
Trion City Schools 

Substitute Teacher Information 
 

JOB TITLE Salary 
 

Substitute Employee 
 

Teacher 

 
 

 

Salary is based on a Per Day basis: 
   $ 100 per day  -  High School Diploma 
   $ 120 per day  -  Associates Degree  
   $ 140 per day  -  4 year degree or higher 
   $ 160 per day  -  Teacher Certification 

POSITION LOCATION 
 

Applicants should choose the school location requested 
 

____ Elementary       ____ Middle      ____ High       ____ All schools 
 

GENERAL NATURE OF JOB DUTIES 
 
Substitute teachers are to adhere to lesson plans provided by the school or teacher, maintain a safe and controlled 
learning environment and complete other duties as assigned by school administrators or designee.  Substitute teachers 
are required to abide by all rules and regulations of Trion City Board of Education. 

WE MUST HAVE THE FOLLOWING INFORMATION PRIOR TO PROCESSING 
APPLICATION FOR EMPLOYMENT 

 Diploma or degree (copy of certificate) 

 Document establishing employment eligibility such as social security card, certified birth certificate or certification 
of birth abroad (copy) 

 Document establishing identify such as driver’s license, passport or other government photo identification card 
 Completion of criminal history check with Chattooga County Sheriff's Department.  Completion of the 

Acknowledgement of No Right to Unemployment Benefits form. 

 

SUBSTITUTE TEACHER TRAINING 
 All substitute teachers without a valid or 

expired teaching certificate must complete 
substitute teacher training. If you have had 
the workshop through another school system, 
please provide a copy of the Substitute 
Teacher Certificate. 

 Training is available through the Northwest 
Georgia RESA website:  www.nwgaresa.com.   
There is a $50 fee required at the time of 
registration and the candidate is responsible 
to pay the fee.   Upon completion of the 
workshop, please provide a copy of your 
certificate. 

 
 

 When all requirements are met and the 
applicant is considered eligible and approved 
by the Board of Education, the applicant is 
then added to the roster of approved 
substitute teacher. 
 

 After board approval, candidate will be asked 
to provide information for completion of 
substitute teacher personnel file (i.e. tax 
withholding documents, etc.) 

. 
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