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 Preface 

 Finally,  you  must  complete  and  return  the  signature  pages  at  the  end  of 
 this Handbook to the campus main office. 
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 S  ECTION  1: G  ENERAL  I  NFORMATION

 Mission 

 "Our  mission  is  to  inspire  students  to  climb  to  new  heights  in  service, 
 character, and education by creating a positive, safe community." 

 Board of Directors 

 About the School 

 Statement of Non-Discrimination 
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 General Admissions and Enrollment Information 

 In  accordance  with  state  law,  Treetops  School  does  not  discriminate  in  its 
 admissions  policy  on  the  basis  of  sex;  national  origin;  ethnicity;  religion; 
 disability;  academic,  artistic,  or  athletic  ability;  or  the  district  the  child  would 
 otherwise attend. 

 Exclusion from Admission 

 Submission of Applications and Admissions Lottery 

 during  the  month  of 
 April  each  year 
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 Exceptions  to  Lottery  Process 

 McKinney-Vento Homeless Education Assistance Act of 2001 

 ●

 ●

 ●

 ●
 ●
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 ●

 ●

 Student Information 

 Food Allergy Information 
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 Establishing Identification 

 Undocumented Students 

 Residency Verification 

 School Calendar 
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 School Day 
 begin  at  7:55  a.m. 

 Drop-off and Pick-up Procedures 

 Student Drivers and Parking 

 Attendance 

 Texas Compulsory Attendance Law 
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 Notice  to  Parents  Under  Texas  Education  Code  § 25.095(a),  you  are 
 hereby  notified  that  if  a  student  is  absent  from  school  on  ten  or  more 
 days  or  parts  of  days  within  a  six-month  period  in  the  same  school  year, 
 the  student’s  parent  is  subject  to  prosecution  under  Texas  Education 
 Code  § 25.093;  and  the  student  is  subject  to  referral  to  a  truancy  court 
 for truant conduct under Texas Family Code § 65.003(a). 

 Treetops  School  shall  notify  a  student’s  parent  if  the  student  has  been 
 absent  from  school,  without  excuse,  on  three  days  or  parts  of  days  within 
 a  four-week  period.  The  notice  will  inform  the  parent  that  it  is  the 
 parent’s  duty  to  monitor  the  student’s  school  attendance  and  require  the 
 student  to  attend  school;  the  student  is  subject  to  truancy  prevention 
 measures  under  Texas  Education  Code  § 25.0915;  and  that  a  conference 
 between  school  officials  and  the  parent  is  needed  to  discuss  the 
 absences. 

 Attendance for Credit or Final Grade 

 include  both  excused  and 
 unexcused  absences. 
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 Absence and Tardiness 
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 Excused Absences 

 ●
 ●
 ●
 ●
 ●

 ●
 ●
 ●
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Principal

 Planned Absences

Principal

Principal

 Unexcused Absences 
Principal

 Tardiness and Late Arrival 

 Make-Up Work 
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 Driver’s License Attendance Verification 

 Release of Students from School 

 Closed Campus 

 Withdrawals 
 Voluntary Withdrawal 

 ●

 ●
 ●
 ●
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 Involuntary Withdrawal 

 Dress and Grooming 

 ●

 ●  (K-8) 
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 While  it  is  inevitable  that  there  will  be  differences  of  opinion  as  to  the 
 appropriateness  of  dress,  grooming,  and/or  determining  whether  or 
 not  a  student’s  attire  is  disruptive  or  distracting  to  the  educational 
 environment  of  the  school,  the  final  determination  will  be  made  by  
the   or designee.  Any  student  who  does  not  comply  with  
the  dress  code  will  be  removed  from  the  regular  school  setting  
until  the  student  complies  with this code. 

 Student Fees 
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 Textbooks and Curriculum Materials 

 Meals 

 Transportation 
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 Transcripts 

 Page  24  of  108 



 Displaying a Student’s Artwork, Projects, Photos, and Other Original 
 Work 

 Distribution of Materials or Documents 
 School Materials 

 Non-School Materials 

 ●

 ●

 ●

 ●

 ●

 ●

 ●

 ●

 Page  25  of  108 



 Electronic Device Policy 

 ,  students  are  not  permitted  to  possess  
items  such  as  cell  phones,  pagers,  radios,  CD  players,  tape  recorders,  
camcorders,  DVD  players,  cameras,  smart  watches,  calculators,  or  
electronic  devices  or  games  at  school 

 P r i n c i p a l   "Electronic  items,  including  smart  watches  and  
calculators, may be taken up if used in a manner that violates the electronics policy." 

Principal

 Pledges of Allegiance and Moment of Silence 



 Recitation of the Declaration of Independence 

 Prayer and Meditation 
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 S  ECTION  2: S  TUDENT  H  EALTH  AND  S  AFETY

 Alcohol-Free School Notice 

 Tobacco-Free School Notice 

 Drug-Free School Notice 

 Asbestos Management Plan 

 Bacterial Meningitis Information 
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 Communicable Diseases 

 ●

 ●
 ●

 Immunization Requirements 
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 Provisional Enrollment 

 Exclusions from Immunization Requirements 
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 Immunization Records Reporting 

 Emergency Medical Treatment 

 Student Illness 

 Students  must  be  fever-free  without  the 
 use  of  fever-reducing  medication  and  must  be  free  of 
 vomiting/diarrhea  without  the  use  of  diarrhea  suppressing  medication 
 for at least 24 hours before returning to school. 
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 Administration of Medication 

 i.e. 

 Asthma and Anaphylaxis Medication 
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 Steroid Notice 

 Dyslexia and Related Disorders 

 Fitness Testing 

 Spinal Screening 

 Vision and Hearing Screenings 
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 Freedom from Discrimination, Harassment, and Retaliation 
 Statement of Nondiscrimination 

 Discrimination 

 Prohibited Harassment 

 ●

 ●

 ●
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 Sexual Harassment 

 ●

 ●

 ●

 ●

 ●
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 Dating Violence 

 ●

 ●

 ●

 Retaliation 

 Page  37  of  108 



 Reporting Procedures 

 Investigation of Complaints 

 Confidentiality 

 Appeal 
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 Freedom from Bullying and Cyberbullying 

 ●

 ●

 ●

 ●

 ●

 ●

 ●

 Reporting Procedures 
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 ●

 ●

 Investigation of Report 

 et  seq. 

 Confidentiality 

 Appeal 
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 Law Enforcement Agencies 
 Questioning of Students 

 Students Taken into Custody 
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 Child Abuse Reporting and Programs 

 Plan for Sexual Abuse and Other Maltreatment of Children 

 What is Sexual Abuse of a Child? 

 What is Other Maltreatment of a Child? 

 Reporting Obligation 

 ●

 ●
 ●
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 Methods  for  Increasing  Awareness  Regarding  Sexual  Abuse  or  Other 
 Maltreatment For Staff 

 For  Students 

 For  Parents 
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 ●

 ●

 ●

 ●
 ●
 ●

 ●

 ●

 ●

 Likely Warning Signs of Sexual Abuse or Other Maltreatment 

 ●

 ●

 ●
 ●

 ●

 ●

 ●
 ●
 ●

 ●
 ●

 ●

 ●

 ●
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 ●

 ●
 ●
 ●
 ●
 ●
 ●

 Actions  That  a  Child  Who  Is  a  Victim  of  Sexual  Abuse  or  Other 
 Maltreatment Should Take 

 Available Counseling Options 

 Interrogations and Searches 
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 Searches 

 Vehicles on Campus 

 Random Drug Searches 
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 Procedures for Use of Restraint and Time-Outs 

 ●

 ●

 ●

 ●

 Visitor and Volunteer Policy 

 Visitors  are  not  permitted  to  make  unscheduled  or
drop-in visits to classrooms.
 When  visiting  campus  to  meet  with  teaching  staff,  visitors  must
have  a  pre-arranged  time  set  up  with  the  teacher(s)  in  question
except  for  urgent  matters. 
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 Disruptions 

 ●

 ●

 ●

 ●

 ●
 ●

 ●

 ●

 Emergency Closings 
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 Drills: Fire, Tornado, and Other Emergencies 

 Pest Control Information 

 Videotaping of Students 

 S  ECTION  3: A  CADEMICS  AND  G  RADING

 Academic Programs 
School Counselor 

Principal

 Required Curriculum 
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 Academic Integrity 

 Career and Technology Programs 

 College Days 

 
 

 
 

 Computer Resources 

 Counseling 
 Academic Counseling 
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 Credit by Exam 

 If a Student has Prior Instruction 

 If a Student Has Not Taken the Course 

 Dual Credit Opportunities 

 ●
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 ●

 Distance Learning 

 Extracurricular Activities, Clubs, and Organizations 
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 Please  note 

 Graduation (High School Grades Only) 

 Testing Requirements for Graduation 

Principal 
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 Foundation Graduation Program 
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 Standardized Testing 

 ●
 ●
 ●
 ●
 ●

 ●
 ●
 ●
 ●
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 Promotion and Retention 

 ●

 ●
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 Students with Disabilities 
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 Report Cards 

 Special Programs 
 Bilingual/ESL Services 

 Special Education Services 
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 Notice of Procedural Safeguards – Rights of Parents  of Students with 
 Disabilities 

 Providing  Assistance  to  Students  Who  Have  Learning  Difficulties  or 
 Who Need Special Education Services 

 ●

 ●

 ●
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 ●

 ●

 Notice  of  Procedural 
 Safeguards – Rights of Parents of Students with Disabilities 

 Section 504 Services 
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 S  ECTION  4: S  TUDENT  C  ODE  OF  C  ONDUCT

 Purpose of the Student Code of Conduct 

 Authority and Jurisdiction 
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 Reporting Crimes 

 Standards for Student Conduct 

 ●
 ●
 ●
 ●

 ●
 ●
 ●

 ●

 ●

 ●

 Discipline Management Techniques 
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 Techniques 
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 Corporal Punishment 



 Student Code of Conduct Offenses 

 Level I Offenses: 

1.
2.
3.

4.
5.
6.

7.

8.

9.

10.
11.
12.

13.
14.
15.
16.

17.

18.

19.
P r i n c ip a l

20.
21.

22.
23.
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 Disciplinary Consequences (may not necessarily be followed in order and 
 progressive disciplinary measures are not required) 

 Level II Offenses 
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 Disciplinary Consequences (may not necessarily be followed in order and 
 progressive disciplinary measures are not required) 

 Level III Offenses 
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 Disciplinary Consequences (may not necessarily be followed in order 
and  progressive disciplinary measures are not required) 

 Student Code of Conduct Consequences 
 Detention 

 After School Detention 

 Suspension 

 Out of School Suspension 
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 Conferences, Hearings, and Appeals 

 Process for Suspensions Lasting Up to Three Days 

three

 Prerequisites to Suspension 
three 

 Notification to Parents/Guardians 

three

 Credit During Suspension 

 Process  for  Out-of-School  Suspensions  Over  three  Days  (extended  
suspension) and Expulsion 

 Notice 

three 
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 Hearing Before the  

2.

3. s'

 Appeal to the Board of Directors 

Superintendents’

 No Credit Earned 

 Page  73  of  108 



 Emergency Placement and Expulsion 

 Placement of Students with Disabilities 

 Suspension/Expulsion Requirement 

 Gun-Free Schools Act 

Principal 
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 Glossary 

 Abuse 

 Abusable  Volatile  Chemical  Offense 

 Armor-piercing  ammunition 

 Arson 
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 ●
 ●

 ●

 ●

 Assault 

 Bullying 
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 Chemical  dispensing  device 

 Club 

 Controlled  substances  or  dangerous  drugs 

 Criminal  street  gang 

 Dating  violence 

 Deadly  conduct 

 Deferred  adjudication 

 Deferred  prosecution 

 Delinquent conduct 

 ●

 ●
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 ●

 ●

 Discretionary 

 E-Cigarette 

 Explosive  weapon 

 False  Alarm  or  Report 

 ●

 ●
 ●

 Firearm  silencer 

 Graffiti 

 Harassment 

 ●

 ●
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 Hazing 

 Hit  list 

 Indecent  Exposure 

 Intimate  Visual  Material 

 Knuckles 

 Address-Restricted  Knife 

 Machine  gun 

 Mandatory 

 Online  Impersonation 

 ●

 ●
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 ●
 ●

 ●

 Paraphernalia 

 Possession 

 Prohibited  Weapon 

 Public  school  fraternity,  sorority,  secret  society,  or  gang 

Reasonable  belief 

 Self-defense 

 Short-barrel  firearm 

 Switchblade  Knife 
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 Terroristic  threat 

 ●

 ●
 ●

 ●

 ●

 ●

 Direct  5  offenses 

 Under  the  influence 

 Use 

 Zip  gun 
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 S  ECTION  5: E  SPECIALLY  FOR  P  ARENTS

 Parent Contact Information 

 Your Involvement as a Parent 

 Surveys and Activities 
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 “Opting Out” of Surveys and Activities 

 Notice of Teacher Qualifications 

 Accommodations for Children of Military Families 

 ●
 ●
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 ●
 ●

 Student or Parent Complaints and Concerns 

 Informal Conferences 

 Formal Grievance Process 
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 Level One Complaint –Coordinator Review 

 Note:  A complaint against the  shall begin  at Level Three. 

 Level Two Complaint –Level Two (or designee/
Coordinator 

 or designeee

 or designee
 or designee

 Level Three – Board of Directors Review 
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 Additional Complaint Procedures 
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 S  ECTION  6: I  MPORTANT  N  OTICES

 Food Allergy No fica on Form 

 Your  child  must  have  an  EpiPen  prescribed  to  help  in  the  event  of  an 
 emergency. 

 Food:  Nature of allergic reaction to the food: 

 Treetops  School  will  maintain  this  form  as 
 part of your child’s student record. 

 Date form  received by Treetops 
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 Planned Absence Form 

 REASON FOR ABSENCE (check the appropriate blank): 

❏
❏
❏
❏
❏
❏
❏

 OFFICE USE ONLY: 

 Signature of School Official:_________________________ 

 Page  89  of  108 



 Annual FERPA Confidentiality Notice of Parent and Student Rights 

 The Right to Inspect and Review 

 The Right to Seek Amendment of the Student’s Educational Records 
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 The Right to Consent Prior to Disclosure 

 The Right to File a Complaint 

 Access to Medical Records 

 Notice for Directory Information 
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 ●
 ●
 ●
 ●
 ●
 ●
 ●
 ●
 ●

 ●

 ●
 ●
 ●

 ●
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 Family Educational Rights and Privacy Act: 
 Directory Information Opt Out Form 

 Completion  of  this  form  is  optional.  However,  if 
 you  do  not  circle  NO  or  return  this  form,  directory  information  about  your 
 student may be released 

 For all students:  PLEASE CIRCLE YES OR NO 

 For secondary students only: 

 institutions of higher education 

 military recruiters 
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 Use of Student Work in School Publications 

 Parents: Please circle one of the choices below: 

 do give  do not give 
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 Student Technology Acceptable Use Policy (AUP) 

 Computer Resources 

 Purpose 

 Technology Mission Statement 

 Instructional Resource 

 G Suite for Education 
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 G  Suite  for  Education 

 ●
 ●
 ●
 ●

 ●
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 Student Safety 

 User Responsibilities 
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 Acceptable Use Policy Terms and Conditions 
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 Equipment Policy and Device Protection Plan (DPP) 
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Device Protection Plan (DPP)

The Device Protection Plan (DPP) is an optional “insurance” program the District provides to protect families from costly repairs 
related to accidental damage or theft. Optional insurance is available to purchase for district-provided Chromebooks. The cost of this
insurance is
$50 per school year or a maximum of $150 per family. You can elect to take the insurance only during the process of enrolling your 
student. For those who do not purchase district-provided insurance, a $75 incident fee will be charged per occurrence. This fee does not
cover for loss of the Chromebook and/or its accessories, or damages caused by intentional misuse and/or abuse. The administration will 
investigate and determine if the occurrence is accidental or neglect.

Cost breakdown for those who do purchase Insurance

Damage
Complete 

Chromebook 
Replacement

Parts 
Damage First 
Occurrence

Parts 
Damage Per 
Additional 
Occurrence

Charger 
Replacement 

Only

Sticker 
Removal

Accidental $25.00 $0 $25.00 $40.00 $25.00

Misuse, 
neglect,

$360.00 Assessed 
per 

incident.
$25

m•1n1•mum

Assessed 
per 

incident.
$25

m1•n1•mum

$40.00 $25.00

intentional
damage or

loss

Cost breakdown for those who do not purchase Insurance

Damage
Complete 

Chromebook 
Replacement

Parts 
Damage

Charger 
Replacement 

Only

Sticker 
removal

Accidental $75.00 $75.00 $40.00 $25.00

Misuse, 
neglect,

intentional

$360.00 Assessed 
per 

incident.

$40.00 $25.00

damage or 
loss

minimum

If the incident that caused the damage is deemed to not be covered by the DPP coverage the user will be responsible for the full 
price of the repair or replacement according to the “Students without DPP coverage” fee schedule. Covered incidents will be subject 
to the cost of parts used to repair the Chromebook.  All fees will be handled in the Admin/Business office.  



 Consequences/Disciplinary Action 

 ●

 ●

 ●

 ●

 Release of Liability 
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 Technology Policies Acknowledgment Form 

 Acceptable Use Agreement (AUP): 

 G Suite for Education Notice and Consent: 

 Equipment Policy and Device Protection Plan (DPP): 

❏ 
50

❏ 
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 Electronic Communication Device Commitment Form 

 ●

 ●

 ●
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Revised and Approved 8/18/2021 

Grade Point Average (GPA)    
 
Treetops School uses a weighted GPA calculation. For regular credit courses, this is a 4.0 scale, and for dual credit courses, this is a 5.0 scale. For 
example, if a student receives a semester grade of 98 in a class, the weighted GPA is 3.8 and an 87 in another class, the weighted GPA is 2.7. For dual 
credit, if a student took a dual credit and received an 88, the weighted GPA is 3.8. Please see below for GPA Table: 
 

Numeric Value Regular Dual Credit 

100 4.0 5.0 

99 3.9 4.9 

98 3.8 4.8 

97 3.7 4.7 

96 3.6 4.6 

95 3.5 4.5 

94 3.4 4.4 

93 3.3 4.3 

92 3.2 4.2 

91 3.1 4.1 

90 3.0 4.0 

89 2.9 3.9 

88 2.8 3.8 

87 2.7 3.7 

86 2.6 3.6 

85 2.5 3.5 

84 2.4 3.4 

83 2.3 3.3 

82 2.2 3.2 

81 2.1 3.1 

80 2.0 3.0 

79 1.9 2.9 

78 1.8 2.8 

77 1.7 2.7 

76 1.6 2.6 

75 1.5 2.5 

74 1.4 2.4 

73 1.3 2.3 

72 1.2 2.2 

71 1.1 2.1 

70 1.0 2.0 

 



 Acknowledgement and Approval of 
 Parent – Student Handbook and Code of Conduct 
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