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Subject: Education and Child Development Area Purpose

Policy: EPIC Head Start will provide high quality early education and child development services, including for children with disabilities, that promote
cognitive, social, and emotional growth in preparation for school readingss.

Procedure: The Education and Child Development Program Service area will develop, implement, and monitor policies and procedures in
developmentally, culturally, and linguistically appropriate leaming experiences in language, literacy, mathematics, social and emotional functions,
approaches to leaming, science, physical skills, and creative arts that support individualization and growth for children and famiies in the following
areas:
Research-based curriculum

Screenings and asssssments

Responsive and effective teacher-child interactions

Secure parent-child relationships and high-quality early leaming experiences

Health education services, Including physical, dental, socialemotional, nutriton and safety

Family engagement opportunities, including home visits, events, parent conferences, activities, and materials

Parent education services, including child development and parenting skills training, as well as positive behavior and communication techniques
individualized scheol readiness goals

Transition services

Early Head Start home-based/saclalization and Head Start/Pre-Kindergarten collaboration center-based services are provided in Berkeley,
Margan, and Jefferson counties. The population served includes, expectant mathers, families and children, birth to five years of age, from all racial
and ethnical backgrounds. 10% of the total funded enrollment is filed by children efigible for services under IDEA. Families served vary in size and
composition, including single and two-parent households.
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Monitoring & Reporting:

1. Dissemination of Policies & Procedures will be made available to al employees through the agency’s website. EPIC Head Start will
educate and fraln applicable Staff regarding the policy and any conduct that could constitute a violation of the policy.

2. Training will be provided to staff annually during pre-service; new staff receive training during orientation. implementation of training is
monitored during classroom cbservations conducted by Managers and Specialists; retraining is provided on an as needed basis.

3. Education Comerstone comprised of Early Head Start and Head Start Managers and Specialists convenes four imes a year to review
policies and procedures, analyze data, and suggest process improvements and/or adjustments.

4. Education Advisory Counctl comprised of parents, staff, and community members convenes twice a year to review and discuss current
practices.

5. Monthly Staff Mestings will be conducted to review Head Start Performance Standards, Policy and Procedures and Licensing
Regulations.

6. The Data System & Reporting (DSR) team will meet monthly to review and monitor myHeadStart data.
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Subject: Effective Teaching Practices

Policy: EPIC Head Start staff will provide responsive care, effective teaching, and an crganized learning environment that promotes healthy
development and opportunities for afl children's skill growth, aligned with the Head Start Early Learning Outcomes Framewark: Ages Birth to Five,
including for children with disabilities.

Procedure:

1

Through intentional planned daily schedules, lesson plans and activities, teaching staff will provide and implement high-quallty experiences in
language, iteracy, social and emotional development, math, science, social studies, creafive arts, and physical development. Teaching staff
will focus on promoting individualized growth in the developmental progressions described in the Head Start Early Leaming Outcomes
Framewaork (HSELOF): Ages Birth to Five by afligning with The Creative Cumiculum for Preschool.
Teaching staff will provide nurturing and responsive practices, interactions, and environments that foster trust and emotional security; are
communication and language rich; promote critical thinking and problem salving; social, emotional, behavioral, and language development;
provide supportive feedback for leaming; motivate continued effort; support children's engagement in learning experiences and activities.
Teaching staff will review and analyze each child's data and use it to support the planning of small and large group lessons, as well as
individualized schoo! readiness goals. Resources include but are not Emited to the following: Early Leaming Reporting System (ELRS), School
Readiness Individualized Leaming Plan, Brigance Development and Social Emotional Screenings, and myHeadStart data.
Dual Language Learners: EPIC Head Start recognizes bilingualism and biliteracy as strengths and implements research-based teaching
practices that suppot their development.
a. Teaching practices will focus on both English language acquisition and the continued development of the home language.
b.  If staff do not speak the home language of all children in the leaming environment, teaching staff wiil:

+  Leam key vecabulary of child's home language

+  Provide materials in home language such as books, labels, pictures and posters, instruments, clothing, etc.

*  Provide an interpreter when available

2,

5.

Monitoring & Reporting:
1.

Dissemination of Policies & Procedures will be made available to all employees through the agency’s website. EPIC Head Start will
educate and traln applicable Staff regarding the poticy and any conduct that could constitute a violation of the policy.

Training will be provided to staff annually during pre-service; new staff receive training during crientation. Implementaticn of tralning is
monitored during classrocm observations conducted by Managers and Speclalists; retralning is provided on an as needed basis.

CD Managers and/or CD Specalist will conduct the Manager Monitor Log to monitor the implementation of palicies and procedures,
including reviewing the following (completed by the teaching staff): Weekly lesson plan, newsletter, and anecdotal documentation (submitted
on Teaching Strategies and posted in the classroom), Early Leaming Reporting System (ELRS), School Readiness Individualized Leaming
Plan, Brigance Development and Social Emotional screenings, and myHeadStart data.

CD Managers and/or CD Speciatist will conduct The Fidelity Tool for Administrators to monitor high quafity supportive environments and
cumiculum fidefity.

CD Managers and/or CD Specialists will conduct Classroom Assessment Scoring System (CLASS) to monitor teacher-child interactions
and record the results in the myHeadStart.

CD Managers and/or CD Specialist will conduct the Teaching Pyramid Observation Tool (TPOT) for Preschool Classrooms to assess
teacher-child interactions ensuring classroom practices are aligned to Pyramid Model practices.
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Subject: Learning Environment

Policy: EPIC Head Start staff will implement a well-crganized learning enviranment with developmentally appropriate schedules, lesson plans, and
indoor and outdoor tearning experiences that provide adequate opportunities for choice, play, exploration, and experimentation among a variely of
leamning, sensory, and motor experiences.

Procedure:

Teaching staff will includs teacher-directed, child-Initiated, active, and quiet learning experiences and the following opportunities:

1.

a.
b.

Individual Work and Individualizations will occur daily for each child.

Small Group: Intentionally planned lassons to focus on the class study andfor on skills in any of the various develepmental lsaming areas
(rafer to: HSELOF). Staff will introduce new concepls, teach skills, and document focused observations. The size is determined by the
children's age and individualized needs and the length of time Is between 10-15 minutes. Small groups should NOT consist of
workshests, coloring pages, or teacher diracted craft activities.

Large Group: Lessons and discussions will be based on the children and their interests including, but not limited to Question of the Day,
Supplemental Curriculum, Study. etc. Staff will promote chifd-directed discussions and the length of time will be bstween 1015
minutes. A minimum of 3 large groups will be provided and include an Opening Routine, Movement, and Roundup.

Choice Time: There are 10 interest areas arranged in classrcom with materials readily available for children to sociglize, explore and
experiment. All interest areas must be avallable for a minimum of 120 minutes per day, This can take place in one 120-minute
block or two 60-minute blacks of ime and cannot include clean up or any transition time. Any schedules deviating from this, must be
approved by the CD Specialist.

Read-Aloud

Outdoor: Must be provided for 8 minimum of 60 minutes per day unless it is raining, ighting, or storming (high winds). This can take
place in one 60-minute block or two 30-minute blocks of ime and cannot include clean up or any transition time. If aflotted outdoor time
cannot be met, staff will provide indoor activities that help develop large and smali motor skills.

Transitions: Must be planned to minimize the number of transitions during the day, when possible. Must be 2 minutes or less and
educational including the use of Mighty Minutes.

Transportation: In order to extend learning time across all environments, transportation staff will review the Speech and Language
calendar with children daly during transport.

2

3.

Monitoring & Reporting:
1.

Dissemination of Policies & Procedures will be made available to all employees through the agency’s website. EPIC Head Start wil
educate and train applicable Staff regarding the policy and any conduct that could constitute a violation of the policy.

Training will be provided to staff annually during pre-service; new staff receive training during orientation. Implementation of training is
monitored during classroom observations conducted by Managers and Specialists; retraining is provided on an as needed basis.

CO Managers and/or CD Specialist will conduct the Manarer Manitor Log to monitor the implementation of policies and procedures,
including reviewing the following (completed by the teaching staff): Weskly lesson plan, newsletter, and anecdotal documentation (submitted
on Teaching Strategies and posted in the classraom), classroom schedule (approved by CD Specialist and posted in the classroom,
Including picture schedule for children), and myHeadStart data.

CD Managers and/or CD Specialists will conduct The Fidelity Teol for Administrators to monitor high quality supportive environments and
curriculum fidelity.

CD Managers and/or CD Specialists will conduct Classroom Assessment Scoring System to monitor teacher child interactions and record
the resuits in myHeadStar.

CD Managers and/or CD Specialist will conduct the Teaching Pyramld Observation Teol (TPOT) for Preschool Classrooms to assass

teacher-child interactions ensuring classroom practices are aligned to Pyramid Model practices.

Leaming Environment SectionPage3 Page 1|1




Pe";g :':: Program Operations Education and Child Development Head Start
Subpart | § 1302.31 Teaching and the leaming environment P°"°i:: and Procedures
‘astern
Effective Date | 07/2022 mmzmcmm
Revised Date | 06/2022
Reviewed Date | 05/2022 EPIC
Responsibility | Teaching Staff, CD Managers, CD Specialist, Director g T vioptiiony

Subject: Materials and Space for Leaming
Policy: EPIC Head Start staff will provide age-appropriate equipment, materials, supplies, and physical space indoor and outdeor. The equipment,
materials, and suppiies must include any necessary accommodations and space accessible to children with disabilities.
Procedure;
1. Space for Leaming
a. Teaching Staff will ensure the setup of indoor and outdoor environments are safe, clean, atiractive, comfortable, and well designed fo help
children engage in the activities and provide a sense of community.
+  Keep Indoor and outdoor spacas free of unnecessary clutter and extranecus stimulation.
+  Amange indoor space to provide clear pathways and no wide-open areas that encourage running.
+  Observe flow of traffic in the classroom carefully, making adaptations in arangement as needed.
«  Ensure the environment reflects non-stereotyping and cuftural diversity, including backgrounds and interests of families/children
represented in the classroom through pictures, photographs and materials displayed and used.
Display family portraits for each child/family.
»  Display a child friendly picture schedule and job chart with enough jobs for each child.
+  Provide developmentally appropriate equipment, materials, supplies, and space for children with disabilities.
b. Teaching staff will organize the classroom in 10 interest areas to provide opportunities for children to explore, discover, and grow including,
Blocks, Dramatic Play and Cooking, Toys & Games, Art, Library, Discovery, Sand/Water, Music and Movement, Technology (refer to
Crealive Curriculum Volume 2: Interest Areas).
+  Maximize use of the space to arrange work and play areas and creatively consider any fixed features or unigue reom limitations.
+  Clearly define interest areas while allowing children to work individually or together in small or large groups.
»  Provide Individual space for each child’s belongings.
+  Establish spaces for privacy for 1 or 2 children {o play alone without expected interruptions.
o Separate quiet and active areas {i.e., Library is separated from Blocks).
* Interest areas will be ideally set up near needed resources. {i.e., Water source accessible for art and water activities).
+  Implement recommendations from CD Managers, CD and Mental Health Specialist regarding layout.
¢. Teaching staff will create a Safe Place area providing a space for children to go to calm down when they are fesling mad, sad, nervous, or
experiencing any blg emotion.
- This area should be used as a too! to support the social emotional need of children and will not be used as a tme outfisolation space.
«  Place the Safe Place area away from the loudest area of the rooms, but not in a secluded/obscure comner.
«  Design the area with safety and comfort in mind and include durable and easily cleaned items based on the interest of the children
(i.e.. Emotions/Feelings books, age-appropriate fidgets, calming sensory bottles, pinwheels, stress balls, stuffed animals, motion
timers, Emotions/Feelings dolls, pilows/bean bag chair or other soft seating, feelings mirror, visual supports (posters, cards, social
stories).
+  Introduce the space at the beginning of the year along with other interest areas to provide a sense of safely, security, and routine.
Over the course of several days, mode! how to use the tools located in the area. Invite the children to touch and feel them. Conduct
alesson on how to use the space, when they may want to go there, what to do while there, how to use the material and how to clean
up.
+  Continuously, rutinely, and intenticnally teach chiidren self-regulating strategies at a time when big emotions are not being displeyed.
2. Materials
a. ﬁchlng staff will provide developmentally appropriate materials that support the implementation of the curriculum and that are relevant to
children’s experiences, cultures, and abilities.
«  Change materials intentionally and periodically to support children's interest. If materials are stil of interest, then an extension to the
activity must be implemented to promote higher level thinking.
+  Provide an adequate, but not overwhelming rumber of materials and duplicate materials as needed.
Include materials meeting the individualized interest of the children in each interest area.
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*  Place materials supporting print awareness, language, and literacy (bocks, puppets, etc.) throughout each interest area, including
related bocks, pencils, paper, and rulers.

+  Display children's work at their eye leve! throughout the room with name, date, and the dictation. Artwork displayed must have been
completed within the past 30 days.

Teaching staff will organize materials to promote accessibility and independent use by children.

»  Label all shelving and materials with words and pictures to promote fteracy independence.

»  Place materials and equipment on low open shelves.

+  Store materials not intended for free access out of children’s reach In closets or cabinets.

+  Check materials regutarly to be sure they are in good condition.

+  Encourage children to choose freely from all malerials in each area equally, regardless of gender, language, disabillty, racs, or
cufture.

Monitoring & Reporting:

1.

2,

3.

Dissemination of Policies & Procedures will be made available to all employees through the agency's website. EPIC Head Start will
educate and train applicable Staff regarding the policy and any conduct that could constitute a violatien of the palicy.

Tralning will be provided to staff annually during pre-service; new staff receive training during orientation. Implementation of raining is
monitored during classreom observations conducted by Managers and Specialists; retraining is provided on an as needed basis.

CD Managers and/or CD Specialist will conduct the Manager Monitor Log to menitor the implementation of policies and procedures,
including reviewing the following (completed by the teaching staff): Dally Roster, Student/Visitor Accidentincident Report, Student
Accident/incident Mapping, Health/Safety postings, Allergy Chart, Santtizing & Disinfecting Checkiist, Outdoor Environment Checklist, First
Aid Checkiist, Fire Drill Safety Report, Emergency Response Drills, Emergency Plan, Emergency Binder, Medication Binder, and
myHeadStart data.

€D Managers and/or CD Specialists will conduct the WV Universal Health & Safety Review to ensure compliance with health and safety
procedures and submit to the Director.

Family Advocates will complete the Health and Safety Checklist.

CD Managers and/or CD Specialists will conduct The Fidelity Tool for Administrators to monitor high quality supportive envirenments and
curmriculum fidefity.

CD Managers and/or CD Specialists will conduct Classros:
and record the results in myHeadStart.

CD Managers and/or CD Specialist will conduct the Teaching Pyramid Qbservation Tool (TPOT) for Preschoo! Classrooms to assess
teacher-child interactions ensuring classroom practices are afigned to Pyramid Model practices.

S) to monitor teacher child interactions
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Subject: Promating Learning through Approaches to Rest, Meals, Routine, and Physical Activity

Policy: EPIC Head Start staff will provide an intentional and age-appropriate approach to providing responsive care regarding healthy development
that are aligned with the Head Start Early Leaming Outcomes Framework: Ages Birth to Five, including children with disabilities.

Procedure:

1,

Rest: Teaching Staff will ensure a regularly scheduled time consisting of 60 minutes of resting time is provided daily for the child who sleeps,

and altemative quiet learning activities for the child who is unable to sleep during this ime.

a. Tum off the Eights and playing relaxation music for a peaceful rest ime.

b. Provide cots and a sheet, if required, and children may bring a small blanket.

¢.  Children will be encouraged but not forced to rest by rubbing backs, etc.

Meals: Teaching staff will ensure a regularly scheduled time consisting of 30 minutes for breakfast and 30 minutes for lunch is provided daily.

This ime is structured and includes earning opportunities to support teaching staff-child interactions and foster communications and

conversations that contribute to a child’s leaming, development, and socialization.

Family style meals will be implemented.

Children will be involved in preparation and clean up when possible.

Children will not be forced to finish their food and food will not be used as a reward or punishment.

Al staff will eat with the children while modsfing good table manners.

Teaching staff will encourage a pleasant, relaxed atmosphere for mealtimes.

Transition activity prior to meals must be short to ensure that meals are at the appropriate temperature when served.

When possible, teachers must allow children to leave the table when finished eating and help them to begin the next activity. Eliminate

walting until everyone is finished.

Routines: Teaching Staff will approach routines, such as hand washing and diapering, and transitions between activities, as opportunities for

strengthening and reinforcing development, learning and skill growth.

a. Develop specific plans for routines and transitions (i.e., drop-off and pick-up times, active supervision coverage, etc.).

Give specific instructions that are clear and concise to meet the children's individual needs.

Review expectations and allow sufficient time.

Provide a five-minute waming before changing activities.

Use transition activities as an opportunity to teach (i.e., Mighty Minutes), by practicing cognitive skills such as counting, color and shape

recognition and letter or numeral exercises as well as fun chants or thymes.

Keep transition activities simple and timed appropriately.

g. Efiminate waiting time as much as possible. Transitions should be quick and efficient.

h. When possible, move two to three children at a time from one activily to ancther. Have one staff person &t the next area to engage
children in the new activity. Do or have something to grab their attention. Motivate them to come.

Physical Experience: Teaching Staff will recognize physical activity as impartant to leaming and integrate intentional movement into curicular

actives and daily routines In ways that suppert health and leaming.

a. Allow children to move freely whenever possible and never restrict movement for extended periods of ime.

b. Incorporate movement into each activily.

¢. Provide a regularly scheduled time consisting of either one 60-minute block or two 30-minute blocks of cutdcor time each day unless it is
raining, lighting, or storming (high winds). Children will not be allowed to stay outdoors for long periods of time during extreme heat or cold
conditions as Indicated by the Child Care Weather Watch posting. If unable to be outdcors for the allotted time, staff will provide indoor
activities that help develop large and small motor skills.

d. Staff will provide a teacher directed vigerous physical cutdoor gross motor activity daily.
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Monltoring & Reporting:

1.

2

3.

Dissemination of Policles & Procedures will be made available to all employees through the agency's website. EPIC Head Start will
educate and train applicable Stafl regarding the poticy and any condtct that could constitute a violation of the policy.

Training will be provided to staff annually during pre-service; new staff receive training during crientation. Implementation of training is
monitored during classroom observations conducted by Managers and Specialists; refraining is provided on an as needed basis.

CD Managers andlor CD Specialist will conduct the Manager Monitor Log to monitor the implementation of palicies and procedures,
including reviewing the following (completed by the teaching staff): Weekly lesson plan, newsletter, and anecdotal documentation (submitted
on Teaching Strategies and posted In the classreom), Child Care Weather Watch, and mesa! count.

CD Managers and/or CD Specalists will conduct The Fidefity Tool for Administrators to monitor high quality supportive environments and
curriculum fidelity.

CD Managers and/or CD Specialists will conduct Classreom Assessment Scoring System to monitor teacher child interactions and record
the results in myHeadStart.

CD Managers and/or CD Specialist will conduct the Teachin, amid Observati | (TPOT) for Preschoo! Classrooms to assess
teacher-child inferactions ensuring classroom practices are aligned to Pyramid Model practices.
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Subject: Curricula

Policy: EPIC Head Start will implement developmentally appropriate research-based early childhood curricula that is in alignment with the Head
Start Early Leaming Outcomes Framewark: Ages Birth to Five (HSELOF) and West Virginia Early Leaming Standards (WVELS).

Precedure:

1.

Teaching staff will use The Creative Curriculum® for Preschool, Sixth Edition to fidelity in the classroom which provides a comprehensive,

research-based curriculum that features exploration and discovery as a way of leaming, enabling children to develop confidence, creativity, and

lifetong critical-thinking skills. It is designed to help educators at ail levels of experience plan and implement a developmentally appropriate,

content-rich program for children with diverse backgrounds and skil levels.

Curriculum planning: Teaching staff will use individual child and family information when creating their weekly curriculum plan. This information

may be cbtatned from parent, family, and child information, including parent input or suggestions, school readiness goals, anecdotal notes,

home visiis, and parent conferences, as well as from assessment information.

a. Document weekly curriculum plans in "My Teaching Strategies™. The weekly plan will provide a balance of child initiated and adult directed
activities through Individual, small, and large group activities, routines, transitions, music/movement, read aloud and cutdoor experiences.

b. Incorporate individualization in weekly cumiculum plans based on each child's School Readiness Individuatized Leaming Pian. This plan
may also be used to decument supparts or madifications needed to meet specific nesds.

c. Provide a weskly newsletter linking classroom learning and home to incorperate family engagement

d. Update emergent changes or additions to the weekly plan based on children's interests and ideas. Emergent changes will be handwritten
on the cumiculum plan posted in the classroom. These may be carried over into following weeks or incorporated into a class study based
on children’s continued leve! of interest.

e. Submitted weekly curriculum plans and newsletter to the CD Manager one week prior to the curriculum planning date.

f.  Atthe end of the week, place the curriculum plan and newsletter in a binder/folder with all other past plans. The curriculum and
individualization plans will be kept for the entire program year.

2

3.

Monitoring & Reporting:
1.

Dissemination of Policles & Procedures will be made available to all employees through the agency's website. EPIC Head Start will
educate and train applicable Staff regarding the policy and any conduct that could constitute a violation of the palicy.

Tralning will be provided to staff annually during pre-service; new staff receive training during orientaticn. Implementation of training is
monitored during classroom observations conducted by Managers and Specialists; retraining is provided on an as needed basis.

CD Managers and/or CD Speciallst will conduct the Manager Monitor Log to monitor the implementation of policies and procedures,
including reviewing the following (completed by the teaching staff): Weekly lesson plan, newsletter, and anecdotal documentation {submitted
on Teaching Strategtes and posted in the classroom), Early Leaming Reporting System (ELRS), Schoo! Readiness Individualized Learning
Plan, Brigance Development and Social Emotional screenings, and myHeadStart data.

CD Managers and/or CD Specialists will conduct The Fidelity Toof for Adminjstrators to menitor high quality supportive envirenments and
curricufum fidelity.

CD Managers and/or CD Specialists will conduct Classroom Assessment Scoring System to monitor teacher child interactions and record
the results in myHeadStart.

CD Managers and/or CD Speciatist will conduct the Teaching Pyramid Ohservation Tool {TPOT) for Preschool Classrooms to

assass teacher-child interactions ensuring classroom practices are aligned to Pyramid Model practices.
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Subject: Developmental Screening

Policy: Within 45 calendar days after the child first attends the program, EPIC Head Start will conduct a research-based standardized
developmental screening in the areas of behavioral, motor, language, soclal-emotional, and cognitive development In coflaboration with each child's
parenYguardian.

Procedure:

1.

Teaching Staff will use the BRIGANCE Head Start Screen 1l (3-5 years) which Includes Core Assessments that cover ege-appropriate skills

across key early leaming domains Including physical, language, cognitive and academic development.

a. Thoroughly read STEP 1, STEP 2, STEP 3, STEP 4 in the Brigance Head Start Screen Il Manual (pages x-xvifi).

b. Conduct the screening in English and the home language, when possible, if the child speaks a larguage other than English.

¢. Atthe first home visit, administer appropriate scresn and materials according to tha child's birthdate (Three, Four, or Five Year) {page xi)
and record the responses on the screening data sheet. (Refer to example of completed data sheets as needed.)

« Complete Secticn A prior to starting the screening and review &ll Core Assessment items.

+ Complete Sections B by asking the child each question exaclly as directed, stopping after the discontinue point as described in the
Discontinue column. Circle the item number if comect. Slash through the item number if incomect. (Refer to page xxvi-xxvil if any
accommodations are needed.)

+ Complete Sections C by calculating the score after the screening is complete:

i. Record the number correct in the Number Corect column (DO NOT count any correct responses above the discontinue point)
ii. Multiply the Number Correct by the assigned Paint Value and record tn the Child's Score column
ifi. Calculate the Total Score by adding all the numbers in the Child's Score column.

+ Complete Section D, Notate any significant cbservations, parent feedback, and the child's primary language if other than English.

+ Complete Ssction E. Compare the Total Score with the Cutoff Score using Table 2 *Cutoff for Detecting Children Who Are Likely to
Have Davelopmental or Academic Delays® (page xviif) and notate the following:

i. "WNL® (within normal limits) or "BNL" (below nommal limits)
ii. Cutoff Score (i.e., "< 427)
fi. Outcome: “Pass” - The child has a score either above or within normal limits. No further evaluation is needed at this time.
or "Rescreen” - The child has a score below normal limits that is >= 20 and will be rescreened within in 30 calendar days.
of *Observation® - The child has a score below normal imits that is < 20 and the CD Manager/CD Speciafist will observe and
determine to "Rescreen" or “Refer”.
or “Refer” - The child has been rescreened and the rescreen was below normal (imits.
Teaching staff will document the developmental screening by completing the following.
a. Document result on the Developmental Screen Tracking form. Send a copy to your manager when all children have been screened.
b. Scan a copy to your manager, place the criginal in the child's file, and update the Scresning Summary.
¢. Discuss the screening results with the parent/guardian at each Parent Conference or sooner if a referal is needed.
Teaching staff wiil complete rescreen within 30 calendar days of the original screening date. CO Managers will follow their individual county
Local Education Agency (LEA) process for developmental referrals, if the rescreen was below normal fimits.
Ifteachers and parents continue to have concems about the child's development, he/she may be referred for further testing to LEA or
appropriate agency for a formal evaluation to access the child’s eligibility under IDEA as soon as possible.

2.

3.
4.
5.

Monitoring & Reporting:
1.

Dissemination of Policles & Procedures will be made available to all employees through the agency’s website. EPIC Head Start will
educate and train applicable Staff regarding the policy and any conduct that could constitute a violation of the palicy.

Tralning will be provided to staff annually during pre-service; new staff receive training during orientation. Implementation of training is
monitored during classroom observations conducted by Managers and Specialists; retraining is provided on an as needed basis.

CD Managers andlor CD Specialist will conduct the Aanager Monitor Log to monitor the implementation of poticies and procedures.

CD Managers will document and review screening resuits in the Screening and Disabilities Tracking and myHeadStart to ensure compliance.
CD Managers will follow up and document the developmental referral pracess within 30 days and as needed.
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BRIGANCE® Screen 1l Three-Year-Old Child Data Sheet

Year Month Day
Date of .

A. Child’s Name Crystal Moore Screening 2016 a 12 Schoal/Program Hammond School
parent(si/Carcqiver(s) __Heather Moore B Birth Date 2013 7 7 Teacher _Jake Yarmus . = .
Address 922 FlagstaffRd. Apt.C Age 3 2 5 Examiner _ 2arah Donohue - .

B. Core Assessments C. Scoring

Directions: Assessments may be administered in any order. For each assessment, start with the first item and pioceed in order.
: ; ey " Number Correct 4
Give credit for 2 skill by circling the item number. (1) % Point Value. | Child’s
Page Domain For a ski'l not demonstrated (an incorrect respanse), stash through the item number, 1. Discontinue for Each Score
) Acodemics | 1A Knows Personal Information 3 i - 2 |
1 . = Admunister all items
Cogninve Knows: @ First name @ Last name % Age 2 : L& %1 & |3
3 Language 2A Identifies Colors ] Swop after 2 incarrect 5 5 1 Ol
Development Paints to: (1red (2 blue G geen (@) yalow (5 orange PEHGN%ES 0 A oW D X2 U0
. Language 3A Identifies Pictures by Naming Stop after 3 incomect . ) 6 f
) Developrnent Names: @ boat @susmrs A kite ﬁ) wagon ¥ ladder & fish I1ESPCNLns 1 3 1ow . X2 < [12
p Lanquage 4A Knows Uses of Objects ‘ ; 5 5 f
5 INGuage Adrmnster 2l tems. ’
Daveloprient Knows use of: ﬁ) book (@ sassors A stove 4 penal ' £ *3 2 12
7 physical 5A Visual Motor Skills ol B Stap after 3 shills not o | 6 /
Development Draws: @ avertical ine @ ahonzontal ine A acircle 0 splusigh o " demornstrated in o row. i 12
. Arademic/ 6A Understands Number Concepts r : . . =
g i Administer all e
Coanitive Understands: (T)twa (D three 7 fi Hrnesee @il (el £ -3 6 (g
Prysical 7A Builds Tower with Blocks ~
10 1ySICa ) - = | Stop after 2 attemipts S 2 | e 1’10
Develapment Builds a tower wilh: [D sie biocks  (2) seven blocks = (3} eignt blacks 4. mne blacks 5. ten bictks ¥
» Physical 8A Gross Motor Skills i i 2 - 1'
] . Adrmnster all ileme, p? ;3 “
Developnent 6) Stands on one taol for five seconds @b!.:mls on other foot for five seconds &7 Walks lonwand heel-ta-toe four steps - N e 43 2 43
5 Language 9A Identifies Parts of the Body Stop after 2incarrent 4 4 I
h Development Paints to: @ stomach 2 neck @ back (T) nass C) thumbs A Bngernails TeSANSES 11 & 10vy e g gt i
v Academics | 10A Repeats Sentences step afTE!:r |:1(¢~.I|n-u ; : 5
o : responses for bath a ane 2
Cognitive Repeats sentence of: ®[nm syltables @m sylables 27 eght syllables b for : sinale iem & X3 219
.| 11A Uses Prepositions and Irregular Plural Nouns
15 _iaﬂguag{ -p " Adreinister both items, 1 %4 Z {3
Development Uses: @prcpoaﬂums A irreqular plural nouns L =t
Total Score = 672 [100
D. Notes/Observations: _Cooperated and enjoyad talking. v One  Score Cuteff  ‘Total Score Outcome
v ANL/WNL 242 Pass = No further evaluation needed
BNL »= 20 Rescreen — within 30 calendar days
o BNL <20 Observation = Needed o determine
Observation date / /
Ohservation outcome:  Rescreen wiin 30 cal. days
Refer for evalmation
BNL e Refer - for evaluation, resereen BNL

Developmental Screening
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BRIGANCE® Screen Il Four-Year-Old Child Data Sheet

Year Manth Day
) Date of 5
A. Childs Neme __ CoreyMartin Screening 2016 3. 5 School/Program __Ballard School
Parent(syCaregiver(s) ___Alex and Anne Marti I Birth Date 2072 2 10 Teacher _Emily Chappell
Address _ 262 Haines Street L Age A4 G 5 cxaminer _Bernard Karcher
B. Core Assessments C. Scaring
Directions: Assessments may be adminustered inany orden For each assessment, start wath the first item and proceed in order,
Give credit tor a skill by circling the item number, ® N:n;mgaﬁ:t Child's
Page Domain  |For a skill nat demonstrated (an incorrect response), slash through the item number 1, Discontinue for Each Score
ig | Academics | 1B Knows Personal Information Sta alter 3 incorrect 75
¢ Cagnitive Kirigws: @Flrsr ARG @ Last name @Aq_, A Streat address 1ESPONSEs i 3 1ow. S 475 -_\3{10
28 Names Colors o - : - S
o 011(:?;?3;-1 | Mames: @lﬂue @) areen A yellow @u‘.-u H orange St alter 3 incorrecs = = l
A pnk A black & pumple 9 white 10 brown PESPONGES N 3 oW, e, 2 10
Langusge: 38 Identifies Pictures by Naming Sta after 3 incairect % "
©7 | Develepment Names: ¥ scasors 2 duck  (Dsnake  Glwagon & ladder  @leat  owl i FESpNSES 2 x1 318
73 EEEE;JH-’I;:I::’J 4B Visual Discrimination—Forms and Uppercase Letters Stap after § incorecl 5 5
Uteracy | xO @I:] @O @O ED ({}ju @! £p A 3 4 1ESPONSas in A row 9 X1 _I!O
34 Phiysicat “ 5B Visual Motor Skills ’ Stop alter 3 skilis not - )
2 Desciopment | Graws: ®a el o apussign  (Dap ¥ Tk me 8 o regraritil demonstiated in 5 row. 9D %2 6 110
| 6B Gross Motor Skills
o '_"-P:l:;;‘r:‘;-u ' @"“"’"ki forward hegl-to-1oe i Sle s G} Hops tve Voapdnaeloned foot @ Hops five hops an other foot . B 5 | 5 ]
| (@)Stands on one toat for ten seconds (5) Stands on ounier foot for ten seconds Addmmsirall fens - X =15
% nguage ' 7B Names Parts of the Body Ston atter 3 ncorrect = G
28 1 W " &
cpment | Names: O stomach & nih (’Dim(L A anees 6)1!'.11::1[)5 A fingernails 1ESPRONSRS 103 YO o g — [12
. language | 8B Follows Verbal Directions Stog after 2 nconact ,
“7 | Development | Follows: (1) twosstap diections 2 three-step directions responses for | em A x4 Al
5 'z‘ét‘i'-"-'”‘ | 9B Counts by Rote
oan | 3 - - 2 < . Hica 5 s 2
’ M.'ﬁ-m.“n;m s | Counts 1o (1) (-"J 2 @ ® & ! 8 9 10 Stop sher the first enror. 2 x05 _:___:_F__){ 5
Academics | . =
32 ?‘i:«;:i:::’ 108 Recagnizes Quantitles Stop atter 2 mcorrect o
L{;“;'efnﬁb:s Recognizes and names quantities of: ¥ theee & five 3 mght respanses %4 O 112
- Lanauage | 118 Verbal Fluency and Articulation ‘ o 'IOI
T | Development () Uses sertences of at least three words  (2) At last 90% of speech is mteligible Administer both items. | _& %5 —Lho

Total Score=_ 52 ]100

D. Notes/Observations: _¥ision and hearing appear normal. ¥ One Score Cwoll  Total Score Qutcome
ANL/WNL __ eeeeee Pass = No further evaluation needed
v BNI. <69 > 20 Rescreen = within 30 calendar days
INL N <20 Observation = Needed to determine
Observation date / j
Observation outcome: Rescreen w/in 30 cal. dayy
Refer for evaluation
BNL Refer - for evalnation, rescreen BNL

Developmental Screening

SectionPage 11

P age 2|2



) ) )

et Gt Brigance® Screen Ill Three Year Old Child Data Sheet @

EPIC
P Year Month Day
A. Child’s Name Screening Date School/Program
Parents/Guardian Birth Date Teacher
Address Age Examiner
B. Core Assessments C. Scoring
Directions: Assessments may be administered in any order. For each assessment, start with the first item and proceed in order. # Correct x
Give credit for a skill by circling the item number. (D Point Value | Child's
Page Domain For a skill not demonsirated (an incorrect response), slash through the item number. ¥ Discontinue for Each Score
Academic/ | 1A Knows Personal Information -
3 Cognitive Knows: 1. Firstname 2. Last name 3. Age Smisteral kems. —x1 —3
4 Language | 2A Identifies Colors Stop after 3 incorrect 2 0
Development Pointsto: 1.red 2.blue 3.green 4.yellow 5. orange responses in a row. — ==
5 Language | 3A Identifies Pictures by Naming Stop after 3 incorrect i "2
Development Names: 1.boat 2.scissors 3.kite 4.wagon 5.ladder 6. fish responses in a row. = =
Language | 4A Knows Uses of Objects . .
g Development Knows use of: 1. book 2. scissors 3. stove 4. pencil . | PSR oK Rams. —x3 — 12
; Physical §A Visual Motor Skills Stop after 3 skills not X3 "2
Development Draws: 1. averticalline 2. a horizontal line 3. acircle 4. a plus sign demonstrated in a row. = T
Academic/ | 6A Understands Number Concepts x .
9 Cognitive Understands: 1.two  2.three 3. five Administer al tems. —x3 — 19
Physical 7A Builds Tower with Blocks
10 Development Builds a tower with: 1. six blocks 2. seven blocks 3. eight blocks 4. nine blocks 5. ten blocks Stop after 2 attempls. —x2 — 10
Physical 8A Gross Motor Skills i .
i Development 1. stands on one foot for five seconds 2. Stands on other foot for five seconds 3. Walks forward heel-to-toe four steps Administer alleme. —*3 —19
13 Language | 9A Identifies Parts of the Body Stop after 3 incorrect g1 /6
Development Points fo: 1. stomach 2. neck 3. back 4. knees 5. thumbs 6. fingernails i responses in a row — —
Academic/ | 10A Repeats Sentences Stop after incorrect
u Cognitive Repeats sentences of: 1. four syllables 2. six syllables 3. eight syllables responses for both a —x3 —19
s ) ' and b for a single item.
Language | 11A Uses Prepositions and Irregular Plural Nouns v .
15 Development Uses: 1. prepositions 2. Irregular plural nouns Administer both items. — x4 —!8
Total Score = 1100
v'One Score  Cutoff Total Score Outcome
D. Notes/Observations: O ANUWNL R Pass - No further evaluation needed
al| g BNL __ >=20 Rescreen— within 30 calendar days
& | O BN ____ <20  Observalion-Needed to determine
5 Observation date / I}
ui Observation outcome: [] Rescreen wiin 30 cal. days
[ Refer for evaluation
O BNL R —— Refer - for evalualion, rescreen BNL

33, 5 i 3 P 1)1
§ 1302.33, 6/2022, Teaching Staff SectionPage 12 age 1|
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)

)

- Ewstun Postandly
Sawtpellopay Brigance® Screen lll Four Year Old Child Data Sheet
EPIC ? @
SIS Year Month Day
A. Child's Name Screening Date School/Program
Parents/Guardian Birth Date Teacher
Address Age Examiner
B. Core Assessments C. Scoring
Directions: Assessments may be administered in any order. For each assessment, start with the first item and proceed in order. # Correct x
Give credit for a skill by circling the item number. @ Point Value Child's
Page Domain For a skill not demonstrated (an incorrect response), slash through the item number. ¥ Discontinue for Each Score
19 Academic/ | 1B Knows Personal Information Stop after 3 incorrect X256 M0
Cognitive Knows: 1. Firstname 2. Lastname 3. Age 4. Street address responses in a row. -—"" —
2B Names Colors ;
20 D:\a.r;ﬁ)l;ang:m Names: 1.blue 2.green 3.yellow 4.red 5. orange Srg; gggési:?gnrg:m _x1 "o
6.pink 7.black 8.purple  9.white 10. brown )
99 Language | 3B ldentifies Pictures by Naming Stop after 3 incorrect %1 /8
Development Names: 1.scissors 2. duck 3.snake 4.wagon S5.ladder 6.leaf 7.owl 8. nail responses in a row. T =
2 Academic/ | 4B Visual Discrimination-Forms and Uppercase Letters Stop after 5 incorrect 1 1o
Cognitive 1.0 20 30 40 52> 60 7.1 8P 9.V 10.X responses in a row — —
2% Physical 5B Visual Mator Skills Stop after 3 skills not X2 1o
Development Draws: 1.acircle 2.aplussign  3.anX 4.asquare 5. arectangle demonstrated in a row. T T
Physical 6B Gross Motor Skills B )
26 Development 1. Walks forward heel-to-toe five steps 2. Hops five hops on prefemed foot 3. Hops five hops on other foot Administer all items. _x1 . J5
4. Stands on one foot for ten seconds 5. Stands on other foot for ten seconds
28 Language 7B Names Parts of the Body Stop after 3 incorrect X2 2
Development Names: 1.stomach _ 2.neck 3.back 4.knees 5.thumbs 6. fingernails responses in a row — —
29 Language | 8B Follows Verbal Direction Stop after 2 incorrect x4 /8
Development | Follows: 1. two-step directions 2. three-step directions responsas for 1 item. = =
Academic/ | 9B Counts by Rote
31 | Cognitive Comiste: 1 2 3 4 5 & 7 8 9 10 SopakErimiEmT. —x5 [ IS
39 Academic/ | 10B Recognizes Quantities Stop after 2 incorrect %4 "2
Cognitive Recognizes and names quantities of: 1.three 2. five 3. eight responses. — -
Language | 11B Verbal Fluency and Articulation &1 .
3 Devalopngenl 1. Uses senlen:es of at least three words 2. At least 90% of speech is intelligible Administer both ilems. — — 10
Total Score = 1100
v One Score  Cutoff Total Score Outcome
D. Notes/Observations: 0 ANLWNL —  Pass - No further evaluation needed
g2 O BNL >=20  Rescresn — within 30 calendar days
3| O BN <20  Observation - Needed to defermine
’é‘: Observation date / /
ui Observation outcome: [] Rescreen wiin 30 cal. days
] Refer for evaluation
O BNL —_— Refer - for evaluation, rescreen BNL

§ 1302.33, 6/2022, Teaching Staff
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Brigance® Screen |ll Five Year Old Child Data Sheet

R Year Month Day
A. Child's Name Screening Date School/Program
Parents/Guardian o Birth Date Teacher o
Address _ . . Me._.._ ST Examiner - .
B. Core Assessments C. Scoring
Directions: Assessments may be adminisiered in any order. For each assessmenl, start with Ihe first ilem and proceed in order. # Correct x
Give credit for a skill by circling the item number. Point Value | Child's
Page Domain For a skill not demonstrated {an incorrect response). slash through Ihe item number. ¥ Discontinue for Each Score
. ; 1C Knows Personal Information Stop after 3 incorrect
= Academic/Cognitive Knows: 1.firstname 2 lastname 3. 2qe 4. birthday (month and day) 5. lelephone number 6. street address rESPONSES in a row. —x15 —19
0 EiEas TG 2C Names Parts of the Body Slop after 3 incorrect % /6
guag P Names: 1. thumbs 2. fingernails 3. chin 4 chest 5. elbows 6. shoulders responses in a row. === ==
S s Mator Sills Stop after 3 skills not
41 Physical Development 1. Stands on 1 foot for 10 seconds 2. Stands on other foct for 10 seconds 3. Stands on 1 foot for 1 second with eyes closed P 3 __ %1 __ 15
) 3 demonstrated in a row.
4_Stands on ather fool for 1 second wilh eyes closed 5. Walks backwards toe-to-heel 4 steps
' 4C Visual Motor Skills Stop afler 3 skills not -
4 Phiysical Developman] Draws: 1.anX 2. asquare 3. areclangle 4. alriangle 5. a diamond demonslrated in a row. — %13 .l 15
; 5C Prints Personal Information o i
A5
_ 15 Physical Development Bl { Getmama 2 lacnama B Administer both ilems %3 o fE i
47 AcademldCogmhve: 6C Recites Alphabet (Count each groupvofle!ters recited correctly as one correct.) Stop after the first error T /5
Literacy a b c d e f g h i j k 1 m n o p q r s t U v W X Yy z
Academic/Cognitive: 7C Sorts Objects (by Size, Color, Shape) . ! !
- Mathemalics Sors by: 1.size and color 2. size and shape Amnistr el ems. —x3 ——
Academic/Cognitive 8C Counts by Rote (Count each group of ten numbers recited correctly as one correct.)
" Mathematics Countsto: 12345678910 111213 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 Slopafter thefirsterror. | _x3 | /9
50 Academic/Cognitive: 9C Matches Quantities with Numerals Stop after 2 incorrect X2 1o
Mathemalics Malches quantily with numeralfor: 1.2 2.4 3.3 48 56 responses in a row . = =
; - 10C Determines Total of Two Sets
51 Acaﬁﬂzr;::}g:ggéhve Counts two groups of objecls for a sum up to ten: Administer all items. %3 19
1. 1dot+2dots=3dols 2.4dols +2dols = Bdols 3.5 slars + 5 stars = 10 stars
62 11C Reads Uppercase Letters Give credit for °{"Y Stop after 3 incorrect %05
Academic/Cognitive OAXEBSCZDLRTMPWEKFNHIYGUVJQ [Fesssm responses in a row. — .
i eads Uppercase OR N3
53 Literacy 11C Alternate - Reads Lowercase Letters _ Letters OR Reads Slop after 3 incorrect 0
0o s xcz mopweaiékyr rtvoinfuijglhbdag Lowercase Letters, FESPANSES in a row. —x0.5
AciiamiE Canilive: 12C Experience with Books and Text
54 ’ 'Litera(?g ) 1. Knows front and back of a book 2. Understands that text progresses from top to bottom Administer all items _x15 | __/45
) Y 3. Understands that lext progresses from left lo right
13C Verbal Fluency and Articulation e S
6 Language Development 1. Uses senlences of at least five words 2. Al least 90% of speech intelligible Administer both ems. —X5 — 10
Total Score=_____ /100

v One Score Cutoff Total Score
D. Notes/Observations: O ANLWNL —
g2 | 0O BNL >= 20
. BNL <
3
=
ui
O ] E—

Qutcome
Pass - No further evaluation needed
Rescreen - within 30 calendar days
Observation - Needed o delermine
Observation date /

/

[ Refer for evaluation

Refer - for evaluation, rescreen BNL

Observation outcome: [[] Rescreen wiin 30 cal. days

§1302.33, 6/2022, Teaching Staff
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EPIC
e Developmental Screen Tracking

Site/classroom

Staff

(Put an * in front of PreK namss and place at the bottom of the list)

Child Name Scale Age Screen Date Score Cut off Level Rescreen | Observation
needed needed

1. OANL OWNL OBNL a O
2. DANL COWNL OBNL m] O
3. OANL OWNL [COBNL a O
4 OANL OWNL OBNL a O
5 DANL COWNL CIBNL [m] O
6. DANL OWNL OBNL a 8
1. DOANL OWNL OIBNL 0 O
8. OANL OWNL OBNL (] O
9. OANL OWNL OBNL a a
10. COANL OWNL OBNL o O
1. CJANL OOWNL OOBNL O O
12. OANL OWNL OIBNL (] |
13. CJANL OWNL OBNL a a
14. OANL OWNL OBNL (] O
15. OANL OWNL OBNL O O
16. OANL OWNL OBNL a a
17. OANL OWNL OBNL O a
18. OANL OWNL OIBNL a a
19. OANL OWNL OBNL (] O
20. OANL OWNL OBNL a a

Notes/observations:;

7123



LPIC
B Developmenta! Screen Tracking

Site/classroom

Staff

(Put an * in front of PreK names and place at the bottom of the list)

Child Name Scale Age Screen Date Score Cut off Level Rescreen | Observation
needed needed

1. DOANL OWNL OBNL (] O
2. OANL OWNL OBNL o O
3. DOANL COWNL OBNL O O
4. CJANL COWNL OBNL a ]
5 OANL COWNL OBNL a O
6. OANL OWNL OBNL a a
1. COANL OWNL CIBNL ] O
8. OANL COWNL OBNL O ]
9. OANL OWNL OBNL a O
10. OANL OWNL OBNL O O
1. COANL OOWNL COBNL (] O
12. OANL OWNL OBNL O O
13. CJANL OWNL OBNL O (]
14. OANL OWNL CIBNL O O
15. OANL OWNL OBNL O a
16. COANL OWNL OBNL a a
17. OANL COWNL OOBNL a 0
18. OANL OWNL OOBNL () (]
19. COANL OWNL OBNL (m] a
20. DANL OWNL OBNL a O
Notes/observations:

7123



Performance
Program Operations Education and Child Devel Head Start & Early Head

Standard g per ' opment Start Policies and
Subpart § 1302.33, § 1302.45 Child Screenings and Assessments Procedures
Effective Date | (7/2023  Eastrn Panhandle
Revised Date | 07/2023 - —
Revowsd D | 0572024 EPIC

: Ty
Responsibility | Teaching Staff, CD Managers, CD Specialist, Director

Subject: Self-Help/Social Emotional Screening

Policy: Within 45 Calendar days after the child first attends the program, EPIC Head Start will conduct research-based
standardized developmental screening in the areas of behavioral, motor, language, social-emotional, and cognitive
development in collaboration with each child’s parent/guardian.

Procedure:

1. Teaching Staff will use the Brigance Head Start Screen Iil (3-5 years) which includes Self-help and Social
Emotional Scales that cover age-appropriate skills across key early leamning domains including behavior, self-
help, and social emotional.

a. Thoroughly read the Teacher Report and Scoring Form Instructions under the Self-help/Sccial
Emotional Scales tab in the Brigance Head Start Screen Ill Manual.

b. Conduct the screening in English and the home language, when possible, if the child speaks a
language other than English.

c. After you have observed the child for at least 15-30 days, complete the Teacher Report and
Scoring Form-Self-help and Social Emotional Scales. (Refer to example of completed report and
scoring form as needed.)

o Complete Top Section prior to starting the screening.

e Complete the Self-Help (A-C) and Social Emotional (D-G) Scales. Read each item and circle the
response that best reflects your opinion of the child's skill level or behavior and enter the
response value in the space provided to the right of the item. If a skill or behavior has not be
observed in the classroom, discuss with, and record the parents’ response.

o Calculate the score after the screening is complete:

i. Total points for each skill (A-G) and enter in the corresponding Total area.
i, Total points for all Self-Help skills (A-C) and enter in the Self-Help Total area. Repeat for
all Social Emotional Skills (D-G). :

e Compare each Total Score using the “Self-Help Scale” and the “Social Emotional Scale” and
notate the following:

i. “AA (Above Average) or “A” (Average) or “BA” (Below Average)
. Outcome: “Pass’-The child has a score either above average or average. No further
evaluation is needed at this time.
or “Rescreen’-The child has a score below average will be rescreened within in
30 calendar days.
Or “Refer’-The child has been rescreened and the rescreen was below average.

2. Teaching staff will document the self-help and social/emotional screening by completing the following.
a. Document results on the Self-Help/Social Emotional Screen Tracking Form. Send a copy to your
manager when all children have been screened.
b. Scan copy to your manager, place the original in the child's file, and update the Screening Summary.




c. Discuss the screening results with the parent/guardian at each Parent Conference or sooner if a referral is
needed.

3. Teaching staff will complete rescreen within 30 calendar days of the original screening date and submit a
Self-Help/Sacial emotional Referral to the CD Manager, if the rescreen was below. A Child/Family Support plan
will be developed if needed.

4. |fteachers and parents continue to have concems about the child's behavioral or social emotional needs, he/she
maybe referred for further testing to Local Education Agency (LEA or appropriate agency for a formal evaluation
to access the child's eligibility under IDEA as soon as possible.

Monitoring & Reporting:

1.

Dissemination of Policies & Procedures will be made available to all employees through EPIC's website
www.epicresaB.org . EPIC Head Start will educate and train applicable Staff regarding the policy and any conduct
that could constitute a violation of the policy.

Training will be provided to staff annually during pre-service; new staff receive training during orientation.
Implementation of training is monitored during classroom observations conducted by Managers and Specialists;
retraining is provided on an as needed basis.

CD Managers and/or CD Specialist will conduct the Manager Monitor Log to monitor the implementation of policies
and procedures.

CD Manager will document and review screening results in the Screening and Disabilities Tracking and Go engage to
ensure compliance.

CD Manger will follow up and document the social emotional referral process within 30 days and as needed.




) ) )
Example of a Completed Teacher Report and Scoring Form—
Self-help and Social-Emotional Scales

Year Month Day

Date of
Child's Name Hanna Sorenson Screening 2013 ) 12 SchoolPragram __Hammond School
Parents/Caregivers Alice Sorenson Birth Date 2009 J 7 Teacher _Jennifer Woods
Age 4 2 5 txaminer _2arah Goodale

Directions: Read each item and arcle the response or desciption that best reflects the child’s behavior or skill level.

C. | Toileting Skills
A. Eating Skills 7. | Does get on the toilet or potty by himself/herself '
1. Does use a spoon? (even if hefshe needs help with clothing)? :
If yes, does place the spoon in his/her mouth without o RarelyMo = 0 I Sometimes :3“_ __lv-l_ M;m nime nme; ;“] | 1
turning the spoon upside down, with little or no spilling of food?  —
LxredeNo = 0 Sometimes = 0 |(Mos| of the ime = 1) , A n 8.) Does have bowel movements( pODP_;) in the-toilet
- - or potty (no more than one accident a week)?
2. Does use the side of the fork {or cutting soft food, R, I ns - [ e 3 5
such as a piece of baked potato or a piece of cake? | i et (Mouotmerme-1) | 1
RareyNo = D i Somebmes = 0 | (Mostof thewme = 1) | 111 | 9 Dl:)es _Lénnate ( pi&;)) in the toilet or potty (no more
- . than one accident a week)?
3. Does hold a fork in his/her fingers, not in his/her fist? ““le o *T S 5 } == 1,
| S . — are = omelimes = ‘ Most of the ime = 1 | i
RareNNo =0 Sometimes = 0 __l_f 1 | | i K -
[ J | 10.| Does attempt to wipe himself/herself after toileting? f
Total for A. Eating Skills _3 /3 ' f
- k ]| | RarelyMo =0 I Sometimes = 0 I Mostol the ime =1 |
B. | Dressing Skills - »
Bl 9 l OR ! {Answer only the more appropriate of these two questions.) “
4. Does put on hi/her shoes? . : ‘ : 1
| Criteria: Buckhing, tying, or Velcro® fastening is not required Does - wipe himself/herself independently after
\ |for credit, toileting: B ]
| i_m- R @ Yes (each shoe on RatelyMo = 0 . Somenimes = 0 ‘ | Most of the time = 2 I | g 12
| | No =0 - correct fool 90% - . I
| L AL of the time) = 2 .2 11.| Does take care of his/her toileting needs? l
5. Does dress himseli/herself unsupervised? Yﬂgﬂtﬂhm; the |
| IS T Ioslet and washing ¢
[ | Most of the time, except | RarelyNo =0 | Sometimes = 0 \he L afiet and drying h.’:\fl |
| | RarelyMNo = 0 Sometimes = 0 for help with difficult " hands most of the |
i | il l {asteners = 1 it A ume) = 2 | A n
l Yes (completely dresses himselimersell, Yes (completely dresses himselimerself, 12. | Does go to the bathroom on his/her own without being ;
1 putting all clothes on correctly and including 1ying shoelaces and fastening asked or reminded? |
1 fastening all fasteners) = 2 all fasteners) = 3 lj 3 ' !
i ﬁiD A his/h ke? RarelyNo =0 Sometimes = 0 {%_’L
.| Does put on his/her socks? - — — e -
| 11 i s Total for C. Toileting Skills _7 /8
| | RarelyMo =0 Sometimes = 0 ‘ il e
: TOTAL FOR SELF-HELP

Total for B. Dressing Skills _3 /6 (A. Eating Skills, B. Dressing Skills, C. Toileting Skills) 15717

BRIGANCE® Head Start Screen Il ©Curriculum Associates, LLC  SectionPage 20~ Example of a Completed Self-help and Social-Emotional Scale



Example of a Completed Teache! Report and Scoring Form—

Self-help and Social-Emotional Scales (continued)

1

r4

SOCIAL AND EMOTIONAL SKILLS Motivation and Self-Confidence
D. | Relationships with Adults 21. | Does maintain interest when engaged in a small-group
- ; activity or project?
13.|Does respond with feelings of pride and enthusiasm Ryml ":)D 10 - | Pe—— I (Mm' e —— | ]
when he/she earns positive feedback? i — . SIS = k.
T RaeyNo =0 l it |[mm 11 22. | Does show that he/she likes to finish what he/she starts, |
. - - . — perhaps by dawdling less than at an earlier age?
14.|Does look forward to sharing his/her feelings with you T 1
when he/she is happy? Rarely/No = 0 | Scmetimes = 0 £ l Most of the tme = 1 | PELNE
- n}.;ymu =0 |( Sometimes = 0 ) [ Most of the ume = 1 0 23. | Does approach new tasks with confidence and a {
: = : : ‘ “can-do” attitude?
15. | Does enjoy sharing information with you about himself/ |
| |herself, such as things he/she likes, names of his/her family o | SAmSLmeS 50 (Mosiotmevme=1) | 1/,
| members or pets, or what he/she did over the weekend? 24.| Does remain focused on what he/she has been asked |
. RatelyNo = 0 Sometmes=0 | A to do even when there are minor distractions, such as a car
E 16. | Does share his/her thouahts and ideas with vou? making noise outside or someone tapping a pencil? ‘
| 1 Rarely/No = 0 ! ( Sometimes = 0 J ! Most of the time = 1 HQ__] 1 RarelyNo = 0O l ( Sometmes = 0 ) ] Maost of the pme = 1 | _9,_! 1
Total for D. Relationships with Adults _2 [ 4 Total for F. Motivation and Self-Confidence 3 /4
E. | Play and Relationships with Peers | Prosocial Skills and Behaviors :
|17.| Does have several friends but one who is a special or | 25.|1f supervised by an adult, does take turns without
best friend? undue objection? e -
- No=0 | m 1 I RarelyMo = 0 l Sometmes = 0 : ( Rost of the ture = | ) | _1 I
18. | Does have a best friend with whom he/she is close and 26. | Does understand or accept the need to share and 1ake
| |who reciprocates by coming over for play dates or extending turns, perhaps willingly taking turns even if he/she isn't asked 10?
laninvitation o aparty? Rarely/No = 0 (Csomeumes=0 ) | Mostotwerme=: O,
' No =0 ( Yes=1 ) R 27.{Does ask an adult for permission before using things that
THSSI g things
19.1Does play cooperatively in a large-group game, such as belong 1o others or before engaging in an actwty that may be
duck-duck-qoose, tag, or kickball? restricted, such as going to the bathroom or leawnq the classroom?
ﬂate|ym6=0 | { Ssemeumes=0 ) | Most of the time = 1 0O, RarelyNo = 0 | Sometmes = 0 | (ostormewme =1 ) j“ |
20. | Does give verbal directions or incorporate verbal 28, | Does react 10 a disappointment or failure in an
directions into play activities? acceptable manner by being a good sport and refraining from
I HatelyiNo = 0 | (_someumes=0_) ] Most of the ume = 1 O n shouting or getting upset? o _ -
. . . . 4! Y = e [ a . (ul IR = ] 1
Total for E. Play and Relationships with Peers _2 /4 Syt sometmes 20| (Noworweran=1) | T
Total for G. Prosocial Skills and Behaviors 3 /4
TOTAL FOR SOCIAL-EMOTIONAL
(D. Relationships with Adults, E. Play and Relationships with Peers,
F. Motivation and Self-Confidence, and G. Prosocial Skills and Behaviors) _1_07 /16
2 BRIGANCE® Head Start Screen il @Curriculum Associates, LLC - SectionPage 21 Example of a Completed Self-help and Social-Emotional Scale
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EPIC Teacher Report and Scoring Form—Self-help and Social-Emotional Scales

Year Month Day

Date of
Child’s Name Screening School/Program
Parent(s)/Caregiver(s) Birth Date Teacher

Age Examiner

Directions: Read each item and circle the response or description that best reflects the child’s skill level.

SELE-HELP SKILLS C. | Toileting Skills

A. | Eating Skills ‘ 7.| Does get on the toilet or potty by himself/herself ‘

1. | Does use a spoon? ‘ (even it he/she needs help with clothing)? |
If yes, does place the spoon in his/her mouth without RarelyMo = 0 l

turning the spoon upside down, with little or no spilling of food? |

T
Sometimes = 0 [ Maostof the ime = 1| A
|

8. | Does have bowel movements (“poop”) in the toilet
‘ or potty (no more than one accident a week)?
2. | Does use the side of the fork for cutting soft food, ; S ] 1

Rarely/Mo = 0 I Sometmes = 0 | Mostofthe time =1 h

RarelyiNo = Sometimes = ( | Most of the ume = 1 1
such as a piece of baked potato or a piece of cake? s e A kil ==

/1 9.|Does urinate ("pee”) in the toilet or potty (no more

Rarely/No = O 1 Sometirmas = 0 Most of the time = 1 .
‘ than one accident a week)?

3.|Does hold a fork in histher fingers, not in his/her fist? , ; :
et D — i . I RarelyMNo = 0 | Sometimes = 0 | Most of the ume = 1 | _;' |
Rarely/Mo = 0 l Sometimes = 0 i Mostofthetime=1 | __ /1 - ) 5
' : 10. | Does attempt to wipe himself/herself after toileting? i
Total for A. Eating Skills 3 T ;
T Rarely/No = 0 l Sometimes = 0 | Mostoftheume =1 |
B. | Dressing Skills : —

OR | (Answer only the mare appropriate of these two questions.)

4. |Does put on his/her shoes? : : : i
Criteria: Buckling, tying, ar Velcro® fastening is not required Does wipe himself/herself independently after
for credit. toileting?
’ —— veiz fonch shoe o cor- Rarely/No = ( Sometimes = 0 | Most of the ime = 2| /2
No=0 wrong feet) = | rect fool 90% of the - .. I
’ ' time) = 2 11. | Does take care of his/her toileting needs? g
5.| Does dress himself/herself unsupervised? Yes lushing thee | YES (flushing the |
iinkio e it et 111;Jsl K'“ & 1ailet and washing
Most of the time, except Rarely/No = 0 Somenmes = 0 b timeafter antl drying hister
Rarely/MNo = 0 Sometmes = 0 far help with difficudt ukllm il): \ hands maost of the
lasteners = 1 gt = time) = 2 2
Yes (completely diesses himseliferself, Yes, (completely dresses himeeliherself, 12. | Does go to the bathroom on his/her own without being
putting all clothes an correctly and including tying shoelaces and fastening ;
fasteming all fasteners) = 2 all fasteners) = 3 /3 asked or re_deEd? B
e l -
E 6. | Does put on his/her socks? RarelyMo = 0 Sometimes = 0 | Most of the ume = | N
[ . - .
[ Rately/Mo = 0 ! Saretimes = 0 L Mostofthetme=1 | /1 Total for C. Toileting Skills _I 8
’ 3 : TOTAL FOR SELF-HELP
Total for B. Dressing Skills {6 (A. Eating Skills, B. Dressing Skills, C. Toileting Skills) N
[Jaa [Ja [Clea
109 BRIGANCE® Head Start Sereen 11 (3-5 vears) ©Curriculum Associates, LLC Teacher Report and Scoring Form—Self-help and Social-Emotional Scales

§ 130233 § 130245, 6/2022, Teaching Staff SectionPage 22 Page 12
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Self-help and Social-Emotional Scales (continued) '

SOCIAL AND EMOTIONAL SKILLS :

D. | Relationships with Adults

F | Motivation and Self-Confidence

13. | Does respond with feelings of pride and enthusiasm
when he/she earns positive feedback?
Rarely/Mo = 0

Someumes = 0 I hast of the time = 1

I

Does maintain interest when engaged in a small-group
activity or project?
Rarely/No = 0 i

Sametimes = 0 ‘ Most of the ime = 1 i

14.1Does look forward to sharing his/her feelings with you
when he/sheishappy?

Sometmes =0 Most of the time =

RarélyMa =0

S |

15. | Does enjoy sharing information with you about himself/
| herself, such as things he/she likes, names of histher family

| members or pets, or what he/she did over the weekend?
Rarely/Mo = 0 I

Sometumes = 0 L tMost of the ime = 1

Y

16. | Does..ce. - share his/her thoughts and ideas with you?

L e =i

] Rarely/Mo = 0

Someumes =0 l Most of the ume = 1

N

.| Does show that he/she likes to finish what he/she starts,
perhaps by dawdling less than at an earlier age?

Sometimes = 0 | Most of the time = 1 L f

i Rarely/Mo = O
1 23. | Does approach new tasks with confidence and a
| “can-do” attitude?

‘ Rarely/Mo = 0 ’

Sometimes = 0 | Most ol the time = 1 WA

.| Does remain focused on what he/she has been asked
| to do even when there are minor distractions, such as a car
1 making noise outside or someone tapping a pencil?

] Rarely/Mo = 0 |

Sometimes = 0 Maost of the time = 1

Total for D. Relationships with Adults

/4

Total for F. Motivation and Self-Confidence

E. | Play and Relationships with Peers

G. | Prosocial Skills and Behaviors

17. ! Does have several friends but one who is a special or
| best friend?

No=0 [ Yos =1

18. Does have a best friend with whom he/she is close and
| who reciprocates by coming over for play dates or extending
|an invitation to a party?

No =0 I Yos =1

.A“

19. Does ______ play cooperatively in a large-group game, such as
 duck-duck-goose, tag, or kickball?

i

RarelyMa =0 Sametimes = 0 I Most of the ume = |

__I1

20. | Does give verbal directions or incorporate verbal
directions into play activities?

Rarely™o =0

Sometimes = 0 [ Most of the ime = 1

I

Total for E. Play and Relationships with Peers

/4

take turns without

1 25. |If supervised by an adult, does
]‘ undue objection?

RarelyMo = G 1 Sometimes = 0 l Koest of the time = 1

26. | Does understand or accept the need to share and take |
i turns, perhaps willingly taking turns even if he/she isn‘t asked to?

Rarelyftlo = 0 ‘

Sometimes = 0 l Kest af the ime = 1 it

.| Does ask an adull for permission before using things that
! belong to others or hefore engaging in an activity that may be .
restricted, such as going to the bathroom or leaving the classroom? _

Rarely/Mo = 0

Sometimas = 0 Mast of the time = 1 i

28. | Does react to a disappointment or failure in an
acceptable manner by being a good sport and refraining from
shouting or getting upset?

Rarely/No = 0

Sornetimes = 0 | RMost of the tme = 1

2]

Next Steps:
v One SH Score

D AAor A
O BA or BA

] BA or BA

SE Score Outcome
AAor A Pass — No further evaluation needed

Rescreen - both scales within 30 calendar days

Reler - for observation, rescreen was BA

Total for G. Prosocial Skills and Behaviors /4

TOTAL FOR SOCIAL-EMOTIONAL
(D. Relationships with Adults, E. Play and Relationships with Peers,
F. Motivation and Self-Confidence, and G. Prosocial Skills and Behaviors)

116

110 BRIGANCE? ead Start Screen 111 (3=5 years) @Curriculum Associates, LLC
§ 1302.33 §1302.15, 6/2022, Teaching Stalf

SectionPage 23
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i

EPIC

I Seif-Help/Social Emotional Screen Tracking

Site/classroom

Staff

(Put an * in front of PreK names and place at the bottom of the list)

Child Name Scale Age Screen Date Self-Help SH Leve! Social/ SE Level Rescreen
mm.dd.yy Score Emotional Needed
Score

1. CJAA OA OBA OAA OA OOBA O
2. OAA OA OBA OAA DA OBA O
3. DAA DA OBA CJAA OA OBA D
4. DAA OA OBA OAA OA CIBA ]
5 DAA OA OBA CJAA OA OBA O
6. OAA DA OBA OAA OA OBA a
£ CJAA OA OBA OAA DA OBA O
8. OAA DA OBA CAA DA OBA ]
9. OAA DA OBA OAA OA OBA (]
10. CJAA OA OBA CJAA OA OOBA (]
11. 0AA DA OBA [JAA OA OBA O
12, CJAA DA OBA OAA OA OBA a
13. OAA DA OBA DAA DA OBA O
14, OAA OA OBA OJAA OA CIBA O
15. 0OAA DA OBA OAA DA OBA O
16. OAA OA OBA CJAA OA OOBA O
17. OAA DA OBA OAA DA OBA O
18. OJAA DA OBA OAA DA OBA O
19, OAA DA OBA OAA DA OBA D
20. OAA OA OBA OAA OA OBA O

Notes/observations:

7123




;
i

_ERLC_ Seif-HelpiSocial Emotional Referral
o~
Child's Name Date of Birth / /
Site/Classroom Staff
Screening History
Self- Soclal/

Screening Scraen Date Help Emotional

Attempt mm.dd.yy Age at Screening Score SH Level Score SE Level
Initial OAA OA OsA OAA OA CIBA
Rescreen 0OAA DA OBA OAA OA OOBA

O No further documentation necessary. Self-help rescreen score IS NOT below average. Sccial/Emotional rescreen score IS below average, and MH
Services are being provided. Skip question 1-5, sign, date, and submitto CD Manager.

1. What are you experiencing in the classroom?

2. What are the parents reporting about similar situations at home?

/.
3. Does the child have any of the following? [IMH Referral Date / !
CJ{EPNEP Referral Date J / Disability
CINorne

4, Whatinterventions or accommedations have you implemented and are they working? How long?

5. What additional supports or resources are needed?

Please sign, date, and scan this referral form to the CD Manager for review. The CD Manager will determine next steps and decument plan on the

Child/Family Support Plan.

Staff Signature

Date )

-~

§ 1302.33, § 1302.45, 7/2022 Teaching Staff

SectionPage 25
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EPIC Early Head Start/ Head Start/ Pre-K
Child / Family Support Plan

== Child: Program: EHS HS Pre-K
Date Developed: Date Implemented:;
Behavior Intervention
7~
{
Comments:
Team Members:

4/2019 COMPLETED BY MANAGER



Perfgg:z:z Program Operations Education and Child Development ~ Head Start
Policies and Procedures
Subpart | § 1302.33 Child Screenings and Assessments East
Effective Date | 07/2021 mﬁ,‘,"‘w"m‘”‘
Revised Date | 07/2021
Reviowed Date | 07/2021 EPIC
Responsibliity | Teaching Staff, CD Managers, CD Specialist, Director o

Subject: Assessment for Individuatization

Policy: Within 80 calendar days after the child first attends the program, EPIC Head Start will conduct an assessment in the areas of behavior,

motar, language, social-emotional, and cognitive development for all enrolled in collaboration with each child’s parent/guardian.

Procedure:

1. Anecdotal Notes: The teaching staff documents and records children’s daily behavior and engaing progress to plan and implement lessans.
a. Each staff person will collect a minimum of 10 intentional and focused observations weekly, including the following:

*  Type of the activity {i.e., Small Group (SG), Large Group (LG), Cheice Time (CT). elc.)
+  Description, including location and material (i.e., Dramatic Play/baby dolls, Art/scissors, Discovery/microscope efc.)
»  Dictation (i.e., the child's words, if any)
*  Head Start Early Leaming Outcomes Framework (HSELOF) Domain, Sub-Domain, Goal (i.e., Literacy/Writing/P-LIT 6 Writes
for a variety of purposes, etc.)
+  Evidence (ie.,, work samples, language samples, and photos of child's projects and interactions, etc.)
b. The teaching staff uses this information to gather and decument information on the children’s developmental progress.
¢. The teaching staff summarize notes taken by Domain, Sub-Domain, Goal, etc. to ensure all areas are baing documented.

2. Developmental Assessment: The WVDE Early Leaming Reporting System (ELRS) is the program assessment tool. The teaching staff will
review child's anecdotal notes and school readiness goals and input individual developmental progress for each child that has been in the
program for at least 2 weeks of the closing of the current reporting window. In addition, the Child Outcomes Summary (COS) will be entered for
each child with an active [EP.

a. Reporting windows occur three times a year (Fall, Winter, Spring) following the established WVDE Formative Assessment Calendar.
b. Enter data in the Mathematics/Science, Social Emotional/Social Studies, Language ArtsiLiteracy, and Physical
Health/Development ELRS demains and in myHeadStart using the Crosswalk mapping for Creative Curricufum objections,
ELRS clusters and HSELOF goals.
¢. AtHome Visits and Parent Conferences, review the ELRS Family Report and the School Readiness Individuafization Plan to set
goals and next steps with family input. Send final reports hame prior to the end of the school year.

Menitoring & Reporting:

1. Dissemination of Policles & Procedures will be made available to all employses through the agency’s website. EPIC Head Start will
educate and train applicable Staff regarding the policy and any conduct that could constitute a viclation of the policy.

2. Training will be provided to staff annually during pre-service; new staff receive training during orientation. Implementation of training is
monitored during classroom observations conducted by Managers and Specialists; retraining Is provided on an as needed basis.

3. CD Managers and/or CD Specialist will conduct the Manager Mopitor Log to monitor the implementation of poficies and procedures,
including reviewing the following (completed by the teaching staff): Weekly lesson ptan, newsletter, and anecdotal documentation (submitted
on Teaching Strategies and posted in the classroom), Early Leaming Reporting System (ELRS), Schog! Readiness Individuaiized Leaming
Plan, and myHeadStart data. Section Page 10

4. Managers and/or CD Specialist will monitor completion of abservations, reporting period data entry, developmental assessments in ELRS
and myHeadStart.

Assassment for Individuafization SectionPage 26 Page 1|1




Pe";;“:"ﬁ Program Operations Education and Child Development ] Head Start
ace - . Policies and Procedures
Subpart | § 1302.33 Child Screenings and Assessments Eastern Panhandle
Effective Date | 07/2021 Instructional Cooperatice
Revised Date | 07/2021
Reviewed Date | 07/2021 EPIC
Responsibliity | Teaching Staff, CD Managers, CD Specialist, Director e e

Subject: School Readiness [ndividualized Leaming Plan

Policy: Within 30 days of enrcliment, EPIC Head Start will establish a School Readiness Individualized Learning Plan for each child enrclled in the
program. The goals will be directly related to the program's established School Readiness Goals and the Head Start Early Leaming Cutcomes
Framework (HSELOF). They are intended to measure each child progress toward these specific goals throughout the enroliment in the program.
Procedure:

1.

The Teaching Staff will collaborate with parents in conjunction with each Early Leaming Reporting System (ELRS) checkpoint, which will eccur
three times per year. The teaching staff and parent will sign each time goals are established or updated, ateach point of review. The only
exception will be for the final review, for which a copy of the plan will be sent home to the parent at the close of the scheol year.

a. {nifial School Readiness Plan must be complated within 30 days of enroliment with the parent at the first home vist, if possible.

»  Using the program's School Readiness Goals and the HSELOF, discuss with the parent where they feel their child is cumently
functioning.

*  "Goals/Developmental Progression" column - For each domain/sub-domain listed, circle one goal the parent selects.

*  “Planned Activities® cofumn - List three activities that will be done at home and in the classroom to help the child work toward
achieving this goal.

+  “Progress” column - You will not mark anything in the "Progress” column at this point.

+  "Date Goals Established/Updated” column - Enter the date established. Parent and Staff signatures.

b.  1%/2 Parent Conference

«  "Progress® column - Review the current School Readiness Plan with the parent, and mark whether the child is emerging, developing,
or has achieved the goal. This will determine how you chcose goals for the updated Schoe! Readiness Pian.

+  “Date Goals Reviewed" - Enter the date reviewed. Parent and Staff signatures.

»  New School Readiness Plan - Develop a new plan (starting with a new blank one) with the parent. The date on the updated plan should
match the date on the plan that was reviewed. If the child's progress is emerging or developing for any goal, that goal should remain on
the updated plan. If the child has achievad the goal, you should chcose a new goal for that Domain/Sub-domain.

c. Endof Year

*  "Progress” calumn - Review the current School Readiness Ptan with the parent, and mark whether the child is emerging, developing,
or has achieved the goal.

+  "Date Goals Reviewed" - Enter the date and sign. Write “copy sent home" in parent signature line. Make a copy to send home to the
parents with the ELRS Family Report and file the criginal.

Include the planned activities listed on your lesson plan as individualized for each child and decument progression in your anecdotal notes. Parent
and Classroom planned activities coresponding with selected goal can be found in Teaching Strategies, Share Activities wiFamily, Development
and Leaming Activities.

Monitoring & Reporting:
1.

2

3.

Dissemination of Policles & Procedures will be made available to all employees through the agency’s website. EPIC Head Start will
educate and train applicabla Staff regarding the policy and any conduct that could constitute a violation of the policy.

Tralning will be provided to staff annually during pre-service; new staff receive training during orientation. Implementation of training is
monitored during classroom observations conducted by Managers and Speciallsts; retraining is provided on an as needed bass.

CD Managers and/or CD Specialist will conduct the Manager Moniter Log to moniter the implementation of poficies and pracedures,
including reviewing the following (completed by the teaching staffy: Weekly lesson plan, newslstter, and anecdotal documentation (submitted
on Teaching Strategies and posted in the classroom), Early Learning Reporting System (ELRS), School Readiness Individualized Leaming
Pian, and myHeadStart data.

Managers and/or CD Spacialist will monitor completion of observations, reporting period data entry, developmental assessments in ELRS
and myHeadStart.

Assessment for Individualization SectionPage 27 Page 1|1




)

)

sbeleint
EEEC ' School Readiness Individual Learning Plan
T
Child's Name _ Site/Classrcom Staff _________ —
Domain & Sub Domain Goals/Davelopmental Progression Planned Activities Progress
Approaches to Leaming/ | P-ATL1 Child manages emotions with increasing independence.
Social Emotional
P-ATL2 Child foflows classroom rules and routines with increasing independence. O Emerging
O Develaping
P-ATL3 Child appropriately handles and takes care of classroom materials. O Achieved
P-ATL4 Child manages actions, words, and behavior with increasing Independsence.
Language & Literacy: P-LC3 Child varies the amount of information provided to meet the demands of the
Communication situation. O Emerging
P-LC4  Child understands, follows, and uses appropriate social and conversational nules. O3 Developing
3 Achieved
P-LC5 Child expresses seff in increasingly long, detailed, and sophisticated ways.
Cegnition: P-Math8 Child understands addition as adding to and understands subiraction as taking
Math, Scientific Reasoning away from.
P-Math7 Child understand simple pattemns. O Emerging
P-SCI4 Child asks a question, gathers information, and makes predictions. O Developing
O Achieved
P-SCI§ Child plans & conducts investigations & experiments.
P-SCI6 Child analyzes results, draws conclusions, and communicates results.
Perceptual, Motor and P-PMP1 Child demonstrates control, strength, and ceordination of large muscles. O Emerging
Physical Development D) Developing
P-PMP2 Child uses perceptual information to guide motions & interactions with objects &
other people. O Achieved
(Optional area of choice) | Goals: O Emerging
(1 Developing
O Achieved
Date Goals EstahlishedfUpdated /. / Date Goals Reviewed / /
Parent/Guardian Signature Parent/Guardian Signature
Staff Signature Staff Signature
§ 1302.33, 7/2022 Teaching Staff Page 1|1
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Peﬂ;m‘:: Program Operations Education and Child Development Bolic Hea: Is;med
Subpart | § 1302.34 Parent and family engagement In education & child development services olicies and Frocedures
| _Effective Date | 07/2022 p Eastern Panhandle
Revised Date { 07/2022 nstructional Cooperative
Reviewed Date | 07/2022 EPI C
Responsibility | Teaching Staff, CD Managers, CD Speclalist, Director n.":;‘;;w"“'

Subject: Engaging Parents and Family Members
Policy: EPIC Head Start recognizes parents/guardians’ roles as children's [ifelong educators and will encourage parents to engage in their child's
education.
Procedure:
1. Wiitten Communication
Weekly Classroom/Monthly Tri County Newsletters: Including curriculafstudy, important dates, and information.
Monthly Speech & Language Calendar: Providing activities and vocabulary words for at home engagement.
Home Vistt/Parent Canferences: Collaboration with parent/guardian to generate form at home visits and parent conferences.
Parent Board: Each classroom will have a parent board with important information. (i.e.: tesson plans, newsletters, etc.)
Communication Folder: Will be sent back and forth from class to home daily to promote home/school communication.
My Teaching Strategies: Resource Sharing and Messaging with parenis/guardians.
Read to me Program: Family Literacy Pledge to read dally to thelr child for a certain number of minutes. Books are sent back and forth
toffrem schaool weekly, along with a joumal.
2. Verhal Communication
a. Orientation: At the beginning of the year to engage parents In classreom environment and information.
b. Face to Face, Video, or Phone Confarences: Regularly address routines, activities, behaviors, attendance, and progress.
c. All pertinent information must be documented.
3. Educational Home Visiis
a. Establish rapport with both the parents and the children, and to foster good home-schcol communication.
b. A minimum of up to two home visits per year for families enrolled is required and as needed.
4. Parent Conferences
a. Twice a year, provides opportunifies to enhance knowledge and understanding of the developmental progress of children.
b. Provides time for parents to share their observations of their children, ask questions, discuss their expectations, or to express concems.
¢. Offers oppcmmlﬁas to idanﬂfy ways to exceed the child's lsaming, both in the home and the school environment.

@ ~papop

a. Famﬂy Advocates otganize monlhly meetings that provide familles the oppartunity to assist in the development of activities that address
their interest and needs, nurture thelr child's development, and keep them finked to resources in their community.

6. Policy Council
a. Famifles can participate in a formal structure of shared program govemance and decision-making process.
7. Volunteering
a. Family members are encouraged to participate in the pragram by volunteering in the classroom, on field trips and for special events.
b. Parents who are unable to volunteer in the classroom are encouraged to do activities at home for the staff or schoe! readiness actvities.

8. ParentEvents
a. Family members are encouraged to participate in monthly program events as well as Back to School, Winter Fest, and End of Year Picnic.

Monitoring & Reporting:

1. Dissemination of Policies & Procedures will be made available to afl employees through the agency’s website. EPIC Head Start wil
educate and train applicable Staff regarding the paticy and any conduct that could constitute a violation of the policy.

2. Training will be provided to staff annually during pre-sesvice; new staff receive training during orientation. Implementation of training is
monitored during classroom chservations conducted by Managers and Specialists; retraining is provided on an as needed basls.

3. CD Managers and/or CD Specialist will conduct the Manager Monifor L.og to monitor the implementation of policies and procedures,
inctuding reviewing the following (complsted by the teaching staff): Home Visi/Parent Conference, Home Visit/Parent Conference
Confirmation, and Home Visit/Parent Conference Tracking forms, Parent Board, Teaching Strategies communications/shared resources.

4. CD Managers and/or CD Speciaiist will monitor end of month reporting and data input into myHeadStart.

5. CD Managers and/or CD Speciaiist will ensure Education staff participation at Parent Events, at minimum Back to School, Winter Fest, End

of Year Picnic.
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Responsibility | Teaching Staff, CD Managers, CD Spedilist, Director Scrving the educatons! necds

of the entire cemmumty

Subject: Home Visits/Parent Conferences

Policy: EPIC Head Start teaching staff will offer opportunities for parents and family members to engage in the program's education services and

calaborate in the chid's learning and development by conducting at least two home visits and two parent conferences per program year.

Procedure:

1. Schedulg a minimum of two Home Visits (1.5 hours HS) and two Parent Conferences (30 minutes) for each chid enrolled based en the Tri-
County Program calendar time frames. Schedule additional home visils and/or conferences as needed. Staff may coordinate home visits with
Family Advocates andlor other program staff. Home visits wil be divided between teaching staff. Both teaching staff are responsibls for
completing home visits. Send your scheduled home visit calendar to your Manager.

8. Consider location/ime options available to meet individual famiy's needs. Home Visits may take place at a site or another private location
at the parent's request, or if a home visit presents significant safety hazards. Conferences will take place in the dassroom,

Complete the first homs visit prior to enrolment, if feasible. Mid-year enrcliments should be completed within two weeks.
A minimum of three attempts will be made to meet with the parent regarding home visiis/parent conferences. Notify manager when
scheduling the third attempt.

d. Allow enough time for duration and travel in between visiis and be on time.

2. Plan visits and conferences to address educational issues relevant to the child. Discuss progress thoroughly and cbtain parent input.

a. Read the chid's file prior, review any pertinent information, and ask follow-up questions (i.e., Is there a referralfiF SP/other services
provided? Current PhysicalDental? Medical/Allergy Needs? Dual Language Learner/Accommodations? Other Follow Up?)

Buld a partnership and reinforce the family as the child’s first and primary teacher. The partnership focuses on school readiness.

Convey an enthusiastic professional, posttive, and accepting attitude and atfire.

Remember the conversation is still betwesn you and the famiy member, even if using an Interpreter. Sit near, but not between chid/famiy.

Leave immediately, if at any time during a home visit you fee! uncomfortable or unsafe.

Gather and review afl forms prior and with the family. Discuss with the famlly how this information (s used to support development of

curriculum and individuafization for their child and the assessment process.

3. Document each scheduling atlempt, parent confirmation received, home vist and parent conference thoroughly. Leave nothing blank.

a. Once scheduled with the parent, send the Home Visit/Parent Conference Confirmation form to the parent to review, sign and return
{excapt for the 13t HV, if the program year has not started). Once returned, notate folow-up needed and the date received. Send a
reminder the day before the home visit/conference.

b. Prepare and review all the information on the Home Visit/Parent Conference form and complete it in its entirety, leaving nothing blank.
*  Notate each scheduling attempt/parent confirmation received on the bottom for tracking purposes.
+  Child’s strengthsfinterests in the dassraom may be complsted prior, but other information will be added through parent discussion.
*  Document a parent-initiated location change directly on the form.

¢.  Place the completed forms in the appropriate Child Development section in the child's fie.

d. Track home visits/conferences on the Home Visit/Parent Conference Tracking form and submit to your Manager monthly.

oD a O o
e s ¢ o

Monitoring & Reporting:

1. Dissemination of Policies & Procedures wil be made avalable to all employees through the agency’s website. EPIC Head Start wil
educats and train applicable Staff regarding the policy and any conduct that could constitute a violation of the policy.

2, Training will be provided to staff annually during pre-service; new staff receive training during orientation. Implementation of training is
monitored during classroom cbservations conducted by Managers and Specialists; refraining is provided on an as needed bass.

3. CD Managers and/or CD Speciafist will conduct the Manager Monitor I.og to monitor the implementation of policies and procedures,
incuding reviewing the following (compiated by the teaching staff): Home Vist/Parent Conference, Home Visit/Parent Conference
Confirmation, and Home Vist/Parent Conference Tracking forms.
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Home Visit

Child’s Name: Parent's Name:
Date
Item’s Discussed (Check all that apply) O Beginning of the year paperwork [J School Readiness individualized plan
O Other
15! Home visit (The following should be reviewed/completed at the 15t home visit unless noted otherwise)
OEmergency Release OPsrent Interviews (142 HV)
CIParent Handbook/Confract g;cmm Time OBrigance Development
DOlinternst Safely Permission OCurriculum/Assessment (All) OPhysical, Dental, Immunizations (All)
DEMGRW Relocation CIECPBIS (A) DAsthma, Allergy, Medication (Afl)
DOPesticide Noffication OlProper DressiChange of Clothes OBirth History
DlAtiandance (Al) DICommunication (TS/RemindNewsletiers) ClScresning Permnission
DlFamiy Advocate Role DIF amily Literacy/Read to Me Program CiNubition
OiPalicy Council Info & Nomiration DOIDisabillies DHealth- liness, Lice, Medicaion
Oin-Kind (cument month only) (All) OHome Visit (Al Oinclement Weather
O Confidentiafity/social media/photos D)Schoo! Readiness Leaming Plan (All)
Child Activities
Description of activity (social/emotional)
HSELOF Child's response Comments:
OApproaches to Leaming OParticipated
OSocial & Emotional CINot Interested
OlLanguage & Literacy Child’s Ability
OCognition Oindspendent .
ClPerceptual/motor/physical OCompleted with Guidance
Description of activity (math/science)
 HSELOF Child’s response Comments:
OApproaches to Leaming OParticipated
OSocial & Emotional CINot interested
OlLanguage & Literacy Child's Abflity
OJCognition Otndependent
DOlPerceptuatimotor/physical OCompleted with Guidance
Parent/Guardian Signature Teacher’s Signature
Parent Contact Tracking Scheduled Date Confimed Date Camplets Not Complete Staff Initials
1% attempt I [ ) O (3]
20 aitempt 1 I/ O O
3 attempt 1 1 O ]

2023




Child's name:

Parent Conference

Date;

Teacher's name:

Parentiguardian attending: O Mother 1 Father [ Other.

D ELRSreviewed [ Screening Summary Reviewed [1 School Readiness Individualized Leaming Plan

O HeightsWeights [J update emergency form Clother.

Child's strengths

Individualized goals

Follow up or Comments

Parent/Guardian Signature Teacher Signature
Parent contect Scheduled date Confirmed date Complets Not complate Staff Initials
tracking =
st

1=tattempt J [ | __J
2rd gttempt o

atiomp [ S S [N NN NI [ S S—
3r attempt =

P —_— e | |

7123




Leonrtond Coperasive In
Parent Interview
LRI it
Child's Name Site/Classroom

EPIC Head Startis committed to having parents involved in the education of their children. We would fike to know your child's interests and what
goals are important to you. Please answer the following questions to help us include your interests and cultural experiences when developing the
lesson plans for your child's classroom.

1. Do you have any special interests, hobbies, or cultural activities that you would fike to share with the other children in the classrcom?

2, What skills do you feel are impartant for your child to develop this year?

3. What are your child's strengths (skills they do well)? What subjects (animals, cars, cocking, etc.) are of special interest to your child?

4. s there anything your child is afraid of or is anxious about?

5. Is your child's first teamed or home language something other than English? If yes, what experiences or activities has your child had in your
home language (trips, daily living, church, elc.)?

6. When your child wants to communicate, dees he/she prefer cne language over the other?

7. Isthere anything else you would iike to share with us absut your child?

Parent/Guardian Signature Date / /]
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Fears Ralind

Parent Interview
-~ EPC Final
Child's Name Site/Classrocm

EPIC Head Start is committed to having parents involved in the education of their children. As the school year ends, we would like your feedback
on your child’s progress and your involvement in the classroom. Please answer the following so we can determine areas of strength and
opportunities needing additional support and/or resources.

1. Were you able to share any special interests, hobbiss, or cultural activities with the other children in the classroom?

2. Did you sea improvement in the skills you identified as important the at the beginning of the school year? What progress did you see on the
school readiness goals you chose?

3. Did we use your child’s interests and build on their strengths?

o~
4. Were you satisfied with your program experience? How can we improve?
5. Do you feel your cultural background was supported by the program?
6. Isthere anything else you would fike to share with us about your child's experience in our program?
Parent/Guardlan Signature Date J J.
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Home Visit/Parent Conference Tracking

Site/Classroom Staff Month/Y ear
(Putan * in front of PreK namas and place at bottom of the lisf)
HV Date Attended PC Date Attended
Child Name mm.dd.yy Scheduled | Complsted | Fem./Male mm.dd.yy Scheduled | Completed | Fem. Mals
1. a O / O 0 /
2 O O / O O /
3. D O / O O /
4 a O / 0O O /
5. O O / 0 0 /
6. O O / O O /
1. a O / O O /
B. [m] =] ] O o I
9. O O / O O /
10. ] a / ] a /
1. O O / a a /
12 O O / [ 0 /
13. O ] / O 0O /
14. 0 O / O O /
15. O (] / ] a /
16. ] O / O O /
17. ] 0 / ] (] /
18. O O / a (] /
19. O a / a a /
20. ] O / ] 0 /




