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
I hereby certify that the information set forth above is true and complete to the best of my knowledge.

Date:  ________________ Signature:  _________________________________________
