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Policy

Vacations and holidays
The Elsinboro Township Board of Education believes it beneficial for employees to experience change from their daily routine and to be temporarily free of regular responsibilities.  The board of education believes this is important for the mental and physical health of its employees. 

For this reason, a vacation period is provided for all full-time twelve-month employees.  Full-time twelve-month employees shall be defined as one who works more than 34 hours per week, 52 weeks per year. 

Full-Time Twelve-Month Employees
A.
All full-time twelve-month support staff employees are eligible for ten days of vacation each year of employment. (July 1st through June 30th)  After six years of service, they are eligible for fifteen days of vacation each year.  Vacation days will accrue on a monthly basis;

B.
All full-time twelve-month support staff employees hired prior to July 1, 1996 will be eligible for twenty days of vacation each year after sixteen years of service;

C.
All full-time twelve-month support staff employees hired after July 1, 1996 will be limited to a maximum of fifteen days of vacation each year;

D.
Days and hours of vacation will be flexible based upon school needs and determined by the superintendent;

E.
All vacations must be approved by the superintendent.
Part-Time Twelve-Month Employees 

All part-time twelve-month employees shall be eligible for the same vacation days as stated above, with vacation pay equivalent to their scheduled work day. 

Vacation Time – Not Cumulative 

Vacation time is not cumulative but must be used during the fiscal year. (July 1st through June 30th)  However, if under extraordinary circumstances, any of the above personnel cannot utilize vacation time in the manner as set forth, the board of education may consider granting a carry-over credit of unused vacation time into the second fiscal year, or the board of education may consider granting payment to the employee in lieu of giving a carry-over credit.  No more than two operating years of vacation may be accumulated by any employee.  Within the exceptions noted, vacation time that is not taken during the time period specified is lost and no longer deemed due. 

Existing Twelve-Month Employees 

Persons leaving the employ of the board of education will be financially compensated for the vacation time earned to the time of their separation.  Only full months of employment will count toward accumulated vacation time.

Financial reimbursement shall be at the rate of 1/260th of his/her current salary for all unused vacation leave allowed during the prior year but only a prorated portion of the leave the employee would have been eligible had employment continued during the next succeeding year. 
Vacation days earned for exiting personnel shall be determined as follows: 
# of entitled vacation days per year x full months worked = earned prorated earned vacation days 

12 months 

With the approval of the superintendent and the board of education, earned vacation time may be used to provide for an early departure. 

Forfeit 

Vacation benefits will be forfeited if proper notification and resignation procedures have not been followed. i.e., contract requirements = properly performing responsibilities after resignation has been accepted.
Holidays

The holidays listed below shall apply to twelve-month professional staff not otherwise covered by a negotiated agreement. The professional staff members of the school shall observe the following holidays during the year: 
A. New Year's Day; 
B. Martin Luther King Day;

C. President’s Day; 
D. Good Friday; 
E. Easter Monday; 
F. Memorial Day; 
G. July Fourth; 
H. Labor Day; 
I. Thanksgiving Day and the day after Thanksgiving; 
J. Christmas Eve; 
K. Christmas Day. 
If a holiday falls on a scheduled day off, the preceding or following scheduled day shall be granted as a holiday.  The preceding or following day for the observance of the holiday shall be determined by the superintendent.
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