AGENDA
REGULAR SCHOOL BOARD MEETING

GADSDEN COUNTY SCHOOL BOARD
MAX D. WALKER ADMINISTRATION BUILDING
35 MARTIN LUTHER KING, JR. BLVD.
QUINCY, FLORIDA

August 25, 2009

6:00 P.M.

THIS MEETING IS OPEN TO THE PUBLIC

CALL TO ORDER
OPENING PRAYER
PLEDGE OF ALLEGIANCE
RECOGNITIONS

ITEMS FOR CONSENT

5.

REVIEW OF MINUTES - SEE ATTACHMENT
a July 21, 2009, 6:00 p.m. — Special Board Meeting
b. July 28, 2009, 4:00 p.m. — School Board Workshop
C. July 28, 2009, 6:00 p.m. - Regular School Board Meeting
d. August 4, 2009, 6:00 p.m. — Tentative Budget Hearing
e. August 11, 2009, 6:00 p.m. — Special Board Meeting
ACTION REQUESTED: The Superintendent recommends approval.

PERSONNEL MATTERS (resignations, retirements, recommendations, leaves of
absence, terminations of services, volunteers, and job descriptions)

a. Personnel 2009 — 2010 — SEE PAGE #3

ACTION REQUESTED: The Superintendent recommends approval.
BUDGET AND FINANCIAL TRANSACTIONS
a. Approval of bills and vouchers - See back-up material

ACTION REQUESTED: The Superintendent recommends approval.
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10.

Budget Amendment Number Twenty-Nine - SEE PAGE #6

Fund Source: 420 (Federal) Fund
Amount: $-253.73

ACTION REQUESTED: The Superintendent recommends approval.
Budget Amendment Number Thirty — SEE PAGE #12

Fund Source: 410 (School Food Service) Fund
Amount: $.00

ACTION REQUESTED: The Superintendent recommends approval.

CONTRACT/PROJECT/GRANT APPLICATIONS

a.

Contract with Soliant Health - SEE PAGE #19

Fund Source: FEFP
Amount: $58.00 per hour

ACTION REQUESTED: The Superintendent recommends approval.
Supplemental Educational Services Providers Contract —- SEE PAGE #26

Fund Source: Title I, Part A, Basic (NCLB Public School Options)
Amount: An Amount Not to Exceed $1,235.00 per eligible student

ACTION REQUESTED: The Superintendent recommends approval.

STUDENT MATTERS - SEE ATTACHMENT

a.

Student Transfers — See back-up material

ACTION REQUESTED: The Superintendent recommends approval.

SCHOOL FACILITY/PROPERTY

a.

Request to Delete from Capital Assets — Motor Vehicle - SEE PAGE #271

Revenue: General Fund
Amount: $1,500.00

ACTION REQUESTED: The Superintendent recommends approval.

ITEMS FOR DISCUSSION

CONSIDER, PROPOSAL, AND/OR ADOPTION OF ADMINISTRATIVE
RULES AND RELATED MATTERS

Approval of School Board Rule 2.25 (Code of Student Conduct) — SEE
PAGE #273

Fund Source: N/A
Amount: N/A

ACTION REQUESTED: The Superintendent recommends approval.
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12.
13.
14.

EDUCATIONAL ITEMS BY THE SUPERINTENDENT

SCHOOL BOARD REQUESTS AND CONCERNS
ADJOURNMENT

The School Board of Gadsden County

Reginald C. James
SUPERINTENDENT
OF SCHOOLS

35 MARTIN LUTHER KING, JR. BLVD.
QUINGY, FLORIDA 32351

TEL: (850) 627-9651

“Building A Brighter Future” FAX: (850) 627-2760

www.gcps. k12 flus

August 25. 2009

The School Board of
Gadsden County. Florida
Quincy, Florida 32351

Dear School Board Members:

I am recommending that the attached list of personnel actions be approved, as indicated. I further recommend that
all appointments to grant positions be contingent upon funding.

Item 6Alnstructional and Non-Instructional Personnel 2009/2010

The following reflects the total number of full-time employees in this school district for the 2009/2010.
school term, as of August 25, 2009,

DOE #Employees
Description Per DOE Classification Object# August, 2009
Classroom teachers and Other Certified 120 & 130 454.5
Administrators 110 43
Non-Instructional 150, 160, & 170 361
Total 858.5
Sincerely; gt Ty
s oS i
R/} s
cginald C. James
Superintendent of Schools
Eric F. Hinson Judge B. Helms, Jr. Isaac Simmeons, Jr. Charlie D. Frost Roger P. Miiton
DISTRICT NO. 1 DISTRICT NO. 2 DISTRICT NO. 3 DISTRICT NO. 4 DISTRICT NO. 5
HAVANA, FL 32333 QUINCY, FL 32351 CHATTAHOOCHEE, FL 32324 GRETNA, FL 32332 QUINCY, FL 32351
MIDWAY, FL 32343 HAVANA, FL 32333 GREENSBORO, FL 32330

QUINCY, FL 32352

BOARD MEETS FOURTH TUESDAY OF EACH MONTH
EQUAL OPPCRTUNITY EMPLOYER
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AGENDA 6A, INSTRUCTIONAL AND NON INSTRUCTIONAL 2009-2010

REQUESTS FOR LEAVE, RESIGNATIONS, TRANSFERS, RETIREMENTS, TERMINATIONS OF
EMPLOYMENT:

INSTRUCTIONAL PERSONNEL

Name Location Position Effective Date
Brown, Rashad CPA Teacher 08/17/2009
Cooper, Akbar CPA Teacher 08/17/2009
White, Pelvo CPA Teacher 08/17/2009
Brady, Nakia EGHS Teacher 08/17/2009
Lynch, Jeremy EGHS Teacher 08/17/2009
Murray, Elizabeth EGHS Teacher 08/17/2009
Stallworth, Shaunte EGHS Teacher 08/17/2009
Shubrick, Patricia EGHS Teacher 08/17/2009
Miller, Miriam ESE Teacher 08/17/2009
Smith, Fannie ESE Teacher 08/17/2009
Baker, Mary GRET Teacher 08/17/2009
Dallas, Katherine GRET Teacher 08/17/2009
Range, Kenneth GRET Teacher 08/17/2009
Jeffries, Patrick HES Teacher 08/17/2009
Hover, Antonia HES Teacher 08/17/2009
Richardson, Natasha HES Teacher 08/17/2009
Bidwell, Colby HMS Teacher 08/17/2009
Scales, Ricardo SSES Teacher 08/17/2009
Odaffer, Jordan WGHS Teacher 08/17/2009
Lunsford, Spencer WGHS Teacher 08/17/2009
Shaw, Tammy WGHS Teacher 08/17/2009
Sokson, Shalonda WGHS Teacher 08/17/2009
Strong, Kenneth WGHS Teacher 08/17/2009
Tribue, Kimberly WGHS Teacher 08/17/2009

NON-INSTRUCTIONAL

Name Location Position Effective Date
Elias, Irene EGHS Office Manager 08/03/2009
Griffin-Rittman, Benita ESE Program Specialist 08/17/2009
Peters, John GBES Custodial Asst. 08/12/2009
Donald, Nettie GRET Office Manager 08/03/2009
Hughes, Ida GRET Secretary 08/03/2009
Hatcher, Olivia Transportation Bus Driver 08/24/2009
Starks, Edwin Transportation Bus Driver 08/24/2009
Solias, Lorianne WGHS Secretary 08/17/2009

LEAVE OF ABSENCE

Name Beginning Date Ending Date

Beasley, Brandi 08/17/2009 11/09/2009

Hatcher, Niah 08/17/2009 09/04/2009

Lightfoot, Shayla 08/24/2009 09/18/2009

Therlonge, Daphnee 08/17/2009 09/28/2009

Williams, Gregory 08/17/2009 06/30/2009
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RESIGNATION
Name

Bolden, Sidney
Holt, Brenda
Jackson, Katina
Lawson, Mary
Walker, Willie

RETIREMENT
Name

Cunningham, Nathan
Griffin, Ella

DROP RETIREMENT
Name

Carter, Susan

Green, Irene

Melton, Larry

Location
WGHS
WGHS
JASMS
GTI

HES

Location
GCA
EGHS

Location
SSES

EGHS
Maintenance

Position
Teacher
Teacher
Guidance Counselor

Nursing Program Coor.

Teacher

Position
Custodian
Food Service Worker

Position
Ed. Paraprofessional
Teacher
Lead Maint. Worker
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Effective Date

08/17/2009
08/17/2009
08/17/2009
08/17/2009
08/17/2009

Effective Date

08/14/2009
08/21/2009

Effective Date

08/31/2009
08/17/2009
09/30/2009



SUMMARY SHEET

RECOMM-ENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. 7®

DATE OF SCHOOL BOARD MEETING:  August 25, 2009
TITLE OF AGENDA ITEMS: Budget Amendment Number Twenty-Nine
DIVISION:  Finance Department

PURPOSE AND SUMMARY OF ITEMS:

Reduces budget roll forward adjustment for Title Ill 07-08 posted twice $ - 253.72
Posts budget by function/object and center (where specified) to correspond to actual
expenditures by project — clean up to close out 08-09 for roll forward. $ .00

FUND SOURCE: 420 (Federal) Fund
AMOUNT:  §-253.73
PREPARED BY: Bonnie Wood

POSITION: Assistant Superintendent for Business Services

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER

Number of ORIGINAL SIGNATURES NEEDED by preparer.

SUPERINTENDENT’S SIGNATURE: page(s) numbered

CHAIRMAN’S SIGNATURE: page(s) numbered

Be sure that the Comptroller has signed the budget page.
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Gadsden County School Board
420 (Federal) Fund Estimated Revenue
Budget Amendment Number Twenty-Nine

FUND 420 BUDGET ENDING
ESTIMATED AMENDMENT ESTIMATED
REVENUE REVENUE NUMBER REVENUE
OBJECT 6/30/2009 TWENTY-NINE 6/30/2009
190 $ % $ £ $ "
191 5 < 3 4 $ :
199 3 2,912,425.64 3 4 3 2,912 42564
201 3 210,807.93 3 - 3 210,807.93
226 $ 677,114.00 3 - $ 677,114.00
227 3 54,243 .21 $ - $ 54,243.21
230 3 2,020,949.04 3 - $ 2,020,949.04
240 8 3,596,807.16 3 - $ 3,596,807.16
251 3 - 3 - $ -
270 $ 1,426.83 5 - $ 1,426.83
290 3 1,309,107.67 $ (253.72) $ 1,308,853.95
TOTALS $ 10,782,881.48 $ (253.72) $ 10,782,627.76
Reduced budget roll forward adjustment amount posted twice to project 193 $ (253.72)
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420
FUND

FUNCTION/
OBJECT

5100

FUNCTOTAL

5200

FUNCTOTAL

5300

FUNCTOTAL

5400

FUNCTOTAL

5500

FUNCTOTAL

100
200
300
500
600
700

100
200
300
500
600
700

100
200
300
500
600
700

100
200
300
500
600
700

100
200
300
500
600
700

Gadsden County School Board
420 (Federal) Fund Appropriations

Budget Amendment Number Twenty-Nine

BUDGET BALANCE

“ RoCBR <2 R <2 S 2 < I 2 ©“ € A H P A

@ P P B

“ Ree B - IR I o IR o R &

R R o R - A < I R A

6/30/2009

1,827,685.27
181,795.12
956,187.72
545,124 43
424, 354.32
50,621.54

3,985,668.40

579,363.50
174,620.59
361,408.09
56,300.00
36,927.08
3,000.00

1,211,619.26

47,534.50
14,260.35
14,500.00
42.839.00
44,222 .00
25,690.15

188,946.00

171.70

961,666.42
246,057.88
432,762.55
52,330.80
5,623.21
1,086.00
1,699,526.86
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BUDGET

AMENDMENT NUMBER

€A O PH P ©~ ) H PO P ©“ 9O NP PP © 1 N PO O
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TWENTY-NINE

(536,112.96)
122,319.74
57,655.69

(106,217.46)
(176,660.11)
729.00

(638,286.10)

(118,028.47)
(44,639.27)
(172.,497.88)
(24,421.28)
(18,523.85)
(2,155.81)

(380,266.56)

(38,462.09)
(10,830.03)
(924.87)
(2,263.20)
(362.23)
(1,129.35)

(63,971.77)

9,072.40
3,430.04

12,502.44

102,799.43
46,390.59

(6,289.95)
1,588.20
5,785.20
639.00
150,912.47

BUDGET BALANCE

- AR RN < R < I < IR < I ] © € A € A H B

R BRI R A )

6/30/2009

1,291,572.31
304,114.86
1,013,843.41
438,906.97
247,694.21
51,250.54

3,347,382.30

461,335.03
129,981.32
188,910.21
31,878.72
18,403.23
844.19

831,352.70

9,072.41
3.430.32
13,6756.13
40,575.80
43,859.77
24,460.80

134,974.23

9,072.40
3,430.04
171.70

12,674.14

1,064,465.85
292,448 .47
426,472 60
53,919.00
11,408.41
1,725.00
1,850,439.33



6100

FUNCTOTAL

6200

FUNCTOTAL

6300

FUNCTOTAL

6400

FUNCTOTAL

6500
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Gadsden County School Board
420 (Federal) Fund Appropriations

Budget Amendment Number Twenty-Nine

A H PR
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©

418,778.23
120,227.40
73,165.22
35,050.00
14,198.27
1,824.31

663,243.43

3,920.00

3,920.00

763,990.92
181,286.98
180,611.44
26,022.14
30,213.10
4,000.00

1,186,124.58
214,230.80
22,794.55
450,184.09
114,613.42
56,000.00
79,198.14

937,021.00
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229,391.51
85,270.39
170,690.59
777.39
(1,275.29)
1,586.00

486,440.59

92,737.50
3,473.55
5,333.90

101,544.95

(15,173.27)
68,824.10
(12,507.61)
16,584.10
1,401.86
5,401.00

64,530.18

262,275.98
76,577.02
(83,292.55)
(47,428.62)
(51,495.26)
19,258.35

175,894.92

e H e

R B e e I

¥

© € O e
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648,169.74
205,497.79
243,855.81
35,827.39
12,922.98
3,410.31

1,149,684.02

92,737.50
3,473.55
9.253.90

105,464.95

748,817.65
250,111.08
168,103.83
42,606.24
31,614.96
9,401.00

1,250,654.76

476,506.78
99,371.57
366,891.54
67,184.80
4,504.74
98,456.49

1,112,915.92



7200

FUNCTOTAL

7300

FUNCTOTAL 7300

7500

FUNCTOTAL 7500

7600

FUNCTOTAL
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Gadsden County School Board
420 (Federal) Fund Appropriations

Budget Amendment Number Twenty-Nine

= © e

) Hh B A
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AP R - R AR e R AR e R ©

<

18,590.58
5117.38
32,381.34

414,502.54

A AP W

470,591.84

©“

4,207.05

IR <R e A < I e I 2]

4,207.05

L=z

1
©® B

500.00

1,663.61
2,838.00

& 8H e

5,001.61

©

141,586.23
25,415.15
119,811.50
5,879.68

@ P PP PP

40,892.45

333,585.01 $
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14,042.43
3,780.91
(29,600.00)

(2,027.88)
(13,804.54)

20,768.00
7,022.25

6.57

27,796.82

677.83
115.24
3,000.00

3,793.07

6,871.97
1,177.98
231.90

994.10
11.50

9,287 .45

4,245.88

1,235.68
(22,057.05)
(799.36)

(17,374.85)

Rl - B o B N o B TR R © A w € & BRI A I ] ©w €H H H o &

<«

32,633.01
8,898.29
2,781.34

412,474.66
456,787.30

20,768.00
7,022.25

4213.62

32,003.87

677.83
115.24
3,000.00

3,793.07

6,871.97
1,177.98

731.90
2.657.71
2,849.50

14,289.06

145,832.11
26,650.83
97,754.45

5,080.32

40,892.45

316,210.16



Gadsden County School Board
420 (Federal) Fund Appropriations
Budget Amendment Number Twenty-Nine

7900 100 $ 532225 % 83130 § 6,153.55
200 $ 966.51 § 14322 § 1,099.73
300 $ 36,396.67 $ (1,919.18) § 34,477.49
400 $ g $ 1650.44 § 1,650.44
500 $ 92362 § 268.74 3 1,192.36
700 $ - $ c 5 -
FUNCTOTAL $ 43,599.05 $ 97452 §$ 44,573.57
8100 100 $ 3 $ i B =
200 $ & 3 . $ %
300 $ 2,800.00 % = 5 2,800.00
600 $ 8 $ = & =
FUNCTOTAL $ 2,800.00 $ & $ 2,800.00
8200 100 $ 59,767.74 $ 39564385 $ 99,311.59
200 3 - $ 11,591.39 § 11,5691.39
FUNCTOTAL $ 59,767.74 § 51,13624 % 110,902.98
9100 100 $ 2632232 § 1493112 § 41,253 .44
200 $ 6,788.37 3 10,494.70
300 $ e § 5 5 4
400 $ = $ : $ -
500 3 : $ 2 5 .
600 3 2 $ - $ =
700 $ - $ = & =
FUNCTOTAL $ 33,110.69 § 18,637.45 § 51,748.14
9200 300 $ = 8 = $ -
FUNCTOTAL $ - $ 5 $ #
9700 500 $ . $ = $ =
FUNCTOTAL $ e $ - $ 2
GRANDTOTAL $ 10,828,904.22 $ (253.72) $ 10,828,650.50
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SUMMARY SHEET
RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. ie

DATE OF SCHOOL BOARD MEETING:  August 25, 2009
TITLE OF AGENDA ITEMS: Budget Amendment Number Thirty
DIVISION: Finance Department

PURPOSE AND SUMMARY OF ITEMS:

Posts budget by major function/object for year end close out to correspond to actual
expenditures. $ .00

FUND SOURCE: 410 (School Food Service) Fund
AMOUNT: §$ .00
PREPARED BY: Bonnie Wood

POSITION: Assistant Superintendent for Business Services

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER

Number of ORIGINAL SIGNATURES NEEDED by preparer.

SUPERINTENDENT’S SIGNATURE: page(s) numbered

CHAIRMAN’S SIGNATURE: page(s) numbered

Be sure that the Comptroller has signed the budget page.
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FUND 410

REVENUE
OBJECT

261
262
263
264
265
267
337
338
390
451
456
490
610

TOTALS

LB T S R - e R < R R R TN 2 S S Y

Gadsden County School Board
410 School Food Service Fund
Estimated Revenue
Budget Amendment Number Thirty

BUDGET
ESTIMATED AMENDMENT
REVENUE NUMBER
6/30/2009 THIRTY

1,800,000.00
628,000.00
115,000.00

241,247.00
35,750.00
38,000.00

450,000.00

3,307,997.00

R < T IR I e T R S R TR A A

WP YD DD O D gy P oy BB

ENDING
ESTIMATED
REVENUE
6/30/2009

1,800,000.00
628,000.00
115,000.00

241,247 .00
35,750.00
38,000.00

450,000.00

3,307,997.00
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Gadsden County School Board
410 Fund Budget Appropriations
Budget Amendment Number Thirty

410
FUND
BUDGET
FUNCTION/ BUDGET BALANCE ~ AMENDMENT NUMBER  BUDGET BALANCE
OBJECT 6/30/2009 THIRTY 6/30/2009
7600 100 $ 1,208,300.00 $ (51,889.00) $ 1,156,411.00
200 $ 44246391 $ (30,300.00) $ 412,163.91
300 $ 62,400.00 $ (12,700.00) $ 49,700.00
400 $ 26,500.00 $ (3,189.00) $ 23,311.00
500 $ 1,560,333.09 $ 98,078.00 $ 1,658,411.09
600 $ 4,500.00 $ - § 4,500.00
700 $ 3,500.00 $ s B 3,500.00
FUNCTOTAL $ 3,307,997.00 $ 5 8 3,307,997.00
GRANDTOTAL $ 3,307,997.00 $ - 8 3,307,997.00
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RERT- F2B20 TERMS - FINANCIAL INFORMATION SERIES PROCESSED- 08/11/09  PAGE- 1

DIST- 20 GADSDEN COUNTY SCHOOLS REVENUR LEDGER SUMMARY TIME- 14:43 FY- 09
FUND- 410 FOOD SERVICE FUND ¥ 410 REQ-01 S5EQ-S,R TOT-1 8RC=D MONTH- JUNE BRD- 17
NUMBER------—- ACCOUNT-=~=-~-~ e —— COLLECTRD s mosnmsi st
REV BUDGETED ACCRUED  RECEIVABLE LCCRUED UNACCRUED TOTAL  BOT
261 SCHOOL LUNCH REIMBURSEMENT 1,800,:000.00 .00 .00 00 1,977,678.46  1,977,678.46 1103
262 SCHOOL BREAKFAST REIMBURSEMENT 628, 000.00 .00 .00 L0 700,220.06  700,220.06 1108
263 AFTER SCHOOL SMACK REIME 115,000.00 .00 .00 .00 71,039.76 71,039.76 623
265 U.5.D.A. DONATED COMMODITIES 241,247,00 .0 .00 00 193,289.32  193,289.32 80%
267 SUMMER FOOD SERVICE DROGRAM .00 00 200 000 191,259.27 191,259.27 (%
290 OTHER FEDERAL THROUGH STATE .00 00 .00 00 2;527.50 2,527.50 0%
337 SCHOOL BREAKFAST SUPPLEMENT 35, 750,00 00 00 .00 41,493.00 41,493.00 1163
338 SCHOOL LUNCH SUPPLEMENT 38,000.00 .00 .00 .00 38,726.00 18,726.00 1028
390 MISCELLANEOUS STATE REVENUE .00 .00 .00 00 11,485.05 11,485.05 (%
451 STUDENT LUNCHES .00 il .00 00 205,542.80 205,542,590 0%
490 MISCELLANEOUS LOCAL SOURCES .00 200 .00 .00 2,563.40 2,563.40 03
495 OTHER MISC LOCAL SOURCES 450,000.00 .00 .00 .00 00 A0 0%
# 3,307,897.00 00 .00 00 3,435,824,72  3,435,824.72 1048
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RPRT- F2B3]
BIST~ 20 GADSDEN COUNTY SCHOOLS
FUND- 410 EODD SERVICE FUND # 410

HUMBER-==~-~, ACCOUNT-==~=- DESCRIPTION
FUNC/0BJ

600 FOOD SERVICE

100 SALARIES

200 EMPLOYEE BENEFITS

300 PURCHASED SERVICES

400 ENERGY SERVICES

500 MATERIALS AND SUPPLIES
600 CAPITAL QUTLAY

700 OTHER EXPENSES

T

TERMS - FINANCIAL INFORMATION SERIES
BUDGET STATUS SUMMARY
REQ-01 SEG-S,E,0

BUDGETED

1,156, 411,00
412,163.91
19,700,00
23,311.00
1,656, 411.09
4,500.00
3,500,00

3,307,897.00

3,307, 997.00

=<1+~
EXPENDED

114,313.26
84,917,271
1,575.59
5,547.38
199,453, 4§
00

.00

385,806, 96

385,806.96

101-2 'SRC-D

~=YTp-=-
EAPENDED

1,153,742.09
411,456.96
45,940.81
23,288.74
1,643,751,10
1,265.25
3,445.00

3,282,889.95

3;282,889,95
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COMMITTED

<00
.00
00
00
00
.00
00

.00
.00

PROCESSED-
TIME-
HONTH-

ENCUMBERED

.00
00
00
00
00
00
.00

00
.00

08/11/08 pagE- 1

14:44 F{- 09
JUNE BRD= 12
------- BALANCE-~----
AMOUNT  BCT
2,568.91 0
106.95 0
HBEAE

2.6 0
14,659.99 ¢
323475 71

25,00 1
25,107,050

25, 107.05 0



RERT- F2B31 TERMS - FINANCIAL INFORMATION SERIES PROCESSED- 08/11/09 pagE- 1

DIST- 20 GADSDEN COUNTY STHOOLS BUDGET STATUS SUMMARY TINE- 14:12 - 09

FUND- 410 FOOD ‘SERVICE FUND 4 410 REQ-01 SEQ-S,F,0 T0T=2 $RC-D MONTH- JUNE PRD- 12
NUMBEA-~-==-~ ACCOUNT====== DESCRIPTION --M1D--- ==Y D=

BUDGETED EXPENDED EXPENDED COMMITTED  ENCUMBERED =------= BALANCE- ==~~~ :

FUNC/0BJ AMOUNT  BCT . &70
7600 FOOD SERVICE (b
100 SALARIES 1,208,300.00 114,313.26  1,153,742.09 .00 00 54,557.91 4

200 EMPLOYEE BENEFITS 442,463, 91 64, 917.27 411;456.96 .00 .00 31,006.95 7

300 PURCHASED SERVICES 62,400.00 1,575.59 45,940.81 00 .00 16,459:19 26

400 ENERGY SERVICES 26,500.00 5,547.38 23,2688. 4 200 .00 32il.2e 12

500 MATERIALS AND SUPPLIES 1,560,333.09 199,453.46  1,643,751.10 .00 .00 83,418.01- 5-

600 CAPITAL QuTLAY 4,500.00 .00 1,285.25 00 00 5,234.75 71

700 OTHER EXPENSES 3,500.00 .00 3,445.00 00 .00 55,00 1

e 3,307,997.00 385,806,96  3,282,889.95 00 .80 25:107:05 O
r 3,307,997.00  385,806.96  3,282,889.95 .00 .00 25,107.05 0
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RERT- F2B2(
DIST- 20 GADSDEN COUNTY SCHOOLS
FUND- 410 FOOD SERVICE FUND 4 410
NUMBER-~=~=~== ACCOUNT--~--=-=

REV

260 NATIONAL SCHOOL LUNCH ACT

261
262
263
264
265
267
290
337
338
390
399
431
450
451
454
455
456
480
495
610

SCHOOL LUNCH REIMBURSEMENT
SCHOOL BREAKFAST REIMBURSEMENT
AFTER SCHOOL SNACK REINMB
CHILDCARE FOOD PROGRAM
U.5.0.A. DONATED COMMODITIES
SUMMER FOOD SERVICE PROGRAM
OTHER FEDERAL THROUGH STATE
SCHOOL BREAKFAST SUPPLEMENT
SCHOOL LUNCH SUPPLEMENT
MISCELLANEQUS STATE REVENUE
OTHER MISCELLANEOUS STATE REV
INTEREST ON INVESTMENTS

FOOD SERVICE

STUDENT LUNCHES

STUDENT AND ADULT A LA CBRTE
STUDENT SNACKS

OTHER FOOD SALES
MISCELLANEQUS LOGAL SOURCES
OTHER MISC LOCAL SQURCES
TRANSFERS FROM GENERAL FUND

TERMS - FINANCIAL INFORMATION SERIES

REQ-01

BUDGETED
.00
1,800,000.00
§28,000.00
115,000.00
241,247.00

35,750.00
38,000.00

450, 000,00

3,307, 997.00

REVENUE LEDGER SUMMARY

SEQ-S,R TEr-1 SRC-D

ACCRUED RECEIVABLE

.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
.00 .00
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ACCRUED

BROCESSED- 08/11/09 BAGE- 1
TIME- 14:11 FY- 09
MONTH- JUNE PRD- 12
COLLECTED-—=====mmmmmm e
UNACCRUED TOTAL geT
.00 00 08
1,877,678.46 1;977,678.46 1103
700,220.06 700,220.06 1123%
71,039,76 71,039.76 62%
.00 00 0%
193,289.32 193,289.32 80%
191,259,27 191,258.27 0%
2;527:50 2,527.50 0%
41,493.00 41,493.00 1163
38,726.00 38,726.00 102%
11,485.05 11,485.05 03
.00 .00 0%

.00 00 0%

.00 .00 0%
205;542,90 205,542.90 0%
.00 .00 0%

.00 00 0%

.00 00 0%

2,563.40 2,563.40 03

.00 00 0%

.00 .00 0%
3,435,824.72  3,435;824.72 104%

5
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SUMMARY SHEET Tl

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

8a
AGENDA ITEM NO,

DATE OF SCHOOL BOARD MEETING: August 25, 2009

TITLE OF AGENDA ITEM: CONTRACT WITH SOLIANT HEALTH

DIVISION: EXCEPTIONAL STUDENT EDUCATION
— Thisis a CONTINUATION of a current project, grant, efc.

PURPOSE AND SUMMARY OF ITEM :
{Type and Double Space)

Soliant Health will provide a Speech Language Pathologist to
provide Speech and Language services to an elementary school.

This will replace a Speech Language position vacated June 30, 2009

SOURCE: FEFP

AMOUNT: $58.00 per hour []g; Lo
PREPARED BY: Wilma Jackson Mﬂ/‘ f” ¢

POSITION: Director of Exceptional Student Education

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER]

2\ Number of ORIGINAL SIGNATURES NEEDED by preparer.,
SUPERINTENDENT'S SIGNATURE: page(s) numbered

CHAIRMAN'S SIGNATURF: page(s) numbered v
SCHOOL BOARD ATTORNEY: page(s) numbered

This form is to be duplicated on light blue paper,

PROOF READ m:z}]dﬁ.cbﬂbju?) Q’Lm'»auw
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CLIENT SERVICES AGREEMENT S Olri]ant‘

Healt

Soliant Health, Inc., a Georgia corporation (hereafter referred to as "Soliant”), and Gadsden County Schools (“Client”)
enter into this non-exclusive Client Services Agreement on July 30, 2009 for the purpose of referring and placing
Healthcare Professionals (“HCPs") with Client. This Agreement shall govern the overall terms of the relationship, while a
separate Assignment Confirmation (Addendum A) for each placement will outline specifics as to bill rates, personnel,
and assignment lengths.

1.

Scope of Services. Soliant will use its commercially reasonable efforts to provide HCPs for assignment with
Client. Soliant will be responsible for payment of each HCP's wages and applicable payroll taxes, deductions,
and insurance, including workers compensation, general liability and professional liability coverage for the
benefit of the HCPs. If a HCP is unable to complete the specified assignment, Soliant will use its commercially
reasonable efforts to find a replacement in a timely manner.

Independent Contractor. The parties hereto specify and intend that the relationship of each to the other is that
of an independent contractor, that each HCP shall be an employee of Soliant and that no qualified HCP shall at
any time be an employee of Client, unless the parties shall otherwise agree in writing. Soliant agrees to provide
and maintain all payroll services for any qualified HCP placed with Client, to maintain all payroll records and to
withhold and remit all payroll taxes and social security payments. Soliant does not ordinarily use subcontractors
in providing services. Should the need to use a separate staffing firm or independent contractor arise, Soliant
will notify Client in advance of the assignment in order to receive approval of this arrangement.

Insurance. Soliant will maintain Worker's Compensation and Employer Liability insurance in accordance with
state regulations. General Liability insurance will be maintained at a level of one million dollars ($1,000,000) per
occurrence and two million dollars ($2,000,000) aggregate. Excess liability insurance will be maintained at a
minimum of five million dollars ($5,000,000) per occurrence/aggregate. Professional Liability insurance will be
maintained at a minimum of one million dollars ($1,000,000) per occurrence and three million dollars
($3,000,000) aggregate.

Competency. Soliant will conduct comprehensive pre-employment screening to provide licensed HCPs who
meet applicable professional standards. Soliant will endeavor to present only HCPs who are qualified for
Client's open position(s) based on job requirements established by Client either verbally or in writing. While
Soliant will make every effort to pre-screen job candidates based on these requirements, Client acknowledges
the candidate assignment decision is ultimately the responsibility of the Client. To this end, Soliant will make
available to Client all appropriate HCP records that Soliant may permissibly disclose (e.g., skills checklists, work
histories, etc.) and will facilitate an interview between Client and HCP in order to assist Client in making the
hiring decision. To further establish and monitor HCP competency, Soliant and Client will perform orientation
and performance evaluations as specified in Addendum B.

On-Site Responsibility. Client is responsible for providing all support, facilities, training, direction, and means
for the HCP to complete the assignment.  Client acknowledges that Soliant is not providing nursing or
healthcare services, but rather is providing candidate identification and placement services. As such, Client is
responsible for the HCP's adherence to the applicable standard of care and acknowledges that Soliant is not
responsible for the HCP's on-site performance. Client warrants that its facilities and operations will comply at all
times with all federal, state and local safety and health laws, regulations and standards, including OSHA
standards, and that Client will be responsible for providing all safety training and equipment, and for each HCP's
compliance with health and safety requirements, including those instituted by Client.

Employment of HCPs. Client agrees that it will not directly or indirectly, personally or through an agent or
agency, contract with or employ any HCP introduced or referred by Soliant for a period of one year after the
latest date of introduction, referral, or placement. If Client or its affiliate enters into such a relationship or refers
HCP to a third party for employment, Client agrees to pay an amount equal to thirty (30) percent (or $15,000,
whichever is greater) of the HCP's first year's annual salary, including any signing bonus, as agreed upon at the
time of hiring. Payment is due and payable to Soliant upon start date.

Equal Opportunity. It is the policy of Soliant to provide equal opportunity to all HCPs for employment. Soliant
and Client will screen based on merit only. All HCPs will be free from discrimination due to race, religion, color,
sex, national origin, age, or disability.

Payment Terms. Client will be billed on a weekly basis for all services provided during the previous week.
Payment is due upon receipt of invoice and shall be considered in default thirty (30) days from issuance of
Soliant invoice, after which time a default charge will be imposed at one and one-half percent (1 %) per month
on unpaid balances (annual percentage rate of eighteen percent (18%)) or the maximum legal interest rate,
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10.

1.

12.

13.

15.

16.

Health

whichever is lower. Client agrees to pay all necessary collection costs of amounts past due, including
reasonable attorney’s fees and costs. Soliant reserves the right, at its option, to discontinue any extension of
credit.

Limitation of Liability. NEITHER PARTY SHALL BE LIABLE TO THE OTHER WHATSOEVER FOR ANY
SPECIAL, CONSEQUENTIAL, INDIRECT, EXEMPLARY OR PUNITIVE DAMAGES, INCLUDING ANY
DAMAGES ON ACCOUNT OF LOST PROFITS, LOST DATA, LOSS OF USE OF DATA, OR LOST
OPPORTUNITY, WHETHER OR NOT PLACED ON NOTICE OF ANY SUCH ALLEGED DAMAGES AND
REGARDLESS OF THE FORM OF ACTION IN WHICH SUCH DAMAGES MAY BE SOUGHT. THE FEES
AND BILLINGS DUE UNDER THIS AGREEMENT ARE NOT CONSIDERED SPECIAL DAMAGES OR LOST
PROFITS AND SHALL NOT BE LIMITED BY THESE PROVISIONS.

Incident and Error Tracking. Client will report to Soliant any performance issues, incidents, errors and other
events related to the care and services provided by Soliant employees. Soliant will document reported incidents
in employee’'s personnel file and track all such events for quality assurance purposes. All supporting
documentation is required within forty-eight (48) hours of the occurrence.

Reporting of Work-Related Injury, Incident, or Exposure. Client will maintain a safe working environment
and provide all appropriate personal protective equipment as deemed appropriate for unit to which Soliant's
HCP has been assigned. Client ensures compliance with all applicable OSHA obligations to include general
training on the reporting of work-place injuries, incidents, and occupational exposure to bloodborne pathogens
occurring at Client facility. Records of such occurrences must be maintained by the Client and accessible to
Soliant within guidelines set forth by governing entities. In the event of work-place injury, incident or exposure,
each affected HCP will contact their immediate Client-appointed supervisor and report to the applicable treating
department as per Client protocol. HCP shall also report work-place injury, incident or exposure to Soliant
concurrently with Client. If Soliant's HCPs are not eligible for treatment of work-place injury, incident or
exposure by Client or if reporting requirements change during the term of this Agreement, Client is responsible
for written notification of such information to both Soliant and Soliant's HCP.

Termination with Cause. [f Client requests removal of HCP due to performance issues, misconduct or failure
to pass any physical, drug screen or other assessment, immediate written and verbal notice is required within
forty-eight (48) hours including all supporting documentation specifying the reasons and facts of the termination.
If the Client does not provide such documentation within the required timeframe, Client will be assessed a
severance fee equal to two (2) weeks of billing. The parties agree that Soliant's HCPs are an integral part of its
operation and a resource that may have been developed over a number of years. Any delay or absence of a
written and verbal notice could result in lost revenue or other consequences not foreseen at this time and
therefore the severance fee is not unreasonable to the probable loss to be suffered by Soliant in the event of the
Client's breach of this provision. Client will be responsible for all professional fees (and expenses if applicable)
up to the point of termination. Termination with cause must be documented prior to termination in accordance
with the Incident and Error Tracking procedures set forth in paragraph 11 of this agreement. Soliant shall have
seventy-two (72) hours to refill the position in the event of termination with cause.

Termination without Cause. Client may cancel an assignment with forty-five (45) days written notice. Client is
responsible for all charges and fees prior to cancellation date and through the 45-day period of notice. In the
event Client is unable to provide forty-five (45) days notice of termination, Client will be billed for forty-five (45)
days at the agreed upon regular bill rate and minimum hours. In the event of termination without cause, Client
will be responsible for any housing and travel costs actually incurred by Soliant as a result of such cancellation.

. Guaranteed Minimum Hours. Client agrees to provide HCP the guaranteed number of work hours per week

specified in the attached Assignment Confirmation Addendum A. Cancellation of prescheduled shift(s) or
reduction in work hours by Client will be billed reflecting the guaranteed minimum work hours.

Holiday Policy. Client agrees to pay 1.5 times the regular Bill Rate for hours worked on the following observed
holidays: New Years Day, Memorial Day, July 4", Labor Day, Thanksgiving Day and Christmas Day. If the
department to which HCP is assigned is closed for a holiday, the guaranteed minimum hours will be reduced by
the number of hours regularly scheduled for that shift. Client will endeavor to offer additional shifts during that
workweek to compensate for these missed hours.

On Call Policy. Client will be billed an hourly On Call Rate specified by each Assignment Confirmation for hours
in which a HCP is On Call but not working in the Client’s facility.
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Floating. Client agrees only to float HCPs into areas which are appropriate based on the HCP's skills,
qualifications and experience. In addition, Client agrees to float HCPs in accordance with its own policies and in
rotation with its own employees.

Multiple Locations. If client requires HCP to travel to and perform services at more than one location, Client
will compensate Soliant for travel time between facilities at the regular hourly bill rate and for mileage up to the
current acceptable IRS reimbursement rate.

Issue Resolution. In the event Client encounters an issue that is not satisfactorily resolved by its Soliant
representative, Client should escalate issue to the appropriate Soliant manager. The Soliant manager contact is:
Lesley Slaughter, telephone number 770-908-2113.

Indemnification. Each party will indemnify, defend and hold harmless the other against third party claims
arising from breaches of the parties’ respective obligations under this Agreement.

Confidentiality. Each party acknowledges that as a result of this Agreement, they will learn confidential
information of the other party. Confidential information is defined as that information which is private to each
party but is shared by one to the other party as required to accomplish this Agreement. It is agreed that neither
party will disclose any confidential information of the other party to any person or entity. Neither will it permit
any person nor entity to use said confidential information. The only exceptions will be: (a) Information shared to
the appropriate individuals within the respective organizations as necessary to execute this Agreement, (b)
disclosures as required by law.

Survival. The parties’ obligations under this Agreement which by their nature continue beyond termination,
cancellation or expiration of this Agreement, shall survive termination, cancellation or expiration of this
Agreement.

Governing Law. This Agreement shall be governed by the laws of the state of Florida.

Entire Agreement. This Agreement represents the entire agreement between the parties and supersedes any
prior understandings or agreements whether written or oral between the parties respecting the subject matter
herein. This Agreement may only be amended in a writing specifically referencing this provision and executed
by both parties. This Agreement shall inure to the benefit of and shall be binding upon the parties hereto and
their respective heirs, personal representatives, successors and assigns, subject to the limitations contained
herein. The unenforceability, invalidity or illegality of any provision of this Agreement shall not render any other
provision unenforceable, invalid or illegal and shall be subject to reformation to the extent possible to best
express the original intent of the parties.

This Agreement and attached Assignment Confirmation contain terms that may only be altered when agreed upon in
writing by both parties. (Please return all pages of this Client Services Agreement)

Client Signature Soliant Representative Signature
Print Name Shelley Alexcovich

Title Title

Date Date
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Assignment Confirmation — Client
This Assignment Confirmation is entered into on July 30, 2009 and supplements the Client Services Agreement
between Gadsden County Schools and Soliant Health.

Soliant Employee
Robyn Hillison, hereinafter referred to as HCP, has been placed with Gadsden County Schools. HCP is scheduled
to begin work for Client on August 24, 2009 and complete assignment June 4, 2009 (or last day of school).

Assignment Details
Client will pay Soliant for hours worked by HCP on the following terms:

Position / Unit: Speech-Language Pathologist

Bill Rate: $58/ hour

Hours: 40 per Week

Shift: Monday through Friday

Holiday Rate: 1.5 times Service Rate. Observed holidays include: New Years Day, Memorial Day, July 4th, Labor Day,
Thanksgiving Day and Christmas Day.

Miscellaneous: Sales tax or gross receipts tax will be added to professional fees if required or allowed by state law and

client is not a tax exempt entity.

If Soliant HCP should be required to travel to other locations at the specific request of the Client, the Client will be
responsible for all expenses incurred.

INVOICES

All invoices pursuant to this Assignment Confirmation will be mailed to: (please verify)
Wilma Jackson

Gadsden County Schools

35 Martin Luther King JR Blvd

Quincy, FL 32351

Client Signature Soliant Representative Signature
Print Name Shelley Alexcovich

Title Title

Date Date
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Joint Commission Documentation Requirements
Orientation and Performance Evaluations

Soliant Health is committed to providing quality healthcare professionals to help meet your staffing
needs. Accordingly, we follow the Joint Commission certification guidelines for credentialing our
employees and documenting all aspects of our services to you. Please review the information below
which summarizes key requirements for maintaining compliance with Joint Commission documentation
standards. We will provide convenient forms for each of the areas you are asked to complete.

Thanks in advance for your cooperation.

What Soliant provides:

e Healthcare professionals who have been fully credentialed in compliance with Joint
Commission standards, including current drug and background testing, work history
verification, licensure, and any necessary health documentation required by your school
or district.

« A required documents checklist to ensure that all client specific requirements are met for
your school or district.

« Self-study workplace safety training on any combination of the following topics:

e Cultural Competency * HIPAA
e Fire & Electrical Safety e Tuberculosis Awareness

Our employees are required to satisfactorily complete tests on these subjects prior to
starting their assignment.

What we ask you to provide:

e Description of on-site orientation that will be provided to our employee, including subject
matters covered, length of orientation, and date completed (attached)

e A performance evaluation of our employee near the completion of the assignment (we will
send to you at the appropriate time)

+ A performance evaluation of Soliant services at assignment end

Again, we thank you for your assistance with this important part of our certification and documentation
process. Please do not hesitate to contact the Soliant Credentialing Department at 1-800-849-5502 if
you have any questions.
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ORIENTATION PROVIDED ON-SITE
BY HEALTHCARE FACILITY
Facility Name:
Title Topics Covered Date / Length
L

Comments / Notes:
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SUMMARY SHEET
RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. 8b

DATE OF SCHOOL BOARD MEETING: August 25, 2009

TITLE OF AGENDA ITEM: Supplemental Educational Services Providers Contract
DIVISION:

_ Thisisa CONTINUATION of a current project, grant, etc.

PURPOSE AND SUMMARY OF ITEM: The School Board of Gadsden County is
required to offer Supplemental Educational Services to students eligible to receive
free/reduced price meals when schools fail to make AYP for four consecutive years. A
total of sixteen (16) providers have agreed to provide services to our students. Twelve
(12) of the providers have submitted contracts, per state requirement.

FUND SOURCE:  Title I, Part A, Basic (NCLB Public School Options)
AMOUNT: An Amount Not to Exceed $1,235.00 per eligible student
PREPARED BY:  Tammy McGriff Farlin

- G, L=
POSITION: Federal Programs Director br) ‘. ’_.\,{yb/
. Irl,

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER
12 Number of ORIGINAL SIGNATURES NEEDED by preparer.

SUPERINTENDENT’S SIGNATURE: page(s) numbered
16. 35. 60, 89, 106, 123, 141. 159, 182, 204, 223, 241
CHAIRMAN’S SIGNATURE: page(s) numbered

16, 35. 60. 89, 106, 123, 141, 159, 182, 204, 223, 241

RORER

This:form is to be duplicated on light blue paper.

ile)

REVIEWED BY: /™
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The School Board of Gadsden County Florida
Title 1 Supplemental Educational Services Contract

THIS SUPPLEMENTAL EDUCATIONAL SERVICE PROVIDER AGREEMENT
(“Contract”) i1s made and entered this &5 Hh day of Uaus + , between the
School Board of Gadsden County Florida in Quincy, Florida (hefeinafter referred to as the
“DISTRICT,”) and

Name of State-Approved SES Provider: 157 (haice. for Educational Tuter ingy, L
Contact Address: P 0Bex Y1235
City, Zip, State: F( . \ouderdale, FL 23249

Supplemental Educational Service Provider (hereinafter referred to as the “PROVIDER”™) for the
purpose of providing Supplemental Educational Services (SES) to eligible students.

RECITALS

WHEREAS, DISTRICT is authorized by state and federal law to enter into an agreement with
the State-Approved Supplemental Educational Services PROVIDERS for the aforementioned
purpose.

WHEREAS, PROVIDER is specially trained, experienced and competent to perform the SES
required by DISTRICT, and such services are needed on a limited basis; and

WHEREAS, No Child Left Behind Act, 20 U.S.C. Section 63 16(e) outlines the requirements for
supplemental educational services: and

WHEREAS, PROVIDER has been approved by the State of Florida Department of Education

has having met the qualifications to be certified as a Supplemental Educational Services
PROVIDER: and

WHEREAS, PROVIDER is willing to provide such services to DISTRICT s eligible students if
selected by the parent/guardians of eligible students: and

WHEREAS. PROVIDER is financially sound and otherwise capable of fulfilling its
requirements to the DISTRICT, students and parents during the term of this Contract.

DEFINITIONS

. Eligible Students. Students are eligible to receive SES if they are eligible for free or
reduced price lunch and the school in which they are enrolled has been identified as
in need of improvement for three or more consecutive years according to NCLB.

@ Student Learning Plan (SLP). NCLB requires each school district to enter into an
agreement with the state-approved provider selected by a parent. This agreement is
recognized in Florida as the SLP and must be developed in consultation with the
student’s parents and the provider. The plan must include a statement of specific
achievement goals for the students, how the student’s progress will be measured, and
a timetable for improving achievement that, in the case of a student with disabilities,
1s consistent with the student’s IEP under IDEA or the student’s section 504 plan.

Supplemental Educational Services lm'tjals&
Provider Contract. 2009-2010
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The SLP must also describe how the student’s parents and teacher will be regularly
informed of the student’s progress.

Parents/Guardianship. For the purpose of this Contract, a parent is the natural or
adoptive parent, legal guardian. or surrogate parent as indicated by the judicial
system.,

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES
CONTAINED HEREIN. it is agreed between the parties as follows:

1.

2.

TERM
This Contract shall become effective upon full execution of the contract by both parties
and shall remain in force until July 1, 2010,

DISTRICT OBLIGATIONS

The DISTRICT must:

A. NOTIFY PARENTS

Annually notify parents of eligible students (during years when it is required by NCLB to
offer SES) before and after the start of the school year of the opportunity to obtain SES
and provide them with a list of state-approved SES providers:

B. ASSIST PARENTS
Assist parents, if requested by them, in obtaining additional information regarding state-
approved SES PROVIDERS that are available to serve their child(ren):

C: STUDENT ENROLLMENT FORM

Provide sample Student Enrollment Form to PROVIDER. PROVIDER shall not
complete the Student Enrollment Form. It is the PARENT'S sole responsibility to
complete the Student Enroliment Form.

D. PRIORITIZE STUDENTS
Prioritize students if numbers exceed DISTRICT set aside funds providing services for
the lowest achieving eligible students.

E. PROVIDE STUDENT CONTACT INFORMATION

Once a parent selects a PROVIDER for their child(ren) and afier the contract with the
DISTRICT is signed, the DISTRICT must notify the PROVIDER within ten (10)
business days after the close of each enroliment period of the student’s name, school.
address and telephone of record, and allow the PROVIDER to initiate contact with the
student’s parents for the provision of SES. To ensure SES PROVIDERS have access to
correct student contact information, the DISTRICT has to maintain an updated student
contact list.

F. PAY PROVIDER

Agree to pay the PROVIDER for educational services provided in compliance with the
PROVIDER'S state-approved application. Services beyond the supplemental educational
services consistent with the state approved application, including, but not limited to,
assessing students, development of Student Learning Plans, homework help,
transportation and/or provision of facilities, will not be paid by DISTRICT. DISTRICT

Supplemental Educational Services lniii&)
Provider Contract. 2009-2010
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will not pay more than the per pupil allocation amount as determined and published by
the Florida Department of Education.

3. PROVIDER OBLIGATIONS AND PROHIBITIONS

The PROVIDER must:

A. ANNUAL MEETING

PROVIDER must attend the Annual Provider Meeting to discuss PROVIDER obligations
1if PROVIDER did not provide SES to students in DISTRICT in 2008-2009 or if
PROVIDER did not attend the DISTRICT Technical Assistance meeting at the end of the
2008-2009 school year. Due to extenuating circumstances (illness or extreme weather) in
licu of the annual PROVIDER meeting, PROVIDER may schedule an individual meeting
with DISTRICT SES coordinator within seven (7) days of the Annual Provider Meeting.

B. INSURANCE

PROVIDER will obtain and maintain insurance. At the time of executing this
Agreement, PROVIDER shall furnish a certificate of insurance naming the School Board
of Gadsden County. Florida as a certificate holder and additional insured.

Certificates of coverage shall include adequate information to determine adequacy of
coverage, including, but not limited to:

Confirmation of deductibles for each policy and coverage

Copy of Additional Insured endorsement.

Copy of the endorsement providing thirty (30) day notice to the DISTRICT
for cancellation, non-renewal or major coverage change.

4. Copy of endorsement providing waiver of subrogation.

et b

In the event PROVIDER pays insurance premiums more trequently than annually,
PROVIDER shall promptly upon the making of each premium payment provide evidence
thereof to DISTRICT.

All insurance policies shall be insured with insurers qualified to do business in Florida
and having an A.M. BEST rating of at least B+ IX.

All policies (except Worker’s Compensations and Employee Liability) shall provide the
following endorsements:

1. The School Board of Gadsden County, Florida as an additional insured
utilizing the following language: The School Board of Gadsden County
Florida, including all current, former, and future Board members.
employees, officers, volunteers, and agents.

2. A thirty (30) day notice to the DISTRICT for cancellation, non-renewal or
major coverage change.

A waiver of subrogation should be included on the General Liability policy as well as the
Worker’s Compensation policy.

Supplemental Educational Services Initials i g J
Provider Contract. 2009-2010

Page 29 of 351



PROVIDER insurance requirements:

I. Commercial General Liability Coverage (Coverage shall include bodily
injury, property damage, personal injury, contractual liability, sexual abuse
and molestation coverage) Limits: $1.000.000.00

2. Worker Compensation Insurance (If a provider is entreating board premises

for services. a waiver of subrogation must be provided.)

Limits: $1.000.000.00

Auto Liability (if the provider is transporting students)

Limits: $1.000.000.00 CSL (Combined Single Limit)

4. Error and Omissions (The provider agrees to continue insurance coverage for
24 months after cancellation/termination of this Agreement.)

Limits: $1.000.000.00

(FY)

C. PROHIBITION OF DISCLOSURE

PROVIDER must not disclose to the public the identity of any student eligible for or
receiving Supplemental Educational Services without the written permission of the parent
of such student.

D. PROHIBITION OF DEFAMING DISTRICT
PROVIDER must not defame the DISTRICT in any way or at any time, including but not
limited to recruiting. advertising, presentations, publications, and/or parent conferences.

E. EQUAL OPPORTUNITY

PROVIDER shall not discriminate on the basis of race, color, religion, sex, age, national
origin, marital status or qualified disability in its employment practices or operation of its
programs.

F. MARKETING REQUIREMENTS
All marketing materials must be reviewed and approved by Tammy McGriff Farlin.
Federal Programs Director prior to distribution. All marketing materials distributed to
parents must include the following:
* “In order for your child to be eligible for free tutoring, your child must attend
a Title I School in its second year of school improvement AND be ehgible
for Free or Reduced Price Lunch for the 2008-2009 school year.”

In addition PROVIDER may list the eligible SES schools where PROVIDER will be
providing SES.

Failure to comply with all marketing requirements will result in this contract becoming
null and void.

G. PROVIDER EMPLOYEES
PROVIDER must ensure that all tutorial staff:

I. QUALIFICATIONS
Meet the minimum qualifications for Title I paraprofessionals, as
specified in the PROVIDER application.

Supplemental Educational Services Initia
Provider Contract, 2009-2010
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II. CODE OF ETHICS
All teachers who are employed by PROVIDER remain subject to the
Codc of Ethics of the Education Profession in Florida. PROVIDERS
may not request that teachers engage in any activity that is not
permitted under the Code of Ethics of the Education Profession in
Florida.

Recruitment of students on behalf of PROVIDER by DISTRICT
employees is strictly prohibited. DISTRICT employees shall not be
offered incentives and/or bonuses for recruiting students for the
PROVIDER.

III. CONFLICT OF INTEREST
PROVIDER agrees to furnish to DISTRICT a valid copy of the
PROVIDER'’S partnership agreement if PROVIDER is a partnership
or the Articles of Incorporation if PROVIDER is a corporation and a
complete and accurate list of the members of the governing body of
the legal entity. PROVIDER shall avoid any actual or potential
conflict of interest on behalf of itself or its employees providing
services hereunder. including, but not limited to, DISTRICT
employee policies.

IV. CONDUCT OF PROVIDER EMPLOYEES
All employees of PROVIDER are to be dressed in a manner
appropriate to teaching young students and conduct themselves as is
appropriate for a person supervising children.

V. FINGERPRINT/BACKGROUND CHECK
PROVIDER agrees that as a condition of entering into this contract,
pursuant to § 1012.32 and § 1012.465, Florida Statutes. any person
entering school grounds or having direct contact with students on
behalf of PROVIDER must meet Level 2 screening requirements as
described in § 1012.32, Florida Statutes. Screening will be at
PROVIDER'S or employee’s expense and must be completed and
credentials issued by the DISTRICT prior to the screened individual
having access to students or to the school grounds. The DISTRICT
reserves the right to prohibit any employee of the PROVIDER from
having contact with students on DISTRICT property if the DISTRICT
has reason to believe that the safety or health of the students might be
in jeopardy.

PROVIDER employee already listed in the Vendor Clearance
Database and existing DISTRICT employees will not need to be
refingerprinted as they are already in the background clearance
database. If PROVIDER hires a DISTRICT employee or someone
already listed on the Vendor Clearance Database. they will need to
submit the name of the employee to Regina Gore . Secretary for Staff
Development & Personnel, for verification of clearance.

Supplemental Educational Services MN@

Provider Contract. 2009-2010

Page 31 of 351



PROVIDERS shall maintain a current list of all employees and ¢-mail
the DISTRICT's Federal Program Director if any changes are made to
employee list.

V1. 1D BADGES
All PROVIDER employees must wear ID badges with the employee’s
name and picture prominently displayed at all times while on
DISTRICT property.

VII. TUTOR TRAINING
PROVIDER must submit the Tutor Training Log to the DISTRICT
Federal Programs Director prior to allowing a tutor to provide
tutoring to any student(s). The tutor must sign the Tutor Training
Log verifying that he/she has been trained in the procedures listed
below and has received the appropriate tutoring materials necessary
to implement the PROVIDER’S SES program as documented on the
PROVIDER'S state approved application. The Tutor Training Log
must then be submitted to the DISTRICT so the DISTRICT can
verify that the trained tutor has been cleared through a Level 11
Background Check. Upon such verification, the DISTRICT will
then approve the tutor to begin tutoring. If a tutor begins tutoring
prior to DISTRICT approval, the tutoring time will not be paid for
by DISTRICT.

The PROVIDER must train the tutor in the administration of the
PROVIDER'’S SES program, DISTRICT SES procedures, and
PROVIDER procedures. The training must also include. but shall
not be limited to, the following:

1. ACCIDENT/INCIDENT REPORT
PROVIDER must train all tutoring personnel in appropriate
procedures for handling and reporting accidents or
incidences when a pupil has suffered an injury. injured
another individual or has been involved in an activity
requiring notification of law enforcement or emergency
personnel.

2. CHILD ABUSE REPORTING
PROVIDER assures DISTRICT that all staff members,
including volunteers, arc familiar with and agree to adhere to
child abuse and/or missing children reporting obligations and
procedures under Florida law, including but not limited to.
Florida Statutes 39.201. PROVIDER agrees to provide
annual training to all its employees regarding mandated
reporting of child abuse and missing children. PROVIDER
agrees that all staff members will abide by such laws in a
timely manner.

PROVIDER shall submit immediately by facsimile and mail.
within twenty-four (24) hours, an accident or incident report

to appropriate authorities with a copy to the DIST
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when it becomes aware of circumstances including, but not
limited to allegations of molestation, child abuse. or missing
children under PROVIDER’S supervision.

VIIl. EMPLOYEE BENEFITS
PROVIDER represents and warrants to DISTRICT that it will
withhold income tax and social security tax for its employees and
will maintain worker's compensation insurance for each employee.

PROVIDER understands that its employees will not participate in
any employee benefit provided by the DISTRICT during hours of
employment by PROVIDER,

IX. INDEPENDENT CONTRACTOR
The PROVIDER s, for all purposes arising under this Agreement, an
independent contractor. The PROVIDER and its officers, agents or
employces may nol, under any circumstances, hold themselves out to
anyone as being officers, agents or employees of the DISTRICT. No
officer, agent or employee of the PROVIDER or DISTRICT shall be
deemed an officer, agent or employee of the other party. Neither the
PROVIDER nor the DISTRICT nor any officer, agent or employce
thereof, shall be entitled to any benefits to which employees of the
other party are entitled, including, but not limited to. overtime,
retirement benefits, workers” compensation benefits, injury leave, or
other leave benefits.

H. STUDENT LEARNING PLAN (SLP)

A Student Learning Plan (SLP) shall be developed by PROVIDER in consultation with
parents/guardians and DISTRICT for each eligible student whose parent/guardian elects
to receive SES from PROVIDER. This SLP must be based on academic performance
data and/or a thorough assessment conducted by the state-approved SES PROVIDER.
PROVIDER must clearly state the levels of the student prior to the start of SES. The
goals set forth in the SLP must address specific deficiencies of the student. Each goal
must state the timetable for improving the student’s performance, the specific,
measurable goal that the student will be working towards and the measure of growth that
the student will achieve. All goals must be related to the Sunshine State Standards and be
consistent with the student’s Individual Education Plan (if applicable). PROVIDER shall
submit no more than three (3) goals on each student’s SLP. PROVIDERS must
frequently monitor student’s progress and make students aware of their progress. The
SLP must state the number of sessions to be provided to the student. The SLP shall also
contain the description of how the parent and student”s teacher will be regularly informed
of the student’s progress. The SLP must be signed by the parent, the PROVIDER. and
the DISTRICT before tutoring services may begin.

Changes in any student’s SLP may only be made with the written consent of DISTRICT
in consultation with parents/guardians. PROVIDER. DISTRICT or the parent/guardian
may request a review of a student’s SLP. PROVIDER shall not unilaterally terminate
any SLP. PROVIDER shall obtain written authorization from DISTRICT before

terminating any SLP. A student’s SLP shall terminate if the student ceases to be enrolled
in DISTRICT.

-
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Parents/guardians shall not be charged for any services rendered under the SLP unless
such services and charges are clearly identified in writing as a separate contract
(independent of this contract), agreed upon in advance and signed by the
parents/guardian. In no event shall the agreed upon charges obligate DISTRICT
financially, nor shall DISTRICT incur any obligations or expense in excess of the
state/federal reimbursement amount as determined and published by the Florida
Department of Education.

I. SUPPLIES, EQUIPMENT, AND FACILITIES

PROVIDER shall be solely responsible for the provision of all appropriate educational
materials, supplies, equipment, and facilities for a pupil as outlined in the PROVIDER'S
state approved application and required in the pupii’s SLP. A PROVIDER who desires
to use DISTRICT’S facilities must make a separate application for use of facilities
through DISTRICT’S Rental of Facilities Agreement, which outlines facilities use and
fees. DISTRICT may deny an applicant’s request. DISTRICT facilities may not be
available during non-student days. PROVIDERS using DISTRICT'’S facilities will not
have access to the DISTRICT’S computers, supplies, or equipment without prior
approval. All tutoring sites must be maintained in a clean and safe condition and be
located in an area that is safe and secure.

PROVIDERS who are permitted to use DISTRICT’S facilities shall submit the following
at least 30 days prior to intended use of facility: the completed Rental of Facilities
Agreement, a check for the total amount due made payable to The School Board of
Gadsden County. and a separate check made payable to the school for the damage
deposit. All Rental of Facilities Agreements and checks should be turned in to the
Director of Facilitics, Mr. Wayne Sheppard. If PROVIDER does not submit the
completed form and payment 30 days prior to the intended use of the facility. DISTRICT
will notify PROVIDER in writing that the Rental of Facilities request will be denied and
the PROVIDER will not be allowed to use the facility The DISTRICT shall deliver
revisions to PROVIDER once they are effective. One average size classroom may be
used to tutor no more than 10 students at any one time. If the PROVIDER is permitted to
use a DISTRICT school, the PROVIDER must inform the principal or his/her designee
immediately upon arriving on the campus and just before vacating the campus for cach
tutoring session.

J. STUDENT RECORDS

All student records shall be kept in a secure location preventing access by unauthorized
individuals. PROVIDER will maintain an access log delineating, date, time, agency. and
identity of any individual accessing student records.

PROVIDER agrees to provide access to and copies of student records to DISTRICT
and/or the parents/guardians of DISTRICT’S student. PROVIDER shall not forward to
any person other than parents/guardians, any student record without the written consent
of the parent/guardian or DISTRICT.

PROVIDER shall maintain a monthly student attendance sheet for each student. The
student’s attendance sheet should include the name of each student. name of PROVIDER.
the employee who rendered the service, the amount of time of such service. and the
student’s signature or parent’s signature for each session attended. PROVIDER is paid
only for sessions students attend. All records of attendance shall be maintained o
DISTRICT’S SES Student Attendance Form.
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If a parent requests that the PROVIDER withdraw a student from the program, the
PROVIDER should notify the DISTRICT in writing stating the reason(s) for the request.

If a student fails to attend three consecutive tutoring sessions, the PROVIDER must
contact the parent prior to the next tutoring session. If PROVIDER is unable to contact
the parent afier three attempts, the PROVIDER should notify the DISTRICT
immediately.

If PROVIDER determines that a student is not going to be able to be tutored in
compliance with the terms set forth in the SLP. the PROVIDER must initiate a revision
of the SLP and receive written approval from the parent and the DISTRICT,

I. ATTENDANCE ROSTERS

The MONTHLY Attendance Roster should include the name of each student.
name of PROVIDER, the employee who rendered the service, and the start time
and end time of such service. The parent or authorized supervising adult taking
charge of the student after the tutoring session must sign their full name on the
attendance sheet at the end of each session the student attends. A student
signature will only be accepted in the event that the PROVIDER has received
written notice from the parent that the student is to walk home. The person
signing should also note the time the student is being signed out of the
PROVIDER’S care. The student’s tutor should sign the bottom of each
attendance record verifying that all data recorded on the Attendance Form is
complete and accurate. All records of attendance shall be maintained on the
DISTRICT’S SES Attendance Form for cach student and will be submitted with
the PROVIDER’S monthly invoice.

Il. PROGRESS REPORTS

All Progress Reports shall contain the student’s name, school, homeroom teacher.
the goal(s) the student is working towards, and the percentage of each tutoring
goal accomplished as evidenced by tutoring work completed. The student’s level
of attendance and level of participation must also be included.

PROVIDER must regularly notify cach student’s parents and teachers of the
student’s progress. If requested by the DISTRICT or a parent, the PROVIDER
shall give these reports in the following languages: English, Spanish. Creole. and
Portuguese.

To measure the student’s progress toward achieving the goals by the following
method(s):
Frequent monitoring through informal or formal assessments.

To send progress reports to regularly inform the student’s parents, the student’s school
and the DISTRICT regarding the student’s progress toward achieving the goals stated on
the Student Learning Plan. Progress reports will be submitted to each according to the
following schedule:
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To parents Weekly o Monthly ®

To the school Weekly o Monthly &
To the DISTRICT Monthly X
# Sessions per Week: D or \ess # Sessions per Month: 1 or |ess

Type of Service:  Check and complete all that apply.
Online o One-on-One ri(
Small Group n/ Maximum number of students per tutor 8

Time/Day of Sessions:

Reloe Schonl, Mder Schvel Weelends \Siumoer /Sun- Mon,

Location of Sessions: Check all that apply.

1" School campus & Provider facility ol Faith-based center
Community-based center @ Student’s home (on-line or computer-based)

& Child Care Center 2~ Public site such as public library

o Student’s home with tutor present

Such services shall include all of the accommodations stated in the student’s IEP. LEP
Plan, and 504 Plan if applicable.

K. START OF TUTORING

PROVIDER must be able to provide services to eligible students no later than October
15, 2009, contingent upon receipt of the DISTRICT approved student enrollment list
being provided at least 20 days prior to the start date.

Tutoring must commence within thirty (30) calendar days of PROVIDER receiving
student contact information. If PROVIDER fails to start tutoring with at least 80% of
students that the DISTRICT assigns to PROVIDER, the DISTRICT will reassign any
students that have not started tutoring and PROVIDER will not receive any incoming
students from DISTRICT'S future enrollment periods. PROVIDER will be given an
additional fifteen (15) calendar days to begin services with the remaining 20% of
students. Failure to start tutoring with the remaining 20% of students will result in
DISTRICT reassigning students to a new company.

SLPs for students must be submitted at least five (5) business days prior to the start date.

L. TUTORING SERVICES
I. PROVIDER APPLICATION
PROVIDER must deliver services in compliance with the PROVIDER'S
state approved application.

II. FEDERAL/STATE LAWS
During the term of this Agreement, PROVIDER shall comply with all

applicable federal, State Board of Education, and local statutes, laws
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ordinances, rules and regulations relating to the provision of Supplemental
Educational Services. including securing and maintaining in force such
permits and licenses as are required by law in connection with the furnishing
of services pursuant to the Contract.

PROVIDER must also ensure that the SES is in compliance with federal/state
laws and DISTRICT Rules regarding health, safety, and civil nghts including
but not limited to the Americans with Disabilities Act and Section 504 of the

Rehabilitation Act.

III. TUTORING CONTENT
Tutoring sessions must be related to each student’s goals. If it is found that
tutoring is not in conformity with the PROVIDER'’S state-approved
application, the student’s SLP. or the student’s MONTHLY Attendance
Form. then that tutoring session will not be paid by the DISTRICT and
the PROVIDER must submit a written plan to the DISTRICT Federal

Programs Direcior to revise the tutoring sessions to meet the needs of the

individual students before tutoring may continue.

1V. TUTORING LIMITS
PROVIDER shall limit tutoring to six (6) hours per week.

M. CONTROL OF STUDENTS

PROVIDER, while providing services, shall be responsible for the control and safety of
all students from the time the student arrives for services until the student is placed under
the control of the parent/guardian or other approved caregiver, at the end of the service.
The PROVIDER must escort all students to the proper caregiver or approved means of
transportation at the end of service. The PROVIDER must check the ID of the person
picking up the child to make sure it matches an individual allowed to care for that child if
the person 1s unknown to the PROVIDER.

N. MONTHLY INVOICES

PROVIDER shall submit to DISTRICT monthly invoices itemized by student name and
student identification number, actual number of hours by subject for which services were
provided, and an amount duc. For cach monthly invoice PROVIDER shall submit:

I.  Orginal attendance records as described in Section J-I or if the
PROVIDER is computer based, a form generated from the program
being used by the student showing the dates and times the student
was logged into the system.

II. A progress report as described in Section J-II for each student
completed monthly.

Tutoring that extends beyond six (6) hour per week will not be paid by DISTRICT.
PROVIDER is paid only for sessions students attend. PROVIDER shall receive
compensation in the amount off 70,0 - not to exceed the per hour rate as stated in state-
approved application. PROVIDER is paid only for students who have an active Student
Leaming Plan with said PROVIDER. The DISTRICT shall make monthly payments to
the PROVIDER within 30 days of the submitted invoice provided that the invoices are
submitted no later than the 15" (day) of the month following services rendered. The total
payment for the 2009-2010 school year will not exceed $1,235.00 per student. This
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amount will be adjusted based on the final award of funds to the Florida Department
of Education by US Department of Education. All invoices must be submitted to the
Federal Programs director at 35 Martin Luther King Jr. Blvd.. Quincy, FL 32351, The
last day that PROVIDER may provide SES will be June 17, 2010. The last day to submit
an mvoice will be June 24, 2010, unless funds become available for services beyond June
24_2010.

0. INCENTIVES
PROVIDER must limit student incentives as follows:

I.. Must not exceed a total of fifty ($50.00) per student for all incentives:
II. Incentives must be carned by achievement or attendance:

PROVIDER shall not provide parent incentives.

P. CONTACT PARENTS
PROVIDER must contact the parent of any student who misses three or more days of

tutoring in a timely manner. If contact cannot be made, the PROVIDER must notify the
DISTRICT immediately.

Q. CONTINUE TUTORING

PROVIDER must continue to provide supplemental educational services to eligible
students who are receiving such services until exhaustion of DISTRICT funds per student
allocation amount as determined and published by the Fiorida Department of Education.

R. ACCESS TO RECORDS

PROVIDER shall allow access to its facilities and records for periodic monitoring of
cach student’s instructional program by DISTRICT and shall be invited to participate in
the review of each student’s progress by DISTRICT as needed. DISTRICT
representatives shall have access 1o observe each student at work, observe the
instructional setting, review lesson plans, interview PROVIDER, and review students”
progress including the behavior intervention plan, if any.

S. INSPECTION AND AUDIT

PROVIDER shall provide access to records or reports, or other matters relating to the
Contract, upon request by DISTRICT or appropriate federal and/or state agency. Fiscal
and all required records shall be maintained by PROVIDER for five (5) years after final
payment and pending matters are closed and shall be available for audit.

T. SUBCONTRACT AND ASSIGNMENT

PROVIDER shall not subcontract or assign any of the work contemplated under this
Contract without first obtaining written approval from DISTRICT. Such approval shall
be attached and made part of this Contract. Subcontracts or assignments may be entered
into only with PROVIDERS certified by the Florida Department of Education.

U. INDEMNIFICATION

PROVIDER shall defend, hold harmless. and indemnify DISTRICT and its governing
board, officers, agents, and employees from and against all liabilities and claims for
damage for death, sickness, or injury to any person(s) or damage (o any property,
including, without limitation, all consequential damages and expenses (including attorney
fees), from any cause whatsoever arising from or connected with its service he

Supplemental Educational Services Initials VI‘
Provider Contract 20002010 et

Page 38 of 351



resulting from the negligence or intentional acts of PROVIDER, its agents or employees.
It 1s understood and agreed that such indemnity shall survive the termination of this
Contract.

V. COPYRIGHT AND PATENT INFRINGEMENT LAWS

All materials used by PROVIDER are subject to federal law regarding copyrights and
patents.

W. REQUIRED DOCUMENTS

PROVIDER shall provide the DISTRICT with the following required documents when
the executed contract i1s submitted to DISTRICT.

L. Insurance certificate with satisfactory evidence of compliance with
all insurance coverage Section 3.B of this contract.

II.  Accident/Incident reporting procedures as described in Section
G-VII of this contract.

I11.  Partnership agreement. Articles of Incorporation and/or registration
of fictitious name(s).

RIGHT TO WITHHOLD

DISTRICT may withhold payment to PROVIDER, with a written notice of such
withholding. when in the opinion of DISTRICT, PROVIDER is not in compliance with
this contract.

If DISTRICT gives notice of intent to withhold, PROVIDER shall have fourteen (14)
calendar days from the day of receipt of said notice to correct such deficiency and/or may
invoke the dispute resolution provision herein. If deficiency is not corrected within
fourteen (14) calendar days, the DISTRICT will give written notice to terminate this
contract.

TERMINATION

To terminate this Contract, either party shall give twenty (20) calendar days written
notice as provided herein prior to the date of the termination. The fourteen (14) day
notice of intent to withhold will be counted as part of the twenty (20) calendar day
written notice.

A, This Contract may be terminated if PROVIDER fails to submit the
required documents and the executed contract by the due date. August
11, 2009,

B. Thus Contract may be terminated if PROVIDER is unable (o meet the
agreed-upon goals and timetables as established in the student’s SLP.

. This Contract may be terminated if PROVIDER fails to comply with all
marketing requirements or if PROVIDER distributes incorrect
iformation about PROVIDER’S program.

D. If DISTRICT must present PROVIDER with more than two notices of
intent to withhold, upon third such notice DISTRICT will notify
PROVIDER of intent to terminate this contract.

E. This Contract may be terminated by DISTRICT or PROVIDER )

time.
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9.

10.

F. PROVIDER’S exercise of its right to terminate this Contract shall not
alleviate its responsibilities to complete any existing SLP’s. Upon
termination without default of PROVIDER, DISTRICT shall pay.,
without duplication. for all services satisfactorily performed to date of
termination. In consideration of this payment, PROVIDER waives all
rights to any future payments for damages.

G. Any amounts owed DISTRICT by PROVIDER at the time of
Termination will be set off against the final payment.

PROHIBITION OF LOBBYING
No funds made available shall be used in any way for lobbying or fundraising activities.

INDEPENDENT CONTRACTOR STATUS

This Contract is by and between two independent entities and is not intended to and shall
not be construed to create a relationship with the PROVIDER or agent, servant,
employee, partnership, joint venture. or associate. PROVIDER understands and agrees
that it shall be responsible for providing its own salaries, payroll, taxes, withholding,
insurance, workers compensation coverage and all other benefits of any kind. as required
by law for its own employces, and assumes the full responsibility for the acts. and/or
omissions of his/her employees or agents as they relate to the services to be provided
under this Contract.

NON-EXCLUSIVITY

It is understood that the DISTRICT may also contract with other PROVIDERS to provide
SES services. This contract in no way gives exclusivity to the PROVIDER for services
rendered under the SES program

GOVERNING LAW
The terms and conditions of this Agreement shall be governed by the Laws of the State of
Flonida with venue in Gadsden County, Florida.

DISPUTES

Dispute between DISTRICT and PROVIDER concerning the meaning, requirements or
performance of this Contract shall be submitted in writing and delivered in person or by
certified mail to Tammy McGriff Fariin. The determination of DISTRICT shall be made
by the Superintendent’s designee. and shall be made in writing and shall be binding for
both parties.

MODIFICATION AND AMENDMENTS

This Contract may be modified or amended only by a written document signed by
authorized representatives of PROVIDER and DISTRICT. No change in this Contract or
in the SLP shall result in DISTRICT ftinancial obligation to PROVIDER n excess of the
State Federal reimbursement rate per student per year to DISTRICT.

NOTICES

Notices required under this Contract shall be valid when delivered by hand delivery.
certified mail, facsimile transmission, email or national overnight delivery or courier
service such as Federal Express or UPS. All correspondence to the DISTRICT must be
delivered to Tammy McGriff Farlin, Title I Coordinator. at 35 Martin Luther King_ Jr.
Blvd. Quincy, FL 32351. All correspondence to PROVIDER will be provided
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address as noted on the PROVIDER'’S state approved application unless DISTRICT is
otherwise notified in writing.

13. SEVERABILITY CLAUSE
If any provision of this Contract is held in whole or in part to be unenforceable by
DISTRICT for any reason, the remainder of that provision and of the entire Agreement
shall be severable and remain in effect.

14. ENTIRE CONTRACT/AGREEMENT
The following School Board of Gadsden county Title I Supplemental Educational Service
documents constitute the entire Agreement between DISTRICT and PROVIDER:

This Contract

Student Enrollment Form completed by parents

PROVIDER SES Application approved by the Florida Department of
Education

Insurance Provisions

Tutor Training Log signed and dated by trained tutors

District Employee Code of Ethics Pledge

Student Learning Plan (SLP)

Rental of Facilities Policy.

eop

50 o A

These documents supersede any prior or contemporaneous understanding or agreement with
respect to the services contemplated.
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THE SCHOOL BOARD OF _(radsd e COUNTY
TITLE I SUPPLEMENTAL EDUCATIONAL SERVICES CONTRACT

Signature Page

Each party signing this contract on behalf of either party individually warrants that he or she has
full legal power to execute the contract on behalf of the party for whom he or she is signing and
to bind and obligate such party with respect to all provisions contained in the contract.

DISTRICT:
Judge Helms
Board Chairperson: Name / Signature / Date

Reginald C. James
Superintendent (Gadsden County): Name / Signature / Date

The School Board of Gadsden County': Florida

35 Martin Luther King, Jr. Blvd. Quiney. FL 32351

SUPPLEMENTAL EDUCATIONAL SERVICES
Lo\o W Lon don ,CED

Provider Authorized Representative: Nafne /

\5] C\'\D\(e ELY E t\'»,‘-{“ O \.\ OV \ Tu\ oAy L LQ.

Name of Supplemental Educational Service Provider:

(09

PO Box YA 335

Address

Eork Lauderdale % =4 23349
City / State / Zip Code

Qs4-530-5%399 /] 2k - 1956495

Phone Number / Tax Identification Number:

Authorized name, contact number and address for sending notice and information
if different from above:

\altouvo \eandes LCED Yok Yamrs

Name / Title? Address
7l 9% 2009 / QSU - S2A0-5399 /Jid Laud . FL 33849
Date / Phone Number City / State / Zip code

S belore e @ kel slale & Prede-
Browerd Covnly ciss Tul Hizeer by Wiloy londen
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Choice for Educational Tutoring

"Providing Quality After- School Tutoring”

July 28, 2009

To Whom It May Concern:

Re: Worker’s Compensation

Dear Sir/Madam:

This is a letter to inform The School Board of Broward County that 1* Choice for
Educational Tutoring, LLC does not have (4) four or more employees and according to
the Florida statues chapter 440 our company is not required to provide Worker’s
Compensation.

If you should require additional information, please feel free to contact us.

S_r_cJ//Ed hefone Me QD,JN'\IE‘ L. Staueeles ﬁUﬂFq-rt’ fon +he Shite
oF F“Dlt‘ldn'_;f\-] E(Dﬂﬁfd C-U'M.l\/“}'t; 'I—]’/\.:‘L _5\,\,‘.\1 I_K?hzooq bl-1 Lﬁ‘+0l1|q
} ondon Who 1S ?G‘(_goJAHL,’ Knoww 0 Mg,

=,

-..ll&llilllll'.\"!v.lv OI!\-c:.l.n. AR
RONNIE L STRIGGLES
"z% Commi DDOB45"

Explres 3/2/2011

Florida Notary Assn., Inc

Address: PO Box 491335 Fort Laud. FL 33349 Office: 954-530-5290 Fax: 954-530-8515
Email: Istchoiceforeduci@bellsouth.net Website: www | sichoicedtutoring. com
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ACORD CERTIFICATE OF LIABILITY INSURANCE

07272009
PRODUCER - THIS CERTIFICATION IS ISSUED AS A MATTER OF INFORMATION
- : e ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
ATALIE HUMP SURANCE G
r'ng Hul:“PFFSE::E-LSF"i‘":lé ml?u CAONE HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
i e R ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW
| RSuSC INSURERS AFFORDING COVERAGE NAIC #
INSURED msurer A RLIINS CO )
15T CHOICE FOR EDUCATIONAL TUTORING LLC INSURER®: -
PO BOX 491335 INSURER © r
FORT LAUDERDALE FL 33311 INSURER D - . DL
INSURER E :_ )
COVERAGES

| THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED: NOTWITHSTANDING

|
i P

[INSRATD

ANT REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE (SSUED O
MAAT FERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS EXCLUSIONS AND CONDITIONS OF SULH
ICIES -'nJL}IiLGf’«'IE LIMITS SH(J\::{N_MAY HAVE B_E_E_N RE_D_UCED _BY PAID CLAIMSE

POLICY EFFECTIVE | POLICY EXPIRATION

CLAIMS MADE |X ooCuR

PREMISES (Ea occurence)

| . TRUNSRO TYPE OF INSURANCE POLICY NUMBER DATE (MMDOIYY] | DATE (MMIDDIYY) LIMITS
J 18 SHOCU

1. BENERALLIARILITY BOP1011728 03/03/2009 03/03/2010 | EACH OCCURRENCE

ll" A | TCMMERTIAL GFNFRAL LIARILITY

L]

!

X | PROFESSIONAL LIABILIT

INCLUDED
I SENL AGGREC _-;:L_IMI‘I APPLIES PER
Phascrt 00 [ |ins

{MED BB A ond pE=C R
: PERSONAL & ADY INJURT

| CERERAL AGGHEGATE S
| PRODUCTS - COMPIOP AGG
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The School Board of Gadsden Cou

Title 1 Supplemental Educational Servicg

THIS SUPPLEMENTAL EDUCATIONA RVICE PR
(*Contract™) is made and entered this ﬁ day of  fh) ‘0
School Board of Gadsden County Florida in Quincy, Florida (hereinafter referred
“DISTRICT.”) and

Name of State—Appﬂ)}’Ed SES Provider: A’CLM‘”C 5 mbﬁ\)/ EI(“L‘({{?EGM{/ I}bt‘}q}ﬂfﬂd /U(S((‘I(/‘és; j,f-:?(’,
Contact Address: /()5 AL/ enu €
City, Zip, State: /HI)%«(‘ La kf %ﬁ 330/6

Supplemental Educational Service Provider (hereinafter referred to as the “PROVIDER™) for the
purpose of providing Supplemental Educational Services (SES) to eligible students.

RECITALS

WHEREAS, DISTRICT is authorized by state and federal law to enter into an agreement with
the State-Approved Supplemental Educational Services PROVIDERS for the aforementioned
purpose.

WHEREAS, PROVIDER is specially trained, experienced and competent to perform the SES
required by DISTRICT, and such services are needed on a limited basis; and

WHEREAS, No Child Left Behind Act, 20 U.S.C. Section 6316(e) outlines the requirements for
supplemental educational services; and

WHEREAS, PROVIDER has been approved by the State of Florida Department of Education
has having met the qualifications to be certified as a Supplemental Educational Services
PROVIDER; and

WHEREAS, PROVIDER is willing to provide such services to DISTRICT’s eligible students if
selected by the parent/guardians of eligible students; and

WHEREAS, PROVIDER is financially sound and otherwise capable of fulfilling its
requirements to the DISTRICT, students and parents during the term of this Contract.

DEFINITIONS

. Eligible Students. Students are eligible to receive SES if they are eligible for free or
reduced price lunch and the school in which they are enrolled has been identified as
in need of improvement for three or more consecutive years according to NCLB.

. Student Learning Plan (SLP). NCLB requires each school district to enter into an
agreement with the state-approved provider selected by a parent. This agreement is
recognized in Florida as the SLP and must be developed in consultation with the
student’s parents and the provider. The plan must include a statement of specific
achievement goals for the students, how the student’s progress will be measured, and
a timetable for improving achievement that, in the case of a student with disabilities,
is consistent with the student’s IEP under IDEA or the student’s section 504 plan.
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The SLP must also describe how the student’s parents and teacher will be regularly
informed of the student’s progress.

Parents/Guardianship. For the purpose of this Contract, a parent is the natural or
adoptive parent, legal guardian, or surrogate parent as indicated by the judicial
system.

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES
CONTAINED HEREIN, it is agreed between the parties as follows:

1.

2.

TERM
This Contract shall become effective upon full execution of the contract by both parties
and shall remain in force until July 1, 2010.

DISTRICT OBLIGATIONS

The DISTRICT must:

A. NOTIFY PARENTS

Annually notify parents of eligible students (during years when it is required by NCLB to
offer SES) before and after the start of the school year of the opportunity to obtain SES
and provide them with a list of state-approved SES providers;

B. ASSIST PARENTS
Assist parents, if requested by them, in obtaining additional information regarding state-
approved SES PROVIDERS that are available to serve their child(ren):

ey STUDENT ENROLLMENT FORM

Provide sample Student Enrollment Form to PROVIDER. PROVIDER shall not
complete the Student Enroliment Form. It is the PARENT’S sole responsibility to
complete the Student Enrollment Form.

D. PRIORITIZE STUDENTS
Prioritize students if numbers exceed DISTRICT set aside funds providing services for
the lowest achieving eligible students.

E. PROVIDE STUDENT CONTACT INFORMATION

Once a parent selects a PROVIDER for their child(ren) and after the contract with the
DISTRICT is signed, the DISTRICT must notify the PROVIDER within ten (10)
business days after the close of each enrollment period of the student’s name. school.
address and telephone of record, and allow the PROVIDER to initiate contact with the
student’s parents for the provision of SES. To ensure SES PROVIDERS have access to
correct student contact information, the DISTRICT has to maintain an updated student
contact list,

F. PAY PROVIDER

Agree to pay the PROVIDER for educational services provided in compliance with the
PROVIDER’S state-approved application. Services beyond the supplemental educational
services consistent with the state approved application, including, but not limited to,
assessing students, development of Student Learning Plans, homework help,
transportation and/or provision of facilities, will not be paid by DISTRICT. DISTRICT
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will not pay more than the per pupil allocation amount as determined and published by
the Florida Department of Education.

3. PROVIDER OBLIGATIONS AND PROHIBITIONS
The PROVIDER must:

A. ANNUAL MEETING

PROVIDER must attend the Annual Provider Meeting to discuss PROVIDER obligations
if PROVIDER did not provide SES to students in DISTRICT in 2008-2009 or if
PROVIDER did not attend the DISTRICT Technical Assistance meeting at the end of the
2008-2009 school year. Due to extenuating circumstances (illness or extreme weather) in
lieu of the annual PROVIDER meeting, PROVIDER may schedule an individual meeting
with DISTRICT SES coordinator within seven (7) days of the Annual Provider Meeting.

B. INSURANCE

PROVIDER will obtain and maintain insurance. At the time of executing this
Agreement, PROVIDER shall furnish a certificate of insurance naming the School Board
of Gadsden County, Florida as a certificate holder and additional insured.

Certificates of coverage shall include adequate information to determine adequacy of
coverage, including, but not limited to:

Confirmation of deductibles for each policy and coverage

Copy of Additional Insured endorsement.

Copy of the endorsement providing thirty (30) day notice to the DISTRICT
for cancellation, non-renewal or major coverage change.

4. Copy of endorsement providing waiver of subrogation.

le‘-J:--

In the event PROVIDER pays insurance premiums more frequently than annually,
PROVIDER shall promptly upon the making of each premium payment provide evidence
thereof to DISTRICT.

All insurance policies shall be insured with insurers qualified to do business in Florida
and having an A.M. BEST rating of at least B+ 1X.

All policies (except Worker’s Compensations and Employee Liability) shall provide the
following endorsements:

1. The School Board of Gadsden County, Florida as an additional insured
utilizing the following language: The School Board of Gadsden County
Florida, including all current, former, and future Board members.
employees, officers, volunteers, and agents.

2. A thirty (30) day notice to the DISTRICT for cancellation, non-renewal or
major coverage change.

A waiver of subrogation should be included on the General Liability policy as well as the
Worker’s Compensation policy.

Supplemental Educational Services [nitiahrm
Provider Contract, 2009-2010

Page 48 of 351



PROVIDER insurance requirements:

1. Commercial General Liability Coverage (Coverage shall include bodily
injury, property damage. personal injury, contractual liability, sexual abuse
and molestation coverage) Limits: $1.000.000.00
Worker Compensation Insurance (If a provider is entreating board premises
for services, a waiver of subrogation must be provided.)
Limits: $1.000,000.00
3. Auto Liability (if the provider is transporting students)
Limits: $1,000,000.00 CSL (Combined Single Limit)
4. Error and Omissions (The provider agrees to continue insurance coverage for
24 montbhs after cancellation/termination of this Agreement.)

Limits: $1.000.000.00

C. PROHIBITION OF DISCLOSURE
PROVIDER must not disclose to the public the identity of any student eligible for or

receiving Supplemental Educational Services without the written permission of the parent
of such student.

|85

D. PROHIBITION OF DEFAMING DISTRICT
PROVIDER must not defame the DISTRICT in any way or at any time, including but not
limited to recruiting, advertising, presentations, publications, and/or parent conferences.

E. EQUAL OPPORTUNITY

PROVIDER shall not discriminate on the basis of race, color, religion, sex, age, national
origin, marital status or qualified disability in its employment practices or operation of its
programs. '

F. MARKETING REQUIREMENTS
All marketing materials must be reviewed and approved by Tammy McGriff Farlin,
Federal Programs Director prior to distribution. All marketing materials distributed to
parents must include the following:
® “In order for your child to be eligible for free tutoring, your child must attend
a Title I School in its second year of school improvement AND be eligible
for Free or Reduced Price Lunch for the 2008-2009 school year.”

In addition PROVIDER may list the eligible SES schools where PROVIDER will be
providing SES.

Failure to comply with all marketing requirements will result in this contract becoming
null and void.

G. PROVIDER EMPLOYEES
PROVIDER must ensure that all tutorial staff:

I. QUALIFICATIONS

Meet the minimum qualifications for Title I paraprofessionals, as
specified in the PROVIDER application.
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II. CODE OF ETHICS
All teachers who are employed by PROVIDER remain subject to the
Code of Ethics of the Education Profession in Florida. PROVIDERS
may not request that teachers engage in any activity that is not
permitted under the Code of Ethics of the Education Profession in
Florida.

Recruitment of students on behalf of PROVIDER by DISTRICT
employees is strictly prohibited. DISTRICT employees shall not be
offered incentives and/or bonuses for recruiting students for the
PROVIDER.

III. CONFLICT OF INTEREST
PROVIDER agrees to furnish to DISTRICT a valid copy of the
PROVIDER'’S partnership agreement if PROVIDER is a partnership
or the Articles of Incorporation if PROVIDER is a corporation and a
complete and accurate list of the members of the governing body of
the legal entity. PROVIDER shall avoid any actual or potential
conflict of interest on behalf of itself or its employees providing
services hereunder, including, but not limited to, DISTRICT
emplovee policies.

IV. CONDUCT OF PROVIDER EMPLOYEES
All employees of PROVIDER are to be dressed in a manner
appropriate to teaching young students and conduct themselves as is
appropriate for a person supervising children.

V. FINGERPRINT/BACKGROUND CHECK
PROVIDER agrees that as a condition of entering into this contract,
pursuant to § 1012.32 and § 1012.465, Florida Statutes, any person
entering school grounds or having direct contact with students on
behalf of PROVIDER must meet Level 2 screening requirements as
described in § 1012.32, Florida Statutes. Screening will be at
PROVIDER'’S or employee’s expense and must be completed and
credentials issued by the DISTRICT prior to the screened individual
having access to students or to the school grounds. The DISTRICT
reserves the right to prohibit any employee of the PROVIDER from
having contact with students on DISTRICT property if the DISTRICT
has reason to believe that the safety or health of the students might be
in jeopardy.

PROVIDER employee already listed in the Vendor Clearance
Database and existing DISTRICT employees will not need to be
refingerprinted as they are already in the background clearance
database. If PROVIDER hires a DISTRICT employee or someone
already listed on the Vendor Clearance Database, they will need to
submit the name of the employee to Regina Gore , Secretary for Staff
Development & Personnel, for verification of clearance.

0
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PROVIDERS shall maintain a current list of all employees and e-mail
the DISTRICT"s Federal Program Director if any changes are made to
employee list.

VI. 1D BADGES
All PROVIDER employees must wear ID badges with the employee’s

name and picture prominently displayed at all times while on
DISTRICT property.

VII. TUTOR TRAINING
PROVIDER must submit the Tutor Training Log to the DISTRICT
Federal Programs Director prior to allowing a tutor to provide
tutoring to any student(s). The tutor must sign the Tutor Training
Log verifying that he/she has been trained in the procedures listed
below and has received the appropriate tutoring materials necessary
to implement the PROVIDER’S SES program as documented on the
PROVIDER'’S state approved application. The Tutor Training Log
must then be submitted to the DISTRICT so the DISTRICT can
verify that the trained tutor has been cleared through a Level 11
Background Check. Upon such verification, the DISTRICT will
then approve the tutor to begin tutoring. If a tutor begins tutoring

prior to DISTRICT approval, the tutoring time will not be paid for
by DISTRICT.

The PROVIDER must train the tutor in the administration of the
PROVIDER’S SES program, DISTRICT SES procedures, and
PROVIDER procedures. The training must also include, but shall
not be limited to, the following:

1. ACCIDENT/INCIDENT REPORT
PROVIDER must train all tutoring personnel in appropriate
procedures for handling and reporting accidents or
incidences when a pupil has suffered an injury, injured
another individual or has been involved in an activity
requiring notification of law enforcement or emergency
personnel.

2. CHILD ABUSE REPORTING
PROVIDER assures DISTRICT that all staff members,
including volunteers, are familiar with and agree to adhere to
child abuse and/or missing children reporting obligations and
procedures under Florida law, including but not limited to,
Florida Statutes 39.201. PROVIDER agrees to provide
annual training to all its employees regarding mandated
reporting of child abuse and missing children. PROVIDER
agrees that all staff members will abide by such laws in a
timely manner.

PROVIDER shall submit immediately by facsimile and mail,

within twenty-four (24) hours, an accident or incident report

to appropriate authorities with a copy to the DISTRICT
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when it becomes aware of circumstances including, but not
limited to allegations of molestation, child abuse, or missing
children under PROVIDER’S supervision.

VIII. EMPLOYEE BENEFITS
PROVIDER represents and warrants to DISTRICT that it will
withhold income tax and social security tax for its employees and
will maintain worker’s compensation insurance for each employee.

PROVIDER understands that its employees will not participate in
any employee benefit provided by the DISTRICT during hours of
employment by PROVIDER.

IX. INDEPENDENT CONTRACTOR
The PROVIDER is, for all purposes arising under this Agreement, an
independent contractor. The PROVIDER and its officers, agents or
employees may not, under any circumstances, hold themselves out to
anyone as being officers, agents or employees of the DISTRICT. No
officer, agent or employee of the PROVIDER or DISTRICT shall be
deemed an officer, agent or employee of the other party. Neither the
PROVIDER nor the DISTRICT nor any officer, agent or employee
thereof, shall be entitled to any benefits to which employees of the
other party are entitled, including, but not limited to, overtime,
retirement benefits, workers’ compensation benefits, injury leave, or
other leave benefits.

H. STUDENT LEARNING PLAN (SLP)

A Student Learning Plan (SLP) shall be developed by PROVIDER in consultation with
parents/guardians and DISTRICT for each eligible student whose parent/guardian elects
to receive SES from PROVIDER. This SLP must be based on academic performance
data and/or a thorough assessment conducted by the state-approved SES PROVIDER.
PROVIDER must clearly state the levels of the student prior to the start of SES. The
goals set forth in the SLP must address specific deficiencies of the student. Each goal
must state the timetable for improving the student’s performance, the specific,
measurable goal that the student will be working towards and the measure of growth that
the student will achieve. All goals must be related to the Sunshine State Standards and be
consistent with the student’s Individual Education Plan (if applicable). PROVIDER shall
submit no more than three (3) goals on each student’s SLP. PROVIDERS must
frequently monitor student’s progress and make students aware of their progress. The
SLP must state the number of sessions to be provided to the student. The SLP shall also
contain the description of how the parent and student’s teacher will be regularly informed
of the student’s progress. The SLP must be signed by the parent, the PROVIDER, and
the DISTRICT before tutoring services may begin.

Changes in any student’s SLP may only be made with the written consent of DISTRICT
in consultation with parents/guardians. PROVIDER, DISTRICT or the parent/guardian
may request a review of a student’s SLP. PROVIDER shall not unilaterally terminate
any SLP. PROVIDER shall obtain written authorization from DISTRICT before
terminating any SLP. A student’s SLP shall terminate if the student ceases to be enrolled
in DISTRICT.
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Parents/guardians shall not be charged for any services rendered under the SLP unless
such services and charges are clearly identified in writing as a separate contract
(independent of this contract), agreed upon in advance and signed by the
parents/guardian. In no event shall the agreed upon charges obligate DISTRICT
financially, nor shall DISTRICT incur any obligations or expense in excess of the
state/federal reimbursement amount as determined and published by the Florida
Department of Education.

I. SUPPLIES, EQUIPMENT, AND FACILITIES

PROVIDER shall be solely responsible for the provision of all appropriate educational
materials, supplies, equipment, and facilities for a pupil as outlined in the PROVIDER"S
state approved application and required in the pupil’'s SLP. A PROVIDER who desires
to use DISTRICT’S facilities must make a separate application for use of facilities
through DISTRICT’S Rental of Facilities Agreement, which outlines facilities use and
fees. DISTRICT may deny an applicant’s request. DISTRICT facilities may not be
available during non-student days. PROVIDERS using DISTRICT’S facilities will not
have access to the DISTRICT’S computers, supplies, or equipment without prior
approval. All tutoring sites must be maintained in a clean and safe condition and be
located in an area that is safe and secure.

PROVIDERS who are permitted to use DISTRICT’S facilities shall submit the following
at least 30 days prior to intended use of facility: the completed Rental of Facilities
Agreement, a check for the total amount due made payable to The School Board of
Gadsden County, and a separate check made payable to the school for the damage
deposit. All Rental of Facilities Agreements and checks should be turned in to the
Director of Facilities, Mr. Wayne Sheppard. If PROVIDER does not submit the
completed form and payment 30 days prior to the intended use of the facility, DISTRICT
will notify PROVIDER in writing that the Rental of Facilities request will be denied and
the PROVIDER will not be allowed to use the facility The DISTRICT shall deliver
revisions to PROVIDER once they are effective. One average size classroom may be
used to tutor no more than 10 students at any one time. If the PROVIDER is permitted to
use a DISTRICT school, the PROVIDER must inform the principal or his/her designee
immediately upon arriving on the campus and just before vacating the campus for cach
tutoring session.

J. STUDENT RECORDS

All student records shall be kept in a secure location preventing access by unauthorized
individuals. PROVIDER will maintain an access log delineating, date, time, agency, and
identity of any individual accessing student records.

PROVIDER agrees to provide access to and copies of student records to DISTRICT
and/or the parents/guardians of DISTRICT’S student. PROVIDER shall not forward to
any person other than parents/guardians, any student record without the written consent
of the parent/guardian or DISTRICT.

PROVIDER shall maintain a monthly student attendance sheet for each student. The

student’s attendance sheet should include the name of each student, name of PROVIDER,

the employee who rendered the service, the amount of time of such service, and the

student’s signature or parent’s signature for each session attended. PROVIDER is paid

only for sessions students attend. All records of attendance shall be maintained on the

DISTRICT’S SES Student Attendance Form. _.
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If a parent requests that the PROVIDER withdraw a student from the program, the
PROVIDER should notify the DISTRICT in writing stating the reason(s) for the request.

If a student fails to attend three consecutive tutoring sessions, the PROVIDER must
contact the parent prior to the next tutoring session. If PROVIDER is unable to contact
the parent after three attempts, the PROVIDER should notify the DISTRICT
immediately.

If PROVIDER determines that a student is not going to be able to be tutored in
compliance with the terms set forth in the SLP, the PROVIDER must initiate a revision
of the SLP and receive written approval from the parent and the DISTRICT.

I. ATTENDANCE ROSTERS

The MONTHLY Attendance Roster should include the name of each student,
name of PROVIDER, the employee who rendered the service, and the start time
and end time of such service. The parent or authorized supervising adult taking
charge of the student after the tutoring session must sign their full name on the
attendance sheet at the end of each session the student attends. A student
signature will only be accepted in the event that the PROVIDER has received
written notice from the parent that the student is to walk home. The person
signing should also note the time the student is being signed out of the
PROVIDER'’S care. The student’s tutor should sign the bottom of each
attendance record verifying that all data recorded on the Attendance Form is
complete and accurate. All records of attendance shall be maintained on the
DISTRICT’S SES Attendance Form for each student and will be submitted with
the PROVIDER’S monthly invoice.

II. PROGRESS REPORTS

All Progress Reports shall contain the student’s name, school, homeroom teacher,
the goal(s) the student is working towards, and the percentage of each tutoring
goal accomplished as evidenced by tutoring work completed. The student’s level
of attendance and level of participation must also be included.

PROVIDER must regularly notify each student’s parents and teachers of the
student’s progress. If requested by the DISTRICT or a parent, the PROVIDER
shall give these reports in the following languages: English, Spanish, Creole, and
Portuguese.

To measure the student’s progress toward achieving the goals by the following
method(s):

Frequent monitoring through informal or formal assessments.

To send progress reports to regularly inform the student’s parents, the student’s school
and the DISTRICT regarding the student’s progress toward achieving the goals stated on
the Student Learning Plan. Progress reports will be submitted to each according to the
following schedule:
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To parents Weekly o Monthly ‘ti
To the school Weekly o Monthly ﬁ

To the DISTRICT Monthly ,
({(h N\ v S

# Sessions per Week: !h!M Lz ( 6 P‘ (‘lﬂ ’ ' # Sessions per Month: 4 — a;//y,, IE’&‘W

Type of Service: Check and complete all that apply.
Online One-on-One o

Small Group \5(‘ Maximum number of students per tutor i 2

Time/Day of Sessions:

nueS{ J“OWS Mandp W — ilwfm/ Pef a(}mcaﬁm

LLocation of Sessions: (.iu.*(,k all that apply.

*1 School campus o Provider facility Faith-based center
Community-based center o Student’s home (on-line or computer-based)
Child Care Center "W Public site such as public library

0 Student’s home with tutor present

Such services shall include all of the accommodations stated in the student’s IEP. LEP
Plan, and 504 Plan if applicable.

K. START OF TUTORING

PROVIDER must be able to provide services to eligible students no later than October
15,2009, contingent upon receipt of the DISTRICT approved student enrollment list
being provided at least 20 days prior to the start date.

Tutoring must commence within thirty (30) calendar days of PROVIDER receiving
student contact information. If PROVIDER fails to start tutoring with at least 80% of
students that the DISTRICT assigns to PROVIDER, the DISTRICT will reassign any
students that have not started tutoring and PROVIDER will not receive any incoming
students from DISTRICT’S future enrollment periods. PROVIDER will be given an
additional fifteen (15) calendar days to begin services with the remaining 20% of
students. Failure to start tutoring with the remaining 20% of students will result in
DISTRICT reassigning students to a new company.

SLPs for students must be submitted at least five (5) business days prior to the start date.

L. TUTORING SERVICES
I. PROVIDER APPLICATION

PROVIDER must deliver services in compliance with the PROVIDER'S
state approved application.

II. FEDERAL/STATE LAWS
During the term of this Agreement, PROVIDER shall comply with all

applicable federal, State Board of Education, and local statutes, law | W
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ordinances, rules and regulations relating to the provision of Supplemental
Educational Services, including securing and maintaining in force such
permits and licenses as are required by law in connection with the furnishing
of services pursuant to the Contract.

PROVIDER must also ensure that the SES is in compliance with federal/state
laws and DISTRICT Rules regarding health, safety, and civil rights including
but not limited to the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act.

III. TUTORING CONTENT
Tutoring sessions must be related to each student’s goals. If it is found that
tutoring is not in conformity with the PROVIDER’S state-approved
application, the student’s SLP, or the student’s MONTHLY Attendance
Form, then that tutoring session will not be paid by the DISTRICT and
the PROVIDER must submit a written plan to the DISTRICT Federal

Programs Director to revise the tutoring sessions to meet the needs of the

individual students before tutoring may continue.

IV. TUTORING LIMITS
PROVIDER shall limit tutoring to six (6) hours per week.

M. CONTROL OF STUDENTS

PROVIDER, while providing services, shall be responsible for the control and safety of
all students from the time the student arrives for services until the student is placed under
the control of the parent/guardian or other approved caregiver, at the end of the service.
The PROVIDER must escort all students to the proper caregiver or approved means of
transportation at the end of service. The PROVIDER must check the ID of the person

picking up the child to make sure it matches an individual allowed to care for that child if
the person is unknown to the PROVIDER.

N. MONTHLY INVOICES

PROVIDER shall submit to DISTRICT monthly invoices itemized by student name and
student identification number, actual number of hours by subject for which services were
provided, and an amount due. For each monthly invoice PROVIDER shall submit:

L. Original attendance records as described in Section J-1 or if the
PROVIDER is computer based, a form generated from the program
being used by the student showing the dates and times the student
was logged into the system.

II. A progress report as described in Section J-11 for each student
completed monthly.

Tutoring that extends beyond six (6) hour per week will not be paid by DISTRICT.
PROVIDER is paid only for segsions s!tudenlls‘{qtlend. PROVIDER shall receive
compensation in the amount nf‘i%ﬂ&f{clhéﬂ't exceed the per hour rate as stated in state-
approved application. PROVIDER is pai on y for students who have an active Student
LLearning Plan with said PROVIDER. The DISTRICT shall make monthly payments to
the PROVIDER within 30 days of the submitted invoice provided that the invoices are

submitted no later than the 15™ (day) of the month following services rendered. The total

payment for the 2009-2010 school year will not exceed $1,235.00 per student. This
Supplemental Educational Services Initials [%
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amount will be adjusted based on the final award of funds to the Florida Department
of Education by US Department of Education. All invoices must be submitted to the
Federal Programs director at 35 Martin Luther King Jr. Blvd., Quincy, FL. 32351. The
last day that PROVIDER may provide SES will be June 17, 2010. The last day to submit
an invoice will be June 24, 2010, unless funds become available for services beyond June
24,2010.

0. INCENTIVES
PROVIDER must limit student incentives as follows:

I. Must not exceed a total of fifty ($50.00) per student for all incentives:
II. Incentives must be earned by achievement or attendance;

PROVIDER shall not provide parent incentives.

P. CONTACT PARENTS
PROVIDER must contact the parent of any student who misses three or more days of

tutoring in a timely manner. If contact cannot be made, the PROVIDER must notify the
DISTRICT immediately.

Q. CONTINUE TUTORING

PROVIDER must continue to provide supplemental educational services to eligible
students who are receiving such services until exhaustion of DISTRICT funds per student
allocation amount as determined and published by the Florida Department of Education.

R. ACCESS TO RECORDS

PROVIDER shall allow access to its facilities and records for periodic monitoring of
each student’s instructional program by DISTRICT and shall be invited to participate in
the review of each student’s progress by DISTRICT as needed. DISTRICT
representatives shall have access to observe each student at work, observe the
instructional setting, review lesson plans, interview PROVIDER, and review students’
progress including the behavior intervention plan, if any.

S. INSPECTION AND AUDIT

PROVIDER shall provide access to records or reports, or other matters relating to the
Contract, upon request by DISTRICT or appropriate federal and/or state agency. Fiscal
and all required records shall be maintained by PROVIDER for five (5) years after final
payment and pending matters are closed and shall be available for audit.

T. SUBCONTRACT AND ASSIGNMENT

PROVIDER shall not subcontract or assign any of the work contemplated under this
Contract without first obtaining written approval from DISTRICT. Such approval shall
be attached and made part of this Contract. Subcontracts or assignments may be entered
into only with PROVIDERS certified by the Florida Department of Education.

U. INDEMNIFICATION

PROVIDER shall defend, hold harmless, and indemnify DISTRICT and its governing
board, officers, agents, and employees from and against all liabilities and claims for
damage for death, sickness, or injury to any person(s) or damage to any property,
including, without limitation, all consequential damages and expenses (including attorney

fees). from any cause whatsoever arising from or connected with its service hereunder,
Supplemental Educational Services Initials
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resulting from the negligence or intentional acts of PROVIDER, its agents or employees.
It is understood and agreed that such indemnity shall survive the termination of this
Contract.

V. COPYRIGHT AND PATENT INFRINGEMENT LAWS

All materials used by PROVIDER are subject to federal law regarding copyrights and
patents.

W. REQUIRED DOCUMENTS

PROVIDER shall provide the DISTRICT with the following required documents when
the executed contract is submitted to DISTRICT.

I. Insurance certificate with satisfactory evidence of compliance with
all insurance coverage Section 3.B of this contract.

I1. Accident/Incident reporting procedures as described in Section
G-VII of this contract,

III. Partnership agreement, Articles of Incorporation and/or registration
of fictitious name(s).

RIGHT TO WITHHOLD

DISTRICT may withhold payment to PROVIDER, with a written notice of such
withholding, when in the opinion of DISTRICT, PROVIDER is not in compliance with
this contract.

IF DISTRICT gives notice of intent to withhold, PROVIDER shall have fourteen (14)
calendar days from the day of receipt of said notice to correct such deficiency and/or may
invoke the dispute resolution provision herein. If deficiency is not corrected within
fourteen (14) calendar days, the DISTRICT will give written notice to terminate this
contract.

TERMINATION

To terminate this Contract, either party shall give twenty (20) calendar days written
notice as provided herein prior to the date of the termination. The fourteen (14) day
notice of intent to withhold will be counted as part of the twenty (20) calendar day
written notice.

A. This Contract may be terminated if PROVIDER fails to submit the
required documents and the executed contract by the due date, August
11,2009,

B. This Contract may be terminated if PROVIDER is unable to meet the
agreed-upon goals and timetables as established in the student’s SLP.

G This Contract may be terminated if PROVIDER fails to comply with all
marketing requirements or if PROVIDER distributes incorrect
information about PROVIDER’S program.

D. If DISTRICT must present PROVIDER with more than two notices of
intent to withhold, upon third such notice DISTRICT will notify
PROVIDER of intent to terminate this contract.

E. This Contract may be terminated by DISTRICT or PROVIDER at any
time.

Supplemental Educational Services

Initials &%
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10.

11,

12.

E. PROVIDER’S exercise of its right to terminate this Contract shall not
alleviate its responsibilities to complete any existing SLP’s. Upon
termination without default of PROVIDER, DISTRICT shall pay.
without duplication, for all services satisfactorily performed to date of
termination. In consideration of this payment, PROVIDER waives all
rights to any future payments for damages.

G. Any amounts owed DISTRICT by PROVIDER at the time of
Termination will be set off against the final payment.

PROHIBITION OF LOBBYING
No funds made available shall be used in any way for lobbying or fundraising activities.

INDEPENDENT CONTRACTOR STATUS

This Contract is by and between two independent entities and is not intended to and shall
not be construed to create a relationship with the PROVIDER or agent, servant,
employee, partnership, joint venture, or associate. PROVIDER understands and agrees
that it shall be responsible for providing its own salaries, payroll, taxes, withholding,
insurance, workers compensation coverage and all other benefits of any kind, as required
by law for its own employees, and assumes the full responsibility for the acts, and/or
omissions of his/her employees or agents as they relate to the services to be provided
under this Contract.

NON-EXCLUSIVITY
It is understood that the DISTRICT may also contract with other PROVIDERS to provide

SES services. This contract in no way gives exclusivity to the PROVIDER for services
rendered under the SES program

GOVERNING LAW

The terms and conditions of this Agreement shall be governed by the Laws of the State of
Florida with venue in Gadsden County, Florida.

DISPUTES

Dispute between DISTRICT and PROVIDER concerning the meaning, requirements or
performance of this Contract shall be submitted in writing and delivered in person or by
certified mail to Tammy McGriff Farlin. The determination of DISTRICT shall be made

by the Superintendent’s designee, and shall be made in writing and shall be binding for
both parties.

MODIFICATION AND AMENDMENTS

This Contract may be modified or amended only by a written document signed by
authorized representatives of PROVIDER and DISTRICT. No change in this Contract or
in the SLP shall result in DISTRICT financial obligation to PROVIDER in excess of the
State/Federal reimbursement rate per student per year to DISTRICT.

NOTICES

Notices required under this Contract shall be valid when delivered by hand delivery,
certified mail, facsimile transmission, email or national overnight delivery or courier
service such as Federal Express or UPS. All correspondence to the DISTRICT must be
delivered to Tammy McGriff Farlin, Title I Coordinator, at 35 Martin Luther King, Jr.

Supplemental Educational Services Initials
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address as noted on the PROVIDER'S state approved application unless DISTRICT is
otherwise notified in writing.

13. SEVERABILITY CLAUSE
If any provision of this Contract is held in whole or in part to be unenforceable by

DISTRICT for any reason, the remainder of that provision and of the entire Agreement
shall be severable and remain in effect.

14. ENTIRE CONTRACT/AGREEMENT

The following School Board of Gadsden county Title I Supplemental Educational Service
documents constitute the entire Agreement between DISTRICT and PROVIDER:

a.
b.
(4

T e o

This Contract

Student Enrollment Form completed by parents

PROVIDER SES Application approved by the Florida Department of
Education

Insurance Provisions

Tutor Training Log signed and dated by trained tutors

District Employee Code of Ethics Pledge

Student Learning Plan (SLP)

Rental of Facilities Policy.

These documents supersede any prior or contemporaneous understanding or agreement with
respect to the services contemplated.

Supplemental Educational Services Initials M B
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THE SCHOOL BOARD OF COUNTY
TITLE I SUPPLEMENTAL EDUCATIONAL SERVICES CONTRACT

Signature Page

Each party signing this contract on behalf of either party individually warrants that he or she has
full legal power to execute the contract on behalf of the party for whom he or she is signing and
to bind and obligate such party with respect to all provisions contained in the contract.

DISTRICT:
Judge Helms
Board Chairperson: Name / Signature / Date

Reginald C. James

Superintendent (Gadsden County): Name / Signature / Date
The School Board of Gadsden County: Florida

35 Martin Luther King, Jr. Blvd, Quincy. FL. 32351

SU&P}EMENT 5 ATIONA SERVIC S/}’ROV]DER

Lefies & elulafrena( ;épm'ft [ &
fft/éé//? /’;ﬁe/ Ul ) Aieline Qﬁ 5/2/(/

Provider Authorizéd Représentative: Namé / Title / Signature / Bate ~

Hepte 1S educutsinad Deselepment deseiates, Zur

Name of Supplemental Educational Service Provider:

19052 M) &2 /e e

Address

fiam: lafes, F =g

City / State / Zip Code

(US) 362588 7/ 42057

Phone Nunfber / Tax Identification Number:

Authorized name, contact number and address for sending notice and information
if different from above:

Name / Title Address

Date / Phone Number City / State / Zip code

Supplemental Educational Services ]nilia]sW ;% -
Provider Contract, 2009-2010

Page 61 of 351



Client#: 22674

EDUCADEV

ACORD. CERTIFICATE OF LIABILITY INSURANCE 8062009

PRODUCER

Cypress Insurance Group BO-CL
P.O. Drawer 9328

Fort Lauderdale, FL 33310-9328
954 771-0300

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE NAIC #

INSURED
Educational Development Associates, Inc
dba ACALETICS
14052 N.W. 82nd Avenue
Miami Lakes, FL 33016

mnsurer 4 Markel Insurance Company
nsurer @ Technology Insurance Co.
INSURER C:

INSURER D
INSURER E:

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR

MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

[ e TYPE OF INSURANCE POLICY NUMBER R ATE s | AT LmiTS
A GENERAL LIABILITY 3602CC315225 07/01/09 07/01/10 EACH OCCURRENCE $1,000,000
T‘ COMMERCIAL GENERAL LIABILITY %ﬁm‘ﬂéme] $100,000
| CLAIMS MADE El OCCUR MED EXP (Any one person) 35,000
] PERSONAL & ADV INJURY | $1,000,000
- GENERAL AGGREGATE $2,000,000
GENL AGGREGATE LIMIT APPLIES PER PRODUCTS - COMPIOP AGG | 52,000,000
POLICY [_] f?gf Loc
A | AUTOMOBILE LIABILITY 3602CC315225 07/01/09 07/01/10 COMBINED SINGLE LIMIT | g4 .06 0100
ANY AUTO (Ea accident) L) 1)
ALL OWNED AUTOS BODILY. INJUHY
| | scHEDULED AUTOS {Per person) $
| X_| HIRED AUTOS BODILY INJURY 5
| X_| noN-OWNED AUTOS (Paraccdent)
L PROPERTY DAMAGE s
(Per accident)
| GARAGE LIABILITY AUTO ONLY - EA ACCIDENT |§
ANY AUTO OTHER THAR EAACC |§
AUTO ONLY aca s
EXCESS/UMBRELLA LIABILITY EACH OCCURRENCE s
OCCUR CLAIMS MADE AGGREGATE $
- s
DEDUCTIBLE $
RETENTION $ 3
B | WORKERS COMPENSATION AND TWC3174088 09/14/09 09/14/10 X | WESTATL. RTH
EMPLOYERS'LIABRITY E.L. EACH ACCIDENT 51,000,000
ANY PROPRIETOR/PARTNER/EXECUTIVE — . :
OFFICER/MEMBER EXCLUDED? NO EXCLUSIONS E L DISEASE - EA EMPLOYEE| 51,000,000
I yas, dascriba under
SPECIAL PROVISIONS balow E.L. DISEASE - Pouicy umiT | 51,000,000
OTHER
SEX/ABUSE PROF 3602CC315225 07/01/09 07/01/10 1,000,000/2,000,000
TEACHERS PROF 3602CC315225 07/01/09 07/01/10 1,000,000/2,000,000

DESCRIPTION OF OPERATIONS | LOCATIONS / VEHICLES | EXCLUSIONS ADDED BY ENDC

The School Board of Gadsden County Florida, including all current, former, and future Board members,
employees, officers, volunteers, and agents are named additional insured as respects liability when
required by written contract subject to policy terms, conditions and exclusions. Waiver of Subrogation
applies to General Liability and Workers Comp. 0 Deductible applies to all policies.

T /| SPECIAL PROVISIONS

35 Martin Luther King, JR Blvd
Quincy, FL 32351

CERTIFICATE HOLDER CANCELLATION 10 Days for Non-Payment
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
Gadsden County Public Schools DATE THEREOF, THE WILL ORTOMAIL _30  DAYS WRITTEN

|NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

REPRESENTATIVES.
AUTHORIZED REPRESENTATIVE

o S,

ACORD 25 (2001/08) 1 of 2 #S79246/M78183 /: N T\ SM ® ACORD CORPORATION 1988
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ACALETICS
14052 NW 82nd Avenue = Miami Lakes, Florida 33016
o eacrg. b muss Dade (305) 362-8887 = Toll Free (866) 877-1222 o g s ren

ACCIDENT/INCIDENT/EMERGENCY Reporting PROCEDURES

Below are the appropriate procedures for handling and reporting accidents or
incidents when a pupil and/or employee has suffered an injury, injured another
individual or has been involved in an activity requiring notification of law
enforcement or emergency personnel.

In the advent of an emergency the following policy is should be adhered to.

¢ Student/Employee should secure their immediate area by locking the
doors, securing all sliding doors, and windows.

* Immediately contact 911 should the situation call for this action

« Establish contact with the building staff to determine what is being done to
promote the safety of all occupants of the building.

+ Student/Employee should only leave the room briefly to make sure the
halls and thruways are clear of any students that are “in transit.” These
students should be located immediately and taken to a safe area.

e DO NOT attempt to leave the room and investigate what may be
happening.

* Try to promote a calm environment by continuing with the designated
lesson for the tutoring session.

¢ Wait for emergency services to grant the “all clear” before anyone leaves
the room or students are released to their parents/guardians.

e |If a fire erupts during a tutoring please evacuate your class in a calm,
controlled manner out of the building and to a safe distance.

MEDICAL EMERGENCIES

If a student or fellow staff member is injured the Lead Tutor should be
informed right away. The Lead Tutor should make the decision as to
whether or not 911 should be called. If it is a matter of life and death, 911

should be called before going to the Lead Tutor. It is the responsibility of
the Lead Tutor to inform ACALETICS of the incident immediately.

© Educational Development Associates, Inc 1
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ACALETICS

14052 NW 82nd Avenue = Miami Lakes, Florida 33016
v Pt 208 S Dade (305) 362-8887 - Toll Free (866) 877-1222

[

Accident/Incident Report

Date: Time:

School: County:

Name of Person(s) reporting information

Name of Individual(s) involved in incident/accident

Where did the accident/incident take place?

Describe the accident/incident in full detail.

Witness(es) Name (Print):

Witness(es)Signature:

© Educational Development Associates, Inc.

P e ¢
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ARTICLES OF INCORPORATION
OF

EDUCATIONAL DEVELOPMENT ASSOCIATES, INC.
ARTICLE I- NAME x 800 =0 a1

The name of this corporation is EDUCATONAL DEVELOPMENT ASSQCIATHS,
INC. ¥ 1 S

ARTICLE II - DURATION

This corporation shall have perpetual existence com@encing on the
date of this filing of these Articles of Incorporation with the
Department of State.

ARTICLE III - PURPOSE

This corporation is orgainized for the purpose of transacting any
or all lawful business.

ARTICLE IV - CAPITAL STOCK

This corporation is authorized to issue 500 shares of $1.00 par
value common stock which shall be designated as "Common Shares."

ARTICLE V - PRE-EMPTIVE RIGHTS

Every shareholder, upon the sale for cash of any new stock of this
corporation shall have the right to purchase his pro-rata share therdof

(as nearly as may be done without issuance of fractional shares) at the
price at which it is offered to others.

ARTICLE VI - INITIAL REGISTERED OFFICE AND AGENT

The street address of the initial registered office of this
corporation is 6447 Miami Lakes Dr., East, Suite 206, Miami I‘akﬁmil , and the

name of the initial registered agent of this corporation at that address
is Michael A. Bell.

ARTICLE VII - OFFICERS AND DIRECTORS

This corporation shall have two Directors constituting the initial
Board of Directors. The number of Directors may be either increased or
decreased from time to time by the Bylaws. The name and address of the
initial Officers and the Board of Directors of this corporation are:

Janet Matthews, President/Secretary 7105 Miami Lakes Drive
Unit N 20
Miami Lakes, Florida

33014

Michael k. Bell, Vice~President/Treasurer Same address as abova.
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ARTICLE VIII - INCORPORATOR
The name and address of the Incorporator signing these articles is:

Michael A. Bell, Vice-President/Treasurer 7105 Miami Lakes Drive
Unit N 20
Miami Lakes, Florida
33014

ARTICLE IX - INDEMNIFICATION

The corporation shall indemnify any Officer or Director, or any
former Officer or Director, to the full extent permitted by law.

ARTICLE X - AMENDMENT

This corporation reserves the right to amend or repeal any
provision contained in these Articles of Incorporation, or any
amendment hereto, and any right conferred upon the shareholders is
subject to this reservation.

IN WITNESS WHEREOF, the undersigned Incorporator has executed
these Articles of Incorporation on the date of signing.

P fai JAT 52 O

Michael A. Bell (
Incorporator

Dated: August 31, 1987

STATE OF FLORIDA
COUNTY OF DADE

BEFORE ME, a Notary Public authorized to take acknowledgments in
the State and County set forth above, personally appeared Michael A. Bell,
known to be and known by me to be the person who executed the foregoing
Articles of Incorporation, and he acknowledged before me that he
executed the same.

IN WITNESS WHEREOF, I have hereunto set my hand and seal in
state and County last aforesaid, this _?_Laiday of _&7.._2

1987,

NOTARY PUBLIC,
at Large

State of F

My commission expires: 7-2/-9/
NOTARY PUSIC, TTATEOF 717 !
L i

PONLL.. . w4 |

Fu rwaeies 1
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CERTIFICATE DESIGNATING PLACE AND NAMING AGENT UPON WHOM
PROCESS MAY BE SERVED

In compliance with Section 48.091, Florida Statutes, the
following is submitted:

First, that EDUCATIONAL DEVELOPMENT ASSOCIATES, INC.

Desiring tc organize or qualify under the laws of the State of
Florida, has namedMichaelA.BelldS its agent to accept service of process
within Florida.

pated: August 31, 1987

s
Phichnof 0. R0 (>
Mjchael A. Rell, Director

ACCEPTANCE OF DESIGNATION BY REGISTERED AGENT

Having been named to accept service of process for the above stated
corporation, at the place designated in the Articles, I hereby agree to
act in this capacity, and I further agree to comply with the provisicns
of all statutes relative to the proper performance of my duties.

pated: August 31, 1987

2
7 B i
Michael A. Bell e

Registered Agent L

]
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% Bepartment of State

{0 | certify from the records of this office that ACALETICS is a Fictitious Name
% registered with the Department of State on April 15, 2009.

The Registration Number of this Fictitious Name is G09105900287.

| further certify that this office began filing Fictitious Name Registrations on

s I further certify that said Fictitious Name Registration is active.
=
i January 1, 1991, pursuant to Section 865.09, Florida Statutes.

C Given under my hand and the
ﬁﬂ. Great Seal of the State of Florida
0 o at Tallahassee, the Capital, this the
; AU ST Fifteenth day of April, 2009

*’19.-‘. GO W 18 ?ﬁ%l rt 5. Mrofon
Qe Secretary of State
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APPLICATION FOR REGISTRATION OF FICTITIOUS NAME

DOCUMENT# G09105900287 '
Fictitious Name to be Registered: ACALETICS

Mailing Address of Business: 14052 NW 82 AVENUE
MIAMI LAKES, FL 33016

Florida County of principal place of business: MIAMI-DADE FILED
; Apr 15, 2009
FELNumber: Secrgtary of State

Owner(s) of Fictitious Name:

EDUCATIONAL DEVELOPMENT ASSOCIATES, INC.
14052 NW 82 AVENUE

MIAMI LAKES, FL 33016 US

Florida Registration Number: M58799

FEI Number: 65-0009089

I (we) the undersigned, being the sole (all the) party(ies) owning interest in the above fictitious name, certify that the
information indicated on this form is true and accurate. | (we) understand that the electronic signature(s) below shall
have the same legal effect as if made under oath.

MICHAEL A. BELL, VP 04/15/2009
Electronic Signature(s) Date
Certificate of Status Requested (X) Certified Copy Requested (X)
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THIS SUPPLEMENTAL EDUCATIONAL SERVICE PROVIDER A(R

(“Contract™) is made and entered this day of Au= \_,a.\ 2
School Board of Gadsden County Florida in Quincy, Florida (héreinafter referrec
“DISTRICT,”) and

Name of State-Approved SES Provider: '\| @ A(Tw, &(;“ﬂuu&\ LeAminy o -
Contact Address: 2202 A\ —datold Pals )

City, Zip, State: “Tﬁwi}«_ 3C 3601

Supplemental Educational Service Provider (hereinafter referred to as the “PROVIDER”) for the
purpose of providing Supplemental Educational Services (SES) to eligible students.

RECITALS

WHEREAS, DISTRICT is authorized by state and federal law to enter into an agreement with
the State-Approved Supplemental Educational Services PROVIDERS for the aforementioned
purpose.

WHEREAS, PROVIDER is specially trained, experienced and competent to perform the SES
required by DISTRICT, and such services are needed on a limited basis; and

WHEREAS, No Child Left Behind Act, 20 U.S.C. Section 6316(e) outlines the requirements for
supplemental educational services; and

WHEREAS, PROVIDER has been approved by the State of Florida Department of Education
has having met the qualifications to be certified as a Supplemental Educational Services
PROVIDER; and

WHEREAS, PROVIDER is willing to provide such services to DISTRICT’s eligible students if
selected by the parent/guardians of eligible students; and

WHEREAS, PROVIDER is financially sound and otherwise capable of fulfilling its
requirements to the DISTRICT, students and parents during the term of this Contract.

DEFINITIONS

° Eligible Students. Students are eligible to receive SES if they are eligible for free or
reduced price lunch and the school in which they are enrolled has been identified as
in need of improvement for three or more consecutive years according to NCLB.

. Student Learning Plan (SLP). NCLB requires each school district to enter into an
agreement with the state-approved provider selected by a parent. This agreement is
recognized in Florida as the SLP and must be developed in consultation with the
student’s parents and the provider. The plan must include a statement of specific
achievement goals for the students, how the student’s progress will be measured, and
a timetable for improving achievement that, in the case of a student with disabilities,
is consistent with the student’s IEP under IDEA or the student’s section 504 plan.

Supplemental Educational Services Initials iq[? )
Provider Contract, 2009-2010 e mg
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The SLP must also describe how the student’s parents and teacher will be regularly
informed of the student’s progress.

° Parents/Guardianship. For the purpose of this Contract, a parent is the natural or
adoptive parent, legal guardian, or surrogate parent as indicated by the judicial
system.

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES
CONTAINED HEREIN, it is agreed between the parties as follows:

1. TERM
This Contract shall become effective upon full execution of the contract by both parties
and shall remain in force until July 1, 2010.

2. DISTRICT OBLIGATIONS

The DISTRICT must:

A. NOTIFY PARENTS

Annually notify parents of eligible students (during years when it is required by NCLB to
offer SES) before and after the start of the school year of the opportunity to obtain SES
and provide them with a list of state-approved SES providers;

B. ASSIST PARENTS
Assist parents, if requested by them, in obtaining additional information regarding state-
approved SES PROVIDERS that are available to serve their child(ren);

C; STUDENT ENROLLMENT FORM

Provide sample Student Enrollment Form to PROVIDER. PROVIDER shall not
complete the Student Enrollment Form. It is the PARENT’S sole responsibility to
complete the Student Enrollment Form.

D. PRIORITIZE STUDENTS
Prioritize students if numbers exceed DISTRICT set aside funds providing services for
the lowest achieving eligible students.

E. PROVIDE STUDENT CONTACT INFORMATION

Once a parent selects a PROVIDER for their child(ren) and after the contract with the
DISTRICT is signed, the DISTRICT must notify the PROVIDER within ten (10)
business days after the close of each enrollment period of the student’s name, school,
address and telephone of record, and allow the PROVIDER to initiate contact with the
student’s parents for the provision of SES. To ensure SES PROVIDERS have access to
correct student contact information, the DISTRICT has to maintain an updated student
contact list.

F. PAY PROVIDER

Agree to pay the PROVIDER for educational services provided in compliance with the

PROVIDER'S state-approved application. Services beyond the supplemental educational

services consistent with the state approved application, including, but not limited to,

assessing students, development of Student Learning Plans, homework help,

transportation and/or provision of facilities, will not be paid by DISTRICT. DISTRICT
Supplemental Educational Services Initials Hré ; )
Provider Contract, 2009-2010 i ——
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will not pay more than the per pupil allocation amount as determined and published by
the Florida Department of Education.

3. PROVIDER OBLIGATIONS AND PROHIBITIONS

The PROVIDER must:

A. ANNUAL MEETING

PROVIDER must attend the Annual Provider Meeting to discuss PROVIDER obligations
if PROVIDER did not provide SES to students in DISTRICT in 2008-2009 or if
PROVIDER did not attend the DISTRICT Technical Assistance meeting at the end of the
2008-2009 school year. Due to extenuating circumstances (illness or extreme weather) in
lieu of the annual PROVIDER meeting, PROVIDER may schedule an individual meeting
with DISTRICT SES coordinator within seven (7) days of the Annual Provider Meeting.

B. INSURANCE

PROVIDER will obtain and maintain insurance. At the time of executing this
Agreement, PROVIDER shall furnish a certificate of insurance naming the School Board
of Gadsden County, Florida as a certificate holder and additional insured.

Certificates of coverage shall include adequate information to determine adequacy of
coverage, including, but not limited to:

1. Confirmation of deductibles for each policy and coverage

2. Copy of Additional Insured endorsement.

3. Copy of the endorsement providing thirty (30) day notice to the DISTRICT
for cancellation, non-renewal or major coverage change.

4. Copy of endorsement providing waiver of subrogation.

In the event PROVIDER pays insurance premiums more frequently than annually,
PROVIDER shall promptly upon the making of each premium payment provide evidence
thereof to DISTRICT.

All insurance policies shall be insured with insurers qualified to do business in Florida
and having an A.M. BEST rating of at least B+ IX.

All policies (except Worker’s Compensations and Employee Liability) shall provide the
following endorsements:

1. The School Board of Gadsden County, Florida as an additional insured
utilizing the following language: The School Board of Gadsden County
Florida, including all current, former, and future Board members,
employees, officers, volunteers, and agents.

2. A thirty (30) day notice to the DISTRICT for cancellation, non-renewal or
major coverage change.

A waiver of subrogation should be included on the General Liability policy as well as the
Worker’s Compensation policy.
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PROVIDER insurance requirements:

I. Commercial General Liability Coverage (Coverage shall include bodily
injury, property damage, personal injury, contractual liability, sexual abuse
and molestation coverage) Limits: $1.000.000.00

2. Worker Compensation Insurance (If a provider is entreating board premises
for services, a waiver of subrogation must be provided.)

Limits: $1,000,000.00

3. Auto Liability (if the provider is transporting students)
Limits: $1.000,000.00 CSL (Combined Single Limit)

4. Error and Omissions (The provider agrees to continue insurance coverage for
24 months after cancellation/termination of this Agreement.)

Limits: $1.000.000.00

C. PROHIBITION OF DISCLOSURE
PROVIDER must not disclose to the public the identity of any student eligible for or

receiving Supplemental Educational Services without the written permission of the parent
of such student.

D. PROHIBITION OF DEFAMING DISTRICT
PROVIDER must not defame the DISTRICT in any way or at any time, including but not
limited to recruiting, advertising, presentations, publications, and/or parent conferences.

E. EQUAL OPPORTUNITY

PROVIDER shall not discriminate on the basis of race, color, religion, sex, age, national
origin, marital status or qualified disability in its employment practices or operation of its
programs.

F. MARKETING REQUIREMENTS
All marketing materials must be reviewed and approved by Tammy McGriff Farlin,
Federal Programs Director prior to distribution. All marketing materials distributed to
parents must include the following:
* “In order for your child to be eligible for free tutoring, your child must attend
a Title I School in its second year of school improvement AND be eligible
for Free or Reduced Price Lunch for the 2008-2009 school year.”

In addition PROVIDER may list the eligible SES schools where PROVIDER will be
providing SES.

Failure to comply with all marketing requirements will result in this contract becoming
null and void.

G. PROVIDER EMPLOYEES
PROVIDER must ensure that all tutorial staff:

I. QUALIFICATIONS

Meet the minimum qualifications for Title I paraprofessionals, as
specified in the PROVIDER application.
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II. CODE OF ETHICS
All teachers who are employed by PROVIDER remain subject to the
Code of Ethics of the Education Profession in Florida. PROVIDERS
may not request that teachers engage in any activity that is not
permitted under the Code of Ethics of the Education Profession in
Florida.

Recruitment of students on behalf of PROVIDER by DISTRICT
employees is strictly prohibited. DISTRICT employees shall not be
offered incentives and/or bonuses for recruiting students for the
PROVIDER.

III. CONFLICT OF INTEREST
PROVIDER agrees to furnish to DISTRICT a valid copy of the
PROVIDER'’S partnership agreement if PROVIDER is a partnership
or the Articles of Incorporation if PROVIDER is a corporation and a
complete and accurate list of the members of the governing body of
the legal entity. PROVIDER shall avoid any actual or potential
conflict of interest on behalf of itself or its employees providing
services hereunder, including, but not limited to, DISTRICT
employee policies.

IV. CONDUCT OF PROVIDER EMPLOYEES
All employees of PROVIDER are to be dressed in a manner
appropriate to teaching young students and conduct themselves as is
appropriate for a person supervising children.

V. FINGERPRINT/BACKGROUND CHECK
PROVIDER agrees that as a condition of entering into this contract,
pursuant to § 1012.32 and § 1012.465, Florida Statutes, any person
entering school grounds or having direct contact with students on
behalf of PROVIDER must meet Level 2 screening requirements as
described in § 1012.32, Florida Statutes. Screening will be at
PROVIDER’S or employee’s expense and must be completed and
credentials issued by the DISTRICT prior to the screened individual
having access to students or to the school grounds. The DISTRICT
reserves the right to prohibit any employee of the PROVIDER from
having contact with students on DISTRICT property if the DISTRICT
has reason to believe that the safety or health of the students might be
in jeopardy.

PROVIDER employee already listed in the Vendor Clearance
Database and existing DISTRICT employees will not need to be
refingerprinted as they are already in the background clearance
database. If PROVIDER hires a DISTRICT employee or someone
already listed on the Vendor Clearance Database, they will need to
submit the name of the employee to Regina Gore , Secretary for Staff
Development & Personnel, for verification of clearance.
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PROVIDERS shall maintain a current list of all employees and e-mail
the DISTRICT’s Federal Program Director if any changes are made to
employee list.

VI. ID BADGES
All PROVIDER employees must wear ID badges with the employee’s

name and picture prominently displayed at all times while on
DISTRICT property.

VII. TUTOR TRAINING
PROVIDER must submit the Tutor Training Log to the DISTRICT
Federal Programs Director prior to allowing a tutor to provide
tutoring to any student(s). The tutor must sign the Tutor Training
Log verifying that he/she has been trained in the procedures listed
below and has received the appropriate tutoring materials necessary
to implement the PROVIDER’S SES program as documented on the
PROVIDER’S state approved application. The Tutor Training Log
must then be submitted to the DISTRICT so the DISTRICT can
verify that the trained tutor has been cleared through a Level 11
Background Check. Upon such verification, the DISTRICT will
then approve the tutor to begin tutoring. If a tutor begins tutoring
prior to DISTRICT approval, the tutoring time will not be paid for
by DISTRICT.

The PROVIDER must train the tutor in the administration of the
PROVIDER’S SES program, DISTRICT SES procedures, and
PROVIDER procedures. The training must also include, but shall
not be limited to, the following:

1. ACCIDENT/INCIDENT REPORT
PROVIDER must train all tutoring personnel in appropriate
procedures for handling and reporting accidents or
incidences when a pupil has suffered an injury, injured
another individual or has been involved in an activity
requiring notification of law enforcement or emergency
personnel.

2. CHILD ABUSE REPORTING
PROVIDER assures DISTRICT that all staff members,
including volunteers, are familiar with and agree to adhere to
child abuse and/or missing children reporting obligations and
procedures under Florida law, including but not limited to,
Florida Statutes 39.201. PROVIDER agrees to provide
annual training to all its employees regarding mandated
reporting of child abuse and missing children. PROVIDER
agrees that all staff members will abide by such laws in a
timely manner.

PROVIDER shall submit immediately by facsimile and mail,

within twenty-four (24) hours, an accident or incident report

to appropriate authorities with a copy to the DISTRICT
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when it becomes aware of circumstances including, but not
limited to allegations of molestation, child abuse, or missing
children under PROVIDER’S supervision.

VIII. EMPLOYEE BENEFITS
PROVIDER represents and warrants to DISTRICT that it will
withhold income tax and social security tax for its employees and
will maintain worker’s compensation insurance for each employee.

PROVIDER understands that its employees will not participate in
any employee benefit provided by the DISTRICT during hours of
employment by PROVIDER.

IX. INDEPENDENT CONTRACTOR
The PROVIDER is, for all purposes arising under this Agreement, an
independent contractor. The PROVIDER and its officers, agents or
employees may not, under any circumstances, hold themselves out to
anyone as being officers, agents or employees of the DISTRICT. No
officer, agent or employee of the PROVIDER or DISTRICT shall be
deemed an officer, agent or employee of the other party. Neither the
PROVIDER nor the DISTRICT nor any officer, agent or employee
thereof, shall be entitled to any benefits to which employees of the
other party are entitled, including, but not limited to, overtime,
retirement benefits, workers’ compensation benefits, injury leave, or
other leave benefits.

H. STUDENT LEARNING PLAN (SLP)

A Student Learning Plan (SLP) shall be developed by PROVIDER in consultation with
parents/guardians and DISTRICT for each eligible student whose parent/guardian elects
to receive SES from PROVIDER. This SLP must be based on academic performance
data and/or a thorough assessment conducted by the state-approved SES PROVIDER.
PROVIDER must clearly state the levels of the student prior to the start of SES. The
goals set forth in the SLP must address specific deficiencies of the student. Each goal
must state the timetable for improving the student’s performance, the specific,
measurable goal that the student will be working towards and the measure of growth that
the student will achieve. All goals must be related to the Sunshine State Standards and be
consistent with the student’s Individual Education Plan (if applicable). PROVIDER shall
submit no more than three (3) goals on each student’s SLP. PROVIDERS must
frequently monitor student’s progress and make students aware of their progress. The
SLP must state the number of sessions to be provided to the student. The SLP shall also
contain the description of how the parent and student’s teacher will be regularly informed
of the student’s progress. The SLP must be signed by the parent, the PROVIDER, and
the DISTRICT before tutoring services may begin.

Changes in any student’s SLP may only be made with the written consent of DISTRICT
in consultation with parents/guardians. PROVIDER, DISTRICT or the parent/guardian
may request a review of a student’s SLP. PROVIDER shall not unilaterally terminate
any SLP. PROVIDER shall obtain written authorization from DISTRICT before

terminating any SLP. A student’s SLP shall terminate if the student ceases to be enrolled
in DISTRICT.
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Parents/guardians shall not be charged for any services rendered under the SLP unless
such services and charges are clearly identified in writing as a separate contract
(independent of this contract), agreed upon in advance and signed by the
parents/guardian. In no event shall the agreed upon charges obligate DISTRICT
financially, nor shall DISTRICT incur any obligations or expense in excess of the
state/federal reimbursement amount as determined and published by the Florida
Department of Education.

I. SUPPLIES, EQUIPMENT, AND FACILITIES

PROVIDER shall be solely responsible for the provision of all appropriate educational
materials, supplies, equipment, and facilities for a pupil as outlined in the PROVIDER’S
state approved application and required in the pupil’s SLP. A PROVIDER who desires
to use DISTRICT’S facilities must make a separate application for use of facilities
through DISTRICT’S Rental of Facilities Agreement, which outlines facilities use and
fees. DISTRICT may deny an applicant’s request. DISTRICT facilities may not be
available during non-student days. PROVIDERS using DISTRICT’S facilities will not
have access to the DISTRICT’S computers, supplies, or equipment without prior
approval. All tutoring sites must be maintained in a clean and safe condition and be
located in an area that is safe and secure.

PROVIDERS who are permitted to use DISTRICT’S facilities shall submit the following
at least 30 days prior to intended use of facility: the completed Rental of Facilities
Agreement, a check for the total amount due made payable to The School Board of
Gadsden County, and a separate check made payable to the school for the damage
deposit. All Rental of Facilities Agreements and checks should be turned in to the
Director of Facilities, Mr. Wayne Sheppard. If PROVIDER does not submit the
completed form and payment 30 days prior to the intended use of the facility, DISTRICT
will notify PROVIDER in writing that the Rental of Facilities request will be denied and
the PROVIDER will not be allowed to use the facility The DISTRICT shall deliver
revisions to PROVIDER once they are effective. One average size classroom may be
used to tutor no more than 10 students at any one time. If the PROVIDER is permitted to
use a DISTRICT school, the PROVIDER must inform the principal or his/her designee
immediately upon arriving on the campus and just before vacating the campus for each
tutoring session.

J. STUDENT RECORDS

All student records shall be kept in a secure location preventing access by unauthorized
individuals. PROVIDER will maintain an access log delineating, date, time, agency, and
identity of any individual accessing student records.

PROVIDER agrees to provide access to and copies of student records to DISTRICT
and/or the parents/guardians of DISTRICT’S student. PROVIDER shall not forward to
any person other than parents/guardians, any student record without the written consent
of the parent/guardian or DISTRICT.

PROVIDER shall maintain a monthly student attendance sheet for each student. The
student’s attendance sheet should include the name of each student, name of PROVIDER,
the employee who rendered the service, the amount of time of such service, and the
student’s signature or parent’s signature for each session attended. PROVIDER is paid
only for sessions students attend. All records of attendance shall be maintained on the
DISTRICT’S SES Student Attendance Form.
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If a parent requests that the PROVIDER withdraw a student from the program, the
PROVIDER should notify the DISTRICT in writing stating the reason(s) for the request.

If a student fails to attend three consecutive tutoring sessions, the PROVIDER must
contact the parent prior to the next tutoring session. If PROVIDER is unable to contact
the parent after three attempts, the PROVIDER should notify the DISTRICT
immediately.

If PROVIDER determines that a student is not going to be able to be tutored in
compliance with the terms set forth in the SLP, the PROVIDER must initiate a revision
of the SLP and receive written approval from the parent and the DISTRICT.

I. ATTENDANCE ROSTERS

The MONTHLY Attendance Roster should include the name of each student,
name of PROVIDER, the employee who rendered the service, and the start time
and end time of such service. The parent or authorized supervising adult taking
charge of the student after the tutoring session must sign their full name on the
attendance sheet at the end of each session the student attends. A student
signature will only be accepted in the event that the PROVIDER has received
written notice from the parent that the student is to walk home. The person
signing should also note the time the student is being signed out of the
PROVIDER’S care. The student’s tutor should sign the bottom of each
attendance record verifying that all data recorded on the Attendance Form is
complete and accurate. All records of attendance shall be maintained on the
DISTRICT’S SES Attendance Form for each student and will be submitted with
the PROVIDER’S monthly invoice.

II. PROGRESS REPORTS

All Progress Reports shall contain the student’s name, school, homeroom teacher,
the goal(s) the student is working towards, and the percentage of each tutoring
goal accomplished as evidenced by tutoring work completed. The student’s level
of attendance and level of participation must also be included.

PROVIDER must regularly notify each student’s parents and teachers of the
student’s progress. If requested by the DISTRICT or a parent, the PROVIDER
shall give these reports in the following languages: English, Spanish, Creole, and
Portuguese.

To measure the student’s progress toward achieving the goals by the following
method(s):
Frequent monitoring through informal or formal assessments.

To send progress reports to regularly inform the student’s parents, the student’s school
and the DISTRICT regarding the student’s progress toward achieving the goals stated on
the Student Learning Plan. Progress reports will be submitted to each according to the
following schedule:
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To parents Weekly © Monthly L

To the school Weekly o Monthly ¢
To the DISTRICT Monthly X
# Sessions per Week: 5 # Sessions per Month: \J—

Type of Service:  Check and complete all that apply.
Online o One-on-One m]
Small Group o Maximum number of students per tutor 1O

Time/Day of Sessions:

Location of Sessions: Check all that apply.

& School campus o Provider facility &~ Faith-based center
& Community-based center 0 Student’s home (on-line or computer-based)
e” Child Care Center @ Public site such as public library

" Student’s home with tutor present

Such services shall include all of the accommodations stated in the student’s IEP, LEP
Plan, and 504 Plan if applicable.

K. START OF TUTORING

PROVIDER must be able to provide services to eligible students no later than October
15,2009, contingent upon receipt of the DISTRICT approved student enrollment list
being provided at least 20 days prior to the start date.

Tutoring must commence within thirty (30) calendar days of PROVIDER receiving
student contact information. If PROVIDER fails to start tutoring with at least 80% of
students that the DISTRICT assigns to PROVIDER, the DISTRICT will reassign any
students that have not started tutoring and PROVIDER will not receive any incoming
students from DISTRICT’S future enrollment periods. PROVIDER will be given an
additional fifteen (15) calendar days to begin services with the remaining 20% of
students. Failure to start tutoring with the remaining 20% of students will result in
DISTRICT reassigning students to a new company.

SLPs for students must be submitted at least five (5) business days prior to the start date.

L. TUTORING SERVICES
I. PROVIDER APPLICATION
PROVIDER must deliver services in compliance with the PROVIDER’S
state approved application.

II. FEDERAL/STATE LAWS
During the term of this Agreement, PROVIDER shall comply with all
applicable federal, State Board of Education, and local statutes, laws ’ {?
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ordinances, rules and regulations relating to the provision of Supplemental
Educational Services, including securing and maintaining in force such
permits and licenses as are required by law in connection with the furnishing
of services pursuant to the Contract.

PROVIDER must also ensure that the SES is in compliance with federal/state
laws and DISTRICT Rules regarding health, safety, and civil rights including

but not limited to the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act.

ITI. TUTORING CONTENT
Tutoring sessions must be related to each student’s goals. If it is found that
tutoring is not in conformity with the PROVIDER’S state-approved
application, the student’s SLP, or the student’s MONTHLY Attendance
Form, then that tutoring session will not be paid by the DISTRICT and
the PROVIDER must submit a written plan to the DISTRICT Federal

Programs Director to revise the tutoring sessions to meet the needs of the
individual students before tutoring may continue.

IV. TUTORING LIMITS
PROVIDER shall limit tutoring to six (6) hours per week.

M. CONTROL OF STUDENTS

PROVIDER, while providing services, shall be responsible for the control and safety of
all students from the time the student arrives for services until the student is placed under
the control of the parent/guardian or other approved caregiver, at the end of the service.
The PROVIDER must escort all students to the proper caregiver or approved means of
transportation at the end of service. The PROVIDER must check the ID of the person

picking up the child to make sure it matches an individual allowed to care for that child if
the person is unknown to the PROVIDER.

N. MONTHLY INVOICES

PROVIDER shall submit to DISTRICT monthly invoices itemized by student name and
student identification number, actual number of hours by subject for which services were
provided, and an amount due. For each monthly invoice PROVIDER shall submit:

L. Original attendance records as described in Section J-I or if the
PROVIDER is computer based, a form generated from the program
being used by the student showing the dates and times the student
was logged into the system.

II. A progress report as described in Section J-II for each student
completed monthly.

Tutoring that extends beyond six (6) hour per week will not be paid by DISTRICT.
PROVIDER is paid only for sessions students attend. PROVIDER shall receive
compensation in the amount of # J() — not to exceed the per hour rate as stated in state-
approved application. PROVIDER is paid only for students who have an active Student
Learning Plan with said PROVIDER. The DISTRICT shall make monthly payments to
the PROVIDER within 30 days of the submitted invoice provided that the invoices are
submitted no later than the 15" (day) of the month following services rendered. The total
payment for the 2009-2010 school year will not exceed $1,235.00 per student. This
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amount will be adjusted based on the final award of funds to the Florida Department
of Education by US Department of Education. All invoices must be submitted to the
Federal Programs director at 35 Martin Luther King Jr. Blvd., Quincy, FL_32351. The
last day that PROVIDER may provide SES will be June 17, 2010. The last day to submit
an invoice will be June 24, 2010, unless funds become available for services beyond June
24,2010.

0. INCENTIVES
PROVIDER must limit student incentives as follows:

I. Must not exceed a total of fifty ($50.00) per student for all incentives:
II. Incentives must be earned by achievement or attendance:

PROVIDER shall not provide parent incentives.

P. CONTACT PARENTS
PROVIDER must contact the parent of any student who misses three or more days of

tutoring in a timely manner. If contact cannot be made, the PROVIDER must notify the
DISTRICT immediately.

Q. CONTINUE TUTORING

PROVIDER must continue to provide supplemental educational services to eligible
students who are receiving such services until exhaustion of DISTRICT funds per student
allocation amount as determined and published by the Florida Department of Education.

R. ACCESS TO RECORDS

PROVIDER shall allow access to its facilities and records for periodic monitoring of
each student’s instructional program by DISTRICT and shall be invited to participate in
the review of each student’s progress by DISTRICT as needed. DISTRICT
representatives shall have access to observe each student at work, observe the
instructional setting, review lesson plans, interview PROVIDER, and review students’
progress including the behavior intervention plan, if any.

S. INSPECTION AND AUDIT

PROVIDER shall provide access to records or reports, or other matters relating to the
Contract, upon request by DISTRICT or appropriate federal and/or state agency. Fiscal
and all required records shall be maintained by PROVIDER for five (5) years after final
payment and pending matters are closed and shall be available for audit.

T. SUBCONTRACT AND ASSIGNMENT

PROVIDER shall not subcontract or assign any of the work contemplated under this
Contract without first obtaining written approval from DISTRICT. Such approval shall
be attached and made part of this Contract. Subcontracts or assignments may be entered
into only with PROVIDERS certified by the Florida Department of Education.

U. INDEMNIFICATION

PROVIDER shall defend, hold harmless, and indemnify DISTRICT and its governing

board, officers, agents, and employees from and against all liabilities and claims for

damage for death, sickness, or injury to any person(s) or damage to any property,

including, without limitation, all consequential damages and expenses (including attorney

fees), from any cause whatsoever arising from or connected with its service hereunder,
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resulting from the negligence or intentional acts of PROVIDER, its agents or employees.
It is understood and agreed that such indemnity shall survive the termination of this
Contract.

V. COPYRIGHT AND PATENT INFRINGEMENT LAWS

All materials used by PROVIDER are subject to federal law regarding copyrights and
patents.

W. REQUIRED DOCUMENTS

PROVIDER shall provide the DISTRICT with the following required documents when
the executed contract is submitted to DISTRICT.

L. Insurance certificate with satisfactory evidence of compliance with
all insurance coverage Section 3.B of this contract.

II. Accident/Incident reporting procedures as described in Section
G-VII of this contract.

III. Partnership agreement, Articles of Incorporation and/or registration
of fictitious name(s).

4. RIGHT TO WITHHOLD
DISTRICT may withhold payment to PROVIDER, with a written notice of such
withholding, when in the opinion of DISTRICT, PROVIDER is not in compliance with
this contract.

If DISTRICT gives notice of intent to withhold, PROVIDER shall have fourteen (14)
calendar days from the day of receipt of said notice to correct such deficiency and/or may
invoke the dispute resolution provision herein. If deficiency is not corrected within
fourteen (14) calendar days, the DISTRICT will give written notice to terminate this
contract.

5 TERMINATION
To terminate this Contract, either party shall give twenty (20) calendar days written
notice as provided herein prior to the date of the termination. The fourteen (14) day
notice of intent to withhold will be counted as part of the twenty (20) calendar day
written notice.

A. This Contract may be terminated if PROVIDER fails to submit the
required documents and the executed contract by the due date, August
11, 2009.

B. This Contract may be terminated if PROVIDER is unable to meet the
agreed-upon goals and timetables as established in the student’s SLP.

C: This Contract may be terminated if PROVIDER fails to comply with all
marketing requirements or if PROVIDER distributes incorrect
information about PROVIDER’S program.

D. If DISTRICT must present PROVIDER with more than two notices of
intent to withhold, upon third such notice DISTRICT will notify
PROVIDER of intent to terminate this contract.

E. This Contract may be terminated by DISTRICT or PROVIDER at any
time.
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10.

11.

12.

E. PROVIDER’S exercise of its right to terminate this Contract shall not
alleviate its responsibilities to complete any existing SLP’s. Upon
termination without default of PROVIDER, DISTRICT shall pay,
without duplication, for all services satisfactorily performed to date of
termination. In consideration of this payment, PROVIDER waives all
rights to any future payments for damages.

G. Any amounts owed DISTRICT by PROVIDER at the time of
Termination will be set off against the final payment.

PROHIBITION OF LOBBYING
No funds made available shall be used in any way for lobbying or fundraising activities.

INDEPENDENT CONTRACTOR STATUS

This Contract is by and between two independent entities and is not intended to and shall
not be construed to create a relationship with the PROVIDER or agent, servant,
employee, partnership, joint venture, or associate. PROVIDER understands and agrees
that it shall be responsible for providing its own salaries, payroll, taxes, withholding,
insurance, workers compensation coverage and all other benefits of any kind, as required
by law for its own employees, and assumes the full responsibility for the acts, and/or
omissions of his/her employees or agents as they relate to the services to be provided
under this Contract.

NON-EXCLUSIVITY

It is understood that the DISTRICT may also contract with other PROVIDERS to provide
SES services. This contract in no way gives exclusivity to the PROVIDER for services
rendered under the SES program

GOVERNING LAW

The terms and conditions of this Agreement shall be governed by the Laws of the State of
Florida with venue in Gadsden County, Florida.

DISPUTES

Dispute between DISTRICT and PROVIDER concerning the meaning, requirements or
performance of this Contract shall be submitted in writing and delivered in person or by
certified mail to Tammy McGriff Farlin. The determination of DISTRICT shall be made

by the Superintendent’s designee, and shall be made in writing and shall be binding for
both parties.

MODIFICATION AND AMENDMENTS

This Contract may be modified or amended only by a written document signed by
authorized representatives of PROVIDER and DISTRICT. No change in this Contract or
in the SLP shall result in DISTRICT financial obligation to PROVIDER in excess of the
State/Federal reimbursement rate per student per year to DISTRICT.

NOTICES

Notices required under this Contract shall be valid when delivered by hand delivery,
certified mail, facsimile transmission, email or national overnight delivery or courier
service such as Federal Express or UPS. All correspondence to the DISTRICT must be
delivered to Tammy McGriff Farlin, Title 1 Coordinator, at 35 Martin Luther King. Jr.
Blvd, Quincy, FL _32351. All correspondence to PROVIDER will be provided to the
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address as noted on the PROVIDER’S state approved application unless DISTRICT is
otherwise notified in writing.

13. SEVERABILITY CLAUSE
If any provision of this Contract is held in whole or in part to be unenforceable by

DISTRICT for any reason, the remainder of that provision and of the entire Agreement
shall be severable and remain in effect.

14. ENTIRE CONTRACT/AGREEMENT
The following School Board of Gadsden county Title I Supplemental Educational Service
documents constitute the entire Agreement between DISTRICT and PROVIDER:

This Contract

Student Enrollment Form completed by parents

PROVIDER SES Application approved by the Florida Department of
Education

Insurance Provisions

Tutor Training Log signed and dated by trained tutors

District Employee Code of Ethics Pledge

Student Learning Plan (SLP)

Rental of Facilities Policy.

g op

SR Mmoo

These documents supersede any prior or contemporaneous understanding or agreement with
respect to the services contemplated.
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THE SCHOOL BOARD OF .JA 0(5 NE A/ COUNTY

TITLE I SUPPLEMENTAL EDUCATIONAL SERVICES CONTRACT

Signature Page

Each party signing this contract on behalf of either party individually warrants that he or she has
full legal power to execute the contract on behalf of the party for whom he or she is signing and
to bind and obligate such party with respect to all provisions contained in the contract.

DISTRICT:
Judge Helms
Board Chairperson: Name / Signature / Date

Reginald C. James
Superintendent (Gadsden County): Name / Signature / Date

The School Board of Gadsden County: Florida

35 Martin Luther King, Jr. Blvd, Quincy, FI. 32351

SUPPLEMENTAL EDUCATIONAL SERVICES PR7 IDER:
AL

-%/ﬁczﬁ/‘aﬂém / Rside] / ek J /3705

Provider Authorized Representative/ Name< Title / Signature / Date

/ /@_ A1) Thixp Thagfle Lo aaning ze

Name ¢f Supplemdjital Educational Bérvice Provider:

2202 A thweld e

T pu, H 33607
* City / State / Zip Code
/- §¥66-9 78'2-66¢’/do - 0358918

Phoné Number / Tax Identification Number-

Address

Authorized name, contact number and address for sending notice and information
if different from above:

B,{qu/kf/ Zal)éu////(%[/ma_/ /(Gdalﬁa_ﬂ)m 2202 M- @Ja/ﬁc

<§a/me / Title Vi Address
$3/09- | YEE-594- 2985 T ipe H 33607
Daté / Phone Number City / State / Zip code’
Supplemental Educational Services Initials 45_" )
Provider Contract, 2009-2010 —
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Policy Number: Date Entered:

CERTIFICATE OF LIABILITY INSURANCE i

PRODUCER JORNNE LINDSEY INSURANCE SERVICES THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
26893 BOUQUET CANYON ROAD ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
SUITE C 197 HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
SANTA CLARITA, CA 91350 ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

Phone: (661) 297-1434
Fax: (661)297-1437

INSURERS AFFORDING COVERAGE NAIC #
s ALL THINGS THROUGH LEARNING INC. INSURER A° PHILADELPHIA INSURANCE COMPANY
Mr. MAURICE GREEN | INSURER B: ZURICH AMERICAN INSURANCE COMPANY
2202 NORTH HAROLD AVENUE SRR
TAMPA, FL 33607 BELRERB:
INSURER E
COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

iy TYPE OF INSURANCE PoucY mﬁmmm__mmv“von" UMITS
GENERAL LIABILITY Isacumnﬁmnsnce $1,000,000
A X X cowmercia GENERAL LUABILTY  PHPK351974 9/25/2009 = 9/25/2010 | PREWSES (£ sctumence)  $ 100,000

CLAIMS MADE x-wcun | MED EXP (Any one parson)  $ 5,000

| PERSONAL 8 ADV INJURY 3 1,000,000
GENERAL AGGREGATE .$3,000,000

GENL AGGREGATE LIMIT APPLIES PER PRODUCTS - COMFIOP AGG ] 3,DDD. 000

roucy || BG toc
AUTOMOBILE LIABILITY comel
A x ANY AUTO (Ea .U:”FG“JSINGLE A $1,000,000
PHPK351974 9/25/2009 9/25/2010 |
ALELVINED 100 BODILY INJURY .
SCHEDULED AUTOS | (Per person)
FIRECALTOR BODILY INJURY
NON-OWNED AUTOS {Par acrident) $
PROPERTY DAMAGE s
(Por accident)
GARAGE LIABILITY | AUTO ONLY - EA ACCIDENT | §
AT OTHER THAN EAACC | 8
AUTO ONLY o
EXCESS | UMBRELLA LIABILITY EACH OCCURRENCE |s
OCCUR D CLAIMS MADE | AGGREGATE |s
Is
DEDUCTIBLE s
il _ i RETENTION 8 s
mmmmm\r YiIN | | TORY LMITS ogr;.
ANY SUPAR UTIVE EL EACH ACCIDENT 31,000,000
FICERMEMBER EXCLUDE 131, .
B | Ermmm—— o [ ] 002625681 e L A————r
ﬁmw’sﬂmw EL DISEASE - POLICY UMIT | $ 1,000, 000
A °™R PROFESSIONAL PHPK351974 9/25/2009 = 9/25/2010 | $1,000,000 $2,000,000
A ABUSE & MOLESTATION PHPK351974 9/25/2009 9/25/2010 $1,000,000 $1,000,000

DESCRIFTION OF OPERATIONS / LOCATIONS | VEHICLES [ EXCLUSIONS ADDED BY ENDORSEMENT | SPECIAL PROVISIONS

CERTIFICATE HOLDER IS NAMED AS AN ADDITIONAL INSURED. SEE ENDORSEMENT ATTACHED

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION

GADSDEN COUNTY SCHOOL BOARD DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL 3()  DAYS WRITTEN

35 MARTIN LUTHER KING JR. BLVD. NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

QUINCY, FL 32351 REPRESENTATIVES.

AUTHORIZED REPRESENTATIVE

- i LINDSEY
A e
ACORD 25 (2009/01) © 1988-2009 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD

208-1977

Producedusing Forms Boss Plus softwans www F
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IMPORTANT

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may
require an endorsement. A statement on this cerificate does not confer rights to the certificate
holder in lieu of such endorsement(s).

DISCLAIMER

This Certificate of Insurance does not constitute a contract between the issuing insurer(s), authorized
representative or producer, and the certificate holder, nor does it affirmatively or negatively amend,
extend or alter the coverage afforded by the policies listed thereon.

ACORD 25 (2009/01)
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All Things Through Learning, Inc.

ATTL Tutorial Operational Plan

Behavior Plan

2

Student behavior rules and reward system will be discussed during the orientation
meeting with students.

If needed the tutor will review the behavior contract again with students as a
reminder.

If a student is disruptive the tutor should locate the source of the behavior ( power
play, hungry, etc.)

Then the tutor should reward the child for doing something good. Reinforce the
good behavior

If the behavior continues contact the LT and consult with the parent during pick
up time. You can also consult the teacher for more information about the
student’s behavior. Be sure to record the behavior on the progress report.

TUTOR INFORMATION

6.

Set the tone of your tutoring group: During orientation day (1% day/hr) establish a
relationship with your group. You are the adult. Students should respect you.
They should address you by your last name. Mr. Johnson

Arrange proper seating arrangements if possible. Ask the permission of the
classroom teacher before moving any furniture. You should leave the room the
same as when you arrived. If students are being disruptive make assigned seats.
Leaving the classroom: Students should never leave the classroom alone, there
should be a designated time for all the students to go to the restroom. You should
never leave students unattended. Be sure to ask/notify the Lead tutor or co-
worker to cover your students until your return.

Stay focused: Never use cell phones, I-pods, invite friends to visit, or talk to other
tutors during tutoring times.

. Be prepared: Have materials available and ready for students as they arrive.

Read over your lesson the night before tutoring (teacher’s manual).

. Address: misbehavior at the time it occurs. Be consistent so that the student

recognizes you as the adult/tutor.

. Do not place students in the corner: If the student is being disruptive place

students temporarily with another group or talk with the student about his/her
behavior. You may sit a student alone if they are misbehaving. However, that
student must continue to complete work and you must continue to tutor the
student.

. If the child becomes violent contact the School Facilitator as soon as possible and

facilitate the other students out of a dangerous environment if needed. An
incident report should be files and RC notified immediately. The RC will contact
the parents.
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Attendance Verification Procedure
Student Attendance reporting plan

Tutors will complete daily attendance sheets and turn in by Sunday to Lead
Tutors (LT) or Regional Coordinators (RC). The student or parent will sign sheet
(depending on district req.). Next, RCs or LTs will collect and enter in the weekly
attendance sheets into the Cayen system (if used by district) and company
attendance database. Student progress reports are due the last day of the
month to LTs or RCs. Student attendance can be verified by student work,
reflection activities, and tutor timesheets. School districts will receive attendance
reports and progress reports by the 15" of every month after services begin.

To improve attendance in habitually absent students the company will begin to
foster perfect attendance on the first day. During student orientation tutors
discuss the importance of attending everyday and various student incentive
plans. The company utilizes attendance incentive plans to motivate students to
attend and behavior incentives to encourage learning. If a student is absent
tutors will call the parent/guardian the day of the absence and call again the day
before the next session to remind parents. If a student is absent three times, the
LEA/school contact is notified in hopes of obtaining assistance in contacting the
parent. Those who have perfect attendance will receive a certificate along with
a special gift. The company varies incentives and special gifts by county and
student sign-up numbers, to ensure we do not violate the per child incentive
amount.

Emergency Crisis Management Plan &

Student Incident Reporting

*If necessary call the appropriate authorities

*Contact emergency personnel on campus (School Facilitator, Custodian,
Campus Officer) if available.

*Notify the RC
*Fill out an incident report school or ATTL
—Date and time the incident occurred

= If you fill out a school report be sure to give a copy to the LT (Lead
Teacher), SC (Site Coordinator), or RC (Regional Coordinator)

*Observe and Document

*The Lead Tutor will be the main point of contact in an emergency. His or her
mobile number will be accessible to school facilitator and all tutors on site.

*We will follow all school procedures in an Emergency Crisis.
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*Tornados- seek shelter in the building where no windows are present.
*Hurricanes- seek shelter in the building where no windows are present

*Fire- All fire safety exits will be reviewed and each tutor will lead their
children to safety

When a crisis occurs, LT Lead Tutor will quickly determine whether students and
staff need to be evacuated from the building, returned to the building, or locked
down in the building. Plan action steps for each of these scenarios that will vary
from school to school.

Evacuation requires all students and staff to leave the building. While evacuating
to the school’s field makes sense for a fire drill that only lasts a few minutes, it
may not be an appropriate location for a longer period of time. The evacuation
plan may include backup buildings to serve as emergency shelters. If an incident
occurs while students are outside, we will return them to the building quickly. This
is a reverse evacuation. Once staff and students are safely in the building, the
situation may call for a lockdown.

Lockdowns are called for when a crisis occurs outside of the school and an
evacuation would be dangerous. A lockdown may also be called for when there
is a crisis inside and movement within the school will put students in jeopardy. Al
exterior doors are locked and students and staff stay in their classrooms.
Windows may need to be covered.

Shelter-in-place is used when there is not time to evacuate or when it may be
harmful to leave the building. Shelter-in-place is commonly used during
hazardous material spills, tornadoes, and hurricanes. Students and staff are held
in the building. We will request site maps (if they are not posted on the wall of
the classroom) that include information about classrooms, hallways, and
stairwells, the location of utility shut-offs, and potential staging sites. Emergency
responders will have copies of this information in advance. During a crisis the LT
and or tutor will organize staff, and disseminate information to the necessary
authorities and prepare for families to be reunited with their children.

As soon as a crisis is recognized the tutor and LT account for all students, staff,
and visitors. ATTL will inform families of release procedures before a crisis
occurs. Families, when a crisis is known, have flocked to schools wanting to
collect their children immediately. A sign-out sheet will be used to track the
release of students and ensuring that students are only released to authorized
individuals.

Source of information:
http://www.ed.gov/admins/lead/safety/emergencyplan/crisisplanning.pdf
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Dress Code

Business casual wear- crisp, neat, and should look appropriate for a meeting with
a parent. Your attire should not look like you are attending a party or BBQ. Avoid
tight or baggy clothing. When a parent, teacher, or ATTL staff member attends a
tutoring session it should be clear that you are the Tutor. Thus, wearing your
ATTL badge and/or District Clearance tag is required tutoring sessions.

You should never wear

»Flip-flops

»Revealing attire low cut shirts

» T-shirts

»Shorts

»Short skirts

»Jeans with holes or severe wear or extremely low waisted

Code of Conduct

1. I'will show respect for my student's cultural background and personal value system.

2. | will maintain records, report student attendance, record work hours, and progress
data as expected and required.

3. | will relate tutoring material to everyday life as best as possible

4. | will not complete students’ work

5. | will address all students by first name (by memory)

6. | will assist students’ in gaining independence

7. 1 will not impose my personal value system or life style on my students

8. 1 will learn from my students as they learn from me.

9. | will maintain my teacher to student ratio (1:5)

10. My students will receive my complete undivided attention

11. 1 will consult my immediate supervisor about any concerns, possible student
placement issues, and behavior issues involving my students.

12. 1 will arrive at the appropriate time (determined by RC) in order to prepare to tutor

13. 1 will not give false hope and will encourage and reward students appropriately
according to the ATTL reward system

14. 1 will be present for all tutoring sessions. If | cannot attend a session | will locate

a substitute tutor. | will notify my immediate supervisor as soon as possible
concerning any changes in my schedule.

15. | will conduct conferences with principals, parents, and students concerning the
ATTL program.

16. | will work with staff to pro-actively solve problems and improve the ATTL
program

17. 1 will establish and maintain a high level of staff morale and spirit
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Tutor Policies and Procedures

You should arrive 15min prior to your site (unless your RC instructs you differently)

Conduct ethical and effective assessments and tutoring sessions

Record attendance daily

Ensure that students write dates on work completed

Call Parents when child is absent

Address all children by first name

Motivate and reward students

Comply with all District and ATTL standards

Complete all program documentation in a timely manner (monthly progress reports,

timesheets)

e Responsible for finding a substitute and notifying RC/Lead Tutor of absence at least
24hrs in advance
o If you cannot find a substitute contact the LT/SC immediately

* Refer to contract for additional responsibilities

e @ & & @ o @ o @

Contractor has no authority to bind ATTL its’ owners successors or assigns to any
contractual agreement whether written or oral. Additionally, Contractor may not speak on
behalf of ATTL its’ owners, successors or assigns so as to give any other party the
impression that said Contractor has the authority to bind same to any contractual
agreement whether written or oral.

During the term of this Agreement, the Contractor shall not purchase any items without
the express previous consent of the Regional Coordinator.

The Contractor agrees that she will not disclose any proprietary information directly or
indirectly, or use any of them in any manner, either during the term of this Agreement or

at any time thereafter, except as required in the course of this engagement with the
Company.

Contractor is prohibited from forming a company which provides similar services...i.e.:
tutoring/teaching/training services. Contractor may not participate as a Principal, Owner
or Senior Level Manager in any company offering similar services for a minimum of one
(1) year after termination.

The Company may terminate this Agreement at any time by 10 business days’ written
notice to the Contractor. In addition, if the Contractor is convicted of any crime or
offense, fails or refuses to comply with the written policies or reasonable directive of the
Company, is guilty of serious misconduct in connection with performance hereunder, or
fails the State and/or District required security clearances and/or background checks, or
materially breaches provisions of this Agreement, the Company at any time may
terminate the engagement of the Contractor immediately and without prior written notice
to the Contractor.

This Agreement shall not render the Contractor an employee, partner, agent of, or joint
venture with the Company for any purpose. The Contractor is and will remain an
independent contractor in his relationship to the Company. The Company shall not be
responsible for withholding taxes with respect to the Contractor's compensation
hereunder. The Contractor shall have no claim against the Company hereunder or
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otherwise for vacation pay, sick leave, retirement benefits, social security, worker's
compensation, health or disability benefits, unemployment insurance benefits, or
employee benefits of any kind.

The Contractor shall not assign any of his rights under this Agreement, or delegate the
performance of any of his duties hereunder, without the prior written consent of the
Company.

DUTIES AND TERMS

. Contractor will report directly to Lead Tutor, Site Coordinator or Assistant
Regional Coordinator in charge of their District and will direct all
administrative matters to that individual.

. Student sign-in sheets, Student monthly progress reports and timesheets will
be turned in to Tutor’s immediate supervisor by the last day of each
month.

. Be present at all sessions to which Contractor is assigned and ensure that all
required materials are ready and available for use by students.

@ Maintain a 1:10 student ration by making necessary staff adjustments based
on student attendance including reassignments or staff reduction if needed.

. Ensure that all ATTL material is properly distributed to all children and that all

materials are collected/returned at the end of the program.

Understands goals, elements and eligibility requirements for ATTL programs.

Has and shares knowledge about ATTL programs and philosophies.

Conducts student testing, and performance reporting.

Schedule and conduct meetings with school principals to discuss student

progress, discipline, etc.

Speak with parents about students, the program, and about progress.

Establishes and maintains relationships with teachers, educational

specialists, school administrators, and associated organizations.

. Prepares and maintains accurate records kept for student assessment,
student progress, student and staff attendance and finances.

. Contractors are required to keep an accurate account of the 10:1
student/tutor ratio. Student hours are to be monitored by Tutor. Any tutor who
tutors a child over and above the hours required by the district will have that
amount deducted from their pay.

Works with staff to pro-actively solve problems and improve program.
Establishes and maintains a high level of staff morale and spirit.

Tutor Training Plans

All employees will complete mandatory company training in order to instruct students.
The initial one-hour orientation will begin with a 3-hour training session on Steck-Vaughn
and Learning Horizons curriculum, assessments, classroom management, student
progress reports, student motivation, reading strategies, ethical conduct, emergency
protocol, and confidentiality. Monthly staff meetings will be mandatory. During which

time, additional in-service training will be provided on current relevant tutoring
challenges/successes.
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All tutors will receive at least one formal evaluation and one informal evaluation during
current academic year. The first will occur 3 weeks into the current semester and again
towards end of the semester. Informal evaluations will occur randomly throughout the
program by the Regional Coordinator or Lead Tutor.

Progress Report Dissemination

» Refer to SLP (Student Learning Plan) or listed grade appropriate goals
Due when timesheet is turned in
Fill out twice per student.
o Give one copy to parent to keep
o Parent signs a copy and returns to you (sign before the end of the month)
o Turn in signed copy to RC/LT/SC for records
Keep a list of goals the child did not achieve for the next months progress report.
Even if the goals are met you will continue to tutor the child until the end of the
program. Another SLP will be developed by the Regional Coordinator (RC).

The timeline for reporting student progress is as follows:
Notification of sign-up and approval from LEA (School District)- dependent on district
timeline
Company notifies parent of selection approval- within 10 days of receiving district
notification
Pre assessment- within 20 days of receiving approval from district to company
Program instruction- within 30 days of receiving approval from district to company
Formative assessments- shared during parent conferences
Daily reflection activities- shared during parent conferences
Monthly progress reports- tutors complete form, obtain parent signature, then
deliver to Regional Coordinator (RC). RC delivers to parent and LEA by the 15"
of every month
Post assessment- occurs within 5 days of the last attending day of student. Information
shared with parent, LEA (School District), and classroom teacher (if requested) by the
end of the semester.

Plan to measure achievement, Pre/Post test

Tutor Testing Procedures

e Place a sign outside the door (TESTING DO NOT DISTRURB)

« Students do not write on test. All answers should be recorded on
answer sheets. EXCEPTION- K & 15" GRADERS they will write on the test

* Be sure to have extra pencils and erasers available for students to use.
No sharpening of pencils during testing

o K-2"P scores are recorded on score sheet. Utilize the back of the
answer sheet or room on front to record score for 3-8

e Testing Time
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o 35" & 6"-8" Lang Arts is 30min
o K/1* LA is 30min
o 2" LAis 35min
 Answer keys/Grading
o K-2"included with directions on test directions
= Check the correct answers on score sheet (fill out
completely)
= 3 scores per student (LA-Phonics, Vocab, Comp, Math- 3
sections)
o 3"-5" Look for an answer sheet or utilize pgs from Teach ed.
= Put an X over incorrect answers
» 2 scores per student LA 1-10 (Vocab score), 11-?
(Comprehension)
Record the correct answers over total (example:15/29)
Read the first page and complete the example and then
- begin the time. They read on their own until they finish
o 6-8
* Read the first page and complete the example and then
begin the time. They read on their own until they finish
= 2 scores per student LA Usage 1-11 (score), 11-?
(Comprehension)
e 70% and above scores are considered on grade level. Scores below
70% are below grade level. Scores above 80% are above grade level
e Have parents fill out emergency/district paperwork, SLPs, play a movie,
or have information about ATTL available for review. Consult RC/Lead
Tutor about parent activities
» |If there are any testing abnormalities be sure to report to the Regional
Coordinator (RC) Lead Tutor (LT) and record on student answer sheet
(example: student ill, bathroom break gone for 10min, environment
disruptive)
e Turnin all tests, student answer sheets, and guides to your RC/LT/SC
unless you are instructed differently.
e YOU HAVE COMPLETED ATTL STUDENT TESTING

e Pre assessments- arranged by Regional Coordinators and tutors, information
shared with parent, LEA, and classroom teacher (if requested)

e Formative assessments- occur throughout the program dispensed and
graded by tutors, results can modify student’s tutoring program and/or also
advance or downgrade student's program

e Daily reflection- occur daily or weekly (depending on grade level) dispensed
by tutors
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e Monthly progress reports- occur monthly due on the last day of the month
from tutors to Regional Coordinators, then dispensed parent, LEA, and
classroom teacher (if requested) by the 15" of every month.

e Post assessment- arranged by Regional Coordinators and tutors, information
shared with parent, LEA, and classroom teacher (if requested)

List of materials that tutor will use for instruction

Bag

ATTL Tutor Badge
Material Checklist
Student Books (K-2"° Premium Education Series, 3%°-5™ Achieve it!)
Pencil Box/Pouch
Pencils

Pencil Erasers
Scissors

Crayons

Pens

Motivation Stickers
Reward Cutouts
Monthly Reports
Incident Reports
Training Guide
Reflection Sheets
Paper

Notebooks

Pre tests/Post tests
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Bepartment of State

I certify the attached is a true and correct copy of the Articles of Incorporation of
ALL THINGS THROUGH LEARNING INC., a Florida corporation, filed on
March 28, 2006, as shown by the records of this office.

The document number of this corporation is PO68000044669.

CR2E022 (01-06)

Given under my hand and the
Great Seal of the State of Florida
at Tallahassee, the Capitol, this the
Twenty-ninth day of March, 2006

Sue M. G
Sue M. Wobh

m é‘-?rtre’uirg of State
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1!@ALL THINGS TRHOUGH LEARNING, INC. (ATTL)
BOARD OF DIRECTORS and CHIEF OFFICERS
MARCH 10, 2006
SYEAR TERM

PRESIDENT/CFO/TREASURER Maurice Green
2202 N. Harold Ave.
Tampa, FL 33607
(813) 728-1300

VICE-PRESIDENT Ebony Tanner
609 S. Waller Street
Plant City, FL 33566
(813) 846-2315

CORPORATE SECRETARY Helen T. Washington, JD
10355 Paradise Blvd. #112
Treasure Island. FL 33706
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The School Board of Gadsden County Florida
Title 1 Supplemental Educational Services Contract
25 Hh
THIS SUPPLEMENTAL EDUCATIONAL ERVICE PRW EEMENT
(“Contract”) is made and entered this 2 é day of e , between the
School Board of Gadsden County Florida in Quincy, Florida (‘ﬁercm#ier referred to as the
“DISTRICT,”) and

Name of State-Approved SES Provider: ADC Tutoring Cor s
Contact Address: 1841 Mallard Drive
City, Zip, State: Panamg City, Fl. 32 4o

Supplemental Educational Service Provider (hereinafter referred to as the “PROVIDER™) for the
purpose of providing Supplemental Educational Services (SES) to eligible students.

RECITALS

WHEREAS, DISTRICT is authorized by state and federal law to enter into an agreement with
the State-Approved Supplemental Educational Services PROVIDERS for the aforementioned

purpose.

WHEREAS, PROVIDER is specially trained, experienced and competent to perform the SES
required by DISTRICT, and such services are needed on a limited basis; and

WHEREAS, No Child Left Behind Act, 20 U.S.C. Section 6316(e) outlines the requirements for
supplemental educational services; and

WHEREAS, PROVIDER has been approved by the State of Florida Department of Education
has having met the qualifications to be certified as a Supplemental Educational Services
PROVIDER; and

WHEREAS, PROVIDER is willing to provide such services to DISTRICT’s eligible students if
selected by the parent/guardians of eligible students; and

WHEREAS, PROVIDER is financially sound and otherwise capable of fulfilling its
requirements to the DISTRICT, students and parents during the term of this Contract.

DEFINITIONS

o Eligible Students. Students are eligible to receive SES if they are eligible for free or
reduced price lunch and the school in which they are enrolled has been identified as
in need of improvement for three or more consecutive years according to NCLB.

. Student Learning Plan (SLP). NCLB requires each school district to enter into an
agreement with the state-approved provider selected by a parent. This agreement is
recognized in Florida as the SLP and must be developed in consultation with the
student’s parents and the provider. The plan must include a statement of specific
achievement goals for the students, how the student’s progress will be measured, and
a timetable for improving achievement that, in the case of a student with disabilities,

%&'@ is consistent with the student’s IEP under IDEA or the student’s section 504 plan.

\3\' Supplemental Educational Services Initial ! _-JL
\

Provider Contract, 2009-2010
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The SLP must also describe how the student’s parents and teacher will be regularly
informed of the student’s progress.

Parents/Guardianship. For the purpose of this Contract, a parent is the natural or
adoptive parent, legal guardian, or surrogate parent as indicated by the judicial
system.

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES
CONTAINED HEREIN, it is agreed between the parties as follows:

1.

2.

TERM
This Contract shall become effective upon full execution of lhe contract by both parties
and shall remain in force until July 1, 2010.

DISTRICT OBLIGATIONS

The DISTRICT must:

A. NOTIFY PARENTS

Annually notify parents of eligible students (during years when it is required by NCLB to
offer SES) before and after the start of the school year of the opportunity to obtain SES
and provide them with a list of state-approved SES providers;

B. ASSIST PARENTS
Assist parents, if requested by them, in obtaining additional information regarding state-
approved SES PROVIDERS that are available to serve their child(ren);

C. STUDENT ENROLLMENT FORM

Provide sample Student Enrollment Form to PROVIDER. PROVIDER shall not
complete the Student Enrollment Form. It is the PARENT’S sole responsibility to
complete the Student Enrollment Form.

D. PRIORITIZE STUDENTS
Prioritize students if numbers exceed DISTRICT set aside funds providing services for
the lowest achieving eligible students.

E. PROVIDE STUDENT CONTACT INFORMATION

Once a parent selects a PROVIDER for their child(ren) and after the contract with the
DISTRICT is signed, the DISTRICT must notify the PROVIDER within ten (10)
business days after the close of each enrollment period of the student’s name, school,
address and telephone of record, and allow the PROVIDER to initiate contact with the
student’s parents for the provision of SES. To ensure SES PROVIDERS have access to
correct student contact information, the DISTRICT has to maintain an updated student
contact list.

F. PAY PROVIDER

Agree to pay the PROVIDER for educational services provided in compliance with the
PROVIDER'’S state-approved application. Services beyond the supplemental educational
services consistent with the state approved application, including, but not limited to,
assessing students, development of Student Learning Plans, homework help,
transportation and/or provision of facilities, will not be paid by DISTRICT. DISTRICT

Supplemental Educational Services Initials « \
Provider Contract, 2009-2010
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will not pay more than the per pupil allocation amount as determined and published by
the Florida Department of Education.

2 PROVIDER OBLIGATIONS AND PROHIBITIONS
The PROVIDER must:

A. ANNUAL MEETING

PROVIDER must attend the Annual Provider Meeting to discuss PROVIDER obligations
if PROVIDER did not provide SES to students in DISTRICT in 2008-2009 or if
PROVIDER did not attend the DISTRICT Technical Assistance meeting at the end of the
2008-2009 school year. Due to extenuating circumstances (illness or extreme weather) in
lieu of the annual PROVIDER meeting, PROVIDER may schedule an individual meeting
with DISTRICT SES coordinator within seven (7) days of the Annual Provider Meeting.

B. INSURANCE

PROVIDER will obtain and maintain insurance. At the time of executing this
Agreement, PROVIDER shall furnish a certificate of insurance naming the School Board
of Gadsden County, Florida as a certificate holder and additional insured.

Certificates of coverage shall include adequate information to determine adequacy of
coverage, including, but not limited to:

1. Confirmation of deductibles for each policy and coverage

2. Copy of Additional Insured endorsement.

3. Copy of the endorsement providing thirty (30) day notice to the DISTRICT
for cancellation, non-renewal or major coverage change.

4. Copy of endorsement providing waiver of subrogation.

In the event PROVIDER pays insurance premiums more frequently than annually,
PROVIDER shall promptly upon the making of each premium payment provide evidence
thereof to DISTRICT.

All insurance policies shall be insured with insurers qualified to do business in Florida
and having an A.M. BEST rating of at least B+ IX.

All policies (except Worker’s Compensations and Employee Liability) shall provide the
following endorsements:

1. The School Board of Gadsden County, Florida as an additional insured
utilizing the following language: The School Board of Gadsden County
Florida, including all current, former, and future Board members,
employees, officers, volunteers, and agents.

2. A thirty (30) day notice to the DISTRICT for cancellation, non-renewal or
major coverage change.

A waiver of subrogation should be included on the General Liability policy as well as the
Worker’s Compensation policy.
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PROVIDER insurance requirements:

1. Commercial General Liability Coverage (Coverage shall include bodily
injury, property damage, personal injury, contractual liability, sexual abuse
and molestation coverage) Limits: $1.000,000.00

2. Worker Compensation Insurance (If a provider is entreating board premises
for services, a waiver of subrogation must be provided.)

Limits: $1,000,000.00

3. Auto Liability (if the provider is transporting students)
Limits: $1,000,000.00 CSL (Combined Single Limit)

4. Error and Omissions (The provider agrees to continue insurance coverage for
24 months after cancellation/termination of this Agreement.)

Limits: $1,000,000.00

€ PROHIBITION OF DISCLOSURE

PROVIDER must not disclose to the public the identity of any student eligible for or
receiving Supplemental Educational Services without the written permission of the parent
of such student.

D. PROHIBITION OF DEFAMING DISTRICT
PROVIDER must not defame the DISTRICT in any way or at any time, including but not
limited to recruiting, advertising, presentations, publications, and/or parent conferences.

E. EQUAL OPPORTUNITY

PROVIDER shall not discriminate on the basis of race, color, religion, sex, age, national
origin, marital status or qualified disability in its employment practices or operation of its
programs.

F. MARKETING REQUIREMENTS
All marketing materials must be reviewed and approved by Tammy McGriff Farlin,
Federal Programs Director prior to distribution. All marketing materials distributed to
parents must include the following:
*  “In order for your child to be eligible for free tutoring, your child must attend
a Title 1 School in its second year of school improvement AND be eligible
for Free or Reduced Price Lunch for the 2008-2009 school year.”

In addition PROVIDER may list the eligible SES schools where PROVIDER will be
providing SES.

Failure to comply with all marketing requirements will result in this contract becoming
null and void.

G. PROVIDER EMPLOYEES
PROVIDER must ensure that all tutorial staff:

I. QUALIFICATIONS

Meet the minimum qualifications for Title I paraprofessionals, as
specified in the PROVIDER application.

s T
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II. CODE OF ETHICS
All teachers who are employed by PROVIDER remain subject to the
Code of Ethics of the Education Profession in Florida. PROVIDERS
may not request that teachers engage in any activity that is not
permitted under the Code of Ethics of the Education Profession in
Florida.

Recruitment of students on behalf of PROVIDER by DISTRICT
employees is strictly prohibited. DISTRICT employees shall not be
offered incentives and/or bonuses for recruiting students for the
PROVIDER.

III. CONFLICT OF INTEREST
PROVIDER agrees to furnish to DISTRICT a valid copy of the
PROVIDER’S partnership agreement if PROVIDER is a partnership
or the Articles of Incorporation if PROVIDER is a corporation and a
complete and accurate list of the members of the governing body of
the legal entity. PROVIDER shall avoid any actual or potential
conflict of interest on behalf of itself or its employees providing
services hereunder, including, but not limited to, DISTRICT
employee policies.

IV. CONDUCT OF PROVIDER EMPLOYEES
All employees of PROVIDER are to be dressed in a manner
appropriate to teaching young students and conduct themselves as is
appropriate for a person supervising children.

V. FINGERPRINT/BACKGROUND CHECK
PROVIDER agrees that as a condition of entering into this contract,
pursuant to § 1012.32 and § 1012.465, Florida Statutes, any person
entering school grounds or having direct contact with students on
behalf of PROVIDER must meet Level 2 screening requirements as
described in § 1012.32, Florida Statutes. Screening will be at
PROVIDER'’S or employee’s expense and must be completed and
credentials issued by the DISTRICT prior to the screened individual
having access to students or to the school grounds. The DISTRICT
reserves the right to prohibit any employee of the PROVIDER from
having contact with students on DISTRICT property if the DISTRICT
has reason to believe that the safety or health of the students might be
in jeopardy.

PROVIDER employee already listed in the Vendor Clearance
Database and existing DISTRICT employees will not need to be
refingerprinted as they are already in the background clearance
database. If PROVIDER hires a DISTRICT employee or someone
already listed on the Vendor Clearance Database, they will need to
submit the name of the employee to Regina Gore , Secretary for Staff
Development & Personnel, for verification of clearance.

.
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PROVIDERS shall maintain a current list of all employees and e-mail
the DISTRICTs Federal Program Director if any changes are made to
employee list.

ID BADGES
All PROVIDER employees must wear ID badges with the employee’s

name and picture prominently displayed at all times while on
DISTRICT property.

TUTOR TRAINING

PROVIDER must submit the Tutor Training Log to the DISTRICT
Federal Programs Director prior to allowing a tutor to provide
tutoring to any student(s). The tutor must sign the Tutor Training
Log verifying that he/she has been trained in the procedures listed
below and has received the appropriate tutoring materials necessary
to implement the PROVIDER’S SES program as documented on the
PROVIDER'S state approved application. The Tutor Training Log
must then be submitted to the DISTRICT so the DISTRICT can
verify that the trained tutor has been cleared through a Level 11
Background Check. Upon such verification, the DISTRICT will
then approve the tutor to begin tutoring. If a tutor begins tutoring
prior to DISTRICT approval, the tutoring time will not be paid for
by DISTRICT.

The PROVIDER must train the tutor in the administration of the
PROVIDER’S SES program, DISTRICT SES procedures, and
PROVIDER procedures. The training must also include, but shall
not be limited to, the following:

1. ACCIDENT/INCIDENT REPORT
PROVIDER must train all tutoring personnel in appropriate
procedures for handling and reporting accidents or
incidences when a pupil has suffered an injury, injured
another individual or has been involved in an activity

requiring notification of law enforcement or emergency
personnel.

2. CHILD ABUSE REPORTING
PROVIDER assures DISTRICT that all staff members,
including volunteers, are familiar with and agree to adhere to
child abuse and/or missing children reporting obligations and
procedures under Florida law, including but not limited to,
Florida Statutes 39.201. PROVIDER agrees to provide
annual training to all its employees regarding mandated
reporting of child abuse and missing children. PROVIDER
agrees that all staff members will abide by such laws in a
timely manner.

PROVIDER shall submit immediately by facsimile and mail.
within twenty-four (24) hours, an accident or incident report

to appropriate authorities with a copy to the DI Sw T
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when it becomes aware of circumstances including, but not
limited to allegations of molestation, child abuse, or missing
children under PROVIDER’S supervision.

VIIl. EMPLOYEE BENEFITS
PROVIDER represents and warrants to DISTRICT that it will
withhold income tax and social security tax for its employees and
will maintain worker’s compensation insurance for each employee.

PROVIDER understands that its employees will not participate in
any employee benefit provided by the DISTRICT during hours of
employment by PROVIDER.

IX. INDEPENDENT CONTRACTOR
The PROVIDER is, for all purposes arising under this Agreement, an
independent contractor. The PROVIDER and its officers, agents or
employees may not, under any circumstances, hold themselves out to
anyone as being officers, agents or employees of the DISTRICT. No
officer, agent or employee of the PROVIDER or DISTRICT shall be
deemed an officer, agent or employee of the other party. Neither the
PROVIDER nor the DISTRICT nor any officer, agent or employee
thereof, shall be entitled to any benefits to which employees of the
other party are entitled, including, but not limited to, overtime,
retirement benefits, workers’ compensation benefits, injury leave, or
other leave benefits.

H. STUDENT LEARNING PLAN (SLP)

A Student Learning Plan (SLP) shall be developed by PROVIDER in consultation with
parents/guardians and DISTRICT for each eligible student whose parent/guardian elects
to receive SES from PROVIDER. This SLP must be based on academic performance
data and/or a thorough assessment conducted by the state-approved SES PROVIDER.
PROVIDER must clearly state the levels of the student prior to the start of SES. The
goals set forth in the SLP must address specific deficiencies of the student. Each goal
must state the timetable for improving the student’s performance, the specific,
measurable goal that the student will be working towards and the measure of growth that
the student will achieve. All goals must be related to the Sunshine State Standards and be
consistent with the student’s Individual Education Plan (if applicable). PROVIDER shall
submit no more than three (3) goals on each student’s SLP. PROVIDERS must
frequently monitor student’s progress and make students aware of their progress. The
SLP must state the number of sessions to be provided to the student. The SLP shall also
contain the description of how the parent and student’s teacher will be regularly informed
of the student’s progress. The SLP must be signed by the parent, the PROVIDER, and
the DISTRICT before tutoring services may begin.

Changes in any student’s SLP may only be made with the written consent of DISTRICT
in consultation with parents/guardians. PROVIDER, DISTRICT or the parent/guardian
may request a review of a student’s SLP. PROVIDER shall not unilaterally terminate
any SLP. PROVIDER shall obtain written authorization from DISTRICT before
terminating any SLP. A student’s SLP shall terminate if the student ceases to be enrolled
in DISTRICT.
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Parents/guardians shall not be charged for any services rendered under the SLP unless
such services and charges are clearly identified in writing as a separate contract
(independent of this contract), agreed upon in advance and signed by the
parents/guardian. In no event shall the agreed upon charges obligate DISTRICT
financially, nor shall DISTRICT incur any obligations or expense in excess of the
state/federal reimbursement amount as determined and published by the Florida
Department of Education.

I. SUPPLIES, EQUIPMENT, AND FACILITIES

PROVIDER shall be solely responsible for the provision of all appropriate educational
materials, supplies, equipment, and facilities for a pupil as outlined in the PROVIDER’S
state approved application and required in the pupil’s SLP. A PROVIDER who desires
to use DISTRICT’S facilities must make a separate application for use of facilities
through DISTRICT’S Rental of Facilities Agreement, which outlines facilities use and
fees. DISTRICT may deny an applicant’s request. DISTRICT facilities may not be
available during non-student days. PROVIDERS using DISTRICT’S facilities will not
have access to the DISTRICT’S computers, supplies, or equipment without prior
approval. All tutoring sites must be maintained in a clean and safe condition and be
located in an area that is safe and secure.

PROVIDERS who are permitted to use DISTRICT’S facilities shall submit the following
at least 30 days prior to intended use of facility: the completed Rental of Facilities
Agreement, a check for the total amount due made payable to The School Board of
Gadsden County, and a separate check made payable to the school for the damage
deposit. All Rental of Facilities Agreements and checks should be turned in to the
Director of Facilities, Mr. Wayne Sheppard. If PROVIDER does not submit the
completed form and payment 30 days prior to the intended use of the facility, DISTRICT
will notify PROVIDER in writing that the Rental of Facilities request will be denied and
the PROVIDER will not be allowed to use the facility The DISTRICT shall deliver
revisions to PROVIDER once they are effective. One average size classroom may be
used to tutor no more than 10 students at any one time. If the PROVIDER is permitted to
use a DISTRICT school, the PROVIDER must inform the principal or his/her designee
immediately upon arriving on the campus and just before vacating the campus for each
tutoring session.

J. STUDENT RECORDS

All student records shall be kept in a secure location preventing access by unauthorized
individuals. PROVIDER will maintain an access log delineating, date, time, agency, and
identity of any individual accessing student records.

PROVIDER agrees to provide access to and copies of student records to DISTRICT
and/or the parents/guardians of DISTRICT’S student. PROVIDER shall not forward to
any person other than parents/guardians, any student record without the written consent
of the parent/guardian or DISTRICT.

PROVIDER shall maintain a monthly student attendance sheet for each student. The
student’s attendance sheet should include the name of each student, name of PROVIDER.
the employee who rendered the service, the amount of time of such service, and the
student’s signature or parent’s signature for each session attended. PROVIDER is paid
only for sessions students attend. All records of attendance shall be maintained on the

DISTRICT’S SES Student Attendance Form. \:f)/
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If a parent requests that the PROVIDER withdraw a student from the program, the
PROVIDER should notify the DISTRICT in writing stating the reason(s) for the request.

If a student fails to attend three consecutive tutoring sessions, the PROVIDER must
contact the parent prior to the next tutoring session. If PROVIDER is unable to contact
the parent after three attempts, the PROVIDER should notify the DISTRICT
immediately.

If PROVIDER determines that a student is not going to be able to be tutored in
compliance with the terms set forth in the SLP, the PROVIDER must initiate a revision
of the SLP and receive written approval from the parent and the DISTRICT.

I. ATTENDANCE ROSTERS

The MONTHLY Attendance Roster should include the name of each student,
name of PROVIDER, the employee who rendered the service, and the start time
and end time of such service. The parent or authorized supervising adult taking
charge of the student after the tutoring session must sign their full name on the
attendance sheet at the end of each session the student attends. A student
signature will only be accepted in the event that the PROVIDER has received
written notice from the parent that the student is to walk home. The person
signing should also note the time the student is being signed out of the
PROVIDER’S care. The student’s tutor should sign the bottom of each
attendance record verifying that all data recorded on the Attendance Form is
complete and accurate. All records of attendance shall be maintained on the
DISTRICT’S SES Attendance Form for each student and will be submitted with
the PROVIDER’S monthly invoice.

II. PROGRESS REPORTS

All Progress Reports shall contain the student’s name, school, homeroom teacher,
the goal(s) the student is working towards, and the percentage of each tutoring
goal accomplished as evidenced by tutoring work completed. The student’s level
of attendance and level of participation must also be included.

PROVIDER must regularly notify each student’s parents and teachers of the
student’s progress. If requested by the DISTRICT or a parent, the PROVIDER
shall give these reports in the following languages: English, Spanish, Creole, and
Portuguese.

To measure the student’s progress toward achieving the goals by the following
method(s):

Frequent monitoring through informal or formal assessments.

To send progress reports to regularly inform the student’s parents, the student’s school
and the DISTRICT regarding the student’s progress toward achieving the goals stated on
the Student Learning Plan. Progress reports will be submitted to each according to the
following schedule:
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To parents Weekly o Monthly jzr”~
To the school Weekly o Monthly - =
To the DISTRICT Monthly X

# Sessions per Week: 2 # Sessions per Month: E )

Type of Service: Check and complete all that apply.

Online u] One-on-One X\

Small Group ‘56\ Maximum number of students per tutor %

Time/Day of Sessions: . I e -

2.30-4.00 Ny u.}%x -1 \\LLK&{G@
Location of Sessions: Check all that apply.
M School campus o Provider facility a( Faith-based center

Community-based center 0 Student’s home (on-line or computer-based)
Child Care Center ﬁ\ Public site such as public library

Student’s home with tutor present

Such services shall include all of the accommodations stated in the student’s IEP, LEP
Plan, and 504 Plan if applicable.

K. START OF TUTORING

PROVIDER must be able to provide services to eligible students no later than October
15, 2009, contingent upon receipt of the DISTRICT approved student enrollment list
being provided at least 20 days prior to the start date.

Tutoring must commence within thirty (30) calendar days of PROVIDER receiving
student contact information. If PROVIDER fails to start tutoring with at least 80% of
students that the DISTRICT assigns to PROVIDER, the DISTRICT will reassign any
students that have not started tutoring and PROVIDER will not receive any incoming
students from DISTRICT’S future enrollment periods. PROVIDER will be given an
additional fifteen (15) calendar days to begin services with the remaining 20% of
students. Failure to start tutoring with the remaining 20% of students will result in
DISTRICT reassigning students to a new company.

SLPs for students must be submitted at least five (5) business days prior to the start date.

L. TUTORING SERVICES
I. PROVIDER APPLICATION
PROVIDER must deliver services in compliance with the PROVIDER’S
state approved application.

II. FEDERAL/STATE LAWS
During the term of this Agreement, PROVIDER shall comply with all
applicable federal, State Board of Education, and local statutes, law p
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ordinances, rules and regulations relating to the provision of Supplemental
Educational Services, including securing and maintaining in force such
permits and licenses as are required by law in connection with the furnishing
of services pursuant to the Contract.

PROVIDER must also ensure that the SES is in compliance with federal/state
laws and DISTRICT Rules regarding health, safety, and civil rights including
but not limited to the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act.

III. TUTORING CONTENT
Tutoring sessions must be related to each student’s goals. If it is found that
tutoring is not in conformity with the PROVIDER'’S state-approved
application, the student’s SLP, or the student’s MONTHLY Attendance
Form, then that tutoring session will not be paid by the DISTRICT and
the PROVIDER must submit a written plan to the DISTRICT Federal

Programs Director to revise the tutoring sessions to meet the needs of the

individual students before tutoring may continue.

IV. TUTORING LIMITS
PROVIDER shall limit tutoring to six (6) hours per week.

M. CONTROL OF STUDENTS

PROVIDER, while providing services, shall be responsible for the control and safety of
all students from the time the student arrives for services until the student is placed under
the control of the parent/guardian or other approved caregiver, at the end of the service.
The PROVIDER must escort all students to the proper caregiver or approved means of
transportation at the end of service. The PROVIDER must check the ID of the person
picking up the child to make sure it matches an individual allowed to care for that child if
the person is unknown to the PROVIDER.

N. MONTHLY INVOICES

PROVIDER shall submit to DISTRICT monthly invoices itemized by student name and
student identification number, actual number of hours by subject for which services were
provided, and an amount due. For each monthly invoice PROVIDER shall submit:

L. Original attendance records as described in Section J-1 or if the
PROVIDER is computer based, a form generated from the program
being used by the student showing the dates and times the student
was logged into the system.

IL. A progress report as described in Section J-1I for each student
completed monthly.

Tutoring that extends beyond six (6) hour per week will not be paid by DISTRICT.
PROVIDER is paid only for sessions students attend. PROVIDER shall receive
compensation in the amount of"74 #* — not to exceed the per hour rate as stated in state-
approved application. PROVIDER is paid only for students who have an active Student
Learning Plan with said PROVIDER. The DISTRICT shall make monthly payments to
the PROVIDER within 30 days of the submitted invoice provided that the invoices are
submitted no later than the 15" (day) of the month following services rendered. The total
payment for the 2009-2010 school year will not exceed $1,235.00 per student. This
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amount will be adjusted based on the final award of funds to the Florida Department
of Education by US Department of Education. All invoices must be submitted to the
Federal Programs director at 35 Martin Luther King Jr. Blvd., Quincy, FL 32351. The
last day that PROVIDER may provide SES will be June 17, 2010. The last day to submit
an invoice will be June 24, 2010, unless funds become available for services beyond June
24,2010.

0. INCENTIVES
PROVIDER must limit student incentives as follows:

1. Must not exceed a total of fifty ($50.00) per student for all incentives;
IL Incentives must be earned by achievement or attendance:

PROVIDER shall not provide parent incentives.

P. CONTACT PARENTS

PROVIDER must contact the parent of any student who misses three or more days of
tutoring in a timely manner. If contact cannot be made, the PROVIDER must notify the
DISTRICT immediately.

Q. CONTINUE TUTORING

PROVIDER must continue to provide supplemental educational services to eligible
students who are receiving such services until exhaustion of DISTRICT funds per student
allocation amount as determined and published by the Florida Department of Education.

R. ACCESS TO RECORDS

PROVIDER shall allow access to its facilities and records for periodic monitoring of
each student’s instructional program by DISTRICT and shall be invited to participate in
the review of each student’s progress by DISTRICT as needed. DISTRICT
representatives shall have access to observe each student at work, observe the
instructional setting, review lesson plans, interview PROVIDER, and review students’
progress including the behavior intervention plan, if any.

S. INSPECTION AND AUDIT

PROVIDER shall provide access to records or reports, or other matters relating to the
Contract, upon request by DISTRICT or appropriate federal and/or state agency. Fiscal
and all required records shall be maintained by PROVIDER for five (5) years after final
payment and pending matters are closed and shall be available for audit.

T. SUBCONTRACT AND ASSIGNMENT

PROVIDER shall not subcontract or assign any of the work contemplated under this
Contract without first obtaining written approval from DISTRICT. Such approval shall
be attached and made part of this Contract. Subcontracts or assignments may be entered
into only with PROVIDERS certified by the Florida Department of Education.

U. INDEMNIFICATION
PROVIDER shall defend, hold harmless, and indemnify DISTRICT and its governing
board, officers, agents, and employees from and against all liabilities and claims for
damage for death, sickness, or injury to any person(s) or damage to any property,
including, without limitation, all consequential damages and expenses (including attorney
fees), from any cause whatsoever arising from or connected with its service hcxpnden
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resulting from the negligence or intentional acts of PROVIDER, its agents or employees.
It is understood and agreed that such indemnity shall survive the termination of this
Contract.

V. COPYRIGHT AND PATENT INFRINGEMENT LAWS

All materials used by PROVIDER are subject to federal law regarding copyrights and
patents.

W. REQUIRED DOCUMENTS

PROVIDER shall provide the DISTRICT with the following required documents when
the executed contract is submitted to DISTRICT.

L. Insurance certificate with satisfactory evidence of compliance with
all insurance coverage Section 3.B of this contract.

IL. Accident/Incident reporting procedures as described in Section
G-VII of this contract.

IIl. Partnership agreement, Articles of Incorporation and/or registration
of fictitious name(s).

4. RIGHT TO WITHHOLD
DISTRICT may withhold payment to PROVIDER, with a written notice of such
withholding, when in the opinion of DISTRICT, PROVIDER is not in compliance with
this contract.

If DISTRICT gives notice of intent to withhold, PROVIDER shall have fourteen (14)
calendar days from the day of receipt of said notice to correct such deficiency and/or may
invoke the dispute resolution provision herein. If deficiency is not corrected within
fourteen (14) calendar days, the DISTRICT will give written notice to terminate this
contract.

5. TERMINATION
To terminate this Contract, either party shall give twenty (20) calendar days written
notice as provided herein prior to the date of the termination. The fourteen (14) day
notice of intent to withhold will be counted as part of the twenty (20) calendar day
written notice.

A. This Contract may be terminated if PROVIDER fails to submit the
required documents and the executed contract by the due date, August
11, 2009.

B. This Contract may be terminated if PROVIDER is unable to meet the
agreed-upon goals and timetables as established in the student’s SLP.

C. This Contract may be terminated if PROVIDER fails to comply with all
marketing requirements or if PROVIDER distributes incorrect
information about PROVIDER’S program.

D. If DISTRICT must present PROVIDER with more than two notices of
intent to withhold, upon third such notice DISTRICT will notify
PROVIDER of intent to terminate this contract.

E. This Contract may be terminated by DISTRICT or PROVIDER at any

time. p
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10.

11.

12.

F. PROVIDER’S exercise of its right to terminate this Contract shall not
alleviate its responsibilities to complete any existing SLP’s. Upon
termination without default of PROVIDER, DISTRICT shall pay,
without duplication, for all services satisfactorily performed to date of
termination. In consideration of this payment, PROVIDER waives all
rights to any future payments for damages.

G. Any amounts owed DISTRICT by PROVIDER at the time of
Termination will be set off against the final payment.

PROHIBITION OF LOBBYING
No funds made available shall be used in any way for lobbying or fundraising activities.

INDEPENDENT CONTRACTOR STATUS

This Contract is by and between two independent entities and is not intended to and shall
not be construed to create a relationship with the PROVIDER or agent, servant,
employee, partnership, joint venture, or associate. PROVIDER understands and agrees
that it shall be responsible for providing its own salaries, payroll, taxes, withholding,
insurance, workers compensation coverage and all other benefits of any kind, as required
by law for its own employees, and assumes the full responsibility for the acts, and/or
omissions of his/her employees or agents as they relate to the services to be provided
under this Contract.

NON-EXCLUSIVITY

It is understood that the DISTRICT may also contract with other PROVIDERS to provide
SES services. This contract in no way gives exclusivity to the PROVIDER for services
rendered under the SES program

GOVERNING LAW
The terms and conditions of this Agreement shall be governed by the Laws of the State of
Florida with venue in Gadsden County, Florida.

DISPUTES

Dispute between DISTRICT and PROVIDER concerning the meaning, requirements or
performance of this Contract shall be submitted in writing and delivered in person or by
certified mail to Tammy McGriff Farlin. The determination of DISTRICT shall be made
by the Superintendent’s designee, and shall be made in writing and shall be binding for
both parties.

MODIFICATION AND AMENDMENTS

This Contract may be modified or amended only by a written document signed by
authorized representatives of PROVIDER and DISTRICT. No change in this Contract or
in the SLP shall result in DISTRICT financial obligation to PROVIDER in excess of the
State/Federal reimbursement rate per student per year to DISTRICT.

NOTICES

Notices required under this Contract shall be valid when delivered by hand delivery,
certified mail, facsimile transmission, email or national overnight delivery or courier
service such as Federal Express or UPS. All correspondence to the DISTRICT must be
delivered to Tammy McGriff Farlin, Title | Coordinator, at 35 Martin Luther King. Jr.
Blvd, Quincy, FL _32351. All correspondence to PROVIDER will be providejtg the
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address as noted on the PROVIDER'’S state approved application unless DISTRICT is
otherwise notified in writing.

13. SEVERABILITY CLAUSE
If any provision of this Contract is held in whole or in part to be unenforceable by

DISTRICT for any reason, the remainder of that provision and of the entire Agreement
shall be severable and remain in effect.

14. ENTIRE CONTRACT/AGREEMENT
The following School Board of Gadsden county Title I Supplemental Educational Service
documents constitute the entire Agreement between DISTRICT and PROVIDER:

a,
b.

e

TR Mo o

This Contract

Student Enrollment Form completed by parents

PROVIDER SES Application approved by the Florida Department of
Education

Insurance Provisions

Tutor Training Log signed and dated by trained tutors

District Employee Code of Ethics Pledge

Student Learning Plan (SLP)

Rental of Facilities Policy.

These documents supersede any prior or contemporaneous understanding or agreement with
respect to the services contemplated.

W/
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o

THE SCHOOL BOARD OF C‘fﬁ lsele COUNTY
TITLE I SUPPLEMENTAL EDUCATIONAL SERVICES CONTRACT

Signature Page

Each party signing this contract on behalf of either party individually warrants that he or she has
full legal power to execute the contract on behalf of the party for whom he or she is signing and
to bind and obligate such party with respect to all provisions contained in the contract.

DISTRICT:

Judge Helms
Board Chairperson: Name / Signature / Date

Reginald C. James
Superintendent (Gadsden County): Name / Signature / Date

The School Board of Gadsden County: Florida

35 Martin Luther King, Jr. Blvd, Quincy, FL. 32351

PLEMENT EDUCATIONAL SERVIC PROV[DEBy» ¢ £ /
T‘,{ s Jnu CALT [', ol E ?L; yod ol C Eooraumt (; P 1‘/-3 ‘EK“"J

Provider Authorlzed Representalwe Name / Title / Signature / Date

]!)( jk f.|‘\-f.| \ (L‘-J

Name of Supplemental Edug)tlonal Service Provider:
W Melda, L [3
Address

f%L..'L- A o e (f.‘ ) hl/ = .-)4 \K

City / State / Zip Code

£33-30q o156

Phone Number / Tax Identification Number:

Authorized name, contact number and address for sending notice and information

if different fi above: _
" fa P /'/J ' /) ' A A ACN
Ua = hu“-U’u Al I,d@'-"hf--r 2 iy huc{“ / (_’ f’)ﬂ.(, SIS
Name / Title | Address .
'([;j[u‘f ( Bv) 3(99940% [ﬁr.s:;u.< ( U }.')( A dPe
Date / Phone Number City / State / Zip code /
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CERTIFICATE OF INSURANCE

This certifies that x] STATE FARM FIRE AND CASUALTY COMPANY, Bloo
[ STATE FARM GENERAL INSURANCE COMPANY, BloH
[] STATE FARM FIRE AND CASUALTY COMPANY, Aurof
[ STATE FARM FLORIDA INSURANCE COMPANY, Winf

[J STATE FARM LLOYDS, Dallas, Texas
insures the following policyholder for the coverages indicated below:

Policyholder ADC TUTORING CORP/ERNESTINE CLEMENTS
Address of policyholder 1841 MALLARD DR. PANAMA CITY, FL 32404-2951
Location of operations Gadsden County Schools

Description of operations Tutoring Students

The policies listed below have been issued to the policyholder for the policy periods shown. The insurance described in these policies is subject
to all the terms, exclusions, and conditions of those policies. The limits of liability shown may have been reduced by any paid claims.

POLICY PERIOD LIMITS OF LIABILITY
POLICY NUMBER TYPE OF INSURANCE | Effective Date | Expiration Date (at beginning of policy period)
Comprehensive : BODILY INJURY AND
98-51- "u'3 ol Business Liability | 05/11/09 Ufla" 1 1 /10 PROPERTY DAMAGE
"This insurance includes: [ Products - Completed Operatons
[ Contractual Liability Each Occurrence $ 1,000,000
] Personal Injury
[J Advertising Injury General Aggregate $ 2,000,000
O
O Products — Completed  $ 2, 000, 000
O Operations Aggregate
POLICY PERIOD BODILY INJURY AND PROPERTY DAMAGE
EXCESS LIABILITY Effective Date | Expiration Date (Combined Single Limit)
BJ Umbrella : Each Occurrence $ 1,000,000
98-T3-1607-8 [ Other 08/09/09 | 08/09/10 Aggregate $1,000,000

POLICY PERIOD

Part | - Workers Compensation - Statutory

Workers' Compensation

Effective Date | Expiration Date

Part Il - Employers Liability

and Employers Liability Each Accident 3
Disease - Each Employee $
Disease - Policy Limit $

POLICY PERIOD

POLICY NUMBER TYPE OF INSURANCE Effective Date ' Expiration Date

LIMITS OF LIABILITY
(at beginning of policy period)

THE CERTIFICATE OF INSURANCE IS NOT A CONTRACT OF INSURANCE AND NEITHER AFFIRMATIVELY NOR NEGATIVELY
AMENDS, EXTENDS OR ALTERS THE COVERAGE APPROVED BY ANY POLICY DESCRIBED HEREIN.

Name and Address of Certificate Holder
The School Board of Gadsden County, Fleorida
including all current, former, and future Board Members,
employees, officer, volunteers, and agents.

The School Board of Gadsden County, Florida
Tammy McGriff Farlin, Title I Coordinator
35 Martin Luther King, Jr. Blvd.

Quincy, FL 32351

FE-6311 Hired Auto Liability Endorsement Coverage L-Business
Liability applies to bodily injury or property damage arising
out of the maintenance or use of a hired auto by you or your
employees in the course of your business.
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If any of the described policies are canceled before
their expiration date, State Farm will try to mail a
written notice to the certificate holder 20 days before
cancellation. If however, we fail to mail such notice,
no qlligation or fliability will be impoged on State Farm

or its|agents of représen alives/- ’ﬂ/(,(d_\/

1
P |

Sighature of Aithorized Represanlati;r“e ] "}" d
Agent Staff T 07/23%bs
Title Date
Will ie Pollard

Agent Name

Telephone Number 850-872-0414

' Agent's Code Stamp

Agent Code 59-6451
AFO Code FelB
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The School Board of Gadsden Coun
Title 1 Supplemental Educational Services

THIS SUPPLEMENTAL EDUCATIONA}, E}ERVICE PROVIDE ¥ ', ¥

lzi
Name of State-Approved SES Provider: /1 Tufor ‘

{"Coniraci”) is made and eniered this ) ' 'daay ol
School Board of Gadsden County Florida in Quincy, Florida (he

Contact Address: 4ol W.Colonial Dr S te
City, Zip, State: Dr fdmdo, FL 32 30‘{

“DISTRICT,”) and
Supplemental Educational Service Provider (hereinafter referred to as the “PROVIDER™) for the
purpose of providing Supplemental Educational Services (SES) to eligible students.

ma

RECITALS

WHEREAS, DISTRICT is authorized by state and federal law to enter into an agreement with
the State-Approved Supplemental Educational Services PROVIDERS for the aforementioned
purpose.

WHEREAS, PROVIDER is specially trained, experienced and competent to perform the SES
required by DISTRICT, and such services are needed on a limited basis; and

WHEREAS, No Child Left Behind Act, 20 U.S.C. Section 6316(e) outlines the requirements for
supplemental educational services; and

WHEREAS, PROVIDER has been approved by the State of Florida Department of Education

has having met the qualifications to be certified as a Supplemental Educational Services
PROVIDER: and

WHEREAS, PROVIDER is willing to provide such services to DISTRICT s eligible students if
selected by the parent/guardians of eligible students; and

WHEREAS, PROVIDER is financially sound and otherwise capable of fulfilling its
requirements to the DISTRICT, students and parents during the term of this Contract.

DEFINITIONS

. Eligible Students. Students are cligible to receive SES if they are eligible for free or
reduced price lunch and the school in which they are enrolled has been identified as
in need of improvement for three or more consecutive years according to NCLB.

° Student Learning Plan (SLP). NCLB requires each school district to enter into an
agreement with the state-approved provider selected by a parent. This agreement is
recognized in Florida as the SLP and must be developed in consultation with the
student’s parents and the provider. The plan must include a statement of specific
achievement goals for the students, how the student’s progress will be measured. and
a timetable for improving achievement that, in the case of a student with disabilities,
is consistent with the student’s [EP under IDEA or the student’s section 504 plan.
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The SLP must also describe how the student’s parents and teacher will be regularly
informed of the student’s progress.
Parents/Guardianship. For the purpose of this Contract, a parent is the natural or

adoptive parent, legal guardian, or surrogate parent as indicated by the judicial
system.

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES
CONTAINED HEREIN, it is agreed between the parties as follows:

L

2.

TERM

This Contract shall become effective upon full execution of the contract by both parties
and shall remain in force until July 1, 2010.

DISTRICT OBLIGATIONS

The DISTRICT must:

A. NOTIFY PARENTS

Annually notify parents of eligible students (during years when it is required by NCLB to
offer SES) before and after the start of the school year of the opportunity to obtain SES
and provide them with a list of state-approved SES providers;

B. ASSIST PARENTS

Assist parents, if requested by them, in obtaining additional information regarding state-
approved SES PROVIDERS that are available to serve their child(ren);

C. STUDENT ENROLLMENT FORM

Provide sample Student Enrollment Form to PROVIDER. PROVIDER shall not
complete the Student Enrollment Form. It is the PARENT’S sole responsibility to
complete the Student Enrollment Form.

D. PRIORITIZE STUDENTS
Prioritize students if numbers exceed DISTRICT set aside funds providing services for
the lowest achieving eligible students.

E. PROVIDE STUDENT CONTACT INFORMATION

Once a parent selects a PROVIDER for their child(ren) and after the contract with the
DISTRICT is signed, the DISTRICT must notify the PROVIDER within ten (10)
business days after the close of each enrollment period of the student’s name, school,
address and telephone of record, and allow the PROVIDER to initiate contact with the
student’s parents for the provision of SES. To ensure SES PROVIDERS have access to

correct student contact information, the DISTRICT has to maintain an updated student
contact list.

F. PAY PROVIDER
Agree to pay the PROVIDER for educational services provided in compliance with the
PROVIDER'S state-approved application. Services beyond the supplemental educational
services consistent with the state approved application, including, but not limited to,
assessing students, development of Student Learning Plans, homework help,
transportation and/or provision of facilities, will not be paid by DISTRICT. DIST}ICT
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will not pay more than the per pupil allocation amount as determined and published by
the Florida Department of Education.

3. PROVIDER OBLIGATIONS AND PROHIBITIONS

The PROVIDER must:

A. ANNUAL MEETING

PROVIDER must attend the Annual Provider Meeting to discuss PROVIDER obligations
if PROVIDER did not provide SES to students in DISTRICT in 2008-2009 or if
PROVIDER did not attend the DISTRICT Technical Assistance meeting at the end of the
2008-2009 school year. Due to extenuating circumstances (illness or extreme weather) in
lieu of the annual PROVIDER meeting, PROVIDER may schedule an individual meeting
with DISTRICT SES coordinator within seven (7) days of the Annual Provider Meeting.

B. INSURANCE

PROVIDER will obtain and maintain insurance. At the time of executing this
Agreement, PROVIDER shall furnish a certificate of insurance naming the School Board
of Gadsden County, Florida as a certificate holder and additional insured.

Certificates of coverage shall include adequate information to determine adequacy of
coverage, including, but not limited to:

Confirmation of deductibles for each policy and coverage

Copy of Additional Insured endorsement.

Copy of the endorsement providing thirty (30) day notice to the DISTRICT
for cancellation, non-renewal or major coverage change.

4. Copy of endorsement providing waiver of subrogation.

bt o

In the event PROVIDER pays insurance premiums more frequently than annually,

PROVIDER shall promptly upon the making of each premium payment provide evidence
thereof to DISTRICT.

All insurance policies shall be insured with insurers qualified to do business in Florida
and having an A.M. BEST rating of at least B+ IX.

All policies (except Worker’s Compensations and Employee Liability) shall provide the
following endorsements:

1. The School Board of Gadsden County, Florida as an additional insured
utilizing the following language: The School Board of Gadsden County
Florida, including all current, former, and future Board members,
employees, officers, volunteers, and agents.

2. A thirty (30) day notice to the DISTRICT for cancellation, non-renewal or
major coverage change.

A waiver of subrogation should be included on the General Liability policy as well as the
Worker's Compensation policy.
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PROVIDER insurance requirements:

I. Commercial General Liability Coverage (Coverage shall include bodily
injury, property damage, personal injury, contractual liability, sexual abuse
and molestation coverage) Limits: $1,000,000.00
Worker Compensation Insurance (If a provider is entreating board premises
for services, a waiver of subrogation must be provided.)
Limits: $1,000,000.00
3. Auto Liability (if the provider is transporting students)
Limits: $1,000,000.00 CSL (Combined Single Limit)
4. Error and Omissions (The provider agrees to continue insurance coverage for
24 months after cancellation/termination of this Agreement.)
Limits: $1,000,000.00

[

C. PROHIBITION OF DISCLOSURE
PROVIDER must not disclose to the public the identity of any student eligible for or

receiving Supplemental Educational Services without the written permission of the parent
of such student.

D. PROHIBITION OF DEFAMING DISTRICT
PROVIDER must not defame the DISTRICT in any way or at any time, including but not
limited to recruiting, advertising, presentations, publications, and/or parent conferences.

E. EQUAL OPPORTUNITY
PROVIDER shall not discriminate on the basis of race, color, religion, sex, age, national

origin, marital status or qualified disability in its employment practices or operation of its
programs.

F. MARKETING REQUIREMENTS
All marketing materials must be reviewed and approved by Tammy McGriff Farlin,

Federal Programs Director prior to distribution. All marketing materials distributed to
parents must include the following:

e “In order for your child to be eligible for free tutoring, your child must attend
a Title I School in its second year of school improvement AND be eligible
for Free or Reduced Price Lunch for the 2008-2009 school year.”

In addition PROVIDER may list the eligible SES schools where PROVIDER will be
providing SES.

Failure to comply with all marketing requirements will result in this contract becoming
null and void.

G. PROVIDER EMPLOYEES
PROVIDER must ensure that all tutorial staff:

I. QUALIFICATIONS
Meet the minimum qualifications for Title I paraprofessionals, as
specified in the PROVIDER application.
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II. CODE OF ETHICS
All teachers who are employed by PROVIDER remain subject to the
Code of Ethics of the Education Profession in Florida. PROVIDERS
may not request that teachers engage in any activity that is not
permitted under the Code of Ethics of the Education Profession in
Florida.

Recruitment of students on behalf of PROVIDER by DISTRICT
employees is strictly prohibited. DISTRICT employees shall not be

offered incentives and/or bonuses for recruiting students for the
PROVIDER.

III. CONFLICT OF INTEREST
PROVIDER agrees to furnish to DISTRICT a valid copy of the
PROVIDER'S partnership agreement if PROVIDER is a partnership
or the Articles of Incorporation if PROVIDER is a corporation and a
complete and accurate list of the members of the governing body of
the legal entity. PROVIDER shall avoid any actual or potential
conflict of interest on behalf of itself or its employees providing
services hereunder, including, but not limited to, DISTRICT
employee policies.

IV. CONDUCT OF PROVIDER EMPLOYEES
All employees of PROVIDER are to be dressed in a manner
appropriate to teaching young students and conduct themselves as is
appropriate for a person supervising children.

V. FINGERPRINT/BACKGROUND CHECK
PROVIDER agrees that as a condition of entering into this contract,
pursuant to § 1012.32 and § 1012.465, Florida Statutes, any person
entering school grounds or having direct contact with students on
behalf of PROVIDER must meet Level 2 screening requirements as
described in § 1012.32, Florida Statutes. Screening will be at
PROVIDER'’S or employee’s expense and must be completed and
credentials issued by the DISTRICT prior to the screened individual
having access to students or to the school grounds. The DISTRICT
reserves the right to prohibit any employee of the PROVIDER from
having contact with students on DISTRICT property if the DISTRICT
has reason to believe that the safety or health of the students might be
in jeopardy.

PROVIDER employee already listed in the Vendor Clearance
Database and existing DISTRICT employees will not need to be
refingerprinted as they are already in the background clearance
database. If PROVIDER hires a DISTRICT employee or someone
already listed on the Vendor Clearance Database, they will need to
submit the name of the employee to Regina Gore , Secretary for Staff
Development & Personnel, for verification of clearance.
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PROVIDERS shall maintain a current list of all employees and e-mail
the DISTRICT’s Federal Program Director if any changes are made to

employee list.

ID BADGES

All PROVIDER employees must wear ID badges with the employee’s
name and picture prominently displayed at all times while on
DISTRICT property.

TUTOR TRAINING
PROVIDER must submit the Tutor Training Log to the DISTRICT
Federal Programs Director prior to allowing a tutor to provide
tutoring to any student(s). The tutor must sign the Tutor Training
Log verifying that he/she has been trained in the procedures listed
below and has received the appropriate tutoring materials necessary
to implement the PROVIDER’S SES program as documented on the
PROVIDER'S state approved application. The Tutor Training Log
must then be submitted to the DISTRICT so the DISTRICT can
verify that the trained tutor has been cleared through a Level 11
Background Check. Upon such verification, the DISTRICT will
then approve the tutor to begin tutoring. If a tutor begins tutoring

prior to DISTRICT approval, the tutoring time will not be paid for
by DISTRICT.

The PROVIDER must train the tutor in the administration of the
PROVIDER’S SES program, DISTRICT SES procedures, and
PROVIDER procedures. The training must also include, but shall
not be limited to, the following:

1. ACCIDENT/INCIDENT REPORT
PROVIDER must train all tutoring personnel in appropriate
procedures for handling and reporting accidents or
incidences when a pupil has suffered an injury, injured
another individual or has been involved in an activity
requiring notification of law enforcement or emergency
personnel.

2. CHILD ABUSE REPORTING
PROVIDER assures DISTRICT that all staff members,
including volunteers, are familiar with and agree to adhere to
child abuse and/or missing children reporting obligations and
procedures under Florida law, including but not limited to,
Florida Statutes 39.201. PROVIDER agrees to provide
annual training to all its employees regarding mandated
reporting of child abuse and missing children. PROVIDER
agrees that all staff members will abide by such laws in a
timely manner.

PROVIDER shall submit immediately by facsimile and mail,
within twenty-four (24) hours, an accident or incident report

to appropriate authorities with a copy to the DISTRICE __
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when it becomes aware of circumstances including, but not
limited to allegations of molestation, child abuse. or missing
children under PROVIDER'’S supervision.

VIII. EMPLOYEE BENEFITS
PROVIDER represents and warrants to DISTRICT that it will
withhold income tax and social security tax for its employees and
will maintain worker’s compensation insurance for each employee.

PROVIDER understands that its employees will not participate in
any employee benefit provided by the DISTRICT during hours of
employment by PROVIDER.

IX. INDEPENDENT CONTRACTOR
The PROVIDER is, for all purposes arising under this Agreement, an
independent contractor. The PROVIDER and its officers, agents or
employees may not, under any circumstances, hold themselves out to
anyone as being officers, agents or employees of the DISTRICT. No
officer, agent or employee of the PROVIDER or DISTRICT shall be
deemed an officer, agent or employee of the other party. Neither the
PROVIDER nor the DISTRICT nor any officer, agent or employee
thereof, shall be entitled to any benefits to which employees of the
other party are entitled, including, but not limited to, overtime,
retirement benefits, workers’ compensation benefits, injury leave, or
other leave benefits.

H. STUDENT LEARNING PLAN (SLP)

A Student Learning Plan (SLP) shall be developed by PROVIDER in consultation with
parents/guardians and DISTRICT for each eligible student whose parent/guardian elects
to receive SES from PROVIDER. This SLP must be based on academic performance
data and/or a thorough assessment conducted by the state-approved SES PROVIDER.
PROVIDER must clearly state the levels of the student prior to the start of SES. The
goals set forth in the SLP must address specific deficiencies of the student. Each goal
must state the timetable for improving the student’s performance, the specific,
measurable goal that the student will be working towards and the measure of growth that
the student will achieve. All goals must be related to the Sunshine State Standards and be
consistent with the student’s Individual Education Plan (if applicable). PROVIDER shall
submit no more than three (3) goals on each student’s SLP. PROVIDERS must
frequently monitor student’s progress and make students aware of their progress. The
SLP must state the number of sessions to be provided to the student. The SLP shall also
contain the description of how the parent and student’s teacher will be regularly informed
of the student’s progress. The SLP must be signed by the parent, the PROVIDER, and
the DISTRICT before tutoring services may begin.

Changes in any student’s SLP may only be made with the written consent of DISTRICT
in consultation with parents/guardians. PROVIDER, DISTRICT or the parent/guardian
may request a review of a student’s SLP. PROVIDER shall not unilaterally terminate
any SLP. PROVIDER shall obtain written authorization from DISTRICT before

terminating any SLP. A student’s SLP shall terminate if the student ceases to be enrolled
in DISTRICT.
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Parents/guardians shall not be charged for any services rendered under the SLP unless
such services and charges are clearly identified in writing as a separate contract
(independent of this contract), agreed upon in advance and signed by the
parents/guardian. In no event shall the agreed upon charges obligate DISTRICT
financially, nor shall DISTRICT incur any obligations or expense in excess of the
state/federal reimbursement amount as determined and published by the Florida
Department of Education.

I. SUPPLIES, EQUIPMENT, AND FACILITIES

PROVIDER shall be solely responsible for the provision of all appropriate educational
materials, supplies, equipment, and facilities for a pupil as outlined in the PROVIDER'S
state approved application and required in the pupil’s SLP. A PROVIDER who desires
to use DISTRICT’S facilities must make a separate application for use of facilities
through DISTRICT’S Rental of Facilities Agreement, which outlines facilities use and
fees. DISTRICT may deny an applicant’s request. DISTRICT facilities may not be
available during non-student days. PROVIDERS using DISTRICT’S facilities will not
have access to the DISTRICT’S computers, supplies, or equipment without prior
approval. All tutoring sites must be maintained in a clean and safe condition and be
located in an area that is safe and secure.

PROVIDERS who are permitted to use DISTRICT’S facilities shall submit the following
at least 30 days prior to intended use of facility: the completed Rental of Facilities
Agreement, a check for the total amount due made payable to The School Board of
Gadsden County, and a separate check made payable to the school for the damage
deposit. All Rental of Facilities Agreements and checks should be turned in to the
Director of Facilities, Mr. Wayne Sheppard. If PROVIDER does not submit the
completed form and payment 30 days prior to the intended use of the facility, DISTRICT
will notify PROVIDER in writing that the Rental of Facilities request will be denied and
the PROVIDER will not be allowed to use the facility The DISTRICT shall deliver
revisions to PROVIDER once they are effective. One average size classroom may be
used to tutor no more than 10 students at any one time. If the PROVIDER is permitted to
use a DISTRICT school, the PROVIDER must inform the principal or his/her designee

immediately upon arriving on the campus and just before vacating the campus for each
tutoring session.

J. STUDENT RECORDS

All student records shall be kept in a secure location preventing access by unauthorized
individuals. PROVIDER will maintain an access log delineating, date, time, agency, and
identity of any individual accessing student records.

PROVIDER agrees to provide access to and copies of student records to DISTRICT
and/or the parents/guardians of DISTRICT'S student. PROVIDER shall not forward to
any person other than parents/guardians, any student record without the written consent
of the parent/guardian or DISTRICT.

PROVIDER shall maintain a monthly student attendance sheet for each student. The
student’s attendance sheet should include the name of each student, name of PROVIDER,
the employee who rendered the service, the amount of time of such service, and the
student’s signature or parent’s signature for each session attended. PROVIDER is paid
only for sessions students attend. All records of attendance shall be maintained on the

DISTRICT’S SES Student Attendance Form. —
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If a parent requests that the PROVIDER withdraw a student from the program, the
PROVIDER should notify the DISTRICT in writing stating the reason(s) for the request.

If a student fails to attend three consecutive tutoring sessions, the PROVIDER must
contact the parent prior to the next tutoring session. If PROVIDER is unable to contact
the parent after three attempts, the PROVIDER should notify the DISTRICT
immediately.

If PROVIDER determines that a student is not going to be able to be tutored in
compliance with the terms set forth in the SLP, the PROVIDER must initiate a revision
of the SLP and receive written approval from the parent and the DISTRICT.

I. ATTENDANCE ROSTERS

The MONTHLY Attendance Roster should include the name of each student,
name of PROVIDER, the employee who rendered the service, and the start time
and end time of such service. The parent or authorized supervising adult taking
charge of the student after the tutoring session must sign their full name on the
attendance sheet at the end of each session the student attends. A student
signature will only be accepted in the event that the PROVIDER has received
written notice from the parent that the student is to walk home. The person
signing should also note the time the student is being signed out of the
PROVIDER'S care. The student’s tutor should sign the bottom of each
attendance record verifying that all data recorded on the Attendance Form is
complete and accurate. All records of attendance shall be maintained on the
DISTRICT’S SES Attendance Form for each student and will be submitted with
the PROVIDER'’S monthly invoice.

II. PROGRESS REPORTS

All Progress Reports shall contain the student’s name, school, homeroom teacher,
the goal(s) the student is working towards, and the percentage of each tutoring
goal accomplished as evidenced by tutoring work completed. The student’s level
of attendance and level of participation must also be included.

PROVIDER must regularly notify each student’s parents and teachers of the
student’s progress. If requested by the DISTRICT or a parent, the PROVIDER
shall give these reports in the following languages: English, Spanish, Creole, and
Portuguese.

To measure the student’s progress toward achieving the goals by the following
method(s):

Frequent monitoring through informal or formal assessments.

To send progress reports to regularly inform the student’s parents, the student’s school
and the DISTRICT regarding the student’s progress toward achieving the goals stated on

the Student Learning Plan. Progress reports will be submitted to each according to the
following schedule:

Supplemental Educational Services Initials ;//

Provider Contract, 2009-2010 —

Page 125 of 351



To parents Weekly o Monthly o

To the school Weekly o Monthly o
To the DISTRICT Monthly X
# Sessions per Week: # Sessions per Month:

Type of Service: Check and complete all that apply.
Online a One-on-One 8]

Small Group © Maximum number of students per tutor

Time/Day of Sessions:

Location of Sessions: Check all that apply.
o School campus o Provider facility o Faith-based center
o Community-based center & Student’s home (on-line or computer-based)

o Child Care Center 0 Public site such as public library
0 Student’s home with tutor present

Such services shall include all of the accommodations stated in the student’s IEP, LEP
Plan, and 504 Plan if applicable.

K. START OF TUTORING
PROVIDER must be able to provide services to eligible students no later than October

IS, 2009, contingent upon receipt of the DISTRICT approved student enrollment list
being provided at least 20 days prior to the start date.

Tutoring must commence within thirty (30) calendar days of PROVIDER receiving
student contact information. If PROVIDER fails to start tutoring with at least 80% of
students that the DISTRICT assigns to PROVIDER, the DISTRICT will reassign any
students that have not started tutoring and PROVIDER will not receive any incoming
students from DISTRICT’S future enrollment periods. PROVIDER will be given an
additional fifteen (15) calendar days to begin services with the remaining 20% of
students. Failure to start tutoring with the remaining 20% of students will result in
DISTRICT reassigning students to a new company.

SLPs for students must be submitted at least five (5) business days prior to the start date.

L. TUTORING SERVICES
I. PROVIDER APPLICATION
PROVIDER must deliver services in compliance with the PROVIDER’S
state approved application.

II. FEDERAL/STATE LAWS
During the term of this Agreement, PROVIDER shall comply with all
applicable federal. State Board of Education, and local statutes, laws s
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ordinances, rules and regulations relating to the provision of Supplemental
Educational Services, including securing and maintaining in force such
permits and licenses as are required by law in connection with the furnishing
of services pursuant to the Contract.

PROVIDER must also ensure that the SES is in compliance with federal/state
laws and DISTRICT Rules regarding health, safety, and civil rights including
but not limited to the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act.

III. TUTORING CONTENT
Tutoring sessions must be related to each student’s goals. If it is found that
tutoring is not in conformity with the PROVIDER'S state-approved
application, the student’s SLP, or the student’s MONTHLY Attendance
Form, then that tutoring session will not be paid by the DISTRICT and
the PROVIDER must submit a written plan to the DISTRICT Federal
Programs Director to revise the tutoring sessions to meet the needs of the
individual students before tutoring may continue.

IV. TUTORING LIMITS
PROVIDER shall limit tutoring to six (6) hours per week.

M. CONTROL OF STUDENTS

PROVIDER, while providing services, shall be responsible for the control and safety of
all students from the time the student arrives for services until the student is placed under
the control of the parent/guardian or other approved caregiver, at the end of the service.
The PROVIDER must escort all students to the proper caregiver or approved means of
transportation at the end of service. The PROVIDER must check the ID of the person

picking up the child to make sure it matches an individual allowed to care for that child if
the person is unknown to the PROVIDER.

N. MONTHLY INVOICES

PROVIDER shall submit to DISTRICT monthly invoices itemized by student name and
student identification number, actual number of hours by subject for which services were
provided, and an amount due. For each monthly invoice PROVIDER shall submit:

I.  Original attendance records as described in Section J-1 or if the
PROVIDER is computer based, a form generated from the program
being used by the student showing the dates and times the student
was logged into the system.

II. A progress report as described in Section J-1I for each student
completed monthly.

Tutoring that extends beyond six (6) hour per week will not be paid by DISTRICT.
PROVIDER is paid only for sessions students attend. PROVIDER shall receive
compensation in the amount of — not to exceed the per hour rate as stated in state-
approved application. PROVIDER is paid only for students who have an active Student
Learning Plan with said PROVIDER. The DISTRICT shall make monthly payments to
the PROVIDER within 30 days of the submitted invoice provided that the invoices are
submitted no later than the 15" (day) of the month following services rendered. The total
payment for the 2009-2010 school year will not exceed $1,235.00 per student. Thfzf_#
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amount will be adjusted based on the final award of funds to the Florida Department
of Education by US Department of Education. All invoices must be submitted to the
Federal Programs director at 35 Martin Luther King Jr. Blvd.. Quincy, FL._32351. The
last day that PROVIDER may provide SES will be June 17, 2010. The last day to submit

an invoice will be June 24, 2010, unless funds become available for services beyond June
24, 2010.

0. INCENTIVES
PROVIDER must limit student incentives as follows:

I. Must not exceed a total of fifty ($50.00) per student for all incentives:
II. Incentives must be earned by achievement or attendance;

PROVIDER shall not provide parent incentives.

P. CONTACT PARENTS
PROVIDER must contact the parent of any student who misses three or more days of

tutoring in a timely manner. If contact cannot be made, the PROVIDER must notify the
DISTRICT immediately.

Q. CONTINUE TUTORING

PROVIDER must continue to provide supplemental educational services to eligible
students who are receiving such services until exhaustion of DISTRICT funds per student
allocation amount as determined and published by the Florida Department of Education.

R. ACCESS TO RECORDS

PROVIDER shall allow access to its facilities and records for periodic monitoring of
each student’s instructional program by DISTRICT and shall be invited to participate in
the review of each student’s progress by DISTRICT as needed. DISTRICT
representatives shall have access to observe each student at work, observe the
instructional setting, review lesson plans, interview PROVIDER, and review students’
progress including the behavior intervention plan, if any.

S. INSPECTION AND AUDIT

PROVIDER shall provide access to records or reports, or other matters relating to the
Contract, upon request by DISTRICT or appropriate federal and/or state agency. Fiscal
and all required records shall be maintained by PROVIDER for five (5) years after final
payment and pending matters are closed and shall be available for audit.

T. SUBCONTRACT AND ASSIGNMENT

PROVIDER shall not subcontract or assign any of the work contemplated under this
Contract without first obtaining written approval from DISTRICT. Such approval shall
be attached and made part of this Contract. Subcontracts or assignments may be entered
into only with PROVIDERS certified by the Florida Department of Education.

U. INDEMNIFICATION

PROVIDER shall defend, hold harmless, and indemnify DISTRICT and its governing
board, officers, agents, and employees from and against all liabilities and claims for
damage for death, sickness, or injury to any person(s) or damage to any property,
including, without limitation, all consequential damages and expenses (including attorney

fees), from any cause whatsoever arising from or connected with its service hereunder,
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resulting from the negligence or intentional acts of PROVIDER, its agents or employees.

It is understood and agreed that such indemnity shall survive the termination of this
Contract.

V. COPYRIGHT AND PATENT INFRINGEMENT LAWS

All materials used by PROVIDER are subject to federal law regarding copyrights and
patents.

W. REQUIRED DOCUMENTS

PROVIDER shall provide the DISTRICT with the following required documents when
the executed contract is submitted to DISTRICT.

L. Insurance certificate with satisfactory evidence of compliance with
all insurance coverage Section 3.B of this contract.

II. Accident/Incident reporting procedures as described in Section
G-VII of this contract.

III. Partnership agreement, Articles of Incorporation and/or registration
of fictitious name(s).

4. RIGHT TO WITHHOLD
DISTRICT may withhold payment to PROVIDER, with a written notice of such

withholding, when in the opinion of DISTRICT, PROVIDER is not in compliance with
this contract.

If DISTRICT gives notice of intent to withhold, PROVIDER shall have fourteen (14)
calendar days from the day of receipt of said notice to correct such deficiency and/or may
invoke the dispute resolution provision herein. If deficiency is not corrected within

fourteen (14) calendar days, the DISTRICT will give written notice to terminate this
contract.

5. TERMINATION
To terminate this Contract, either party shall give twenty (20) calendar days written
notice as provided herein prior to the date of the termination. The fourteen (14) day

notice of intent to withhold will be counted as part of the twenty (20) calendar day
written notice.

A. This Contract may be terminated if PROVIDER fails to submit the

required documents and the executed contract by the due date, August
11, 2009.

B. This Contract may be terminated if PROVIDER is unable to meet the
agreed-upon goals and timetables as established in the student’s SLP.

C: This Contract may be terminated if PROVIDER fails to comply with all
marketing requirements or if PROVIDER distributes incorrect
information about PROVIDER’S program.

D. If DISTRICT must present PROVIDER with more than two notices of
intent to withhold, upon third such notice DISTRICT will notify
PROVIDER of intent to terminate this contract.

E. This Contract may be terminated by DISTRICT or PROVIDERaly
time. A
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10.

11.

12.

F. PROVIDER'S exercise of its right to terminate this Contract shall not
alleviate its responsibilities to complete any existing SLP’s. Upon
termination without default of PROVIDER, DISTRICT shall pay,
without duplication, for all services satisfactorily performed to date of
termination. In consideration of this payment, PROVIDER waives all
rights to any future payments for damages.

G. Any amounts owed DISTRICT by PROVIDER at the time of
Termination will be set off against the final payment.

PROHIBITION OF LOBBYING
No funds made available shall be used in any way for lobbying or fundraising activities.

INDEPENDENT CONTRACTOR STATUS

This Contract is by and between two independent entities and is not intended to and shall
not be construed to create a relationship with the PROVIDER or agent, servant,
employee, partnership, joint venture, or associate. PROVIDER understands and agrees
that it shall be responsible for providing its own salaries, payroll, taxes, withholding,
insurance, workers compensation coverage and all other benefits of any kind, as required
by law for its own employees, and assumes the full responsibility for the acts, and/or
omissions of his/her employees or agents as they relate to the services to be provided
under this Contract.

NON-EXCLUSIVITY

It is understood that the DISTRICT may also contract with other PROVIDERS to provide
SES services. This contract in no way gives exclusivity to the PROVIDER for services
rendered under the SES program

GOVERNING LAW

The terms and conditions of this Agreement shall be governed by the Laws of the State of
Florida with venue in Gadsden County, Florida.

DISPUTES

Dispute between DISTRICT and PROVIDER concerning the meaning, requirements or
performance of this Contract shall be submitted in writing and delivered in person or by
certified mail to Tammy McGriff Farlin. The determination of DISTRICT shall be made

by the Superintendent’s designee, and shall be made in writing and shall be binding for
both parties.

MODIFICATION AND AMENDMENTS

This Contract may be modified or amended only by a written document signed by
authorized representatives of PROVIDER and DISTRICT. No change in this Contract or
in the SLP shall result in DISTRICT financial obligation to PROVIDER in excess of the
State/Federal reimbursement rate per student per year to DISTRICT.

NOTICES

Notices required under this Contract shall be valid when delivered by hand delivery,
certified mail, facsimile transmission, email or national overnight delivery or courier
service such as Federal Express or UPS. All correspondence to the DISTRICT must be
delivered to Tammy McGriff Farlin, Title I Coordinator, at 35 Martin Luther King, Jr.

Blvd. Quincy. FL 32351. All correspondence to PROVIDER will be provided :02)2 ,:.—
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address as noted on the PROVIDER'S state approved application unless DISTRICT is
otherwise notified in writing.

13. SEVERABILITY CLAUSE

If any provision of this Contract is held in whole or in part to be unenforceable by
DISTRICT for any reason, the remainder of that provision and of the entire Agreement
shall be severable and remain in effect.

14. ENTIRE CONTRACT/AGREEMENT
The following School Board of Gadsden county Title I Supplemental Educational Service
documents constitute the entire Agreement between DISTRICT and PROVIDER:

This Contract
Student Enrollment Form completed by parents

PROVIDER SES Application approved by the Florida Department of
Education

Insurance Provisions

Tutor Training Log signed and dated by trained tutors

District Employee Code of Ethics Pledge

Student Learning Plan (SLP)

Rental of Facilities Policy.

2l il

TR oo o

These documents supersede any prior or contemporaneous understanding or agreement with
respect to the services contemplated.
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THE SCHOOL BOARD OF COUNTY
TITLE I SUPPLEMENTAL EDUCATIONAL SERVICES CONTRACT

Signature Page

Each party signing this contract on behalf of either party individually warrants that he or she has
full legal power to execute the contract on behalf of the party for whom he or she is signing and
to bind and obligate such party with respect to all provisions contained in the contract.

DISTRICT:
Judge Helms
Board Chairperson: Name / Signature / Date

Reginald C. James
Superintendent (Gadsden County): Name / Signature / Date

The School Board of Gadsden County: Florida

35 Martin Luther King, Jr. Blvd, Quincy. FL. 32351

SUPPL%;VTAL EDUCATIO/L SERVICES PROVIDER:
3 2001 el %““ 2 D ﬂ@/?

Prdviller Authorized ﬁepresenlatwe Na;;«;/ / Title / Signature / Date

At Tudoe U

Name of Supplemental Educational Service Provider:

401 W Glow al e Ste S

ddress

DRl\ando 5 F1. 20

City / State / Zip Code

(4O 3G 11D 56- 314 Qwyg

Phone Number / Tax Identification Number:

Authorized name, contact number and address for sending notice and information
if different from above:

Name / Title Address

Date / Phone Number City / State / Zip code
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ACORD. CERTIFICATE OF LIABILITY INSURANCE

OPID KM
TUTORU1

DATE (MMIDDIYYYY)

07/21/09

PRODUCER |

THIS CERTIFICATE IS ISSUED AS A MATTEH

R

OF INFORMATIOP

| ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE

Hatcher Insurance, Inc.

P.O. Box 540689

HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW

Orlando FL 32B54-0689
Phone: 407-841-2686 Fax:407-841-2688

INSURERS AFFORDING COVERAGE

NAIC #

INSURED :lrIS'.REI?A Markel Insurance Cornpany.
Learning Centers of Central FL NSURER B
LLC, dba Tutor U, ; -~ ~
dba ! A+ Tutor U [ MSURERC . |
401 W Colonial Dr Ste 5 | INSURER D I
Orlando FL 32804 - - {

INSURER £
COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED N,
ANY REQUIREMCNT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMEN
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS

AMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHS TANDING
T WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH

INSR ADD'L] | il "' POLICY EFFECTIVE [POLICY EXPIRATION | -
LTR INSRD TYPE OF INSURANCE POLICY NUMBER DATE (MM/DDIYY) | DATE (MM/DO/YY) LimiTs
GENERAL LIABILITY EACH OCCURRENCE $1000000

"DAMAGE TO REN

A I X | X | COMMERCIAL GENERAL LIABILITY E 3602CC3005922 07/31/09 | 07/31/10 | PREMISES (Ea occurencg) | S 100000
LAMS MADE | X | OCCUR | | MED EXP (Any ane perser) | 5 10000 -
| | ' FERSONAL 2 ADV INJURY |5 1000000
{ ! | GENERAL AGGREGATE 52000000
| GEN'L AGGREGATE LMIT APPLIES PER ! PRODUCTS - COMPIOP AGG I's 1000000
| X | Pouicy i | oc i
| AUTOMOBILE LIABILITY COMEINED SINGLE LIMIT
t y & 5100
Al | ANy AuTO | 3602CC3005922 07/31/09 | 07/31./10 |Esuccaem ___0_000
| ALL OWNED AUTOS | . | | BODILY INJURY .
| SCHEDULED AUTOS | [ retipeman
| X | HIRED AUTOS | BODILY INJURY ‘
X | NOM OWNED AUTOS | ' (Per nccident)
| | | PROPERTY DAMAGE 3
! | | I (Per accident) |
| carace LaBILITY ! | AUTO ONLY - EAACCIDENT | S
ANY AUTO BB EAACC | 3
[~ | AUTO ONLY —AGE | %
EXCESS/UMBRELLA LIABILITY | EACH OCCURRENCE $ 1000000
1 i | 2 : o ALY
A X | occur | Clamsmace | 4602CC3005942 07/31/09 | 07/31/10 | scGrecate /51000000
| i | [s
| | oeoucmaLe | | K]
X | RETENTION $10000 | |'s
WORKERS COMPENSATION AND | i TORY LMITS | e |
EMPLOYERS' LIABILITY | B2 |
| ANY FPROFRIETOR/FPARTNER/EXECUTIVE } L EACHACCDENT - ]
CFFICER/MEMEER EXCLUDED? E L DISEASE - EA EMPLOYEE §
® yes descnbe unde: [ ey
EFECIAL PROVISICNS Delcw EL DISEASE - POLICY LIMIT | S
OTHER |
A Teachers Prof Liab 3602CcCc3005522 07/31/09 07/31/10 Limit 1000000
A Abuse/Molestation 3602CC3005922 07/31/09 07/31/10 Ea Person 1000000

DESCRIFTION OF OPERATIONS | LOCATIONS / VEHICLES | EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS

Certificate Holder is included as additional Insured for General Liability

where required by written contract. Liability is limited to loss
or damage arising out of negligent acts of the insured.
*Except as required by FL Statute.

CERTIFICATE HOLDER CANCELLATION

The School Board of Gadsden
County, Florida

see holder notes

35 Martin Luther King Jr Blvd

Quincy FL 32351 REPRESENTATIVES.

Pl

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION]
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TOMALL 30*  pavs wrITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT. BUT FAILURE TO DO SO SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

AUTH

-
REFPRE
-
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The School Board of Gadsden County Florida
Title 1 Supplemental Educational Services Contract

¥)
THIS SUPPLEMENTAL EDUCATION SgRVICE PROVIDER AGREEMENT
(“Contract™) is made and entered this 3'% day of Augqu s+ 20069 , between the
School Board of Gadsden County Florida in Quincy, Florida (héreinafter referred to as the
“DISTRICT,”) and

Name of State-Approved SES Provider: AbOCus In —hom e lu TI'DH hj, ch

Contact Address: 1030 Carrin Dr
City, Zip, State: ']"Q”ahass% FL 333l

Supplemental Educational Service Provider (hereinafter referred to as the “PROVIDER”) for the
purpose of providing Supplemental Educational Services (SES) to eligible students.

RECITALS

WHEREAS, DISTRICT is authorized by state and federal law to enter into an agreement with
the State-Approved Supplemental Educational Services PROVIDERS for the aforementioned
purpose.

WHEREAS, PROVIDER is specially trained, experienced and competent to perform the SES
required by DISTRICT, and such services are needed on a limited basis; and

WHEREAS, No Child Left Behind Act, 20 U.S.C. Section 6316(e) outlines the requirements for
supplemental educational services; and

WHEREAS, PROVIDER has been approved by the State of Florida Department of Education
has having met the qualifications to be certified as a Supplemental Educational Services
PROVIDER; and

WHEREAS, PROVIDER is willing to provide such services to DISTRICT’s eligible students if
selected by the parent/guardians of eligible students; and

WHEREAS, PROVIDER is financially sound and otherwise capable of fulfilling its
requirements to the DISTRICT, students and parents during the term of this Contract.

DEFINITIONS

© Eligible Students. Students are eligible to receive SES if they are eligible for free or
reduced price lunch and the school in which they are enrolled has been identified as
in need of improvement for three or more consecutive years according to NCLB.

. Student Learning Plan (SLP). NCLB requires each school district to enter into an
agreement with the state-approved provider selected by a parent. This agreement is
recognized in Florida as the SLP and must be developed in consultation with the
student’s parents and the provider. The plan must include a statement of specific
achievement goals for the students, how the student’s progress will be measured, and
a timetable for improving achievement that, in the case of a student with disabilities,
is consistent with the student’s IEP under IDEA or the student’s section 504 plan.
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The SLP must also describe how the student’s parents and teacher will be regularly
informed of the student’s progress.

Parents/Guardianship. For the purpose of this Contract, a parent is the natural or
adoptive parent, legal guardian, or surrogate parent as indicated by the judicial
system.

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES
CONTAINED HEREIN, it is agreed between the parties as follows:

TERM
This Contract shall become effective upon full execution of the contract by both parties
and shall remain in force until July 1, 2010.

DISTRICT OBLIGATIONS

The DISTRICT must:

A. NOTIFY PARENTS

Annually notify parents of eligible students (during years when it is required by NCLB to
offer SES) before and after the start of the school year of the opportunity to obtain SES
and provide them with a list of state-approved SES providers:

B. ASSIST PARENTS
Assist parents, if requested by them, in obtaining additional information regarding state-
approved SES PROVIDERS that are available to serve their child(ren):;

C, STUDENT ENROLLMENT FORM

Provide sample Student Enrollment Form to PROVIDER. PROVIDER shall not
complete the Student Enrollment Form. It is the PARENTS sole responsibility to
complete the Student Enrollment Form.

D. PRIORITIZE STUDENTS
Prioritize students if numbers exceed DISTRICT set aside funds providing services for
the lowest achieving eligible students.

E. PROVIDE STUDENT CONTACT INFORMATION

Once a parent selects a PROVIDER for their child(ren) and after the contract with the
DISTRICT is signed. the DISTRICT must notify the PROVIDER within ten (10)
business days after the close of each enrollment period of the student’s name, school.
address and telephone of record, and allow the PROVIDER to initiate contact with the
student’s parents for the provision of SES. To ensure SES PROVIDERSs have access to
correct student contact information, the DISTRICT has to maintain an updated student
contact list,

F. PAY PROVIDER

Agree to pay the PROVIDER for educational services provided in compliance with the
PROVIDER'S state-approved application. Services beyond the supplemental educational
services consistent with the state approved application, including, but not limited to,
assessing students, development of Student Learning Plans, homework help,
transportation and/or provision of facilities, will not be paid by DISTRICT. DISTRICT
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will not pay more than the per pupil allocation amount as determined and published by
the Florida Department of Education.

3. PROVIDER OBLIGATIONS AND PROHIBITIONS

The PROVIDER must:

A. ANNUAL MEETING

PROVIDER must attend the Annual Provider Meeting to discuss PROVIDER obligations
if PROVIDER did not provide SES to students in DISTRICT in 2008-2009 or if
PROVIDER did not attend the DISTRICT Technical Assistance meeting at the end of the
2008-2009 school year. Due to extenuating circumstances (illness or extreme weather) in
lieu of the annual PROVIDER meeting, PROVIDER may schedule an individual meeting
with DISTRICT SES coordinator within seven (7) days of the Annual Provider Meeting.

B. INSURANCE

PROVIDER will obtain and maintain insurance. At the time of executing this
Agreement, PROVIDER shall furnish a certificate of insurance naming the School Board
of Gadsden County, Florida as a certificate holder and additional insured.

Certificates of coverage shall include adequate information to determine adequacy of
coverage, including, but not limited to:

I. Confirmation of deductibles for each policy and coverage

2. Copy of Additional Insured endorsement.

3. Copy of the endorsement providing thirty (30) day notice to the DISTRICT
for cancellation, non-renewal or major coverage change.

4. Copy of endorsement providing waiver of subrogation.

In the event PROVIDER pays insurance premiums more frequently than annually,
PROVIDER shall promptly upon the making of each premium payment provide evidence
thereof to DISTRICT.

All insurance policies shall be insured with insurers qualified to do business in Florida
and having an A.M. BEST rating of at least B+ X.

All policies (except Worker’s Compensations and Employee Liability) shall provide the
following endorsements:

1. The School Board of Gadsden County, Florida as an additional insured
utilizing the following language: The School Board of Gadsden County
Florida, including all current, former, and future Board members,
employees, officers, volunteers, and agents.

2. A thirty (30) day notice to the DISTRICT for cancellation, non-renewal or
major coverage change.

A waiver of subrogation should be included on the General Liability policy as well as the
Worker’s Compensation policy.
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PROVIDER insurance requirements:

1. Commercial General Liability Coverage (Coverage shall include bodily
injury, property damage, personal injury, contractual liability, sexual abuse
and molestation coverage) Limits: $1.000,000.00
Worker Compensation Insurance (If a provider is entreating board premises
for services, a waiver of subrogation must be provided.)
Limits: $1,000,000.00
3. Auto Liability (if the provider is transporting students)
Limits: $1,000.000.00 CSL (Combined Single Limit)
4. Error and Omissions (The provider agrees to continue insurance coverage for
24 months after cancellation/termination of this Agreement.)

Limits: $1.000.000.00

€ PROHIBITION OF DISCLOSURE
PROVIDER must not disclose to the public the identity of any student eligible for or

receiving Supplemental Educational Services without the written permission of the parent
of such student.

(39

D. PROHIBITION OF DEFAMING DISTRICT
PROVIDER must not defame the DISTRICT in any way or at any time, including but not
limited to recruiting, advertising, presentations, publications, and/or parent conferences.

E. EQUAL OPPORTUNITY

PROVIDER shall not discriminate on the basis of race, color, religion, sex, age. national
origin, marital status or qualified disability in its employment practices or operation of its
programs.

F. MARKETING REQUIREMENTS

All marketing materials must be reviewed and approved by Tammy McGriff Farlin,
Federal Programs Director prior to distribution. All marketing materials distributed to
parents must include the following:

* “In order for your child to be eligible for free tutoring, your child must attend
a Title I School in its second year of school improvement AND be eligible
for Free or Reduced Price Lunch for the 2008-2009 school year.”

In addition PROVIDER may list the eligible SES schools where PROVIDER will be
providing SES.

Failure to comply with all marketing requirements will result in this contract becoming
null and void.

G. PROVIDER EMPLOYEES
PROVIDER must ensure that all tutorial staff:

I. QUALIFICATIONS

Meet the minimum qualifications for Title I paraprofessionals, as
specified in the PROVIDER application.
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II. CODE OF ETHICS
All teachers who are employed by PROVIDER remain subject to the
Code of Ethics of the Education Profession in Florida. PROVIDERS
may not request that teachers engage in any activity that is not
permitted under the Code of Ethics of the Education Profession in
Florida.

Recruitment of students on behalf of PROVIDER by DISTRICT
employees is strictly prohibited. DISTRICT employees shall not be
offered incentives and/or bonuses for recruiting students for the
PROVIDER.

III. CONFLICT OF INTEREST
PROVIDER agrees to furnish to DISTRICT a valid copy of the
PROVIDER’S partnership agreement if PROVIDER is a partnership
or the Articles of Incorporation if PROVIDER is a corporation and a
complete and accurate list of the members of the governing body of
the legal entity. PROVIDER shall avoid any actual or potential
conflict of interest on behalf of itself or its employees providing
services hereunder, including, but not limited to, DISTRICT
employee policies.

IV. CONDUCT OF PROVIDER EMPLOYEES
All employees of PROVIDER are to be dressed in a manner
appropriate to teaching young students and conduct themselves as is
appropriate for a person supervising children.

V. FINGERPRINT/BACKGROUND CHECK
PROVIDER agrees that as a condition of entering into this contract.
pursuant to § 1012.32 and § 1012.465, Florida Statutes, any person
entering school grounds or having direct contact with students on
behalf of PROVIDER must meet Level 2 screening requirements as
described in § 1012.32, Florida Statutes. Screening will be at
PROVIDER'’S or employee’s expense and must be completed and
credentials issued by the DISTRICT prior to the screened individual
having access to students or to the school grounds. The DISTRICT
reserves the right to prohibit any employee of the PROVIDER from
having contact with students on DISTRICT property if the DISTRICT
has reason to believe that the safety or health of the students might be
in jeopardy.

PROVIDER employee already listed in the Vendor Clearance
Database and existing DISTRICT employees will not need to be
refingerprinted as they are already in the background clearance
database. If PROVIDER hires a DISTRICT employee or someone
already listed on the Vendor Clearance Database, they will need to
submit the name of the employee to Regina Gore , Secretary for Staff
Development & Personnel, for verification of clearance.
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VI.

VIL

PROVIDERS shall maintain a current list of all employees and e-mail
the DISTRICT’s Federal Program Director if any changes are made to
employee list.

ID BADGES
All PROVIDER employees must wear ID badges with the employee’s

name and picture prominently displayed at all times while on
DISTRICT property.

TUTOR TRAINING

PROVIDER must submit the Tutor Training Log to the DISTRICT
Federal Programs Director prior to allowing a tutor to provide
tutoring to any student(s). The tutor must sign the Tutor Training
Log verifying that he/she has been trained in the procedures listed
below and has received the appropriate tutoring materials necessary
to implement the PROVIDER'’S SES program as documented on the
PROVIDER’S state approved application. The Tutor Training Log
must then be submitted to the DISTRICT so the DISTRICT can
verify that the trained tutor has been cleared through a Level 11
Background Check. Upon such verification, the DISTRICT will
then approve the tutor to begin tutoring. If a tutor begins tutoring
prior to DISTRICT approval, the tutoring time will not be paid for
by DISTRICT.

The PROVIDER must train the tutor in the administration of the
PROVIDER’S SES program, DISTRICT SES procedures, and
PROVIDER procedures. The training must also include. but shall
not be limited to, the following:

1. ACCIDENT/INCIDENT REPORT
PROVIDER must train all tutoring personnel in appropriate
procedures for handling and reporting accidents or
incidences when a pupil has suffered an injury. injured
another individual or has been involved in an activity
requiring notification of law enforcement or emergency
personnel.

2. CHILD ABUSE REPORTING
PROVIDER assures DISTRICT that all staff members,
including volunteers, are familiar with and agree to adhere to
child abuse and/or missing children reporting obligations and
procedures under Florida law, including but not limited to,
Florida Statutes 39.201. PROVIDER agrees to provide
annual training to all its employees regarding mandated
reporting of child abuse and missing children. PROVIDER
agrees that all staff members will abide by such laws in a
timely manner.

PROVIDER shall submit immediately by facsimile and mail,
within twenty-four (24) hours, an accident or incident report
to appropriate authorities with a copy to the DISTRICT
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when it becomes aware of circumstances including, but not
limited to allegations of molestation, child abuse, or missing
children under PROVIDER’S supervision.

VIII. EMPLOYEE BENEFITS
PROVIDER represents and warrants to DISTRICT that it will
withhold income tax and social security tax for its employees and
will maintain worker’s compensation insurance for each employee.

PROVIDER understands that its employees will not participate in
any employee benefit provided by the DISTRICT during hours of
employment by PROVIDER,

IX. INDEPENDENT CONTRACTOR
The PROVIDER is, for all purposes arising under this Agreement, an
independent contractor. The PROVIDER and its officers, agents or
employees may not, under any circumstances, hold themselves out to
anyone as being officers, agents or employees of the DISTRICT, No
officer, agent or employee of the PROVIDER or DISTRICT shall be
deemed an officer, agent or employee of the other party. Neither the
PROVIDER nor the DISTRICT nor any officer, agent or employee
thereof. shall be entitled to any benefits to which employees of the
other party are entitled, including, but not limited to, overtime,
retirement benefits, workers’ compensation benefits, injury leave, or
other leave benefits.

H. STUDENT LEARNING PLAN (SLP)

A Student Learning Plan (SLP) shall be developed by PROVIDER in consultation with
parents/guardians and DISTRICT for each eligible student whose parent/guardian elects
to receive SES from PROVIDER. This SLP must be based on academic performance
data and/or a thorough assessment conducted by the state-approved SES PROVIDER.
PROVIDER must clearly state the levels of the student prior to the start of SES. The
goals set forth in the SLP must address specific deficiencies of the student. Each goal
must state the timetable for improving the student’s performance, the specific,
measurable goal that the student will be working towards and the measure of growth that
the student will achieve. All goals must be related to the Sunshine State Standards and be
consistent with the student’s Individual Education Plan (if applicable). PROVIDER shall
submit no more than three (3) goals on each student’s SLP. PROVIDERS must
frequently monitor student’s progress and make students aware of their progress. The
SLP must state the number of sessions to be provided to the student. The SLP shall also
contain the description of how the parent and student’s teacher will be regularly informed
of the student’s progress. The SLP must be signed by the parent, the PROVIDER. and
the DISTRICT before tutoring services may begin.

Changes in any student’s SLP may only be made with the written consent of DISTRICT
in consultation with parents/guardians. PROVIDER, DISTRICT or the parent/guardian
may request a review of a student’s SLP. PROVIDER shall not unilaterally terminate
any SLP. PROVIDER shall obtain written authorization from DISTRICT before
terminating any SLP. A student’s SLP shall terminate if the student ceases to be enrolled
in DISTRICT.
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Parents/guardians shall not be charged for any services rendered under the SLP unless
such services and charges are clearly identified in writing as a separate contract
(independent of this contract), agreed upon in advance and signed by the
parents/guardian. In no event shall the agreed upon charges obligate DISTRICT
financially, nor shall DISTRICT incur any obligations or expense in excess of the
state/federal reimbursement amount as determined and published by the Florida
Department of Education,

I. SUPPLIES, EQUIPMENT, AND FACILITIES

PROVIDER shall be solely responsible for the provision of all appropriate educational
materials, supplies. equipment, and facilities for a pupil as outlined in the PROVIDER’S
state approved application and required in the pupil’s SLP. A PROVIDER who desires
to use DISTRICT’S facilities must make a separate application for use of facilities
through DISTRICT’S Rental of Facilities Agreement, which outlines facilities use and
fees. DISTRICT may deny an applicant’s request. DISTRICT facilities may not be
available during non-student days. PROVIDERS using DISTRICT’S facilities will not
have access to the DISTRICT’S computers, supplies, or equipment without prior
approval. All tutoring sites must be maintained in a clean and safe condition and be
located in an area that is safe and secure.

PROVIDERS who are permitted to use DISTRICT’S facilities shall submit the following
at least 30 days prior to intended use of facility: the completed Rental of Facilities
Agreement, a check for the total amount due made payable to The School Board of
Gadsden County, and a separate check made payable to the school for the damage
deposit. All Rental of Facilities Agreements and checks should be turned in to the
Director of Facilities, Mr. Wayne Sheppard. If PROVIDER does not submit the
completed form and payment 30 days prior to the intended use of the facility, DISTRICT
will notify PROVIDER in writing that the Rental of Facilities request will be denied and
the PROVIDER will not be allowed to use the facility The DISTRICT shall deliver
revisions to PROVIDER once they are effective. One average size classroom may be
used to tutor no more than 10 students at any one time. If the PROVIDER is permitted to
use a DISTRICT school, the PROVIDER must inform the principal or his/her designee
immediately upon arriving on the campus and just before vacating the campus for each
tutoring session.

J. STUDENT RECORDS

All student records shall be kept in a secure location preventing access by unauthorized
individuals. PROVIDER will maintain an access log delineating, date, time, agency, and
identity of any individual accessing student records.

PROVIDER agrees to provide access to and copies of student records to DISTRICT
and/or the parents/guardians of DISTRICT’S student. PROVIDER shall not forward to
any person other than parents/guardians, any student record without the written consent
of the parent/guardian or DISTRICT.

PROVIDER shall maintain a monthly student attendance sheet for each student. The
student’s attendance sheet should include the name of each student, name of PROVIDER,
the employee who rendered the service, the amount of time of such service, and the
student’s signature or parent’s signature for each session attended. PROVIDER is paid
only for sessions students attend. All records of attendance shall be maintained on the

DISTRICT’S SES Student Attendance Form.
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If a parent requests that the PROVIDER withdraw a student from the program, the
PROVIDER should notify the DISTRICT in writing stating the reason(s) for the request.

If a student fails to attend three consecutive tutoring sessions, the PROVIDER must
contact the parent prior to the next tutoring session. If PROVIDER is unable to contact
the parent after three attempts, the PROVIDER should notify the DISTRICT
immediately.

If PROVIDER determines that a student is not going to be able to be tutored in
compliance with the terms set forth in the SLP, the PROVIDER must initiate a revision
of the SLP and receive written approval from the parent and the DISTRICT.

I. ATTENDANCE ROSTERS

The MONTHLY Attendance Roster should include the name of each student,
name of PROVIDER, the employee who rendered the service, and the start time
and end time of such service. The parent or authorized supervising adult taking
charge of the student after the tutoring session must sign their full name on the
attendance sheet at the end of each session the student attends. A student
signature will only be accepted in the event that the PROVIDER has received
written notice from the parent that the student is to walk home. The person
signing should also note the time the student is being signed out of the
PROVIDER'’S care. The student’s tutor should sign the bottom of each
attendance record verifying that all data recorded on the Attendance Form is
complete and accurate. All records of attendance shall be maintained on the
DISTRICT’S SES Attendance Form for each student and will be submitted with
the PROVIDER’S monthly invoice.

II. PROGRESS REPORTS

All Progress Reports shall contain the student’s name, school, homeroom teacher,
the goal(s) the student is working towards, and the percentage of each tutoring
goal accomplished as evidenced by tutoring work completed. The student’s level
of attendance and level of participation must also be included.

PROVIDER must regularly notify each student’s parents and teachers of the
student’s progress. If requested by the DISTRICT or a parent, the PROVIDER
shall give these reports in the following languages: English, Spanish, Creole, and
Portuguese.

To measure the student’s progress toward achieving the goals by the following
method(s):
Frequent monitoring through informal or formal assessments.

To send progress reports to regularly inform the student’s parents, the student’s school
and the DISTRICT regarding the student’s progress toward achieving the goals stated on
the Student Learning Plan. Progress reports will be submitted to each according to the
following schedule:
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To parents Weekly o Monthly X

To the school Weekly o Monthly ‘s}(
To the DISTRICT Monthly X
# Sessions per Week: \-3% # Sessions per Month: 3= \ 5

Type of Service:  Check and complete all that apply.

Online o One-on-One Tsl
Small Group ‘q( Maximum number of students per tutor 5
Time/Day of Sessions:
TBD

Location of Sessions: Check all that apply.
)# School campus o Provider facility . Faith-based center

Community-based center 0 Student’s home (on-line or computer-based)
o1 Child Care Center 71, Public site such as public library

pQ Student’s home with tutor present

Such services shall include all of the accommodations stated in the student’s IEP, LEP
Plan, and 504 Plan if applicable.

K. START OF TUTORING

PROVIDER must be able to provide services to eligible students no later than October
15, 2009, contingent upon receipt of the DISTRICT approved student enrollment list
being provided at least 20 days prior to the start date.

Tutoring must commence within thirty (30) calendar days of PROVIDER receiving
student contact information. If PROVIDER fails to start tutoring with at least 80% of
students that the DISTRICT assigns to PROVIDER, the DISTRICT will reassign any
students that have not started tutoring and PROVIDER will not receive any incoming
students from DISTRICT’S future enrollment periods. PROVIDER will be given an
additional fifteen (15) calendar days to begin services with the remaining 20% of
students. Failure to start tutoring with the remaining 20% of students will result in
DISTRICT reassigning students to a new company.

SLPs for students must be submitted at least five (5) business days prior to the start date.

L. TUTORING SERVICES
I. PROVIDER APPLICATION
PROVIDER must deliver services in compliance with the PROVIDER'S
state approved application.

II. FEDERAL/STATE LAWS
During the term of this Agreement, PROVIDER shall comply with all
applicable federal, State Board of Education, and local statutes, laws
Supplemental Educational Services Inilials&
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ordinances, rules and regulations relating to the provision of Supplemental
Educational Services, including securing and maintaining in force such
permits and licenses as are required by law in connection with the furnishing
of services pursuant to the Contract.

PROVIDER must also ensure that the SES is in compliance with federal/state
laws and DISTRICT Rules regarding health, safety, and civil rights including

but not limited to the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act.

III. TUTORING CONTENT
Tutoring sessions must be related to each student’s goals. If it is found that
tutoring is not in conformity with the PROVIDER’S state-approved
application, the student’s SLP, or the student’s MONTHLY Attendance
Form, then that tutoring session will not be paid by the DISTRICT and
the PROVIDER must submit a written plan to the DISTRICT Federal

Programs Director to revise the tutoring sessions to meet the needs of the
individual students before tutoring may continue.

IV. TUTORING LIMITS
PROVIDER shall limit tutoring to six (6) hours per week.

M. CONTROL OF STUDENTS

PROVIDER, while providing services, shall be responsible for the control and safety of
all students from the time the student arrives for services until the student is placed under
the control of the parent/guardian or other approved caregiver, at the end of the service.
The PROVIDER must escort all students to the proper caregiver or approved means of
transportation at the end of service. The PROVIDER must check the ID of the person
picking up the child to make sure it matches an individual allowed to care for that child if
the person is unknown to the PROVIDER.

N. MONTHLY INVOICES

PROVIDER shall submit to DISTRICT monthly invoices itemized by student name and
student identification number, actual number of hours by subject for which services were
provided, and an amount due. For each monthly invoice PROVIDER shall submit:

L. Original attendance records as described in Section J-I or if the
PROVIDER is computer based, a form generated from the program
being used by the student showing the dates and times the student
was logged into the system.

II. A progress report as described in Section J-II for each student
completed monthly.

Tutoring that extends beyond six (6) hour per week will not be paid by DISTRICT.
PROVIDER is paid only for sessions students attend. PROVIDER shall receive
compensation in the amount of (05/hr— not to exceed the per hour rate as stated in state-
approved application. PROVIDER is paid only for students who have an active Student
Learning Plan with said PROVIDER. The DISTRICT shall make month ly payments to
the PROVIDER within 30 days of the submitted invoice provided that the invoices are
submitted no later than the 15" (day) of the month fol lowing services rendered. The total
payment for the 2009-2010 school year will not exceed $1,235.00 per student, This
Supplemental Educational Services Initials EZ
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amount will be adjusted based on the final award of funds to the Florida Department
of Education by US Department of Education. All invoices must be submitted to the
Federal Programs director at 35 Martin Luther King Jr. Blvd.. Quincy, FL. 32351. The
last day that PROVIDER may provide SES will be June 17, 2010. The last day to submit
an invoice will be June 24, 2010, unless funds become available for services beyond June
24, 2010.

0. INCENTIVES
PROVIDER must limit student incentives as follows:

I. Must not exceed a total of fifty ($50.00) per student for all incentives:;
II. Incentives must be earned by achievement or attendance:

PROVIDER shall not provide parent incentives.

P. CONTACT PARENTS
PROVIDER must contact the parent of any student who misses three or more days of

tutoring in a timely manner. If contact cannot be made, the PROVIDER must notify the
DISTRICT immediately.

Q. CONTINUE TUTORING

PROVIDER must continue to provide supplemental educational services to eligible
students who are receiving such services until exhaustion of DISTRICT funds per student
allocation amount as determined and published by the Florida Department of Education.

R. ACCESS TO RECORDS

PROVIDER shall allow access to its facilities and records for periodic monitoring of
each student’s instructional program by DISTRICT and shall be invited to participate in
the review of each student’s progress by DISTRICT as needed. DISTRICT
representatives shall have access to observe each student at work, observe the
instructional setting, review lesson plans, interview PROVIDER, and review students’
progress including the behavior intervention plan, if any.

S. INSPECTION AND AUDIT

PROVIDER shall provide access to records or reports, or other matters relating to the
Contract, upon request by DISTRICT or appropriate federal and/or state agency. Fiscal
and all required records shall be maintained by PROVIDER for five (5) years after final
payment and pending matters are closed and shall be available for audit.

T. SUBCONTRACT AND ASSIGNMENT

PROVIDER shall not subcontract or assign any of the work contemplated under this
Contract without first obtaining written approval from DISTRICT. Such approval shall
be attached and made part of this Contract. Subcontracts or assignments may be entered
into only with PROVIDERS certified by the Florida Department of Education.

U. INDEMNIFICATION

PROVIDER shall defend, hold harmless, and indemnify DISTRICT and its governing

board. officers, agents, and employees from and against all liabilities and claims for

damage for death, sickness, or injury to any person(s) or damage to any property.

including, without limitation, all consequential damages and expenses (including attorney

fees), from any cause whatsoever arising from or connected with its service inder,
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resulting from the negligence or intentional acts of PROVIDER, its agents or employees.
It is understood and agreed that such indemnity shall survive the termination of this
Contract.

V. COPYRIGHT AND PATENT INFRINGEMENT LAWS

All materials used by PROVIDER are subject to federal law regarding copyrights and
patents.

W. REQUIRED DOCUMENTS
PROVIDER shall provide the DISTRICT with the following required documents when
the executed contract is submitted to DISTRICT.

L. Insurance certificate with satisfactory evidence of compliance with
all insurance coverage Section 3.B of this contract.

I. Accident/Incident reporting procedures as described in Section
G-VII of this contract.

1. Partnership agreement, Articles of Incorporation and/or registration
of fictitious name(s).

4. RIGHT TO WITHHOLD
DISTRICT may withhold payment to PROVIDER, with a written notice of such

withholding, when in the opinion of DISTRICT, PROVIDER is not in compliance with
this contract.

IFDISTRICT gives notice of intent to withhold, PROVIDER shall have fourteen (14)
calendar days from the day of receipt of said notice to correct such deficiency and/or may
invoke the dispute resolution provision herein. If deficiency is not corrected within
fourteen (14) calendar days, the DISTRICT will give written notice to terminate this

contract.
S TERMINATION
To terminate this Contract, either party shall give twenty (20) calendar days written
notice as provided herein prior to the date of the termination. The fourteen (14) day
notice of intent to withhold will be counted as part of the twenty (20) calendar day
written notice.
A. This Contract may be terminated if PROVIDER fails to submit the
required documents and the executed contract by the due date, August
11, 2009.
B. This Contract may be terminated if PROVIDER is unable to meet the
agreed-upon goals and timetables as established in the student’s SLP.
e, This Contract may be terminated if PROVIDER fails to comply with all
marketing requirements or if PROVIDER distributes incorrect
information about PROVIDER’S program.
D. If DISTRICT must present PROVIDER with more than two notices of
intent to withhold, upon third such notice DISTRICT will notify
PROVIDER of intent to terminate this contract.
E. This Contract may be terminated by DISTRICT or PROVIDER at any
time.
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10.

12.

E; PROVIDER’S exercise of its right to terminate this Contract shall not
alleviate its responsibilities to complete any existing SLP’s. Upon
termination without default of PROVIDER, DISTRICT shall pay,
without duplication, for all services satisfactorily performed to date of
termination. In consideration of this payment, PROVIDER waives all
rights to any future payments for damages.

G. Any amounts owed DISTRICT by PROVIDER at the time of
Termination will be set off against the final payment.

PROHIBITION OF LOBBYING
No funds made available shall be used in any way for lobbying or fundraising activities.

INDEPENDENT CONTRACTOR STATUS

This Contract is by and between two independent entities and is not intended to and shall
not be construed to create a relationship with the PROVIDER or agent, servant,
employee, partnership, joint venture, or associate. PROVIDER understands and agrees
that it shall be responsible for providing its own salaries, payroll, taxes, withholding,
insurance, workers compensation coverage and all other benefits of any kind, as required
by law for its own employees, and assumes the full responsibility for the acts, and/or
omissions of his/her employees or agents as they relate to the services to be provided
under this Contract.

NON-EXCLUSIVITY

It is understood that the DISTRICT may also contract with other PROVIDERS to provide
SES services. This contract in no way gives exclusivity to the PROVIDER for services
rendered under the SES program

GOVERNING LAW

The terms and conditions of this Agreement shall be governed by the Laws of the State of
Florida with venue in Gadsden County. Florida.

DISPUTES

Dispute between DISTRICT and PROVIDER concerning the meaning, requirements or
performance of this Contract shall be submitted in writing and delivered in person or by
certified mail to Tammy McGriff Farlin. The determination of DISTRICT shall be made

by the Superintendent’s designee, and shall be made in writing and shall be binding for
both parties.

MODIFICATION AND AMENDMENTS

This Contract may be modified or amended only by a written document signed by
authorized representatives of PROVIDER and DISTRICT. No change in this Contract or
in the SLP shall result in DISTRICT financial obligation to PROVIDER in excess of the
State/Federal reimbursement rate per student per year to DISTRICT.

NOTICES

Notices required under this Contract shall be valid when delivered by hand delivery,
certified mail, facsimile transmission, email or national overnight delivery or courier
service such as Federal Express or UPS. All correspondence to the DISTRICT must be
delivered to Tammy McGriff Farlin, Title I Coordinator, at 35 Martin Luther King, Jr.
Blvd. Quincy, FL 32351. All correspondence to PROVIDER will be provided to the
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address as noted on the PROVIDER’S state approved application unless DISTRICT is
otherwise notified in writing.

13. SEVERABILITY CLAUSE

If any provision of this Contract is held in whole or in part to be unenforceable by
DISTRICT for any reason, the remainder of that provision and of the entire Agreement
shall be severable and remain in effect.

14. ENTIRE CONTRACT/AGREEMENT
The following School Board of Gadsden county Title I Supplemental Educational Service
documents constitute the entire Agreement between DISTRICT and PROVIDER:

d.
b.
C.

Y

This Contract

Student Enrollment Form completed by parents

PROVIDER SES Application approved by the Florida Department of
Education

Insurance Provisions

Tutor Training Log signed and dated by trained tutors

District Employee Code of Ethics Pledge

Student Learning Plan (SLP)

Rental of Facilities Policy.

These documents supersede any prior or contemporaneous understanding or agreement with
respect to the services contemplated.
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THE SCHOOL BOARD OF COUNTY
TITLE I SUPPLEMENTAL EDUCATIONAL SERVICES CONTRACT

Signature Page

Each party signing this contract on behalf of either party individually warrants that he or she has
full legal power to execute the contract on behalf of the party for whom he or she is signing and
to bind and obligate such party with respect to all provisions contained in the contract.

DISTRICT:
Judge Helms
Board Chairperson: Name / Signature / Date

_ Reginald C. James
Superintendent (Gadsden County): Name / Signature / Date

The School Board of Gadsden County: Florida
35 Martin Luther King, Jr. Blvd, Quincy, FL. 32351
SUPPLEMENTAL EDUCATIONAL SERVICES PROVIDER:
E.Robert Baz President % 3|3|0q
Provider Authorized Representative: Nawic / Titte Z8ignature / Date )

Abacus Tn-Home Tutoving . TWC.

Name of Supplemental Educational Service Provider:

\020 Cavyrin Dy

Address

Ta\lalhacsee FL. 32211
: City / State / Zip Code

50— 44\ 1533 2L- 128 1(8

Phone Number / Tax Identification Number:

Authorized name, contact number and address for sending notice and information
if different from above:

Name / Title Address

Date / Phone Number City / State / Zip code

Supplemental Educational Services Initials@

Provider Contract, 2009-2010

Page 149 of 351



ACORD  CERTIFICATE OF LIABILITY INSURANCE  grg.vx,

Intermarket Insurance Agcy Inc
205 E Main Street, Suite 3-4

T
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR

ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

Huntington NY 11743
Phone: 631-421-2424 Fax:631-421-2004 INSURERS AFFORDING COVERAGE NAIC #
INSURED mnsupeR A Philadelphia Ins Companies
INSURER B, The Hartford I pany
izggcu- In;llcna Tutoring Imc INSURER C
Carrin NSURER

Tailanasses FE 32311 : >

| INSURER E
COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

LES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS
School Board of Gadsen County FL including all current,former, &future Board
members ,employees ,officers,volunteers & agents are included as an Additional
Insured, as per endorsement #CG2026, if required by written contract or

agreement.

mm TYPE OF INSURANCE POLICY NUMBER wﬂ DATE (MMDDIYYYY) LiMITS
GENERAL LIABILITY EACH OCCURRENCE $1000000
A | X | X | cOMVMERCIAL GENERAL LIABILITY | PHPK405101 04/03/09 04/03/10 | Fremises {Ea occurencs) §$ 100000
CLAIMS MADE @ OCCUR MED EXP {Any one person) | $ 5000
- PERSONAL & ADV INURY | $ 1000000
- GENERAL AGGREGATE §$ 2000000
GENL AGGREGATE LIMIT APPLIES PER PRODUCTS - COMPIOP AGG | $ 2000000
ﬂ POLICY }“?1 l_—] LoC Emp Ben. 1000000
| AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT
A || Anvauro PHPK405101 04/03/09 04/03/10 | (Esoeccident) $4000000
ALL WNEL AHTGS: BODILY INJURY $
| | screpweD autos {rer poraon}
| X | HIRED AUTOS BODILY INJURY
X | non-OWNED AuTOS {Per accidert) )
|| PROPERTY DAMAGE %
{Per accident)
| GARAGE LIABILITY ALTO ONLY - EAACCIDENT | §
|| ANY ALITO OTHER THAN EAACC | §
ALTO ONLY G | 8
EXCESS / UMBRELLA LIABILITY EACH OCCURRENCE $
[ Jocar [ ] cLamswmace AGGREGATE $
$
DEDUCTIBLE $
RETENTION $ $
x | i STATL- ] ]UIH—
AND EMPLOYERS' LIABILITY p— TORY LIMITS ER
B | ANY PROPRIETORPARTNER/EXECUTIVE I_I 12WECLNS890 07/14/09 | 07/14/10 |EL EAcHACCIDENT $ 1000000
Y Imtmmhme LDED ) E L DISEASE - EA EMPLOYEE| $ 2000000
If yors, describe under
S e N ks E L DISEASE - PoLicy LT | $ 1000000
OTHER
A | Abuse/Molestation PHPK405101 04/03/09 04/03/10 occ/Agg $100K/300K
A | Prof Liability FHER405101 04/05/0% | 04/03/10 occ/Agg SIMil/S2Mil
DESCRIFTION OF OPERATIONS | LOCATIONS | VEHICH

CERTIFICATE HOLDER

CANCELLATION

SCHOOLG

School Board of Gadsen County

Florida

35 Martin Luther King Jr Blvd

Quincy FL 32351

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TOMAIL 30 DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, TS AGENTS OR
REPRESENTATIVES.

]
ACORD 25 (2009/01)

mmom7 RERRESENTATIVE
* ?&m ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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IMPORTANT

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may
require an endorsement. A statement on this certificate does not confer rights to the certificate
holder in lieu of such endorsement(s).

DISCLAIMER

This Certificate of Insurance does not constitute a contract between the issuing insurer(s), authorized
representative or producer, and the certificate holder, nor does it affirmatively or negatively amend,
extend or alter the coverage afforded by the policies listed thereon.

ACORD 25 (2009/01)
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NECEIVER

The School Board of Gadsden County
Title 1 Supplemental Educational Services C

THIS SUPPLEMENTAL EDUCATIONAL SERVICE PROVIDER A
(“Contract”™) is made and entered this 2.5 day of )
School Board of Gadsden County Florida in Quincy. Florida (
“DISTRICT.”) and

reinafier referred to as the

Name of State-Approved SES Provider: B@\]Dﬁd ine Bell SeS TUTor 109 >ING -
Contact Address: WO PalmMeto Fror\-\'a_gt‘ d Suites !l
City, Zip, State: NMIOLMI I—QKC':.S, =4 250\

Supplemental Educational Service Provider (hereinafter referred to as the “PROVIDER™) for the
purpose of providing Supplemental Educational Services (SES) to eligible students.

RECITALS

WHEREAS, DISTRICT is authorized by state and federal law to enter into an agreement with
the State-Approved Supplemental Educational Services PROVIDERS for the aforementioned
purpose.

WHEREAS, PROVIDER is specially trained, experienced and competent to perform the SES
required by DISTRICT, and such services are needed on a limited basis; and

WHEREAS. No Child Left Behind Act, 20 U.S.C. Section 6316(e) outlines the requirements for
supplemental educational services; and

WHEREAS, PROVIDER has been approved by the State of Florida Department of Education
has having met the qualifications to be certified as a Supplemental Educational Services

PROVIDER: and

WHEREAS. PROVIDER is willing to provide such services to DISTRICT s eligible students if
selected by the parent/guardians of eligible students; and

WHEREAS, PROVIDER is financially sound and otherwise capable of fulfilling its
requirements to the DISTRICT, students and parents during the term of this Contract.

DEFINITIONS

° Eligible Students. Students are eligible to receive SES if they are eligible for free or
reduced price lunch and the school in which they are enrolled has been identified as
in need of improvement for three or more consecutive years according to NCLB.

° Student Learning Plan (SLP). NCLB requires each school district to enter into an
agreement with the state-approved provider selected by a parent. This agreement is
recognized in Florida as the SLP and must be developed in consultation with the
student’s parents and the provider. The plan must include a statement of specific
achievement goals for the students. how the student’s progress will be measured. and
a timetable for improving achievement that, in the case of a student with disabilities,
is consistent with the student’s IEP under IDEA or the student’s section 504 plan.
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The SLP must also describe how the student’s parents and teacher will be regularly
informed of the student’s progress.

° Parents/Guardianship. For the purpose of this Contract, a parent is the natural or
adoptive parent, legal guardian, or surrogate parent as indicated by the judicial
system.

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES
CONTAINED HEREIN, it is agreed between the parties as follows:

1] TERM
This Contract shall become effective upon full execution of the contract by both parties
and shall remain in force until July 1, 2010.

2. DISTRICT OBLIGATIONS
The DISTRICT must:

A. NOTIFY PARENTS

Annually notify parents of eligible students (during years when it is required by NCLB to
offer SES) before and after the start of the school year of the opportunity to obtain SES
and provide them with a list of state-approved SES providers;

B. ASSIST PARENTS
Assist parents, if requested by them, in obtaining additional information regarding state-
approved SES PROVIDERS that are available to serve their child(ren):

C. STUDENT ENROLLMENT FORM

Provide sample Student Enrollment Form to PROVIDER. PROVIDER shall not
complete the Student Enrollment Form. It is the PARENT’S sole responsibility to
complete the Student Enrollment Form.

D. PRIORITIZE STUDENTS
Prioritize students if numbers exceed DISTRICT set aside funds providing services for
the lowest achieving eligible students.

E. PROVIDE STUDENT CONTACT INFORMATION

Once a parent selects a PROVIDER for their child(ren) and after the contract with the
DISTRICT is signed, the DISTRICT must notify the PROVIDER within ten (10)
business days after the close of each enrollment period of the student’s name. school.
address and telephone of record, and allow the PROVIDER to initiate contact with the
student’s parents for the provision of SES. To ensure SES PROVIDERs have access to
correct student contact information, the DISTRICT has to maintain an updated student
contact list.

F. PAY PROVIDER

Agree to pay the PROVIDER for educational services provided in compliance with the
PROVIDER'S state-approved application. Services beyond the supplemental educational
services consistent with the state approved application, including, but not limited to.
assessing students, development of Student Learning Plans, homework help,
transportation and/or provision of facilities, will not be paid by DISTRICT. DISTRICT
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3.

will not pay more than the per pupil allocation amount as determined and published by
the Florida Department of Education.

PROVIDER OBLIGATIONS AND PROHIBITIONS

The PROVIDER must:

Supplemental Educational Services

Initials * [ =
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A. ANNUAL MEETING

PROVIDER must attend the Annual Provider Meeting to discuss PROVIDER obligations
if PROVIDER did not provide SES to students in DISTRICT in 2008-2009 or if
PROVIDER did not attend the DISTRICT Technical Assistance meeting at the end of the
2008-2009 school year. Due to extenuating circumstances (illness or extreme weather) in
lieu of the annual PROVIDER meeting, PROVIDER may schedule an individual meeting
with DISTRICT SES coordinator within seven (7) days of the Annual Provider Meeting.

B. INSURANCE

PROVIDER will obtain and maintain insurance. At the time of executing this
Agreement, PROVIDER shall furnish a certificate of insurance naming the School Board
of Gadsden County, Florida as a certificate holder and additional insured.

Certificates of coverage shall include adequate information to determine adequacy of
coverage, including, but not limited to:

Confirmation of deductibles for each policy and coverage

Copy of Additional Insured endorsement.

Copy of the endorsement providing thirty (30) day notice to the DISTRICT
for cancellation, non-renewal or major coverage change.

4. Copy of endorsement providing waiver of subrogation.

o

In the event PROVIDER pays insurance premiums more frequently than annually,
PROVIDER shall promptly upon the making of each premium payment provide evidence
thereof to DISTRICT.

All insurance policies shall be insured with insurers qualified to do business in Florida
and having an A.M. BEST rating of at least B+ IX.

All policies (except Worker’s Compensations and Employee Liability) shall provide the
following endorsements:

1. The School Board of Gadsden County, Florida as an additional insured
utilizing the following language: The School Board of Gadsden County
Florida, including all current, former, and future Board members.
employees, officers, volunteers, and agents.

2. A thirty (30) day notice to the DISTRICT for cancellation, non-renewal or
major coverage change.

A waiver of subrogation should be included on the General Liability policy as well as the
Worker's Compensation policy.
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PROVIDER insurance requirements:

1. Commercial General Liability Coverage (Coverage shall include bodily
injury, property damage, personal injury, contractual liability, sexual abuse
and molestation coverage) Limits: $1.000,000.00
Worker Compensation Insurance (If a provider is entreating board premises
for services, a waiver of subrogation must be provided.)
Limits: $1.000.000.00
3. Auto Liability (if the provider is transporting students)
Limits: $1,000.000.00 CSL (Combined Single Limit)
4. Error and Omissions (The provider agrees to continue insurance coverage for
24 months after cancellation/termination of this Agreement.)
Limits: $1,000,000.00

o

C. PROHIBITION OF DISCLOSURE
PROVIDER must not disclose to the public the identity of any student eligible for or

receiving Supplemental Educational Services without the written permission of the parent
of such student.

D. PROHIBITION OF DEFAMING DISTRICT
PROVIDER must not defame the DISTRICT in any way or at any time, including but not
limited to recruiting, advertising, presentations, publications, and/or parent conferences.

E. EQUAL OPPORTUNITY

PROVIDER shall not discriminate on the basis of race, color, religion, sex, age, national
origin, marital status or qualified disability in its employment practices or operation of its
programs.

F. MARKETING REQUIREMENTS

All marketing materials must be reviewed and approved by Tammy McGriff Farlin,
Federal Programs Director prior to distribution. All marketing materials distributed to
parents must include the following:

¢ “In order for your child to be eligible for free tutoring. your child must attend

a Title I School in its second year of school improvement AND be eligible
for Free or Reduced Price Lunch for the 2008-2009 school year.™

In addition PROVIDER may list the eligible SES schools where PROVIDER will be
providing SES.

Failure to comply with all marketing requirements will result in this contract becoming
null and void.

G. PROVIDER EMPLOYEES
PROVIDER must ensure that all tutorial stalT:

I. QUALIFICATIONS

Meet the minimum qualifications for Title I paraprofessionals, as
specified in the PROVIDER application.

e Initials )”J
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II. CODE OF ETHICS
All teachers who are employed by PROVIDER remain subject to the
Code of Ethics of the Education Profession in Florida. PROVIDERS
may not request that teachers engage in any activity that is not
permitted under the Code of Ethics of the Education Profession in
Florida.

Recruitment of students on behalf of PROVIDER by DISTRICT
employees is strictly prohibited. DISTRICT employees shall not be
offered incentives and/or bonuses for recruiting students for the
PROVIDER.

III. CONFLICT OF INTEREST
PROVIDER agrees to furnish to DISTRICT a valid copy of the
PROVIDER'S partnership agreement if PROVIDER is a partnership
or the Articles of Incorporation if PROVIDER is a corporation and a
complete and accurate list of the members of the governing body of
the legal entity. PROVIDER shall avoid any actual or potential
conflict of interest on behalf of itself or its employees providing
services hereunder, including, but not limited to. DISTRICT
employee policies.

IV. CONDUCT OF PROVIDER EMPLOYEES
All employees of PROVIDER are to be dressed in a manner
appropriate to teaching young students and conduct themselves as is
appropriate for a person supervising children.

V. FINGERPRINT/BACKGROUND CHECK
PROVIDER agrees that as a condition of entering into this contract.
pursuant to § 1012.32 and § 1012.465, Florida Statutes, any person
entering school grounds or having direct contact with students on
behalf of PROVIDER must meet Level 2 screening requirements as
described in § 1012.32, Florida Statutes. Screening will be at
PROVIDER'’S or employee’s expense and must be completed and
credentials issued by the DISTRICT prior to the screened individual
having access to students or to the school grounds. The DISTRICT
reserves the right to prohibit any employee of the PROVIDER from
having contact with students on DISTRICT property if the DISTRICT
has reason to believe that the safety or health of the students might be
in jeopardy.

PROVIDER employee already listed in the Vendor Clearance
Database and existing DISTRICT employees will not need to be
refingerprinted as they are already in the background clearance
database. If PROVIDER hires a DISTRICT employee or someone
already listed on the Vendor Clearance Database. they will need to
submit the name of the employee to Regina Gore , Secretary for Staff
Development & Personnel, for verification of clearance.

Supplemental Educational Services
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PROVIDERS shall maintain a current list of all employees and e-mail
the DISTRICT"s Federal Program Director if any changes are made to
employee list.

ID BADGES

All PROVIDER employees must wear 1D badges with the employee’s
name and picture prominently displayed at all times while on
DISTRICT property.

TUTOR TRAINING

PROVIDER must submit the Tutor Training Log to the DISTRICT
Federal Programs Director prior to allowing a tutor to provide
tutoring to any student(s). The tutor must sign the Tutor Training
Log verifying that he/she has been trained in the procedures listed
below and has received the appropriate tutoring materials necessary
to implement the PROVIDER'’S SES program as documented on the
PROVIDER'S state approved application. The Tutor Training Log
must then be submitted to the DISTRICT so the DISTRICT can
verify that the trained tutor has been cleared through a Level 11
Background Check. Upon such verification, the DISTRICT will
then approve the tutor to begin tutoring. If a tutor begins tutoring

prior to DISTRICT approval, the tutoring time will not be paid for
by DISTRICT.

The PROVIDER must train the tutor in the administration of the
PROVIDER'’S SES program. DISTRICT SES procedures. and
PROVIDER procedures. The training must also include, but shall
not be limited to, the following:

1. ACCIDENT/INCIDENT REPORT
PROVIDER must train all tutoring personnel in appropriate
procedures for handling and reporting accidents or
incidences when a pupil has suffered an injury, injured
another individual or has been involved in an activity
requiring notification of law enforcement or emergency
personnel.

2. CHILD ABUSE REPORTING
PROVIDER assures DISTRICT that all staff members.
including volunteers, are familiar with and agree to adhere to
child abuse and/or missing children reporting obligations and
procedures under Florida law, including but not limited to,
Florida Statutes 39.201. PROVIDER agrees to provide
annual training to all its employees regarding mandated
reporting of child abuse and missing children. PROVIDER
agrees that all staff members will abide by such laws in a
timely manner.

PROVIDER shall submit immediately by facsimile and mail,
within twenty-four (24) hours, an accident or incident report

to appropriate authorities with a copy to the DIS
Supplemental Educational Services Initials Y,
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when it becomes aware of circumstances including, but not
limited to allegations of molestation, child abuse. or missing
children under PROVIDER’S supervision.

VIII. EMPLOYEE BENEFITS
PROVIDER represents and warrants to DISTRICT that it will
withhold income tax and social security tax for its employees and
will maintain worker’s compensation insurance for each employee.

PROVIDER understands that its employees will not participate in
any employee benefit provided by the DISTRICT during hours of
employment by PROVIDER.

IX. INDEPENDENT CONTRACTOR
The PROVIDER is, for all purposes arising under this Agreement, an
independent contractor. The PROVIDER and its officers, agents or
employees may not, under any circumstances, hold themselves out to
anyone as being officers, agents or employees of the DISTRICT. No
officer, agent or employee of the PROVIDER or DISTRICT shall be
deemed an officer, agent or employee of the other party. Neither the
PROVIDER nor the DISTRICT nor any officer, agent or employee
thereof, shall be entitled to any benefits to which employees of the
other party are entitled, including. but not limited to, overtime,
retirement benefits, workers’ compensation benefits. injury leave. or
other leave benefits.

H. STUDENT LEARNING PLAN (SLP)

A Student Learning Plan (SLP) shall be developed by PROVIDER in consultation with
parents/guardians and DISTRICT for each eligible student whose parent/guardian elects
to receive SES from PROVIDER. This SLP must be based on academic performance
data and/or a thorough assessment conducted by the state-approved SES PROVIDER.
PROVIDER must clearly state the levels of the student prior to the start of SES. The
goals set forth in the SLP must address specific deficiencies of the student. Each goal
must state the timetable for improving the student’s performance. the specific.
measurable goal that the student will be working towards and the measure of growth that
the student will achieve. All goals must be related to the Sunshine State Standards and be
consistent with the student’s Individual Education Plan (if applicable). PROVIDER shall
submit no more than three (3) goals on each student’s SLP. PROVIDERS must
frequently monitor student’s progress and make students aware of their progress. The
SLP must state the number of sessions to be provided to the student. The SLP shall also
contain the description of how the parent and student’s teacher will be regularly informed
of the student’s progress. The SLP must be signed by the parent, the PROVIDER, and
the DISTRICT before tutoring services may begin.

Changes in any student’s SLP may only be made with the written consent of DISTRICT
in consultation with parents/guardians. PROVIDER, DISTRICT or the parent/guardian
may request a review of a student’s SLP. PROVIDER shall not unilaterally terminate
any SLP. PROVIDER shall obtain written authorization from DISTRICT before
terminating any SLP. A student’s SLP shall terminate if the student ceases to be enrolled
in DISTRICT.

Supplemental Educational Services
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Parents/guardians shall not be charged for any services rendered under the SLP unless
such services and charges are clearly identified in writing as a separate contract
(independent of this contract), agreed upon in advance and signed by the
parents/guardian. In no event shall the agreed upon charges obligate DISTRICT
financially, nor shall DISTRICT incur any obligations or expense in excess of the
state/federal reimbursement amount as determined and published by the Florida
Department of Education.

I. SUPPLIES, EQUIPMENT, AND FACILITIES

PROVIDER shall be solely responsible for the provision of all appropriate educational
materials. supplies. equipment. and facilities for a pupil as outlined in the PROVIDER"S
state approved application and required in the pupil’s SLP. A PROVIDER who desires
to use DISTRICT’S facilities must make a separate application for use of facilities
through DISTRICT"S Rental of Facilities Agreement. which outlines facilities use and
fees. DISTRICT may deny an applicant’s request. DISTRICT facilities may not be
available during non-student days. PROVIDERS using DISTRICT"S facilities will not
have access to the DISTRICT'S computers. supplies. or equipment without prior
approval. All tutoring sites must be maintained in a clean and safe condition and be
located in an area that is safe and secure.

PROVIDERS who are permitted to use DISTRICT’S facilities shall submit the following
at least 30 days prior to intended use of facility: the completed Rental of Facilities
Agreement, a check for the total amount due made payable to The School Board of
Gadsden County, and a separate check made payable to the school for the damage
deposit. All Rental of Facilities Agreements and checks should be turned in to the
Director of Facilities, Mr. Wayne Sheppard. If PROVIDER does not submit the
completed form and payment 30 days prior to the intended use of the facility, DISTRICT
will notify PROVIDER in writing that the Rental of Facilities request will be denied and
the PROVIDER will not be allowed to use the facility The DISTRICT shall deliver
revisions to PROVIDER once they are effective. One average size classroom may be
used to tutor no more than 10 students at any one time. If the PROVIDER is permitted to
use a DISTRICT school, the PROVIDER must inform the principal or his/her designee
immediately upon arriving on the campus and just before vacating the campus for each
tutoring session.

J. STUDENT RECORDS

All student records shall be kept in a secure location preventing access by unauthorized
individuals. PROVIDER will maintain an access log delineating, date, time, agency, and
identity of any individual accessing student records.

PROVIDER agrees to provide access to and copies of student records to DISTRICT
and/or the parents/guardians of DISTRICT’S student. PROVIDER shall not forward to
any person other than parents/guardians, any student record without the written consent
of the parent/guardian or DISTRICT.

PROVIDER shall maintain a monthly student attendance sheet for each student. The
student’s attendance sheet should include the name of each student. name of PROVIDER.
the employee who rendered the service, the amount of time of such service, and the
student’s signature or parent’s signature for each session attended. PROVIDER is paid
only for sessions students attend. All records of attendance shall be maintained on the
DISTRICT’S SES Student Attendance Form.
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I a parent requests that the PROVIDER withdraw a student from the program, the
PROVIDER should notify the DISTRICT in writing stating the reason(s) for the request.

If a student fails to attend three consecutive tutoring sessions, the PROVIDER must
contact the parent prior to the next tutoring session. If PROVIDER is unable to contact
the parent after three attempts, the PROVIDER should notify the DISTRICT
immediately.

I PROVIDER determines that a student is not going to be able to be tutored in
compliance with the terms set forth in the SLP, the PROVIDER must initiate a revision
of the SLP and receive written approval from the parent and the DISTRICT.

I. ATTENDANCE ROSTERS

The MONTHLY Attendance Roster should include the name of each student,
name of PROVIDER, the employee who rendered the service, and the start time
and end time of such service. The parent or authorized supervising adult taking
charge of the student after the tutoring session must sign their full name on the
attendance sheet at the end of each session the student attends. A student
signature will only be accepted in the event that the PROVIDER has received
written notice from the parent that the student is to walk home. The person
signing should also note the time the student is being signed out of the
PROVIDER’S care. The student’s tutor should sign the bottom of each
attendance record verifying that all data recorded on the Attendance Form is
complete and accurate. All records of attendance shall be maintained on the
DISTRICT’S SES Attendance Form for each student and will be submitted with
the PROVIDER"S monthly invoice.

II. PROGRESS REPORTS

All Progress Reports shall contain the student’s name. school. homeroom teacher.
the goal(s) the student is working towards, and the percentage of each tutoring
goal accomplished as evidenced by tutoring work completed. The student’s level
of attendance and level of participation must also be included.

PROVIDER must regularly notify each student’s parents and teachers of the
student’s progress. If requested by the DISTRICT or a parent. the PROVIDER
shall give these reports in the following languages: English, Spanish. Creole, and
Portuguese.

To measure the student’s progress toward achieving the goals by the following
method(s):
Frequent monitoring through informal or formal assessments.

To send progress reports to regularly inform the student’s parents, the student’s school
and the DISTRICT regarding the student’s progress toward achieving the goals stated on
the Student Learning Plan. Progress reports will be submitted to each according to the
following schedule:

Supplemental Educational Services Initials || | -
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To parents Weekly o Monthly o
To the school Weekly o Monthly I‘_-/

To the DISTRICT Monthly X

# Sessions per Week: l—'—{ # Sessions per Month: Y - It

Type of Service:  Check and complete all that apply.

Online / One-on-One Cal

Small Group © Maximum number of students per tutor &

Time/Day of Sessions:

Refove [ Af+er School - Winter | Summer | € pring Areak Mondayf - Sunday

Location of Sessions: Check all that apply.

u‘afSchool campus o Provider facility o Faith-based center
" Community-based center Student’s home (on-line or computer-based)
o Lhild Care Center Q/Public site such as public library

" Student’s home with tutor present

Such services shall include all of the accommodations stated in the student’s IEP. LEP
Plan, and 504 Plan if applicable.

K. START OF TUTORING

PROVIDER must be able to provide services to eligible students no later than October
15, 2009, contingent upon receipt of the DISTRICT approved student enrollment list
being provided at least 20 days prior to the start date.

Tutoring must commence within thirty (30) calendar days of PROVIDER receiving
student contact information. If PROVIDER fails to start tutoring with at least 80% of
students that the DISTRICT assigns to PROVIDER, the DISTRICT will reassign any
students that have not started tutoring and PROVIDER will not receive any incoming
students from DISTRICT'S future enrollment periods. PROVIDER will be given an
additional fifteen (15) calendar days to begin services with the remaining 20% of
students. Failure to start tutoring with the remaining 20% of students will result in
DISTRICT reassigning students to a new company.

SLPs for students must be submitted at least five (5) business days prior to the start date.

[.. TUTORING SERVICES
I. PROVIDER APPLICATION
PROVIDER must deliver services in compliance with the PROVIDER'S
state approved application.

II. FEDERAL/STATE LAWS
During the term of this Agreement, PROVIDER shall comply wi

th all
applicable federal, State Board of Education, and local statutes, lafv
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ordinances, rules and regulations relating to the provision of Supplemental
Educational Services, including securing and maintaining in force such
permits and licenses as are required by law in connection with the furnishing
of services pursuant to the Contract.

PROVIDER must also ensure that the SES is in compliance with federal/state
laws and DISTRICT Rules regarding health, safety, and civil rights including
but not limited to the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act.

III. TUTORING CONTENT
Tutoring sessions must be related to each student’s goals. If it is found that
tutoring is not in conformity with the PROVIDER'S state-approved
application. the student’s SLP. or the student’'s MONTHLY Attendance
Form, then that tutoring session will not be paid by the DISTRICT and
the PROVIDER must submit a written plan to the DISTRICT Federal
Programs Director to revise the tutoring sessions to meet the needs of the
individual students before tutoring may continue.

IV. TUTORING LIMITS
PROVIDER shall limit tutoring to six (6) hours per week.

M. CONTROL OF STUDENTS

PROVIDER, while providing services, shall be responsible for the control and safety of
all students from the time the student arrives for services until the student is placed under
the control of the parent/guardian or other approved caregiver, at the end of the service.
The PROVIDER must escort all students to the proper caregiver or approved means of
transportation at the end of service. The PROVIDER must check the ID of the person
picking up the child to make sure it matches an individual allowed to care for that child if
the person is unknown to the PROVIDER.

N. MONTHLY INVOICES

PROVIDER shall submit to DISTRICT monthly invoices itemized by student name and
student identification number, actual number of hours by subject for which services were
provided, and an amount due. For each monthly invoice PROVIDER shall submit:

I.  Original attendance records as described in Section J-1 or if the
PROVIDER is computer based. a form generated from the program
being used by the student showing the dates and times the student
was logged into the system.

II. A progress report as described in Section J-1I for each student
completed monthly.

Tutoring that extends beyond six (6) hour per week will not be paid by DISTRICT.
PROVIDER is paid only for sessions students attend. PROVIDER shall receive
compensation in the amount of —not to exceed the per hour rate as stated in state-
approved application. PROVIDER is paid only for students who have an active Student
Learning Plan with said PROVIDER. The DISTRICT shall make monthly payments to
the PROVIDER within 30 days of the submitted invoice provided that the invoices are
submitted no later than the 15" (day) of the month following services rendered. The total
payment for the 2009-2010 school year will not exceed $1,235.00 per sludw
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amount will be adjusted based on the final award of funds to the Florida Department
of Education by US Department of Education. All invoices must be submitted to the
Federal Programs director at 35 Martin Luther King Jr. Blvd., Quincy, FL 32351. The
last day that PROVIDER may provide SES will be June 17, 2010. The last day to submit
an invoice will be June 24, 2010, unless funds become available for services beyond June
24, 2010,

0. INCENTIVES
PROVIDER must limit student incentives as follows:

1. Must not exceed a total of fifty ($50.00) per student for all incentives;
I1. Incentives must be earned by achievement or attendance;

PROVIDER shall not provide parent incentives.

P. CONTACT PARENTS
PROVIDER must contact the parent of any student who misses three or more days of

tutoring in a timely manner. If contact cannot be made, the PROVIDER must notify the
DISTRICT immediately.

Q. CONTINUE TUTORING

PROVIDER must continue to provide supplemental educational services to eligible
students who are receiving such services until exhaustion of DISTRICT funds per student
allocation amount as determined and published by the Florida Department of Education.

R. ACCESS TO RECORDS

PROVIDER shall allow access to its facilities and records for periodic monitoring of
each student’s instructional program by DISTRICT and shall be invited to participate in
the review of each student’s progress by DISTRICT as needed. DISTRICT
representatives shall have access to observe each student at work, observe the
instructional setting. review lesson plans. interview PROVIDER. and review students’
progress including the behavior intervention plan, if any.

S. INSPECTION AND AUDIT

PROVIDER shall provide access to records or reports, or other matters relating to the
Contract, upon request by DISTRICT or appropriate federal and/or state agency. Fiscal
and all required records shall be maintained by PROVIDER for five (5) vears after final
payment and pending matters are closed and shall be available for audit.

T. SUBCONTRACT AND ASSIGNMENT

PROVIDER shall not subcontract or assign any of the work contemplated under this
Contract without first obtaining written approval from DISTRICT. Such approval shall
be attached and made part of this Contract. Subcontracts or assignments may be entered
into only with PROVIDERS certified by the Florida Department of Education.

U. INDEMNIFICATION
PROVIDER shall defend. hold harmless, and indemnify DISTRICT and its governing
board. officers, agents, and employees from and against all liabilities and claims for
damage for death, sickness, or injury to any person(s) or damage to any property,
including, without limitation, all consequential damages and expenses (including attorney
fees), from any cause whatsoever arising from or connected with its service/f der,
Supplemental Educational Services 111i1ia|s(r7T]
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resulting from the negligence or intentional acts of PROVIDER, its agents or employees.
It is understood and agreed that such indemnity shall survive the termination of this
Contract.

V. COPYRIGHT AND PATENT INFRINGEMENT LAWS

All materials used by PROVIDER are subject to federal law regarding copyrights and
patents.

W. REQUIRED DOCUMENTS

PROVIDER shall provide the DISTRICT with the following required documents when
the executed contract is submitted to DISTRICT.

I.  Insurance certificate with satisfactory evidence of compliance with
all insurance coverage Section 3.B of this contract.

II.  Accident/Incident reporting procedures as described in Section
G-VII of this contract.

L. Partnership agreement. Articles of Incorporation and/or registration
of fictitious name(s).

RIGHT TO WITHHOLD

DISTRICT may withhold payment to PROVIDER, with a written notice of such
withholding, when in the opinion of DISTRICT, PROVIDER is not in compliance with
this contract.

If DISTRICT gives notice of intent to withhold, PROVIDER shall have fourteen (14)
calendar days from the day of receipt of said notice to correct such deficiency and/or may
invoke the dispute resolution provision herein. If deficiency is not corrected within
fourteen (14) calendar days, the DISTRICT will give written notice to terminate this
contract.

TERMINATION

To terminate this Contract, either party shall give twenty (20) calendar days written
notice as provided herein prior to the date of the termination. The fourteen (14) day
notice of intent to withhold will be counted as part of the twenty (20) calendar day
written notice.

A. This Contract may be terminated if PROVIDER fails to submit the
required documents and the executed contract by the due date, August
11, 2009.

B. This Contract may be terminated if PROVIDER is unable to meet the
agreed-upon goals and timetables as established in the student’s SLP.

G, This Contract may be terminated if PROVIDER fails to comply with all
marketing requirements or if PROVIDER distributes incorrect
information about PROVIDER’S program.

D, If DISTRICT must present PROVIDER with more than two notices of
mtent to withhold, upon third such notice DISTRICT will notify
PROVIDER of intent to terminate this contract.

E. This Contract may be terminated by DISTRICT or PROVIDER at
time.

ny
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12.
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F. PROVIDER’S exercise of its right to terminate this Contract shall not
alleviate its responsibilities to complete any existing SLP’s. Upon
termination without default of PROVIDER, DISTRICT shall pay.
without duplication, for all services satisfactorily performed to date of
termination. In consideration of this payment, PROVIDER waives all
rights to any future payments for damages.

G. Any amounts owed DISTRICT by PROVIDER at the time of
Termination will be set off against the final payment.

PROHIBITION OF LOBBYING
No funds made available shall be used in any way for lobbying or fundraising activities.

INDEPENDENT CONTRACTOR STATUS

This Contract is by and between two independent entities and is not intended to and shall
not be construed to create a relationship with the PROVIDER or agent, servant,
employee, partnership, joint venture, or associate. PROVIDER understands and agrees
that it shall be responsible for providing its own salaries, payroll, taxes, withholding,
insurance, workers compensation coverage and all other benefits of any kind, as required
by law for its own employees, and assumes the full responsibility for the acts, and/or
omissions of his/her employees or agents as they relate to the services to be provided
under this Contract.

NON-EXCLUSIVITY

It is understood that the DISTRICT may also contract with other PROVIDERS to provide
SES services. This contract in no way gives exclusivity to the PROVIDER for services
rendered under the SES program

GOVERNING LAW

The terms and conditions of this Agreement shall be governed by the Laws of the State of
Florida with venue in Gadsden County, Florida.

DISPUTES

Dispute between DISTRICT and PROVIDER concerning the meaning, requirements or
performance of this Contract shall be submitted in writing and delivered in person or by
certified mail to Tammy McGriff Farlin. The determination of DISTRICT shall be made
by the Superintendent’s designee. and shall be made in writing and shall be binding for
both parties.

MODIFICATION AND AMENDMENTS

This Contract may be modified or amended only by a written document signed by
authorized representatives of PROVIDER and DISTRICT. No change in this Contract or
in the SLP shall result in DISTRICT financial obligation to PROVIDER in excess of the
State/Federal reimbursement rate per student per year to DISTRICT.

NOTICES
Notices required under this Contract shall be valid when delivered by hand delivery,
certified mail, facsimile transmission, email or national overnight delivery or courier
service such as Federal Express or UPS. All correspondence to the DISTRICT must be
delivered to Tammy McGriff Farlin, Title I Coordinator, at 35 Martin Luther King_Jr.
Blvd. Quincy, FL._32351. All correspondence to PROVIDER will be prn\!idfﬂj he
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address as noted on the PROVIDER'S state approved application unless DISTRICT is
otherwise notified in writing.

1 2 SEVERABILITY CLAUSE
If any provision of this Contract is held in whole or in part to be unenforceable by
DISTRICT for any reason, the remainder of that provision and of the entire Agreement
shall be severable and remain in effect.

14. ENTIRE CONTRACT/AGREEMENT
The following School Board of Gadsden county Title 1 Supplemental Educational Service
documents constitute the entire Agreement between DISTRICT and PROVIDER:

a. This Contract

b. Student Enrollment Form completed by parents

G PROVIDER SES Application approved by the Florida Department of
Education

d. Insurance Provisions

Tutor Training Log signed and dated by trained tutors
District Employee Code of Ethics Pledge

Student Learning Plan (SLP)

Rental of Facilities Policy.

o0 o

These documents supersede any prior or contemporaneous understanding or agreement with
respect to the services contemplated.
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THE SCHOOL BOARD OF COUNTY
TITLE 1 SUPPLEMENTAL EDUCATIONAL SERVICES CONTRACT

Signature Page

Each party signing this contract on behalf of either party individually warrants that he or she has
full legal power to execute the contract on behalf of the party for whom he or she is signing and
to bind and obligate such party with respect to all provisions contained in the contract.

DISTRICT:
Judge Helms
Board Chairperson: Name / Signature / Date

Reginald C. James
Superintendent (Gadsden County): Name / Signature / Date

The School Board of Gadsden County: Florida

35 Martin Luther King, Jr. Blvd, Quincy. FL. 32351

SUPPLEMENTAL EDUCATIONAL SERVICE$|PROV

Manue| Fecver [fresident ]
Provider Authorized Representative: Namd/{

&g_gond the ell <SES Tul{for./‘lq (NC.

Name of Supplemental Educational Service' Provider:

o Palmetto Frvontage fLoud. Suite (|
Address

Miam: Lakes L 301G
City / State / Zip Code

('50(5 260 2009 / 26-1¢949359

Phone Number / Tax Identification Number:

Authorized name, contact number and address for sending notice and information
if different from above:

YveHo Cavro _/Qua/r'#tf Assur ance Supevvisor

Name / Title Address

Date / Phone Number City / State / Zip code
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ACORD. CERTIFICATE OF LIABILITY INSURANCE

DATE (MMDO/YY)
3/20/09

PRODUGER

QUANTUM INSURANCE GROUP
5740 HOLLYWOOD BLVD., SUITE 104
HOLLYWOQD, FL 33021

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON
HOLDER. THIS CERTIFICATE DOES NO? ATHEDCEErgt];'IEF:PDAgE

ME
ALTER THE COVERAGE AFFORDED BY THE PgLIbI'ES BELOW.

INSURERS AFFORDING COVERAGE

INSURED

BEYOND THE BELL SES TUTORING, INC.

14160 Palmetto Frontage Road #11 c
Miami Lakes, FL 33016 ::::::::

INSURER & SCUT 1S DALE INSURANGE CO.
[wsuatn s WESTERN WORLD INSURANCE COMPANY

COVERAGES

ANY REQU

IREMENT TERM OR CONDITION OF ANY CO!

E POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PER| D INDI
i NTRACT OR OTHER DOCUMENT WITH RESPECT T & % O, OTWITHSTANDING

O WHICH THIS GERTIFICATE MAY BE (SSUED UK

——
DESCRIPTION OF OFERATIONS/LUCATIONAIVE

G Ao S GHO W VR BB REBGRES R gl V- TOAL THE TERAS LB AND NN F S
E TYFE OF INSURANCE POLICY HUMBER F&M X LTS
GENERAL LABLLITY EACK OCCURRENCE 4 3.000.000
A | X_| COMMERCIAL GENERAL LIABILITY | CLS-10796-00 10//10/2008 | 10/10/09 FIRE DAMAGE (Any one fua) |3 100,000
| euams wave | X ] ocoun MED EXP (Any ono porsen) | ¢ 3,000
PERGONAL 4 ADV INJURY |4 3,000,000
_:; TR T R GREHERAL AGGREGATE « 3.000000
GENL AGGHECATE LIMIT APPLIES PER: PRODUCTS - comrior AGG |5 3.000,000
POLIGY FeT ro¢ |$0.00 DEDUCTIBLE SHXUAL & MIYSICAL Apuse | § 25,000/550,000
AUTOMOBILE LIABILITY COMBINED EINGLE LimiT
|| anr Ao (€4 soowden) ' 1,000,000
ALL CWHED AUTOS BODILY INJURY
SCHEDULED AUTOS hetparic) ‘
| __| niRED AUTOS BODILY INJURY
NON OWNLD AUTOS (Pot senideni) '
]| PROMERTY DAMAGE
(Far seaident] 1
| GAAGE LIABILITY AUTO ONLY - EAACCIDGNT |5
ANY AUTO OTHER THAN EAACCTS
AUTO ONLY a0 ] s
EXCESS LABILITY EACH OCCURRENGE 5
[ Joccur || cuams maoe AGGREGATE '
' 1
DEDLICTIBLE 1
q RETENTION 3 3
WORKERE COMPENSATION AND
EMPLOYERS' LINBILITY EL. EACH ACOIDENT =
E L. DIBEASE . A EMPLOYEM § ]
E I DISEASC - POLICY mn* s
OTHER $1.000.000 PER OCCURRENCL
1 | Professional Liability CG-3099820 12/9/2008 12/02009 IS'I 000.000 AGGREGATE:
$0.00 DEDUCTIBLLE

Additional Insured
The School Board of Gadsden County, including all current, former, and future Board members, employees, officers,
volunteers, and agents.

e T
*HICLEAIEXGLUMONS ADDED DY CNOOROCTMTNT/OPCCIAL PROVICIOND

CERTIFICATE HOLDER

| X| aopmionas INSURED: INSURER LETTER:

CANCELLATION

The School Board of Gadsden County, Florida

USA

SHOULD ANY OF THE ABOVE DESCRIBED POLICIRS RE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE IBSUING INSURER WALL ENDEAYOR TO MAIL 95 oavs wRITTEN
NOTICE TO THE GEMTIFICATE HOLDEN RAMED TO 748 LEF1, BUT FAILURC TO DO 5O SHALL
INPORE NO DRLIGATION OR LIABILITY OF ANY i ND UPON THE INSURER, IT§ AGENTS OR
llPR“I.NTA"H!& 4

AUTHORIZED REPREBENTATIVE %

MOFD

Shed UM

e i rrARA AAaneem oS T aoT
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ACORD, CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
07/21/09

PRODUCER 1-305-592-6080
Arthur J. Gallagher Risk Management Services, Inc.

8200 N.W. 41st Street
Suite 200
Miami, FL 33166

INSURED o
Beyond the Bell SES Tutoring, Inc.

INSURER B:

14160 Palmetto Frontage Rd #11 WSURER'C:

Miami Lakes, FL 33016 INSURER D: |
INSURER E:

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE NAIC #

INSURER A: HARTFORD FIRE IN CO 19682

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

POLICY NUMBER "CATE (MMGOAY! | DATE (MWBONY LTS
EACH OCCURRENCE $
| | COMMERCIAL GENERAL LIABILITY PREMISES (Ea $
|| cLamsmace | ] OCCUR MED EXP (Any one person) H
PERSONAL & ADVINJURY | §
i _ o - GENERAL AGGREGATE 5
| GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOPAGG | §
—| POLICY S Loc
AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT s
ANY AUTO (Ea accident)
| ALL OWNED AUTOS BODILY INJURY "
|| scHebuLeD AuTOS (Par paraon)
| HREDMIIOE BODILY INJURY s
NON-OWNED AUTOS (Por accident) =
- PROPERTY DAMAGE $
i l {Per accident)
[ GARAGE LIABILITY AUTO ONLY - EAACCIDENT | §
ANY AUTO OTHERTHAN EAACC | §
AUTO ONLY: P
ALIs | 3
EXCESS/UMBRELLA LIABILITY EACH OCE E s
OCCUR CLAIMS MADE AGGREGATE s
$
| | DEDUCTIBLE s
RETENTION __§ $
A | WORKERS COMPENSATION AND 21WECP07955 05/22/09 05/22/10 | X |ngk[ [OETE'-
EWy L0 VRIS, EADACHLY E.L EACH ACCIDENT 1,000,000
ANY PROPRIETOR/PARTNER/EXECUTIVE = , 2
OFFICER/MEMBER EXCLUDED? E.L. DISEASE - EA EMPLOYEE| §1, 000, 000
H yas, describe undar
SPECIAL PROVISIONS balow E.L. DISEASE - POLICY LIMIT | $1,000,000
OTHER

DESCRIPTION OF OPERATIONS | LOCATIONS | VEHICLES | EXCLUSIONS ADDED BY ENDORSEMENT | SPECIAL PROVISIONS

CERTIFICATE HOLDER

CANCELLATION

The School Board of Gadsden County, Florida

USA

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL _30 _ pavs wrITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
IMPOSE NO DBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
REPRESENTATIVES.

AUTHORIZED REPRESENTATIVE \
AN
\-,wg&
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The School Board of Gadsden County Florida

Title 1 Supplemental Educatlonal Services Contr

U
THIS SUPPLEMENTAL EDUCATIONA ?ERVICE PROVID QREEMENT
(“Contract™) i1s made and entered this ddy of . between the
School Board of Gadsden County Florida in Quincy, Florida {hcrundltc.r rciem.d to as the
“DISTRICT.”) and

Name of State-Approved SES Provider: Chi /dre_ n Are Our Fu J’Uf'&
Contact Address: po Box 102
City, Zip, State: QLH}]C}/} FL 32353

Supplemental Educational Service Provider (hereinafter referred to as the “PROVIDER?”) for the
purpose of providing Supplemental Educational Services (SES) to eligible students.

RECITALS

WHEREAS, DISTRICT is authorized by state and federal law to enter into an agreement with
the State-Approved Supplemental Educational Services PROVIDERS for the aforementioned
purpose.

WHEREAS, PROVIDER is specially trained, experienced and competent to perform the SES
required by DISTRICT, and such services are needed on a limited basis; and

WHEREAS, No Child Left Behind Act, 20 U.S.C. Section 6316(e) outlines the requirements for
supplemental educational services; and

WHEREAS, PROVIDER has been approved by the State of Florida Department of Education
has having met the qualifications to be certified as a Supplemental Educational Services
PROVIDER; and

WHEREAS, PROVIDER is willing to provide such services to DISTRICT s eligible students if’
selected by the parent/guardians of cligible students; and

WHEREAS, PROVIDER is financially sound and otherwise capable of fulfilling its
requirements to the DISTRICT, students and parents during the term of this Contract.

DEFINITIONS

e Eligible Students. Students are eligible to receive SES if they are eligible for free or
reduced price lunch and the school in which they are enrolled has been identified as
in need of improvement for three or more consecutive years according to NCLB.

° Student Learning Plan (SLP). NCLB requires each school district to enter into an
agreement with the state-approved provider selected by a parent. This agreement is
recognized in Florida as the SLP and must be developed in consultation with the
student’s parents and the provider. The plan must include a statement of specific
achievement goals for the students, how the student’s progress will be measured, and
a timetable for improving achievement that, in the case of a student with disabilities,
is consistent with the student’s IEP under IDEA or the student’s section 504 pla

Supplemental Educational Services Initials
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The SLP must also describe how the student’s parents and teacher will be regularly
informed of the student’s progress.

Parents/Guardianship. For the purpose of this Contract, a parent is the natural or
adoptive parent, legal guardian, or surrogate parent as indicated by the judicial
system.

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES
CONTAINED HEREIN, it is agreed between the parties as follows:

TERM
This Contract shall become effective upon full execution of the contract by both parties
and shall remain in force until July 1, 2010.

DISTRICT OBLIGATIONS

The DISTRICT must:

Supplemental Educational Services Innals 4
£)2

A. NOTIFY PARENTS

Annually notily parents of eligible students (during vears when it is required by NCLB to
offer SES) before and atter the start of the school year of the opportunity to obtain SES
and provide them with a list of state-approved SES providers:

B. ASSIST PARENTS
Assist parents, il requested by them, in obtaining additional information regarding state-
approved SES PROVIDERS that are available to serve their child(ren);

G, STUDENT ENROLLMENT FORM

Provide sample Student Enrollment Form to PROVIDER. PROVIDER shall not
complete the Student Enrollment Form. It is the PARENT’S sole responsibility to
complete the Student Enrollment Form.

D. PRIORITIZE STUDENTS
Prioritize students if numbers exceed DISTRICT set aside funds providing services for
the lowest achieving cligible students.

E. PROVIDE STUDENT CONTACT INFORMATION

Once a parent selects a PROVIDER for their child(ren) and after the contract with the
DISTRICT is signed. the DISTRICT must notify the PROVIDER within ten (10)
business days aller the close of each enrollment period of the student’s name, school,
address and telephone of record, and allow the PROVIDER to initiate contact with the
student’s parents [or the provision of SES. To ensure SES PROVIDERSs have access Lo
correct student contact information, the DISTRICT has to maintain an updated student
contact list.

F. PAY PROVIDER

Agree to pay the PROVIDER for educational services provided m compliance with the
PROVIDER'S state-approved application. Services beyond the supplemental educational
services consistent with the state approved application, including, but not limited to.
assessing students, development of Student Learning Plans. homework help,
transportation and/or provision of facilities, will not be paid by DISTRICT. DISTRICT

Provider Contract, 2009-2010 P e
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will not pay more than the per pupil allocation amount as determined and published by
the Florida Department of Education,

3. PROVIDER OBLIGATIONS AND PROHIBITIONS
The PROVIDER must:

A. ANNUAL MEETING

PROVIDER must attend the Annual Provider Meeting to discuss PROVIDER obligations
i PROVIDER did not provide SES to students in DISTRICT in 2008-2009 or if
PROVIDER did not attend the DISTRICT Technical Assistance meeting at the end of the
2008-2009 school year. Due to extenuating circumstances (illness or extreme weather) in
licu of the annual PROVIDER meeting, PROVIDER may schedule an individual meeting
with DISTRICT SES coordinator within seven (7) days of the Annual Provider Meeting.

B. INSURANCE

PROVIDER will obtain and maintain insurance. At the time ol executing this
Agreement, PROVIDER shall furnish a certificate of insurance naming the School Board
ol'Gadsden County, Florida as a certificate holder and additional insured.

Certificates of coverage shall include adequate information to determine adequacy of
coverage, including, but not limited to:

I. Confirmation of deductibles for each policy and coverage

2. Copy ol Additional Insured endorsement.

3. Copy ol the endorsement providing thirty (30) day notice to the DISTRICT
for cancellation, non-renewal or major coverage change.

4. Copy ol endorsement providing waiver ol subrogation.

In the event PROVIDER pays insurance premiums more [requently than annually,
PROVIDER shall promptly upon the making ol cach premium payment provide evidence
thereof to DISTRICT.

All insurance policies shall be sured with insurers qualified to do business in Florida
and having an A.M. BEST rating of at least B+ 1X.

All policies (except Worker's Compensations and Employee Liability) shall provide the
following endorsements:

1. The School Board of Gadsden County, Florida as an additional insured
utilizing the following language: T'he School Board of Gadsden County
Florida, including all current, former, and future Board members,
employees, ollicers, volunteers, and agentsXy

2. A thirty (30) day notice to the DISTRICT for cancellation, non-renewal or
major coverage change.

A waiver ol subrogation should be included on the General Liability policy as well as the
Worker’s Compensation policy.

Supplemental Educational Services Initials &~
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PROVIDER nsurance requirements:
|

. Commercial General Liability Coverage (Coverage shall include bodily
injury, property damage, personal injury, contractual hability, sexual abuse
and molestation coverage) Limits: $1.000.000.00
Worker Compensation Insurance (If7a provider 1s entreating board premiscs
for services, a waiver of subrogation must be provided.)
Limits: $1.000,000.00
3. Auto Liability (il the provider is transporting students)
Limits: $1.000.000.00 CSL (Combined Single Limit)
4. Error and Omissions (The provider agrees to continue insurance coverage for
24 months alter cancellation/termination of this Agreement.)
Limits: $1.000.000.00

£

G. PROHIBITION OF DISCLOSURE

PROVIDER must not disclose to the public the identity of any student ¢ligible for or
receiving Supplemental Educational Services without the written permission ol the parent
of such student.

D. PROHIBITION OF DEFAMING DISTRICT
PROVIDER must not defame the DISTRICT in any way or at any time. including but not
limited to recruiting, advertising, presentations, publications, and/or parent conferences.

E. EQUAL OPPORTUNITY

PROVIDER shall not discriminate on the basis ol race. color, religion, sex, age, national
origin, marital status or qualified disability in its employment practices or operation of its
programs.

F. MARKETING REQUIREMENTS
All marketing materials must be reviewed and approved by Tammy McGrift Farlin,
Federal Programs Director prior to distribution.  All marketing materials distributed to
parents must include the following:
e “Inorder for your child to be ehigible for [ree tutoring, your child must attend
a Title I School in its second year of school improvement AND be eligible
for Free or Reduced Price Lunch for the 2008-2009 school vear.”

In addition PROVIDER may hst the ehgible SES schools where PROVIDER will be
providing SES.

Failure to comply with all marketing requirements will result in this contract becoming
null and void.

G. PROVIDER EMPLOYEES
PROVIDER must ensure that all wutorial stafl’

I. QUALIFICATIONS
Meet the minimum qualifications for Title | paraprofessionals, as
specified in the PROVIDER application.

Supplemental Educational Services Inttials / )
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II. CODE OF ETHICS
All teachers who are employed by PROVIDER remain subject to the
Code ol Ethies of the Education Profession in Florida. PROVIDERS
may not request that teachers engage in any activity that is nol
permitted under the Code of Ethics of the Education Prolession in
Florda.

Recruitment of students on behalf of PROVIDER by DISTRICT
employees is strictly prohibited. DISTRICT employees shall not be
offered incentives and/or bonuses for recruiting students for the

PROVIDER.

L. CONFLICT OF INTEREST
PROVIDER agrees to furnish to DISTRICT a valid copy of the
PROVIDER'S partnership agreement if PROVIDER is a partnership
or the Articles of Incorporation if PROVIDER is a corporation and a
complete and accurate list of the members of the governing body of
the legal entity. PROVIDER shall avoid any actual or potential
conflict of interest on behall of itsell or its employees providing
services hereunder, including, but not limited to, DISTRICT
employee policies.

IV. CONDUCT OF PROVIDER EMPLOYEES
All employees of PROVIDER are to be dressed in a manner
appropriate to teaching young students and conduct themselves as is
appropriate lor a person supervising children.

V. FINGERPRINT/BACKGROUND CHECK
PROVIDER agrees that as a condition of entering into this contract,
pursuant to § 1012.32 and § 1012.465, Florida Statutes, any person
entering school grounds or having direct contact with students on
behall’of PROVIDER must meet Level 2 screening requirements as
described in § 1012.32, Florida Statutes. Screening will be at
PROVIDER’S or employee’s expense and must be completed and
credentials issued by the DISTRICT prior to the screened individual
having access to students or to the school grounds. The DISTRICT
reserves the right to prohibit any employee of the PROVIDER Irom
having contact with students on DISTRICT property if the DISTRICT
has reason to believe that the salety or health of the students might be
in jeopardy.

PROVIDER employee already listed in the Vendor Clearance
Database and existing DISTRICT employees will not need to be
refingerprinted as they are already in the background clearance
database. If PROVIDER hires a DISTRICT employee or someone
already listed on the Vendor Clearance Database, they will need to
submit the name ol the employvee to Regina Gore . Secretary for Staft
Development & Personnel. for verification of clearance.

4
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VIL

PROVIDERS shall maintain a current list of all employees and e-mail
the DISTRICT s Federal Program Director il any changes are made 1o
emplovee list.

1D BADGES

All PROVIDER employees must wear 1D badges with the employee’s
name and picture prominently displayed at all times while on
DISTRICT property.

TUTOR TRAINING

PROVIDER must submit the Tutor Training Log to the DISTRICT
Federal Programs Director prior to allowing a tutor to provide
tutoring to any student(s). The tutor must sign the Tutor Training
Log verifving that he/she has been trained in the procedures listed
below and has received the appropriate tutoring materials necessary
to implement the PROVIDER’S SES program as documented on the
PROVIDER’S state approved application. The Tutor Traming Log
must then be submitted to the DISTRICT so the DISTRICT can
verily that the trained tutor has been cleared through a Level 11
Background Check. Upon such verification, the DISTRICT will
then approve the tutor to begin tutoring. 1 a tutor begins tutoring
prior to DISTRICT approval. the tutoring time will not be paid for
by DISTRICT.

The PROVIDER must train the tutor in the administration ol the
PROVIDER’S SES program, DISTRICT SES procedures, and
PROVIDER procedures. The training must also include. but shall
not be limited to, the following:

1. ACCIDENT/INCIDENT REPORT
PROVIDER must train all tutoring personnel in appropriate
procedures for handling and reporting accidents or
incidences when a pupil has suffered an injury, injured
another individual or has been involved in an activity
requiring notification ol law enforcement or emergency
personnel.

2. CHILD ABUSE REPORTING
PROVIDER assures DISTRICT that all staff members.
including volunteers, are familiar with and agree to adhere to
child abuse and/or missing children reporting obligations and
procedures under Florida law, including but not limited to,
Florida Statutes 39.201. PROVIDER agrees to provide
annual training to all its employees regarding mandated
reporting of child abuse and missing children. PROVIDER
agrees that all staft members will abide by such laws in a
timely manner.

PROVIDER shall submit immediately by facsimile and mail,
within twenty-four (24) hours, an accident or incadept report
to appropriate authorities with a copy to the DISIRICT
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when it becomes aware of circumstances including, but not
limited to allegations ol molestation. child abuse, or missing
children under PROVIDER'S supervision,

VIIl. EMPLOYEE BENEFITS
PROVIDER represents and warrants to DISTRICT that it will
withhold income tax and social security tax for its employees and
will maintain worker’s compensation insurance for cach employee.

PROVIDER understands that its employees will not participate in
any employee benefit provided by the DISTRICT during hours of
employment by PROVIDER.

IX. INDEPENDENT CONTRACTOR
The PROVIDER is, for all purposes arising under this Agreement, an
independent contractor. The PROVIDER and its officers, agents or
employees may not, under any circumstances, hold themselves out to
anyone as being officers. agents or employees of the DISTRICT. No
officer, agent or employee of the PROVIDER or DISTRICT shall be
deemed an officer, agent or employee of the other party. Neither the
PROVIDER nor the DISTRICT nor any officer, agent or employee
thereol, shall be entitled to any benefits to which emplovees of the
other party are entitled, including. but not limited to, overtime,
retirement benefits, workers™ compensation benefits, injury leave, or
other leave benefits.

H. STUDENT LEARNING PLAN (SLP)

A Student Learning Plan (SLP) shall be developed by PROVIDER in consultation with
parents/guardians and DISTRICT for each eligible student whose parent/guardian elects
to receive SES from PROVIDER. This SLP must be based on academic performance
data and/or a thorough assessment conducted by the state-approved SES PROVIDER.
PROVIDER must clearly state the levels of the student prior to the start of SES. The
goals sct forth in the SLP must address specilic deficiencies of the student. Each goal
must state the timetable for improving the student’s performance, the specific,
measurable goal that the student will be working towards and the measure of growth that
the student will achieve. All goals must be related to the Sunshine State Standards and be
consistent with the student’s Individual Education Plan (il applicable). PROVIDER shall
submit no more than three (3) goals on each student’s SLP. PROVIDERS must
frequently monitor student’s progress and make students aware of their progress. The
SLP must state the number ol sessions to be provided to the student. The SLP shall also
contain the description of how the parent and student’s teacher will be regularly informed
of the student’s progress. The SLP must be signed by the parent, the PROVIDER, and
the DISTRICT before tutoring services may begin.

Changes in any student’s SL.P may only be made with the written consent of DISTRICT
in consultation with parents/guardians. PROVIDER, DISTRICT or the parent/guardian
may request a review ol a student’s SLP. PROVIDER shall not unilaterally terminate
any SLP. PROVIDER shall obtain written authorization from DISTRICT before
terminating any SLP. A student’s SLP shall terminate if the student ceases to be enrolled
in DISTRICT. )

. . . y . Wik i\ /
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Parents/guardians shall not be charged for any services rendered under the SLP unless
such services and charges are clearly identified in writing as a separate contract
(independent of this contract), agreed upon in advance and signed by the
parents/guardian. In no event shall the agreed upon charges obligate DISTRICT
financially, nor shall DISTRICT incur any obligations or expense in excess ol the
state/federal reimbursement amount as determined and published by the Florida
Department of Education.

I. SUPPLIES, EQUIPMENT, AND FACILITIES

PROVIDER shall be solely responsible for the provision of all appropriate educational
materials, supplies, equipment, and facilities for a pupil as outlined in the PROVIDER'S
state approved application and required in the pupil’s SLP. A PROVIDER who desires
to use DISTRICT'S facilities must make a separate application for use of facilities
through DISTRICT’S Rental of Facilities Agreement, which outlines facilities use and
fees. DISTRICT may deny an applicant’s request. DISTRICT facilities may not be
available during non-student days. PROVIDERS using DISTRICT'S facilities will not
have access to the DISTRICT’S computers, supplies, or equipment without prior
approval. All tutoring sites must be maintained n a ¢lean and safe condition and be
located in an area that is safe and secure.

PROVIDERS who are permitted to use DISTRICT'S facihities shall submit the following
at least 30 days prior to intended use of facility: the completed Rental of Facilities
Agreement, a check for the total amount due made payvable to The School Board of
Gadsden County, and a separate check made payable to the school for the damage
deposit. All Rental of Facilities Agreements and checks should be turned in to the
Director of Facilities, Mr. Wayne Sheppard. [ PROVIDER does not submit the
completed form and payment 30 days prior to the intended use of the facility, DISTRICT
will notify PROVIDER in writing that the Rental of Facilities request will be denied and
the PROVIDER will not be allowed to use the facility The DISTRICT shall deliver
revisions to PROVIDER once they are effective. One average size classroom may be
used to tutor no more than 10 students at any one time. If the PROVIDER is permitted to
use a DISTRICT school. the PROVIDER must inform the principal or his/her designee
immediately upon arriving on the campus and just before vacating the campus for cach
tutoring session,

J. STUDENT RECORDS

All student records shall be kept in a secure location preventing access by unauthorized
individuals. PROVIDER will maintain an access log delineating, date, time. agency, and
identity of any individual accessing student records.

PROVIDER agrees to provide access to and copies of student records to DISTRICT
and/or the parents/guardians of DISTRICT’S student. PROVIDER shall not forward to
any person other than parents/guardians, any student record without the written consent
of the parent/guardian or DISTRICT.

PROVIDER shall maintain a monthly student attendance sheet for cach student. The
student’s attendance sheet should include the name of each student, name of PROVIDER,
the employee who rendered the service. the amount of time of such service, and the
student’s signature or parent’s signature for cach session attended. PROVIDER is paid
only for sessions students attend. All records of attendance shall be maintained oh the
DISTRICT’S SES Student Attendance Form.
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[ a parent requests that the PROVIDER withdraw a student from the program. the
PROVIDER should notify the DISTRICT in writing stating the reason(s) for the request.

If a student fails to attend three consecutive tutoring sessions, the PROVIDER must
contact the parent prior to the next tutoring session. 1 PROVIDER is unable to contact
the parent alter three attempts, the PROVIDER should notify the DISTRICT
immediately.

I PROVIDER determines that a student is not going to be able to be tutored in
compliance with the terms set forth in the SLP, the PROVIDER must initiate a revision
of the SLP and receive written approval from the parent and the DISTRICT.

I. ATTENDANCE ROSTERS

The MONTHLY Attendance Roster should include the name ol cach student,
name of PROVIDER, the employee who rendered the service, and the start time
and end time of such service. The parent or authorized supervising adult taking
charge of the student after the tutoring session must sign their full name on the
attendance sheet at the end ol cach session the student attends. A student
signature will only be accepted in the event that the PROVIDER has received
written notice from the parent that the student is to walk home. The person
signing should also note the time the student is being signed out of the
PROVIDER’S care. The student’s tutor should sign the bottom of each
attendance record verifying that all data recorded on the Attendance Form is
complete and accurate. All records ol attendance shall be maintained on the
DISTRICT’S SES Attendance Form for each student and will be submitted with
the PROVIDER’S monthly invoice.

I.  PROGRESS REPORTS

All Progress Reports shall contain the student’s name, school, homeroom teacher,
the goal(s) the student is working towards. and the percentage of each tutoring
goal accomplished as evidenced by tutoring work completed. The student’s level
of attendance and level of participation must also be included.

PROVIDER must regularly notify ecach student’s parents and teachers of the
student’s progress. I requested by the DISTRICT or a parent, the PROVIDER
shall give these reports in the following languages: English, Spanish. Creole, and
Portuguese.

To measure the student’s progress toward achieving the goals by the following
method(s):
Frequent monitoring through informal or formal assessments.

To send progress reports to regularly inform the student’s parents. the student’s school
and the DISTRICT regarding the student’s progress toward achieving the goals stated on
the Student Learning Plan. Progress reports will be submitted to each according to the
following schedule:
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To parents Weekly o Monthly

To the school Weekly Monthly o
To the DISTRICT Monthly X

. ) : o )
# Sessions per Week: luaﬂ; 4 JJ:,{“),) # Sessions per Month: S

DE LS S

Type of Service:  Check and complete all that apply.
Online m| One-on-One a|
Small Group X Maximum number ol students per tutor

Time/Day of Sessions:

330 - 5230 (Tacsde, ¢ Widnodu)

Location of Sessions: Check all thar apply.

& School campus ® Provider facility o Faith-based center
o Community-based center 1 Student’s home (on-line or computer-based)
0 Child Care Center r - Public site such as public library

0 Student’s home with tutor present

Such services shall include all of the accommodations stated in the student’s IEP. LEP
Plan, and 504 Plan if applicable.

K. START OF TUTORING

PROVIDER must be able to provide services to eligible students no later than October
15. 2009, contingent upon receipt of the DISTRICT approved student enrollment list
being provided at least 20 days prior to the start date.

Tutoring must commence within thirty (30) calendar days of PROVIDER receiving
student contact information. I PROVIDER fails to start tutoring with at least 80% of
students that the DISTRICT assigns to PROVIDER, the DISTRICT will reassign any
students that have not started tutoring and PROVIDER will not receive any incoming
students from DISTRICT’S future enrollment periods. PROVIDER will be given an
additional fifteen (15) calendar days to begin services with the remaining 20% of
students. Failure to start tutoring with the remaining 20% of students will result in
DISTRICT reassigning students to a new company.

SLPs for students must be submitted at least five (5) business days prior to the start date.

L. TUTORING SERVICES
I. PROVIDER APPLICATION
PROVIDER must deliver services in compliance with the PROVIDER’S
state approved application.

Il. FEDERAL/STATE LAWS )
During the term of this Agreement, PROVIDER shall comply with all /| [/
applicable federal, State Board of Education, and local statutes, laws |
Supplemental Educational Services Initials ____’z_f’: J
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ordinances, rules and regulations relating to the provision of Supplemental
Educational Services, including securing and maintaining in force such
permits and licenses as are required by law in connection with the furnishing
of services pursuant to the Contract.

PROVIDER must also ensure that the SES is in compliance with federal/state
laws and DISTRICT Rules regarding health, salety, and civil rights including
but not limited to the Americans with Disabilities Act and Section 504 of the

Rehabilitation Act.

III. TUTORING CONTENT
Tutoring sessions must be related to each student’s goals. If it is found that
tutoring is not in conformity with the PROVIDER'’S state-approved
application, the student’s SLP, or the student’s MONTHLY Attendance
Form, then that tutoring session will not be paid by the DISTRICT and
the PROVIDER must submit a written plan to the DISTRICT Federal
Programs Director to revise the tutoring sessions to meet the needs of the
individual students before tutoring may continue,

IV. TUTORING LIMITS
PROVIDER shall limit tutoring to six (6) hours per week.

M. CONTROL OF STUDENTS

PROVIDER, while providing services, shall be responsible for the control and safety of
all students from the time the student arrives for services until the student is placed under
the control of the parent/guardian or other approved caregiver, at the end of the service.
The PROVIDER must escort all students to the proper caregiver or approved means of
transportation at the end of service. The PROVIDER must check the ID of the person
picking up the child to make sure it matches an individual allowed to care for that child if
the person is unknown to the PROVIDER.

N. MONTHLY INVOICES

PROVIDER shall submit to DISTRICT monthly invoices itemized by student name and
student identification number, actual number of hours by subject for which services were
provided, and an amount due. For each monthly invoice PROVIDER shall submit:

I.  Original attendance records as described in Section J-1 or if the
PROVIDER is computer based. a form generated from the program
being used by the student showing the dates and times the student
was logged into the system.

IL. A progress report as described in Section J-11 for each student
completed monthly.

Tutoring that extends beyond six (6) hour per week will not be paid by DISTRICT.
PROVIDER is paid only for sessions students attend. PROVIDER shall receive
compensation in the amount ul'j_i_i“ not to exceed the per hour rate as stated in state-
approved application. PROVIDER is paid only for students who have an active Student
Learning Plan with said PROVIDER. The DISTRICT shall make monthly payments to
the PROVIDER within 30 days of the submitted invoice provided that the invoices are
submitted no later than the 15" (day) of the month following services rendered. fhé total
payment for the 2009-2010 school year will not exceed $1,235.00 per student. ¥
Supplemental Educational Services
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amount will be adjusted based on the final award of funds to the Florida Department
of Education by US Department of Education. All imvoices must be submitted to the
Federal Programs director at 35 Martin Luther King Jr. Blvd., Quincy, FL. 32351. The
last day that PROVIDER may provide SES will be June 17, 2010. The last day to submit
an invoice will be June 24, 2010, unless funds become available for services beyond June
24,2010.

0. INCENTIVES
PROVIDER must limit student incentives as follows:

I. Must not exceed a total of fifty ($50.00) per student for all incentives;
IL. Incentives must be earned by achievement or attendance;

PROVIDER shall not provide parent incentives.

P. CONTACT PARENTS

PROVIDER must contact the parent of any student who misses three or more days of
tutoring in a timely manner. If contact cannot be made, the PROVIDER must notify the
DISTRICT immediately.

Q. CONTINUE TUTORING

PROVIDER must continue to provide supplemental educational services to eligible
students who are receiving such services until exhaustion of DISTRICT funds per student
allocation amount as determined and published by the Florida Department of Education.

R. ACCESS TO RECORDS

PROVIDER shall allow access to its facilities and records for periodic monitoring of
each student’s instructional program by DISTRICT and shall be invited to participate in
the review of each student’s progress by DISTRICT as needed. DISTRICT
representatives shall have access to observe each student at work, observe the
instructional setting, review lesson plans, interview PROVIDER, and review students’
progress including the behavior intervention plan, if any.

S. INSPECTION AND AUDIT

PROVIDER shall provide access to records or reports, or other matters relating to the
Contract, upon request by DISTRICT or appropriate federal and/or state agency. Fiscal
and all required records shall be maintained by PROVIDER for five (5) years after linal
payment and pending matters are closed and shall be available for audit.

T. SUBCONTRACT AND ASSIGNMENT

PROVIDER shall not subcontract or assign any of the work contemplated under this
Contract without first obtaining written approval from DISTRICT. Such approval shall
be attached and made part ol this Contract. Subcontracts or assignments may be entered
into only with PROVIDERS certified by the Florida Department of Education.

U. INDEMNIFICATION
PROVIDER shall defend. hold harmless, and indemnity DISTRICT and its governing
board, officers, agents, and employees from and against all liabilities and claims for
damage for death, sickness, or injury to any person(s) or damage to any property,
including, without limitation, all consequential damages and expenses (includipg attorney
fees). from any cause whatsoever arising from or connected with its service heteubder.
Supplemental Educational Services Initials /
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resulting from the negligence or intentional acts of PROVIDER, its agents or employees.
It is understood and agreed that such indemnity shall survive the termination of this
Contract.

V. COPYRIGHT AND PATENT INFRINGEMENT LAWS

All materials used by PROVIDER are subject to federal law regarding copyrights and
patents.

W. REQUIRED DOCUMENTS

PROVIDER shall provide the DISTRICT with the following required documents when
the executed contract is submitted to DISTRICT.

I.  Insurance certificate with satisfactory evidence of compliance with
all insurance coverage Section 3.B of this contract.

II. Accident/Incident reporting procedures as described in Section
G-VII of this contract.

HI. Partnership agreement. Articles of Incorporation and/or registration
of fictitious name(s).

RIGHT TO WITHHOLD

DISTRICT may withhold payment to PROVIDER, with a written notice of such
withholding, when in the opinion of DISTRICT, PROVIDER is not in compliance with
this contract.

IFDISTRICT gives notice of intent to withhold, PROVIDER shall have fourteen (14)
calendar days from the day of receipt of said notice to correct such deficiency and/or may
invoke the dispute resolution provision herein. I deficiency is not corrected within
fourteen (14) calendar days. the DISTRICT will give written notice to terminate this
contract.

TERMINATION

To terminate this Contract, either party shall give twenty (20) calendar days written
notice as provided herein prior to the date of the termination. The fourteen (14) day
notice of intent to withhold will be counted as part of the twenty (20) calendar day
writlen notice.

A. This Contract may be terminated it PROVIDER fails to submit the
required documents and the executed contract by the due date, August
11, 2009.

B. This Contract may be terminated il PROVIDER is unable to meet the
agreed-upon goals and timetables as established in the student’s SLP.

C. This Contract may be terminated if PROVIDER fails to comply with all
marketing requirements or if PROVIDER distributes incorrect
information about PROVIDER’S program.

D. [ DISTRICT must present PROVIDER with more than two notices of
intent to withhold, upon third such notice DISTRICT will notify
PROVIDER of intent to terminate this contract.

E. This Contract may be terminated by DISTRICT or PROVIDER) at any
time. '

Supplemental Educational Services Initials 5
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6. PROHIBITION OF LOBBYING
No funds made available shall be used in any way for lobbying or fundraising activities.

e INDEPENDENT CONTRACTOR STATUS
This Contract is by and between two independent entities and is not intended to and shall
not be construed to create a relationship with the PROVIDER or agent, servant,
employee, partnership, joint venture, or associate. PROVIDER understands and agrees
that it shall be responsible for providing its own salaries, payroll, taxes, withholding,
insurance, workers compensation coverage and all other benelits of any kind, as required
by law for its own employees, and assumes the full responsibility for the acts, and/or
omissions of his/her employees or agents as they relate to the services to be provided
under this Contract.

8. NON-EXCLUSIVITY
It is understood that the DISTRICT may also contract with other PROVIDERS to provide
SES services. This contract in no way gives exclusivity to the PROVIDER for services
rendered under the SES program

9. GOVERNING LAW
The terms and conditions of this Agreement shall be governed by the Laws of the State of
Florida with venue in Gadsden County, Florida,

10. DISPUTES
Dispute between DISTRICT and PROVIDER concerning the meaning, requirements or
performance of this Contract shall be submitted in writing and delivered in person or by
certified mail to Tammy McGrift Farlin. The determination of DISTRICT shall be made
by the Superintendent’s designee. and shall be made in writing and shall be binding for
both parties.

11. MODIFICATION AND AMENDMENTS
This Contract may be modified or amended only by a written document signed by
authorized representatives of PROVIDER and DISTRICT. No change in this Contract or
in the SLP shall result in DISTRICT financial obligation to PROVIDER in excess of the
State/Federal reimbursement rate per student per vear to DISTRICT.

12. NOTICES
Notices required under this Contract shall be valid when delivered by hand delivery,
certified mail, facsimile transmission, email or national overnight delivery or courier
service such as Federal Express or UPS. All correspondence to the DISTRICT must be
delivered to Tammy McGnift Farlin, Title 1 Coordinator, at 35 Martin Luther Kihe, Jr.
Blvd, Quincy, FL_32351. All correspondence to PROVIDER will be provided fo the

Supplemental Educational Services Initials / _' '

Provider Contract, 2009-2010 L

F. PROVIDER’S exercise of its right to terminate this Contract shall not
alleviate its responsibilities to complete any existing SLP’s. Upon
termination without default of PROVIDER, DISTRICT shall pay,
without duplication, for all services satisfactorily performed to date of
termination. In consideration of this payment. PROVIDER waives all
rights to any future payments for damages.

G. Any amounts owed DISTRICT by PROVIDER at the time of
Termination will be set off against the final payment.
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address as noted on the PROVIDER'S state approved application unless DISTRICT is
otherwise notified in writing.

13. SEVERABILITY CLAUSE
I any provision of this Contract is held in whole or in part to be unenforceable by
DISTRICT for any reason, the remainder of that provision and of the entire Agreement
shall be severable and remain in effect.

14. ENTIRE CONTRACT/AGREEMENT
The following School Board of Gadsden county Title | Supplemental Educational Service
documents constitute the entire Agreement between DISTRICT and PROVIDER:

a. This Contract

b. Student Enrollment Form completed by parents

c. PROVIDER SES Application approved by the Florida Department of
Education

d. Insurance Provisions

c. Tutor Training Log signed and dated by trained tutors

f. District Employee Code of Ethics Pledge

e. Student Learning Plan (SLP)

h. Rental of Facilities Policy.

These documents supersede any prior or contemporaneous understanding or agreement with
respect to the services contemplated.

/
Supplemental Educational Scrvices Initials __:}_
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Gadsden
THE SCHOOL BOARD OF COUNTY

TITLE I SUPPLEMENTAL EDUCATIONAL SERVICES CONTRACT

Signature Page

Each party signing this contract on behall of either party individually warrants that he or she has
full legal power to execute the contract on behalf of the party for whom he or she is signing and
to bind and obligate such party with respect to all provisions contained in the contract.

DISTRICT:
Judge Helms

Board Chairperson: Name / Signature / Date

Reginald C. James _
Superintendent (Gadsden County): Name / Signature / Date

The School Board of Gadsden County: Florida

35 Martin Luther King. Jr. Blvd, Quincy. FL. 32351

SUPPLEMENTAL EDUCATIONAL SER

'ES PROVID
Sherrie Taylor / Director /

~ Sherrie L C{L{ .

Provider Authorized Representafive: Name / Title

/07/27/09

Siggature / Date

Children Are Our Future B
Name of Supplemental Educational Service Provider:

Mailing: Post Office Box 1602, Quincy, Fla. 32353

Address

Quincy,Florida 32353

City / State / Zip Code

850-627-4239 - 56-3256305
Phone Number / Tax Identification Number:

Authorized name, contact number and address for sending notice and information
if different from above:

— SAME_AS ABOVE — o=

Name / Title Address
Date / Phone Number City / State / Zip code
Supplemental Educational Services Initials
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May FAX back to School Board of Gadsden Co. @ 850/627-5357 (Finance Dept.)

W-9
Form

(Rev. November 2005)

Department of the Treasury
Internal Ravanue Service

Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Name {as shown on your income tax return)

Children Are Our Future

Business name, if different from above

Same As Above

Individial/

E:I Exempt from backup
Sole proprietor

[ partnership [] Other » withholding

Check appropriate box: E] Corporation

Address (number, street, and apt. or suite no.)

P.0 Box 1602
City, state, and ZIP code

Quincy, Florida 32353

List account number(s) here (optional)

Requester's name and address (optional)

Print or type
See Specific Instructions on page 2.

XTI Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid | Social security number

backup withholding. For individuals, this is your social security number (SSN). However, for a resident [ + | _|_ | | i
alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is

your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3. or

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter.

I  Certification

Under penalties of perjury, | certify that:
1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that | am no longer subject to backup withholding, and

3. lam a U.S. person (including a U.S. resident alien).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition gr abandonment of sei% propeyanceliation of debt, contributions to an individual retirement

Employer identification number

slotsb bsle l3lols

arrangement (IRA), and generally, payrfients other than interest dividendg’ you are not required to sign the Certification, but you must
provide your correct TIN. (See the in: flior‘ls on page 4.)

Sign Signature of

Here U.S. person » Date &

7/26/2009

Purpose of Form

A person who is required to file an information return with the
IRS, must obtain your correct taxpayer identification number
(TIN) to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

U.S. person. Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
person requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a
U.S. exempt payee.

In 3 above, if applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income
from a U.S. trade or business is not subject to the
withholding tax on foreign partners' share of effectively
connected income.

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester's form if it is
substantially similar to this Form W-9.

For federal tax purposes, you are considered a person if you
are:

® An individual who is a citizen or resident of the United
States,

® A partnership, corporation, company, or association
created or organized in the United States or under the laws
of the United States, or

® Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-6(a) and 7(a) for additional
information.

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required
to pay a withholding tax on any foreign partners' share of
income from such business. Further, in certain cases where a
Form W-9 has not been received, a partnership is required to
presume that a partner is a foreign person, and pay the
withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to
establish your U.S. status and avoid withholding on your
share of partnership income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the
partnership conducting a trade or business in the United
States is in the following cases:

® The U.S. owner of a disregarded entity and not the entity,

Form W-9 (Rev. 11-2005)
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ACORD,

CERTIFICATE OF LIABILITY INSURANCE

~ DATE(MM/DDIYY)
04/29/09

PRODUCER  Shiver Insurance Group LLC
373 E. Jefferson St.
Quincy, FL 32351

i
|
|
i
|
; Phone (850)875-9438

Fax (850)627-4885

ONLY AND CONFERS NO

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION

RIGHTS UPON THE CERTIFICATE

HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
. ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW,
INSURERS AFFORDING COVERAGE

| NAIC #

INSURED CHILDRED ARE OUR FUTURE, INC

P O Box 1602
QUINCY, FL 32353-

|
|
L1

| INSURER A: CATLIN SPECIA|

LTY INSURANCE CO |

INSURER B:

|INSURERC:
INSURER D:

INSURER E:

COVERAGES

INSURER F:

THE POLICIES OF INSURANCE LISTED HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. _NB‘I:WFI'HST:RNDING

ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

‘ OTHER

- s | i
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS
The Certificate of Liability covers: School Board of Gadsden County Florida, including all current, former, and future Board
imembers. employees, officers, volunteers, and agents.

CERTIFICA‘FE HOLDER

CANCELLATION

I

35 MARTIN LUTHER KING
QUINCY, FL 32351

GADSDEN COUNTY SCHOOL BOARD

BLVD.

30

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE
EXPIRATION DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL
DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO

| THE LEFT, BUT FAILURE TO DO SO POSE NO OBLIGATION OR LIABILITY
| OF ANY KIND UPON THE INSU| , ITS AGENTS OR REPRESENTATIVES.

D REPRESE:;;(H\{_E_

ACORD 25 (2001/08)

/ i
\ A\
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e TYPE OF INSURANCE POLICY NUMBER !'}?:421&:.’%3?#;5 DATE QDAY LIMITS
| GENERAL LIABILITY EACH OCCURRENCE 1,000,000
DAMAGE TO RENTED
] COMMERCIAL GENERAL LWSILITY |0990800208 04/21/09 04/21/10  |PREMISES (Eaoccurence) |
'O crams maoe [ occur MED EXP (Any one person) | 5,000
A O 0 PERSONAL & ADV INJURY | 1,000,000!
0 GENERAL AGGREGATE 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG Excluded
| poucy (Jerosect [(Joc | | ) _ '
. AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT
[] anvauto Ea accident)
] AL OWNED AuTOS BODILY INJURY
] |C]  scHebuLeo auTos {Per persan)
[J HIREDAUTOS BODILY INJURY
[ nNoNOWNED AUTOS (Per accident)
O PROPERTY DAMAGE |
] - (Per accident) |
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT |
O ANY AUTO OTHER THAN EAACC | |
| o AUTO ONLY: AGG | ]
i EXCESS LIABILITY | EACH OCCURRENCE
. [J occur [ cLaMs MADE AGGREGATE ]
[] pebucTiBLE T |
[J reTention = R —
WORKERS COMPENSATION AND - o WC STAT oTH-| B
EMPLOYERS' LIABILITY _MUMES_ELD M U | |
ANY PROPRIETOR | PARTNER | EXECUTIVE E.L. EACH ACCIDENT
OFFI EXCLUD
ibhigiden . | E.L. DISEASE - EA EMPLOYEE ]
SPECIAL PROVISIONS below | E.L. DISEASE - POLICY LIMIT |
: R 3 = Al it L
l I i |

j

-

© ACORD CORPORATION 1988



CERTIFICATE OF LIABILITY INSURANCE

04/29/09

| .
ACORD,
! PRODUCER  Shiver Insurance Group LLC

373 E. Jefferson St.
Quincy, FL 32351

~ DATE(MMIDDIYY)

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE

| HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

1 :

Phone (850)875-9438 Fax (850)627-4885 INSURERS AFFORDING COVERAGE NAIC #
[ INSURER A: CATLIN SPECIALTY INSURANCE CO |
| NsUReD  CHILDRED ARE CUR FUTURE, INC — —
P O Box 1602 TP;SURER & = = =
‘ QUINCY, FL 32353- e B e
INSURER E:
INSURER F: - D

~ COVERAGES

|
THE POLICIES OF INSURANCE LISTED HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH

|__POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. - ——
e s TYPE OF INSURANCE POLICYNUMBER "GATE (MMIDDYY) | DATE (MWDDONY) it
| GENERAL LIABILITY ' EACH OCCURRENCE | 1,000,000
| DAMAGE 70 RENTED
] COMMERCIAL GENERAL LIABILITY | 0900800208 04/21/09 04/21/10 | PREMISES (Ea cccurence) |
'O crams maoe [ occur MED EXP (Any one person) 5,000
AlQO 0 PERSONAL & ADV INJURY | 1,000,000
O GENERAL AGGREGATE | 2,000,000
— L [ T e T I —
GEN'L AGGREGATE LIMIT APPLIES PER: | PRODUIGTS - COMPYOP ACG Excluded
(1 poucy [Jprosect [ Loc -
AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT
[ anvauto (Ea accident)
[] AL owNeD AuTOS ' BODILY INJURY
] ! scHebuLeo autos (Per person)
[J HIRED AUTOS BODILY INJURY
[ NonowNED AUTOS (Per accident) |
exdiabeviors) NI
(1 PROPERTY DAMAGE
0 (Per accident) |
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT .
| O ANY AUTO OTHERTHAN ~ EAACC | ]
| AUTO ONLY: AGe |
i EXCESE LIABILITY EACH OCCURRENCE ]
| TP | N = 1
[J occur [ cLAMS MADE AGGREGATE | -
() o .
[] pebuctisLe
["] RETENTION |
WORKERS COMPENSATION AND [CJ.wcsTaTu- [ OTH-
EMPLOYERS' LIABILITY TORY LIMITS ER

ANY PROPRIETOR / PARTNER / EXECUTIVE
OFFICER / MEMBER EXCLUDED?
If yes, describe under

'SPECIAL PROVISIONS below
| oTHER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

| ]
| |

I - | =l e e M s
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES [ EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS

The Certificate of Liability covers: School Board of Gadsden County Florida, including all current, former, and future Board
members, employees, officers, volunteers, and agents.

=

CERTIFICATE HOLDER

CANCELLATION

r

GADSDEN COUNTY SCHOOL BOARD

QUINCY, FL 32351

35 MARTIN LUTHER KING BLVD.

ACORD 25 (2001/08)

T = e ]
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE

30
THE LEFT, BUT FAILURE TO

EXPIRATION DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL
DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO

POSE NO OBLIGATION OR LIABILITY |

D REPRESENFATIVE.

DOSOS
OF ANY KIND UPON THE |N5Lynﬁgi;g;rs OR REPRESENTATIVES.

(RN
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ACORD,,

CERTIFICATE OF LIABILITY INSURANCE

PRODUCER  Shiver Insurance Group LLC

373 E. Jefferson St.
Quincy, FL 32351

Phone (850)875-9438

Fax (B50)627-4885

——

INSURED CHILDRED ARE OUR FUTURE, INC

INSURER B: - o
P O Box 1602 INSURERC: =
QUINCY, FL 32353- INSURER D: o
| INSURER E:
COVERAGES INSURER F:

DATE (MM/DDRYY)
o 04/29/09

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION

ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE

HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
|___ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.
INSURERS AFFORDING COVERAGE
INSURER A: CATLIN SPECIALTY INSURANCE CO |

NAIC #

THE POLICIES OF INSURANCE LISTED HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING -
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR

MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR| ADD'L
|LTR | INSRD

[] povicy []ProJecT [ ] LoC

AUTOMOBILE LIABILITY

COMBINED SINGLE LIMIT

TYPE OF INSURANGE POLICY NUMBER "GATE (MMIDDIVY) | DATE (Miaoprvmy umrs
GENERAL LIABILITY ' EACH OCCURRENCE 1,000,000
DAMAGE TO RENTED

(V] COMMERCIAL GENERAL LIABILITY | 0900800298 04/21/09 04/21/10  |PREMISES (Ea occurence) | |
[T cLams maoe [ occur MED EXP (Any one person) 5,000

- PERSONAL & ADV INJURY 1,000,000

0 GENERAL AGGREGATE 2,000,000/

GEN'L AGGREGATE LIMIT APPLIES PER; ERCPEIOT oM A00 Sxtided

—_—

OTHER

L__! ANY AUTO (Ea accident)
L] AL owneD AuTOS BODILY INJURY
7 |00 scHebuLep autos | (Per person) .
L) Hrep auTos BODILY INJURY
[] NoNOwNED AUTOS (Per accident) |
. = PROPERTY DAMAGE ' .
| {Per accident)
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT
O ANY AUTO OTHER THAN EAACC | -
_.' - AUTOONLY: o0
l | EXCESS LIABILITY EACH OCCURRENCE
| ] occur ] cLams maDE AGGREGATE
D 1 —_——
[J opebuctBLE B A g
[] retenTiON .
WORKERS COMPENSATION AND . D WCSTATU- [ | OTH- o
EMPLOYERS' LIABILITY TORY LIMITS ER .
ANY PRoFRlET{}g PARTNER | EXECUTIVE E.L. EACH ACCIDENT |
OFFICER / MEMB LUDED? —
E.L. DIS -
i, dasiiibe Lriie L DISEASE-EAEMPLOYEE|
SPECIAL PROVISIONS below E.L. DISEASE - POLICY LIMIT B

DESCRIPTION OF OPERATIONS / LOCATIONS | VEHICLES / EXCLUSIONS ADDE

— ——

|

D BY ENDORSEMENT / sps'c':ﬁl.ﬁalléﬁs
The Certificate of Liability covers: School Board of Gadsden County Florida, including all current, former, and future Board
members, employees, officers, volunteers, and agents.

L

CERTIFICATE HOLDER

CANCELLATION

I

GADSDEN COUNTY SCHOOL BOARD
35 MARTIN LUTHER KING BLVD.

QUINCY, FL 32351

ACORD 25 (2001/08)

30

. ITS AGENTS OR REPRESENTATIVES.

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE
EXPIRATION DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL
DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO
POSE NO OBLIGATION OR LIABILITY

| THE LEFT, BUT FAILURE TO DO SO
| OF ANY KIND UPON THE INSU

D REPRESEN TIVE.

e
NI\
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ACORD,

04/29/09

|
|
|

PRODUCER  Shiver Insurance Group LLC
373 E. Jefferson St.
Quincy, FL 32351

CERTIFICATE OF LIABILITY INSURANCE

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION

ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE

HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

THE POLICIES OF INSURANCE LISTED HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. N'OTWFTI:ISTANDI'NG

ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

POLICY EXPIRATION |

DATE (MM/DD/YY)

Phone (850)875-9438 Fax (B50)627-4885 INSURERS AFFORDING COVERAGE | NAIC #
INSURER A: CATLIN SPECIALTY INSURANCE CO |
| INSURED CHILDRED ARE OUR FUTURE, INC M" - —
P O Box 1602 NSURERC: ____ — .
QUINCY, FL 32353- | INSURER D: o ) —i—;—_——
| INSURER E: o
COVERAGES INSURER F: -

OTHER |

L

DESCRIPTION OF OPERATIONS / LOCATIONS | VEHICLES / EXCLUSIONS ADDED BY ENDORSEME
| The Certificate of Liability covers: School Board of Gadsden County Florida, including all current, former, and future Board
| members, employees, officers, volunteers, and agents.

| .

NT/ SPECIAL PROVISIONS

|
18

CERTIFICATE HOLDER

CANCELLATION

T s -
| R TYPE OF INSURANCE POLICY NUMBER  "GATE (MMIDOIVY) | DATE by | Lmits
GENERAL LIABILITY ' EACH Oé:?giHEfICE 1,000,000
'DAMAG ENTED =
(V] COMMERCIAL GENERAL LIABILITY 5900800208 04/21/09 04/21/10  |PREMISES (Ea occurence) | |
OJCT cLams maoe [ occur MED EXP (Any one person) 5,000
AlO 0 PERSONAL & ADV INJURY 1,000,000
0O GENERAL AGGREGATE | 2,000,000
GEN'. AGGREGATE LIMIT APPLIES PER: SRR OO Ny | Excluded
[ poucy [Trrosect [ Loc o - I _
AUTOMOBILE LIABILITY COMBINED SINGLELIMIT | '
[ aNnvauto (Ea accident) - |
(] ALL OWNED AUTOS BODILY INJURY
| O |0 scHepuLep AuTos | (Per person) - —
| [J HIRED AUTOS BODILY INJURY
[] noNOwNED AUTOS | (Per accident) [
O] PROPERTY DAMAGE '
| | (Per accident)
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT
O ANY AUTO OTHER THAN EA ACC
| B AUTO ONLY: AGG —
{ | EXCESS LIABILITY EACH OCCURRENCE | |
! ‘D occuR [ cLams mape  AGGREGATE |
'[J pebucTBLE ] ]
. [D RETENTION =
WORKERS COMPENSATION AND Twesam. [ onv ===
EMPLOYERS' LIABILITY TORY LIMITS ER |
ANY PROPRIETOR / PARTNER / EXECUTIVE E.L. EACH ACCIDENT I
OFFICER / MEMBER EXCLUDED? EL. DISEASE - EA EMPLOYEE, g
If yes, describe under ]
SPECIAL PROVISIONS below | | | —_ EL. DISEASE - POLICY LIMIT | o

:

GADSDEN COUNTY SCHOOL BOARD
35 MARTIN LUTHER KING BLVD.

QUINCY, FL 32351

: =
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE
EXPIRATION DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL

30

DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO

POSE NO OBLIGATION OR LIABILITY

THE LEFT, BUT FAILURE TO DO SO
OF ANY KIND UPON THE INSURER, ITS AGENTS OR REPRESENTATIVES.

AUTHO

D REPRESENTATIVE.

|
ACORD 25 (2001/08)

&

N\
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ACORD,

PRODUCER Shiver Insurance Group LLC
373 E. Jefferson St.
Quincy, FL 32351
Phone (850)875-9438

Fax (350)62?-4_8_85

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YY)
04!291’09
| THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
| HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
| ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE  NAIC#

| INSURED CHILDRED ARE OUR FUTURE, INC
P O Box 1602
QUINCY, FL 32353-

L =

|INsURER A: CATLIN SPECIALTY INSURANCE CO |
|INSURERB:
’EURER Ci
|INSURERD:
INSURER E:_

COVERAGES

INSURER F:

ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR

‘ THE POLICIES OF INSURANCE LISTED HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING

MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH

POLICIES AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

| i
INSR| [eeced TYPE OF INSURANCE POLICY NUMBER |P:?A'1'§v;§§§mnc“w | DATE (MDY | _umrs
[ | GENERAL LIABILITY | EACH OCCURRENCE | 1,000,000
- |DAMAGE TO RENTED | D
{ | /] COMMERCIAL GENERAL LABILITY | 9900800298 04/21/09 04/21/10 | PREMISES (Ea occurence) -
[ | 00 cLams mace [] occur | ! MED EXP (Anyoneperson) | 5,000
A ! O | | I PERSONAL & ADV INJURY 1,000,000
| | O — | S — ———
'I:l ‘ ; |GENERAL AGGREGATE | 2,000,000
| | GEN'. AGGREGATE LIMIT APPLIES PER: . PRODUCTS - COMPIOP AGG ¢ |  Excluded
| |I:| poLicy [] prosEcT [[] Loc ae | =
| | AUTOMOBILE LIABILITY | COMBINED SNGLE LIMIT |
|0 anvauto |(Eaacddent) |
' |LJ AL owNeD AuTOS | BODILY INJURY
‘ 0 '] scHepuLeo auTos ‘ (Per person) S S
'[J HIREDAUTOS BODILY INJURY
, |l nON OWNED AUTOS , | (Per accident)
| | | iy e s S =
0 B ‘ | PROPERTY DAMAGE
N | | (Peraccident) SR

| GARAGE LIABILITY [

e

B =
i

ALFI'OONLY-EAACC!D?NT |
L chinctinubou-i i i | .

] 0 anvauto ! OTHER THAN EAACC |

| .'[:l_____ - ) | ] ~ |AUTOONLY: AGG | o
[ ] | Excess LABILITY | | EACH OCCURRENCE 1
L |[] occur  [] cLaimMs maDE | | | AGGREGATE o

i Ed | [ | o

' |[J pebuctisLe ' - =

|[] ReTENTION | J - ; -
WORKERS COMPENSATION AND I ! [Jwcstatu- [ o -
EMPLOYERS' LIABILITY : | roRvimms  — ERY

| ANY PROPRIETOR / PARTNER / EXECUTIVE
| OFFICER / MEMBER EXCLUDED?
If yes, describe under |
SPECIAL PROVISIONS below B

E.L. DISEASE - EA E_MPLOYEE

|

| | EL. EACH ACCIDENT
|

| ——
| EL. DISEASE - POLICY LIMIT |

| OTHER

|

CER'I“IF!CATE HOLDER

- = - S || ——
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS

'CANCELLATION

Lo .

GADSDEN COUNTY SCHOOL BOARD i
35 MARTIN LUTHER KING BLVD.
| QUINCY, FL 32351

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE
EXPIRATION DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL
30 DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO

THE LEFT, BUT FAILURE TO DO SO S POSE NO OBLIGATION OR LIABILITY
- OF ANY KIND UPON THE INSU| , ITS AGENTS OR REPRESENTATIVES.

ACORD 25 (2001/08)
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The School Board of Gadsden County I
Title 1 Supplemental Educational Services l

THIS SUPPLEMENTAL EDUCATIONAL SERVICE PROVIDER £ i< i EM.EJJHT
: ' " . between the

(“Contract”) is made and entered this ,}Qﬂ) day of Ay
School Board of Gadsden County Florida in Quincy, Florida
“DISTRICT,”) and

Name of State-Approved SES Provider: ¢ \,p zl - W
Contact Address: \*S 310 Awdoerly o ¢he |\ o

City, Zip, State:
&> &P Tanpo, q 2341

Supplemental Educational Service Provider (hereinafter referred to as the “PROVIDER?”) for the
purpose of providing Supplemental Educational Services (SES) to eligible students.

o T""“’"") Senites, \ e

RECITALS

WHEREAS, DISTRICT is authorized by state and federal law to enter into an agreement with
the State-Approved Supplemental Educational Services PROVIDERS for the aforementioned
purpose.

WHEREAS, PROVIDER is specially trained, experienced and competent to perform the SES
required by DISTRICT, and such services are needed on a limited basis; and

WHEREAS. No Child Left Behind Act, 20 U.S.C. Section 6316(e) outlines the requirements for
supplemental educational services; and

WHEREAS, PROVIDER has been approved by the State of Florida Department of Education
has having met the qualifications to be certified as a Supplemental Educational Services
PROVIDER; and

WHEREAS, PROVIDER is willing to provide such services to DISTRICT’s eligible students if
selected by the parent/guardians of eligible students; and

WHEREAS, PROVIDER is financially sound and otherwise capable of fulfilling its
requirements to the DISTRICT, students and parents during the term of this Contract.

DEFINITIONS

° Eligible Students. Students are eligible to receive SES if they are eligible for free or
reduced price lunch and the school in which they are enrolled has been identified as
in need of improvement for three or more consecutive years according to NCLB.

° Student Learning Plan (SLP). NCLB requires each school district to enter into an
agreement with the state-approved provider selected by a parent. This agreement is
recognized in Florida as the SLP and must be developed in consultation with the
student’s parents and the provider. The plan must include a statement of specific
achievement goals for the students, how the student’s progress will be measured, and
a timetable for improving achievement that, in the case of a student with disabilities,
is consistent with the student’s IEP under IDEA or the student’s section 504 plan.

Supplemental Educational Services Initials /
Provider Contract, 2009-2010

Page 192 of 351



The SLP must also describe how the student’s parents and teacher will be regularly
informed of the student’s progress.

Parents/Guardianship. For the purpose of this Contract, a parent is the natural or
adoptive parent, legal guardian, or surrogate parent as indicated by the judicial
system.

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES
CONTAINED HEREIN, it is agreed between the parties as follows:

1.

2.

TERM
This Contract shall become effective upon full execution of the contract by both parties
and shall remain in force until July 1, 2010.

DISTRICT OBLIGATIONS

The DISTRICT must:

S

A. NOTIFY PARENTS

Annually notify parents of eligible students (during years when it is required by NCLB to
offer SES) before and after the start of the school year of the opportunity to obtain SES
and provide them with a list of state-approved SES providers;

B. ASSIST PARENTS
Assist parents, if requested by them, in obtaining additional information regarding state-
approved SES PROVIDERS that are available to serve their child(ren);

04 STUDENT ENROLLMENT FORM

Provide sample Student Enrollment Form to PROVIDER. PROVIDER shall not
complete the Student Enrollment Form. It is the PARENT’S sole responsibility to
complete the Student Enrollment Form.

D. PRIORITIZE STUDENTS
Prioritize students if numbers exceed DISTRICT set aside funds providing services for
the lowest achieving eligible students.

E. PROVIDE STUDENT CONTACT INFORMATION

Once a parent selects a PROVIDER for their child(ren) and after the contract with the
DISTRICT is signed, the DISTRICT must notify the PROVIDER within ten (10)
business days after the close of each enrollment period of the student’s name, school,
address and telephone of record, and allow the PROVIDER to initiate contact with the
student’s parents for the provision of SES. To ensure SES PROVIDERS have access to
correct student contact information, the DISTRICT has to maintain an updated student
contact list.

F. PAY PROVIDER

Agree to pay the PROVIDER for educational services provided in compliance with the
PROVIDER'S state-approved application. Services beyond the supplemental educational
services consistent with the state approved application, including, but not limited to,
assessing students, development of Student Learning Plans, homework help,
transportation and/or provision of facilities, will not be paid by DISTRICT. DISTRICT

upplemental Educational Services Initials ( Q}
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will not pay more than the per pupil allocation amount as determined and published by
the Florida Department of Education.

3. PROVIDER OBLIGATIONS AND PROHIBITIONS
The PROVIDER must:

A. ANNUAL MEETING

PROVIDER must attend the Annual Provider Meeting to discuss PROVIDER obligations
if PROVIDER did not provide SES to students in DISTRICT in 2008-2009 or if
PROVIDER did not attend the DISTRICT Technical Assistance meeting at the end of the
2008-2009 school year. Due to extenuating circumstances (illness or extreme weather) in
lieu of the annual PROVIDER meeting, PROVIDER may schedule an individual meeting
with DISTRICT SES coordinator within seven (7) days of the Annual Provider Meeting.

B. INSURANCE

PROVIDER will obtain and maintain insurance. At the time of executing this
Agreement, PROVIDER shall furnish a certificate of insurance naming the School Board
of Gadsden County, Florida as a certificate holder and additional insured.

Certificates of coverage shall include adequate information to determine adequacy of
coverage, including, but not limited to:

Confirmation of deductibles for each policy and coverage

Copy of Additional Insured endorsement.

Copy of the endorsement providing thirty (30) day notice to the DISTRICT
for cancellation, non-renewal or major coverage change.

4. Copy of endorsement providing waiver of subrogation.

W b —

In the event PROVIDER pays insurance premiums more frequently than annually,
PROVIDER shall promptly upon the making of each premium payment provide evidence
thereof to DISTRICT.

All insurance policies shall be insured with insurers qualified to do business in Florida
and having an A.M. BEST rating of at least B+ [X.

All policies (except Worker’s Compensations and Employee Liability) shall provide the
following endorsements:

1. The School Board of Gadsden County, Florida as an additional insured
utilizing the following language: The School Board of Gadsden County
Florida, including all current, former, and future Board members,
employees, officers, volunteers, and agents.

2. A thirty (30) day notice to the DISTRICT for cancellation, non-renewal or
major coverage change.

A waiver of subrogation should be included on the General Liability policy as well as the
Worker’s Compensation policy.

Supplemental Educational Services Initials _,_‘AQL
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PROVIDER insurance requirements:

1. Commercial General Liability Coverage (Coverage shall include bodily
injury, property damage, personal injury, contractual liability, sexual abuse
and molestation coverage) Limits: $1,000,000.00

2. Worker Compensation Insurance (If a provider is entreating board premises
for services, a waiver of subrogation must be provided.)

Limits: $1.000,000.00

3. Auto Liability (if the provider is transporting students)
Limits: $1,000,000.00 CSL (Combined Single Limit)

4. Error and Omissions (The provider agrees to continue insurance coverage for
24 months after cancellation/termination of this Agreement.)

Limits: $1,000,000.00

C. PROHIBITION OF DISCLOSURE
PROVIDER must not disclose to the public the identity of any student eligible for or

receiving Supplemental Educational Services without the written permission of the parent
of such student.

D. PROHIBITION OF DEFAMING DISTRICT
PROVIDER must not defame the DISTRICT in any way or at any time, including but not
limited to recruiting, advertising, presentations, publications, and/or parent conferences.

E. EQUAL OPPORTUNITY
PROVIDER shall not discriminate on the basis of race, color, religion, sex, age, national

origin, marital status or qualified disability in its employment practices or operation of its
programs.

F. MARKETING REQUIREMENTS
All marketing materials must be reviewed and approved by Tammy McGriff Farlin,
Federal Programs Director prior to distribution. All marketing materials distributed to
parents must include the following:
e “In order for your child to be eligible for free tutoring, your child must attend
a Title I School in its second year of school improvement AND be eligible
for Free or Reduced Price Lunch for the 2008-2009 school year.”

In addition PROVIDER may list the eligible SES schools where PROVIDER will be
providing SES.

Failure to comply with all marketing requirements will result in this contract becoming
null and void.

G. PROVIDER EMPLOYEES
PROVIDER must ensure that all tutorial staff:

I. QUALIFICATIONS

Meet the minimum qualifications for Title I paraprofessionals, as
specified in the PROVIDER application,

Initials zr' -L‘ Ei
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II. CODE OF ETHICS
All teachers who are employed by PROVIDER remain subject to the
Code of Ethics of the Education Profession in Florida. PROVIDERS
may not request that teachers engage in any activity that is not
permitted under the Code of Ethics of the Education Profession in
Florida.

Recruitment of students on behalf of PROVIDER by DISTRICT
employees is strictly prohibited. DISTRICT employees shall not be
offered incentives and/or bonuses for recruiting students for the
PROVIDER.

III. CONFLICT OF INTEREST
PROVIDER agrees to furnish to DISTRICT a valid copy of the
PROVIDER'’S partnership agreement if PROVIDER is a partnership
or the Articles of Incorporation if PROVIDER is a corporation and a
complete and accurate list of the members of the governing body of
the legal entity. PROVIDER shall avoid any actual or potential
conflict of interest on behalf of itself or its employees providing
services hereunder, including, but not limited to, DISTRICT
employee policies.

IV. CONDUCT OF PROVIDER EMPLOYEES
All employees of PROVIDER are to be dressed in a manner
appropriate to teaching young students and conduct themselves as is
appropriate for a person supervising children.

V. FINGERPRINT/BACKGROUND CHECK
PROVIDER agrees that as a condition of entering into this contract,
pursuant to § 1012.32 and § 1012.465, Florida Statutes, any person
entering school grounds or having direct contact with students on
behalf of PROVIDER must meet Level 2 screening requirements as
described in § 1012.32, Florida Statutes. Screening will be at
PROVIDER'’S or employee’s expense and must be completed and
credentials issued by the DISTRICT prior to the screened individual
having access to students or to the school grounds. The DISTRICT
reserves the right to prohibit any employee of the PROVIDER from
having contact with students on DISTRICT property if the DISTRICT
has reason to believe that the safety or health of the students might be
in jeopardy.

PROVIDER employee already listed in the Vendor Clearance
Database and existing DISTRICT employees will not need to be
refingerprinted as they are already in the background clearance
database. If PROVIDER hires a DISTRICT employee or someone
already listed on the Vendor Clearance Database, they will need to
submit the name of the employee to Regina Gore , Secretary for Staff
Development & Personnel, for verification of clearance.
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PROVIDERS shall maintain a current list of all employees and e-mail
the DISTRICT’s Federal Program Director if any changes are made to
employee list.

ID BADGES
All PROVIDER employees must wear ID badges with the employee’s

name and picture prominently displayed at all times while on
DISTRICT property.

TUTOR TRAINING
PROVIDER must submit the Tutor Training Log to the DISTRICT
Federal Programs Director prior to allowing a tutor to provide
tutoring to any student(s). The tutor must sign the Tutor Training
Log verifying that he/she has been trained in the procedures listed
below and has received the appropriate tutoring materials necessary
to implement the PROVIDER’S SES program as documented on the
PROVIDER’S state approved application. The Tutor Training Log
must then be submitted to the DISTRICT so the DISTRICT can
verify that the trained tutor has been cleared through a Level I1
Background Check. Upon such verification, the DISTRICT will
then approve the tutor to begin tutoring. If a tutor begins tutoring
prior to DISTRICT approval, the tutoring time will not be paid for
by DISTRICT.

The PROVIDER must train the tutor in the administration of the
PROVIDER'’S SES program, DISTRICT SES procedures, and
PROVIDER procedures. The training must also include, but shall
not be limited to, the following:

1. ACCIDENT/INCIDENT REPORT
PROVIDER must train all tutoring personnel in appropriate
procedures for handling and reporting accidents or
incidences when a pupil has suffered an injury, injured
another individual or has been involved in an activity
requiring notification of law enforcement or emergency
personnel.

2. CHILD ABUSE REPORTING
PROVIDER assures DISTRICT that all staff members,
including volunteers, are familiar with and agree to adhere to
child abuse and/or missing children reporting obligations and
procedures under Florida law, including but not limited to,
Florida Statutes 39.201. PROVIDER agrees to provide
annual training to all its employees regarding mandated
reporting of child abuse and missing children. PROVIDER
agrees that all staff members will abide by such laws in a
timely manner.

PROVIDER shall submit immediately by facsimile and mail,
within twenty-four (24) hours, an accident or incident report

to appropriate authorities with a copy to the DISTRIQ
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when it becomes aware of circumstances including, but not
limited to allegations of molestation, child abuse, or missing
children under PROVIDER’S supervision.

VIII. EMPLOYEE BENEFITS
PROVIDER represents and warrants to DISTRICT that it will
withhold income tax and social security tax for its employees and
will maintain worker’s compensation insurance for each employee.

PROVIDER understands that its employees will not participate in
any employee benefit provided by the DISTRICT during hours of
employment by PROVIDER.

IX. INDEPENDENT CONTRACTOR
The PROVIDER is, for all purposes arising under this Agreement, an
independent contractor. The PROVIDER and its officers, agents or
employees may not, under any circumstances, hold themselves out to
anyone as being officers, agents or employees of the DISTRICT. No
officer, agent or employee of the PROVIDER or DISTRICT shall be
deemed an officer, agent or employee of the other party. Neither the
PROVIDER nor the DISTRICT nor any officer, agent or employee
thereof, shall be entitled to any benefits to which employees of the
other party are entitled, including, but not limited to, overtime,
retirement benefits, workers’ compensation benefits, injury leave, or
other leave benefits.

H. STUDENT LEARNING PLAN (SLP)

A Student Learning Plan (SLP) shall be developed by PROVIDER in consultation with
parents/guardians and DISTRICT for each eligible student whose parent/guardian elects
to receive SES from PROVIDER. This SLP must be based on academic performance
data and/or a thorough assessment conducted by the state-approved SES PROVIDER.
PROVIDER must clearly state the levels of the student prior to the start of SES. The
goals set forth in the SLP must address specific deficiencies of the student. Each goal
must state the timetable for improving the student’s performance, the specific,
measurable goal that the student will be working towards and the measure of growth that
the student will achieve. All goals must be related to the Sunshine State Standards and be
consistent with the student’s Individual Education Plan (if applicable). PROVIDER shall
submit no more than three (3) goals on each student’s SLP. PROVIDERS must
frequently monitor student’s progress and make students aware of their progress. The
SLP must state the number of sessions to be provided to the student. The SLP shall also
contain the description of how the parent and student’s teacher will be regularly informed
of the student’s progress. The SLP must be signed by the parent, the PROVIDER, and
the DISTRICT before tutoring services may begin.

Changes in any student’s SLP may only be made with the written consent of DISTRICT
in consultation with parents/guardians. PROVIDER, DISTRICT or the parent/guardian
may request a review of a student’s SLP. PROVIDER shall not unilaterally terminate
any SLP. PROVIDER shall obtain written authorization from DISTRICT before
terminating any SLP. A student’s SLP shall terminate if the student ceases to be enrolled
in DISTRICT.

/)
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Parents/guardians shall not be charged for any services rendered under the SLP unless
such services and charges are clearly identified in writing as a separate contract
(independent of this contract), agreed upon in advance and signed by the
parents/guardian. In no event shall the agreed upon charges obligate DISTRICT
financially, nor shall DISTRICT incur any obligations or expense in excess of the
state/federal reimbursement amount as determined and published by the Florida
Department of Education.

I. SUPPLIES, EQUIPMENT, AND FACILITIES

PROVIDER shall be solely responsible for the provision of all appropriate educational
materials, supplies, equipment, and facilities for a pupil as outlined in the PROVIDER’S
state approved application and required in the pupil’s SLP. A PROVIDER who desires
to use DISTRICT’S facilities must make a separate application for use of facilities
through DISTRICT’S Rental of Facilities Agreement, which outlines facilities use and
fees. DISTRICT may deny an applicant’s request. DISTRICT facilities may not be
available during non-student days. PROVIDERS using DISTRICT’S facilities will not
have access to the DISTRICT’S computers, supplies, or equipment without prior
approval. All tutoring sites must be maintained in a clean and safe condition and be
located in an area that is safe and secure.

PROVIDERS who are permitted to use DISTRICT’S facilities shall submit the following
at least 30 days prior to intended use of facility: the completed Rental of Facilities
Agreement, a check for the total amount due made payable to The School Board of
Gadsden County, and a separate check made payable to the school for the damage
deposit. All Rental of Facilities Agreements and checks should be turned in to the
Director of Facilities, Mr. Wayne Sheppard. If PROVIDER does not submit the
completed form and payment 30 days prior to the intended use of the facility, DISTRICT
will notify PROVIDER in writing that the Rental of Facilities request will be denied and
the PROVIDER will not be allowed to use the facility The DISTRICT shall deliver
revisions to PROVIDER once they are effective. One average size classroom may be
used to tutor no more than 10 students at any one time. If the PROVIDER is permitted to
use a DISTRICT school, the PROVIDER must inform the principal or his/her designee

immediately upon arriving on the campus and just before vacating the campus for each
tutoring session.

J. STUDENT RECORDS

All student records shall be kept in a secure location preventing access by unauthorized
individuals. PROVIDER will maintain an access log delineating, date, time, agency, and
identity of any individual accessing student records.

PROVIDER agrees to provide access to and copies of student records to DISTRICT
and/or the parents/guardians of DISTRICT’S student. PROVIDER shall not forward to
any person other than parents/guardians, any student record without the written consent
of the parent/guardian or DISTRICT.

PROVIDER shall maintain a monthly student attendance sheet for each student. The
student’s attendance sheet should include the name of each student, name of PROVIDER,
the employee who rendered the service, the amount of time of such service, and the
student’s signature or parent’s signature for each session attended. PROVIDER is paid
only for sessions students attend. All records of attendance shall be maintained on the
DISTRICT’S SES Student Attendance Form. /]

/
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If a parent requests that the PROVIDER withdraw a student from the program, the
PROVIDER should notify the DISTRICT in writing stating the reason(s) for the request.

If a student fails to attend three consecutive tutoring sessions, the PROVIDER must
contact the parent prior to the next tutoring session. If PROVIDER is unable to contact
the parent after three attempts, the PROVIDER should notify the DISTRICT
immediately.

If PROVIDER determines that a student is not going to be able to be tutored in
compliance with the terms set forth in the SLP, the PROVIDER must initiate a revision
of the SLP and receive written approval from the parent and the DISTRICT.

I. ATTENDANCE ROSTERS

The MONTHLY Attendance Roster should include the name of each student,
name of PROVIDER, the employee who rendered the service, and the start time
and end time of such service. The parent or authorized supervising adult taking
charge of the student after the tutoring session must sign their full name on the
attendance sheet at the end of each session the student attends. A student
signature will only be accepted in the event that the PROVIDER has received
written notice from the parent that the student is to walk home. The person
signing should also note the time the student is being signed out of the
PROVIDER'’S care. The student’s tutor should sign the bottom of each
attendance record verifying that all data recorded on the Attendance Form is
complete and accurate. All records of attendance shall be maintained on the
DISTRICT’S SES Attendance Form for each student and will be submitted with
the PROVIDER’S monthly invoice.

II. PROGRESS REPORTS

All Progress Reports shall contain the student’s name, school, homeroom teacher,
the goal(s) the student is working towards, and the percentage of each tutoring
goal accomplished as evidenced by tutoring work completed. The student’s level
of attendance and level of participation must also be included.

PROVIDER must regularly notify each student’s parents and teachers of the
student’s progress. If requested by the DISTRICT or a parent, the PROVIDER
shall give these reports in the following languages: English, Spanish, Creole, and
Portuguese.

To measure the student’s progress toward achieving the goals by the following
method(s):
Frequent monitoring through informal or formal assessments.

To send progress reports to regularly inform the student’s parents, the student’s school
and the DISTRICT regarding the student’s progress toward achieving the goals stated on
the Student Learning Plan. Progress reports will be submitted to each according to the
following schedule:
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To parents Weekly o Monthly Et/

To the school Weekly o Monthly m/
To the DISTRICT Monthly X

# Sessions per Week:__\~3 # Sessions per Month: é.— (=8
Type of Service:  Check and complete all that apply.

Online o One-on-One el

Small Group o Maximum number of students per tutor 6

Time/Day of Sessions:
RN Ao\ 1M NS 4 of e ands

Location of Sessions: Check all that apply.

D/Schoo! campus o Provider facility D/ﬂith-based center

Sj;ommunity-based center 0 Student’s home (on-line or computer-based)
Child Care Center = Public site such as public library

rAStudent’s home with tutor present

Such services shall include all of the accommodations stated in the student’s IEP, LEP
Plan, and 504 Plan if applicable.

K. START OF TUTORING

PROVIDER must be able to provide services to eligible students no later than October
15, 2009, contingent upon receipt of the DISTRICT approved student enrollment list
being provided at least 20 days prior to the start date.

Tutoring must commence within thirty (30) calendar days of PROVIDER receiving
student contact information. If PROVIDER fails to start tutoring with at least 80% of
students that the DISTRICT assigns to PROVIDER, the DISTRICT will reassign any
students that have not started tutoring and PROVIDER will not receive any incoming
students from DISTRICT’S future enrollment periods. PROVIDER will be given an
additional fifteen (15) calendar days to begin services with the remaining 20% of
students. Failure to start tutoring with the remaining 20% of students will result in
DISTRICT reassigning students to a new company.

SLPs for students must be submitted at least five (5) business days prior to the start date.

L. TUTORING SERVICES
I. PROVIDER APPLICATION
PROVIDER must deliver services in compliance with the PROVIDER’S
state approved application.

II. FEDERAL/STATE LAWS
During the term of this Agreement, PROVIDER shall comply with all
applicable federal, State Board of Education, and local statutes, laws
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ordinances, rules and regulations relating to the provision of Supplemental
Educational Services, including securing and maintaining in force such

permits and licenses as are required by law in connection with the furnishing
of services pursuant to the Contract.

PROVIDER must also ensure that the SES is in compliance with federal/state
laws and DISTRICT Rules regarding health, safety, and civil rights including

but not limited to the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act.

III. TUTORING CONTENT
Tutoring sessions must be related to each student’s goals. If it is found that
tutoring is not in conformity with the PROVIDER’S state-approved
application, the student’s SLP, or the student’s MONTHLY Attendance
Form, then that tutoring session will not be paid by the DISTRICT and
the PROVIDER must submit a written plan to the DISTRICT Federal

Programs Director to revise the tutoring sessions to meet the needs of the
individual students before tutoring may continue.

IV. TUTORING LIMITS
PROVIDER shall limit tutoring to six (6) hours per week.

M. CONTROL OF STUDENTS

PROVIDER, while providing services, shall be responsible for the control and safety of
all students from the time the student arrives for services until the student is placed under
the control of the parent/guardian or other approved caregiver, at the end of the service.
The PROVIDER must escort all students to the proper caregiver or approved means of
transportation at the end of service. The PROVIDER must check the ID of the person

picking up the child to make sure it matches an individual allowed to care for that child if
the person is unknown to the PROVIDER.

N. MONTHLY INVOICES

PROVIDER shall submit to DISTRICT monthly invoices itemized by student name and
student identification number, actual number of hours by subject for which services were
provided, and an amount due. For each monthly invoice PROVIDER shall submit:

I.  Original attendance records as described in Section J-I or if the
PROVIDER is computer based, a form generated from the program
being used by the student showing the dates and times the student
was logged into the system.

II. A progress report as described in Section J-1I for each student
completed monthly.

Tutoring that extends beyond six (6) hour per week will not be paid by DISTRICT.
PROVIDER is paid only for sessions students attend. PROVIDER shall receive
compensation in the amount of (35— not to exceed the per hour rate as stated in state-
approved application. PROVIDER is paid only for students who have an active Student
Learning Plan with said PROVIDER. The DISTRICT shall make monthly payments to
the PROVIDER within 30 days of the submitted invoice provided that the invoices are
submitted no later than the 15" (day) of the month following services rendered. The total

payment for the 2009-2010 school year will not exceed $1,235.00 per student. Tjis
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amount will be adjusted based on the final award of funds to the Florida Department
of Education by US Department of Education. All invoices must be submitted to the
Federal Programs director at 35 Martin Luther King Jr. Blvd., Quincy, FL. _32351. The
last day that PROVIDER may provide SES will be June 17, 2010. The last day to submit
an invoice will be June 24, 2010, unless funds become available for services beyond June
24,2010.

0. INCENTIVES
PROVIDER must limit student incentives as follows:

I. Must not exceed a total of fifty ($50.00) per student for all incentives;
II. Incentives must be earned by achievement or attendance;

PROVIDER shall not provide parent incentives.

P. CONTACT PARENTS
PROVIDER must contact the parent of any student who misses three or more days of

tutoring in a timely manner. If contact cannot be made, the PROVIDER must notify the
DISTRICT immediately.

Q. CONTINUE TUTORING

PROVIDER must continue to provide supplemental educational services to eligible
students who are receiving such services until exhaustion of DISTRICT funds per student
allocation amount as determined and published by the Florida Department of Education.

R. ACCESS TO RECORDS

PROVIDER shall allow access to its facilities and records for periodic monitoring of
each student’s instructional program by DISTRICT and shall be invited to participate in
the review of each student’s progress by DISTRICT as needed. DISTRICT
representatives shall have access to observe each student at work, observe the
instructional setting, review lesson plans, interview PROVIDER, and review students’
progress including the behavior intervention plan, if any.

S. INSPECTION AND AUDIT

PROVIDER shall provide access to records or reports, or other matters relating to the
Contract, upon request by DISTRICT or appropriate federal and/or state agency. Fiscal
and all required records shall be maintained by PROVIDER for five (5) years after final
payment and pending matters are closed and shall be available for audit.

T. SUBCONTRACT AND ASSIGNMENT

PROVIDER shall not subcontract or assign any of the work contemplated under this
Contract without first obtaining written approval from DISTRICT. Such approval shall
be attached and made part of this Contract. Subcontracts or assignments may be entered
into only with PROVIDERS certified by the Florida Department of Education.

U. INDEMNIFICATION

PROVIDER shall defend, hold harmless, and indemnify DISTRICT and its governing
board, officers, agents, and employees from and against all liabilities and claims for
damage for death, sickness, or injury to any person(s) or damage to any property,
including, without limitation, all consequential damages and expenses (including attorney
fees), from any cause whatsoever arising from or connected with its service her;under,
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resulting from the negligence or intentional acts of PROVIDER, its agents or employees.
It is understood and agreed that such indemnity shall survive the termination of this
Contract.

V. COPYRIGHT AND PATENT INFRINGEMENT LAWS

All materials used by PROVIDER are subject to federal law regarding copyrights and
patents.

W. REQUIRED DOCUMENTS

PROVIDER shall provide the DISTRICT with the following required documents when
the executed contract is submitted to DISTRICT.

I Insurance certificate with satisfactory evidence of compliance with
all insurance coverage Section 3.B of this contract.

II. Accident/Incident reporting procedures as described in Section
G-VII of this contract.

III. Partnership agreement, Articles of Incorporation and/or registration
of fictitious name(s).

4. RIGHT TO WITHHOLD
DISTRICT may withhold payment to PROVIDER, with a written notice of such

withholding, when in the opinion of DISTRICT, PROVIDER is not in compliance with
this contract.

If DISTRICT gives notice of intent to withhold, PROVIDER shall have fourteen (14)
calendar days from the day of receipt of said notice to correct such deficiency and/or may
invoke the dispute resolution provision herein. If deficiency is not corrected within
fourteen (14) calendar days, the DISTRICT will give written notice to terminate this
contract.

5. TERMINATION
To terminate this Contract, either party shall give twenty (20) calendar days written
notice as provided herein prior to the date of the termination. The fourteen (14) day
notice of intent to withhold will be counted as part of the twenty (20) calendar day
written notice.

A. This Contract may be terminated if PROVIDER fails to submit the
required documents and the executed contract by the due date, August

| 11, 2009.

B. This Contract may be terminated if PROVIDER is unable to meet the
agreed-upon goals and timetables as established in the student’s SLP.

E. This Contract may be terminated if PROVIDER fails to comply with all

marketing requirements or if PROVIDER distributes incorrect
information about PROVIDER’S program.

D. If DISTRICT must present PROVIDER with more than two notices of
intent to withhold, upon third such notice DISTRICT will notify
PROVIDER of intent to terminate this contract.

E. This Contract may be terminated by DISTRICT or PROVIDER at any

time.
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10.

11.

12.

F. PROVIDER’S exercise of its right to terminate this Contract shall not
alleviate its responsibilities to complete any existing SLP’s. Upon
termination without default of PROVIDER, DISTRICT shall pay,
without duplication, for all services satisfactorily performed to date of
termination. In consideration of this payment, PROVIDER waives all
rights to any future payments for damages.

G. Any amounts owed DISTRICT by PROVIDER at the time of
Termination will be set off against the final payment.

PROHIBITION OF LOBBYING
No funds made available shall be used in any way for lobbying or fundraising activities.

INDEPENDENT CONTRACTOR STATUS

This Contract is by and between two independent entities and is not intended to and shall
not be construed to create a relationship with the PROVIDER or agent, servant,
employee, partnership, joint venture, or associate. PROVIDER understands and agrees
that it shall be responsible for providing its own salaries, payroll, taxes, withholding,
insurance, workers compensation coverage and all other benefits of any kind, as required
by law for its own employees, and assumes the full responsibility for the acts, and/or
omissions of his/her employees or agents as they relate to the services to be provided
under this Contract.

NON-EXCLUSIVITY

[t is understood that the DISTRICT may also contract with other PROVIDERS to provide
SES services. This contract in no way gives exclusivity to the PROVIDER for services
rendered under the SES program

GOVERNING LAW

The terms and conditions of this Agreement shall be governed by the Laws of the State of
Florida with venue in Gadsden County, Florida.

DISPUTES

Dispute between DISTRICT and PROVIDER concerning the meaning, requirements or
performance of this Contract shall be submitted in writing and delivered in person or by
certified mail to Tammy McGriff Farlin. The determination of DISTRICT shall be made
by the Superintendent’s designee, and shall be made in writing and shall be binding for
both parties.

MODIFICATION AND AMENDMENTS

This Contract may be modified or amended only by a written document signed by
authorized representatives of PROVIDER and DISTRICT. No change in this Contract or
in the SLP shall result in DISTRICT financial obligation to PROVIDER in excess of the
State/Federal reimbursement rate per student per year to DISTRICT.

NOTICES

Notices required under this Contract shall be valid when delivered by hand delivery,
certified mail, facsimile transmission, email or national overnight delivery or courier
service such as Federal Express or UPS. All correspondence to the DISTRICT must be
delivered to Tammy McGriff Farlin, Title [ Coordinator. at 35 Martin Luther King, Jr.
Blvd, Quincy, FL._32351. All correspondence to PROVIDER will be provi

ded,to the
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address as noted on the PROVIDER'’S state approved application unless DISTRICT is
otherwise notified in writing.

13. SEVERABILITY CLAUSE
[f any provision of this Contract is held in whole or in part to be unenforceable by

DISTRICT for any reason, the remainder of that provision and of the entire Agreement
shall be severable and remain in effect.

14. ENTIRE CONTRACT/AGREEMENT
The following School Board of Gadsden county Title I Supplemental Educational Service
documents constitute the entire Agreement between DISTRICT and PROVIDER:

a.
b.
¢.

S0 h 0 o

This Contract

Student Enrollment Form completed by parents

PROVIDER SES Application approved by the Florida Department of
Education

Insurance Provisions

Tutor Training Log signed and dated by trained tutors

District Employee Code of Ethics Pledge

Student Learning Plan (SLP)

Rental of Facilities Policy.

These documents supersede any prior or contemporaneous understanding or agreement with
respect to the services contemplated.

Supplemental Educational Services Initials 7
Densridar Mamteanat OO0 NN

Page 206 of 351



THE SCHOOL BOARD OF COUNTY
TITLE I SUPPLEMENTAL EDUCATIONAL SERVICES CONTRACT

Signature Page

Each party signing this contract on behalf of either party individually warrants that he or she has
full legal power to execute the contract on behalf of the party for whom he or she is signing and
to bind and obligate such party with respect to all provisions contained in the contract.

DISTRICT:
Judge Helms
Board Chairperson: Name / Signature / Date

Reginald C. James
Superintendent (Gadsden County): Name / Signature / Date

The School Board of Gadsden County: Florida

35 Martin Luther King, Jr. Blvd. Quincy, FLL 32351

SUPPLEMENTAL EDUCATIONAL SERVICES PROVIDER:

1 1B

-l Signafu
Clls LY - Mes Tomiiae Szt i

Name of Supplemental Educational Service Provider:

rovider Author

ized Representative: Name / Title

SO i\mjner\lj . ’::e. \O
Address

Tuwmpa, FL 330473
v City / State / Zip Code

(RL3) UM -T15B oS- 12 b7a40

Phone Number / Tax Identification Number:

Authorized name, contact number and address for sending notice and information
if different from above:

Name / Title Address

Date / Phone Number City / State / Zip code

Supplemental Educational Services Initials
Provider Contract, 2009-2010
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ACORD. CERTIFICATE OF LIABILITY INSURANCE

DATE (MMWDDVYYYY)

PRODUCER

(813)949-8636 FAX:

Paragon Risk Management
203 Crystal Grove Blvd

(813) 909-8743

x | 8/7/2009
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

Lutz FL 33549 INSURERS AFFORDING COVERAGE NAIC #
INSURED insurer & Safeco Insurance Company
Club Z! In Home Tutoring Services, Inc mnsurers: 1st National Ins. Co of |24724

15310 AMBERLY DR STE 185

TAMPA

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NGTWITHS TANDING ANY
REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN,
HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.

FL 33

647

msurer ¢ International Ins Co
msurerp Lloyds of London
msurer & Mt Vernon Fire Ins Co

S

THE INSURANCE AFFORDED BY THE POLI

ICIES DESCRIBED

TYPE OF INSURANCE POLICY NUMBER ng-,'-%‘;ﬁ;fg&;\.nf P%k‘?;m;&;ﬁ" LIMITS
| GENERAL LIABILITY EACH OCCURRENCE s 1,000,000
X | COMMERCIAL GENERAL LIABILITY e $ 1,000,000
A | cLams mace occur| 01CHE67443420 10/15/2008| 10/15/2009 | uep ExP (Any one persen)  |$ 10,000
Deductible 0 PERSONAL & ADY INJURY _|$ 1,000,000
| GENERAL AGGREGATE H 2,000,000
GENL AGGREGATE LIMIT APPLIES PER PRODUCTS - COMPIOP AGG |$ 2,000,000
Y] POLICY [_| B |_| Loc
¥
aTwc:‘:&:in\.; :n BILIT -[:.Eouﬂnma SINGLE LIMIT 1,000,000
B ALL OWNED AUTOS 01CH9403351 5/5/2009 5/5/2010 BODILY INJURY
SCHEDULED AUTOS (et petscy) s
| | HIRED AUTOS BODILY INJURY $
| non-ownED AUTOS fraceecisl
| X | comp 500 PROPERTY DAMAGE s
X | co11l 500 {Per accident)
| GARAGE LIABILITY AUTO ONLY - EA ACCIDENT |$
ANY AUTO OTHER THAN EAACC |%
AUTO ONLY oy
EXCESS/UMBRELLA LIABILITY | EACH OCCURRENCE $ 5,000,000
E OCCUR EI CLAIMS MADE AGGREGATE s 5,000,000
s
c | | vepucTiBLe CUBW2458408 8/28/2008 | 8/28/2009 s
X | RETENTION § 10,000 $
WORMKERS COMPENSATION AND R STATL. orH-
EMPLOYERS' LIABILITY
ANY PROPRIETOR/PARTNER/EXECUTIVE EL EACH ACCIDENT s
ﬁ:;fi:a‘:ﬁ:“wmn’ EL DISEASE - EA EMPLOYEE]S
SPECIAL PROVISIONS belo EL DISEASE- POLICY LIMIT |$
D |OTHER Sexual Abuse & Mole |P1801AB-0105 B/29/2008 | B/29/2009 |ped 5,000 1,000,000
E Professional Liab SP2007732 10/15/2008| 10/15/2009 | ped 5,00 1,000,000
Fidelity Bond OBS-567927 0ld Republic B/22/2008 | B/22/2009 50,000

DESCRIPTION OF OPERATIONS/ILOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENTISPECIAL PROVISIONS
The School Board of Gadsden County Florida,
officers, volunteers, and agents shall be listed as additional insured under the general liability policy

including all current, former,

and future Board members, employees,

CERTIFICATE HOLDER

CANCELLATION

The School Board of Gadsden County, Flori

35 Martin Luther King
Quincy, FL 32351

, Jr. Blv

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE
EXPIRATION DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL
30 DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT
FAILURE TO DO SO SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE

INSURER. ITS AGENTS OR REPRESENTATIVES.

AUTHORIZED REPRESENTATIVE
M AFPADA AADDADATIAM 40068

Nathan Jensen/JEANS

ACORD 25 (2001/08)
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IMPORTANT

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement on this
certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an
endorsement. A statement on this certificate does not confer rights to the certificate holder in lieu of such
endorsement(s).

DISCLAIMER

The Certificate of Insurance on the reverse side of this form does not constitute a contract between the issuing
insurer(s), authorized representative or producer, and the certificate holder, nor does it affirmatively or negatively
amend, extend or alter the coverage afforded by the policies listed thereon.
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4173

© REee] Insurance COMMERCIAL GENERAL LIABILITY
S CG 76 35 02 07

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
LIABILITY PLUS ENDORSEMENT
This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE PART
SCHEDULE

Name of Person or Organization:

The School Board of Gadsden County

ADDITIONAL INSURED -~ BY WRITTEN lease or occupy, subject to the following
CONTRACT, AGREEMENT OR PERMIT, OR additional provisions:
SCHEDULE

(a) This insurance does not apply to

The following paragraph is added to WHO IS AN :;g;‘;‘;ﬁ”’;g;"sg't;"h‘;h ;a'l‘:rfa",:fc:‘
INSURED (Section I): any premises leased to or rented to

N OO R

4. Any person or organization shown in the Sched- you,
ule or for whom you are required by written con- {b) This insurance does not apply to
fracl, agreement or permit to provide insurance any structural alterations, new con-
is an insured, subject to the following additional struction or demolition operations
provisions: performed by or on behalf of the
a. The contract, agreement or permit must be person or organization added as an
in effect during the policy period shown in insured;
the Declarations, and must have been exe- (2) Your ongoing operations for that in-
cuted prior to the “bodily injury”, “property sured, whether the work is performed
damage”, or “personal and advertising by you or for you;
injury ™.
i 3 (3) The maintenance, operation or use by
b. The person or organization added as an in- you of equipment leased to you by such
sured by this endorsement is an insured only person or organization, subject to the
to the extent you are held liable due to: following additional provisions:
(1) The ownership, maintenance or use of (@) This insurance does not apply to
that part of premises you own, rent, any “occurrence” which takes place
after the equipment lease expires;
Includes Copyrighted Material of Insurance Services Office, Inc., with its permission.
Copyright, Insurance Services, 2001
Saleco and the Sateco logo are reg d of Saleco C
CG 76 35 02 07 Page 1 0f4 EP
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(b) This insurance does not apply to
“bodily injury™ or “property dam-
age” arising out of the sole negli-
gence of such person or
organization;

(4) Permits issued by any state or political

subdivision with respect to operations
performed by you or on your behalf,
subject to the following additional pro-
vision:
This insurance does not apply to “bodily
injury”,  “property  damage”, or
“personal and advertising injury” arising
out of operations performed for the state
or municipality.

¢. The insurance with respect to any architect,
engineer, or surveyor added as an insured
by this endorsement does not apply to

“bodily injury™, “property damage”, or “per-

sonal and adverlising injury” arising out of

the rendering of or the failure to render any
professional services by or for you, includ-
ing:

(1) The preparing, approving, or failing to
prepare or approve maps, drawings,
opinions, reports, surveys, change or-
ders, designs or specifications; and

(2) Supervisory, inspection or engineering
services.

d. This insurance does not apply to “bodily
injury” or “property damage” included within
the “products-completed operations haz-
ard".

A person's or organization's status as an insured un-
der this endorsement ends when your operations for
that insured are completed.

No coverage will be provided if, in the absence of this
endorsement, no liability would be imposed by law on
you. Coverage shall be limited to the extent of your
negligence or fault according to the applicable princi-
ples of comparative fault.

NON-OWNED WATERCRAFT AND NON-OWNED
AIRCRAFT LIABILITY

Exclusion g. of COVERAGE A (Section |) is replaced
by the following:

g. “Bodily injury” or “property damage” arising
out of the ownership, maintenance, use or
entrustment to others of any aircraft, “auto”
or watercraft owned or operated by or rented
or loaned to any insured. Use includes oper-
ation and “loading or unloading”.

This exclusion applies even if the claims
against any insured allege negligence or
other wrongdoing in the supervision, hiring,
employment, training or monitoring of others
by that insured, if the “occurrence” which
caused the “bodily injury” or “property
damage” involved the ownership, mainte-
nance, use or entrustment to others of any
aircraft, “auto” or watercraft that is owned
or operated by or rented or loaned to any in-
sured.

This exclusion does not apply to:

(1) A watercraft while ashore on premises
you own or rent;

(2) A watercraft you do not own that is:
(a) Less than 52 feet long; and

(b) Not being used to carry persons or
property for a charge;

(3) Parking an “auto” on, or on the ways
next to, premises you own or rent, pro-
vided the “auto” is not owned by or
rented or loaned to you or the insured:

(4) Liability assumed under any “insured
contract” for the ownership, mainte-
nance or use of aircraft or watercraft; or

{5) “Bodily injury” or “property damage”
arising out of:

(a) the operation of machinery or
equipment that is attached to, or
part of, a land vehicle that would
qualify under the definition of
“mobile equipment” if it were not
subject to a compulsory or financial
responsibility law or other motor ve-
hicle insurance law in the state
where it is licensed or principally
garaged, or

(b) the operation of any of the machin-
ery or equipment listed in Paragraph
f.(2) or 1.(3) of the definition of
“mobile equipment”.

(6) An aircraft you do not own provided it is
not operated by any insured.
TENANTS' PROPERTY DAMAGE LIABILITY

When a Damage To Premises Rented To You Limit is
shown in the Declarations, Exclusion J. of Coverage
A, Section | is replaced by the following:
J. Damage To Property
“Property damage™ to:

(1) Property you own, rent, or occupy, including
any costs or expenses incurred by you, or

Page 211 of 351



=

g

=
—_
=
—
==
=
-
| —1
.
_

any other person, organization or entity, for
repair, replacement, enhancement, restora-
tion or maintenance of such property for any
reason, including prevention of injury to a
person or damage to another's property;

(2) Premises you sell, give away or abandon, if
the “property damage” arises out of any part
of those premises;

(3) Property loaned to you;

(4) Personal property in the care, custody or
control of the insured;

(5) That particular part of real property on which
you or any contractors or subcontractors
working directly or indirectly on your behalf
are perforniing operations, if the “property
damage" arises out of those operations, or

(6) That particular part of any property that must
be restored, repaired or replaced because
“your work” was incorrectly performed on it.

Paragraphs (1), (3) and (4) of this exclusion do
not apply to “property damage” (other than
damage by fire) to premises, including the con-
tents of such premises, rented to you. A separate
limit of insurance applies to Damage To Prem-
ises Rented To You as described in Section Il
— Limits Of Insu-ance.

Paragraph (2) of this exclusion does not apply if
the premises are “your work™ and were never
occupied, rented or held for rental by you.

Paragraphs (3), (4), (5) and (6) of this exclusion
do not apply to liability assumed under a side-
track agreement.

Paragraph (6) of this exclusion does not apply to
“property damage” included in the “products-
completed operations hazard”.

Paragraph 6. of LIMITS OF INSURANCE (Section Ill)
is replaced by the following:

6. Subject to 5. above, the Damage To Premises
Rented To You Limit is the most we will pay un-
der Coverage A for damages because of
“property damage” to any one premises, while
rented to you, or in the case of damage by fire,
while rented to you or temporarily occupied by
you with permission of the owner.

The Damage To Premises Rented To You limit is the
higher of the Each Occurrence Limit shown in the
Declarations or the amount shown in the Declarations
as Damage To Premises Rented To You Limit.

WHO IS AN INSURED — MANAGERS

The following is added to Paragraph 2.a. of WHO IS
AN INSURED (Section 1l):

Paragraph (1) does not apply to executive officers, or
to managers at the supervisory level or above.

SUPPLEMENTARY PAYMENTS — COVERAGFS A
AND B — BAIL BONDS — TIME OFF FROM
WORK

Paragraph 1.b. of SUPPLEMENTARY PAYMENTS —
COVERAGES A AND B is replaced by the following:

b. Up to $3,000 for cost of bail bonds required
because cf accidents or traffic law violations
arising out of the use of any vehicle to which
the Bodily Injury Liability Coverage applies.
We do not have to furnish these bonds.

Paragraph 1.d. of SUPPLEMENTARY PAYMENTS —
COVERAGES A AND B is replaced by the following:

d. All reasonable expenses incurred by the in-
sured at our request to assist us in the in-
vestigation or defense of the claim or “cuit”,
including actual loss of earnings up to $500
a day because of time off from work.

EMPLOYEES AS INSUREDS — HEALTH CARE
SERVICES

Provision 2.a.(1)}(d) of WHO IS AN INSURED (Section
Il) is deleted, unless excluded by separate endorse-
ment.

EXTENDED COVERAGE FOR NEWLY ACQUIRED
ORGANIZATIONS

Provision 3.a. of WHO IS AN INSURED (Section Il) is
replaced by the following:

a. Coverage under this provision is afforded
only until the end of the policy period.

EXTENDED “PROPERTY DAMAGE”

Exclusion a. of COVERAGE A (Section 1) is replaced
by the following:

a. “"Bodily injury”™ or “property damage” expected
or intended from the standpoint of the insured.
This exclusion does not apply to “bodily injury”
or “property damage” resulting from the use of
reasonable force to protect persons or property.
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EXTENDED DEFINITION OF BODILY INJURY

Paragraph 3. of DEFINITIONS (Section V) is replaced
by the following:

3. “Bodily injury” means bodily injury, sickness or
disease sustained by a person, including mental
anguish or death resulting from any of these at
any time.

TRANSFER OF RIGHTS OF RECOVERY

The following is added to Paragraph 8. Transfer Of
Rights Of Recovery Against Others To Us of COM-
MERCIAL GENERAL LIABILITY CONDITIONS (Sec-
tion IV):

We waive any rights of recovery we may have against
any person or organization because of payments we
make for injury or damage arising out of your ongoing
operations or “your work” done under a contract with
that person or organization and included in the
“products-completed operations hazard”. This waiver
applies only to a person or organization for whom you
are required by written contract, agreement or permit
to waive these rights of recovery,

AGGREGATE LIMITS OF INSURANCE — PER
LOCATION

For all sums which the insured becomes legally obli-
gated to pay as damages caused by “occurrences”
under COVERAGE A (Section 1), and for all medical
expenses caused by accidents under COVERAGE C
(Section 1), which can be attributed only to operations
at a single “location™:

Paragraphs 2.a. and 2.b. of Limits of Insurance (Sec-
tion Ill) apply separately to each of your “locations”
owned by or rented to you.

“Location” means premises involving the same or
connecting lots, or premises whose connection is

interrupted only by a street, roadway, waterway, or
right-of-way of a railroad,

INCREASED MEDICAL EXPENSE LIMIT
The Medical Expense Limit is amended to $10,000.
KNOWLEDGE OF OCCURRENCE

The following is added to Paragraph 2. Duties in The
Event Of Occurrence, Offense, Claim Or Suit of
COMMERCIAL GENERAL LIABILITY CONDITIONS
(Section IV):

Knowledge of an "occurrence”, claim or *suit” by
your agent, servant or employee shall not in itself
constitute knowledge of the named insured unless an
officer of the named insured has received such notice
from the agent, servant or employee.

UNINTENTIONAL FAILURE TO DISCLOSE ALL
HAZARDS

The following is added to Paragraph 6. Representa-
tions of COMMERCIAL GENERAL LIABILITY CONDI-
TIONS (Section IV):

If you unintentionally fail to disclose any hazards ex-
isting at the inception date of your policy, we will not
deny coverage under this Coverage Form because of
such failure. However, this provision does not affect
our right to collect additional premium or exercise our
right of cancellation or non-renewal.

LIBERALIZATION CLAUSE

The following paragraph is added to COMMERCIAL
GENERAL LIABILITY CONDITIONS (Section IV):

10. If a revision to this Coverage Part, which would
provide more coverage with no additional pre-
mium, becomes effective during the policy period
in the state shown in the Declarations, your pol-
icy will automatically provide this additional cov-
erage on the effective date of the revision.
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| | L g=
| DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS

~ ACORD, CERTIFICATE OF LIABILITY INSURANCE

DATE

04-27-2009

PRODUCER

PAYCHEX AGENCY INC
210705 P:()- F: () -
308 FARMINGTON AVE
 FARMINGTON CT 06032

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE

InSURED |msurera: The Hartford Ins Group
| INsuRER 8:

CLUB Z2 IN HOME TUTORING SERVICES INC | INSURER C:

15310 AMBERLY DR STE 185 | INSURER D:

TAMPA FL 33647 INSURER E:

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

il TYPE OF INSURANCE PoLICY NUMBER | DRTE inmonrs, | TOATE dsmany | wmrrs
| GENERAL LIABILITY | EACH OCCURRENCE le
| COMMERCIAL GENERAL LIABILITY FIRE DAMAGE (Any ona firal &
CLAIMS MADE OCCUR | MED EXP (Any one person) | §
| PERSONAL & ADV INJURY | §
_ | GENERAL AGGREGATE | &
| GEN'L AGGREGATE LIMIT APPLIES PER: | PRODUCTS - COMPIOP AGG | §
poucy | | %¢r | |woc | Bl
LALTOMORRE CARtarY I COMBINED SINGLE LIMIT
ANY AUTO | {Ea-sccldent) |*
ALL OWNED AUTOS [ OBV IR F
SCHEDULED AUTOS | fRer pevwon} |
HEER AITOS BODILY INJURY 3
NON-OWNED AUTOS | {Rer-accident)
| PROPERTY DAMAGE s
'mr accident)
| GARAGE LIABILITY | | AUTO ONLY - EA ACCIDENT | §
ANY AUTO | OTHER THAN EAACC | 3
. o AUTO ONLY: AGG | 4
| EXCESS LIABILITY ! EACH OCCURRENCE I8
ocCuR CLAIMS MADE | AGGREGATE I's
s
| DEDUCTIBLE ¢
RETENTION & | - I s
WORKERS COMPENSATION AND X WSS o
2, [MPLOERS LABR Y, 76 WEG 205936 04/25/09|04/25/10 |eveacuaccoent | +1, 000,000 |

| oTHER

Those usual to the Insured's Operations.

| EL. DISEASE - EA EMPLOYEE
| E.L. DISEASE - POLICY LIMIT

141,000,000 |
+1,000,000 |

CERTIFICATE HOLDER E ADDITIONAL INSURED; LETTER:

CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE |

EXPIRATION DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL
30 DAYS WRITTEN NOTICE (10 DAYS FOR NON-PAYMENT) TO THE CERTIFICATE
HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL IMPOSE NO
OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
REPRESENTATIVES.

.

ORIZED REPRESENTATIVE

ar_ T Jadlon—

A
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( (ontract ") is made and entered this

School Board of Gadsden County Florida in Quincy, Florida 1cremaﬂu referred to as the
“DISTRICT.”) and

Name of State-Approved SES Provider: (== GV or S

Contact Address: IL“LQU Pa\Metto Hoﬂ’f(lqe F?d SUI+6 'l
City, Zip, State: \A | OAM) LAKCS, FL 330\

Supplemental Educational Service Provider (hereinafter referred to as the “PROVIDER™) for the
purpose of providing Supplemental Educational Services (SES) to eligible students.

RECITALS

WHEREAS, DISTRICT is authorized by state and federal law to enter into an agreement with
the State-Approved Supplemental Educational Services PROVIDERS for the aforementioned
purpose.

WHEREAS. PROVIDER is specially trained. experienced and competent to perform the SES
required by DISTRICT, and such services are needed on a limited basis; and

WHEREAS, No Child Left Behind Act, 20 U.S.C. Section 6316(e) outlines the requirements for
supplemental educational services; and

WHEREAS, PROVIDER has been approved by the State of Florida Department of Education

has having met the qualifications to be certified as a Supplemental Educational Services
PROVIDER; and

WHEREAS. PROVIDER is willing to provide such services to DISTRICT s eligible students if’
selected by the parent/guardians of eligible students; and

WHEREAS. PROVIDER is financially sound and otherwise capable of fulfilling its
requirements to the DISTRICT, students and parents during the term of this Contract,

DEFINITIONS

° Eligible Students. Students are eligible to receive SES if they are eligible for free or
reduced price lunch and the school in which they are enrolled has been identified as
in need of improvement for three or more consecutive vears according to NCLB.

. Student Learning Plan (SLP). NCLB requires each school district to enter into an
agreement with the state-approved provider selected by a parent. This agreement is
recognized in Florida as the SLP and must be developed in consultation with the
student’s parents and the provider. The plan must include a statement of specific
achievement goals for the students. how the student’s progress will be measured. and
a timetable for improving achievement that, in the case of a student with disabilities,
is consistent with the student’s IEP under IDEA or the student’s section 504 plan.

Supplemental Educational Services Initials _VW
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The SLP must also describe how the student’s parents and teacher will be regularly
informed of the student’s progress.

Parents/Guardianship. For the purpose of this Contract, a parent is the natural or
adoptive parent, legal guardian, or surrogate parent as indicated by the judicial
system.

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES
CONTAINED HEREIN, it is agreed between the parties as follows:

1.

2.

TERM
This Contract shall become effective upon full execution of the contract by both parties
and shall remain in force until July 1, 2010.

DISTRICT OBLIGATIONS

The DISTRICT must:

A. NOTIFY PARENTS

Annually notify parents of eligible students (during years when it is required by NCLB to
offer SES) before and afier the start of the school year of the opportunity to obtain SES
and provide them with a list of state-approved SES providers;

B. ASSIST PARENTS
Assist parents, if requested by them, in obtaining additional information regarding state-
approved SES PROVIDERS that are available to serve their child(ren);

G STUDENT ENROLLMENT FORM

Provide sample Student Enrollment Form to PROVIDER. PROVIDER shall not
complete the Student Enrollment Form. It is the PARENT’S sole responsibility to
complete the Student Enrollment Form.

D. PRIORITIZE STUDENTS
Prioritize students if numbers exceed DISTRICT set aside funds providing services for
the lowest achieving eligible students.

E. PROVIDE STUDENT CONTACT INFORMATION

Once a parent selects a PROVIDER for their child(ren) and after the contract with the
DISTRICT is signed, the DISTRICT must notify the PROVIDER within ten (10)
business days afier the close of each enrollment period of the student’s name. school.
address and telephone of record, and allow the PROVIDER to initiate contact with the
student’s parents for the provision of SES. To ensure SES PROVIDERSs have access to
correct student contact information. the DISTRICT has to maintain an updated student
contact list.

F. PAY PROVIDER

Agree to pay the PROVIDER for educational services provided in compliance with the
PROVIDER’S state-approved application. Services beyond the supplemental educational
services consistent with the state approved application, including, but not limited to.
assessing students, development of Student Learning Plans, homework help,
transportation and/or provision of facilities, will not be paid by DISTRICT. DISTRICT
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will not pay more than the per pupil allocation amount as determined and published by
the Florida Department of Education.

3 PROVIDER OBLIGATIONS AND PROHIBITIONS

The PROVIDER must:

A. ANNUAL MEETING

PROVIDER must attend the Annual Provider Meeting to discuss PROVIDER obligations
if PROVIDER did not provide SES to students in DISTRICT in 2008-2009 or if
PROVIDER did not attend the DISTRICT Technical Assistance meeting at the end of the
2008-2009 school year. Due to extenuating circumstances (illness or extreme weather) in
lieu of the annual PROVIDER meeting, PROVIDER may schedule an individual meeting
with DISTRICT SES coordinator within seven (7) days of the Annual Provider Meeting.

B. INSURANCE

PROVIDER will obtain and maintain insurance. At the time of executing this
Agreement, PROVIDER shall furnish a certificate of insurance naming the School Board
of Gadsden County, Florida as a certificate holder and additional insured.

Certificates of coverage shall include adequate information to determine adequacy of
coverage, including, but not limited to:

Confirmation of deductibles for each policy and coverage

Copy of Additional Insured endorsement.

Copy of the endorsement providing thirty (30) day notice to the DISTRICT
for cancellation, non-renewal or major coverage change.

4. Copy of endorsement providing waiver of subrogation.

LI 1D —

In the event PROVIDER pays insurance premiums more frequently than annually,
PROVIDER shall promptly upon the making of each premium payment provide evidence
thereof to DISTRICT.

All insurance policies shall be insured with insurers qualified to do business in Florida
and having an A.M. BEST rating of at least B+ IX.

All policies (except Worker's Compensations and Employee Liability) shall provide the
following endorsements:

1. The School Board of Gadsden County, Florida as an additional insured
utilizing the following language: The School Board of Gadsden County
Florida, including all current. former, and future Board members,
employees, officers, volunteers, and agents.

2. A thirty (30) day notice to the DISTRICT for cancellation, non-renewal or
major coverage change.

A waiver of subrogation should be included on the General Liability policy as well as the
Worker’s Compensation policy.
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PROVIDER insurance requirements:

1. Commercial General Liability Coverage (Coverage shall include bodily
injury, property damage, personal injury, contractual liability, sexual abuse
and molestation coverage) Limits: $1.000.000.00
Worker Compensation Insurance (If a provider is entreating board premises
for services, a waiver of subrogation must be provided.)
Limits: $1.000.000.00
3. Auto Liability (if the provider is transporting students)
Limits: $1,000.000.00 CSL (Combined Single Limit)
4. Error and Omissions (The provider agrees to continue insurance coverage for
24 months after cancellation/termination of this Agreement.)
Limits: $1.000.000.00

12

C, PROHIBITION OF DISCLOSURE

PROVIDER must not disclose to the public the identity of any student eligible for or
receiving Supplemental Educational Services without the written permission of the parent
of such student.

D. PROHIBITION OF DEFAMING DISTRICT
PROVIDER must not defame the DISTRICT in any way or at any time. including but not
limited to recruiting, advertising. presentations, publications, and/or parent conferences.

E. EQUAL OPPORTUNITY
PROVIDER shall not discriminate on the basis of race, color, religion, sex, age, national

origin, marital status or qualified disability in its employment practices or operation of its
programs.

F. MARKETING REQUIREMENTS
All marketing materials must be reviewed and approved by Tammy McGriff Farlin,
Federal Programs Director prior to distribution. All marketing materials distributed to
parents must include the following:
e “Inorder for your child to be eligible for free tutoring. your child must attend
a Title I School in its second year of school improvement AND be eligible
for Free or Reduced Price Lunch for the 2008-2009 school year.”

In addition PROVIDER may list the eligible SES schools where PROVIDER will be
providing SES.

Failure to comply with all marketing requirements will result in this contract becoming
null and void.

G. PROVIDER EMPLOYEES
PROVIDER must ensure that all tutorial staff:

I. QUALIFICATIONS
Meet the mimimum qualifications for Title I paraprofessionals, as
specified in the PROVIDER application.

Supplemental Educational Services A Initials YW?_
Demvriidar Manteast 2000 201N Fa

Page 218 of 351



II. CODE OF ETHICS
All teachers who are employed by PROVIDER remain subject to the
Code of Ethics of the Education Profession in Florida. PROVIDERS
may not request that teachers engage in any activity that is not
permitted under the Code of Ethics of the Education Profession in
Florida.

Recruitment of students on behalf of PROVIDER by DISTRICT
employees is strictly prohibited. DISTRICT employees shall not be
offered incentives and/or bonuses for recruiting students for the
PROVIDER.

III. CONFLICT OF INTEREST
PROVIDER agrees to furnish to DISTRICT a valid copy of the
PROVIDER'’S partnership agreement if PROVIDER is a partnership
or the Articles of Incorporation if PROVIDER is a corporation and a
complete and accurate list of the members of the governing body of
the legal entity. PROVIDER shall avoid any actual or potential
conflict of interest on behalf of itself or its employees providing
services hereunder, including. but not limited to, DISTRICT
employee policies.

IV. CONDUCT OF PROVIDER EMPLOYEES
All employees of PROVIDER are to be dressed in a manner
appropriate to teaching young students and conduct themselves as is
appropriate for a person supervising children.

V. FINGERPRINT/BACKGROUND CHECK
PROVIDER agrees that as a condition of entering into this contract,
pursuant to § 1012.32 and § 1012.465, Florida Statutes, any person
entering school grounds or having direct contact with students on
behalf of PROVIDER must meet Level 2 screening requirements as
described in § 1012.32, Florida Statutes. Screening will be at
PROVIDER’S or employee’s expense and must be completed and
credentials issued by the DISTRICT prior to the screened individual
having access to students or to the school grounds. The DISTRICT
reserves the right to prohibit any employee of the PROVIDER from
having contact with students on DISTRICT property if the DISTRICT
has reason to believe that the safety or health of the students might be
in jeopardy.

PROVIDER employee already listed in the Vendor Clearance
Database and existing DISTRICT employees will not need to be
refingerprinted as they are already in the background clearance
database. If PROVIDER hires a DISTRICT employee or someone
already listed on the Vendor Clearance Database, they will need to
submit the name of the employee to Regina Gore ., Secretary for Staff
Development & Personnel. for verification of clearance.
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PROVIDERS shall maintain a current list of all employees and e-mail
the DISTRICT"s Federal Program Director if any changes are made to
employee list.

ID BADGES
All PROVIDER employees must wear ID badges with the emplovee’s

name and picture prominently displayed at all times while on
DISTRICT property.

TUTOR TRAINING

PROVIDER must submit the Tutor Training Log to the DISTRICT
Federal Programs Director prior to allowing a tutor to provide
tutoring to any student(s). The tutor must sign the Tutor Training
Log verifying that he/she has been trained in the procedures listed
below and has received the appropriate tutoring materials necessary
to implement the PROVIDER'S SES program as documented on the
PROVIDER’S state approved application. The Tutor Training Log
must then be submitted to the DISTRICT so the DISTRICT can
verify that the trained tutor has been cleared through a Level 11
Background Check. Upon such verification, the DISTRICT will
then approve the tutor to begin tutoring. If a tutor begins tutoring

prior to DISTRICT approval, the tutoring time will not be paid for
by DISTRICT.

The PROVIDER must train the tutor in the administration of the
PROVIDER’S SES program, DISTRICT SES procedures. and
PROVIDER procedures. The training must also include, but shall
not be limited to, the following:

1. ACCIDENT/INCIDENT REPORT
PROVIDER must train all tutoring personnel in appropriate
procedures for handling and reporting accidents or
incidences when a pupil has suffered an injury, injured
another individual or has been involved in an activity
requiring notification of law enforcement or emergency
personnel.

2. CHILD ABUSE REPORTING
PROVIDER assures DISTRICT that all staff members,
including volunteers, are familiar with and agree to adhere to
child abuse and/or missing children reporting obligations and
procedures under Florida law, including but not limited to.
Florida Statutes 39.201. PROVIDER agrees to provide
annual training to all its employees regarding mandated
reporting of child abuse and missing children. PROVIDER
agrees that all staff members will abide by such laws in a
timely manner.

PROVIDER shall submit immediately by facsimile and mail,
within twenty-four (24) hours, an accident or incident report

to appropriate authorities with a copy to the DISTRICT,
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when it becomes aware of circumstances including. but not
limited to allegations of molestation, child abuse. or missing
children under PROVIDER'S supervision.

Vill. EMPLOYEE BENEFITS
PROVIDER represents and warrants to DISTRICT that it will
withhold income tax and social security tax for its employees and
will maintain worker’s compensation insurance for each employee.

PROVIDER understands that its employees will not participate in
any employee benefit provided by the DISTRICT during hours of
employment by PROVIDER.

IX. INDEPENDENT CONTRACTOR
The PROVIDER is, for all purposes arising under this Agreement, an
independent contractor. The PROVIDER and its officers, agents or
employees may not, under any circumstances, hold themselves out to
anyone as being officers, agents or employees of the DISTRICT. No
officer, agent or employee of the PROVIDER or DISTRICT shall be
deemed an officer, agent or employee of the other party. Neither the
PROVIDER nor the DISTRICT nor any officer, agent or employee
thereof, shall be entitled to any benefits to which employees of the
other party are entitled, including, but not limited to, overtime.
retirement benefits. workers® compensation benefits. injury leave. or
other leave benefits.

H. STUDENT LEARNING PLAN (SLP)

A Student Learning Plan (SLP) shall be developed by PROVIDER in consultation with
parents/guardians and DISTRICT for each eligible student whose parent/guardian elects
to receive SES from PROVIDER. This SLP must be based on academic performance
data and/or a thorough assessment conducted by the state-approved SES PROVIDER.
PROVIDER must clearly state the levels of the student prior to the start of SES. The
goals set forth in the SLP must address specific deficiencies of the student. Each goal
must state the timetable for improving the student’s performance. the specific.
measurable goal that the student will be working towards and the measure of growth that
the student will achieve. All goals must be related to the Sunshine State Standards and be
consistent with the student’s Individual Education Plan (if applicable). PROVIDER shall
submit no more than three (3) goals on each student’s SLP. PROVIDERS must
frequently monitor student’s progress and make students aware of their progress. The
SLP must state the number of sessions to be provided to the student. The SLP shall also
contain the description of how the parent and student’s teacher will be regularly informed
of the student’s progress. The SLP must be signed by the parent. the PROVIDER, and
the DISTRICT before tutoring services may begin.

Changes in any student’s SLP may only be made with the written consent of DISTRICT
in consultation with parents/guardians. PROVIDER, DISTRICT or the parent/guardian
may request a review of a student’s SLP. PROVIDER shall not unilaterally terminate
any SLP. PROVIDER shall obtain written authorization from DISTRICT before
terminating any SLP. A student’s SLP shall terminate if the student ceases 1o be enrolled
in DISTRICT.
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Parents/guardians shall not be charged for any services rendered under the SLP unless
such services and charges are clearly identified in writing as a separate contract
(independent of this contract), agreed upon in advance and signed by the
parents/guardian. In no event shall the agreed upon charges obligate DISTRICT
financially. nor shall DISTRICT incur any obligations or expense in excess of the
state/federal reimbursement amount as determined and published by the Florida
Department of Education.

I. SUPPLIES, EQUIPMENT, AND FACILITIES

PROVIDER shall be solely responsible for the provision of all appropriate educational
materials. supplies. equipment. and facilities for a pupil as outlined in the PROVIDER"S
state approved application and required in the pupil’s SLP. A PROVIDER who desires
to use DISTRICT'S facilities must make a separate application for use of facilities
through DISTRICT’S Rental of Facilities Agreement. which outlines facilities use and
fees. DISTRICT may deny an applicant’s request. DISTRICT facilities may not be
available during non-student days. PROVIDERS using DISTRICT’S facilities will not
have access to the DISTRICT’S computers, supplies. or equipment without prior
approval. All tutoring sites must be maintained in a clean and safe condition and be
located in an area that is safe and secure.

PROVIDERS who are permitted to use DISTRICT’S facilities shall submit the following
at least 30 days prior to intended use of facility: the completed Rental of Facilities
Agreement, a check for the total amount due made payable to The School Board of
Gadsden County, and a separate check made payable to the school for the damage
deposit. All Rental of Facilities Agreements and checks should be turned in to the
Director of Facilities, Mr. Wayne Sheppard. If PROVIDER does not submit the
completed form and payment 30 days prior to the intended use of the facility, DISTRICT
will notify PROVIDER in writing that the Rental of Facilities request will be denied and
the PROVIDER will not be allowed to use the facility The DISTRICT shall deliver
revisions to PROVIDER once they are effective. One average size classroom may be
used to tutor no more than 10 students at any one time. If the PROVIDER is permitted to
use a DISTRICT school, the PROVIDER must inform the principal or his/her designee
immediately upon arriving on the campus and just before vacating the campus for each
tutoring session.

J. STUDENT RECORDS

All student records shall be kept in a secure location preventing access by unauthorized
individuals. PROVIDER will maintain an access log delineating, date, time, agency, and
identity of any individual accessing student records.

PROVIDER agrees to provide access to and copies of student records to DISTRICT
and/or the parents/guardians of DISTRICT'S student. PROVIDER shall not forward to
any person other than parents/guardians, any student record without the written consent
of the parent/guardian or DISTRICT.

PROVIDER shall maintain a monthly student attendance sheet for each student. The
student’s attendance sheet should include the name of each student. name of PROVIDER.
the employee who rendered the service, the amount of time of such service, and the
student’s signature or parent’s signature for each session attended. PROVIDER is paid
only for sessions students attend. All records of attendance shall be maintaingd on the
DISTRICT'S SES Student Attendance Form.
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If a parent requests that the PROVIDER withdraw a student from the program, the
PROVIDER should notify the DISTRICT in writing stating the reason(s) for the request.

If a student fails to attend three consecutive tutoring sessions, the PROVIDER must
contact the parent prior to the next tutoring session. If PROVIDER is unable to contact
the parent after three attempts, the PROVIDER should notify the DISTRICT
immediately.

If PROVIDER determines that a student is not going to be able to be tutored in
compliance with the terms set forth in the SLP, the PROVIDER must initiate a revision
of the SLP and receive written approval from the parent and the DISTRICT.

I. ATTENDANCE ROSTERS

The MONTHLY Attendance Roster should include the name of each student.
name of PROVIDER, the employee who rendered the service. and the start time
and end time of such service. The parent or authorized supervising adult taking
charge of the student after the tutoring session must sign their full name on the
attendance sheet at the end of each session the student attends. A student
signature will only be accepted in the event that the PROVIDER has received
written notice from the parent that the student is to walk home. The person
signing should also note the time the student is being signed out of the
PROVIDER’S care. The student’s tutor should sign the bottom of each
attendance record verifying that all data recorded on the Attendance Form is
complete and accurate. All records of attendance shall be maintained on the
DISTRICT’S SES Attendance Form for each student and will be submitted with
the PROVIDER’S monthly invoice.

II.  PROGRESS REPORTS

All Progress Reports shall contain the student’s name. school, homeroom teacher.
the goal(s) the student is working towards, and the percentage of each tutoring
goal accomplished as evidenced by tutoring work completed. The student’s level
of attendance and level of participation must also be included.

PROVIDER must regularly notify each student’s parents and teachers of the
student’s progress. [If requested by the DISTRICT or a parent. the PROVIDER
shall give these reports in the following languages: English. Spanish, Creole, and
Portuguese.

To measure the student’s progress toward achieving the goals by the following
method(s):

Frequent monitoring through informal or formal assessments.

To send progress reports to regularly inform the student’s parents. the student’s school
and the DISTRICT regarding the student’s progress toward achieving the goals stated on
the Student Learning Plan. Progress reports will be submitted to each according to the
following schedule:
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To parents Weekly o Monthly [-'./

To the school Weekly o Monthly 3/
To the DISTRICT Monthly X
# Sessions per Week:  |-Y # Sessions per Month: Y-le

Type of Service:  Check and complete all that apply.
Online p/ One-on-One P/
Small Group o Maximum number of students per tutor ¥

Time/Day of Sessions:

bekore [Atrer Sehool  Weater ,Summ{rf Seving Reck Monde - Sunden

Location of Sessions: Check all that apply.

;/School campus 0 Provider facility o Faith-based center
# Community-based center « Student’s home (on-line or computer-based)
o, Child Care Center E/Public site such as public library

« Student’s home with tutor present

Such services shall include all of the accommodations stated in the student’s IEP. LEP
Plan, and 504 Plan if applicable.

K. START OF TUTORING

PROVIDER must be able to provide services to eligible students no later than October
15, 2009, contingent upon receipt of the DISTRICT approved student enrollment list
being provided at least 20 days prior to the start date.

Tutoring must commence within thirty (30) calendar days of PROVIDER receiving
student contact information. If PROVIDER fails to start tutoring with at least 80% of’
students that the DISTRICT assigns to PROVIDER, the DISTRICT will reassign any
students that have not started tutoring and PROVIDER will not receive any incoming
students from DISTRICT'S future enrollment periods. PROVIDER will be given an
additional fifteen (15) calendar days to begin services with the remaining 20% of
students. Failure to start tutoring with the remaining 20% of students will result in
DISTRICT reassigning students to a new company.

SLPs for students must be submitted at least five (5) business days prior to the start date.

L. TUTORING SERVICES
I. PROVIDER APPLICATION
PROVIDER must deliver services in compliance with the PROVIDER'S
state approved application.

II. FEDERAL/STATE LAWS
During the term of this Agreement. PROVIDER shall comply with all
applicable federal, State Board of Education, and local statutes, lay
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ordinances, rules and regulations relating to the provision of Supplemental
Educational Services, including securing and maintaining in force such
permits and licenses as are required by law in connection with the furnishing
of services pursuant to the Contract.

PROVIDER must also ensure that the SES is in compliance with federal/state
laws and DISTRICT Rules regarding health, safety, and civil rights including
but not limited to the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act.

[1I. TUTORING CONTENT
Tutoring sessions must be related to each student’s goals. If it is found that
tutoring is not in conformity with the PROVIDER’S state-approved
application. the student’s SLP. or the student’s MONTHLY Attendance
Form, then that tutoring session will not be paid by the DISTRICT and
the PROVIDER must submit a written plan to the DISTRICT Federal
Programs Director to revise the tutoring sessions to meet the needs of the
individual students before tutoring may continue.

IV. TUTORING LIMITS
PROVIDER shall limit tutoring to six (6) hours per week.

M. CONTROL OF STUDENTS

PROVIDER, while providing services. shall be responsible for the control and safety of
all students from the time the student arrives for services until the student is placed under
the control of the parent/guardian or other approved caregiver, at the end of the service.
The PROVIDER must escort all students to the proper caregiver or approved means of
transportation at the end of service. The PROVIDER must check the ID of the person
picking up the child to make sure it matches an individual allowed to care for that child if
the person is unknown to the PROVIDER.

N. MONTHLY INVOICES

PROVIDER shall submit to DISTRICT monthly invoices itemized by student name and
student identification number, actual number of hours by subject for which services were
provided, and an amount due. For each monthly invoice PROVIDER shall submit:

I.  Original attendance records as described in Section J-1 or if the
PROVIDER is computer based. a form generated from the program
being used by the student showing the dates and times the student
was logged into the system.

II. A progress report as described in Section J-1I for each student
completed monthly.

Tutoring that extends beyond six (6) hour per weck will not be paid by DISTRICT.
PROVIDER is paid only for sessions students attend. PROVIDER shall receive
compensation in the amount of § 70 —not to exceed the per hour rate as stated in state-
approved application. PROVIDER is paid only for students who have an active Student
Learning Plan with said PROVIDER. The DISTRICT shall make monthly payments to
the PROVIDER within 30 days of the submitted invoice provided that the invoices are
submitted no later than the 15" (day) of the month following services rendered. The total
payment for the 2009-2010 school year will not exceed $1,235.00 per student. This
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amount will be adjusted based on the final award of funds to the Florida Department
of Education by US Department of Education. All invoices must be submitted to the
Federal Programs director at 35 Martin Luther King Jr. Blvd.. Quincy, FL 32351. The
last day that PROVIDER may provide SES will be June 17, 2010. The last day to submit
an invoice will be June 24, 2010. unless funds become available for services beyond June
24, 2010.

0. INCENTIVES
PROVIDER must limit student incentives as follows:

I. Must not exceed a total of fifty ($50.00) per student for all incentives;
I1. Incentives must be earned by achievement or attendance;

PROVIDER shall not provide parent incentives.

P. CONTACT PARENTS
PROVIDER must contact the parent of any student who misses three or more days of

tutoring in a timely manner. If contact cannot be made, the PROVIDER must notify the
DISTRICT immediately.

Q. CONTINUE TUTORING

PROVIDER must continue to provide supplemental educational services to eligible
students who are receiving such services until exhaustion of DISTRICT funds per student
allocation amount as determined and published by the Florida Department of Education.

R. ACCESS TO RECORDS

PROVIDER shall allow access to its facilities and records for periodic monitoring of
each student’s instructional program by DISTRICT and shall be invited to participate in
the review of each student’s progress by DISTRICT as needed. DISTRICT
representatives shall have access to observe each student at work, observe the
instructional setting. review lesson plans. interview PROVIDER. and review students’
progress including the behavior intervention plan, if any.

S. INSPECTION AND AUDIT

PROVIDER shall provide access to records or reports, or other matters relating to the
Contract, upon request by DISTRICT or appropriate federal and/or state agency. Fiscal
and all required records shall be maintained by PROVIDER for five (5) years after final
payment and pending matters are closed and shall be available for audit.

T. SUBCONTRACT AND ASSIGNMENT

PROVIDER shall not subcontract or assign any of the work contemplated under this
Contract without first obtaining written approval from DISTRICT. Such approval shall
be attached and made part of this Contract. Subcontracts or assignments may be entered
into only with PROVIDERS certified by the Florida Department of Education.

U. INDEMNIFICATION

PROVIDER shall defend. hold harmless, and indemnify DISTRICT and its governing
board, officers, agents, and employees from and against all liabilities and claims for
damage for death, sickness, or injury to any person(s) or damage to any property.
including, without limitation, all consequential damages and expenses (including attorney
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resulting from the negligence or intentional acts of PROVIDER, its agents or employees.
It is understood and agreed that such indemnity shall survive the termination of this
Contract.

V. COPYRIGHT AND PATENT INFRINGEMENT LAWS

All materials used by PROVIDER are subject to federal law regarding copyrights and
patents.

W. REQUIRED DOCUMENTS

PROVIDER shall provide the DISTRICT with the following required documents when
the executed contract is submitted to DISTRICT.

I.  Insurance certificate with satisfactory evidence of compliance with
all insurance coverage Section 3.B of this contract.

Il. Accident/Incident reporting procedures as described in Section
G-VII of this contract.

II. Partnership agreement, Articles of Incorporation and/or registration
of fictitious name(s).

4. RIGHT TO WITHHOLD
DISTRICT may withhold payment to PROVIDER, with a written notice of such

withholding, when in the opinion of DISTRICT, PROVIDER is not in compliance with
this contract.

If DISTRICT gives notice of intent to withhold, PROVIDER shall have fourteen (14)
calendar days from the day of receipt of said notice to correct such deficiency and/or may
invoke the dispute resolution provision herein. If deficiency is not corrected within
fourteen (14) calendar days, the DISTRICT will give written notice to terminate this
contract.

9. TERMINATION
To terminate this Contract, either party shall give twenty (20) calendar days written
notice as provided herein prior to the date of the termination. The fourteen (14) day

notice of intent to withhold will be counted as part of the twenty (20) calendar day
written notice.

A. This Contract may be terminated if PROVIDER fails to submit the
required documents and the executed contract by the due date. August
11, 2009.

B. This Contract may be terminated if PROVIDER is unable to meet the
agreed-upon goals and timetables as established in the student’s SLP.

(& This Contract may be terminated if PROVIDER fails to comply with all
marketing requirements or if PROVIDER distributes incorrect
information about PROVIDER’S program.

D. If DISTRICT must present PROVIDER with more than two notices of
intent to withhold. upon third such notice DISTRICT will notify
PROVIDER of intent to terminate this contract.

E. This Contract may be terminated by DISTRICT or PROVIDER at any
time.
Supplemental Educational Services e Initials
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10.

1o (8

12.

F. PROVIDER'’S exercise of its right to terminate this Contract shall not
alleviate its responsibilities to complete any existing SLP’s. Upon
termination without default of PROVIDER, DISTRICT shall pay,
without duplication, for all services satisfactorily performed to date of
termination. In consideration of this payment, PROVIDER waives all
rights to any future payments for damages.

G. Any amounts owed DISTRICT by PROVIDER at the time of
Termination will be set off against the final payment.

PROHIBITION OF LOBBYING

No funds made available shall be used in any way for lobbying or fundraising activities.

INDEPENDENT CONTRACTOR STATUS

This Contract is by and between two independent entities and is not intended to and shall
not be construed to create a relationship with the PROVIDER or agent, servant,
employee, partnership, joint venture, or associate. PROVIDER understands and agrees
that it shall be responsible for providing its own salaries, payroll, taxes, withholding,
insurance, workers compensation coverage and all other benefits of any kind. as required
by law for its own employees, and assumes the full responsibility for the acts, and/or
omissions of his’her employees or agents as they relate to the services to be provided
under this Contract.

NON-EXCLUSIVITY

It is understood that the DISTRICT may also contract with other PROVIDERS to provide
SES services. This contract in no way gives exclusivity to the PROVIDER for services
rendered under the SES program

GOVERNING LAW
The terms and conditions of this Agreement shall be governed by the Laws of the State of
Florida with venue in Gadsden County, Florida.

DISPUTES

Dispute between DISTRICT and PROVIDER concerning the meaning, requirements or
performance of this Contract shall be submitted in writing and delivered in person or by
certified mail to Tammy McGriff Farlin. The determination of DISTRICT shall be made
by the Superintendent’s designee. and shall be made in writing and shall be binding for
both parties.

MODIFICATION AND AMENDMENTS

This Contract may be modified or amended only by a written document signed by
authorized representatives of PROVIDER and DISTRICT. No change in this Contract or
in the SLP shall result in DISTRICT financial obligation to PROVIDER in excess of the
State/Federal reimbursement rate per student per vear to DISTRICT.

NOTICES

Notices required under this Contract shall be valid when delivered by hand delivery,
certified mail, facsimile transmission, email or national overnight delivery or courier
service such as Federal Express or UPS. All correspondence to the DISTRICT must be
delivered to Tammy McGriff Farlin, Title I Coordinator, at 35 Martin Luther King, Jr.
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address as noted on the PROVIDER’S state approved application unless DISTRICT is
otherwise notified in writing.

13. SEVERABILITY CLAUSE

If any provision of this Contract is held in whole or in part to be unenforceable by
DISTRICT for any reason. the remainder of that provision and of the entire Agreement
shall be severable and remain in effect.

14, ENTIRE CONTRACT/AGREEMENT
The following School Board of Gadsden county Title I Supplemental Educational Service
documents constitute the entire Agreement between DISTRICT and PROVIDER:

a. This Contract

b. Student Enrollment Form completed by parents
PROVIDER SES Application approved by the Florida Department of
Education

d. Insurance Provisions

e. Tutor Training Log signed and dated by trained tutors

f. District Employee Code of Ethics Pledge

g. Student Learning Plan (SLP)

h. Rental of Facilities Policy.

These documents supersede any prior or contemporaneous understanding or agreement with
respect to the services contemplated.
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THE SCHOOL BOARD OF COUNTY
TITLE I SUPPLEMENTAL EDUCATIONAL SERVICES CONTRACT

Signature Page

Each party signing this contract on behalf of either party individually warrants that he or she has
full legal power to execute the contract on behalf of the party for whom he or she is signing and
to bind and obligate such party with respect to all provisions contained in the contract.

DISTRICT:
Judge Helms
Board Chairperson: Name / Signature / Date

Reginald C. James
Superintendent (Gadsden County): Name / Signature / Date

The School Board of Gadsden County: Florida

35 Martin Luther King, Jr. Blvd, Quincy, FL 32351

SUPPLEMENTAL EDUCATIONAL SER\/I(‘ESWW%/W

Mavia fecry [President Y/
Provider Authorized Representative: Name / T{yéf Signatuf€ / Date

EELC Tyters

Name ni"SuppIcmental Educational Service Provider:

U0 Patmetto Frontape Road Suite ||
Address

Miami Lakes EL 337016
City / State / Zip Code

(3os) 266 - 2707 / 20-23L§37!

Phone Number / Tax Identification Number:

Authorized name, contact number and address for sending notice and information
if different from above:

Yerte Cuno I/QM[”“-‘ AsSuranc® Supervisor
Name / Title Address

Date / Phone Number City / State / Zip code
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APPLICATION FOR REGISTRATION OF FICTITIOUS NAME

DOCUMENT# G07264900186
Fictitious Name to be Registered: FELC TUTORS

Mailing Address of Business: 4215 SW 75 AVENUE
MIAMI | FL 33155

Florida County of principal place of business: DADE FILED
. Sep 21, 2007
FEL Number: Secre?ary of State

Owner(s) of Fictitious Name:

FLORIDA EDUCATIONAL LEADERSHIP COUNCIL, INC
4215 SW 75 AVENUE

MIAMI, FL 33155

Florida Registration Number: PO7000013319

FEI Number. Applied for

| (we) the undersigned, being the sole (all the) party(ies) owning interest in the above fictitious name, certify that the
information indicated on this form is true and accurate. 1 (we) understand that the electronic signature(s) below shall
have the same legal effect as if made under oath.

MANUEL RIERA 0872112007
Electronic Signature(s) Date
Certificate of Status Requested (X) Certified Copy Requested (X)
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ACORD. CERTIFICATE OF LIABILITY INSURANCE ohe o

13/20/09
PRODUCER TH SUED AS A MATTER OF INFORMATION
CONFERS NO TS U
QUANTUM INSURANCE GROUP EEEEEARP.‘?HIQ OERTIFIC&T!‘!EI%%EE ok SERTIFICATE

T &HENDEEXTEHD

NO
5740 HOLLYWOOD BLVD., SUITE 104 ALTER THE COVERAGE AFFORDED BY THE POLICIES BELO%
HOLLYWOOD, FL 33021

INSURERS AFFORDING COVERAGE

INSURED | insurer A SCOT TSOUALE INSURANGE CO.
FLORIDA EDUCATIONAL LEADERSHIP COUNCIL, INC. | msyreas. WESTERN WORLD INSURANCE COMPANY
14160 Palmetto Frontage Road #11 INSURER G-
Miami Lakes, FL 33016 INSURER D-
INSURER E-
COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDI TWITH.

ANY REQUIREMENT TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHIGH THIE c:nm"‘iﬁmﬂ MAY BE 55080 DN
MAY PERTAIN THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND GONDITIONS OF SUGH
POLICIES. AGGREGATE LIMITS BHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

R TYFE OF INSURANCE POLICY NUMBER ’WW TS
GENERAL LIARILITY EACH OCCURRENCE s 3.000,000
A [ X_| COMMERCIAL GENERAL LABILITY | CLS-10796-00 10//10/2008 | 10/10/09 FIRE DAMAGE (Any one ey | 3 100,000
| ewams mae | %] ocour MED EXP {Any eno parsen) | § 5,000
.- | PERBONAL 4 ADV INJURY |5 3,000,000
T GEMERAL AGGREGATE «3.000.000
GENL AGGHEGATE LIMI(] APPLIES PER: PRODUCTS - comrior AGG | 3 3.000,000
PRO-
[pm.m | i accr | | Loc [$0.00 DEDUCTIBLE SEXUAL & Mvsicar apusa | § 25,000/880,000
AUTOMDEILE LIABILITY COMBINED SINGLE LiMiT | |
|| ANYAuTO (Ea socsden) 1,000,000
ALL OWNEL AUTOS BODILY INJURY
SCHEDULED AUTOSE {Pet perion) | 3
|| niRep AuTos BODILY IKJURY
HDM OWNCD AUTOS (Pat seviaan)) '
PROFERTY DAMAGE
(Par accioen) i
GANAGE LIABILITY AUTO ONLY - EAACCIDENT | g
ANY AUTO OTHER THAN EAACC |y
AUTO ONLY' oo ls
EXCESS LABIITY EACK OCCURRENCE 5
Joccur | ] crams mace AGOREGATE s
'
DEDUCTIBLE R
RETENTION 3 i
WORKERS COMPENSATION AND m
EMPLOYERS' LIABILITY EL EABN AGOENT :
E L. DIGEASE . A EMPLOYED §
£ I._DISEASE - POUEY LMt | 5
DTHER . §1.000.000 PER OCCURRENC
13 | Professional Linbility CG-3099820 12/9/2008 12402009 1.000.000 AGGREGATH
$0.00 DEDUCTIBLE
DESCRIPTION OF OFERATIONS/LUCATIONSIVERICLEAEXGLUAMONI ADDED DY CNOORICMENT/OFCCIAL PADVITIOND

Additional Insured
The School Board of Gadsden County, including all current, former, and future Board members, employees, officers,
volunteers, and agents.

CERTIFICATE HOLDER | X| ADDIMIONAL INSURED: INSURER LETTTR: CANCELLATION
. SHOULD ANY OF THE ABOVE DESCRIBED POLICIEE RE CANCELLED BEFORE THE LAPIRATION
The School Board of Gadsden County, Florida OATE THEREOF, THE ISSUING INSURER WALL ENDEAYOR To WAL 45 oavs wAITTER

NDTICE TO THE GEHTIFICATE HOLDEN NAMED TO JAE LEFY, §UT FAILURE TO DO 50 BMALL
INPONF NO DRLIGATION OR LIABILITY OF ANY M(ND uron THE INSURER, ITS AGENTS OR
REPRESENTATIVES. y

U SA AUTHORIZED REPREBENTATIVE % I

AOER Phe@ 7114 r A LrAT R AARmem e SR
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ACORD, CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
07/21/09

PRODUCER

8200 N.W. 4lst Street
Suite 200
Miami, FL 33166

1-305-592-6080
Arthur J. Gallagher Risk Management Services, Inc.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE NAIC #

INSURED | ;

FLORIDA EDUCATIONAL LEADERSHIP COUNCIL, INC. RISURENA HARTRORD JIRRIN. CO 29564 -—
INSURERB:

14160 PALMETTO FRONTAGE RD #11 e Eay

MIAMI LAKES, FL 33016 | INSURER D:
INSURERE:

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?

If ys, describe under
SPECIAL PROVISIONS below

ANY PROPRIETOR/PARTNER/EXECUTIVE

INSR hls% 0 s RO HOABER POLICY EFFECTIVE | POLICY EXPIRA’:;%H e
GENERAL LIABILITY EACH OCCURRENCE $
COMMERCIAL GENERAL LIABILITY W (Ea occurence) s
I_ I CLAIMS MADE |—_-| OCCUR MED EXP (Any one person) 5
L PERSONAL & ADVINJURY | §
_’_] B GENERAL AGGREGATE s
__GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | §
W POLICY E_] :Egof LoC

| AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT s

ANY AUTO {Ea accident)
ALL OWNED AUTOS BODILY INJURY .

SCHEDULED AUTOS AParpatson)
HIRED AUTOS BODILY INJURY s

| non-ownED AUTOS {Eecucdany)
=1 PROPERTY DAMAGE s
(Per accident)
| GARAGE LIABILITY AUTO ONLY - EAACCIDENT | §
__| aNY AUTO | OTHER THAN EAACC | §
| AUTO ONLY: AGG | §
EXCESS/UMBRELLA LIABILITY EACH OCCURRENCE 5 .
j OCCUR CLAIMS MADE AGGREGATE $
- $
| | pEoucTiBLE s
| | RETENTION 5 >
A | WORKERS COMPENSATION AND 21WECP07955 05/22/09 05/22/10 | X | RS ] [R

E.L. EACH ACCIDENT 1,000,000

E.L. DISEASE - EA EMPLOYEE| $1, 000, 000

E.L. DISEASE - POLICY LiMIT | 1,000,000

OTHER

DESCRIPTION OF OPERATIONS / LOCATIONS | VEHICLES | EXCLUSIONS ADDED BY ENDORSEMENT | SPECIAL PROVISIONS

CERTIFICATE HOLDER

CANCELLATION

The School Board of Gadsden County, Florida

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL i DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO S0 SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
REPRESENTATIVES.

AUTHORIZED REPRESENTATIVE \\ 25

ACNRN 28 (2004107 VIRGOM

@ACARN CARPARATIAN 1088
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The School Board of Gadsden Coun
Title 1 Supplemental Edu(%m'onal Services

THIS SUPPLEMENTAL EDUCATIONAL-SERVICE PROVIDER
(“Contract™) is made and entered this day of  PFuaust{ V] . between the
School Board of Gadsden County Florida in Quincy. Florida (hercinaftekrefecred to as the
“DISTRICT.”) and

Name of State-Approved SES Provider: 72( Foenrdfior 1 DReCms C)mmuﬁ 1y D‘..‘/ el
Contact Address: J3/ Zdienes? et ‘entee -
City. Zip, State: (;)u Ny ) 7 3235

Supplemental Educational Service Provider (hereinafter referred to as the “PROVIDER™) for the
purpose of providing Supplemental Educational Services (SES) to cligible students.

RECITALS

WHEREAS. DISTRICT is authorized by state and federal law to enter into an agreement with
the State-Approved Supplemental Educational Services PROVIDERS for the aforementioned
purpose.

WHEREAS, PROVIDER is specially trained, experienced and competent to perform the SES
required by DISTRICT., and such services are needed on a limited basis; and

WHEREAS, No Child Left Behind Act, 20 U.S.C. Section 6316(¢) outlines the requirements for
supplemental educational services; and

WHEREAS. PROVIDER has been approved by the State of Florida Department of Education
has having met the qualifications to be certified as a Supplemental Educational Services
PROVIDER; and

WHEREAS, PROVIDER is willing to provide such services to DISTRICTs eligible students if
selected by the parent/guardians of eligible students: and

WHEREAS, PROVIDER is financially sound and otherwise capable of fulfilling its
requirements to the DISTRICT, students and parents during the term of this Contract.

DEFINITIONS

. Eligible Students. Students arc cligible to receive SES if they are cligible for free or
reduced price lunch and the school in which they are enrolled has been identified as
in need of improvement for three or more consecutive years according to NCLB.

. Student Learning Plan (SLP). NCLB requires each school district to enter into an
agreement with the state-approved provider selected by a parent. This agreement is
recognized in Florida as the SLP and must be developed in consultation with the
student’s parents and the provider. The plan must include a statement of specific
achievement goals for the students, how the student’s progress will be measured, and
a timetable for improving achievement that, in the case of a student with disabilities.
is consistent with the student’s IEP under IDEA or the student’s section 504 plan.

Supplemental Educational Services Initials @

Provider Contract, 2009-2010 - T

Page 234 of 351



The SLP must also describe how the student’s parents and teacher will be regularly
informed of the student’s progress.
- Parents/Guardianship. For the purpose of this Contract, a parent is the natural or

adoptive parent, legal guardian, or surrogate parent as indicated by the judicial
system.

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES
CONTAINED HEREIN, it is agreed between the partics as follows:

1. TERM
This Contract shall become effective upon full execution of the contract by both parties
and shall remain in force until July 1, 2010.

2. DISTRICT OBLIGATIONS

The DISTRICT must:

A. NOTIFY PARENTS

Annually notify parents of eligible students (during years when it is required by NCLB to
offer SES) before and after the start of the school year of the opportunity to obtain SES
and provide them with a list of state-approved SES providers:

B. ASSIST PARENTS
Assist parents, if requested by them, in obtaining additional information regarding state-
approved SES PROVIDERS that are available to serve their child(ren):

c. STUDENT ENROLLMENT FORM

Provide sample Student Enrollment Form to PROVIDER. PROVIDER shall not
complete the Student Enrollment Form. It is the PARENT'S sole responsibility to
complete the Student Enrollment Form.

D. PRIORITIZE STUDENTS
Prioritize students if numbers exceed DISTRICT set aside funds providing services for
the lowest achieving eligible students.

E. PROVIDE STUDENT CONTACT INFORMATION

Once a parent selects a PROVIDER for their child(ren) and after the contract with the
DISTRICT is signed, the DISTRICT must notify the PROVIDER within ten (10)
business days after the close of cach enrollment period of the student’s name, school,
address and telephone of record, and allow the PROVIDER to initiate contact with the
student’s parents for the provision of SES. To ensure SES PROVIDERS have access to

correct student contact information, the DISTRICT has to maintain an updated student
contact list.

F. PAY PROVIDER

Agree to pay the PROVIDER for educational services provided in compliance with the
PROVIDER'S state-approved application. Services beyond the supplemental educational
services consistent with the state approved application, including, but not limited to,
assessing students, development of Student Learning Plans, homework help,
transportation and/or provision of facilities, will not be paid by DISTRICT. DlSTRI_(,:I‘
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will not pay more than the per pupil allocation amount as determined and published by
the Florida Department of Education.

3. PROVIDER OBLIGATIONS AND PROHIBITIONS
The PROVIDER must:

A. ANNUAL MEETING

PROVIDER must attend the Annual Provider Meeting to discuss PROVIDER obligations
if PROVIDER did not provide SES to students in DISTRICT in 2008-2009 or if
PROVIDER did not attend the DISTRICT Technical Assistance meeting at the end of the
2008-2009 school year. Due to extenuating circumstances (illness or extreme weather) in
licu of the annual PROVIDER meeting, PROVIDER may schedule an individual meeting
with DISTRICT SES coordinator within seven (7) days of the Annual Provider Meeting.

B. INSURANCE

PROVIDER will obtain and maintain insurance. At the time of executing this
Agreement, PROVIDER shall furnish a certificate of insurance naming the School Board
of Gadsden County, Florida as a certificate holder and additional insured.

Certificates of coverage shall include adequate information to determine adequacy of
coverage, including, but not limited to:

Confirmation of deductibles for each policy and coverage

Copy of Additional Insured endorsement.

Copy of the endorsement providing thirty (30) day notice to the DISTRICT
for cancellation, non-renewal or major coverage change.

4. Copy of endorsement providing waiver of subrogation.

A o

In the event PROVIDER pays insurance premiums more frequently than annually,
PROVIDER shall promptly upon the making of each premium payment provide evidence
thereof to DISTRICT.

All insurance policies shall be insured with insurers qualified to do business in Florida
and having an A.M. BEST rating of at lcast B+ IX.

All policies (except Worker’s Compensations and Employee Liability) shall provide the
following endorsements:

1. The School Board of Gadsden County, Florida as an additional insured
utilizing the following language: The School Board of Gadsden County
Florida, including all current, former. and future Board members.
employees, officers, volunteers, and agents.

2. A thirty (30) day notice to the DISTRICT for cancellation, non-renewal or
major coverage change.

A waiver of subrogation should be included on the General Liability policy as well as the
Worker’s Compensation policy.
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PROVIDER insurance requirements:

1. Commercial General Liability Coverage (Coverage shall include bodily
injury, property damage. personal injury, contractual liability, sexual abuse
and molestation coverage) Limits: $1.000.000.00

2. Worker Compensation Insurance (If a provider is entreating board premises
for services, a waiver of subrogation must be provided.)

Limits: $1.000.000.00

3. Auto Liability (if the provider is transporting students)
Limits: $1.000,000.00 CSL (Combined Single Limit)

4. Error and Omissions (The provider agrees to continue insurance coverage for
24 months after cancellation/termination of this Agreement.)

Limits: $1.000.000.00

. PROHIBITION OF DISCLOSURE

PROVIDER must not disclose to the public the identity of any student eligible for or
receiving Supplemental Educational Services without the written permission of the parent
of such student.

D. PROHIBITION OF DEFAMING DISTRICT
PROVIDER must not defame the DISTRICT in any way or at any time, including but not
limited to recruiting, advertising, presentations, publications, and/or parent conferences.

E. EQUAL OPPORTUNITY
PROVIDER shall not discriminate on the basis of race, color, religion, sex, age. national

origin, marital status or qualificd disability in its employment practices or operation of its
programs.

F. MARKETING REQUIREMENTS
All marketing materials must be reviewed and approved by Tammy McGriff Farlin,
Federal Programs Director prior to distribution. All marketing materials distributed to
parents must include the following:
* “In order for your child to be cligible for free tutoring, your child must attend
a Title I School in its second year of school improvement AND be ¢ligible
for Free or Reduced Price Lunch for the 2008-2009 school year.”

In addition PROVIDER may list the eligible SES schools where PROVIDER will be
providing SES.

Failure to comply with all marketing requirements will result in this contract becoming
null and void.

G. PROVIDER EMPLOYEES
PROVIDER must ensure that all tutorial staff:

I. QUALIFICATIONS
Mecet the minimum qualifications for Title I paraprofessionals, as

specified in the PROVIDER application.
=
@
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II. CODE OF ETHICS
All teachers who are employed by PROVIDER remain subject to the
Code of Ethics of the Education Profession in Florida. PROVIDERS
may not request that teachers engage in any activity that is not
permitted under the Code of Ethics of the Education Profession in
Florida.

Recruitment of students on behalf of PROVIDER by DISTRICT
employees is strictly prohibited. DISTRICT employees shall not be
offered incentives and/or bonuses for recruiting students for the
PROVIDER.

I1I. CONFLICT OF INTEREST
PROVIDER agrees to furnish to DISTRICT a valid copy of the
PROVIDER'S partnership agreement if PROVIDER is a partnership
or the Articles of Incorporation if PROVIDER is a corporation and a
complete and accurate list of the members of the governing body of
the legal entity. PROVIDER shall avoid any actual or potential
conflict of interest on behalf of itself or its employees providing
services hereunder, including, but not limited to, DISTRICT
employee policies.

IV. CONDUCT OF PROVIDER EMPLOYEES
All employees of PROVIDER are to be dressed in a manner
appropriate to teaching young students and conduct themselves as is
appropriate for a person supervising children.

V. FINGERPRINT/BACKGROUND CHECK
PROVIDER agrees that as a condition of entering into this contract,
pursuant to § 1012.32 and § 1012.465, Florida Statutes, any person
entering school grounds or having direct contact with students on
behalf of PROVIDER must meet Level 2 screening requirements as
described in § 1012.32, Florida Statutes. Screening will be at
PROVIDER’S or employee’s expense and must be completed and
credentials issued by the DISTRICT prior to the screened individual
having access to students or to the school grounds. The DISTRICT
reserves the right to prohibit any employee of the PROVIDER from
having contact with students on DISTRICT property if the DISTRICT
has reason to believe that the safety or health of the students might be
in jeopardy.

PROVIDER employee already listed in the Vendor Clearance
Database and existing DISTRICT employees will not need to be
refingerprinted as they are already in the background clearance
database. If PROVIDER hires a DISTRICT employee or someone
already listed on the Vendor Clearance Database, they will need to
submit the name of the employee to Regina Gore ., Secretary for Staff
Development & Personnel, for verification of clearance.
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PROVIDERS shall maintain a current list of all employees and ¢-mail
the DISTRICT's Federal Program Director if any changes are made to
cmployee list.

ID BADGES

All PROVIDER employees must wear ID badges with the employee’s
name and picture prominently displayed at all times while on
DISTRICT property.

TUTOR TRAINING
PROVIDER must submit the Tutor Training Log to the DISTRICT
Federal Programs Director prior to allowing a tutor to provide
tutoring to any student(s). The tutor must sign the Tutor Training
Log verifying that he/she has been trained in the procedures listed
below and has received the appropriate tutoring materials necessary
to implement the PROVIDER’S SES program as documented on the
PROVIDER'S state approved application. The Tutor Training Log
must then be submitted to the DISTRICT so the DISTRICT can
verify that the trained tutor has been cleared through a Level 11
Background Check. Upon such verification, the DISTRICT will
then approve the tutor to begin tutoring. If a tutor begins tutoring
prior to DISTRICT approval, the tutoring time will not be paid for
by DISTRICT.

The PROVIDER must train the tutor in the administration of the
PROVIDER'’S SES program, DISTRICT SES procedures, and
PROVIDER procedures. The training must also include, but shall
not be limited to, the following:

1. ACCIDENT/INCIDENT REPORT
PROVIDER must train all tutoring personnel in appropriate
procedures for handling and reporting accidents or
incidences when a pupil has suffered an injury, injured
another individual or has been involved in an activity
requiring notification of law enforcement or emergency
personnel.

2. CHILD ABUSE REPORTING
PROVIDER assures DISTRICT that all staff members,
including volunteers, are familiar with and agree to adhere to
child abuse and/or missing children reporting obligations and
procedures under Florida law, including but not limited to.,
Florida Statutes 39.201. PROVIDER agrees to provide
annual training to all its employees regarding mandated
reporting of child abuse and missing children. PROVIDER
agrees that all staff members will abide by such laws in a
timely manner.

PROVIDER shall submit immediately by facsimile and mail,
within twenty-four (24) hours, an accident or incident report

to appropriate authorities with a copy to the DIS > Y
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when it becomes aware of circumstances including, but not
limited to allegations of molestation, child abuse, or missing
children under PROVIDER’S supervision.

VIII. EMPLOYEE BENEFITS
PROVIDER represents and warrants to DISTRICT that it will
withhold income tax and social security tax for its emplovees and
will maintain worker’s compensation insurance for cach employee.

PROVIDER understands that its employees will not participate in
any employee benefit provided by the DISTRICT during hours of
employment by PROVIDER.

IX. INDEPENDENT CONTRACTOR
The PROVIDER is, for all purposes arising under this Agreement, an
independent contractor. The PROVIDER and its officers, agents or
employees may not, under any circumstances, hold themselves out to
anyone as being officers, agents or employees of the DISTRICT. No
officer, agent or emplovee of the PROVIDER or DISTRICT shall be
deemed an officer, agent or employee of the other party. Neither the
PROVIDER nor the DISTRICT nor any officer, agent or employee
thereof, shall be entitled to any benefits to which employees of the
other party are entitled, including, but not limited to, overtime,
retirement benefits, workers’ compensation benefits, injury leave, or
other leave benefits.

H. STUDENT LEARNING PLAN (SLP)

A Student Learning Plan (SLP) shall be developed by PROVIDER in consultation with
parents/guardians and DISTRICT for cach eligible student whose parent/guardian elects
to receive SES from PROVIDER. This SLP must be based on academic performance
data and/or a thorough assessment conducted by the state-approved SES PROVIDER.
PROVIDER must clearly state the levels of the student prior to the start of SES. The
goals set forth in the SLP must address specific deficiencies of the student. Each goal
must state the timetable for improving the student’s performance, the specific,
measurable goal that the student will be working towards and the measure of growth that
the student will achieve. All goals must be related to the Sunshine State Standards and be
consistent with the student’s Individual Education Plan (if applicable). PROVIDER shall
submit no more than three (3) goals on each student’s SLP. PROVIDERS must
frequently monitor student’s progress and make students aware of their progress. The
SLP must state the number of sessions to be provided to the student. The SLP shall also
contain the description of how the parent and student’s teacher will be regularly informed
of the student’s progress. The SLP must be signed by the parent, the PROVIDER, and
the DISTRICT before tutoring services may begin.

Changes in any student’s SLP may only be made with the written consent of DISTRICT
in consultation with parents/guardians. PROVIDER, DISTRICT or the parent/guardian
may request a review of a student’s SLP. PROVIDER shall not unilaterally terminate
any SLP. PROVIDER shall obtain written authorization from DISTRICT before

terminating any SLP. A student’s SLP shall terminate if the student ceases to be enrolled
in DISTRICT.

Supplemental Educational Services /_,__\ Initials § C'/K"\/ 3

Provider Contract, 2009-2010

Page 240 of 351



Parents/guardians shall not be charged for any services rendered under the SLP unless
such services and charges are clearly identified in writing as a separate contract
(independent of this contract), agreed upon in advance and signed by the
parents/guardian. In no event shall the agreed upon charges obligate DISTRICT
financially, nor shall DISTRICT incur any obligations or expense in excess of the
state/federal reimbursement amount as determined and published by the Florida
Department of Education.

I. SUPPLIES, EQUIPMENT, AND FACILITIES

PROVIDER shall be solely responsible for the provision of all appropriate educational
materials, supplies, equipment, and facilities for a pupil as outlined in the PROVIDER'S
state approved application and required in the pupil’s SLP. A PROVIDER who desires
to use DISTRICT’S facilities must make a separate application for use of facilities
through DISTRICT’S Rental of Facilities Agreement, which outlines facilities use and
fees. DISTRICT may deny an applicant’s request. DISTRICT facilitiecs may not be
available during non-student days. PROVIDERS using DISTRICT’S facilities will not
have access to the DISTRICT'S computers, supplies, or equipment without prior
approval. All tutoring sites must be maintained in a clean and safe condition and be
located in an area that is safe and secure.

PROVIDERS who are permitted to use DISTRICT'S facilities shall submit the following
at least 30 days prior to intended use of facility: the completed Rental of Facilities
Agreement, a check for the total amount due made payable to The School Board of
Gadsden County, and a separate check made payable to the school for the damage
deposit. All Rental of Facilities Agreements and checks should be turned in to the
Director of Facilities, Mr. Wayne Sheppard. If PROVIDER does not submit the
completed form and payment 30 days prior to the intended use of the facility, DISTRICT
will notify PROVIDER in writing that the Rental of Facilities request will be denied and
the PROVIDER will not be allowed to use the facility The DISTRICT shall deliver
revisions to PROVIDER once they are effective. One average size classroom may be
used to tutor no more than 10 students at any one time. If the PROVIDER is permitted to
use a DISTRICT school, the PROVIDER must inform the principal or his/her designee
immediately upon arriving on the campus and just before vacating the campus for each
tutoring session,

J. STUDENT RECORDS

All student records shall be kept in a secure location preventing access by unauthorized
individuals. PROVIDER will maintain an access log delineating, date, time, agency, and
identity of any individual accessing student records.

PROVIDER agrees to provide access to and copies of student records to DISTRICT
and/or the parents/guardians of DISTRICT’S student. PROVIDER shall not forward to
any person other than parents/guardians, any student record without the written consent
of the parent/guardian or DISTRICT,

PROVIDER shall maintain a monthly student attendance sheet for cach student. The
student’s attendance sheet should include the name of each student, name of PROVIDER,
the employee who rendered the service, the amount of time of such service, and the
student’s signature or parent’s signature for each session attended. PROVIDER is paid
only for sessions students attend. All records of attendance shall be maintained on the

DISTRICT’S SES Student Attendance Form. \
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If a parent requests that the PROVIDER withdraw a student from the program, the
PROVIDER should notify the DISTRICT in writing stating the rcason(s) for the request.

If a student fails to attend three consecutive tutoring sessions, the PROVIDER must
contact the parent prior to the next tutoring session. If PROVIDER is unable to contact
the parent after three attempts, the PROVIDER should notify the DISTRICT

immediately.

If PROVIDER determines that a student is not going to be able to be tutored in
compliance with the terms set forth in the SLP, the PROVIDER must initiate a revision
of the SLP and receive written approval from the parent and the DISTRICT.

I. ATTENDANCE ROSTERS

The MONTHLY Attendance Roster should include the name of each student,
name of PROVIDER, the employee who rendered the service, and the start time
and end time of such service. The parent or authorized supervising adult taking
charge of the student after the tutoring session must sign their full name on the
attendance sheet at the end of each session the student attends. A student
signature will only be accepted in the event that the PROVIDER has received
written notice from the parent that the student is to walk home. The person
signing should also note the time the student is being signed out of the
PROVIDER'’S care. The student’s tutor should sign the bottom of each
attendance record verifving that all data recorded on the Attendance Form is
complete and accurate. All records of attendance shall be maintained on the
DISTRICT’S SES Attendance Form for each student and will be submitted with
the PROVIDER'S monthly invoice.

Il. PROGRESS REPORTS

All Progress Reports shall contain the student’s name, school, homeroom teacher,
the goal(s) the student is working towards, and the percentage of cach tutoring
goal accomplished as evidenced by tutoring work completed. The student’s level
of attendance and level of participation must also be included.

PROVIDER must regularly notify each student’s parents and teachers of the
student’s progress. If requested by the DISTRICT or a parent, the PROVIDER
shall give these reports in the following languages: English, Spanish. Creole, and
Portuguese.

To measure the student’s progress toward achieving the goals by the following
method(s):

Frequent monitoring through informal or formal assessments.

To send progress reports to regularly inform the student’s parents, the student’s school
and the DISTRICT regarding the student’s progress toward achieving the goals stated on
the Student Learning Plan. Progress reports will be submitted to each according to the
following schedule:
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To parents Weekly o Monthly &

To the school Weekly o Monthly ¥
To the DISTRICT Monthly X
# Sessions per Week: _3 # Sessions per Month: /A

Type of Service:  Check and complete all that apply.
Online O One-on-One 4
Small Group M- Maximum number of students per tutor E )

Time/Day of Sessions: )
B/Tom p 615 pm  Men, Tdes | Weof, Thuws 50k ST ity

Location of Sessions: Check all that apply.

o School campus o Provider facility =~ ® Faith-based center
0 Community-based center o Student’s home (on-line or computer-based)
o Child Care Center o Public site such as public library

0 Student’s home with tutor present

Such services shall include all of the accommodations stated in the student’s IEP, LEP
Plan, and 504 Plan if applicable.

K. START OF TUTORING

PROVIDER must be able to provide services to eligible students no later than October
15, 2009, contingent upon receipt of the DISTRICT approved student enrollment list
being provided at least 20 days prior to the start date.

Tutoring must commence within thirty (30) calendar days of PROVIDER receiving
student contact information. If PROVIDER fails to start tutoring with at least 80% of
students that the DISTRICT assigns to PROVIDER, the DISTRICT will reassign any
students that have not started tutoring and PROVIDER will not receive any incoming
students from DISTRICT’S future enrollment periods. PROVIDER will be given an
additional fifteen (15) calendar days to begin services with the remaining 20% of
students. Failure to start tutoring with the remaining 20% of students will result in
DISTRICT reassigning students to a new company.

SLPs for students must be submitted at least five (5) business days prior to the start date.

L. TUTORING SERVICES
I. PROVIDER APPLICATION

PROVIDER must deliver services in compliance with the PROVIDER'S
state approved application.

II. FEDERAL/STATE LAWS
During the term of this Agreement, PROVIDER shall comply with all
applicable federal, State Board of Education, and local statutes, Iaz
\ ) (’/
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ordinances, rules and regulations relating to the provision of Supplemental
Educational Services, including securing and maintaining in force such
permits and licenses as are required by law in connection with the furnishing
of services pursuant to the Contract.

PROVIDER must also ensure that the SES is in compliance with federal/state
laws and DISTRICT Rules regarding health, safety, and civil rights including
but not limited to the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act.

IIl. TUTORING CONTENT
Tutoring sessions must be related to each student’s goals. If it is found that
tutoring is not in conformity with the PROVIDER’S state-approved
application, the student’s SLP, or the student’s MONTHLY Attendance
Form, then that tutoring session will not be paid by the DISTRICT and
the PROVIDER must submit a written plan to the DISTRICT Federal

Programs Director to revise the tutoring sessions to meet the needs of the

individual students before tutoring may continue.

IV. TUTORING LIMITS
PROVIDER shall limit tutoring to six (6) hours per week.

M. CONTROL OF STUDENTS

PROVIDER, while providing services, shall be responsible for the control and safety of
all students from the time the student arrives for services until the student is placed under
the control of the parent/guardian or other approved caregiver, at the end of the service.
The PROVIDER must escort all students to the proper caregiver or approved means of
transportation at the end of service. The PROVIDER must check the ID of the person
picking up the child to make sure it matches an individual allowed to care for that child if
the person is unknown to the PROVIDER.

N. MONTHLY INVOICES

PROVIDER shall submit to DISTRICT monthly invoices itemized by student name and
student identification number, actual number of hours by subject for which services were
provided. and an amount due. For each monthly invoice PROVIDER shall submit:

I.  Original attendance records as described in Section J-I or if the
PROVIDER is computer based, a form generated from the program
being used by the student showing the dates and times the student
was logged into the system.

IL. A progress report as described in Section J-II for each student
completed monthly.

Tutoring that extends beyond six (6) hour per week will not be paid by DISTRICT,
PROVIDER is paid only for sessions students attend. PROVIDER shall receive
compensation in the amount of * 70, co— not to exceed the per hour rate as stated in state-
approved application. PROVIDER is paid only for students who have an active Student
Learning Plan with said PROVIDER. The DISTRICT shall make monthly payments to
the PROVIDER within 30 days of the submitted invoice provided that the invoices are
submitted no later than the 15" (day) of the month following services rendered. The total
payment for the 2009-2010 school year will not exceed $1,235.00 per student@‘ .
Supplemental Educational Services Initials )
Provider Contract. 2009-2010 B S

Page 244 of 351



amount will be adjusted based on the final award of funds to the Florida Department
of Education by US Department of Education. All invoices must be submitted to the
Federal Programs director at 35 Martin Luther King Jr. Blvd.. Quincy. FL _32351. The
last day that PROVIDER may provide SES will be June 17, 2010. The last day to submit
an invoice will be June 24, 2010, unless funds become available for services beyond June
24.2010.

0. INCENTIVES
PROVIDER must limit student incentives as follows:

I. Must not exceed a total of fifty ($50.00) per student for all incentives;
I1. Incentives must be carned by achievement or attendance:

PROVIDER shall not provide parent incentives.

P. CONTACT PARENTS
PROVIDER must contact the parent of any student who misses three or more days of

tutoring in a timely manner. If contact cannot be made, the PROVIDER must notify the
DISTRICT immediately.

Q. CONTINUE TUTORING

PROVIDER must continue to provide supplemental educational services to eligible
students who are receiving such services until exhaustion of DISTRICT funds per student
allocation amount as determined and published by the Florida Department of Education.

R. ACCESS TO RECORDS

PROVIDER shall allow access to its facilitics and records for periodic monitoring of
each student’s instructional program by DISTRICT and shall be invited to participate in
the review of each student’s progress by DISTRICT as needed. DISTRICT
representatives shall have access to observe cach student at work, observe the
instructional setting, review lesson plans, interview PROVIDER, and review students’
progress including the behavior intervention plan, if any.

S. INSPECTION AND AUDIT

PROVIDER shall provide access to records or reports, or other matters relating to the
Contract, upon request by DISTRICT or appropriate federal and/or state agency. Fiscal
and all required records shall be maintained by PROVIDER for five (5) years after final
pavment and pending matters are closed and shall be available for audit.

T. SUBCONTRACT AND ASSIGNMENT

PROVIDER shall not subcontract or assign any of the work contemplated under this
Contract without first obtaining written approval from DISTRICT. Such approval shall
be attached and made part of this Contract. Subcontracts or assignments may be entered
into only with PROVIDERS certified by the Florida Department of Education.

U. INDEMNIFICATION

PROVIDER shall defend, hold harmless, and indemnify DISTRICT and its governing

board, officers, agents, and employees from and against all liabilitics and claims for

damage for death, sickness, or injury to any person(s) or damage to any property,

including, without limitation, all consequential damages and expenses (including attorney

fees). from any cause whatsoever arising from or connected with its service hwt;
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resulting from the negligence or intentional acts of PROVIDER, its agents or employees.
It is understood and agreed that such indemnity shall survive the termination of this
Contract.

V. COPYRIGHT AND PATENT INFRINGEMENT LAWS

All matenals used by PROVIDER are subject to federal law regarding copyrights and
patents.

W. REQUIRED DOCUMENTS

PROVIDER shall provide the DISTRICT with the following required documents when
the executed contract is submitted to DISTRICT.

I. Insurance certificate with satisfactory evidence of compliance with
all insurance coverage Section 3.B of this contract.

II. Accident/Incident reporting procedures as described in Section
G-VII of this contract.

IT1.  Partnership agreement, Articles of Incorporation and/or registration
of fictitious name(s).

4. RIGHT TO WITHHOLD
DISTRICT may withhold payment to PROVIDER, with a written notice of such
withholding, when in the opinion of DISTRICT, PROVIDER is not in compliance with
this contract.

If DISTRICT gives notice of intent to withhold, PROVIDER shall have fourteen (14)
calendar days from the day of receipt of said notice to correct such deficiency and/or may
invoke the dispute resolution provision herein. If deficiency is not corrected within
fourteen (14) calendar days, the DISTRICT will give written notice to terminate this
contract.

5. TERMINATION
To terminate this Contract, either party shall give twenty (20) calendar days written
notice as provided herein prior to the date of the termination. The fourteen (14) day
notice of intent to withhold will be counted as part of the twenty (20) calendar day
written notice.

A. This Contract may be terminated if PROVIDER fails to submit the
required documents and the executed contract by the due date, August
11, 2009.

B. This Contract may be terminated if PROVIDER is unable to mect the
agreed-upon goals and timetables as established in the student’s SLP.

C. This Contract may be terminated if PROVIDER fails to comply with all
marketing requirements or if PROVIDER distributes incorrect
information about PROVIDER’S program.

D. If DISTRICT must present PROVIDER with more than two notices of
intent to withhold, upon third such notice DISTRICT will notify
PROVIDER of intent to terminate this contract.

E. This Contract may be terminated by DISTRICT or PROVIDER at any

time. -
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10.

11.

12,

F. PROVIDER'’S exercise of its right to terminate this Contract shall not
alleviate its responsibilities to complete any existing SLP’s. Upon
termination without default of PROVIDER, DISTRICT shall pay.,
without duplication, for all services satisfactorily performed to date of
termination. In consideration of this payment, PROVIDER waives all
rights to any future payments for damages.

G. Any amounts owed DISTRICT by PROVIDER at the time of
Termination will be set off against the final payment.

PROHIBITION OF LOBBYING
No funds made available shall be used in any way for lobbying or fundraising activitics.

INDEPENDENT CONTRACTOR STATUS

This Contract is by and between two independent entities and is not intended to and shall
not be construed to create a relationship with the PROVIDER or agent, scrvant,
employee, partnership, joint venture, or associate. PROVIDER understands and agrees
that it shall be responsible for providing its own salaries, payroll, taxes, withholding,
insurance, workers compensation coverage and all other benefits of any kind, as required
by law for its own employees, and assumes the full responsibility for the acts, and/or
omissions of his/her employees or agents as they relate to the services to be provided
under this Contract.

NON-EXCLUSIVITY

It is understood that the DISTRICT may also contract with other PROVIDERS to provide
SES services. This contract in no way gives exclusivity to the PROVIDER for services
rendered under the SES program

GOVERNING LAW
The terms and conditions of this Agreement shall be governed by the Laws of the State of
Florida with venue in Gadsden County, Florida.

DISPUTES

Dispute between DISTRICT and PROVIDER concerning the meaning, requirements or
performance of this Contract shall be submitted in writing and delivered in person or by
certified mail to Tammy McGriff Farlin. The determination of DISTRICT shall be made
by the Superintendent’s designee, and shall be made in writing and shall be binding for
both parties.

MODIFICATION AND AMENDMENTS

This Contract may be modified or amended only by a written document signed by
authorized representatives of PROVIDER and DISTRICT. No change in this Contract or
in the SLP shall result in DISTRICT financial obligation to PROVIDER in excess of the
State/Federal reimbursement rate per student per year to DISTRICT.

NOTICES

Notices required under this Contract shall be valid when delivered by hand delivery,

certified mail, facsimile transmission, email or national overnight delivery or courier

service such as Federal Express or UPS. All correspondence to the DISTRICT must be

delivered to Tammy McGriff Farlin, Title I Coordinator. at 35 in Luther King, Jr.

Blvd. Quincy, FL 32351 All correspondence to PROVIDER will be pmviﬁfo Tc
QL
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address as noted on the PROVIDER'S state approved application unless DISTRICT is
otherwise notified in writing.

13. SEVERABILITY CLAUSE
If any provision of this Contract is held in whole or in part to be unenforceable by
DISTRICT for any reason, the remainder of that provision and of the entire Agreement
shall be severable and remain in effect.

14. ENTIRE CONTRACT/AGREEMENT
The following School Board of Gadsden county Title I Supplemental Educational Service
documents constitute the entire Agreement between DISTRICT and PROVIDER:

This Contract

Student Enrollment Form completed by parents

PROVIDER SES Application approved by the Florida Department of
Education

Insurance Provisions

Tutor Training Log signed and dated by trained tutors

District Employee Code of Ethics Pledge

Student Learning Plan (SLP)

Rental of Facilities Policy.

o oos

R mo

These documents supersede any prior or contemporaneous understanding or agreement with
respect to the services contemplated.
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THE SCHOOL BOARD OF /] 0d e COUNTY
TITLE | SUPPLEMENTAL EDUCATIONAL SERVICES CONTRACT

Signature Page

Each party signing this contract on behalf of either party individually warrants that he or she has
full legal power to execute the contract on behalf of the party for whom he or she is signing and
to bind and obligate such party with respect to all provisions contained in the contract.

DISTRICT:

_ Judge Helms
Board Chairperson: Name / Signature / Date

_ Reginald C. James
Superintendent (Gadsden County): Name / Signature / Date

The School Board of Gadsden County: Florida

35 Martin Luther King, Jr. Blvd, Quincy. FL 32351

SUPPLEMENTAL EDUCATIONAL SERVICESZI(OV] ER:
/

(dhemkr} L T\Cnm}qggo Chhax re— 8//:’/0)

Provider Authorized Representative: Name / Title / Signature / Date

777,( /f‘— c JhOr) /-/ )&"ﬁrn} éﬂ?htwf a’ b€ Mfwﬁ’ é/.??{”«' -f.

Name of Supplemental Educational Scrvléc Provider:”

,/ﬂ ) Llenes? < Sheec

Address

‘{;{u.-'l(’% P 323\
Tl 7

"City / State / Zip Code

C,:gga. TP -5 ¢y / b - A O/37 &

Phone Number / Tax Identification Number:

Authorized name, contact number and address for sending notice and information
if different from above:

Name / Title Address
Datc / Phone Number City / State / Zip code
| _ i
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I NOTICE OF ELECTION TO BE EXEMPT

Please refer to the written instructions prepared by the Biffactivellssiia Date:
Division of Workers’ Compensation before completing this form.

Expiration Date:
By filing this application, you elect to be exempt from the provisions of Chapter 440,
Florida Statutes and waive any right you may have to workers’ compensation benefits in | Control Number:
the State of Florida should you become injured on the job. Any person who knowingly and
with _intent to injure, defraud, or deceive the Division or any employer, emplovee, or |pogtmark Date:
insurance company or purposes program, files a Notice of Election to be Exempt
containing any false or misleading information is guilty of a felony of the third degree. |Received Date:
Certain documentation is required by law to be attached to this application-refer to the
instruction sheet for more details.

I am applying for exemption as a (check only one box in this section):

CONSTRUCTION INDUSTRY ( $50.00 FEE REQUIRED )

[] Sole Proprietor ~ [_] Partner [[] Corporate Officer (your corp. title: ) -OR-
NON-CONSTRUCTION INDUSTRY (NO FEE REQUIRED) |
1 Corporate Officer (your corp. title: Eloig )

CORPORATE OFFICERS AND PARTNERS: List the registration number of your business on file with the Division of Corporations,
Department of State’s Office (NOTE: your partnership may not have one, but all corporations must have one. If your partmership doesn’t
have one, state “N/A™): CH0O0OCRSS Y
THIS EXEMPTION APPLICATION APPLIES ONLY TO THE PERSON SIGNING THE APPLICATION
AND ONLY FOR THE BUSINESS ENTITY LISTED IN THE FOLLOWING SECTION

Business Name: 77 _,'?&'LT(ﬁﬁg;«: p o D;&:( Y Trade Name; d/b/a; or a/k/a:
C’L('J'L{t ML o 1 f}1 L /uk‘---f' CL’»_'[{"‘.- 7.,.

Business Mailing Address: g ' ) / City: : State: o Zip:

IA]  Fhknest P i étu-r Ic 3235/
County: C J Phone No.:_ Nature of Business: FEIN: ,, N

Xotsolenr | (90 RUA- 47 | Ary sehal Fatwil  AC A 6154

Unemployment Compensation Date Business Established: o | No. of Employees: /
Tax No: L5085 -
Are you required to be registered or certified pursuant to Chapter 489, F. 8.7 E}NO Yes: list all certified or registered

licenses issued to you pursuant to Chapter 489, Florida Statutes

Are you or a qualifier for your business required by the county or the municipality in which your business mailing address is
located to have an occupational license for the business which is the subject of this application? No []Yes:

YOU MUST ATTACH A COPY OF A CURRENT OCCUPATIONAL LICENSE
Are you employed by any sole proprietorship, partnership, corporation or business entity other than the business to which this application
ipplies?¢’] NO [] YES list the name of all other businesses in which you are employed:

\FFIDAVIT OF APPLICANT: I hereby certify that the information contained herein is true and correct to the best of my

nowledge and belief; that this election does not exceed exemption limits for corporate officers or partners as provided in §440.02
florida Statutes; and that I will secure the payment of workers’ compensation benefits, pursuant to Chapter 440, Florida Statutes,
sr any employee I now have or may hereinafter acquire, far which my business is required by Florida law to secure such benefits.

' 7/ - — - . - - % =

/u/(ﬁ,/ﬂ > T Jthn ! A 21 83 1 3UC St A1 S
PEPRINT NAME OF PERSON APPLYING FOR EXEMPTION SOCIAL SECURITY NO. mo. day yr.

/ . . . Lo DATE OF BIRTH
( " Z 8, /0, oS

PLICANT'S SIGNATURE DATE SIGNED
YTARY STATE OF FLORIDA, COUNTY OF
arn to and subscribed before me this day of 5 , by
sonally Known OR Produced Identification Type of Identification Produced
TARY SIGNATURE My Commission Expires

(SEE REVERSE FOR ADDITIONAL INFORMATION)

Workers’ Compensation Information Online - http:/www.fldfs.com/WC/
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ACORD. CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DO/YYYY)
OPID AS
FOUND-1 08/11/09

PRODUCER

Pat Thomas & Associates
P.O. Box 1919

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

Quincy FL 32353
Phone: 850-875-1776 Fax:850-875-2776 INSURERS AFFORDING COVERAGE NAIC #
INSURED INSURERA.  Southern Cross Underwrite
INSURER B:
Foundation for Dreams Communit INSURER C:
12 1l Earnest Street INSURER D
Quincy FL 32351 .
INSURER E:
COVERAGES
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUGH
POLICIES AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS
INSRADD'L T POLICY EFFECTIVE |
LTR INSRO TYPE OF INSURANCE POLICY NUMBER DATE (MM/DD/YY) | DATE (MM/DD/YY) LIMITS
[ GENERAL LIABILITY EACH OCCURRENCE $1,000,000
A | | X | COMMERCIALGENERALLABILITY | US50148A- $1,000,000 08/11/09 | 08/11/10 PREMISES (Ea occurence) | $ 50,000
| CLAIMS MADE @ OCCUR MED EXP (Anyoneperson) | 55,000
| X |Sexual/Physical US50148A- $25,000/$50,000 08/11/09 | 08/11/10 |PERSONAL&ADVINJURY |51,000,000
X |Professional E&0 | U550148A- $1,000,000 08/11/09 08/11/10 | GENERAL AGGREGATE $1,000,000
[ GEN'L AGGREGATE LIMIT APPLIES PER PRODUCTS - COMP/IOP AGG |51,000,000
|poucy [ |58% [ Jioc
| AUTOMOBILE LIARILYTY COMBINED SINGLELIMIT |
| ANY AUTO (Ea accident)
| - ALL OWNED AUTOS BODILY INJURY $
SCHEDULED AUTOS {Per person)
| HIRED AUTOS BODILY INJURY $
NON-OWNED AUTOS (Per accident)
PROPERTY DAMAGE s
(Per accident)
GARAGE LIABILITY AUTO ONLY - EAACCIDENT | §
ANY AUTO OTHER THAN EAACC | § N
AUTO ONLY: AGG | 3
EXC ESS/UMBRELLA LIABILITY EACH OCCURRENCE 5
| OCCUR EI CLAIMS MADE AGGREGATE 5
= ‘ —]
DEDUCTIBLE s
RETENTION 5 3
WORKERS COMPENSATION AND Tonc e | oy
EMPLOYERS' LIABILITY EL H ACCIDENT T ——
ANY PROPRIETOR/PARTNERIEXECUTIVE i M L]
| OFFICERIMEMBER EXCLUDED? E.L DISEASE - EA EMPLOYEE §
If yas, describe under
SPECIAL PROVISIONS below E.L. DISEASE - POLICY LIMIT ] ]
OTHER

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT | SPECIAL PROVISIONS
Gadsden County School Board as Additional Insured

CERTIFICATE HOLDER

CANCELLATION

SCHOOLB

Gadsden County School Board
35 MLK Blvd
Quincy FL 323251

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL 3L__ DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

REPRESENTATIVES.
AUT
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The School Board of Gadsden County Florida
Title 1 Supplemental Educational Services Contract

ASH Avgust, 007
THIS SUPPLEMENTAL EDUCATIONAL-SERVICE PROVID REEMENT
(*Contract™) is made and entered this A day of - N Lo ¢ . between the

School Board of Gadsden County Florida in Quincy. Floridaf(heréir{aﬁer referred to as the
“DISTRICT,”) and

Name of State-Approved SES Provider: Q;)}L.q“ L("‘l’ib"nm A ‘fh lé’c-u ; D; &)
Contact Address:  |Y( ) Py /]-U.'f]\éf shree] (j
City, Zip, State: 2N e .

%U.L\/\.L 35 e /._‘.Z 33—

Supplemental Educational Service Provider (hereinafter referred to as the “PROVIDER™) for the
purpose of providing Supplemental Educational Services (SES) to eligible students.

RECITALS

WHEREAS, DISTRICT is authorized by state and federal law to enter into an agreement with
the State-Approved Supplemental Educational Services PROVIDERS for the aforementioned
purpose.

WHEREAS, PROVIDER is specially trained, experienced and competent to perform the SES
required by DISTRICT, and such services are needed on a limited basis: and

WHEREAS, No Child Left Behind Act. 20 U.S.C. Section 6316(e) outlines the requirements for
supplemental educational services; and

WHEREAS, PROVIDER has been approved by the State of Florida Department of Education

has having met the qualifications to be certified as a Supplemental Educational Services
PROVIDER: and

WHEREAS, PROVIDER is willing to provide such services to DISTRICT s eligible students if
selected by the parent/guardians of eligible students; and

WHEREAS. PROVIDER is financially sound and otherwise capable of fulfilling its
requirements to the DISTRICT, students and parents during the term of this Contract.

DEFINITIONS

° Eligible Students. Students are eligible to receive SES if they are eligible for free or
reduced price lunch and the school in which they are enrolled has been identified as
in need of improvement for three or more consecutive years according to NCLB.

o Student Learning Plan (SLP). NCLB requires each school district to enter into an
agreement with the state-approved provider selected by a parent. This agreement is
recognized in Florida as the SLP and must be developed in consultation with the
student’s parents and the provider. The plan must include a statement of specific
achievement goals for the students, how the student’s progress will be measured. and
a timetable for improving achievement that, in the case of a student with disabilities.
is consistent with the student’s IEP under IDEA or the student’s section 504 plan.

Supplemental Educational Services Initials  / '1_1-’__
Provider Contract. 2009-2010
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The SLP must also describe how the student’s parents and teacher will be regularly
informed of the student’s progress.

Parents/Guardianship. For the purpose of this Contract, a parent is the natural or
adoptive parent, legal guardian, or surrogate parent as indicated by the judicial
system.

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES
CONTAINED HEREIN, it is agreed between the parties as follows:

1.

2.

TERM

This Contract shall become effective upon full execution of the contract by both parties
and shall remain in force until July 1, 2010.

DISTRICT OBLIGATIONS

The DISTRICT must:

A. NOTIFY PARENTS

Annually notify parents of eligible students (during years when it is required by NCLB to
offer SES) before and after the start of the school year of the opportunity to obtain SES
and provide them with a list of state-approved SES providers:

B. ASSIST PARENTS
Assist parents, if requested by them, in obtaining additional information regarding state-
approved SES PROVIDERS that are available to serve their child(ren);

C. STUDENT ENROLLMENT FORM

Provide sample Student Enrollment Form to PROVIDER. PROVIDER shall not
complete the Student Enrollment Form. It is the PARENT’S sole responsibility to
complete the Student Enrollment Form.

D. PRIORITIZE STUDENTS
Prioritize students if numbers exceed DISTRICT set aside funds providing services for
the lowest achieving eligible students.

E. PROVIDE STUDENT CONTACT INFORMATION

Once a parent selects a PROVIDER for their child(ren) and after the contract with the
DISTRICT is signed, the DISTRICT must notify the PROVIDER within ten (10)
business days after the close of each enrollment period of the student’s name. school.
address and telephone of record, and allow the PROVIDER to initiate contact with the
student’s parents for the provision of SES. To ensure SES PROVIDERSs have access to
correct student contact information, the DISTRICT has to maintain an updated student
contact list.

F. PAY PROVIDER

Agree to pay the PROVIDER for educational services provided in compliance with the
PROVIDER'S state-approved application. Services beyond the supplemental educational
services consistent with the state approved application, including, but not limited to,
assessing students, development of Student Learning Plans. homework help,
transportation and/or provision of facilities, will not be paid by DISTRICT, DISTRICT

Supplemental Educational Services Initials Ay \
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will not pay more than the per pupil allocation amount as determined and published by
the Florida Department of Education.

3. PROVIDER OBLIGATIONS AND PROHIBITIONS

The PROVIDER must:

A. ANNUAL MEETING

PROVIDER must attend the Annual Provider Meeting to discuss PROVIDER obligations
if PROVIDER did not provide SES to students in DISTRICT in 2008-2009 or if
PROVIDER did not attend the DISTRICT Technical Assistance meeting at the end of the
2008-2009 school year. Due to extenuating circumstances (illness or extreme weather) in
lieu of the annual PROVIDER meeting, PROVIDER may schedule an individual meeting
with DISTRICT SES coordinator within seven (7) days of the Annual Provider Meeting.

B. INSURANCE

PROVIDER will obtain and maintain insurance. At the time of executing this
Agreement, PROVIDER shall furnish a certificate of insurance naming the School Board
of Gadsden County. Florida as a certificate holder and additional insured.

Certificates of coverage shall include adequate information to determine adequacy of
coverage. including. but not limited to:

I Confirmation of deductibles for each policy and coverage
2. Copy of Additional Insured endorsement.
3. Copy of the endorsement providing thirty (30) day notice to the DISTRICT

for cancellation, non-renewal or major coverage change.
4. Copy of endorsement providing waiver of subrogation.

In the event PROVIDER pays insurance premiums more frequently than annually,
PROVIDER shall promptly upon the making of each premium payment provide evidence
thereof to DISTRICT.

All insurance policies shall be insured with insurers qualified to do business in Florida
and having an A.M. BEST rating of at least B+ [X.

All policies (except Worker’s Compensations and Employee Liability) shall provide the
following endorsements:

1. The School Board of Gadsden County, Florida as an additional insured
utilizing the following language: The School Board of Gadsden County
Florida, including all current, former, and future Board members.
employees, officers, volunteers, and agents.

2. A thirty (30) day notice to the DISTRICT for cancellation. non-renewal or
major coverage change.

A waiver of subrogation should be included on the General Liability policy as well as the

Worker’s Compensation policy.

| a
\J 7
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PROVIDER insurance requirements:

I. Commercial General Liability Coverage (Coverage shall include bodily

injury, property damage, personal injury. contractual liability. sexual abuse
and molestation coverage) Limits: $1.000.000.00

2. Worker (()I'I}]JCI'IbﬁlIOI‘I Insurance (If a provider is entreating board premises
for services, a waiver of subrogation must be provided.)
Limits: $1.000.000.00

3. Aum Liahilil\ (if the pm\ridcr is lranbpmling studems}

4. Hmr ‘md Omlssmns (Thc prm ider agrees tn continue insurance coverage for
"4 monlh*‘s after cancellation/termination of this Agreement.)

C; PROHIBITION OF DISCLOSURE

PROVIDER must not disclose to the public the identity of any student eligible for or
receiving Supplemental Educational Services without the written permission of the parent
of such student.

D. PROHIBITION OF DEFAMING DISTRICT
PROVIDER must not defame the DISTRICT in any way or at any time, including but not
limited to recruiting, advertising, presentations, publications, and/or parent conferences.

E. EQUAL OPPORTUNITY
PROVIDER shall not discriminate on the basis of race, color, religion, sex. age, national

origin, marital status or qualified disability in its employment practices or operation of its
programs.

F. MARKETING REQUIREMENTS
All marketing materials must be reviewed and approved by Tammy McGriff Farlin,
Federal Programs Director prior to distribution. All marketing materials distributed to
parents must include the following:
* “Inorder for your child to be eligible for free tutoring. your child must attend
a Title 1 School in its second year of school improvement AND hc eligible
for Free or Reduced Price Lunch for the 2008-2009 school year.”

In addition PROVIDER may list the eligible SES schools where PROVIDER will be
providing SES.

Failure to comply with all marketing requirements will result in this contract becoming
null and void.

G. PROVIDER EMPLOYEES
PROVIDER must ensure that all tutorial stafT

I. QUALIFICATIONS

Meet the minimum qualifications for Title 1 paraprofessionals, as
specified in the PROVIDER application.

Supplemental Educational Services Initials |0\
Provider Contract. 2009-2010 —_— =

Page 255 of 351



II. CODE OF ETHICS
All teachers who are employed by PROVIDER remain subject to the
Code of Ethics of the Education Profession in Florida. PROVIDERS
may not request that teachers engage in any activity that is not
permitted under the Code of Ethics of the Education Profession in
Florida.

Recruitment of students on behalf of PROVIDER by DISTRICT
employees is strictly prohibited. DISTRICT employees shall not be
offered incentives and/or bonuses for recruiting students for the
PROVIDER.

IIl. CONFLICT OF INTEREST
PROVIDER agrees to furnish to DISTRICT a valid copy of the
PROVIDER’S partnership agreement if PROVIDER is a partnership
or the Articles of Incorporation if PROVIDER is a corporation and a
complete and accurate list of the members of the governing body of
the legal entity. PROVIDER shall avoid any actual or potential
conflict of interest on behalf of itself or its employees providing
services hereunder, including. but not limited to. DISTRICT
employee policies.

IV. CONDUCT OF PROVIDER EMPLOYEES
All employees of PROVIDER are to be dressed in a manner
appropriate to teaching young students and conduct themselves as is
appropriate for a person supervising children.

V. FINGERPRINT/BACKGROUND CHECK
PROVIDER agrees that as a condition of entering into this contract,
pursuant to § 1012.32 and § 1012.465, Florida Statutes, any person
entering school grounds or having direct contact with students on
behalf of PROVIDER must meet Level 2 screening requirements as
described in § 1012.32, Florida Statutes. Screening will be at
PROVIDER’S or employee’s expense and must be completed and
credentials issued by the DISTRICT prior to the screened individual
having access to students or to the school grounds. The DISTRICT
reserves the right to prohibit any employee of the PROVIDER from
having contact with students on DISTRICT property if the DISTRICT
has reason to believe that the safety or health of the students might be
in jeopardy.

PROVIDER employee already listed in the Vendor Clearance
Database and existing DISTRICT employees will not need to be
refingerprinted as they are already in the background clearance
database. If PROVIDER hires a DISTRICT employee or someone
already listed on the Vendor Clearance Database. they will need to
submit the name of the employee to Regina Gore . Secretary for Staff
Development & Personnel. for verification of clearance.

Supplemental Educational Services P Trvitials AN/
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VII.

PROVIDERS shall maintain a current list of all employees and e-mail
the DISTRICTs Federal Program Director if any changes are made to
employee list.

ID BADGES
All PROVIDER employees must wear 1D badges with the employee’s

name and picture prominently displayed at all times while on
DISTRICT property.

TUTOR TRAINING

PROVIDER must submit the Tutor Training Log to the DISTRICT
Federal Programs Director prior to allowing a tutor to provide
tutoring to any student(s). The tutor must sign the Tutor Training
Log verifying that he/she has been trained in the procedures listed
below and has received the appropriate tutoring materials necessary
to implement the PROVIDER’S SES program as documented on the
PROVIDER'S state approved application. The Tutor Training Log
must then be submitted to the DISTRICT so the DISTRICT can
verify that the trained tutor has been cleared through a Level 11
Background Check. Upon such verification. the DISTRICT will
then approve the tutor to begin tutoring. Ifa tutor begins tutoring
prior to DISTRICT approval. the tutoring time will not be paid for
by DISTRICT.

The PROVIDER must train the tutor in the administration of the
PROVIDER’S SES program, DISTRICT SES procedures, and
PROVIDER procedures. The training must also include, but shall
not be limited to. the following:

1. ACCIDENT/INCIDENT REPORT
PROVIDER must train all tutoring personnel in appropriate
procedures for handling and reporting accidents or
incidences when a pupil has suffered an injury, injured
another individual or has been involved in an activity
requiring notification of law enforcement or emergency
personnel.

2. CHILD ABUSE REPORTING
PROVIDER assures DISTRICT that all staff members.
including volunteers, are familiar with and agree to adhere to
child abuse and/or missing children reporting obligations and
procedures under Florida law, including but not limited to,
Florida Statutes 39.201. PROVIDER agrees to provide
annual training to all its employees regarding mandated
reporting of child abuse and missing children. PROVIDER
agrees that all staff members will abide by such laws in a
timely manner.

PROVIDER shall submit immediately by facsimile and mail,
within twenty-four (24) hours, an accident or incident report
to appropriate authorities with a copy to the DISTRICT _

Supplemental Educational Services Initials A\ ¢/ ~
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when it becomes aware of circumstances including, but not
limited to allegations of molestation, child abuse, or missing
children under PROVIDER’S supervision.

VIII. EMPLOYEE BENEFITS
PROVIDER represents and warrants to DISTRICT that it will
withhold income tax and social security tax for its employees and
will maintain worker’s compensation insurance for each employee.

PROVIDER understands that its employees will not participate in
any employee benefit provided by the DISTRICT during hours of
employment by PROVIDER.

IX. INDEPENDENT CONTRACTOR
The PROVIDER is, for all purposes arising under this Agreement, an
independent contractor. The PROVIDER and its officers, agents or
employees may not, under any circumstances, hold themselves out to
anyone as being officers, agents or employees of the DISTRICT. No
officer, agent or employee of the PROVIDER or DISTRICT shall be
deemed an officer. agent or employee of the other party. Neither the
PROVIDER nor the DISTRICT nor any officer, agent or employee
thereof. shall be entitled to any benefits to which employees of the
other party are entitled, including. but not limited to, overtime.
retirement benefits, workers™ compensation benefits. injury leave, or
other leave benefits.

H. STUDENT LEARNING PLAN (SLP)

A Student Learning Plan (SLP) shall be developed by PROVIDER in consultation with
parents/guardians and DISTRICT for each eligible student whose parent/guardian elects
to receive SES from PROVIDER. This SLP must be based on academic performance
data and/or a thorough assessment conducted by the state-approved SES PROVIDER.
PROVIDER must clearly state the levels of the student prior to the start of SES. The
goals set forth in the SLP must address specific deficiencies of the student. Each goal
must state the timetable for improving the student’s performance, the specific,
measurable goal that the student will be working towards and the measure of growth that
the student will achieve. All goals must be related to the Sunshine State Standards and be
consistent with the student’s Individual Education Plan (if applicable). PROVIDER shall
submit no more than three (3) goals on each student’s SLP. PROVIDERS must
frequently monitor student’s progress and make students aware of their progress. The
SLP must state the number of sessions to be provided to the student. The SLP shall also
contain the description of how the parent and student’s teacher will be regularly informed
of the student’s progress. The SLP must be signed by the parent, the PROVIDER. and
the DISTRICT before tutoring services may begin.

Changes in any student’s SLP may only be made with the written consent of DISTRICT
in consultation with parents/guardians. PROVIDER, DISTRICT or the parent/guardian
may request a review of a student’s SLP. PROVIDER shall not unilaterally terminate
any SLP. PROVIDER shall obtain written authorization from DISTRICT before
terminating any SLP. A student’s SLP shall terminate if the student ceases to be enrolled
in DISTRICT.

Supplemental Educational Services Initials _ { L "
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Parents/guardians shall not be charged for any services rendered under the SLP unless
such services and charges are clearly identified in writing as a separate contract
(independent of this contract), agreed upon in advance and signed by the
parents/guardian. In no event shall the agreed upon charges obligate DISTRICT
financially, nor shall DISTRICT incur any obligations or expense in excess of the
state/federal reimbursement amount as determined and published by the Florida
Department of Education,

I. SUPPLIES, EQUIPMENT, AND FACILITIES

PROVIDER shall be solely responsible for the provision of all appropriate educational
materials. supplies, equipment, and facilities for a pupil as outlined in the PROVIDER'S
state approved application and required in the pupil’s SLP. A PROVIDER who desires
to use DISTRICT’S facilities must make a separate application for use of facilities
through DISTRICT’S Rental of Facilities Agreement. which outlines facilities use and
fees. DISTRICT may deny an applicant’s request. DISTRICT facilities may not be
available during non-student days. PROVIDERS using DISTRICT’S facilities will not
have access to the DISTRICT’S computers, supplies, or equipment without prior
approval. All tutoring sites must be maintained in a clean and safe condition and be
located in an area that is safe and secure.

PROVIDERS who are permitted to use DISTRICT'S facilities shall submit the following
at least 30 days prior to intended use of facility: the completed Rental of Facilities
Agreement, a check for the total amount due made payable to The School Board of
Gadsden County, and a separate check made payable to the school for the damage
deposit. All Rental of Facilities Agreements and checks should be turned in to the
Director of Facilities, Mr. Wayne Sheppard. If PROVIDER does not submit the
completed form and payment 30 days prior to the intended use of the facility, DISTRICT
will notify PROVIDER in writing that the Rental of Facilities request will be denied and
the PROVIDER will not be allowed to use the facility The DISTRICT shall deliver
revisions to PROVIDER once they are effective. One av erage size classroom may be
used to tutor no more than 10 students at any one time. If the PROVIDER is permitted to
use a DISTRICT school, the PROVIDER must inform the principal or his/her designee

immediately upon arriving on the campus and just before vacating the campus for each
tutoring session.

J. STUDENT RECORDS

All student records shall be kept in a secure location preventing access by unauthorized
individuals. PROVIDER will maintain an access log dvhm‘mmg date, time, agency, and
identity of any individual accessing student records.

PROVIDER agrees to provide access to and copies of student records to DISTRICT
and/or the parents/guardians of DISTRICT’S student. PROVIDER shall not forward to
any person other than parents/guardians. any student record without the written consent
of the parent/guardian or DISTRICT.

PROVIDER shall maintain a monthly student attendance sheet for each student. The

student’s attendance sheet should include the name of each student, name of PROVIDER.

the employee who rendered the service, the amount of time of such service, and the

student’s signature or parent’s signature for each session attended. PROVIDER is paid

only for sessions students attend. All records of attendance shall be maintained on the

DISTRICT’S SES Student Attendance Form. ,
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If a parent requests that the PROVIDER withdraw a student from the program, the
PROVIDER should notify the DISTRICT in writing stating the reason(s) for the request.

If a student fails to attend three consecutive tutoring sessions, the PROVIDER must
contact the parent prior to the next tutoring session. If PROVIDER is unable to contact
the parent after three attempts. the PROVIDER should notify the DISTRICT
immediately.

If PROVIDER determines that a student is not going to be able to be tutored in
compliance with the terms set forth in the SLP, the PROVIDER must initiate a revision
of the SLP and receive written approval from the parent and the DISTRICT.

I. ATTENDANCE ROSTERS

The MONTHLY Attendance Roster should include the name of each student.
name of PROVIDER, the employee who rendered the service, and the start time
and end time of such service. The parent or authorized supervising adult taking
charge of the student after the tutoring session must sign their full name on the
attendance sheet at the end of each session the student attends. A student
signature will only be accepted in the event that the PROVIDER has received
written notice from the parent that the student is to walk home. The person
signing should also note the time the student is being signed out of the
PROVIDER’S care. The student’s tutor should sign the bottom of each
attendance record verifying that all data recorded on the Attendance Form is
complete and accurate. All records of attendance shall be maintained on the
DISTRICT’S SES Attendance Form for each student and will be submitted with
the PROVIDER’S monthly invoice.

II. PROGRESS REPORTS

All Progress Reports shall contain the student’s name, school, homeroom teacher.
the goal(s) the student is working towards, and the percentage of each tutoring
goal accomplished as evidenced by tutoring work completed. The student’s level
of attendance and level of participation must also be included.

PROVIDER must regularly notify each student’s parents and teachers of the
student’s progress. If requested by the DISTRICT or a parent, the PROVIDER
shall give these reports in the following languages: English, Spanish. Creole. and
Portuguese.

To measure the student’s progress toward achieving the goals by the following
method(s):
Frequent monitoring through informal or formal assessments.

To send progress reports to regularly inform the student’s parents, the student’s school
and the DISTRICT regarding the student’s progress toward achieving the goals stated on
the Student Learning Plan. Progress reports will be submitted to each according to the
following schedule:

o
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l'o parents Weekly o Monthly  x(

To the school Weekly o Monthly >§\
To the DISTRICT Monthly X
# Sessions per Week: R # Sessions per Month: Y- (L d'_&f{m'{;

L ‘.w\ = Claite 'Ji

_‘-Lt\ﬁ =

Type of Service:  Check and complete all that apply.
Online o One-on-One '
r ; A =
Small Group \;{{[ . L‘\ Maximum number of students per tutor <
/ —_

Time/Day of Sessions:

j/‘f? — }, ?u - ){f - \ ?H (tw,'/ ‘-/‘]({7: 1= 3 COE

Z\C ol 6¢
Location of Sessions: Check all that apply.
o School campus %l’rovidcr facility 0 Faith-based center
0 Community-based center "0 Student’s home (on-line or computer-based)
o Child Care Center 0 Public site such as public library

o Student’s home with tutor present

Such services shall include all of the accommodations stated in the student’s IEP. LEP
Plan, and 504 Plan if applicable.

K. START OF TUTORING

PROVIDER must be able to provide services to eligible students no later than October
15, 2009, contingent upon receipt of the DISTRICT approved student enrollment list
being provided at least 20 days prior to the start date.

Tutoring must commence within thirty (30) calendar days of PROVIDER receiving
student contact information. If PROVIDER fails to start tutoring with at least 80% of
students that the DISTRICT assigns to PROVIDER, the DISTRICT will reassign any
students that have not started tutoring and PROVIDER will not receive any incoming
students from DISTRICT’S future enrollment periods. PROVIDER will be given an
additional fifteen (15) calendar days to begin services with the remaining 20% of
students. Failure to start tutoring with the remaining 20% of students will result in
DISTRICT reassigning students to a new company.

SLPs for students must be submitted at least five (5) business days prior to the start date.

L. TUTORING SERVICES
I. PROVIDER APPLICATION
PROVIDER must deliver services in compliance with the PROVIDER’S
state approved application.

II. FEDERAL/STATE LAWS
During the term of this Agreement, PROVIDER shall comply with all
applicable federal, State Board of Education, and local statutes. laws )

Supplemental Educational Services Initials |\ 4 [ _
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ordinances, rules and regulations relating to the provision of Supplemental
Educational Services, including securing and maintaining in force such
permits and licenses as are required by law in connection with the furnishing
of services pursuant to the Contract.

PROVIDER must also ensure that the SES is in compliance with federal/state
laws and DISTRICT Rules regarding health, safety, and civil rights including
but not limited to the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act.

III. TUTORING CONTENT
Tutoring sessions must be related to each student’s goals. If it is found that
tutoring is not in conformity with the PROVIDER'S state-approved
application, the student’s SLP, or the student’s MONTHLY Attendance
Form, then that tutoring session will not be paid by the DISTRICT and
the PROVIDER must submit a written plan to the DISTRICT Federal

Programs Director to revise the tutoring sessions to meet the needs of the

individual students before tutoring may continue.

IV. TUTORING LIMITS
PROVIDER shall limit tutoring to six (6) hours per week.

M. CONTROL OF STUDENTS

PROVIDER. while providing services, shall be responsible for the control and safety of
all students from the time the student arrives for services until the student is placed under
the control of the parent/guardian or other approved caregiver, at the end of the service.
The PROVIDER must escort all students to the proper caregiver or approved means of
transportation at the end of service. The PROVIDER must check the ID of the person
picking up the child to make sure it matches an individual allowed to care for that child if
the person is unknown to the PROVIDER.

N. MONTHLY INVOICES

PROVIDER shall submit to DISTRICT monthly invoices itemized by student name and
student identification number, actual number of hours by subject for which services were
provided, and an amount due. For each monthly invoice PROVIDER shall submit:

. Original attendance records as described in Section J-1 or if the
PROVIDER is computer based, a form generated from the program
being used by the student showing the dates and times the student
was logged into the system.

IL. A progress report as described in Section J-11 for each student
completed monthly.

Tutoring that extends beyond six (6) hour per week will not be paid by DISTRICT.
PROVIDER is paid only for sessions students attend. PROVIDER shall receive
compensation in the amount off 4 X% not to exceed the per hour rate as stated in state-
approved application. PROVIDER is paid only for students who have an active Student
Learning Plan with said PROVIDER. The DISTRICT shall make monthly payments to
the PROVIDER within 30 days of the submitted invoice provided that the invoices are
submitted no later than the 15" (day) of the month following services rendered. The total
payment for the 2009-2010 school year will not exceed $1,235.00 per student: Thiy
Supplemental Educational Services Initials
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amount will be adjusted based on the final award of funds to the Florida Department
of Education by US Department of Education. All invoices must be submitted to the
Federal Programs director at 35 Martin Luther King Jr. Blvd.. Quincy. FL._32351. The
last day that PROVIDER may provide SES will be June 17, 2010. The last day to submit
an invoice will be June 24. 2010. unless funds become available for services beyond June
24,2010.

0. INCENTIVES
PROVIDER must limit student incentives as follows:

I. Must not exceed a total of fifty ($50.00) per student for all incentives:
II. Incentives must be earned by achievement or attendance:

PROVIDER shall not provide parent incentives.

P. CONTACT PARENTS
PROVIDER must contact the parent of any student who misses three or more days of

tutoring in a timely manner. If contact cannot be made. the PROVIDER must notify the
DISTRICT immediately.

Q. CONTINUE TUTORING

PROVIDER must continue to provide supplemental educational services to eligible
students who are receiving such services until exhaustion of DISTRICT funds per student
allocation amount as determined and published by the Florida Department of Education.

R. ACCESS TO RECORDS

PROVIDER shall allow access to its facilities and records for periodic monitoring of
each student’s instructional program by DISTRICT and shall be invited to participate in
the review of each student’s progress by DISTRICT as needed. DISTRICT
representatives shall have access to observe each student at work. observe the
instructional setting, review lesson plans, interview PROVIDER, and review students’
progress including the behavior intervention plan, if any.

S. INSPECTION AND AUDIT

PROVIDER shall provide access to records or reports, or other matters relating to the
Contract, upon request by DISTRICT or appropriate federal and/or state agency. Fiscal
and all required records shall be maintained by PROVIDER for five (5) years after final
payment and pending matters are closed and shall be available for audit.

T. SUBCONTRACT AND ASSIGNMENT

PROVIDER shall not subcontract or assign any of the work contemplated under this
Contract without first obtaining written approval from DISTRICT. Such approval shall
be attached and made part of this Contract. Subcontracts or assignments may be entered
into only with PROVIDERS certified by the Florida Department of Education.

U. INDEMNIFICATION

PROVIDER shall defend. hold harmless. and indemnify DISTRICT and its governing
board, officers, agents, and employees from and against all liabilities and claims for
damage for death, sickness, or injury to any person(s) or damage to any property,
including, without limitation, all consequential damages and expenses (including attorney
fees), from any cause whatsoever arising from or connected with its service hgreundrer
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resulting from the negligence or intentional acts of PROVIDER, its agents or employees.
It is understood and agreed that such indemnity shall survive the termination of this
Contract.

V. COPYRIGHT AND PATENT INFRINGEMENT LAWS

All materials used by PROVIDER are subject to federal law regarding copyrights and
patents.

W. REQUIRED DOCUMENTS

PROVIDER shall provide the DISTRICT with the following required documents when
the executed contract is submitted to DISTRICT,

L. Insurance certificate with satisfactory evidence of compliance with
all insurance coverage Section 3.B of this contract.

II. Accident/Incident reporting procedures as described in Section
G-VII of this contract.

IL  Partnership agreement, Articles of Incorporation and/or registration
of fictitious name(s).

4. RIGHT TO WITHHOLD
DISTRICT may withhold payment to PROVIDER, with a written notice of such
withholding, when in the opinion of DISTRICT, PROVIDER is not in compliance with
this contract.

IF DISTRICT gives notice of intent to withhold, PROVIDER shall have fourteen (14)
calendar days from the day of receipt of said notice to correct such deficiency and/or may
invoke the dispute resolution provision herein. If deficiency is not corrected within
fourteen (14) calendar days, the DISTRICT will give written notice to terminate this
contract.

5. TERMINATION
To terminate this Contract, either party shall give twenty (20) calendar days written
notice as provided herein prior to the date of the termination. The fourteen (14) day
notice of intent to withhold will be counted as part of the twenty (20) calendar day
written notice.

A. This Contract may be terminated if PROVIDER fails to submit the
required documents and the executed contract by the due date, August
11,2009.

B. This Contract may be terminated if PROVIDER is unable to meet the
agreed-upon goals and timetables as established in the student’s SLP.

Ces This Contract may be terminated if PROVIDER fails to comply with all
marketing requirements or if PROVIDER distributes incorrect
information about PROVIDER’S program.

D. If DISTRICT must present PROVIDER with more than two notices of
intent to withhold, upon third such notice DISTRICT will notify
PROVIDER of intent to terminate this contract.

E: This Contract may be terminated by DISTRICT or PROVIDER at any
time. k‘ A
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10.

11.

12,

E. PROVIDER'’S exercise of its right to terminate this Contract shall not
alleviate its responsibilities to complete any existing SLPs. Upon
termination without default of PROVIDER, DISTRICT shall pay.
without duplication, for all services satisfactorily performed to date of
termination. In consideration of this payment, PROVIDER waives all
rights to any future payments for damages.

G. Any amounts owed DISTRICT by PROVIDER at the time of
Termination will be set off against the final payment.

PROHIBITION OF LOBBYING
No funds made available shall be used in any way for lobbying or fundraising activities.

INDEPENDENT CONTRACTOR STATUS

This Contract is by and between two independent entities and is not intended to and shall
not be construed to create a relationship with the PROVIDER or agent, servant,
employee, partnership, joint venture, or associate. PROVIDER understands and agrees
that it shall be responsible for providing its own salaries, payroll, taxes, w ithholding.
insurance, workers compensation coverage and all other benefits of any kind. as required
by law for its own employees, and assumes the full responsibility for the acts. and/or
omissions of his/her employees or agents as they relate to the services to be provided
under this Contract.

NON-EXCLUSIVITY

It is understood that the DISTRICT may also contract with other PROVIDERS to provide
SES services. This contract in no way gives exclusivity to the PROVIDER for services
rendered under the SES program

GOVERNING LAWY
The terms and conditions of this Agreement shall be governed by the Laws of the State of
Florida with venue in Gadsden County. Florida.

DISPUTES

Dispute between DISTRICT and PROVIDER concerning the meaning, requirements or
performance of this Contract shall be submitted in writing and delivered in person or by
certified mail to Tammy McGriff Farlin. The determination of DISTRICT shall be made
by the Superintendent’s designee, and shall be made in writing and shall be binding for
both parties.

MODIFICATION AND AMENDMENTS

This Contract may be modified or amended only by a written document signed by
authorized representatives of PROVIDER and DISTRICT. No change in this Contract or
in the SLP shall result in DISTRICT financial obligation to PROVIDER in excess of the
State/Federal reimbursement rate per student per year to DISTRICT.

NOTICES

Notices required under this Contract shall be valid when delivered by hand deliv ery.
certified mail, facsimile transmission. email or national overnight delivery or courier
service such as Federal Express or UPS. All correspondence to the DISTRICT must be
delivered to Tammy McGriff Farlin. Title | Coordinator. at 35 Martin Luther King. Jr.
Blvd. Quincy. FL._32351. All correspondence to PROVIDER will be provided to the
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address as noted on the PROVIDER’S state approved application unless DISTRICT is
otherwise notified in writing.

13. SEVERABILITY CLAUSE
If any provision of this Contract is held in whole or in part to be unenforceable by
DISTRICT for any reason, the remainder of that provision and of the entire Agreement
shall be severable and remain in effect.

14. ENTIRE CONTRACT/AGREEMENT
The following School Board of Gadsden county Title I Supplemental Educational Service
documents constitute the entire Agreement between DISTRICT and PROVIDER:

a. This Contract
Student Enrollment Form completed by parents

PROVIDER SES Application approved by the Florida Department of
Education

d. Insurance Provisions

e. Tutor Training Log signed and dated by trained tutors
f. District Employee Code of Ethics Pledge

e. Student Learning Plan (SLP)

h. Rental of Facilities Policy.

These documents supersede any prior or contemporaneous understanding or agreement with
respect to the services contemplated.
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THE SCHOOL BOARD OF COUNTY
TITLE I SUPPLEMENTAL EDUCATIONAL SERVICES CONTRACT

Signature Page

Each party signing this contract on behalf of either party individually warrants that he or she has
full legal power to execute the contract on behalf of the party for whom he or she is signing and
to bind and obligate such party with respect to all provisions contained in the contract.

DISTRICT:
Judge Helms
Board Chairperson: Name / Signature / Date

Reginald C. James
Superintendent (Gadsden County): Name / Signature / Date

The School Board of Gadsden County: Florida

35 Martin Luther King. Jr. Blvd. Quincy. FL 32351

SUPPLEM ENTAL FDUCAT[ONAL SERVICES PROVIDER'

B;q‘m/{ I\karr’} //U'L-t -(7 IJ\_I.:;-/, jq{f sk 27 /‘)/}f

Provider Authorized Repiesemalwe Name / Title | ‘il;,ndlurq‘f Dat / /{
o SLTARN

CI_‘)"}'“UJM )"Qarmmf-l' ‘-‘rz-(oﬁ &-“J /) (4 (/; Lb!’<4 F/L“(/k de h’u]/[[(‘ﬁﬁ(

Name oﬁﬁupplemental Educational Service’Provider:

!‘f/rf Ar é. f777*1"z

/\ddl_‘ ss

- /rw// /({ffxs. /_ }_/) /‘)_

City / State / Zip Code

£5Y -3¢ 5 $b1L 5GIAP2U T

Phone Number / Tax Idcnllhcatlon Number:

Authorized name, contact number and address for sending notice and information
if different from above:

Name / Title Address
Date / Phone Number City / State / Zip code
Supplemental Educational Services Initials
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ACORD. CERTIFICATE OF LIABILITY INSURANCE

ARTHUR J GALLAGHER RISK MGMT/PHS
382464 P:(B66)467-8B730 F:(877)905-0457
PO BOX 33015

SAN ANTONIO TX 78265

RBB DATE

uo22 07-29-2009
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
QONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE

INSURED

FLORIDA LEARNING CENTERS INC D/B/A
SYLVAN LEARNING CENTER

1410 MARKET ST STE Bl

TALLAHASSEE FL 32312

msurer a: Hart ford Casualty Ins Co

INSURER B:

INSURER C:

INSURER D:

INSURER E!

COVERAGES

THE POLICIES OF INSURANCE USTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

AIR TY7H OF INGURANGE £OLICY NOMSER DATE (MADO)YY, | DATE MMDOYY] o rid
GENERAL LIABILITY EACH OCCURRENCE +1,000,000
A commerciaL aeneraL LasiuTy | 38 SBM UGEB805 07/01/09 07/01/10 FIRE DAMAGE (Any ora firs) | 8300, 000
| cLAmMS MaDE OCCUR [ MED ExP jAny oneparsan) | 10, 000
X| General T.iab PERSONAL & ADY INJURY ! P 000 " 000
| GENERAL AGGREGATE |»2,000,000
GEN'L AGQREQATE LUMIT APPLIES PER: PRODUCTS - comPioPaga (82, D00, 000
POLICY e (X | Loc | |
| ALTOMORER LisMITY COMBINED SINGLE LIMIT +1.000.000
A ANY AUTO 38 SBM UG6805 07/01/09|07/01/10 | (e acaidem) s :
ALL OWNED AUTOS BODILY INJURY "
SCHEDULED AUTOS {Pe person)
X | wineo autos A0DILY INJURY "
X | Non-ownED AuTOS |. e -ncokieng
— PROPERTY DAMAGE "
[Per aoaidert)
| GARAGE LIABRITY AUTO ONLY - EA ACCIDENT | &
ANY AUTO STHER THAN EAACC | ¢
AUTO ONLY: AcG | s
EXCESS [IARRITY EACH OCCURRENC E |9
| oceun [ camsmaoe AQOREQATE [
[
DEDUCTIBLE . |
RETENTION  ® s
WORKERS COMPENSATION AAD Jogran- | lom
EMPLOYERS' LIABILITY
E.L. EACH ACCIDENT s
E.L DISZASE - EA EMPLOVEE | #
E.L. DISEASE - POUCY LMIT | &
OTHER |
!
DESCRIFTION OF OF vaL ESEXCLUSIONS ADDED BY

Those usual to the Insured's Operations.
Insured per the Business Liability Coverage Form SS0008,

policy.

Certificate holder is an Additional
attached to this

CERTIFICATE HOLDER ﬂ ADDITIONAL INSURED INSURER LATTER. I\

School Board of Gadsden County
35 martin luther king blvd
quincy, £1,32351

CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE
EXPIRATION DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL
30 DAYS WRITTEN NOTICE (10 DAYS FOR NON-PAYMENT) TO THE CERTIFICATE
HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO S0 SHALL IMPOSE NO
OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
\REPRESENTATIVES.

Ab’%ﬂr‘%

,7 e (-"*&—/'
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ACORD. CERTIFICATE OF LIABILITY INSURANCE

OPID NK DATE (MMIDD/YYYY)
FLLEA-2 08/04/09

PRODUCER

Earl Bacon Agency,
3131 Lonnbladh Road
P.O. Box 12039
Tallahassee FL 32317
Phone: 850-878-2121

Inc

Fax:B50-B78B-2128

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE NAIC #
INSURED | INSURER A Technology Insurance Company
| INSURER B: Darwin Select Insurance Co
Florida Learning Centers, Inc. [INSURER G
1410-B1 Market treet INSURER D
Tallahassee FL 32312 |
INSURER E
COVERAGES
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS, EXCLUSIONS AND GONDITIONS OF SUCH
POLICIES, AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS
INSR ADD'L T POLICY EFFECTIVE |POLICY EXPIRATION |
LTR GIDSRU TYPE OF INSURANCE POLICY NUMBER DATE (MM/DDIYY) | DATE (MM/DD/YY) LIMITS
| LTR INSRO _DATE {MM/DI
[ | GENERAL LIABILITY EACH OCCURRENCE $
f | DAMAGE TO RENTED
COMMERCIAL GENERAL LIABILITY | PREMISES (Ea occurence) $
CLAIMS MADE OCCUR MED EXP (Any one person) | §
| | PERSONAL & ADV INJURY | §
|
| GENERAL AGGREGATE s
| GEN'L AGGREGATE LIMIT APPLIES PER: | PRODUCTS - COMPIOP AGG | §
POLICY .F;EE‘:]T LOC
| AUTOMODBILE LIABILFTY COMBINED SINGLE LIMIT %
ANY AUTO {Ea accident)
| ALL OWNED AUTOS SOBIEY IR i
SCHEDULED AUTOS (Per person)
| HIRED.AUTOS BODILY INJURY "
NON-OWNED AUTOS (Per accident)
[ PROPERTY DAMAGE s
(Per accident)
[ GARAGE LIABILITY AUTO ONLY - EA ACCIDENT | §
| b J
ANFAITO OTHER THAN EAACC | $
| AUTO ONLY ey e
| EXCESS/UMBRELLA LIABILITY EACH OCCURRENGE g
| beeur CLAIMS MADE AGGREGATE H
s
DEDUCTIBLE :
RETENTION  § s
TTATD: T
WORKERS COMPENSATION AND ¥t LIMITS o
EMPLOYERS' LIABILITY -2 : |
B [ PRDPRETORP AT AL ivE TWC3187109 02/01/09 02/01/10 | EL EACH ACCIDENT 5100000
OFFICER/MEMBER EXCLUDED? EL DISEASE - EA EMPLOYEE $ 100000
If yes, describe under I
SPECIAL PROVISIONS below E L DISEASE - POLICY LmiT | $ 500000
OTHER
B | E&D - Claims Made 03477229 RETRO 8/1/0908/01/09 08/01/10 Liab/E&O 1,000,000
B  EPL- Claims Made 03477229 RETRO 8/1/0908/01/09 08/01/10 Liab/EPL 25,000

DESCRIPTION OF OPERATIONS | LOCATIONS | VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT | SPECIAL PROVISIONS

CERTIFICATE HOLDER

CANCELLATION

SCBOQU1

School Board of Gadsden County
Attn.: Tammy MdGriff Farland
35 Martin Luther King Blvd.
Quincy FL 32351

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION|
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL ]L DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
REPRESENTATIVES.

AUTHOR! REERESEPTATIVE ﬁz

ACORD 25 (2001/08)

© ACORD CORPORATION 1988

Page 269 of 351



2009 FOR PROFIT CORPORATION ANNUAL REPORT FILED

Apr 01, 2009
DOCUMENT# J38428 Secrgtary of State

Entity Name: FLORIDA LEARNING CENTERS, INC.

Current Principal Place of Business: New Principal Place of Business:

1410 MARKET STREET

STEB-1

TALLAHASSEE, FL 32312

Current Mailing Address: New Mailing Address:

1410 MARKET STREET

STE B-1

TALLAHASSEE, FL 32312

FElI Number: 58-2728267 FEI Number Applied For ( ) FEI Number Not Applicable ( ) Certificate of Status Desired (X)
Name and Address of Current Registered Agent: Name and Address of New Registered Agent:
REDINGER, DIANE M.

1410 MARKET STREET STE B-1
TALLAHASSEE, FL 32312 US

The above named entity submits this statement for the purpose of changing its registered office or registered agent, or both,
in the State of Florida.

SIGNATURE:

Electronic Signature of Registered Agent Date
Election Campaign Financing Trust Fund Contribution { ).

OFFICERS AND DIRECTORS: ADDITIONS/ICHANGES TO OFFICERS AND DIRECTORS:
Title: P ( ) Delete Title: ( )Change ( ) Addition

Name: REDINGER, DIANE M., Name:

Address: 1410 MARKET STREET STET B-1 Address:

City-St-Zip:  TALLAHASSEE, FL 32312 US City-St-Zip:

Title: S ( ) Delete Title: ( ) Change ( ) Addition

MName: AMT, WILLIAM L., Name:

Address: 1410 MARKET STREET STE B1 Address:

City-St-Zip:  TALLAHASSEE, FL 32312 City-St-Zip:

| hereby certify that the information supplied with this filing does not qualify for the exemption stated in Chapter 119, Florida
Statutes. | further certify that the information indicated on this report or supplemental report is true and accurate and that my
electronic signature shall have the same legal effect as if made under oath; that | am an officer or director of the corporation or
the receiver or trustee empowered to execute this report as required by Chapter 607, Florida Statutes; and that my name appears
above, or on an attachment with an address, with all other like empowered.

SIGNATURE: DIANE M. REDINGER P 04/01/2009

Electronic Signature of Signing Ol’ﬁcerfrrl:l}i_r;ecmr_—-——-\ Date

Page 270 of 351



SUMMARY SHEET
RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. 10a

DATE OF SCHOOL BOARD MEETING: August 25, 2009
TITLE OF AGENDA ITEMS: Request to Delete from Capital Assets — Motor Vehicle
DIVISION: Finance Department

PURPOSE AND SUMMARY OF ITEMS:

In accordance with Sections 274.04, 274.05 and 274.06, Florida Statutes, Board approval is
requested to delete $67,315.00 plus applicable depreciation from the Capital Assets list of
motor vehicles. This action is required based on the sale of one 1997 International bus listed
on the subsidiary records as shown below:

VIN # Purchase Price Inventory Tag #
1T5U3B25V1147266 $67,315.00 200490

At the time of sale, the value of the bus was estimated to be between $500-$700. The bus
was sold for $1,500.00 cash.

REVENUE: General Fund
AMOUNT: $1,500.00
PREPARED BY: Bruce James and Bonnie Wood

POSITIONS: Inventory Control Specialist and Assistant Superintendent for Business Services
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SATISFACTORY PROOF OF OWNERSHIP HAVING BEEN SUBMITTED UNDER SECTION 319.23, FLORIDA STATUTE: 3, TITLE TO-THE MOTOR MEHICLE ‘h‘@
DESCRIBED BELOW IS VESTED IN THE OWNER(S) NAMED HEREIN, THIS OFFICIAL CERTIFICATE OF TITLE IS ISSUED FOR SAID-MOTOR VEHICLE. - I

IDENTIFICATION NUMBER : MAKE MODEL ] BOBY |- \.'\._r?g';-L—BHP_ TITLE NUMBER
1T5U3B25V]1147266 THMS BuU ’ 7 71539008
ODOMETER - DATE READ COLOR TYPE USE
614 10730796 N YEL PVYT
REMARKS DMV | PREV. ISSUEDATE
ODOMETER = ACTUAL MILEAGE
REGISTERED OWNER (LAST NAME FIRST) DATE OF ISSUE

~_11708/98 A

e e C

o

'II”III'I‘II”II!?!HIIHlIIIIlfllllllllnl”ll”"*l!l'll"l'

GADSDEN COUNTY SCHOOL BOARD
35 EXPERIMENT STATION RD
QUINCY FLA 22351-4411

\
}
i
i

DIVISION OF MOTOR VEHICLES TALLAHASSEE f FLORIDA DEPARTMENT OF HIGHWAY SAFETY
: AND MOTOR VEHIGLES

L ) Sy %

CHARLES J. BRA FRED O_DIBKINSON -l
DIRECTOR CONTROL NUMBER B |_|[j L 5 3505 EXECWTIVE DIRECTO!

TRANSFER OF TITLE BY SELLER
ODOMETER CERTIFICATION — Federal and state laws require that you state the mile in tion with the transfer of
Ip. Failure to complete or providing a false statement may result in fines andfor imprisonment.
This title is warranted and certifiad to be frae from any liens except as notod on the face of this certificale and the motor vehicle described is hereby transferred to:

Purchaser: “ YAGN o0 (‘TGV\TC‘;\ [aird Address: ({ ﬁ ( (1 '_l_\ L\

- oo . 7
1/We state that the cdometer pow n-_'adsl ‘ ] —|_I | | “ xX | {no Tenths) Selling Price: §___J SO, Date Sqig:_ 8.~ 11~09
CAUTION: 1.1 hereby cerfify that to the best of my knowledge the odometer reading
miles, dateread —______ and {0 the best of my knowledge that it DO NOT CHECK refiacts the amount of mileage in excess of nical limil
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GADSDEN COUNTY SCHOOL BOARD

REGULAR MEETING: August 25, 2009

Suggested script for amending Gadsden County School Board Rule 2.25

() CHAIRPERSON

Seript for Amending Rule 2.25 (Code) August 2009

WORD (Butler)

The next agenda item is Item Number which includes
consideration of, and action upon the Code of Student Conduct

which is a subsection of Rule 2.25. Based upon professional

judgment and past experience, modifications of this rule will

have little to no economic impact. For this reason no action is
being taken on an economic impact statement. THIS PUBLIC
HEARING IS INCLUDED IN THE REGULAR MEETING
OF THE SCHOOL BOARD OF GADSDEN COUNTY,
FLORIDA, held on August 25, 2009, in the regular School
Board Meeting Room in the Max D. Walker Administration
Building at Number 35 Martin Luther King Jr. Blvd., Quincy,
Florida. The hearing is for the purpose of receiving input and
comments from the public on Rule 2.25. This hearing is being
electronically recorded. The hour is now ~ p.m. At an
appropriate time, the Chair will invite from the audience
questions, comments, evidence, arguments, oral statements or
other information regarding the proposed action. At that time,
cach individual wishing to address the Board will please first

rise, be recognized by the Chair, and state her or his name.
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( ) SUPERINTENDENT

() CHAIRPERSON

() A MEMBER

() A MEMBER

() CHAIRPERSON

Mr./Madam Chairperson, each member of the Board has been
furnished a copy of the proposed Amended Rule previously
described by you. I recommend that the Board amend the

Code of Student Conduct which is a subsection of Rule 2.25.

It there is anyone who wishes to ask questions, make
comments, present evidence or oral arguments or present other
information regarding the proposed action, you may do so at
this time.

(QUESTIONS, COMMENTS, ETC., IF ANY.)

Mr./Madam Chairperson, | move to amend Rule 2.25.

| second the motion.

There i1s a motion and a second to amend Rule 2.25. Is there

any further discussion? All in favor of the motion please say

aye- All opposed... The rule has been amended and it is so

ordered. The next item on the agenda is [tem Number

Seript for Amending Rule 2.25 (Code) August 2009

WORD ( Butler)
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CODE OF STUDENT CONDUCT

and

POSITIVE STUDENT MANAGEMENT DISCIPLINE PLAN

2009-2010
Superintendent's Message
Vision Mission Statement
Jurisdiction of School Board
C0ode Of STUAENT CONUUCT ......eeeeiiiiii ettt ettt e e e st e e e st b et e e st b e e e e e sabe e e e e saneeeesnbrneeeaa 3-39
Positive Student Management DISCIPIING Plan ..o 40-68
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Letter of Acknowledgment for Parent/GUArAIAN .............c.uuuiveiee i e e e e e e snrrre e e 70
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No person shall, on the basis of race, color, religion, sex, national origin, handicap, age, or marital status, be
excluded from participation in, be denied the benefits of, or be subjected to discrimination under, any
education program or activity.

This practice shall apply equally to students, employees and all persons having business with the School
Board.
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The School Board of Gadsden County
“Building A Brighter Future”

Reginald C. James

SUPERINTENDENT OF SCHOOLS
35 Martin Luther King Jr. Blvd
Quincy, Florida 32351
TEL: (850) 627-9651
FAX: (850) 627-2760

SUPERINTENDENT’'S MESSAGE

In order for the Gadsden County School District to perform effectively we must operate within a system of rules. These
rules are written in the Code of Student Conduct to ensure a safe learning environment for the students who attend our
schools. We know that there are many factors which contribute to discipline problems in a school; consequently, schools
have the responsibility to encourage, promote, and maintain effective disciplinary practices.

The contents of this document apply to all students in grades PreK-12, unless otherwise stated. The information
contained in the Code of Student Conduct is written specifically to ensure that each student associated with school
activities has positive experiences in a safe learning environment.

This document will explain the rules of the Gadsden County School District, student rights and student responsibilities,
disciplinary actions, and the disposition of school records. While this document does not contain the exact Florida
Statutes referenced herein, a copy of those statutes can be obtained from the district office at 35 Martin Luther King, Jr.
Boulevard in Quincy upon request or viewed on the State of Florida website at http://www.flsenate.gov/statutes.

The administrators and school personnel will continue to promote and maintain the kind of discipline that will foster a
healthy dose of intervention, prevention, and the encouragement to discontinue those behaviors that are not acceptable
to a safe learning environment. As we continue to find ways to make all of our schools safer, we realize that
consequences for inappropriate behavior must be fair, consistent, yet firm as conflicts are resolved and as undesirable
behavior is modified.

Please read and thoroughly discuss this document with your child. Help us maintain the safe school status which we all
desire throughout our district. As we work together to build a brighter future we want to ensure that each student will
have positive experiences in a safe learning environment.

Respectfully yours,

Reginald C. James

Reginald C. James
Superintendent of Schools

RCJ:SB:jwb
ERIC HINSON JUDGE B. HELMS, JR. ISAAC SIMMONS, JR. CHARLIE FROST ROGER P. MILTON
DISTRICT NO. 1 DISTRICT NO. 2 DISTRICT NO. 3 DISTRICT NO. 4 DISTRICT NO. 5
HAVANA, FL 32333 QUINCY, FL 32351 CHATTAHOOCHEE, FL 32324 GRETNA, FL 32332 QUINCY, FL 32351

GREENSBORO, FL 32330

QUINCY, FL 32352

BOARD MEETS FOURTH TUESDAY OF EACH MONTH
EQUAL OPPORTUNITY EMPLOYER
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VISION

The Gadsden County Public School District is committed to working together to “Build A Brighter Future”
for our boys and girls.

We, the partners for excellence, recognize the need for multicultural awareness and education and
envision that schools, communities, and parents/guardians will cooperatively embrace one another to
offer an educational program that will meet the needs of students, parents/guardians, and the community.
We further believe that ALL children can learn, and we envision that schools, using new and emerging
technologies in conjunction with traditional approaches, will provide academic, intellectual, emotional,
psychological, physical, and social experiences that will develop the whole student. Our product will be
students who possess foundational, marketable, and/or functional skills that will enable them to broaden
their horizons in any post-secondary endeavor upon which they might choose to embark.

MISSION STATEMENT

The mission of the district is “To Build a Brighter Future as We Prepare Students for Success in Life”".

JURISDICTION OF THE SCHOOL BOARD

The Code of Student Conduct and the Positive Student Management Discipline Plan were adopted by the Gadsden
County School Board and are compatible with the Florida State legislative codes. Subject to law and rules and
regulations of the State Board of Education of the State of Florida, each student enrolled in a school shall, during the
time he/she is being transported to or from school at public expense, during the time he/she is attending school,
including the time during which he/she is proceeding from one school center to another during the school day, and
during the time he/she is on the premises of any publicly supported school in this district, be under the control and
direction of the principal or teacher in charge of the school, and under the immediate control and direction of the
teacher or other member of the instructional staff or the bus driver to whom such responsibility may be assigned by
the principal; and each such student shall, during the time he/she is otherwise en route to or from school at public
expense, or is presumed by law to be attending school, be under the control and direction of the principal or teacher
in charge of the school where he/she is enrolled.
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STUDENTS' RIGHTS AND RESPONSIBILITIES

It is the intent of the Students' Rights and Responsibilities, as expressed in the Code of Student Conduct, that
students understand that their rights must be accompanied by corresponding responsibilities.

Florida's School Improvement and Accountability System states that all school communities will provide an
environment that is alcohol and drug-free and protects students' health, safety, and civil rights.

ATTENDANCE

All questions relating to the attendance policy are to be directed to the school’s attendance office first, and
then if needed, the school principal.

Florida law requires each parent/guardian of a child from age six (6) to sixteen (16) years to be responsible
for the child's school attendance. Regular attendance is the actual attendance of a pupil during the school
day as defined by law and regulations of the state board.

The school attendance law was amended by the 1997 Florida Legislature to require that any sixteen or
seventeen year old student withdrawing from school must file a formal declaration of intent to terminate
school enrollment with the district school board.

A student is considered "truant” when he/she is not in attendance without approval of the principal and/or
consent of the parent/guardian. School-based interventions will occur for all truant students.

A student is considered a "habitual truant” when he/she has 15 unexcused absences within 90 calendar
days.

Rights:

Students will be given an explanation of excused absences, unexcused absences, and tardies. Students can
make up work for credit if the absence is excused.

A student who attains the age of 16 years during the school year is not subject to compulsory attendance
beyond the date upon which he or she attains that age if the student files a Student Declaration of Intent to
Terminate School Enrollment form. This form is available from the school administration or guidance
office.

Responsibilities:

Students are required to attend school every school day. If absent, a written note from the parent/guardian
stating why the student was absent must be brought to school on the day the student returns. The principal
shall consider each absence as being either "excusable," "permissible," or "unexcused."

It is the responsibility of the student's parent/guardian to notify the school when his/her child will not be in
attendance. The school is to be notified of an absence the morning the student is absent or within twenty-
four hours.

Excusable Absence:

An excusable absence is one caused by illness of the student or by serious illness or death in the family, legal

reasons and other special conditions or extenuating circumstances. The student shall be given an opportunity to

make up all missed work.
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Excused Absence for Religious Holidays:

A student shall be excused from attendance for observation of a religious holiday or because the tenets of his
religion forbid secular activity on that day. Prior notification to the school principal is required.

A student who has been excused for observance of a religious holiday shall be given up to 3 school days to
complete any work missed, including examinations and work assignments. No adverse or prejudicial effects
shall result from any such religious observance.

Permissible Absence (Excused):
A permissible absence is one which has the sanction of the parents/guardians and the school. This may include

activities such as an individual educational trip or other extenuating circumstances. Any such individual
educational trip must be planned by the parent/guardian and teacher, and a written report of the trip must be

presented to the teacher. The student shall be given an opportunity to make up all missed work.

Unexcused Absence:
An unexcused absence (this does not include suspensions) is one which does not have the approval of the

school, or which is due to disciplinary action against the student. Ordinarily, in such case, the work missed may
not be made up by the student for credit. Pursuant to Florida Statute 1006.09, no student who is required by law
to attend school shall be suspended for unexcused absence or truancy. Therefore, suspension is not an

appropriate disciplinary action for students who fall within the mandatory state attendance requirements.

Students who are more than five (5) minutes late for a class will be recorded as being
tardy.

Rule:
All students between the ages of six (6) and sixteen (16) must attend school regularly.
Disciplinary Action:

A student may receive counseling, attendance conferences, parent/guardian contact, and may be referred to
other appropriate disciplinary programs.

The law allows absences for illness and certain other special circumstances. Under these circumstances,
district and school policies regard these absences as excused absences. A student with an excused absence
is not subject to any disciplinary or academic penalties for that absence. It is the student's responsibility to
obtain and complete all makeup work. An unexcused absence takes place any time a child is out of school
for reasons not recognized in the law. In these cases, the child may be subject to academic penalties.

For students in grades 9-12 a minimum of 135 hours in attendance is required to earn a credit in a course.
In order to be eligible to receive a credit, a student must meet course requirements and be present at least
67.5 hours each 18 week grading period or demonstrate mastery of the course performance standards for
the defined course by passing the semester exam. Credits are awarded at the end of each 18 week grading
period.
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Each school must implement procedures to increase student attendance. An attendance committee will be
established at each school to review the reason(s) for absence(s).

Minimum School-Based Intervention Procedures for Truant Students

Minimum School-Based Intervention Procedures for Truant Students may be as follows (Appropriate
Documentation of Interventions Must Be Maintained):

1. After 3 days of unexcused absences, within a 90-day period, a parent/guardian/student
contact/conference is conducted by teacher/school designee.
2. After 5 days of unexcused absences, within a 90-day period, a referral is made to the principal to

send a certified letter to parents/guardians and possibly to convene a student study team. NOTE: A
student study team is to convene when a student misses 5 unexcused absences within 30 calendar
days, or when a student misses 10 days within 90 calendar days.

3. After 10 days of unexcused absences within a 90-day period, the student is referred to the visiting
teacher.
4, After 15 unexcused absences within a 90-day period, the student is considered “habitually truant.”

Florida statutes 1003.27(b).

The Florida Legislature enacted requirements that school districts report to the Department of Highway
Safety and Motor Vehicles (DHSMV) the names, birthdates, sex, and social security numbers of minors
who attain the age of 14 and accumulate 15 unexcused absences in a period of 90 calendar days. The
legislation further provides that those minors under age 18 who thus fail to satisfy attendance requirements
or drop out of (voluntarily withdraw from) school will be ineligible for driving privilege. Additional
information about procedures and waivers is available from the school administration or guidance office.

Middle-High School Attendance

A minimum of 135 hours of attendance is required for students to earn a credit in a course. In order to be eligible
to receive a credit, a student must meet course requirements and be present at least 67.5 hours each semester or
demonstrate mastery of the course performance standards for the defined course by passing the semester exam.

Each school will document attempts to notify parents/guardians of each student’s absence either through an
automated system or other method. However, failure to successfully notify parents/guardians shall not negate the
attendance policy.

Absences

Students are to sign infout when missing a class for excusable appointments or emergencies and are to comply
with the individual school procedures established with the school attendance office. Failure to sign out may
result in an unexcused absence and the consequences thereof.
Excused absences/tardies may only be used for the following legitimate, documented reasons:
IlIness and/or medical care
Death in the family
Legal reasons
Religious Holidays, administratively pre-approved observance
Pre-arranged absences approved by an administrator, school sponsored field trips, or school approved
activities

6. Other special circumstances or insurmountable conditions
In the event 4 or more unexcused absences occur in a course during a 9-week grading period, an attendance
conference may be held to determine which, if any, absences are excusable.
For each course in which the student has four (4) unexcused absences, that are not for one of the legitimate
purposes described above, a grade of “F” will be assigned for that grading period.
The teacher’s grade book and/or the attendance sheet signed by the teacher will be the final authority in
determining the number of absences for each student.

arwnE
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Attendance Conference / Appeal Procedures

In order to appeal an unexcused absence, the following must occur:

1. The student and parent/guardian must request a hearing by completing and submitting an Attendance
Conference Application (form available at school).

2.  Written documentation of absences from a doctor or recognized agency, legal proceedings or other
relevant information should be attached to the application when it is submitted, and may be accepted in
lieu of an attendance conference provided all absences are included.

3. An attendance conference may not be necessary if written documentation for each absence is submitted
to the attendance office. Other circumstances made known to the attendance office may also make the
conference unnecessary. The need for a conference will be made by the principal/designee. The
school will notify the parent/guardian(s) if a conference is not necessary.

The school will make every effort to schedule conferences at a time convenient for parents/guardians, including
evening hours when necessary.

One administrator/designee and two teachers will hear and rule on the appeal.

The parent/guardian will be notified of the decision in a timely manner.

Teachers will be notified of the decision in a timely manner.

The principal may overrule the findings of the attendance committee should special circumstances occur or
excuse any student from any consequence arising from recorded absences.

Other Considerations

Students who are suspended will be considered administratively absent and the absences will not count toward

the “four unexcused” policy for the nine weeks grading period.

Students who are absent for an “educationally valuable experience” other than a field trip may receive an

excused absence if the following criteria are met:

a. The absence must be pre-approved at least one week in advance.

b. There must be stated and written educational objectives for the trip that are related to the performance
standards for each course in which the student is enrolled and include at least one objective for each course.
This information shall be attached to the Prior Approval Request Form when it is turned in to the
attendance office and initialed by the teacher of each course.

c. The attendance administrator and/or the attendance committee will review the pre-arranged absence
request. The absences may then be pre-excused pending the completion of (d) below.

d. Within ten (10) calendar days of the student’s return to school following the trip, the student and
parent/guardian will present a student prepared report and other appropriate exhibits to the attendance
committee documenting the completion of each written objective. The committee shall determine whether
the absences are to be excused.

College recruitment trips are to be scheduled when school is not in session. Days missed will be considered as

part of the three (3) allowed per 9-week grading period. Administrative exception may be granted for a planned

program scheduled for a specific day if the student has a pre-planned appointment, with a specific college
administrator that is verified in writing by the college.

Any student with fifteen (15) or more absences due to a physical or mental condition, which confines the

student to a home or a hospital, may be referred to the Homebound Program. If placed in the Homebound

Program, attendance records become the responsibility of the Homebound Program.
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RESPECT FOR PERSONS AND PROPERTY

Rights:

Students are recognized as individuals. Their rights include a safe, healthy, and drug-free environment.
Responsibilities:

Students should treat others, school property, and property of others with respect. Respectful behavior
includes, but is not limited to, following school, classroom, and bus rules. Unacceptable behavior includes,
but is not limited to, fighting, stealing, destroying property, and violating school rules.

Rule:

Students will treat others and their property with dignity and respect.

Disciplinary Action:

A student not respecting the right and property of others may be subject to disciplinary action allowed by
School Board policy. Disciplinary action may range from counseling to expulsion.

RIGHT TO LEARN
Rights:

Students have a right to be in an environment conducive to learning and will have appropriate educational
programs.

Responsibilities:

Students should come to school prepared to take advantage of all educational opportunities offered.
Students should inform school personnel if they have a problem at home or at school that keeps them from
doing their best.

Rule:

Students will participate in educational opportunities and complete classroom assignments and homework
to the best of their abilities.

Disciplinary Action:

Students who fail to comply with the above stated rule may hinder their educational progress and be subject
to other disciplinary procedures allowed by the local school-wide discipline plan.

RIGHT OF ASSEMBLY
Rights:

Students may meet in an orderly manner on the school grounds or building(s) if proper authorization has
been granted.

Responsibilities:

The meetings must be approved by the principal/designee and must not interfere with other planned
activities.
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VL.

Rule:
With proper school authorization, students may assemble in an orderly manner.
Disciplinary Action:

Unauthorized or disorderly meetings will be terminated immediately by the principal/designee, and
violators may be subject to further administrative disciplinary action.

RIGHT OF PRIVACY
Rights:

1. Only authorized persons may have access to student records as governed by Family Educational
Rights and Privacy Act (FERPA) (20 U.S.C. §1232g. Regulations: 34 CFR Part 99.)

2. Students and their storage area, under the jurisdiction of the School Board, may be searched in
cases of reasonable suspicion. Strip searching is prohibited. The use of metal detectors or
specially trained animals is permissible.

Responsibilities:

1. Students, parents/guardians should give the school any information needed to work with the
student.

2. Students should not bring prohibited items to school.

Rule:

Students will respect the privacy of others.
Disciplinary Action:

Prohibited items will be confiscated by school personnel and the students will be subject to disciplinary
actions allowed by School Board policy.

PARTICIPATION IN SCHOOL PROGRAMS AND ACTIVITIES

Rights:

All students will be a part of classroom instruction and other school activities for which they are qualified,
without regards to their race, sex, religion, national origin, age, marital status, disability, or perceived
disability.

Responsibilities:

Students should do their best in school or while participating in school activities. They should also be
aware of the rights and responsibilities of others so as to make the school the best place of learning
possible.

Rule:

Students who participate in or attend school activities will do so in a manner which promotes the objectives
of the school and/or the activity.
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VII.

Disciplinary Action:

Students who violate the above stated rule may be subject to disciplinary actions allowed by School Board
policy.

DRESS AND GROOMING

Rights:

Students have a right to dress comfortably.
Responsibilities:

Students have a responsibility to wear clothes that are not dangerous to their health or safety and to dress in
a manner that is not disrupting to the educational process. Clothes worn should not advertise drugs, gangs,
alcohol, tobacco, inappropriate language and/or sexual behavior.

Rule:

Student will dress and groom in such a way as to express personal preferences within the guidelines of the
school dress code. Students are prohibited from wearing bandannas, dropped pants, low riding jeans, and
shorts revealing the buttocks or underwear, short tops revealing the belly button, and inappropriate short
dresses, shorts, or skirts. Middle and high school students are required to have shirts tucked in and pants
are to be worn with a belt.

Elementary and Middle School Requirements:

Appropriate dress is the primary responsibility of the student and his/her parent or guardian. In order to
promote safety, personal hygiene, academic well-being and moral and character development, students
shall be expected to comply with reasonable requirements relating to dress, grooming and personal
appearance as follows:

1) All students in elementary or middle school shall wear a school uniform while in attendance
during the regular school day and on school sponsored field trips.

2) Colors shall be that of the official school colors and other colors as recommended by the School
Advisory Committee and approved by the principal of the school.

3) Shirts/blouses must have a collar. T-shirts may be worn at the discretion of the individual school.
Shirts must be tucked into pants.

4) Uniform style bottoms will be dark blue, black, tan (khaki). No sweat pants, overalls, or jeans will
be allowed.

5) The legs of pants shall not extend below the heels of shoes.

6) Uniform knee-length shorts/skirts will be acceptable.

7 Sneakers and leather shoes are both acceptable, but must be black, dark brown, dark blue or white
with matching shoelaces.

8) Socks must be black, white, or other color as approved by the principal.

9) Boys and girls must wear belts if pants/shorts have belt loops. No sagging of pants will be
allowed.

10)  Outer garments for cold weather are permissible.

A student who transfers from one school to another in the county will be required to wear the “generic
school uniform”, and will have 15 days to acquire the new school’s uniform.

The “generic uniform” shall consist of the following:

A Khaki or black pants, shorts, or skirt
B. White collared shirt
C. Dark or white leather shoes or sneakers with black, dark brown, or white socks

Page 290 of 351



VIII.

At the beginning of the school year, students will be required to conform to the uniform dress code within
but no later than the first ten (10) school days. Likewise, students transferring into the district will have the

first fifteen (15) days of school enrollment in order to conform to the uniform dress code.

Elementary/Middle School Disciplinary Action:

Any student enrolled in an elementary or middle school who reports to school improperly attired shall be
disciplined as follows:

A First and second offense consequences are:
a. Notification of parent or guardian and require student to change into appropriate attire
B. Third offense consequences are:
a. Notification of parent or guardian and require student to change in to appropriate attire
and
b. One day of in-school suspension (if available) or three (3) days of after school detention.
C. The fourth and subsequent offenses are considered to be willful disobedience that will result in

further disciplinary action that may include additional days of in-school suspension, after school
detention, or work detail.
D. Any absence resulting from a violation of the uniform dress code will be excused.

High School Disciplinary Action:

Any student enrolled in a high school who violates the dress code may receive counseling and/or
parent/guardian(s) will be contacted. (Refer to the rule on page 10.)

DISCRIMINATION/SEXUAL HARASSMENT
Rights:

Students have the right to attend school and learn in an environment free from discrimination and sexual
harassment.

Responsibilities:

Students should report occurrences of discrimination or sexual harassment to the principal through the
proper grievance procedures.

Rules:
No student shall on the basis of race, sex, religion, national origin, age, marital status, disability, or

perceived disability, be excluded from participation in, be denied the benefits of, or be subjected to
discrimination/sexual harassment under any educational program or activity.
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Disciplinary Actions:

Students who violate the above-stated rule may be subject to disciplinary actions allowed by School Board policy.

COUNSELING

Rights:

Students have the right:

1. To be informed as to the nature of the guidance services available in their school.

2. To have access to individual and group counseling.

3. To request a change of counselor as applicable.

4. Students have the right of confidentiality except in the following circumstances:
a. Reports of abuse or neglect,
b. Indication of harm to self/others.

Responsibilities:

Students have the responsibilities:

1. To use guidance services for their own educational and personal improvement.

2. To schedule appointments in advance unless the problem or concern is one of an emergency.
3. To work cooperatively with all school personnel.

Rule:

Students should participate appropriately in the counseling process.
Disciplinary Action:

Students who fail to participate appropriately in the counseling process may temporarily have their
opportunities for counseling suspended, or other disciplinary measures may be taken.

FREE SPEECH AND PUBLICATION

Rights:
1. Students will be given the opportunity to participate freely in class discussions.
2. Students may, with the approval of the principal/designee, write and distribute non-commercial

printed materials. This shall include freedom of the press for all student publications.

3. Students may decide whether or not to participate in symbolic (e.g. flag salute) or religious
activities.

4. After receiving permission from the principal, students may display posters, notices, magazines, or
articles.

5. Students participation in classroom instruction or other school activities may not be denied based

on race, sex, religion, national origin, age, marital status, exceptionality, or perceived disability.
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XI.

Responsibilities:

1. Students must use appropriate language when expressing their thoughts, concerns, and opinions.
2. Students must respect the principal's decision concerning the request to display printed material.
3. Students should respect others' rights, responsibilities, and opinions.

Rule:

The principal/designee will ensure that all printed materials distributed in the school reflect appropriate
journalistic ethics and are not obscene or offensive by school and community standards.

Disciplinary Action:

The principal may discipline any student for infraction of the above stated rule.
STUDENT GOVERNMENT

Rights:

Students have the following rights:

1. To form and operate a student government at their respective schools under the direction of a
faculty advisor.

2. To have access to policies of the School Board and the individual school.

3. To seek office in student government, or any school organization, regardless of race, sex, religion,
national origin, age, marital status, disability, or perceived disability.

4. To attend, as student government officers and representatives, official student government
meetings upon approval of such meetings by the school principal.

Responsibilities:
Students have the following responsibilities:

1. To elect student government officers and representatives who are responsive to the needs of the
school and who will work constructively toward the resolution of such needs.

2. To become knowledgeable of School Board and individual school policies governing the actions
of students.

3. To conduct election campaigns in a positive, mature manner, with all due respect provided their
opponents.

4. To attend regularly scheduled meetings, if an elected student representative, and exhibit

appropriate conduct at all times.
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Rule:

Students will use the democratic process to conduct student government operations.

Disciplinary Action:

The principal/designee may apply disciplinary procedures as appropriate.

XIl. STUDENT RECORDS

Rights:

Students/Parents/guardians have the following rights:

1.

Information contained in records that relates directly to the student may be inspected, reviewed,
and challenged.

Personal identifiable information will be protected by legal provisions which prohibit its release to
any person who is not legally authorized by the consent of the parent, guardian, or eligible student.
(An eligible student is one who is 18 years of age or over and/or one who attends a post-secondary
institution.)

Parents/guardians will receive annual notification, written in their native language, stating that
they may review their child's record.

Notification of Rights for Elementary and Secondary Schools

FERPA affords parents/guardians and students over 18 years of age (“eligible students™) certain rights with respect
to the student’s educational records. These rights are:

1.

The right to inspect and review the student’s education records within 45 days of the day the
School receives a request for access. Parents/guardians or eligible students should submit to the
School principal (or appropriate school official) a written request that identifies the record(s) they
wish to inspect. The School official will make arrangements for access and notify the
parent/guardian or eligible student of the time and place where the records may be inspected.

The right to request the amendment of the student’s education records that the parent/guardian or
eligible student believes are inaccurate or misleading. Parents/guardians or eligible students may
ask the School to amend a record that they believe is inaccurate or misleading. They should write
the School principal (or appropriate official), clearly identify the part of the record they want
changed, and specify why it is inaccurate or misleading. If the School decides not to amend the
record as requested by the parent/guardian or eligible student, the School will notify the
parent/guardian or eligible student of the decision and advise them of their right to a hearing
regarding the request for amendment. Additional information regarding the hearing procedures
will be provided to the parent/guardian or eligible student when notified of the right to a hearing.

The right to consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that FERPA authorizes disclosure without consent. One
exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the School as an
administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the School Board; a person or company
with whom the School has contracted to perform a special task (such as an attorney, auditor,
medical consultant, or therapist); or a parent/guardian or student serving on an official committee,
such as a disciplinary or grievance committee, or assisting another school official in performing
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his or her tasks. A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional responsibility. (Optional)
Upon request, the School discloses educational records without consent to officials of another
school district in which a student seeks or intends to enroll.

Parents/guardians_have the following rights:

They may review their child's school records.

They may give permission for others to review the records.

They may challenge information in the records.

Upon request they will receive a copy of this rule from the Superintendent’s office.

oooye

Eligible students or parents/guardians of the student may review individual records. Copies of
records may be obtained through written request to the principal or School Board contact person.
All requests will be granted within 5 working days.

An eligible student or parent/guardian may give permission for others to review letters or
statements in the student's records. Permission must be in writing and signed by the eligible
student or parent/guardian. Access by others to a student's record will be closed upon written
request by the eligible student or parent/guardian.

The fee for copying the school records shall be as provided by School Board Policy.
Student records are located at the school/district office.

Records that give personal information may not be released without an appropriate request, except
to the following:

District and school administrators and supervisors

District and school personnel, their interns, and substitutes

Administrative secretaries (as required for record keeping duties)

Gadsden County Health Department (health records only)

Florida Diagnostic and Learning Resource System personnel

Officials from a school to which a student has moved

State and federal officers, if records are needed to meet legal requirements, including
judicial and law enforcement agencies as specified within signed interagency agreements.
h. Persons requiring information for the purpose of donating money for tuition and other
related expenses

State and local people who collect data for factual reporting

Colleges/Universities needing information for the benefit of students

People who set standards for schools

Parents/guardians for tax reasons

To comply with a court order

Any person requiring information for health or safety emergencies

Persons needing information for student expulsion hearings

Educational researchers who will not publish personal identification, and who destroy the
information at the end of the study

@moooow
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Parents/guardians eligible students have the right to file complaints with the U.S. Department of
Education concerning alleged failures by the District to comply with the requirements of the
Family Educational Rights and Privacy Act (FERPA). Inquiries may be addressed to:

Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW,
Washington, DC 20202-4605
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Responsibilities:

Students/Parents/guardians have the following responsibilities:

1. To inform the school of any information that may be useful in making appropriate educational
decisions.
2. To authorize release of pertinent information to those individuals or agencies who are working

actively and constructively for the benefit of the student.
Rule:
Students and parents/guardians must comply with board policies related to student records.
Disciplinary Action:
Failure of students/parents/guardians to provide accurate information may result in inaccurate maintenance
of student records and a delay in delivery of services in a timely manner. For additional information
regarding student records, and procedures, see Appendix.
GRADES
Rights:
Students have the following rights:

1. To receive a teacher's grading criteria at the beginning of each year or semester course.

2. To receive reasonable notification of failure or potential failure at any time during the grading
period when it is apparent unsatisfactory work is being performed.

3. To receive periodic academic reports which may include, but not be limited to, academic and/or
conduct grades. A conduct grade may not affect an academic grade.

Responsibilities:

Students have the following responsibilities:

1. To become informed of the grading criteria and behavior standards.
2. To maintain standards of academic performance commensurate with ability.
Rules:

Students enrolled in the Gadsden County School District will comply with the provisions of the Student
Progression Plan.
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GENERAL DISCIPLINARY PROCEDURES

Students are under the authority of the principal/designee, teacher, or bus driver any time they are going to or from
school, at school, or at any school activity. Law enforcement or other appropriate agencies may be notified by the
principal/designee as deemed necessary.

PRESENCE OF PUPILS, WHEN AND WHERE AUTHORIZED

Students have permission to be on the school grounds during the regular school day and during special
activities. The principal will use appropriate disciplinary procedures with any student who is found on
campus without permission.

AUTHORITY OF THE TEACHER

A The principal gives to the teacher authority to control students while on school campus or at any
school event.

B. Florida Statutes 1003.32 authorizes the teacher to remove from class, students with abusive,
disruptive, or unruly behavior. According to the statue, a teacher may remove from class a student
whose behavior the teacher determines interferes with the teacher's ability to communicate
effectively with the students in the class or with the ability of the student's classmates to learn.
Each district school board, each district school superintendent, and each school principal shall
support the authority of teachers to remove disobedient, violent, abusive, uncontrollable, or
disruptive students from the classroom.

AUTHORITY OF THE SCHOOL BUS DRIVER

A The principal/designee gives to the bus driver authority to control students to and from school or
on school trips. Any student who misbehaves may be reported to the principal.

B. The bus driver will not suspend a student from riding the bus, spank a student, or put a student off
the bus at any place other than his regular stop. However, if a bus driver has a note from the
student's parent/guardian which has been approved by the school, the bus driver may let the
student off at another stop. If there is an emergency on the bus because of student behavior, the
bus driver must take care of the emergency and protect the students on the bus. The bus driver
will immediately report the incident to the proper authority.

MISCONDUCT ON SCHOOL BUSES

If a student misbehaves on the school bus, the bus driver may report the misbehavior to the principal. The
principal may suspend the student from riding the bus for no more than ten (10) school days per offense.
Please note: If ESE students do not get a ride to school during the bus suspension, the suspension will count
towards the maximum allowable ten (10) day school suspension for the year. If the suspension is for more
than five (5) days, a hearing is required. The School Board may change the suspension to an expulsion
from the school bus. The student may also be subject to other disciplinary actions which may include
suspension or expulsion from school.
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V.

OFFENSES

A

Students shall not be subject to discipline which is verbally abusive, severe, or humiliating.
Discipline shall not consist of the denial of breakfast, lunch, or toileting.

The principal may discipline any student for, including but not limited to, the following
misbehaviors:

1. disobeying or threatening any school personnel

2. profanity; offensive gestures

3. destroying property

4. disturbing school functions (FS 1006.145)

5. leaving school without proper permission

6. excessive tardies and/or unexcused absences from school

7. breaking school rules

8. serious misconduct

9. sexual harassment
10. multiple offenses

11. fighting (to include instigating a fight)

12. possession of wireless communication devices (such as pagers, cellular phones, iPods,

MP3 players)

13. possession of weapons and/or any firearm, to include imitation firearm
14. possession or use of alcohol, tobacco, or other drugs

Serious misconduct or multiple offenses may result in expulsion of the student by the School
Board.

When a non-English-proficient student and/or parent/guardian(s) are involved in any disciplinary
procedure, an interpreter will participate in the process.

When a student is guilty of any act or threat of violence to any school personnel on campus or at a
school activity, the principal may discipline the student by suspension and/or request that the
School Board expel the student.

School personnel should use the disciplinary method commensurate with the offense. The
discipline will be fair and will be given to each student on an individual basis. Before the student
gets disciplined, the student has the right to tell his/her side of the story and he/she should be told
why he/she is receiving the punishment.

If a student is to be suspended, he/she will be told why before being suspended and will also get
an explanation of the evidence and a chance to tell his/her side. Every effort will be made to
notify the parent/guardian(s) as soon as possible. A principal may suspend for five days. If the
suspension is for more than five days, or if the student is recommended for expulsion, a hearing
will be held. If the student is a danger to other students or constantly keeps others from learning,
he/she may be immediately removed from class and/or school. Only the School Board can expel a
student. (See VIII A-B.) When a student is suspended, privileges to participate in extra-curricular
activities will be revoked.

All disciplinary referrals will be maintained in the district’s student database.
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VII.

DEFERRED PUNISHMENT FOR OFFENSES

Disciplinary action for offenses occurring near the end of the school year may be carried over to the next
school term.

ZERO TOLERANCE POLICY

Florida Statue: 1006.13 - Zero Tolerance Policy

(1) The Gadsden County School Board has a zero tolerance policy for:

(@) Crime and substance abuse, including the reporting of delinquent acts and crimes occurring whenever
and wherever students are under the jurisdiction of the district school board.

(b) Victimization of students, including taking all steps necessary to protect the victim of any violent crime
from any further victimization.

(2) The zero tolerance policy requires students found to have committed one of the following offenses to be
expelled, with or without continuing educational services, from the student's regular school for a period of not less
than 1 full year, and to be referred to the criminal justice or juvenile justice system. . (See definition of expulsion.)

(a) Bringing a firearm, imitation firearm, or weapon (as defined in F.S. Chapter 790) to school, to any
school function, or possessing a firearm, imitation firearm, at school. (to include the possession, use, or sell
of a firearm, imitation firearm, or explosive on campus, at a school activity, or on school sponsored
transportation, including designated bus stops, or

(b) Making a threat or false report (as defined by subsection 790.162 and 790.163) respectively, involving
school or school personnel's property, school transportation, or a school-sponsored activity.
bring, possess, use, or sell a firearm, imitation firearm, or explosive on campus

The Gadsden County School Board may assign the student to a disciplinary program for the purpose of
continuing educational services during the period of expulsion. District school superintendents may consider the
1-year expulsion requirement on a case-by-case basis and request the district school board to modify the
requirement by assigning the student to a disciplinary program or second chance school if the request for
modification is in writing and it is determined to be in the best interest of the student and the school system. If a
student committing any of the offenses in this subsection is a student with a disability, the district school board
shall comply with applicable State Board of Education rules.

Offenses Prohibited

2. The Gadsden County School Board’s zero tolerance for students that have been found to have
committed any of the offenses listed below on school property, school sponsored transportation,
including designated bus stops, or during a school sponsored activity. These students will be
referred to the School Board for expulsion.

homicide (murder, manslaughter)

sexual battery

armed robbery

aggravated battery

assault, battery or aggravated battery on a teacher or other school personnel
kidnapping or abduction

arson

possession, use, or sale of any firearm, to include an imitation firearm
display, use, threaten, or attempt to use any imitation firearm
possession, use, or sale of any explosive device

possession, use, or sale of drugs or alcohol
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l. threat or false report involving a school or school personnel’s property, school
transportation, or a school sponsored activity.

m. bomb threat

n. possession, use of hazardous chemical or substances material

(The above terms are defined in the glossary.)

Any student charged with an assault or battery on any employee of the School Board shall be
removed from the classroom immediately and placed in an alternative school setting pending
disposition. After an investigation, if the student is found guilty of this offense and in violation of
F.S. 784.081, he/she shall be expelled or placed in an alternative school setting (F.S. 1006.13(4)).

All incidents involving firearms, imitation firearms, explosives, unlawful possession, use or
sale of controlled substances, including alcohol, and offenses listed in 1 above will be
referred immediately to law enforcement.

In the case of a physical altercation (fight) between two or more students on campus, school bus,
or at any school sponsored activity, and where it is determined by the principal/designee that one
or more of the students was/were the aggressor(s), and the remainder was/were the defender(s), the
aggressive behavior of the student(s) shall be considered a zero-tolerance offense for which the
student(s) will be subject to expulsion procedures as outlined in the Code of Student Conduct and
the Fight Intervention Program.

In implementing this policy, the district will comply with all local, state, federal laws and
guidelines.

VIll.  WEAPONS PROHIBITED

A

Students must not bring or possess weapons on campus, at any school activity, or on school-
sponsored transportation, including designated bus stops. A weapon may be, but is not limited to,
any firearm, imitation firearm, any explosive or destructive device, any knife, razor blade or box
cutter, or any item used with intent to cause bodily harm to another individual.

The principal or designee will immediately contain/remove the student from the class or school
campus and investigate the alleged offense. After the investigation has been completed, the
principal may complete procedures for suspension for up to five days.

The use and/or possession of a weapon other than a firearm, imitation firearm, or explosive device
will result in suspension, expulsion, or other disciplinary action.

D. All incidents involving weapons will be referred to law enforcement. Willful and knowing possession of
these weapons (listed in A above) may be a misdemeanor or third degree felony.

E.

In implementing this policy, the district will comply with all local, state, federal laws and guidelines.
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IX. CERTAIN DRUGS PROHIBITED

A

The use, distribution, sale and/or unlawful possession of mood modifiers, controlled substances or
alcohol on campus, at school activities, or on school-sponsored transportation, including
designated bus stops, is strictly prohibited. If, after an investigation, a student has been
determined to be in violation of this section, he or she will be referred to the School Board for
expulsion.

All incidents involving unlawful possession, use or sale of controlled substances, including
alcohol, will be reported to law enforcement.

With written parent/guardian permission, using Form GCSB 893, a prescribed or nonprescribed
medication may be given to a student by authorized school personnel. (See School Board rule
5.62.)

In implementing this policy, the district will comply with all local, state, federal laws and
guidelines.

X. PROCEDURES FOR STUDENT TRANSFER-FELONY CHARGES

A

Section 1006.09, Florida Statutes provides for the transfer to an alternative program of a student
enrolled at school who:

1. has been formally charged with a felony, or with a delinquent act which would be a
felony if committed by an adult, by a prosecuting attorney; and

2. the incident for which he/she has been charged occurred on other than school property,
and

3. under circumstances in which the student would not already be subject to the rules and
regulations of the Gadsden County Schools; and

4. the incident would have an adverse impact on the educational program, discipline or
welfare of the school in which the student is enrolled.

If the principal proposes a felony transfer, he/she will, in accordance with Section 1006.09(2),
Florida Statutes, conduct an administrative hearing for the purpose of determining whether or not
the student should be assigned to an alternative program pending determination of his/her guilt or
innocence, or the dismissal of the charge, by a court of competent jurisdiction. The following
procedures shall be followed if the principal proposes a felony transfer.

1. Upon receiving proper natice that a student has been formally charged with a felony or
with a delinquent act which would be a felony if committed by an adult, the principal
shall notify the parent/guardian of the student, in writing of the specific charges against
the student and of the right to a hearing.

2. Such notice shall set a date for the hearing which shall not be less than two (2) schools
days nor more than five (5) school days from date of postmark or delivery. It shall also
advise the parent/guardian of the conditions under which a waiver of discipline may be
granted.* A hearing can be held without the attendance of the parent/guardian after
proper notification.
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*Waiver of Discipline:

any pupil who is subject to discipline or expulsion for unlawful possession or use of any

substance controlled under chapter F.S. 893, may request a waiver of the discipline code:

a. If the pupil divulges information leading to the arrest and conviction of the
person who supplied such controlled substance to him/her, or if the pupil
voluntarily discloses his/her unlawful possession of such controlled substance
prior to his/her arrest. Any information divulged which leads to such arrest and
conviction is not admissible in evidence in a subsequent criminal trial against
the pupil divulging such information, or

b. If the pupil commits himself/herself, or is referred by the court in lieu of
sentence, to a state licensed drug abuse program and successfully completes the
program. Florida Statues 1006.09.

The hearing shall be conducted by the principal, or designee, and may be attended by the
student, the parent/guardian, the student's representative or counsel, and any witnesses
requested by the student or the principal.

The student may speak in his/her own defense, may present any evidence indicating
his/her eligibility for waiver of disciplinary action, and may be questioned on his/her
testimony. However, the student shall not be threatened with punishment or later
punished for refusal to testify.

In conducting the hearing, the principal/designee shall not be bound by rules of evidence
or any other courtroom procedure and no transcript of testimony shall be required.

Following the hearing, the principal shall provide the student and parent/guardian with a
decision, in writing, as to whether or not student transfer for felony charges will be made,
and if so, the effective date of such transfer. In arriving at this decision, the principal
shall consider the conditions under which a waiver of discipline may be granted, and may
grant such a waiver when she/he determines such action to be in the best interests of the
school and the student.

If the court determines that the pupil did commit the felony or delinquent act which
would have been a felony if committed by an adult, the principal may recommend that
the student be expelled. This expulsion, however, shall not affect the delivery of
educational services to the pupil in any residential, nonresidential, alternative, daytime, or
evening program outside of the regular school setting. (F.S. 1006.09)

If a student is convicted or is found to have committed, a felony or a delinquent act,
which would be a felony if committed by an adult, regardless of whether adjudication is
withheld, participation in interscholastic, athletic, and extra-curricular activities will be
withheld.
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X1. SUSPENSION/EXPULSION

Suspension, also referred to as out-of-school suspension, is the temporary removal of a student from all classes of instruction on public school
grounds and all other school sponsored activities, except as authorized by the principal or principal’s designee for a period not to exceed ten (10)
school days. During the suspension, the student is remanded to the custody of the parent/guardian with specific homework assignments for the
student to complete.

Expulsion is the removal of the right and obligation of a student to attend a public school under conditions set by the
School Board, and for a period of time not to exceed the remainder of the term or school year and one (1) additional
year of attendance. Expulsions may be imposed with or without continuing educational services and shall be
reported accordingly.

A The principal must follow all procedures for suspensions/expulsions. Only the School Board can expel
students.
B. If a student is suspended or expelled from school, the student will not be allowed to attend any other school

or school activity in the district until the time of suspension or expulsion has ended, or the School Board or
the Superintendent has assigned an alternative setting. Failure to adhere to this rule could result in the
extension of the suspension/expulsion and/or arrest.

C. Computerized records must be kept on all disciplinary actions that involve suspension/expulsion, and
alternative placement.

D. The following are procedures for suspension:
1. Before suspending a student, the principal/designee will investigate the alleged offense, giving the
student a chance to tell his/her side of the story and obtain written statements from witnesses, if
appropriate.

2. When a student is suspended from school, an immediate attempt will be made to contact the
parent/guardian(s). The student, the parents/guardians, and the Superintendent will be sent written
notice (suspension form) within twenty-four hours.

3. The suspension by the principal may not be for more than ten days. No student will be suspended
for more than five days without a school hearing which will adhere to the following procedures:

a. A suspension form will be completed giving the date for the hearing (usually on the third
or fourth day of the suspension), and it will also include the time, place, and the purpose
for the hearing.

The hearing will be video and/or audio taped.

c. The student may bring witnesses to speak for him/her, ask other witnesses questions, and
tell his/her side of the story.
d. This hearing should include the student and his/her parent/guardian(s) and may also

include teachers, administrators, guidance counselors, school psychologists, and/or others
as appropriate.

e. Decisions will be based on the information presented.

f. At the end of the hearing, the principal will tell the student and the parent/guardian(s)
verbally and later in writing what he/she has decided to do about the misbehavior. The
Principal may extend the suspension up to 10 days.
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XII.

The following are procedures for an expellable offense:

1. When a student commits an expellable offense (see Zero Tolerance Policy), the
Principal/Designee investigates. If after the investigation it is deemed necessary to continue the
expulsion process, the Principal/Designee notifies:

a. parent/guardian of suspension and sets a hearing date (hand delivered)

b. the District Office

c. ESE, ESOL and School Psychologist (if appropriate)

2. At the school hearing the following will be present:

a. student

b. parent/guardian

c. school personnel

d. district personnel

e. witnesses

f. other appropriate personnel

3. The following guidelines will be adhered to at the school hearing:

a. The Principal/Designee will chair the hearing.

b. All information discussed will be recorded.

c. Everyone involved in the incident may give his/her side of the story.

d All pertinent information will be discussed including the student's discipline, attendance,
and academic records and other significant information such as police and witness
reports.

e. The recommendations of the Principal/Designee may also include, but not be limited to,
alternative programs, counseling, community service, drug and rehabilitative treatment
centers, extended suspension, and expulsion.

f. If expulsion is recommended to the Superintendent, the suspension is extended for a total
of 10 days. The parent/guardian is notified of the date of the School Board Meeting.

g. The parent/guardian has the right to request a School Board Hearing prior to the School
Board Meeting.

4, If the Superintendent concurs with the Principal's decision, he will make a recommendation to the

School Board. If the Superintendent does not agree with the expulsion recommendation, the
student will be allowed to return to school.

5. All recommendations for expulsion are placed on the School Board agenda for final action. The
Superintendent will give to the Board, prior to the School Board meeting, background information
on the student. The Board will act upon the recommendation of the Superintendent.

The principal making the recommendation for expulsion must be present when the case goes
before the School Board .

CORPORAL PUNISHMENT

Corporal punishment is prohibited.
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X1

COLLECTION OF EVIDENCE / SEARCH AND SEIZURE

The right of students as citizens to be free from unreasonable search shall be preserved in the schools.
However, the principal or designee has the right to collect evidence as necessary to provide for the safe and
orderly operation of the school and all of its functions. These may include, but not be limited to, the
following measures:

A

General Search. In all cases of search the responsible school officials shall maintain an accurate
written summary of the events surrounding the search incident.

Lockers. Lockers remain the property of the school and are provided to students without charge.
The rights of personal property, however, as well as the rights of the school, must be afforded
consideration. The school principal or his designee is authorized to open lockers in the presence
of another witness and to examine their contents to include personal belongings of students when
such person has reasonable suspicion to believe that the contents threaten the safety, health, or
welfare of any student or include property stolen from the school personnel or other students. This
policy does not preclude administrators from being able to randomly search lockers. Appropriate
notices will be posted to this effect.

Personal Search. With reasonable suspicion, the administrator/designee may conduct a personal
search of a student. Personal search may include: emptying of pockets, removal of shoes and
socks, and removal of jacket. FRISKING AND STRIP SEARCHES ARE PROHIBITED.

Use of Metal Detectors. As part of an overall plan to protect the health, welfare, safety, and lives
of students, faculty, staff, and visitors to the public schools, and to enforce provisions of the Code
of Student Conduct, metal detectors may be used to scan and screen for firearms, imitation
firearms, and other weapons which have no place in public schools due to the fact that they are life
threatening, cause bodily harm, and have adverse and disruptive effects on the educational
process.

Search of Vehicles. Any motor vehicle parked on school property may be searched by the site
administrator or designee with reasonable suspicion. Appropriate notices will be posted to this
effect.

Use of Video Cameras. For the health, welfare, and safety of students, faculty, and staff, video
cameras may be used on school buses and in school facilities as appropriate.

Drug-Sniffing Dog. In searching for illegal objects or substances in students' lockers or other
school areas, a trained drug-sniffing dog may be used. The search procedure shall consist of the
following:

1. Contact the Superintendent or his designee for approval.
2. The search will be conducted to avoid contact between students and the dog.
3. Contact the local law enforcement office and obtain a certified officer and a certified

drug-sniffing dog, if drugs are suspected.
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PROCEDURES FOR THE DISCIPLINE
OF PREKINDERGARTEN STUDENTS

The use of corporal punishment, humiliation, total or extended isolation, and/or withholding of food is prohibited as
a form of discipline for prekindergarten students. (ACYF/HS 4.02;45 CFR 1304). When necessary, additional
assistance will be acquired to provide for the needs of individual children.

Definitions specific to this policy:

Corporal Punishment - Paddling, slapping, pulling of hair, pinching, or any other means of causing bodily harm.

Denial of Participation in Extracurricular Activities - Denying a child the opportunity to participate in out-of-class
activities such as field trips or parties. When necessary, additional assistance will be acquired to provide for the
needs of individual children.

Extended lsolation in the Classroom - Denying a child the opportunity to participate in classroom activities for an
unreasonable period of time. (e.g. long periods in time out).

Humiliation - Using derogatory remarks when referring to a child, name calling, or any other action that could lower
the pride, dignity, or self-respect of a student.

Withholding of Food - Denying a child food that is provided to his/her peers such as dessert, snack, party foods, etc.

Total Isolation - Placing a child out of view of a responsible adult.

Suspension- The temporary removal of a child from his regular school program or the school bus.

Expulsion - The removal of the right and obligation of a child to attend a public school under conditions set by the
School Board for a period of time not to exceed the remainder of the school year and one (1) additional year of

attendance.

Suspension and/or expulsion are NOT RECOMMENDED in disciplining prekindergarten children. These
procedures should only be used for the safety, health, or welfare of any student, teacher, or staff member.

If a child's problem behavior is extensive or has escalated over a period of time, this may be an indicator of a

physical or emotional problem and a referral to the prekindergarten office and the student study team may be
needed.
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PROCEDURES FOR THE DISCIPLINE OF
STUDENTS WITH DISABILITIES
(as defined under Section 504 Rehab Act 1973, ADA & IDEA)

6A-6.03312. Discipline Procedures for Students with Disabilities

For students with disabilities whose behavior impedes their learning or the learning of others, strategies, including
positive behavioral interventions and supports to address that behavior must be considered in the development of
their individual educational plans (IEPs). School personnel may consider any unique circumstances on a case-by-
case basis when determining whether a change in placement, consistent with the requirements and procedures in this
rule, is appropriate for a student with a disability who violates a code of student conduct.

(1) Definitions applicable to discipline of students with disabilities. For purposes of this rule, the following
definitions apply:

(a) Change of placement because of disciplinary removals. For the purpose of removing a
student with a disability from the student’s current educational placement as specified in the
student’s IEP under this rule, a change of placement occurs when:

1. The removal is for more than ten (10) consecutive school days, or

2. The student has been subjected to a series of removals that constitutes a pattern that is a change
of placement because the removals cumulate to more than ten (10) school days in a school year,
because the student’s behavior is substantially similar to the student’s behavior in previous
incidents that resulted in the series of removals, and because of additional factors, such as the
length of each removal, the total amount of time the student has been removed, and the proximity
of the removals to one another. A school district determines on a case-by-case basis whether a
pattern of removals constitutes a change of placement, and this determination is subject to review
through due process and judicial proceedings.

(b) Controlled substance. A controlled substance is a drug or other substance identified under
schedules I, II, Ill, IV, or V of the Controlled Substances Act, 21 U.S.C. 812(c) and Section
893.02(4), Florida Statutes.

(c) llegal drug. An illegal drug means a controlled substance but does not include a substance
that is legally possessed or used under the supervision of a licensed health-care professional or
that is legally possessed or used under any other authority under the Controlled Substances Act,
21 U.S.C. 812(c) or under any other provision of federal law.

(d) Serious bodily injury. Serious bodily injury means bodily injury which involves a substantial
risk of death; extreme physical pain; protracted and obvious disfigurement; or protracted loss or
impairment of the function of a bodily member, organ, or mental faculty

(e) Weapon. Weapon means a weapon, device, instrument, material, or substance, animate or
inanimate, that is used for, or is readily capable of, causing death or serious bodily injury, except
that such term does not include a pocket knife with a blade that is less than two and one half (2Y2)
inches in length.

(H Manifestation determination. A manifestation determination is a process by which the
relationship between the student’s disability and a specific behavior that may result in disciplinary
action is examined.

(9) Interim alternative educational setting. An interim alternative educational setting (IAES) is

a different location where educational services are provided for a specific time period due to
disciplinary reasons and that meets the requirements of this rule.
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(2) Authority of school personnel. Consistent with the school district’'s Code of Student Conduct and to the
extent that removal would be applied to students without disabilities, school personnel may:

(a) Remove a student with a disability who violates a code of student conduct from the student’s current
placement for not more than ten (10) consecutive school days.

(b) Further remove a student with a disability for not more than ten (10) consecutive school days
in that same school year for separate incidents of misconduct, as long as those removals do not
constitute a change in placement as defined in this rule.

(3) Manifestation determination. A manifestation determination, consistent with the following
requirements, must be made within ten (10) days of any decision to change the placement of a student
with a disability because of a violation of a code of student conduct.

(a) In conducting the review, the school district, the parent/guardian, and relevant members of the
IEP Team (as determined by the parent/guardian and the school district) must:

1. Review all relevant information in the student’s file, including any information supplied
by the parents/guardians of the student, any teacher observations of the student, and the
student’s current IEP; and

2. Determine whether the conduct in question was caused by, or had a direct and
substantial relationship to the student’s disability or whether the conduct in question was
the direct result of the school district’s failure to implement the IEP.

(b) If the school district, the parent/guardian, and relevant members of the IEP Team determine
that a condition in subparagraph (a)2. above was met, the conduct must be determined to be a
manifestation of the student’s disability and the school district must take immediate steps to
remedy those deficiencies.

(c) If the school district, the parent/guardian, and relevant members of the IEP Team determine
that the conduct was a manifestation of the student’s disability, the IEP Team must either:

1. Conduct a functional behavioral assessment, unless the school district had conducted
a functional behavioral assessment before the behavior that resulted in the change of
placement occurred, and implement a behavioral intervention plan for the student; or

2. If a behavioral intervention plan already has been developed, review it and modify it,
as necessary, to address the behavior; and

3. Except as provided in subsection (6) of this rule, return the student to the placement
from which the student was removed, unless the parent/guardian and the school district
agree to a change in placement as part of the modification of the behavior intervention
plan.

(d) For disciplinary changes of placement, if the behavior that gave rise to the violation of a code
of student conduct is determined not to be a manifestation of the student’s disability, the relevant
disciplinary procedures applicable to students without disabilities may be applied to the student in
the same manner and for the same duration in which they would be applied to students without
disabilities, except that services consistent with subsection (5) of this rule must be provided to the
student with a disability.

(e) If a parent/guardian disagrees with the manifestation determination decision made by the IEP

Team pursuant to this rule, the parent/guardian may appeal the decision by requesting an
expedited due process hearing as described in subsection (7) of this rule.
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(4) On the date on which a decision is made to make a removal that constitutes a change of placement of
a student with a disability because of a violation of a code of student conduct, the school district must
notify the parent/guardian of the removal decision and provide the parent/guardian with a copy of the
notice of procedural safeguards as referenced in these rules.

(5) Free appropriate public education for students with disabilities who are suspended or expelled or
placed in an IAES.

(&) A school district is not required to provide services to a student with a disability during
removals totaling ten (10) school days or less in that school year, if services are not provided to
students without disabilities who are similarly removed.

(b) Students with disabilities who are suspended or expelled from school or placed in an IAES
must continue to receive educational services, including homework assignments in accordance
with Section 1003.01, Florida Statutes, so as to enable the student to continue to participate in
the general curriculum, although in another setting, and to progress toward meeting the goals in
the student’s IEP and receive, as appropriate, a functional behavioral assessment and behavioral
intervention services and modifications designed to address the behavior violation so that it does
not recur.

(c) After a student with a disability has been removed from the current placement for ten (10)
school days in the school year, if the current removal is not more than ten (10) consecutive
school days and is not a change of placement under this rule, school personnel, in consultation
with at least one of the student’s special education teacher(s), shall determine the extent to which
services are needed so as to enable the student to continue to participate in the general
curriculum, although in another setting, and to progress toward meeting the goals in the student’s
IEP.

(d) If the removal is a change of placement under this rule, the student's IEP Team determines
appropriate services under paragraph (b) of this subsection.

(6) Special Circumstances and Interim Alternative Educational Setting (IAES).

(a) School personnel may remove a student to an IAES for not more than forty-five (45) school
days without regard to whether the behavior is determined to be a manifestation of the student’s
disability, if the student:

1. Carries a weapon to or possesses a weapon at school, on school premises, or to a
school function under the jurisdiction of a state education agency or a school district;

2. Knowingly possesses or uses illegal drugs. or sells or solicits the sale of a controlled
substance, while at school, on school premises, or at a school function under the
jurisdiction of a state education agency or a school district; or

3. Has inflicted serious bodily injury upon another person while at school, on school
premises, or at a school function under the jurisdiction of a state education agency or a
school district.

(b) On the date on which a decision is made to make a removal that constitutes a change of placement
because of a violation of a code of student conduct, the school district must notify the parent/guardian of
that decision and provide the parent/guardian with a copy of the notice of procedural safeguards as
referenced in Rules 6A-6.03011 through 6A-6.0361, FAC.
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(7) Appeal and Expedited Hearings.
(a) An expedited hearing may be requested:

1. By the student’s parent/guardian if the parent/guardian disagrees with a manifestation
determination or with any decision not made by an administrative law judge (ALJ)
regarding a change of placement under this rule, or

2. By the school district if it believes that maintaining the current placement of the student
is substantially likely to result in injury to the student or to others.

(b) The school district may repeat the procedures for expedited hearings if it believes that
returning the student to the original placement is substantially likely to result in injury to the
student or to others.

(c) Expedited due process hearings requested under this subsection shall be conducted by an
ALJ for the Division of Administrative Hearings, Department of Management Services, on behalf
of the Department of Education, and shall be held at the request of either the parent/guardian or
the school district regarding disciplinary actions. These hearings must meet the requirements
prescribed in Rules 6A-6.03011 through 6A-6.0361, FAC., except that the hearing must occur
within twenty (20) school days of the date the request for due process is filed and an ALJ must
make a determination within ten (10) school days after the hearing. In addition, unless the
parents/guardians and the school district agree in writing to waive the resolution meeting
described herein or agree to use the mediation process set forth in these rules:

1. A resolution meeting must occur within seven (7) days of receiving notice of the
request for expedited due process hearing; and

2. The expedited due process hearing may proceed unless the matter has been resolved
to the satisfaction of both parties within fifteen (15) days of the receipt of the request for
expedited due process hearing.

(d) The decision of the ALJ rendered in an expedited hearing may be appealed by bringing a civil
action in a federal district or state circuit court, as provided in Section 1003.57(5), Florida
Statutes.

(8) Authority of an ALJ. An ALJ hears and makes a determination regarding an appeal and request for
expedited due process hearing under this subsection and, in making the determination:

(&) An ALJ may return the student with a disability to the placement from which the student was
removed if the ALJ determines that the removal was a violation of this rule or that the student’s
behavior was a manifestation of the student’ disability; or

(b) Order a change of placement of the student with a disability to an appropriate IAES for not
more than forty-five (45) school days if the ALJ determines that maintaining the current placement
of the student is substantially likely to result in injury to the student or to others.

(c) The procedures under this subsection may be repeated, if a school district believes that
returning the student to the original placement is substantially likely to result in injury to the
student or to others.

(9) Student’s Placement During Appeals/Expedited Due Process Proceedings. When an appeal under
subsection (7) has been made by either the parent/guardian or the school district, the student must
remain in the IAES determined by the IEP team pending the decision of the ALJ or until the expiration of
the time period specified by school personnel, including expulsion for a student where no manifestation
was found, unless the parent/guardian and the Department of Education or school district agree
otherwise.
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(10) Protections for Students not Determined Eligible for Special Education and Related Services. A
regular education student who has engaged in behavior that violated a code of student conduct may
assert any of the protections afforded to a student with a disability under this rule if the school district had
knowledge of the student’s disability before the behavior that precipitated the disciplinary action occurred.

(a) Basis of knowledge. A school district is deemed to have knowledge that a student is a student
with a disability if:

1. The parent/guardian has expressed concern in writing to supervisory or administrative
personnel of the appropriate school district, or a teacher of the student, that the student
needs special education and related services;

2. The parent/guardian has requested an evaluation to determine whether the student is
in need of special education and related services; or

3. The teacher of the student, or other school district personnel, expressed specific
concerns about a pattern of behavior demonstrated by the student directly to the school
district’'s special education director or to other supervisory school district personnel.

(b) Exception. A school district would not be deemed to have knowledge of a disability under paragraph (a)

if:
1. The parent/guardian of the student has not allowed an evaluation pursuant to Rules
6A-6.03011 through 6A-6.0361, FAC., or has refused special education and related
services under Rules 6A6.03011 through 6A-6.0361, FAC.; or

2. The school district conducted an evaluation in accordance with Rules 6A-6.03011
through 6A-6.0361, FAC., and determined that the student was not a student with a
disability.

(c) Conditions that Apply if No Basis of Knowledge.

1. If the school district has no knowledge that the student is a student with a disability
prior to disciplinary action, the student may be disciplined in the same manner as a
student without a disability who engages in comparable behaviors.

2. If an evaluation request is made for the student during the time period of the
disciplinary action, the evaluation must be conducted in an expedited manner. Until the
evaluation is completed, the student remains in the educational placement determined by
school authorities, which can include suspension or expulsion without educational
services. If the student is determined to be a student with a disability, taking into
consideration information from the evaluation and information provided by the
parents/guardians, the school district shall provide special education and related services
consistent with the requirements of this rule.

(11) Nothing in this rule prohibits a school district from reporting a crime committed by a student with a
disability to appropriate authorities or prevents state law enforcement and judicial authorities from
exercising their responsibilities with regard to the application of Federal and State law to crimes
committed by a student with a disability.

(12) Student Records in Disciplinary Procedures. School districts shall ensure that the special education
and disciplinary records of students with disabilities are transmitted, consistent with the provisions of
Section 1002.22, Florida Statutes, and Rule 6A-1.0955, FAC.:

(a) For consideration by the person making the final determination regarding the disciplinary
action; and

(b) For consideration by the appropriate authorities to whom school districts report crimes.
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(13) Disciplinary Records of Students with Disabilities. School districts shall include in the records of
students with disabilities a statement of any current or previous disciplinary action that has been taken
against the student and transmit the statement to the same extent that the disciplinary information is
included in, and transmitted with, the student records of non-disabled students.

(a) The statement may be a description of any behavior engaged in by the student that required
disciplinary action, a description of the disciplinary action taken, and any other information that is
relevant to the safety of the student and other individuals involved with the student.

(b) If the student transfers from one school to another, the transmission of any of the student’s
records must include both the student’s current IEP and any statement of current or previous
disciplinary action that has been taken against the student.

(14) The principal may suspend a student with disabilities after preventive measures have been
unsuccessful, and/or when an emergency situation requires immediate suspension. Some preventive
measures may include the following:.

specific behavior management system

counseling (guidance counselor and/or school psychologist)
parent/guardian conference

in-school isolation

detention

arwnE

(15) Multiple suspensions, excluding a student from school for more than ten (10) school days is not allowed. If
there is a need to suspend the student for more than 10 school days, the principal must request an
IEP/accommodation plan review. The staffing committee shall review the student's program and determine if the
disability is a precipitating factor of the inappropriate behavior. That decision shall be recorded on the
IEP/accommodation plan and that information shall be used to revise the student's IEP/accommodation plan. The
decision will be based on one of the following objectives:

1. to reflect the need for the use of suspension as a disciplinary tool or
management strategy and/or

2. to modify the educational program and/or

3. to change the educational program and/or

4. to indicate that the exceptionality or disability is not a precipitating factor and that
therefore the student is expected to behave in accordance with rules established in the
Code of Student Conduct.
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(16) If it is determined that the student's conduct is a manifestation of the student's disability an individual
educational plan (IEP) or accommodation plan meeting shall be held to determine the adequacy of the current
special program and related services. This meeting may occur in conjunction with the staffing meeting or as a
separate meeting. Based upon the recommendations of the staffing committee, participants in an
IEP/accommodation plan meeting shall consider and make recommendations concerning alternative program
options which may include, among others, the following:

a change in disciplinary procedures used

additional related services

increased time in the current special program
provision of a special program in another setting
involvement with programs funded by other agencies

arwNE

Any parent/guardian that has concerns about his/her child’s behavior or academic performance should submit a
written referral to the school’s guidance counselor.
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APPENDIX A

Rules/Procedures Relating to Student Records:

Student Records: The principal of each school shall be responsible for all student records and will ensure that all
state and federal rules are followed. The Superintendent will make all rules available to principals.

I Purposes. Rules cover all school records of all students.

. Definitions:
A Education Records: Records required by law containing information about the student
1. Category A - Permanent Information: student information that is required by
law to be kept indefinitely.
2. Category B - Temporary Information: student information that may be kept for a
short time then discarded or changed
B. Child: a person who is under 18 years of age
C. Pupil/Student: a person who is enrolled in a school
D. Eligible Student: a person who is 18 years old or older and who is enrolled in one or

more offered educational programs by the Gadsden County district (see section 1V.)

. The Cumulative Record: The principal is responsible for all cumulative records. These records
must be kept at school and may be relocated to other schools upon appropriate written request.

A Content of Category A Records: Category A records contain the permanent report card
and education records. These records are kept up to date and cannot be changed without
the permission of the principal. The person making the change will initialize each
change.

Student's birth certificate name

Birth date, place of birth, race, and sex
Current address of the student

Name of parent(s) or guardian(s)

Name of last school attended

Number of days present, absent

Date enrolled, date withdrawn
Classes/subjects taken, grades received
Date of graduation or program completion

©CoNoOA~WNE

B. Content of Category B Records:

1 Health information

2 Information about the student's family
3 Test scores

4 School and vocational plans

5. Honors and school activities

6 Reports of special classes required by law

7 List of schools attended

8 Driver education certificate

9 Letters from other groups

10. Written requests for permission to review the record
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11. List of people who requested and received a copy of the record

12. Written information indicating any changes made in the record

13. Summary of state student assessment test results

14 Copies of exceptional student education placement reports as required by law.
15. Records of discipline, suspension, and expulsion

16. Records of counselors' and teachers' conferences with students

17. Free lunch applications, work experience interviews, and other records

The following strategies may be used for an eligible student or parent/guardian to change or
remove a portion of the student record:

A

A written request must be submitted to the principal, clearly identifying the part of the
record to be changed, and specifying why it is inaccurate or misleading.

If the request is approved, the change or removal shall be made in writing and signed and
dated by the eligible student or parent/guardian and a school official. The written
agreement shall show only that the record has been corrected or a portion removed.

If the District denies the request for the change of record, the District will notify the
eligible student or parent/guardian of the decision, advising them of their right to a
hearing. Information regarding the hearing procedures will be provided to the eligible
student or parent/guardian.

If a hearing is held and a decision is made to keep the record intact without the proposed
change, the eligible student or parent/guardian may include a written statement in the
record. The statement may indicate disagreement with the decision and state reasons for
disagreement.

Procedures for Transfer of Education Records.

A

Records shall be transferred immediately upon written request from an eligible student or
parent/guardian or from a school to which a student has transferred. The principal or
designee shall transfer all Category A and Category B information and shall keep a copy
of Category A information.

Records shall not be prohibited from transfer for unpaid fees or fines assessed by the
school.

For all Gadsden County schools, current records shall be passed to a middle or high
school upon student promotion to that school. This transfer will occur automatically
without request.

If a school is closed by order of the School Board, student records shall be transferred to

the school at which students will attend the following year. If students will not attend
school the following year, the Superintendent shall decide where records will be kept.
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APPENDIX B
GLOSSARY

*AGGRAVATED BATTERY - Intentionally or knowingly causing great bodily harm, permanent disability, or
permanent disfigurement or using a deadly weapon while committing a battery.

*ARMED ROBBERY - The taking of money or other property which may be the subject of larceny from the
person or custody of another, with intent to either permanently or temporarily deprive the person or the owner of the
money or other property, when in the course of the taking there is the use of force, violence, assault, or putting in
fear; with the use of a firearm, imitation firearm, or other deadly weapon (F.S. 812.13(1)&(2)(a)).

*ARSON - To willfully and unlawfully, or while in the commission of any felony, by fire or explosion, damage or
cause to be damaged: any dwelling, whether occupied or not, or its contents; any structure, or contents thereof,
where persons are normally present; and any other structure that the person knew or had reasonable grounds to
believe was occupied by a human being (F.S. 806.01(1)(a)-(c)).

ASSAULT - an intentional, unlawful threat by work or act to do violence to the person of another, coupled with an
apparent ability to do so which creates a well-founded fear in such other person that such violence is imminent. (F.S
784.011)

BATTERY - the actual and intentional touching or striking of another person against his or her will or intentionally
causing bodily harm to an individual (F.S. 784.03&784.045).

*BATTERY OR AGGRAVATED BATTERY ON A TEACHER OR OTHER SCHOOL PERSONNEL - A
battery or aggravated battery, as defined above, on any elected official or school district employee whether it is
committed on school property, on school-sponsored transportation, during a school-sponsored activity or while the
elected official or employee is on official school business.

BOMB THREAT - intentionally making a false report to any person concerning the placement of any bomb,
dynamite, explosive, or arson-causing device.

BULLYING - Systematically and chronically inflicting physical hurt or psychological distress on one or more
students, or employees. It is further defined as unwanted and repeated written, verbal, or physical behavior, including
any threatening, insulting, or dehumanizing gesture, by a student or adult, that is severe or pervasive enough to create
an intimidating, hostile, or offensive educational environment; cause discomfort or humiliation; or unreasonably
interfere with the individual’s school performance or participation; and may involve but is not limited to:

1 Unwanted teasing;

2 Social Exclusion;

3 Threatening;

4. Intimidation;

5. Stalking;

6 Cyberstalking;

7 Cyberbullying;

8 Physical violence;

9. Theft;

10. Sexual, religious, or racial harassment;

11. Public humiliation;

12. Rumor or spreading falsehoods; or

13. Destruction of school or personal property.

CHEMICAL/HAZARDOUS MATERIAL - Any chemical compounds or dangerous materials that may be used to
cause harm or vulnerability to any person(s)

CORPORAL PUNISHMENT - Paddling by the principal/designee on the student's buttocks.
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*DESTRUCTIVE DEVICE - A destructive device is any bomb, grenade, mine, rocket, missile, pipe bomb, or
similar device containing some type of explosive that is designed to explode and is capable of causing bodily harm
or property damage (F.S. 790.001(4).

DUE PROCESS - A student has the right to a fair, reasonable, and impartial hearing for a broken or disobeyed rule.
[F.S 1006.07]

ELECTRIC WEAPON OR DEVICE - any device which, through the application or use of electrical current, is
designed, redesigned, used, or intended to be used for offensive or defensive purposes, the destruction of life, or the
infliction of injury (F.S. 790.001(14).

EXCUSABLE ABSENCE - An absence caused by illness of the student or by serious illness or death in the
family. Work missed may be made up by the student.

EXPLOSIVE (F.S. 790.001 (5) - any chemical compound or mixture that has the property of yielding readily to
combustion or oxidation upon application of heat, flame, or shock, including but not limited to dynamite,
nitroglycerin, trinitrotoluene, or ammonium nitrate when combined with other ingredients to form an explosive
mixture, blasting caps, and detonators; but not including:

(@) Shotgun shells, cartridges, or ammunition for firearms;

(b) Fireworks as defined in s. 791.01(4)(a); means and includes any combustible or explosive composition or
substance or combination of substances or, except as hereinafter provided, any article prepared for the purpose of
producing a visible or audible effect by combustion, explosion, deflagration, or detonation. The term includes blank
cartridges and toy cannons in which explosives are used, the type of balloons which require fire underneath to propel
them, firecrackers, torpedoes, skyrockets, roman candles, dago bombs, and any fireworks containing any explosives
or flammable compound or any tablets or other device containing any explosive substance.

(c) Smokeless propellant powder or small arms ammunition primers, if possessed, purchased, sold, transported, or
used in compliance with F.. 552.241;

*EXPLOSIVE DEVICE, POSSESSION, USE OR SALE OF - An explosive is any chemical compound or
mixture that has the property of yielding readily to combustion or oxidation upon application of heat, flame, or
shock, including but not limited to dynamite, nitroglycerine, trinitrotoluene, or ammonium nitrate when combined
with other ingredients to form an explosive mixture, blasting caps, and detonators [F.S. 790.001(5)]. This category
does not include Class-C common fireworks.

EXPULSION - Removal of the right and obligation of a student to attend a public school under conditions set by
the School Board for a period of time not to exceed the remainder of the school year and one (1) additional year of
attendance. Expulsion can also mean alternative placement.

EXTRACURRICULAR - any school-authorized or education-related activity occurring during or outside the
regular instructional school day. [F.S. 1006.15]

*FALSE REPORT INVOLVING SCHOOL, SCHOOL PERSONNEL’S PROPERTY, SCHOOL
TRANSPORTATION OR SCHOOL SPONSORED ACTIVITY - Making a false report with intent to deceive,
mislead, or otherwise misinform any person, concerning the placing or planting of any bomb, dynamite, or other
deadly explosive.

Fighting - mutual participation in a hostile, physical encounter; mutual participation in an altercation
involving physical violence

FIREARM - means any weapon (including a starter gun) which will, is designed to, or may readily be converted to
expel a projectile by the action of an explosive; the frame or receiver of any such weapon; any firearm muffler or
firearm silencer; any destructive device; or any machine gun. The term "firearm™ does not include an antique firearm
unless the antique firearm is used in the commission of a crime. [F.S. 790.001(6)]

Page 317 of 351



*FIREARM, POSSESSION, USE, OR SALE OF - Possession, use, or sale of any firearm, imitation firearm, on
school property, school-sponsored transportation or during a school-sponsored activity. A firearm, imitation
firearm, is any weapon (including a starter gun) which will, is designed to, or may readily be converted to expel a
projectile by the action of an explosive; the frame or receiver of any such weapon; any firearm muffler or firearm
silencer; any destructive device; or any machine gun. [F.S. 790.001(6)]

GRIEVANCE PROCEDURE - The process of filing appropriate forms resulting from a complaint filed by a
student. Forms may be obtained from the principal.

HARASSMENT - Any threatening, insulting or dehumanizing gesture, use of technology, computer software, or
written, verbal or physical conduct directed against a student or school employee that:

1. Places a student or school employee in reasonable fear of harm to his/her person or damage to
his/her property;

2. Has the effect of substantially interfering with a student’s educational performance, or
employee’s work performance, or either’s opportunities, or benefits;

3. Has the effect of substantially negatively impacting a student’s or employee’s emotional
or mental well-being; or

4, Has the effect of substantially disrupting the orderly operation of a school.

*HOMICIDE (murder, manslaughter) - Murder--the unlawful killing of a human being (F.S. 782.04); and
manslaughter--the killing of a human being by the act, procurement, or culpable negligence of another, without
lawful justification (F.S. 782.07).

ILLICIT DRUG - A drug not allowed by law, custom, rule, etc.

IMITATION FIREARM - Any toy gun, replica of a firearm, air-soft gun that fires nonmetallic projectiles, or
other device that is so substantially similar in coloration and overall appearance to a firearm.

*KIDNAPPING OR ABDUCTION - Forcibly, secretly, or by threat confining, abducting, or imprisoning another
person against their will and without lawful authority, with intent to: (1) hold for ransom or reward or as a shield or
hostage; (2) commit or facilitate commission of any felony; (3) inflict bodily harm upon or to terrorize the victim or
another person; and (4) interfere with the performance of any governmental or political function (F.S. 787.01(1)(a)1-4).

PERMISSIBLE ABSENCE - An absence which has the sanction of the parents/guardians and the school. This
may include activities such as an individual educational trip or other extenuating circumstance. Any such individual
educational trip must be planned by the parent/guardian and teacher, and a written report of the trip must be
presented to the teacher. Work missed may be made up by the student.

PROHIBITED ITEMS - An item prevented by law or by an order.

SUSPENSION - Removal of students from their regular school program for a period not to exceed 10 school days.
Pursuant to Florida Statute 1006.09, no student who is required by law to attend school shall be suspended for
unexcused absence or truancy.

TEAR GAS GUN OR CHEMICAL WEAPON OR DEVICE - any weapon of such nature, except a device
known as a "self-defense chemical spray." "Self-defense chemical spray” means a device carried solely for purposes
of lawful self-defense that is compact in size, designed to be carried on or about the person, and contains not more
than two ounces of chemical. [F.S. 790.001(3)(b)]

*THREAT AGAINST SCHOOL, SCHOOL PERSONNEL’S PROPERTY, SCHOOL TRANSPORTATION
OR SCHOOL SPONSORED ACTIVITY - Threatening to throw, project, place, or discharge any destructive
device with intent to do bodily harm.

UNEXCUSED ABSENCE - An absence which does not have the approval of the school, or which is due to

disciplinary action against the student. Ordinarily, in such case, the work missed may not be made up by the student
for credit.
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WEAPON - A weapon may be, but is not limited to, any firearm, imitation firearm, any explosive or destructive
device, any knife, razor blade or box cutter, any dirk (dagger), metallic knuckles, slungshot (a small mass of metal,
stone, sand, or similar material fixed on a flexible handle, strap, or the like, used as a weapon.), billie [billie (also
spelled billy) club, night stick, a stick of less than arm's length, usually made of wood, plastic, or metal], tear gas
gun, chemical weapon or device, or other deadly weapon except a firearm or a common pocketknife, plastic knife,
or blunt-bladed table knife [F.S. 790.001(13)] or any item used with intent to cause bodily harm to another
individual.
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PREFACE

The district and its partners recognize the need for consistency of discipline between
elementary and secondary schools. Regardless of where students attend school in the
Gadsden County Public School District, we will adhere to the Gadsden County Positive Student
Management Discipline Plan for their grade level. There are many factors that contribute to
discipline problems in schools; nevertheless, the fact remains that schools have a responsibility
to encourage, promote, and maintain an effective system of discipline.

Therefore, the Gadsden County Public School District is committed to be consistent, fair, and
firm in practices as it resolves conflicts, modifies undesirable behaviors, and creates and
maintains a safe and healthy environment in each school.

Though this document is a vehicle for effective disciplinary actions for all students, it does not
supersede nor change in any manner the Gadsden County Code of Student Conduct.
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PHILOSOPHY AND EXPECTATIONS

The Gadsden County School District believes that everyone has the right and responsibility to
achieve at his or her educational best. To make this happen, everyone needs a safe and
positive environment in which to learn. Therefore, the district vows to be the best that it can be
and pledges to:

*Honor individual differences

*Clearly define the things that are expected from everyone.

*Hold each person accountable for his or her own behaviors.

|
I Gadsden Countz Positive Student Mana%ement Disciﬁline Plan Eerctations I

Students Are Expected To:
= Show respect through actions and words
Refrain from using profanity
Be on time to school and to classes
Get along with others
Complete assignments
Perform at their highest level of achievement
Take care of school property
Request permission to use other's property
Follow safety rules
Bring necessary supplies and materials to class
Follow the dress code (SEE ELEMENTARY & SECONDARY COMPONENT)
Be honest
Speak politely: "Please, Thank you, I'm sorry, | keep my word, Yes, No"

Teachers Are Expected To:
= Be firm, fair, and consistent in all situations
Maintain a positive classroom environment
Provide for a safe environment
Work with and support others
Communicate with families
Be good role models for students and colleagues
Value individual opinions and ideas
Teach innovative and challenging lessons
Provide for individual differences
Be punctual to work, classes, and other functions
Assume the responsibility for correcting undesirable behaviors and protecting students
Support decisions made by administrators and peers
Speak politely: "Please, Thank you, I'm sorry, | keep my word, Yes, No"
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Administrators Are Expected To:
= Follow through and follow up on decisions
= Communicate openly and effectively with teachers and all stakeholders
= Gather input from all sources for effective decision making
= Encourage family support and participation
= Promote teacher creativity
= Provide for a safe environment
= Be good role models for students and all employees
= Be strong, supportive administrators and instructional leaders
= Communicate positive expectations for teachers, students, and other stakeholders
= Assume the responsibility of correcting undesirable behaviors and protecting students
= Value individual opinions and ideas
= Speak politely: "Please, Thank you, I'm sorry, | keep my word, Yes, No"

School Support Staff Is Expected To:
» Provide and maintain a safe, clean and healthy environment
= Be good role models for students and colleagues
= Work with and support others
= Value individual opinions and ideas
= Maintain a positive environment
= Assume responsibility for correcting undesirable behaviors and protecting students
= Speak politely: "Please, Thank you, I'm sorry, | keep my word, Yes, No"

Parents/guardians Are Expected To:
= Send students to school nourished, rested, and ready to learn
= Be active participants in their children's education
= Be good role models for their children
= Communicate frequently with school personnel
= Support school personnel
= Reinforce the fact that their children are accountable for their own actions
= Getinvolved in school activities
= Get their children to school daily and on time
= Assume responsibility for their children’s before and after school care
= Admonish their children to leave all beepers, cellular phones, headsets, and any other non-
essential items at home
= Value individual opinions and ideas
= Speak politely: "Please, Thank you, I'm sorry, | keep my word, Yes, No"

District Support Staff Is Expected To:
= Provide clear guidelines for implementing district policies
= Enforce district policies with uniformity and consistency
» Understand and support differences among schools
= Participate in school activities
=  Value individual opinions and ideas
= Be good role models for students and all employees
= Assume the responsibility of correcting undesirable behaviors and protecting students
= Speak politely: "Please, Thank you, I'm sorry, | keep my word, Yes, No"
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ELEMENTARY SCHOOLS
Grades K-5
[Pre-K discipline will be followed according to the District Code of Student Conduct.]

Discipline Guidelines and Procedures

LEVEL ONE INFRACTIONS

RESPONSIBILITY ISSUES

Chewing gum, food, drinks, etc. during class

Being unprepared for class (text, paper, pencil, assignments, etc.)

Possessing items that are against school rules (hats, walkmans, toys, basketballs, chains, etc.)
Dressing in opposition to the dress code (SEE DRESS CODE COMPONENT)

Refusing to do class work

Behaving inappropriately in the cafeteria

Running on campus (includes tumbling)

Sleeping in class

Disrupting the class by way of any other minor offense

RESPECT ISSUES

= Disturbing the class (e.g., talking loud, getting out of seat without permission, laughing or talking at
inappropriate times, minor physical play where no one is hurt)

Using offensive language in general conversation with peers (includes name calling)

Damaging school property: student-correctable (e.g., writing on wall, desk, etc.)

Disobeying the school patrol

Disrespecting others

Bringing community problems to school

Displaying intimate attention in public

TARDY POLICY

=  When a student accumulates 3 or more unexcused tardies to class or school, the teacher will hold a
conference with the student.

= On the 3" unexcused tardy, the teacher will contact the parent/guardian by letter or by
telephone.

DRESS CODE
= SEE ELEMENTARY AND SECONDARY COMPONENTS
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LEVEL ONE PROCEDURES AND RELATED CONSEQUENCES

STEP I

= The teacher will privately issue verbal reprimand and discuss the problem with the student.

= The teacher will collect items from the student and will return them at the end of the day or when the
parent/guardian collects them.

STEP 1l

IF ASTUDENT CHOOSES TO BEHAVE IN SUCH A WAY THAT RESULTS IN A LEVEL ONE INFRACTION:

» The teacher MUST contact the parent/guardian.

1 This could include, but is not limited to, a phone call, and/or a letter of misconduct with
reguired parent/guardian signature to be returned
2 With bus issues, refer to BUS OFFENSES COMPONENT.
STEP 111

IF STUDENT BEHAVIOR RESULTS IN ONE OR MORE SUBSEQUENT LEVEL ONE INFRACTIONS:

= The teacher assigns related consequences. These could include, but are not limited to:
Lunch detentions
Work in buddy teacher room
Behavioral contracts (attach)
Additional parent/guardian contact
Teacher selected interventions

STEP IV
IF STUDENT BEHAVIOR HAS NOT IMPROVED AS A RESULT OF THE ABOVE INTERVENTIONS:

= The teacher will then submit a referral to the guidance counselor to seek assistance in resolving the
behavior issues with the student. (SEE LEVEL ONE PRE-REFERRAL PACKET))

STEPV

IF, FOLLOWING THE COUNSELING SESSION, STUDENT BEHAVIOR HAS NOT IMPROVED.:

= The student is considered to be in defiance of school rules/expectations (Level Two Infractions).

= A referral to the administrator is written on a Pre-Referral Form.

= The teacher must describe the infraction/offense and give a summary of conditions preceding the
events.

This information is critical to an administrator for his/her communication with parents/guardians and

assignment of Level Two Consequences that do not replicate consequences already used by the teacher,
counselor, and/or administrator.
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ELEMENTARY SCHOOL

LEVEL ONE PRE-REFERRAL PACKET

GUIDELINES AND PROCEDURES FOR EFFECTIVE IMPLEMENTATION

WHEN A STUDENT HAS COMMITTED LEVEL ONE INFRACTIONS:

# Please be thorough and consistent in documenting the offense and the type of intervention
that was implemented.

# Please use the proper forms to document what has taken place.

# Remember that parent/guardian contact makes the entire process more effective.

IF INAPPROPRIATE BEHAVIOR HAS NOT CEASED AFTER 3 LEVEL ONE INFRACTIONS,
PARENT/GUARDIAN CONTACT, AND COUNSELING:

# Complete a Discipline Incident Form and send the student with a completed Pre-Referral
Packet and the referral to an administrator’s office.

EXHIBITING CONSISTENT ADHERENCE TO THE PROCEDURES AND GUIDELINES AS
OUTLINED IN THE DISCIPLINE PLAN ENSURES A SUCCESSFUL AND WHOLESOME
SCHOOL YEAR.
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CLASSROOM BEHAVIOR MANAGEMENT FORM FOR
MINOR OFFENSES IN ELEMENTARY SCHOOLS

STUDENT 1.D. DATE
TEACHER SUBJECT PERIOD
CIRCLE IF APPLICABLE TO STUDENT: ESE ESOL

The above student's behavior has been disruptive to the class and inhibits my ability to teach.
Specifically, the problem is:

As the classroom teacher, | have taken the following steps to correct the problem:
1st Offense: An AFTER-CLASS DISCUSSION was held on with the student regarding the
above problem. The student’s reaction to the problem and my suggestions for improvement were:

Favorable Unfavorable No reaction

Teacher Signature Student Signature

2" Offense: A FORMAL TEACHER/STUDENT CONFERENCE was held on
at
(DATE) (TIME)
The problem was again discussed, and the student was warned that further misbehavior would result in a
referral to the office. The student’s reaction to my suggestions for improvement were:

Favorable Unfavorable No reaction
PARENT/GUARDIAN PHONE CONTACT
(Name and No.) was called on . The parent/guardian was

advised of the problems and the steps taken thus far by me to remedy the problem. The parent/guardian's
support was requested. Parent/Guardian reaction was:

Positive Neutral No reaction

3" Offense: The following RESOURCE PEOPLE were consulted:
A. Department/Team Chairman/Leader: The following recommendation/s was made:

B. Guidance Counselor: The following recommendation/s was made:

C. Other: The following assistance was provided:

4th Offense: THE PROBLEM PERSISTS: | request administrative assistance with this student. [Send
this form and the student to the office.]

Date/Time Student Sent Teacher signature
White — Office Yellow — Parent/Guardian Pink — Guidance Gold — Referring Teacher

Date:
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Dear Parent/Guardian:

I am writing to you because | have been unable to reach you by phone. It is important that | advise
you of ’s behavior in my class. It has been less than satisfactory for the
following reason/s:

Because | strive to guarantee your child and all the students in my classroom the excellent learning climate
they deserve, | will not tolerate any student who interferes with my ability to teach or the student’s ability to
learn. Please discuss the importance of this matter with your child.

I believe it is in your child’s best interest that we work together cooperatively to enhance his/her education. If
you have any questions or comments, please contact me at school.

Sincerely,
Teacher

School’s Phone Number
Best time to call

Please sign this form and RETURN TO ME the next school day.

PARENT/GUARDIAN’S COMMENTS:

Parent/Guardian’s Signature Date
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I LEVEL TWO INFRACTIONS I

# Skipping class/school

# Participating in physical play or altercation (when possible injury could occur)

# Directing profane or abusive language towards an adult

# Defying the observance of school rules/expectations

# Damaging school property (non-correctable)

# Exhibiting threatening or extremely defiant behavior or language towards another
student

# Behaving in the manner that constitutes sexual harassment

# Throwing or propelling objects

# Spitting intentionally

# Repeating Level | Infractions

LEVEL TWO PROCEDURES AND RELATED CONSEQUENCES

IF A STUDENT CHOOSES TO BEHAVE IN SUCH A WAY THAT RESULTS IN A LEVEL
TWO INFRACTION:

# The teacher will complete a Discipline Incident Form, and the student will be referred
to an administrator.

# The teacher will notify an administrator immediately if a student’s behavior becomes so
defiant that the teacher is unable to conduct class.

ACTIONS TO BE TAKEN BY ADMINISTRATORS

1" REFERRAL
# An administrator contacts the parent/guardian AND administers his/her choice of one or
more of the following:
Require restitution
Withdrawal of privileges
Bag lunch detention
Specific period(s) of internal suspension
After school detention
Supervised work detail
Conflict resolution session
Recommendation for Guidance Counseling Intervention
Consideration for possible external suspension

Parent/Guardian conference
Student Study Team Intervention

PPN~ LNE

= o

= An administrator warns the student/parent/guardian of the consequences of the second
offense.
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2" REFERRAL

= An administrator contacts the parent/guardian AND administers his/her choice of one or
more consequences from 1% Referral Consequences with possible increase in length of
consequences.

= Anadministrator warns the student/parent/guardian of the consequences of the third offense.

3" REFERRAL
An administrator holds a conference with the parent/guardian and recommends/assigns
external suspension.

LEVEL THREE INFRACTIONS

Stealing

Behaving in the manner that constitutes sexual misconduct
= Leaving school campus without permission
= Repeating a Level Il Infraction

LEVEL THREE PROCEDURES AND RELATED CONSEQUENCES

IF A STUDENT CHOOSES TO BEHAVE IN SUCH A WAY THAT RESULTS IN A LEVEL THREE
INFRACTION:

= The teacher will complete a Discipline Incident Form, and the student will be referred to an
administrator.

= The teacher will notify an administrator immediately if a student’s behavior becomes so
defiant that the teacher is unable to conduct class.

ACTIONS TO BE TAKEN BY ADMINISTRATORS

1" REFERRAL
= An administrator contacts the parent/guardian AND administers his/her choice of one or

more of the following:

1. Require restitution

2. Withdrawal of privileges

3. Bag lunch detention

4. Specific period(s) of internal suspension

5. After school detention

6. Supervised work detail

7. Conflict resolution session

8. Recommendation for Guidance Counseling Intervention
9. Consideration for possible external suspension
10. Parent/Guardian conference

11. Student Study Team

= An administrator warns the student/parent/guardian of the consequences of the second
offense.
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2" REFERRAL

= An administrator contacts the parent/guardian AND administers his/her choice of one or
more consequences from 1% Referral Consequences with possible increase in length of
consequences.

= Anadministrator warns the student/parent/guardian of the consequences of the third offense.

3" REFERRAL
= An administrator holds a conference with the parent/guardian and recommends/assigns
external suspension.

LEVEL FOUR INFRACTIONS

ZERO TOLERANCE INFRACTIONS

* REFER TO THE GADSDEN COUNTY SCHOOL DISTRICT CODE OF STUDENT
CONDUCT.
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SECONDARY SCHOOLS
Grades 6 — 12

Discipline Guidelines and Procedures

‘ CLASS | MINOR OFFENSES

*Document All Actions Taken in Class | on the Classroom Behavior Management Form

Chewing gum, eating food, or drinking beverages during class

Being unprepared for class/no materials

Arriving late to class (up to 5 minutes)

Refusing to do classroom work

Sleeping in class

Using offensive language in general conversation with peers

Disrupting the classroom (talking out loud, getting out of seat, laughing or talking at
inappropriate times)

Displaying intimate affection in public

Possessing inappropriate items, (toys, games, tape players, beepers, cellular phones)
Disrupting the class by any other minor offense

Actions To Be Taken By Teachers

1st Offense

Contact the parent/guardian. [required]

Hold a teacher/student conference with documentation [complete applicable section of
Classroom Behavior Management Form (CBM))].

Collect inappropriate items from the student and return them at end of the day or when a
parent/guardian collects them.

2nd Offense

Use creative teacher interventions (may include behavior improvement plan, disciplinary
work, etc.).

Refer the student to the homeroom teacher (If student is an athlete, refer to coaches)

Hold formal teacher-student conference and contact the parent/guardian. (complete
applicable section of CBM)

Refer the student to the team leader or designee, if applicable.

Refer the student to the Guidance Counselor/Resource person/Student Study Team.

Arrange peer mediation for the student.

3rd Offense

Contact the parent/guardian. [required]

Render a verbal reprimand.

Provide notification of the consequences of the next offense.
Arrange peer mediation for the student.

Refer the student to the team leader or designee.

Refer the student to a Guidance Counselor.
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4™ Offense

ACTIONS TO BE TAKEN BY ADMINISTRATORS

Contact the parent/guardian. [required]

Refer the student to an Administrator for disciplinary action/parent/guardian contact
Suspend the student from home-based school activities for 2 weeks.

Assign the student to after-school detention - 2 Days

Assign work detail to the student.

Assign the student to in-school suspension (I1SS) for 3 to 5 days/parent/guardian contact.

‘ CLASS 11 INTERMEDIATE OFFENSES

Repeating classroom disruptions

Failing to serve detention or other disciplinary interventions

Instigating conflicts by spreading rumors, false statements, accusations, threats and other
statements that tend to escalate situations or incite chaos

Throwing food or drinks in cafeteria

Loitering in an unauthorized location

Using obscene or profane language or gestures

Possessing or using tobacco products

Cheating, plagiarism, abuse of technology, or forgery

Skipping class/Leaving class/leaving school campus without permission
Throwing or propelling objects or spitting

Intimidating or harassing another student

Dressing in opposition to the dress code

Repeating Class | offenses

Actions To Be Taken By Administrators

An administrator calls the parent/guardian. [required]

An administrator will assign In-school suspension (ISS) for specified number of days.

An administrator will assign 3 - 5 days out-of-school suspension (OSS) /parent/guardian
contact.

An administrator will assign 5 days OSS [school level hearing/ parent/guardian conference]
An administrator will provide a hearing with the option to give OSS of 5 more days.

The School Resource Officer will issue a citation.

An administrator will provide peer mediation for the student.

An administrator will involve the Guidance Counselors in fact-finding and counseling of
students.

Page 334 of 351



‘ CLASS 1 GROUP A MAJOR OFFENSES

Defying a school district employee (an attitude or action designed to provoke a
confrontation)

Defacing school property/malicious mischief

Inciting or participating in riotous behavior

Obstructing school employees from their duty (preventing fight breakups, etc.)
Possessing merchandise stolen on school campus

Trespassing

Using school property without authorization (computers, A/V or PE equipment)
Exhibiting lewd and lascivious behavior

Possessing obscene literature or objects

Stealing

Repeating Class Il offenses

Actions To Be Taken By Administrators

1st Offense

An administrator calls the parents/guardians. [required]

The teacher/administrator writes a referral and administrator confers with the student.

An administrator assigns 3-5 days out of school suspension.

An administrator warns the student and parents/guardians of the consequence of the second
offense.

Guidance Counselors assist with fact finding and counseling of students.

The student/parent/guardian makes restitution

The Resource Officer administers a civil citation.

A law enforcement officer is called to give assistance.

2nd Offense

An administrator calls the parents/guardians. [required]

The teacher/administrator writes a referral.

An administrator confers with the student.

An administrator assigns 5 days out of school suspension and conducts a hearing.

An administrator warns the student and parent/guardian of the consequences of the third
offense.

An administrator informs the student and parent/guardian that all subsequent referrals will
result in recommendation for alternative placement and/or expulsion.

The student/parent/guardian makes restitution.

The Resource Officer administers a civil citation.

A law enforcement officer is called to give assistance.

3rd Offense

An administrator calls the parents/guardians. [required]

The teacher/administrator writes a referral.

Administrator confers with student.

An administrator assigns 5 days out-of-school suspension with a hearing.

An administrator informs the student and parent/guardian that all subsequent referrals will
result in recommendation for alternative placement and/or expulsion.
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= An administrator conducts a hearing for expulsion and/or alternative placement
considerations.

= The student/parent/guardian makes restitution.

= The Resource Officer administers a civil citation.

= A law enforcement officer is called to give assistance.

[CLASS 111 GROUP B MAJOR OFFENSES

= Fighting (involvement in physical confrontation in which the participant either initiated the
fight or failed to take advantage of an opportunity to avoid escalation of the incident that led
to the fight)

= Creating a hostile environment that includes harassing, physical, verbal, graphic or written
conduct that is sufficiently severe, pervasive or persistent as to interfere with an individual’s
ability to participate in or benefit from school activities. This includes all forms of sexual,
racial, national origin, disability or other forms of discrimination or harassment prohibited by
school board policies

= Threatening, harassing or intimidating a school district employee/adult

Actions To Be Taken By Administrators

1st Offense
= An administrator calls the parents/guardians. [required]
= The teacher/administrator writes a referral.
= An administrator confers with the student.
= An administrator assigns 5 days out-of-school suspension.
= Guidance Counselors assist in fact finding and counseling of student.
= Anadministrator reads the second offense consequences to the students and parent/guardian.
= An administrator provides peer mediation.

2nd Offense
= Anadministrator calls the parents/guardians. [required]
= The teacher/administrator writes a referral.
= An administrator confers with the student.
= Anadministrator assigns 5 days out-of-school suspension with a hearing for possible
alternative placement and/or expulsion considerations.
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CLASS 111 GROUP C MAJOR OFFENSES

ZERO TOLERANCE OFFENSES
. REFER TO THE GADSDEN COUNTY SCHOOL BOARD CODE OF STUDENT
CONDUCT.

COMPONENTS OF ELEMENTARY AND SECONDARY SCHOOLS

BUS OFFENSES

MINOR OFFENSES
= Shouting/loud talking
= Eating / drinking
= Littering
= Holding hand/head outside of the bus
Actions To Be Taken
BUS DRIVERS’ INTERVENTIONS (use one or more)
Conduct a conference with the student.
Assign a new seat assignment.
Notify the parents/guardians.
Write a referral and give it to an administrator.

= ADMINISTRATORS’ INTERVENTIONS

= Istreferral : Notify parents/guardians and have a conference with
the student.

= 2ndreferral: 1- 3 days off bus
= 3rd referral: 3 days off bus
= 4threferral: 5 days off bus (Hearing Requested)

MAJOR OFFENSES

Being out of seat when bus is in motion

Using foul language/ racial slurs

Defacing property

Throwing objects

Holding hand/head outside bus while in motion
Fighting

Distracting the bus driver with deviant behavior

Actions To Be Taken By Administrators

= Restitution is paid by the student/parent/guardian.

= Istreferral:  1-3 day off bus

= 2ndreferral:  3-5 days off bus

= 3rdreferral: 5 days off bus

= 4threferral: 5 days off bus (Hearing Requested/expulsion considered)
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The student may also be subject to other disciplinary actions which may include suspension or
expulsion from school.

ZERO TOLERANCE ON THE BUS
= Threatening/assaulting the driver

= Possessing weapons

= Possessing/using drugs/alcohol

| ZERO TOLERANCE OFFENSES

Refer to the Gadsden County School District Code of Student Conduct.

| STUDENT DRESS CODE

In adherence to the Gadsden County School Board's policy concerning students' dress, this Positive
Student Management Discipline Plan acknowledges these guidelines and the importance of students'
attire. Students' clothing should be appropriate for the occasion, in good taste, and in good condition.
While the administration recognizes the individuality of each student and does not wish to stifle
individual taste, consideration must be given to the primary reason for school attendance — academic
excellence.

Clothing and/or other personal adornment that is so unusual or non-traditional that it attracts undue
attention and distracts from the academic climate of the classroom cannot be allowed.

APPROPRIATE ATTIRE

=  When young ladies wear shorts, skirts, and dresses, the length must be near their knees. This knee
length is determined by the indentation of the tip of the student’s middle finger when placed against
the student’s attire.

= Bound sleeveless shirts and/or dresses that cover the armpits may be worn.

= Shirts/blouses must cover the midriff at all times.

= Young men will wear belts or suspenders with their pants. Elastic waist band/draw strings are
acceptable.

= Hats and hoods may be worn outside of the building only.

= Shirts and blouses that are designed to be worn inside will be tucked into the pants/skirts.

INAPPROPRIATE ATTIRE

= Tight-fitting stretchy pants, leotards, bicycle pants, or body gloves

= Blouses or shirts that are unbuttoned, see-through, halter tops, tank tops, or muscle shirts and dresses
that are strapless, spaghetti strap, or sun dresses,

= Section cutout garments with holes

= Clothes that advertise gangs, alcoholic beverages, tobacco, drugs, suggestive or sexually explicit

logos, or offensive racial slogans

Headbands, bandannas, scarves, stocking/wave caps, or any other head gear

Bare feet, bedroom slippers, flip-flops or beach shoes

Hair combs, hair picks, or hair rollers

Drop pants
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* These dress code guidelines are subject to the interpretation of the administration, faculty, and staff.
Any other type of clothing or garment that is distracting, immodest, or interferes with learning will not be
allowed.

STUDENTS FOUND IN VIOLATION OF THE DRESS CODE WILL BE SUBJECTED TO THE
FOLLOWING OPTIONS:

" Parents/guardians will be called and informed to bring student appropriate attire.

" Students will be sent home to change clothes and return to school promptly.

" Parents/guardians must make arrangement to pick student up from school for the remainder of the
day

.Student will be placed in ISS until the end of the day.
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CLASSROOM BEHAVIOR MANAGEMENT FORM FOR
MINOR OFFENSES IN SECONDARY SCHOOLS

STUDENT 1.D. DATE
TEACHER SUBJECT PERIOD
CIRCLE IF APPLICABLE TO STUDENT: ESE ESOL

The above student's behavior has been disruptive to the class and inhibits my ability to teach.
Specifically, the problem is:

As the classroom teacher, | have taken the following steps to correct the problem:
1st Offense: An AFTER-CLASS DISCUSSION was held on with the student regarding the
above problem. The student’s reaction to the problem and my suggestions for improvement were:

Favorable Unfavorable No reaction

Teacher Signature Student Signature

2" Offense: A FORMAL TEACHER/STUDENT CONFERENCE was held on
at
(DATE) (TIME)
The problem was again discussed, and the student was warned that further misbehavior would result in a
referral to the office. The student’s reaction to my suggestions for improvement were:

Favorable Unfavorable No reaction
PARENT/GUARDIAN PHONE CONTACT
(Name and No.) was called on . The parent/guardian was

advised of the problems and the steps taken thus far by me to remedy the problem. The parent/guardian's
support was requested. Parent/Guardian reaction was:

Positive Neutral No reaction

3" Offense: The following RESOURCE PEOPLE were consulted:
A. Department/Team Chairman/Leader: The following recommendation/s was made:

B. Guidance Counselor: The following recommendation/s was made:

C. Other: The following assistance was provided:

4th Offense: THE PROBLEM PERSISTS: | request administrative assistance with this student. [Send
this form and the student to the office.]

Date/Time Student Sent Teacher signature
White — Office Yellow — Parent/Guardian Pink — Guidance Gold — Referring Teacher
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DOCUMENTATION NEEDED TO PROCESS STUDENT
REFERRALS FOR ELEMENTARY SCHOOLS

FROM THE OFFICE OF ADMINISTRATION

DATE:

TO:

CHECK ONE
# Documentation Needed (see response below)

# Recommendation Issued (see response below)

Send a completed Pre-Referral Form
Handle the disciplinary action at grade level.
Send Level One documentation forms with the referral.
Send a completed Guidance Referral Form.
Need additional information

Other

Thank you,
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DOCUMENTATION NEEDED TO PROCESS STUDENT
REFERRALS FOR SECONDARY SCHOOLS

FROM THE OFFICE OF ADMINISTRATION

DATE:

TO:

CHECK ONE
# Documentation Needed (see response below)

# Recommendation Issued (see response below)

Send a completed Classroom Behavior Management Form
Handle the disciplinary action at grade level.

Send Class I documentation forms with the referral.

Need additional information

Other

Thank you,
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GLOSSARY OF
STUDENT DISCIPLINE REFERRAL TERMINOLOGY

Abuse of property/minor vandalism - to use wrongly or improperly, or to maltreat any school
equipment or property

Alcohol possession, use, sale, storage, or distribution - having on one’s person or within one’s personal
property or under one’s control by placement of and knowledge of the whereabouts or reasonable belief
that one has assimilated, or reasonably appears, in the judgment of appropriate school officials, to be
under the influence of any alcoholic substance

Armed robbery - the taking of money or other property which may be the subject of larceny from the
person or custody of another, with intent to either permanently or temporarily deprive the person or the
owner of the money or other property, when in the course of the taking there is the use of force, violence,
assault, or putting in fear; with the use of a firearm, imitation firearm, or other deadly weapon

Arson - to willfully and unlawfully, or while in the commission of any felony, by fire or explosion,
damage or cause to be damaged: any dwelling, whether occupied or not, or its contents; any structure, or
contents thereof, where persons are normally present; and any other structure that the person knew or had
reasonable grounds to believe was occupied by a human being

Articles disruptive to school - to possess, display or use anything that is disruptive to the general peace
and welfare of a school center, school bus, or a school sponsored activity

Assault on school board employee - any intentional, unlawful threat, by word or act, to do violence to a
school board employee, coupled with an apparent ability to do so, and doing some act that creates a well-
founded fear in another person that violence is imminent

Attempted criminal act against a person - any person who attempts to commit, or who solicits another
to commit, or who agrees, conspires, combines, or confederates with another person or persons to commit
the offense of a battery against another person or persons, and in such attempt does any act toward the
commission of such offense, but fails in the perpetration or is intercepted or prevented in the execution of
the offense

Battery (Aggravated) - intentionally or knowingly causing great bodily harm, permanent disability, or
permanent disfigurement or using a deadly weapon while committing a battery

Battery or aggravated battery on a school board employee - a battery or aggravated battery on any
elected official or school district employee whether it is committed on school property, on school
sponsored transportation, during a school-sponsored activity or while the elected official or employee is
on official school business

Bomb threat - intentionally making a false report to any person concerning the placement of any bomb,
dynamite, explosive, or arson-causing device

Breaking and entering/burglary - the unlawful entry into a building or other structure with the intent to
commit a crime

Bully - a person who uses power (physical, verbal, or psychological) in a willful manner with the aim of
hurting another individual repeatedly

Bus disruption - behavior that disrupts and/or distracts the driver from safely operating the school bus
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Cheating (copying work of another, using materials not authorized to use - copying of anyone else’s
work or cheating on any test or assignment

Chemical/hazardous material - Any chemical compounds or dangerous materials that may be used to
cause harm or vulnerability to any person(s).

Computer misuse/inappropriate use of e-mail/internet - the inappropriate use of a computer,
including, but not limited to, breaking into restricted accounts or networks, modifying, or destroying files
without permission, illegally copying software, and entering or distributing or printing unauthorized files;
accessing or entering unauthorized internet sites; distributing inappropriate electronic messages

Confrontation/tussle - a verbal confrontation, struggle, or scuffle involving more than one person;
pushing, shoving, pulling, etc. that has the propensity to escalate into a fight

Contraband, non-criminal - possession and/or use of items or contraband designated by the school as
inappropriate materials such as portable paging devices, beepers, portable cellular telephones, etc.; these
will be confiscated

Criminal assault on a student/person - any intentional, unlawful threat, by word or act, to do violence
to another person, coupled with an apparent ability to do so, and doing some act that creates a well-
founded fear in another person that violence is imminent

Criminal battery on a student/person (non-School Board Employee) - an actual and intentional
touching or striking of another person against his or her will or intentionally causing bodily harm to an
individual, including child abuse; the malicious and unprovoked physical attack by an aggressor upon
another person

Disobedient/open defiance/insubordination - refusal or failure to obey, marked by resistance to
authority; the flagrant or hostile challenge of the authority of a school staff member, bus driver, or any
other adult in authority

Disobeying rules on the school bus - violation of the posted or written rules of conduct for the bus that is
not necessarily a disruptive behavior; e.g.: not in assigned seat, eating or drinking on the bus

Disorderly conduct/disruption of school - any act which substantially disrupts the orderly conduct of a
school function, behavior which substantially disrupts the orderly learning environment or poses a threat
to the health, safety, and/or welfare of students, staff, or others

Disrespectful language - written or verbal remarks or gestures that show a lack of respect, rudeness or
are inappropriate; The use of words or acts which demean, degrade, antagonize, or humiliate a person or
group of persons

Disruptive behavior - behavior by its nature disrupts the educational process, but is not criminal.
Disruptive play - non-confrontational activity that is not appropriate in a school setting and is disruptive
to the educational process; engaging in rowdy, rough behavior that interferes with the safe and or
purposeful order of a school; e.g.: horseplay, chasing another student in the hallway of classroom, etc.

Dress code violation - to dress in a manner that would constitute a disruption in the school, create a
safety hazard or exhibit impropriety; violations of the school dress code
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Drug paraphernalia use, sale, storage, or distribution - to possess, use, sale, store, or distribute any
equipment, device, or equipment used for the purpose of preparing or taking drugs

Drugs represented as drugs/imitation, use, storage, or possession - to store, possess, purchase, use, or
be under the influence of any mood modifying substance and/or dangerous substance including, but not
limited to, marijuana, hallucinogens, inhalants, as well as any substance represented to be an illegal
substance, such as designer drugs, or caffeine pills, tablets, or caplets, or any substance which is
represented to be any such substance while on school property or jurisdiction of the school district

Explosive devices possession, use, sale, or distribution (not firecrackers, fireworks) - an explosive is
any chemical compound or mixture that has the property of yielding readily to combustion or oxidation
upon application of heat, flame, or shock, including but not limited to dynamite, nitroglycerin,
trinitrotoluene, or ammonium nitrate when combined with other ingredients to form an explosive mixture,
blasting caps, and detonators

Extortion/blackmail/coercion - the use of threat or intimidation to obtain anything of value from another
person, including, but not limited to, money

Failure to comply with class/school rules - violation of specified posted or written school or class rule
that is not necessarily a disruptive behavior; e.g.: repeatedly chewing gum, repeatedly tardy for class, etc.

False fire alarm/911 call - whoever, without reasonable cause, by outcry or the ringing of bells, or
otherwise makes or circulates, or causes to be made or circulated, a false alarm of fire or 911 call

Fighting - mutual participation in a hostile, physical encounter; mutual participation in an altercation
involving physical violence

Fireworks/firecrackers - possession, use, sale, storage, or distribution of fireworks or firecrackers or
associated devices

Forgery of a document or signature - to fashion or reproduce for fraudulent purposes
Gambling - one who participates in games of chance or skill for money or profit

Homicide/murder - the unlawful killing of a human being; and manslaughter — the killing of a human
being by the act, procurement, or culpable negligence of another, without lawful justification

Inappropriate activity - any activity that is disruptive and/or inappropriate in a school setting that does
not fit into another category

Intentionally striking a staff member intervening in a fight - intentionally striking or violently
struggling with a staff member intervening in a fight or confrontation

Kidnapping or abduction - forcibly, secretly, or by threat, confining, abducting, or imprisoning another
person against their will and without lawful authority, with intent to hold for ransom or reward or as a
shield or hostage; commit or facilitate commission of any felony; inflict bodily harm upon or to terrorize
the victim or another person

Leaving School Grounds without permission - unauthorized leaving of the school grounds

Lying/misrepresentation - intentionally providing false or misleading information to, or withholding
valid information from a school staff member
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Motor vehicle theft - theft or attempted theft of a motor vehicle; anything that is self-propelled

Obscene, lewd, or inappropriate act - the use of oral or written language, electronic messages, pictures,
objects, gestures, or engaging in any physical act considered to be offensive, socially unacceptable, or not
suitable for an educational setting

Other potentially dangerous weapons/items - any instrument or object, other than firearms or knives,
deliberately used to inflict harm on another person, or used to intimidate any person

Out of Assigned Area - out of assigned area without permission and/or in a restricted access area without
permission

Petty theft/stealing 1 ($0-$10) - the unlawful taking, carrying, or lending of property less than $10.00 in
value from the possession or constructive possession of another person

Petty theft/stealing 2 ($10 -$25) - the unlawful taking, carrying, lending, or riding away of property
more than $10, but less than $25 in value from the possession, or constructive possession of another
person

Petty theft/stealing 3 ($25-$50) - the unlawful taking, carrying, lending, or riding away of property more
than $25, but less than $50 in value from the possession, or constructive possession of another person

Physical aggression (not involving law enforcement) - the intentional physical aggression of one party
against another person such as pushing, punching, or striking

Plagiarism - The unauthorized use of someone else’s material, which is then presented as being the result
of the plagiarist’s own primary research, creative impulse or insight. Plagiarism technically encompasses
the borrowing of ideas of others, as well as their exact words or allowing one’s own personal work or
homework to be copied

Possession/use of tobacco products - possession, use, sale, storage, or distribution of tobacco products
on school district property

Profane/obscene language - abusive, profane, obscene, or vulgar language (verbal, written, or gestures)
or conduct in the presence of another person

Public display of affection - engaging in overtly amorous contact or language not appropriate in a school
setting

Robbery - the taking or attempting to take anything of value that is owned by another person or
organization, under confrontational circumstances by force or threat of force or violence and /or by
putting the victim in fear

Sexual battery (attempted or actual forcible penetration) - forced- oral, anal, or vaginal penetration

by, or union with, the sexual organ of another or the anal or vaginal penetration of another by any other
object

Page 346 of 351



Sexual harassment - any slur, innuendo, or other physical conduct reflecting on an individual’s gender
which has the purpose of creating an intimidating, hostile, or offensive educational work environment;
has the purpose or effect of unreasonably interfering with an individual’s work or school performance or
participation; or otherwise affects an individual’s educational opportunities; sexual advances, requests for
sexual favors, and other verbal or physical conduct of a sexual nature

Sexual misconduct - engaging in a sex act or physical conduct of a sexual nature; the unlawful sexual
intercourse, sexual contact or other unlawful behavior or conduct intended to result in sexual gratification
without force or threat and where the victim is capable of giving consent

Stealing more than $50 - the unlawful taking, carrying, leading, or riding away of property more than
$50, in value from the possession or constructive possession of another person or entity (meaning school)

Tardiness, Habitual - consistently late to class or school

Threat, non-criminal - a threat (less serious than assault) by word or act to do violence to another person
or his/her property; e.g.: “You better watch your back”, “I’m going to get you after school.”

Trespassing - to enter or remain on a public school campus or school board facility without authorization
or invitation and with no lawful purpose for entry, including students under suspension or expulsion,
employees not required by their employment to be at the particular location; and unauthorized persons
who enter or remain on campus or school district facility or sponsored activity after being directed to
leave

Truancy/Unexplained Absence - An absence from class or school that the reason or excuse is
inadequate or does not meet the criteria for an excused absence

Unauthorized possession or use of prescription medication - to possess, use, sell, store, or distribute or
be under the influence of any substance which requires a physicians prescription, or any over-the-counter
medication without parent/guardian approval and school notification

Unauthorized sale/distribution of materials (non-criminal) - unauthorized selling or distributing of
materials not generally considered illegal; e.g.: candy

Unintentionally striking a staff member intervening in a fight - unintentional striking or violently
struggling with a staff member intervening in a fight or confrontation

Unknown weapon possession - type of instrument or object unknown at the time of the report
Unserved detention (extended) - unexcused absence from a scheduled extended detention
Unserved detention (regular) - unexcused absence from a scheduled regular detention
Unserved detention (Saturday) - unexcused absence from a scheduled Saturday detention

Use of intoxicants - the inappropriate use of intoxicants, including but not limited to, glue, solvents,
butane, and whipped cream, for the purpose of obtaining a mood-modifying experience

Vandalism more than $100 (includes time and labor) - the willful and/or malicious destruction,

damage, or defacement of public or private property, real or personal, without the consent of the owner or
the person having custody or control of it. This includes graffiti.
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Weapon/knife possession - the possession of any knife that may inflict harm on another person, or be
used to intimidate another person, including, but not limited to, fixed blade knives, folding knives, switch

blade knives, and common pocket knives or any item used with intent to cause bodily harm to another
individual.
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LETTER OF ACKNOWLEDGMENT
FOR STUDENTS

PLEASE SIGN THIS FORM AND RETURN IT TO THE OFFICE OF THE PRINCIPAL.

FOR STUDENTS

I have received a general overview and specific instructions on the contents of the Gadsden County
School Board’s Code of Student Conduct and the Gadsden Positive Student Management Discipline
Plan.

I understand that if I commit or cause any criminal act using any wireless communication device
while on school grounds or at any school function, I am subject to disciplinary action by the
Gadsden County School Board (F.S. 1006.07).

For each course in which the student has four (4) unexcused absences, that are not for one of the
legitimate purposes as described in this Code, a grade of “F” will be assigned for that grading period.

Signature of Student

Date

School

[If student is in a primary program and is unable to write his/her name, the teacher may sign the
student’s name and must initial his/her (the teacher) name.|
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LETTER OF ACKNOWLEDGMENT
FOR PARENTS/GUARDIANS/GUARDIANS

PLEASE SIGN THIS FORM AND RETURN IT TO THE OFFICE OF THE PRINCIPAL.

FOR PARENTS/GUARDIANS/GUARDIANS

I have received a copy of the Gadsden County School Board’s Code of Student Conduct and the
Gadsden Positive Student Management Discipline Plan.

I understand that if my child commits or causes any criminal act using any wireless communication
device while on school grounds or at any school function, he/she may be subject to disciplinary
action by the Gadsden County School Board (F.S. 1006.07).

For each course in which the student has four (4) unexcused absences, that are not for one of the
legitimate purposes as described in this Code, a grade of “F” will be assigned for that grading period.

Signature of Parent/Guardian

Date

Student’s Name
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Board Approved 04/28/2009

Gadsden County Public Schools
2009-2010 Student Calendar (180 days)

August 2009
24 I* day of school for students

September 2009
7 Labor Day

October 2009

22 End 1% grading period
23 Student Holiday

26 Begin 2™ grading period

November 2009

11 Veterans Day observed
20 Student holiday

25-27 Thanksgiving holidays

December 2009

18-22 High school Semester Exams
Early dismissal

22 End " semester (80 days)
End 2™ grading period

23-31 Winter Break

January 2010

1

New Years Day

4-5  Winter Break continued
6 Students return

Begin 3™ grading period
18 Martin L King Day
February 2010
9-12  FCAT Writing (Grades 4, 8 & 10)
15 Student Holiday
March 2010
9-19 FCAT SSS/ Retakes
26 End 3" grading period
29-31 Spring Break
April 2010
1-2  Spring Break (continued)
5 Begin 4" grading period
13-14 SAT-10
May 2010
31 Memorial Day
June 2010
2-4  High School Final Exams

Early Dismissal
4 Last day of school (100 days)
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