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PARENT/STUDENT HANDBOOK 
 

 

The Sacred Heart Parent/Student Handbook serves as a guide for parents and students. School 

policies, standards, services and administrative operations are included. Policy statements are 

necessarily general, and the administration reserves the right to amend and adjust as 

circumstances arise. Parents will be given notification of significant changes made. Please read 

this handbook carefully and keep it for reference during the year.  

 

The term "parent," as used throughout this handbook, shall mean to include "legal guardians." 
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 SACRED HEART SCHOOL 

2025-2026 SCHOOL YEAR 

         

AUGUST 19 Open House Meet & Greet   8:00am – 3:00pm  

 20 First Full Day (Parent Club Reception in gym 8:00) 

 

  SEPTEMBER  1 Labor Day No School 

    5 First Friday-Dismissal 12:00 

    12 Ice Cream Social 

 

OCTOBER 3 First Friday-Dismissal 12:00 

13 Indigenous People Day - No School 

27 Diocesan In-Service - No School 

     

NOVEMBER    2 Carnival  

 7 First Friday-Dismissal 12:00 

10-11 Veteran’s Day - No School 

     21 First Trimester Ends 

     24-28 Thanksgiving Break - No School 

   

  DECEMBER  5 First Friday-Dismissal 12:00 (No Extended Care) 

  13 Christmas Luncheon 

  17 Preschool Christmas Program  

    18 Christmas Program (K-5)      

    22-1/4 Christmas Break - No School 

 

JANUARY 5 School Resumes 

    24 Family Fun Run 

    19 Martin Luther King Day No School 

    25-30 Catholic School’s Week 

          

FEBRUARY 6 First Friday-Dismissal 12:00 

  9 Diocesan In-Service-No School  

    16 Presidents’ Day-No School 

    27 Second Trimester Ends 

28 Gala 

            

MARCH 6 First Friday-Dismissal 12:00 

7 JH Academic Decathlon 

    17 Walk-A-Thon 

    31 Cesar Chavez Day - No School 

      

  APRIL  1 Passion Play 

2 Holy Thursday-Dismissal 12:00 (No Extended Care) 

    3 Good Friday - No School  

  6-10 Easter Break – No School 

 

MAY  1 First Friday-Dismissal 12:00 

  16 Sacred Heart Country Fair 

    22 Field Day 

    25 Memorial Day-No School 

    29 Graduation-Dismissal 12:00 

 

JUNE  5 Last Day of School-Early Dismissal    
  

This calendar allows for 178 school days.  Faculty meets every First Friday afternoon.  

School is dismissed at 12:00pm.  Dates are subject to change; check for weekly updates.  
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I. INTRODUCTION 
 

Statement of Philosophy  

 

Sacred Heart School serves a diverse student body from many parishes and makes a significant 

effort to include children from all socio-economic, ethnic, and racial backgrounds.  The school 

strives to provide a stable, safe, and healthy environment wherein a positive self-image and sense 

of morality are enhanced.  Our hope is to instill a committed love for God and a knowledge to 

enable each student to reach his/her highest potential in all areas: spiritual, apostolic, moral, 

intellectual, academic, physical, social, and cultural. 

 

We believe that the school exists to integrate the learning of each student with Catholic faith 

formation as embodied in the Gospel message and experienced in the school’s faith community. 

 

We acknowledge that the home is the child’s first experience of life-giving community and that 

parents have been and will remain the prime educators of the child.  In a shared effort, our 

parents, priests, sisters, teachers, aides, staff, and students cooperate with and assist each other, 

striving to make our community unique, contemporary, and oriented to Christian service. 

 

We believe that the Gospel message is reflected in the provisions of a core curriculum aimed at 

developing a totally integrated person.  As age and development permit, students are encouraged 

to use critical-thinking processes, communication, and life-experience skills for continued 

intellectual growth.  Committed to our Catholic philosophy, we root our community in Christ, 

the source of our faith, hope, and love.  We believe that Christian values underscore the school’s 

task of forming individuals capable of living out their choices responsibly and truthfully.  This 

will give students the direction and stability that will sustain them throughout life as they serve 

the Church and the world as Christian adults in the twenty-first century. 
 

Mission Statement 

 

TO TEACH AS JESUS DID 

 
The Sacred Heart School Community is committed to modeling and teaching Catholic Christian 

morals and values, while creating a caring, respectful environment, which promotes academic 

excellence and fosters a love for learning. 
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School-Wide Learning Expectations  
 

In order to lead a Gospel-centered, well-informed life, a graduate of Sacred Heart School shall 

demonstrate the knowledge, skills, and attitudes essential to declare the following: 

 

I am a faith-filled person who 

A) recognizes God’s presence in all creation 

B) demonstrates stewardship to all God’s creations 

C) witnesses and practices Catholic values through words and actions 

D) participates in sacraments/liturgy of the church 

E) serves in the community 
 

I am a life-long learner who 

A) seeks and implements information for continued academic growth 

B) is able to access and apply technology appropriately 

C) strives to imitate Christ in his/her whole person 

D) performs as confident individual as well as a team player 

 

I am a loving person who 

A) respects differences of culture, beliefs, and individuality of others by 

practicing Christian values 

B) accepts responsibility for his/her actions and consequences of those 

actions upon others 

C) responds to community needs 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6 

SACRED HEART SCHOOL HISTORY 
 
 
Sacred Heart School has been in existence since 1984 when its doors on Deep Canyon Road and 

Fred Waring Drive were opened to receive students in Kindergarten and First Grade.  The 

building had been constructed as a parish hall with three classrooms for religious education.  

With twenty-one students in Kindergarten and First Grade in 1984, the school continued to add a 

new class each year.  Continued enrollment growth was clearly foreseen. 

 

The need for additional classrooms and a new school site was addressed in 1991.  In the interim, 

a small staff worked with combined grades 1-6 in the old school.  Kindergarten was housed in 

the back of the old church. 

 

Once the new school site and size were decided, the pastor of Sacred Heart Parish began 

fundraising efforts.  Parishioners and visitors were very generous in supporting the drive to start 

the much-needed building.  Finances were in place and the new building was ready by 

September 1993.  Provisions were made for larger classrooms for students in K-8.  The computer 

room, library, offices, and faculty space were great improvements over our earlier limited areas.  

On September 8, 1993, opening day for the new school, the expanded staff of eight teachers in 

Kindergarten through the 7/8 combination class, welcomed a student total of 210.  Soon 

afterwards, in 1994-1995 the computer room and library were staffed and running.  Sizeable 

grants had enabled Sacred Heart School to develop its technology program earlier than was 

anticipated.  The Parents’ Club Ways and Means Committee worked hard to match each annual 

grant received.  School and programs were debt free by 1997.  By 1999, school enrollment 

reached 291, close to capacity of 310.  

 

In 2001 and 2002, the Sacred Heart School staff consisted of nine classroom teachers in K-8, 

teacher-aides in K-5, a full-time computer teacher, and five part-time teachers in advanced math, 

music, Spanish, library, and P.E. Each year new students were tested and registered in the spring.  

A growing interest and provision for intramural sports and for music resulted in boys’ and girls’ 

teams in competitive sports and junior and senior choirs. 

 

In 2002 the original Parish Hall was remodeled and opened as a four room, 83 student capacity 

pre-school. That same year, plans were put into place with the intention of doubling the school 

size over the coming years. In 2002 the first set of classrooms were opened as junior high rooms 

allowing us to double kindergarten through third grade.  In 2006 the new kindergarten and first 

grade classrooms were opened which gave us the space to double fourth and fifth grade.  This 

expansion also included break out rooms, a multi-purpose room, a large play field and parking 

lot.   

 

In 2006, after many years of hard work, Sacred Heart School applied for and was awarded the 

National Blue Ribbon Award.  The designation by U.S. Secretary of Education Margaret 

Spellings is the highest to be bestowed on a select number of schools in the nation each year and 

places Sacred Heart School among one of 250 schools across the nation to be so recognized. 

SHS is the first school under the direction of the Office of Catholic Schools of the Diocese of 

San Bernardino to receive the award. 
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The 2009-2010 school year brought about the addition of an afternoon pre-K class of 10 

students, bringing the enrollment in the preschool to 93 children.  In March of 2009 the final four 

classrooms and second library were completed, allowing for the doubling of sixth through eighth 

grade.  In May of 2009 the Parish Hall/Gymnasium opened, including a new eating area for the 

children as well as a full-service kitchen.  With the school now hosting double grades 

enrollment, the Sacred Heart community hovers around 650 students and 475 families.  The 

growing valley, coupled with the school’s reputation for academic excellence within a nurturing 

religious environment, has blessed the parish with tremendous opportunities. 

 

After many years of hard work, Sacred Heart School applied for and was awarded the National 

Blue Ribbon Award.  The designation by U.S. Secretary of Education Margaret Spellings is the 

highest to be bestowed on a select number of schools in the nation each year, and places Sacred 

Heart School among one of 250 schools across the nation to be, so recognized in 2006. SHS is 

the first school under the direction of the Office of Catholic Schools of the Diocese of San 

Bernardino to receive the award. 

 

At the start of the 2017-2018 school year, the school opened a 2,500 square foot STEM (Science, 

Technology, Engineering, Math) lab for the purposes of teaching STEM education. The STEM 

lab has allowed students to use Tinkercad® to create printable objects for the lab’s 3-D printers, 

build gear and drive systems, program motorized vehicles, and participate in regional robotics 

competitions. 

 

In 2018-2019 the school opened a new wing of classrooms to accommodate the growing needs 

of the school. For several years, the junior high (6-7-8) math and language arts classes have been 

grouped based on ability, which allows for smaller class sizes in these key curricular areas. The 

classroom additions allowed the school to take this same approach in Kindergarten through fifth 

grades. One classroom is dedicated to math and one to language arts.  Students who benefit from 

small group instruction are pulled from each of the grades, allowing the grade-level teachers to 

focus on a fewer number of students, thereby giving each child the attention, he/she needs.  The 

third classroom is dedicated to Spanish instruction in junior high. The fourth room is used for 

advanced language arts instruction for junior high students. The space also includes larger rooms 

for junior high counseling and resource education.   
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DAILY SCHOOL SCHEDULE 
 

School Office Hours: The school office is open for business from 7:30 a.m. until 4:00 p.m.  

 

KINDERGARTEN, FIRST, SECOND GRADES 

 

07:00 - 07:45 a.m.  Extended Care 

07:45 a.m.   1
st
 Bell  

08:00 a.m.   Morning Prayer 

10:00 - 10:15 a.m.  Recess K, 1, & 2 grade 

11:30 - 12:10 p.m. Lunch (K-2) 

12:10 p.m.   Class resumes after lunch recess 

02:50 - 3:00 p.m. Dismissal 

GRADES 3-5 

 

07:00 - 07:45 a.m.  Extended care  

07:45 a.m.   1
st
 Bell 

08:00 a.m.   Morning Prayer 

08:10 a.m.   Core subjects: Religion, Math, Reading/Language Arts  

10: 15 -10:30 a.m.  Recess 3
rd

, 4
th

, and 5
th

 Grades  

10:45 a.m. Core subjects: Reading, Language Arts, Science/Social Studies  

11:50 - 12:30 p.m.  Lunch 3rd through 5
th

 Grades   

12:30 p.m.  Classes resume (3-5)  

Core Subjects and Specialty Classes 

02:50 p.m.  Bell to signal end of day – Dismissal 

03:00 - 05:30 p.m.  Extended Care  

JR. HIGH 

 

07:00 - 07:45  Extended Care 

07:45 a.m.  1st Bell 

08:00 a.m.  Morning Prayer 

08:10 a.m. Core Subjects 

10:30 - 10:45  Recess 

10:45 a.m. Core Subjects  

12:10 - 12:45 Lunch 

12:45 p.m. Core Subjects 

02:50 - p.m. Bell to signal preparation for dismissal 

03:00 p.m. Bell to signal end of day – Dismissal 

03:00 - 05:30 p.m. Extended Care 

 

Students who arrive before 07:45 a.m. must report to Extended Care. After dismissal students 

may not remain on campus unless they are in Extended Care. After school sports participants are 

allowed on campus only when supervised by an authorized adult.  
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Accreditation 

 

Sacred Heart School is fully accredited by the Western Catholic Educational Association 

(WCEA) and the Western Association of Schools and Colleges (WASC).  
 

Role of Parents 

 

The Church’s vision of the parents’ role in educating their child/children is put forth in the 

following passage from the Declaration of Christian Education, Vatican Council II:  

 

"Since parents have conferred life on their children, they have a most solemn obligation to 

educate their offspring. Hence, parents must be acknowledged as the first and foremost educators 

of their children. Their role as educators is so decisive that scarcely anything can compensate for 

their failure in it. 

 

It is particularly in the Christian family, enriched by the grace and sacrament of matrimony, that 

from their earliest years, children should be taught, according to the faith received in baptism, to 

have a knowledge of God, to worship Him, and to love their neighbor. 

 

While belonging primarily to the family, the task of imparting education requires the help of 

society as a whole. As for Catholic parents, the Council calls to mind their duty to entrust their 

children to Catholic schools, when and where this is possible, to support such schools to the 

extent of their ability and to work along with them for the welfare of their children." 
 

Community of Believers 

 

A Catholic school is not a place where but a people who. Catholic schools create for children an 

educational adventure, permeated by our Lord’s Gospel. As a community of learners, Sacred 

Heart Parish School educates each child’s whole heart, whole soul, whole mind, and whole 

strength. As a community of believers, we grow together in our Christian faith to love God and 

our neighbors. 
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II.  GOVERNANCE 
 

Sacred Heart School is part of the Catholic school system of the Diocese of San Bernardino. The 

Catholic school system encompasses twenty-four elementary schools and four high schools, 

which are located throughout the Riverside and San Bernardino counties.  

 

The Diocesan Office of Catholic Schools and the Office of the Superintendent are located in San 

Bernardino, as is the Bishop of the Diocese of San Bernardino. Under the authority of the pastor 

of Sacred Heart Parish and the Diocesan Superintendent of Catholic Schools, the principal is the 

administrator of Sacred Heart School. The principal is responsible for the building of a Catholic 

community, supervision of the instructional program, administration of school operations, and 

marketing and public relations.  

 

The principal's leadership of Sacred Heart School is based upon prayerful discernment and the 

wisdom of the pastor and advisory groups. In addition to faculty and staff, two consultative 

bodies are available to ensure an active presence of the entire school community in our Catholic 

educational program:  

 

A.   Sacred Heart School Parents' Club  

 

B.  Sacred Heart School Board 

 

Mindful of our families’ instructional and financial interests, the full support and participation of 

these groups, both individually and collectively, help the principal in administering Sacred Heart 

School. On the following page you will find an organization chart which illustrates the 

governance hierarchy.  
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Organizational Chart 

Diocesan School Organization Chart 

SACRED HEART SCHOOL 

 

 

 
 
 
 

 
 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Bishop 

Alberto Rojas 

Pastor 

Fr. Gregory Elder 
Director of Catholic Schools 

Sr. Cecilia Duran, ODN 

Diocesan Corporate 

Board 

School Administration 

 

Principal 

Kimberly Grady 

 

School Board (Advisory Only) 

Pre-School Director  

Mona de los Reyes 

Assistant Principal 

Kate DeNovi 

FACULTY STAFF VOLUNTEERS 

Administrative Assistants 

Mrs. Jessica Carrasco, Secretary 

Mrs. Teresa Choma, Finance 

Mrs. Paola Olivares 

Mrs. Lavette Perea 

Ms. Jacqueline Forrest 
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PARENTS' CLUB 
 

The purpose of the Parents' Club organization is to bring about a closer relationship between the 

school, the home, and the parish through combinations of volunteer work, fundraising, education 

and special activities. The organization strives to bring parents together, as a community, to 

support and develop the school through active participation in the school "Parent Involvement  

Program" (participation in this program is a mandatory requirement by the school). By getting 

involved, parents make the most of the opportunity to meet other parents and become an active 

part of their child's school life. As parents get better acquainted with other parents, they will find 

a refreshing diversity among them as well as shared beliefs and values.  

 

It cannot be over-emphasized how important each individual and combined effort is to the 

support of the school and parish programs; without parent involvement, our school could not 

function efficiently. The Parents' Club is headed by an Executive Board which spearheads and 

promotes participation in the club's activities. The Board also advises the principal on school 

activities and services, excluding personnel and curriculum.  

 

The club's objectives include, but are not limited to, the following:  

 

A.  To develop a closer relationship between the home and the school so that parents and 

teachers may cooperate intelligently in the education of each child and become partners 

in the educational thrust of the school.  

 

B.  To support the school philosophy and promote an appreciation of Catholic education. 

 

C.  To support the school, utilizing the Parent Involvement Program. 

 

D. To provide occasions for experiencing a sense of community and communication 

between home and school through occasions such as community service, 

meetings/celebrations, and hospitality events. 

 

E.  To strengthen integration with and support of Sacred Heart Parish and parish life in 

general. 

 

F.  To sponsor fundraising activities in order to provide whatever is needed by Sacred Heart 

School. 

 

 

See the school office for a list of current Executive Board Officers. The Parent Involvement 

Program requirements are provided to each family in the school registration packet. By 

registering your child(ren) at Sacred Heart School, you are agreeing to accept and fulfill 

your mandatory requirements in the Parent Involvement Program. Extra copies of the 

program are available in the office.  
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SCHOOL BOARD  
 

Sacred Heart School Board is an advisory group selected by the pastor and principal. The 

purpose of this board is to advise the principal on long range planning and policy matters. The 

school board does not involve itself with the daily operations of the school. The board sets 

policies, as needed, for the best administration and operation of the school such as, but not 

limited to the following:  

 

• Finance   

• Development 

• Long range planning  

• Marketing 

• Social Action 

• Scholarships 

• Building and Grounds 

 

The school board is comprised of representatives from Sacred Heart School Parents’ Club, 

Sacred Heart parents at large, Sacred Heart parishioners, members of the community at large, 

and ex-officio members. The board is assembled on an as-needed basis for specific purposes.  

Regular activities such as marketing/publicity and development are handled elsewhere.  The 

church finance council has oversight for the school. 
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III.  ADMISSION 

 
Sacred Heart School adheres strictly to a policy of racial and sexual non-discrimination as 

dictated by the Diocese of San Bernardino which reads as follows:  

 

Non-Discrimination Policy  
 

The schools of the Diocese of San Bernardino admit students of any sex, race, color, national and 

ethnic origin to all the rights, privileges, programs, and activities generally accorded or made 

available to the students at the respective schools. These schools do not discriminate on the basis 

of sex, color, national or ethnic origin in the administration of their educational policies, 

admission policies, scholarship and loan programs, and athletic and other school administered 

programs.  

 

Sexual Non-Discrimination Policy  
 

Coeducational schools shall in no way discriminate against any student because of his or her sex.  

 

 

 

 

 

Student Admission 

 
The schools of the diocese are established as religious schools; therefore, preference in 

admissions shall be given to practicing members of the diocesan Catholic community. In cases of 

parish elementary schools, preference shall be given to the admission of children of parents 

actively engaged in the parish.  

No one shall be admitted as a student in any Catholic school unless that person and/or 

his/her parents subscribe to the local school’s philosophy and agree to abide by the 

educational policies and regulations of the school and the diocese.  

 

The student admission policy of Sacred Heart (SHS) Catholic School will follow these priorities: 

 

• SHS parish children with siblings attending SHS Catholic School and children of 

teaching staff of SHS Catholic School. 

• Children of families moving into the area that have been committed to Catholic education 

in their previous place of residence. 

• SHS parish children with no siblings attending SHS Catholic School. 

• Catholic out-of-parish children with siblings attending SHS Catholic School. 

• Catholic out-of-parish children with no siblings attending SHS Catholic School. 

• Non-Catholic children with siblings attending SHS Catholic School. 

• Non-Catholic children with no siblings attending SHS Catholic School. 
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Age Requirements  

 

Students may enter Kindergarten at this school if they will be the age of five (5) years on or 

before September 1st of the year in which they are seeking enrollment. Students may enter First 

Grade at this school if they will attain the age of six (6) years on or before September 1st of the 

year in which they are seeking enrollment. 

 

New Student Admissions 

 

For the admission of a Kindergarten or first grade child, parents are required to present the 

following: 

• Birth certificate  

• Baptismal certificate  

• Evidence of compliance with immunization requirements  

• The mandated health assessment form  

• Social security number 

 

For the admission of students beyond first grade, parents are required to present the following: 

• Birth certificate  

• Baptismal, First Holy Communion and Reconciliation certificates  

• The proper transfer or some appropriate notification from the school previously attended 

• A copy of the last report card  

The office requests cumulative records from the previous school.  

New students will be accepted on the basis of readiness testing and on the recommendation of 

the previous school of attendance. All students will be on probation for their first year of 

attendance.  Students who have been accepted either conditionally or non-conditionally and who 

prove to be discipline problems and/or are uncooperative will be asked to withdraw.    

 

New students will be officially enrolled upon completion of all required forms and payment of 

all fees. Additionally, all parents must sign and return the Contract page for the current school 

year (colored sheet located inside the back cover), acknowledging that they have read this 

handbook and agree to abide by the policies, rules, regulations, and philosophy of Sacred Heart 

School and the Diocese of San Bernardino.  

 

Immunization Requirements  

 
The California School Immunization Law requires that children be up to date on their 

immunizations to attend school. Diseases like measles spread quickly, so children need to be 

protected before they enter. California schools are required to check immunization records for all 

new student admissions at Kindergarten through 12th grade and all students advancing to 7th 

grade before entry. 

(Health and Safety Code, Division 105, Part 2, Chapter 1, Sections 120325-120380; California 

Code of Regulations, Title 17, Division 1, Chapter 4, Subchapter 8, Sections 6000-6075) 

 

To attend school, your child’s immunization record must show the date for each required shot.   

If a licensed physician determines a vaccine should not be given to your child because of medical 
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reasons, submit a written statement from the physician for a medical exemption for the missing 

shot(s), including the duration of the medical exemption.  A personal beliefs exemption is no 

longer an option for entry into school; however, a valid personal beliefs exemption filed with a 

school before January 1, 2016 is valid until entry into the next grade span (7th grade). Valid 

personal beliefs exemptions may be transferred between schools in California. For complete 

details, visit ShotsforSchool.org. You must also submit an immunization record for all required 

shots not exempted.   

 

Required Immunizations:   

 

Polio (OPV or IPV) - four doses (three doses OK if one was given on or after 4th birthday) 

 

Diphtheria, Tetanus, and Pertussis (DTaP, DTP, DT) five doses (four doses OK if one was 

given on or after 4th birthday) 

 

Tdap (7th Grade Entry) one dose of Tdap (Given on or after the 7th birthday.) 

 

Measles, Mumps, and Rubella (MMR or MMR-V) two doses (Both doses given on or after 1st 

birthday. Only one dose of mumps and rubella vaccines are required if given separately.) 

 

Hepatitis B (Hep B or HBV) three doses 

 

Varicella (chickenpox, VAR, MMR-V or VZV) two doses for ages 5-17 years. 

 

CLASS SIZE  

 

Currently the maximum class size will be 25 - 30 students in grades K-2, 28 - 32 students in 

grades 3-5, and 32 - 35 in grades 6-8. Thereafter, children will be put on a waiting list.   

Exception to the policy will be made at the discretion of the principal and/or pastor. 

 

REGISTRATION  

 

Registration is held in the spring of each year.  Families with children attending Sacred Heart 

School are given first option to register for the next academic year; new students are then invited 

to fill any vacancies in accordance with the school’s Admissions Criteria. Once all vacancies are 

filled, applicants are placed on a waiting list according to both their readiness for the grade and 

the priority list.   

 

In order to assure a place for new and returning students, the registration packet must be 

completed and all fees (registration and material) must be paid during spring registration to 

confirm students’ positions. New students who apply after spring testing will be required to pay 

fees on the day of acceptance.  

 

In the case of returning students, all outstanding tuition must also be paid before confirmation of 

enrollment for the next school year. 
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Registration fees apply to all students. The fee covers a diocesan assessed per capita tax, office 

fees for registration, standardized testing, and student insurance.  

 

Materials fees apply to all students.  The fee is used to purchase all textbooks, workbooks, and 

consumables used in each classroom.  

 

Registration and Materials fees are payable at the time of registration.  Registration and 

Material fees are non-refundable. 

 

Any child who transfers to another school at any time must have his/her tuition and any other 

outstanding fees paid in full BEFORE THE LAST DAY OF ATTENDANCE at Sacred Heart 

School.  The tuition is considered earned for the month that the transfer takes place; all other 

prepaid tuition will be refunded. 

 

Background Check 

All parents are required to have a background check prior to any involvement with school 

children.  All new volunteers are required to do the Live Scan background check. Once clearance 

is received, usually within two to three days, they are allowed to volunteer on campus.  As per 

Community Care Licensing, Preschool parents are also required to do a second Live Scan 

background check. (Check with office for local locations.)  
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IV. ACADEMICS 
 

CURRICULUM 

 

Sacred Heart strives to offer a well-rounded academic program following the guidelines given by 

the Diocese of San Bernardino. We incorporate the following areas:  
 

• Religion  

• Language Arts (Reading/Literature, Grammar, Phonics, Spelling, Handwriting) 

• Math  

• Social Studies  

• Science  

• STEM, Smart Lab (K-2 STEM) 

• Art  

• Music  

• Physical Education  

• Spanish 

 

EVALUATION  

 

Teacher evaluation of students (oral and written) is an on-going process. Renaissance STAR 

testing in math and language arts are administered to students in second through eighth grades 

once each trimester. The PSAT will be administered to all Junior High students in the spring of 

each year. Data gathered from these assessments will inform teacher instruction for the 

furtherance of student progress. 

 

Parent/Teacher conferences are held at the time of the first progress report.  Conferences can be 

arranged, with prior request, as needed. 

 

Should the situation arise that Sacred Heart School cannot properly serve the needs of a child, we 

will do all we can to help guide parents in placing the child in a school that can best 

accommodate his/her educational needs.  

 

STUDENT RECORDS  

 

All official transcripts will be sent to a new school only upon the written request from the 

receiving school.  

 

Students' records are not given to parents or students. However, parents may have access to their 

child's records for review; at least one day's notice is appreciated.  

 

REPORT CARDS  

 

Report cards are issued each trimester. They will be emailed home to the parent’s email address.  
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STUDENTS WITH LEARNING DISABILITIES 

 

At Sacred Heart School we have two resource teachers on staff to assist with students who have 

any learning disabilities.  An application for the resource program must be completed by the 

parents after meeting with the classroom teacher and if necessary, the resource teacher.  The 

student’s current documentation of a disability or special need must be attached.  Acceptable 

documentation includes a full psycho-educational assessment conducted by a qualified 

professional or a current IEP.  A doctor’s letter is not sufficient documentation for resource 

services.  Current documentation is considered to be within the past three years and includes an 

academic and cognitive ability test, along with a detailed history, diagnosis, and recommended 

accommodations based upon that diagnosis.  Resource services are provided based upon the 

recommendations contained in the report and determined by the Student Support Team, which 

includes the resource specialist, classroom teacher, administration, and any additional student 

support providers.  

 

We, as a school community, recognize that different students have different needs: educational, 

emotional, social, and behavioral. These needs should be addressed on an individual basis to 

create a learning environment that best matches each student. We strive to make certain each 

child can learn when provided with an appropriate learning environment through instruction, 

encouragement, and collaboration between student, school, and home. We know that for students 

to be successful in the classroom, the curriculum and methods of teaching is dictated by what the 

students need and are able to learn. Accommodations for these students do not affect their ability 

to earn honor roll.  

 

Once it has been determined that a student needs a “fidget” to help keep focused, the resource 

teacher and the assistant principal should be notified.  Students may choose a school approved 

fidget.  Fidget spinners or boxes are not allowed on campus.   
 

 

STUDENT SCHOOL SUPPLIES  

 

Students are responsible for purchasing most of their own consumable supplies.  A list of 

supplies is provided prior to the start of each school year, and these items are to be brought on 

the first day of school or at the teacher’s discretion. White Out or any other chemical based 

liquid are not allowed for the safety of all students. 

 

For students in Kindergarten through 5th grade, in order to assure that all classrooms have clear 

doorways, all backpacks must be small enough to fit inside the provided cubbies in the 

classrooms.  If students choose to have a rolling style backpack, it must be able to fold and fit 

inside the cubby space that is provided for each student.   
 

In junior high, students will be traveling from class to class and asked to secure their backpacks 

on the backs of their chairs or on designated hooks. Rolling backpacks are not to be used in 

junior high. Exceptions may be made for medical conditions. Backpacks can be searched at 

any time. 
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HOMEWORK 

  

Homework is an integral part of the students’ total learning experience. It helps students grow in 

responsibility, form good study habits, and reinforce or improve the skills or concepts learned in 

class. We expect students to do their best on their homework. We expect homework to be neat, 

accurate, and turned in on time.  While student ability and concentration will vary, general 

suggested time allotments for homework include the following:  

  

  Kindergarten    20-30  minutes 

First and Second Grade  30-45  minutes 

Third and Fourth Grade   45-60  minutes  

Fifth Grade     60-90  minutes  

Sixth, Seventh, and Eighth Grades  90 -120 minutes  

 

For all K-8 students, homework will be assigned on a daily basis. If parents have any questions 

about homework, a conference with the teacher should be arranged.  This can be scheduled upon 

your request, with the school office or directly with the teacher.  Dismissal is not the time to 

discuss your child’s progress or homework. 

 

Homework is not provided for single-day absences. Students will have one day per excused 

absence to make up missed work upon returning to school. For extended illnesses, please contact 

the school office. This policy does not apply to junior high projects or previously scheduled tests. 

During prolonged absences, parents are responsible for working with the teacher to ensure the 

student has learned the missed material. 

 

If homework is late or not turned in, consequences will be based on grade level policies.  Work 

must be requested a minimum of two days prior to an anticipated absence.  Work is due on the 

first day back from absence. 

Grades K-1: Homework sheet is provided by the teacher. 

Grades 2-5: Students write homework in their student agendas daily. 

Grades 6 -8: Homework is listed on FACTS.  In addition, all upcoming tests and projects are 

shown on the Junior Test Board on www.sacredheartpalmdesert.com. 

• When signing into the Family Portal, make sure to click on "Student" on the left-hand 

side of the page 

• This tab will show you current grades and the homework assignments posted by the 

teachers (there may be additional assignments, so your student's agenda is of the utmost 

importance) 

• Calendar on the left gives a weekly view - print this as a checklist.  

• The right side of the Student page shows current grades - click on the actual number 

score for the class and you will be able to view individual assignments 

 

Grades are entered into the FACTS system within five school days of an assignment’s due date. 

Teachers return graded assignments to students on a weekly basis. 
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PROMOTION / RETENTION / PLACEMENT  

 

Promotion- Only the students who have successfully completed the work of a particular grade 

will be promoted to the next grade level. Students will not pass just because they come to school. 

They must do all the classroom work, homework, and pass the tests given by each teacher. 

 

Retention -In cases of slow progress, retention may occur.  Each situation will be considered 

individually by the teacher and principal. Any decision concerning retention shall be made after 

considering the student's emotional, physical, social, intellectual, and academic development.  

The deciding factor will be what is best for the student. 

 

Placement — If a student is not performing at grade level and cannot be promoted, they may be 

placed in the next grade instead. Placement is for students who have not met the requirements for 

promotion but for whom repeating the grade is not the best option. When deciding on placement, 

we consider things like age, physical  and social development, academic ability, learning needs. 

 

STUDENT RECOGNITION AWARD REQUIREMENTS  

 

Each trimester, students will be recognized in our Schoolwide Learning Expectation (SLE) 

Award Ceremony.   

 

I am a faith-filled person who: 

• recognizes God’s presence in all creation 

• demonstrates stewardship to all god’s creations 

• witnesses and practices Catholic values through words and actions 

• participates in sacraments / liturgy of the church 

• serves in the community 

I am a life-long learner who: 

• seeks and implements information for continued academic growth 

• is able to access and apply technology 

• strives to imitate Christ in his/her whole person 

• performs as confident individuals as well as a team player 

I am a loving person who: 

• respects differences of cultures, beliefs, and individuality of others by practicing   

Christian values 

• accepts responsibility for his/her actions and consequences of those actions upon others 

• responds to community needs 

 

The Principal’s Award is awarded to students that exemplify all of the SLE’s. Teachers 

recognize student(s) who has set a commendable example of outstanding citizenship reflecting 

Catholic values.   

 

The Sportsmanship Award is for students who display good sportsmanship, effort, and integrity.  

They strive to imitate Christ in his/her whole person by including and sharing their talents and 

gifts with others.  The student performs as a confident individual as well as a team player. Our 

PE Coaches also recognize students from each grade who demonstrate good sportsmanship. 
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HONOR ROLL REQUIREMENTS (3 -8 GRADE)  

 

Gold Leaf Honor Roll  

1. GPA of 3.9 to 4.0.  

2. An “A” in conduct.  

3.  9 service hours reported and approved in the trimester (junior high only) 

 

"A" Honor Roll  

1.  GPA of 3.5 to 3.89  

2.  An “A” or “B” in conduct.  

3.  9 service hours reported and approved in the trimester (junior high only) 

 

"B" Honor Roll  

1.  GPA of 3.0 to 3.49  

2.  An “A” or “B” in conduct.  

3.  9 service hours reported and approved in the trimester (junior high only) 

 

Core subject classes are made up of Religion, Language Arts, Communications, Math, Science, 

Social Studies, STEM, and Spanish (6-8 only). Students in junior high must also have completed 

the 9 service hour requirement. 

 

Grades are determined by documentation of class assignments (work) and tests given; grades 

will not be given solely on attendance or participation. In junior high, students need to be 

prepared with their school supplies and any prior knowledge or preparation needed to participate 

in class assignments, such as pre-reading or prior work required to participate in a science lab. 

 

GRADING SCALE 

 

Grades K-2 

 

O Outstanding (95-100) 

VG Very Good (90-94) 

G Good (80-89) 

S Satisfactory (70-79) 

NI Needs Improvement (0-69) 

 

Grades 3-8 

 

A 97-100 

A- 93-96 

B+ 90-92 

B 87-89 

B- 84-86 

C+ 81-83 

C 78-80 

C- 75-77 

D 69-74 

F Below 68 
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SANCTIONS FOR DISCIPLINARY VIOLATIONS 

 

Suspension from school may assume various forms depending upon the circumstances: 

 

1.  The student may attend class but lose the right to participate in certain activities. 

    

2.  The student may receive an in-school suspension.  This form of suspension requires a     

student to report to school and complete all work in the office.  They will not be allowed 

to attend any classes with their fellow classmates.  Students will receive credit for all 

work completed. 

 

3.  The student may receive an out-of-school suspension.  This form of suspension 

requires the student to stay home from school for the allotted suspension time frame.  All 

class work and tests are required to be made up; however, students will receive no credit 

for the work. In certain circumstances the school administration has the right to make 

decisions about whether a student will be given credit for the work. 
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V.  ATTENDANCE 
 

State law requires students to attend school regularly. Unless they have a valid excuse, students 

are expected to be on campus from 8:00 a.m. to 3:00 p.m. Students may not leave campus for 

any reason without parent/guardian permission and approval from the school office. 

 

ABSENCES  

 

It is the parents’ responsibility to provide excuses for absences due to appointments, vacations, 

or illness. Families are encouraged to carefully consider whether a child should miss school for 

reasons other than illness or a family emergency. Parents and students are asked to keep absences 

to a minimum and follow the rules below: 

  

A. Parents must call the office before 8:00 a.m. to state the reason for the student's absence. 

If the school has not heard from the parent, you will be called. A parent must call each 

day of the absence unless the length of the absence is known in advance.  

 

B. Notes for a student to be excused from school during the day should be addressed to the 

teacher, signed and dated by a parent. Include the time and reason for dismissal with the 

request. Parents must go to the office to sign the child out. 

  

C. Absences exceeding 40 days in one school year may result in a certificate of completion 

(if in grade 8) or can be held back, which is at the discretion of the administration. 

 

D. Students absent from school the day before a field trip, will be unable to attend.  

 

TARDY  

 

Please note the following school rules and guidelines regarding tardiness and leaving early.   

 

• Tardiness is a serious matter as it affects not only the tardy student, but also the students 

whose learning may be interrupted by late arrivals or by leaving school early. Seeing that 

all children arrive on time for school is the responsibility of each parent.  

• All students should report to their classrooms and be prepared to begin at 8:00 a.m. If the 

student is not on time and in their classroom when the 8:00 a.m. bell rings, they will 

report to the school office to receive a tardy pass  

• For the safety of our students, ALL students arriving before 7:30 a.m. must be dropped 

off at Extended Care. 

 
Excused Tardy: a valid reason for being tardy. Examples would be illness, medical    

appointments, unexpected major traffic delays, car problems, or flooding/natural disaster.  

 

Unexcused Tardy: reasons such as oversleeping, parent's fault, etc.  Students (K-8) who 

are tardy five times or more per trimester will be charged $5.00 for each tardy thereafter.  

Our primary goal is not to collect your money, but rather to encourage every child to be 

on time and present for the entire school day. 
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MEDICAL / DENTAL APPOINTMENTS  

 

Parents are asked to schedule medical, dental, or orthodontic appointments outside of school 

hours. When there are no other alternatives and appointments must be scheduled during school 

hours, parents must pick up and sign-out their children at the office. A note from parents should 

be given to the teacher on or before the morning of the appointment to advise the teacher; the 

note should include the time and reason for the absence.  

 

VISITATION   

 

All parents, volunteers, and visitors to the school must sign in at the office and get a nametag 

before entering a classroom for any reason (e.g. field trip driver, room parent, birthday, speaker, 

etc.).  Parents must also have background clearance prior to entering a classroom or volunteering 

on school property. 

 

While on campus, we ask that you keep all cell phones in silent mode, and do not use them while 

volunteering in the classroom.   

As the prime role models for our children, we kindly ask that all parents please respect the 

school’s dress codes when volunteering, visiting, attending school functions, or coming on to 

campus for any reason (including dropping off in the morning and picking up in the afternoon).  

Clothing for all adults should be modest and appropriate in according to the San Bernardino 

Diocese Catholic school standards. We thank you for your cooperation.   

 

Younger siblings are not allowed to be alone when volunteering on campus. 

 

Class Interruptions: Only in the case of an emergency are teachers and students to be interrupted 

during school hours. Parents should leave messages or forgotten articles at the office; late 

delivery lunches are placed on the bench near the office door or brought into the office. All 

messages to students will be given to them during morning or noon recess. Parents are not 

allowed at any time to approach students to discuss negative issues 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



26 

VI.  COMMUNICATION 
 

CONFIDENTIALITY 

 

Parents expect that school officials will give them necessary information concerning the health, 

life, and safety of their children. The school faculty/staff will keep confidential information 

entrusted to them so long as no one’s life, health, or safety is at stake. An exception is if a 

student shares that they are going to harm themselves or others, the staff member must reveal 

that information even if confidentiality was promised. Parents will be promptly notified of 

faculty/staff concerns. 

 

APPOINTMENTS  

 

Parent/Teacher Appointments -Teachers want you to keep in touch and welcome your interest in 

your child's education. Do not let a concern become a problem due to lack of communication. 

Questions or concerns regarding your child should begin with your child's teacher.  

Teachers are available between 7:45-8:00 a.m. and 3:15- 3:30 p.m. to ask a quick question. 

Should you want a formal conference, parents are advised to set an appointment with the teacher 

to ensure readiness and ample time to confer.    

Please do not speak with your child’s teacher during dismissal. Teachers are responsible for the 

supervision of all students during this time. 

 

Teachers can be contacted by e-mail. Please save e-mails for significant issues. You can expect a 

response within 24 hrs.   

 

Teacher/Asst. Principal/Principal- Please follow the chain of command when an issue arises: 

Contact teacher first. If issue is not resolved, then contact assistant principal. If a concern still 

remains, the principal will then get involved. 

 

Parent/Principal Appointment -In order to serve you in a more efficient manner, it is suggested 

that you call the office or come in personally to schedule an appointment with the principal. 

Every effort will be made to see you in a timely manner. Understandably, appointments will be 

made to work around the principal's schedule of tending to students, classes, meetings, 

observations, faculty, staff, and other important administrative affairs.  

 

ROOM PARENTS  

 

This program focuses on assisting the teacher and acting as a liaison between the teacher and 

parents. Duties vary, but could include: helping in the classroom, coordinating field trips, 

planning parties, arranging speakers, etc. As a room parent, you are the coordinator/contact for 

the classroom in connection with class/school events. Being a room parent is strictly voluntary 

and is a very rewarding experience.  Attendance at all scheduled room parent meetings is 

essential to continuing in this position. All communication from the room parent to the parents 

must be approved through the office before it can be sent home. 
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PARENT/SCHOOL  

 

Communication between parents and school is of utmost importance. In order to facilitate this 

communication, parents are responsible for the following:  

 

A.  Reading this handbook and understanding the school's policies, rules, and philosophy. 

 

B.  Signing pertinent documents (progress reports, permission slips, etc.) 

 

C.  Attending all Parents' Club "Open" meetings and participating in the Parent Involvement 

Program. 

 

D.  Discussing and offering suggestions/solutions to any problem or concerns they may have 

regarding their child or the school.  

 

 

WEEKLY E-BLASTS COMMUNICATION 

 

Our weekly newsletter is digital.  The newsletter will be sent via e-mail every Thursday afternoon to 

the addresses you have provided in your registration paperwork.  The weekly E-Blast will be a direct 

and efficient form of communication between the school and parents.   

 

TELEPHONE  

 

Students do not usually use the office phone. Should a student need to use the phone, the call 

should be of a serious nature.  After school arrangements should not be made using the school 

phone.  Cell phones are preferably left at home.   

 

NO CELL PHONE USE IS PERMITTED ON CAMPUS BY A STUDENT unless 

permission is granted by a teacher or administrator. 

 

Students in junior high will be required to put their cell phones in the cell phone holder in their 

homeroom each morning.  All cell phones must be turned off.  There are no exceptions to this 

rule.  If a student is found in violation of this policy, their phone will be taken to the office and 

their parents must pick it up.  A second offense will result in the phone no longer being allowed 

at school.  

 
Apple watches or like devices may be worn provided they are in the school uniform colors and 

are used for telling time purposes only. Just as with the cell phones if a student is found misusing 

the device they will be asked to take it off and leave it in the office or leave it at home. Apple 

watches or like devices must be put into school mode, they cannot be used for any purpose 

during the school day. 

 

Parents may not text their students during the school day. If you need to get a message to 

your student, call the front office. 
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VII.  DISCIPLINE 
 
Discipline in the Catholic school is considered an aspect of moral guidance, and it is best 

achieved in an atmosphere of cooperation between home and school. The purpose of discipline is 

to teach the value of being responsible for one's own choices and actions. In correcting our 

students, we try to do so in a loving, but firm way, so they realize that their behavior is 

unacceptable by others, while they, as an individual, are loved.  The dignity of each student is 

taken into consideration in all matters. 

 

DISCIPLINE POLICY  

 

In order to avoid misunderstandings regarding school rules and regulations, the principle 

violations which result in disciplinary action and possible suspension/expulsion from school 

have been summarized below:  

 

A.  Lack of respect with teachers, staff, aides, or adult volunteers assisting at school.  

B. Refusing to comply with reasonable requests by a teacher in or out of the classroom.  

C.  Leaving the school premises without office permission (includes leaving the campus to 

retrieve playground equipment).  

D.  Habitual tardiness, cutting class, or truancy.  

E.  Fighting or behavior which might provoke a fight on or off campus. 

F. Physically hurting another person (hitting, punching, slapping, etc.) 

G. Defacing or destroying school property. Students and/or parents are held liable for the 

cost of replacement or repairs as required by law. 

H. Stealing, cheating, copying, plagiarizing, or forgery.   

I. Use of vulgar or profane language or possession of pornography. 

J.   Possession of anything that might harm another person, (firecrackers, knives, guns, laser 

 light pens, etc.). 

K.  Possession and/or use of tobacco, narcotics, or alcohol on or in the vicinity of the school 

grounds.  

L.  Harassment or threatening (physical, verbal, racial, sexual). 

M.  Actions gravely detrimental to the physical, moral, and spiritual welfare of others. Any 

disrespectful behavior which demeans or intimidates another person (verbal or physical), 

including poor sportsmanship. 

N. Selling of items to other students for profit (ie: candy, homemade items, etc.) 

O.  Habitual or repeated violation of school rules.  

P. Bullying 

Q. Threat of student violence. 

 

a) There shall be no tolerance of threats of violence.  Any and all threats to inflict 

serious harm to self or others must be taken seriously.  This will include the 

presence of threat of using weapons or accessing internet web sites dealing with 

weapons or destruction. 
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b) Whoever hears of or becomes aware of any threat made by a student should  

 immediately report it to the principal or his/her delegate.  In all cases, the   

 Director of Catholic Schools must be kept apprised of such situations and their  

  proposed resolution. 

c). The school should immediately notify the police when the threat is made or the  

  school becomes aware of such a threat. 

 

d) A student who has made a threat should be kept in the school office under   

  supervision, separated from his/her belongings, until the police arrive. 

e) The parent/guardian of any student who has made the threat should be notified  

  immediately. 

f) Any adult or the parent/guardian of any student who has been verbally mentioned  

  as a potential victim or listed in writing as a potential victim should be notified  

  immediately. 

g) The student who has made the threat should be suspended and not be considered  

  for readmission to school unless and until the following steps have been   

  completed:  

 1.   If the parent/guardian of the student wants the child to be readmitted to the 

   school, he/she must give the school requested permission (as listed   

   below) to fully cooperate with the school officials. 

 2. A psychiatrist or psychologist must conduct a comprehensive mental  

   health evaluation/risk assessment.  If a psychiatrist performs the primary  

   evaluation, he/she shall determine the necessity to utilize a psychologist    

  for psychological consultation and/or testing.  If a psychologist performs  

   the primary evaluation, he/she shall determine the need for psychiatric  

   consultation.  The cost of all evaluation/risk assessment is the   

   responsibility of the student’s parent/guardian. 

3. The school shall provide the mental health care professional (psychiatrist 

or psychologist) with the written permission of parents, with all relevant 

facts, including, but not limited to, aggressive behavior details of the threat 

as known to the principal, copies of any drawings or writings, disciplinary 

history of the student, behavioral concerns, and the names of any known 

victims or potential victims. 

4. The mental health care professional, with written permission of the 

parents/guardians of the child, shall provide the principal a written, 

comprehensive, and detailed evaluation report with a documented 

treatment plan, stating the basis upon which he/she determined that the 

student does not pose a danger to self or others.  The report shall also 

address any other concerns raised by the principal to the mental health 

care professional.           

 5. The evaluation report and all subsequent reports shall be made available to 

   the principal who shall share them with the school’s pastor/pastoral  

   coordinator, the Director of Catholic Schools, and any legal and/or   

   mental health consultants, including the school counselor, who will assist 

   the principal in his/her decision regarding the readmission of the student.  
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6. With the concurrence of the pastor and the Director of Catholic Schools, 

the principal may notify the parent/guardian of the student when he/she 

may be readmitted to the school.  If the student is determined to be a 

possible danger to self or others, the school may remove the student from 

the school.  

 7. The mental health care professional shall provide the principal a follow-up 

   assessment within 30 days of readmission to the school.  The follow-up  

   assessment shall inform the principal if therapy, counseling, and/or other  

   treatment will be needed or provided. 

 

8.   Counseling should be available to a victim of serious threatening behavior 

if it is determined that such is warranted or requested. 

 

9. Documentation from the mental health professionals concerning any 

student is to be placed in a separate, confidential file and should not be 

part of the student’s academic or disciplinary file.  This documentation 

may be kept for a period of one year beyond the time the child leaves the 

school as a result of expulsion or withdrawal by parent/guardian or 

graduation. 

 

10.   This policy should be communicated clearly to all faculty, staff volunteers, 

parents/guardians, and students on an annual basis.  Each school will 

provide for a sign-off process to indicate awareness of this policy by all 

the above-mentioned individuals. 

 

11.  This policy will be reviewed periodically or as needed to accommodate 

changes as the mental health care professionals are continually addressing 

the area of risk assessment for violent or potentially violent behavior. 

 

 

HARASSMENT 

 

The Diocese of San Bernardino affirms the Christian dignity of every student.  Harassment is 

unacceptable conduct that is severe, pervasive, and deliberate.  Harassment occurs when an 

individual is subjected to treatment in a school environment which is hostile, offensive, or 

intimidating because of an individual’s race, creed, color, national origin, gender, physical or 

mental ability, or lifestyle choice.  Often, especially with young children, harassment may 

occur for no particular reason other than meanness on the part of the bully or harasser.  

Harassment of any student by any other student or staff member for any reason is prohibited 

and will not be tolerated.  It is the policy of the diocese to provide an educational 

environment in which all students are treated with respect and dignity.  Any bullying or 

harassing behavior that brings scandal and/or harm to the reputation of the school or 

diocesan community will be disciplined.  It is acknowledged that these policies may differ 

from the Education Code under which public schools operate. 

 

 

 



31 

APPROVED:  EDUCATION AND WELFARE CORPORATE BOARD  

DATE: AUGUST 2007 

 

5156.61 BULLYING 

Bullying is aggressive behavior that is intentional and involves an imbalance of power or 

strength.  Typically, it is repeated over time.  When a group of students come together and 

become a negative voice and/or their actions reveal a unified deviant behavior, this will be 

interpreted as gang behavior.  A child who is being bullied has a hard time defending himself 

or herself.  Bullying can take many forms: 

 

 

Physical Bullying:  Hitting, punching, pushing, tripping, or blocking movements 

 

Verbal Bullying:  Teasing, name calling, or threat of retaliation 

 

Nonverbal  

(Emotional) Bullying:  Intimidation using gestures or social exclusion 

 

Cyberbullying: Sending insults or threats by e-mail, cell phone, picture phone, 

or other electronic media; use of internet, cell phone, or 

another electronic device to intimidate, threaten, or harass   

 

5156.62 SEXUAL HARASSMENT 

Sexual harassment includes, but is not limited to, unwelcome sexual advances, requests for 

sexual favors, and other verbal or physical conduct of a sexual nature.  Sexual harassment 

can be directed toward a student under conditions such as the following: 

 

Verbal Harassment: Sexually demeaning comments, sexual statements, questions, slurs, 

jokes, anecdotes, or epithets 

 

Written Harassment: Suggestive or obscene letters, notes, or invitations 

 

Physical Harassment: Unkind, immoral and/or unlawful physical touching, contact, assault, 

deliberate impeding or blocking movements, or any intimidating 

interference with normal study or movement 

 

Visual Harassment: Leering, gesture, display of sexually suggestive objects or pictures, 

cartoons, or posters 
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SUSPENSION/EXPULSION/TRANSFER 

 

Suspension is defined as temporary removal from school for a designated period. A student who 

receives two (2) suspensions during the school year may be expelled. The actions/behavior listed 

in the discipline policy above will warrant suspension(s).  Work missed while on suspension 

could be recorded as a zero in the teacher’s grade book. 

 

In-School Suspension: The principal may elect to have a student serve a suspension on school 

property.  Students serving in-school suspensions will be allowed to do class work that is brought 

to them throughout the day; students will have the opportunity to receive full credit for work 

completed during in-school suspension. 

 

Expulsion is when a student is permanently removed from the school. The final decision to expel 

a student rests with the principal and the pastor.  

 

A. Credit shall be given for work accomplished by the student prior to the time of expulsion.  

B.  Only in exceptional cases will expulsion be imposed for a student who is in the eighth 

grade and has been enrolled in the school for three or more years. 

C. Expulsion or recommended transfers will usually be made at the end of the semester 

unless the severity of actions requires immediate resolution. 

 

STUDENT TRANSFER DUE TO FAMILY BEHAVIOR  

 

Proper Catholic education and care of each child requires mutual trust and cooperation of the 

school and family. Ordinarily, a child is not penalized for actions of parents or family members. 

However, the principal may recommend and/or require the transfer of a student out of Sacred 

Heart for any of the following reasons:  

 

A  When parent(s) have been persistently and overtly uncooperative with the school staff. 

B.  When parent(s) have repeatedly failed or refused to comply with school policies, 

regulations, or programs. 

C. When parent(s) have repeatedly caused school personnel undue aggravation, annoyance 

or distress. 

D.  When parent(s) have interfered in matters of school administration or discipline to the 

detriment of the school's ability to serve their children or others.  

 

After reasonable effort to elicit the minimum requisite parental cooperation, and after appropriate 

consultation, the principal may recommend transfer. If the parent(s) refuses the recommended 

transfer, the principal will order a mandatory transfer of the student from school, following the 

procedure of (a.) the notification to parents; (b.) a conference with parents; and (c.) written 

documentation of all events related to the transfer. 
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JUNIOR HIGH DETENTION POLICY  

 

In junior high, students who fall below a 2.0 GPA will serve academic detention during recess 

and lunch in order to catch up on school work to improve their grade.  

Students who fall below an 80% or 4 behavior marks in one week in their conduct grade will 

serve behavioral detention for a week (Monday through Friday).  Conduct grades are evaluated 

weekly.  

The school administration has the right to determine individual requirements for both academic 

and behavioral detention. 

Please note that students must come to the detention room at recess with a snack and 

necessary materials, they must report by 10:30. At lunch, they must bring a bagged lunch 

and necessary materials and report by 12:15. Students will not be permitted to purchase 

food from the kitchen, they must come with their own snack and lunch. 

 

 

STUDENT BEHAVIOR AND RESPONSIBILITIES  

 

Students are required to be in uniform each day.  If a student is out of uniform, an infraction 

notice will be sent home.  The student may be asked to call their parent to bring the proper 

uniform.  This includes hair, make up, and accessories.  Frequent violations may result in 

disciplinary action. Uniform infractions can result in a lowered conduct grade.   

 

In cases of temporary physical, legal, health-related, or other special circumstances that prevent 

regular student expectations, the school will consult with the Office of Catholic Schools, the 

policies of the Education and Welfare Corporation, and local school district and community 

resources to determine the best course of action to support the student and family as well as the 

entire school population. 

 

PARENT RESPONSIBILITIES  

 

Parents are the primary educators of their children and can encourage Christian behavior by 

maintaining a Catholic atmosphere at home by:  

 

➢ Encouraging regular family prayer and a wholesome home environment.  

➢ Fostering in the student a Christ-like concern for all classmates and their reputations.  

➢ Helping to develop in the student the Christian attitude of respect for their own 

belongings and the property of others.  

➢ Regularly attending religious services on weekends. 
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VIII.  HEALTH 
 

Sacred Heart School is equipped with a health room located in the school office. It has basic first 

aid supplies and two rest beds. If a child has a health problem (diabetes, allergies, asthma, etc.), 

it is absolutely essential that this information be given to the office and to the classroom teacher 

each year.  

 

EMERGENCY INFORMATION  

 

By law, the school is not authorized to treat a sick or injured student. In order to properly attend 

to the student, parents are required to complete the emergency portion of your online registration 

each year; this must be on file on/or prior to the first day of school. All information in the 

emergency portion must be current and updated whenever any information is changed. Most 

importantly, among the information requested, the school requires parents' home and work phone 

numbers and two emergency contact persons (other than parents).  This completion and 

submission are mandatory. IT IS THE RESPONSIBILITY OF PARENTS TO KEEP 

EMERGENCY INFORMATION CURRENT.  

 

ILLNESS OR INJURY  

 

In accordance with diocesan policy, should a student become injured or ill, the parents shall be 

contacted. No student shall be permitted to go home before this contact is made. If the parent 

cannot be reached, such designated persons named on the student's EMERGENCY 

INFORMATION shall be contacted. If there is serious injury and parents cannot be contacted 

immediately, the physician listed on the EMERGENCY INFORMATION will be contacted. In 

extreme emergency situation, the school may need to contact paramedics or other such 

professional medical personnel.  

 

All injuries must be reported to the school office immediately. When students are ill, they are 

sent to the office and are monitored by the office staff for a short period. The student's 

temperature is taken and his/her parent is called. If at any time the staff attending the student is 

unsure of the condition of the child, the parent shall be called for direction. A student who is sick 

before leaving for school should not be brought to school.  

 

INSURANCE  

 

All students attending parochial schools in the Diocese of San Bernardino have student accident 

insurance with the insurance carrier chosen by the Diocese of San Bernardino. The insurance 

premium is paid from your registration fee. Parents are given opportunity to purchase additional 

insurance at the beginning of the school year for a nominal fee.  

 

When a student has sustained an accident that is covered under the terms of the policy, the school 

must be advised of the injury within 24 hours if parents choose to file a claim. School insurance 

claim forms are available in the office; claims must be filed by the parent/guardian.  
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MEDICATION  

 

School personnel may not administer any type of medication (even non-prescription) to students 

without WRITTEN PERMISSION from parents and WRITTEN AUTHORIZATION, ORDERS, 

AND INSTRUCTION from a doctor. Parents must complete a Medication Authorization Form 

for each medication (a copy of this form can be obtained in the school office). Any medication 

must be provided in its original container and must be delivered to the office by the parent. If 

your child needs to take medication of any kind (including cough drops and lozenges) during 

school hours, the above conditions must be met. 

 

MEDICAL RELEASE FOR CONTAGIOUS ILLNESSES  

 

Students who contract a contagious illness or health problem (chicken pox, measles, lice, etc.) 

must obtain a medical release that certifies their fitness to return to school. This release must be 

presented to the school secretary BEFORE a child will be admitted to his/her classroom. This 

policy has been designed to protect the health and welfare of all students and staff.  It will be 

followed without exception. In circumstances where students contract lice, to return to school 

they must be completely nit free.  (The office will no longer be checking and giving clearance).  

No exceptions will be made. 

 

PETS  

 

For liability and health reasons, no pets are allowed on the school grounds without advanced 

permission from the principal.  

 

SCREENING  

 

The school regularly schedules screening tests (hearing, scoliosis, vision, dental, etc.). Parents 

are notified of test dates and are given the opportunity to have their child tested. These tests are 

voluntary and require a consent form provided by the office.  
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IX.  SAFETY AND WELFARE 
 

CLOSED CAMPUS  

 

Sacred Heart School is a closed campus. After 8:00 each day all gates are closed and locked.  All 

visitors must ring the doorbell at the main gate.  This bell will ring the office, and the office will 

grant access.  All visitors must sign in at the office in order to be on campus.  Volunteers or 

visitors must wear a name badge at all times.  Students are taught that if they see anyone on 

campus without a name badge, they are not to talk to them, but instead, to tell a staff member, so 

the school can assure their safety.   

Students are expected to stay inside the school boundaries. At no time are students free to leave 

the school grounds during school hours without written permission from parents and 

administration. All students must be signed out at the office before being released to parents. 

Students who walk to school must provide signed written permission by the parent. 

 

DISASTER/EMERGENCY  

 

Students are trained for fire drills and earthquake drills, which would be used in the event of a 

fire or natural disaster. During drills, all students, staff and volunteers must participate and 

vacate the building. If a disaster were to occur during school hours, the students would be kept at 

school until called for by a parent or authorized guardian.  

 

FIRE DRILL: 

Once the alarm sounds, an immediate announcement will be made letting the students know 

“THIS IS A DRILL AND IT IS SAFE TO LEAVE THE CLASSROOM.”  Once announced, 

students are directed to the safest location (typically the field). 

 

PULL STATION OR SENSOR ALARM: 

Once the alarm sounds, an office staff member will read the panel to determine the location.  

Once the location is verified as false or an actual fire event has occurred, an announcement will 

be made stating, “IT IS NOW SAFE TO EXIT THE BUILDING.”  Students will be directed to 

the safest location (typically the field). In the event we are unsure why the alarm is sounding an 

announcement will be made saying, “We are evaluating the situation please stay put for further 

instructions.” 

 

FIRE/DISATER IN YOUR IMMEDIATE AREA: 

Should an incident take place in a vicinity requiring a staff member to pull the alarm panel, the 

staff member will do so and evacuate the students immediately; they will not wait for an 

announcement.  An office staff member, once validating the emergency will make an 

announcement for the remaining school population to evacuate the building. 

 

Current fire code requires all individuals to evacuate the building when the alarm sounds.  

Should no announcement be made due to extenuating circumstances, students will be evacuated 

cautiously, looking out for the possibility of an armed campus intruder. 
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Due to the recent need for additional safety, the school has implemented new safety measures, 

including armed security guards, additional crash bar equipped gates, panic buttons in all 

classrooms, and safety locks on all classroom doors.  In addition, all staff has gone through 

active shooter training and have practiced age-appropriate lockdown procedures in the 

classrooms. 

 

All parents and volunteers on campus at the time of an emergency must report to the incident 

commander as they may be asked to fulfill the duties of a staff member not present.  In case of an 

earthquake, a two-hour waiting period is advised to allow the city time to clear the roads of 

electrical wire and check broken gas lines. Each family must complete the Emergency portion of 

the online registration, and it must be on file in the office at the beginning of each school year. IT 

IS THE RESPONSIBILITY OF PARENTS TO KEEP THIS INFORMATION CURRENT.  

 

In case of a local, regional, or national emergency, Sacred Heart School will most often follow 

local public-school policy with regard to school closure.  

 

BICYCLES  

 

Bicycles are permitted on campus for older students. Bicycles must always be walked on 

campus.  In the interest of safety, bike riding on school property is not permitted at any time. 

Bikes are locked on the rack at the west side of the school behind our offices. REMEMBER, 

HELMETS MUST BE WORN BY ALL BIKE RIDERS as required by law.  

 

DISABILITY ISSUES 

 

Sacred Heart School has parking spaces that are reserved specifically for anyone who has any 

disabilities.  We ask that parents please respect these spaces and keep them for those individuals 

who have state authorized handicapped parking passes.  We also provide handicapped ramps and 

walkways at all entrances to assist any disabled guests or students.  All bathrooms are equipped 

with handicapped accommodations as well. 

 

SCHOOL PROPERTY  

 

The learning environment that the school strives to create is one which fosters an appreciation of 

education. Christian behavior among students, respectful attitudes toward fellow students and 

school authorities, and respect for all property is expected of all Sacred Heart students.  

A. Books- Books are school property. For this reason, lost or damaged books must be 

reported and replaced at family or student expense.  Textbooks must be kept covered 

at all times.  If a textbook is damaged, the student will be charged for the replacement 

cost of the textbook. 

B. IPADS- iPads (K-5) are used in every classroom on a daily basis.  The students are given 

instructions on how to use and handle the IPADS.  Should your student damage an 

iPad they will be responsible for the replacement cost or the cost to fix it. 
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     C.  Chromebooks- In junior high, students are issued a Chromebook each day.  The students 

are responsible to maintain and use the Chromebook responsibly.  Should your student 

damage the Chromebook, they will be responsible for the replacement cost or cost to fix 

it.  Students are responsible to turn their Chromebook in each day. 

• All users of the iPad/Chromebook will be required to sign an agreement with 

the school to protect the hardware and software inherent with this technology.  

    D.  Facilities -The buildings, grounds, and equipment are to be treated with the greatest 

 respect. Students are expected to take care of school property. If through carelessness or 

willful destruction any property is damaged, those responsible are required to replace or 

repair the item. 

  E. Food, Drink, and Gum -Because of the maintenance and safety problems posed to floors   

and furniture, eating and drinking inside the classrooms should be kept to a minimum. 

NO GUM IS ALLOWED ON THE SCHOOL CAMPUS.  

 

STUDENT DEVICE EXPECTATIONS 

 

General Information 

Student use of the iPad/Chromebook in school falls under the guidelines of the school's 

Acceptable Use Policy for technology. Access to the internet is monitored through our school's 

content filtering software and all rules and expectations are applied to the use of the 

iPad/Chromebook. All applications, activity and documents stored on the iPad/Chromebook are 

the property of Sacred Heart School and subject to regular review and monitoring. 

 

Students should NOT: 

 

▪ Modify the iPad/Chromebook in any way other than instructed by the administrator or 

other school personnel 

▪ Exchange iPad/Chromebooks with another student unless otherwise instructed to do so 

▪ Allow other students to retain or remove the iPad/Chromebook from their presence 

▪ Apply any permanent marks, decorations, or modifications to the iPad/Chromebook 

▪ Remove the supplied cover for the iPad/Chromebook 

▪ Remove the iPad/Chromebook from the school campus 

▪ Synchronize the iPad/Chromebook with another computer outside of the school 

▪ Clear or disable browsing history or set password protection on the device 

▪ Disable the iPad/Chromebook or its applications 

▪ Login into any other account than the account assigned to the student 

▪ Use any browser other than Chrome 

▪ Take photos/videos with the iPad or Chromebook outside the classroom 

assignment/teacher request 

▪ Use any Wi-Fi other than LAB 

▪ Exchange iPad/Chromebook with another student – students are responsible for the 

iPad/Chromebook that is signed out to them each day.  

 

Failure to comply with these guidelines will be treated as failure to comply with the school's 

Acceptable Use Policy and will be dealt with as specified in the school's discipline code.  All 

repairs to damaged iPad/Chromebooks will be charged back to the family of the student/s 

responsible for the damage. 
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Applications 

Sacred Heart School has researched key applications which will be preinstalled on each 

iPad/Chromebook. Through the course of the initiative, additional applications may be reviewed 

and added/deleted to facilitate academic situations. Purchasing and installing these applications 

is the responsibility of the school. The student user is not to install any applications. There will 

be a procedure reviewed in the classroom on how to recommend an application to be added by 

the school. 

 

Reporting Technical Issues 

Any errors or problems with the iPad/Chromebook should be reported as soon as possible. This 

can be done by informing the office/administration about the issue so it can be addressed in a 

timely manner. All syncing of the device will be handled through the school to ensure like 

applications and configurations are found on every device to maximize the potential of the 

device. 

 

Damage to an iPad/Chromebook screen will result in the student assuming the financial 

responsibility of replacement of the iPad/Chromebook screen, the cost of which is $250.  In 

some instances, the cost may be higher depending on the damage. Each iPad/Chromebook is 

assigned to a student and any damage, regardless of possession, is the responsibility of the 

student assigned to the iPad/Chromebook. It is mandatory that all junior high students have a 

protective sleeve/bag for the Chromebook - NOT a hard case that attaches to the Chromebook. 

The model is a Dell 3100. The dimensions are Height: .81” (20.75 mm) x Width: 11.94” (303.3 

mm) x Depth: 8.11” (206 mm). Please save your receipt after purchasing to ensure that it fits 

properly and no exchanges are necessary. Students without a case will not be issued a 

Chromebook daily, which is essential for classwork.  

 

Internet Acceptable Use Agreement/Image Permission 

 

• All users are required to take simple Internet training (how to sign on, log off, etc.) from 

classroom teacher, STEM teacher, SMART Lab teacher, or his/her designee. 

• Only students who have completed training and signed the contract may use the school's 

computers to access the Internet. 

• Use of the Internet is limited to those who have a clear need for research, with a teacher 

assignment to back it up. Use will be limited if necessary. 

• Transferring copyrighted material to or from a diocesan school without express 

permission of the owner is a violation of Federal Law. The user is deemed responsible to 

see that this does not occur. 

• Use of electronic mail and other Internet facilities to harass, offend, or annoy other users 

is strictly forbidden. 

• E-mail accounts are not active – Google login is only provided to access Google Suite 

and online textbooks. 

• Any attempt to circumvent system security, guess passwords or in any way gain access to 

secured resources is forbidden. 
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• Use of the Internet for commercial gains or profits is not allowed. 

• Users will not move, repair, reconfigure, modify or attach external devices to the systems 

(exception: wireless mouse).  

• The system operator has the right to monitor all activities. 

• Additional rules and restrictions may be added at any time. 

Violations of the following rules (including, but not limited to) will be dealt with by the 

administration of the school:  

 

1. For reasons of personal safety, students will NEVER post personal contact information 

about themselves or other people. This may include address, telephone number, school 

address, photos, etc. 

2. Students will not access material that is profane or obscene or that advocates illegal acts, 

violence or discrimination towards other people. 

3. Students will not plagiarize works they find on the Internet. Plagiarism is taking the ideas 

or writings of others and presenting them as if they were one's own. 

4. Students will not use obscene, profane, lewd, vulgar, rude or threatening language. Nor 

will they through means of the Internet, harass or annoy any other users. 

5. Students will not knowingly or recklessly post false information about persons or 

organizations. 

6. Students will not make deliberate attempts to disrupt computer systems, or destroy data 

by spreading computer viruses or by any other means. These actions are illegal. 

7. The illegal downloading of copyrighted software for use on home and school computers 

is prohibited. 

8. Students will not use the iPad/Chromebooks or computers to take photos not pertinent to 

the class, communicate with other students outside of google docs/classroom, or use 

email servers. 

9. Students will not access social media sites including, but not limited to, Facebook, 

Instagram, SnapChat, Twitter, Pinterest, Google Chat, etc. 

10. The school reserves the right to amend this policy. 

 

CUSTODY ISSUES 

 

In the event that your family may have custody issues, please make sure the office has updated 

court papers that have stated what the specific custody issues are.  The school is required to 

follow all court-ordered custody agreements.  Without court-ordered paperwork, students can be 

released to either parent or legal guardian. 

 

SUPERVISION  

 

The school (principal and faculty) is responsible for adequate supervision of students during the 

regularly scheduled school day. The school day is defined as 08:00 a.m. - 03:00 p.m. For those 

students enrolled in extended care, the hours are 07:00 a.m.-05:30 p.m. Adequate supervision is 

provided by the school through support staff personnel. Parents and volunteers are always 

welcome. No student is allowed to run or play before or after school while on school grounds.  
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DROP OFF AND PICK UP PROCEDURES: 

 

Morning Drop Off 

The only morning drive-thru drop-off available is in the back-parking lot. We have staff at this 

drop off to assure for the safety of the children.  The front parking lot, by the office, is to be used 

for parents wishing to park and walk their children in.  This lot is not a drive-thru drop off. 
 

After School Pick Up 
 

Kindergarten and First Grade children: Use McNellis St., using the drive through method at 

the end of the cul-de-sac.  If you choose to park and walk up to get your child, please park in the 

first rows of the back-parking lot so you are not interfering with the Grades 2–5 drive-thru pick 

up.  The Kindergarten and first grade classes are dismissed about 2:50 p.m. 
 

Grades 2-5: There is a drive-thru pick up in the back-parking lot behind the gym. There are 

three lines for pick up.  Please stay in your car, a teacher will walk your child to you. This allows 

us to keep the flow of traffic moving and helps us to provide for the safety of your child.  If your 

child is already in your car, it is helpful to the person directing traffic if you can give them a 

thumbs up sign.  This will allow us to keep directing you towards the exit and do not take time 

looking for your child.  If you have students in grades 2-5 as well as junior high students, we ask 

that you utilize the junior high pick up area and have your younger students go to that dismissal 

area. 

Front Gate: If you choose to walk up to get your child, we will send them to the front gate by 

the office to wait with assigned staff members until you arrive.  We ask that you park away from 

the junior high pick up area.  If you would like your child to be escorted to the junior high pick 

up area to wait with an older sibling, please be sure to communicate this with the office ahead of 

time. 
 

For junior high students: The drive-thru pick up and walk-up pick up is located in front of the 

amphitheater, between the gym and the church.  Please enter the one of the two drive-thru lanes 

from Deep Canyon Drive. We ask that you do not get out of the car, but rather allow us to get 

your child to you.  Students are not allowed to walk through traffic to get into their car. This will 

help to keep the flow of traffic moving and allow us to get the children dismissed as quickly as 

possible. Please remember that junior high students do not reach the pick-up area until 3:05 p.m. 

 

Reminder to All:  The fire lane in front of the school must be kept clear at all times.  Cars may 

not park along the red curb.  We kindly ask that anyone needing to come in to the school office, 

park in a designated parking space. For the safety of all our students, we remind everyone that 

cars must be turned off and keys removed before you exit your car and enter our school 

property for any reason.   
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X. STUDENT SERVICES 
 

ALTAR SERVERS  

 

Students from Sacred Heart have the privilege of serving on the altar at the Eucharistic 

celebrations (Mass) under the training and supervision of the Campus Minister. Beginning in the 

third grade, students are eligible to serve Daily Mass at 7:45 a.m. provides this opportunity.  

 

MASS 

 

Weekly Mass is attended by all Sacred Heart Students each Wednesday morning.   Each class 

takes responsibility for preparing the liturgy and having an active part in at least one Mass during 

the school year. Parents are invited and encouraged to attend these Masses, which start at 8:30 

a.m. on First Fridays and 8:30 a.m. on Wednesdays. (Note:  During the first week of each month, 

students will attend Mass on the First Friday rather than on Wednesday.) 

  

All students must wear their Mass Attire (dress uniform) on First Fridays (see Uniform Policy). 

Students must wear Mass Attire for Wednesday morning Mass.  Students who participate in P.E. 

(Physical Education) classes that day may bring their P.E. uniform to change into during recess.   

We expect parents to support the dress uniform policy by ensuring that their children leave home 

properly dressed for Mass as well as all school days. 

  

We also look forward to seeing all our families at weekend Mass. This is one way of putting into 

practice what is taught in school.  Family Masses are at 9:30 and 11:00 on Sunday morning.  

Student choir provides singing at the 9:30 Mass.   

 

USE OF SCHOOL GROUNDS 

 

For safety purposes, we do not allow the grounds to be rented out or used for personal parties or 

events.  Any person wanting to get permission to use the school grounds must contact the church 

office to see if they are available for private use. 

 

USE OF STUDENTS PICTURES 

 

There are times throughout the school year when the local television or local newspapers would 

like to cover events or activities that are happening on our campus.  Each year, parents are asked 

to sign a waiver allowing their child’s photos to be used for any publicity reasons. Parents have 

the option to decline permission to use their child’s photos. 

 

EXTENDED CARE  

 

This service is provided for the convenience of Sacred Heart School families who have working 

parents and for emergency situations. All participating students must have the necessary forms 

completed and on file with the extended care supervisor. Extended care is available before 

school, beginning at 7:00 a.m. and also at 3:00 p.m. until 5:30 p.m.  If you child is not picked up 

by 5:30 p.m., the extended care late fees are $5.00 per minute, per child.  
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FIELD TRIPS  

 

Field trips of education and cultural value are encouraged and are arranged by the classroom 

teacher. Field trips are a privilege, not a right.  

 

A Parent Consent Form must be completed by the parent for each student and for each field trip 

or school-sponsored activity. This consent form is the parents’ authorization for their child to 

attend the field trip. In addition, it releases the school from liability. If the consent form is not 

received prior to departure time, the student will remain in school. Neither telephone calls nor 

faxed notes will be accepted in lieu of the signed consent form.  

 

For liability reasons, only students enrolled at Sacred Heart School can attend field trips; siblings 

of students are not allowed to accompany them. Field trips are considered part of the planned 

curriculum; however, the principal, teacher, or parent may restrict a student’s participation due to 

a failure to meet academic or behavioral requirements.  If a child’s participation is declined, the 

child will remain at school to do work provided by the teacher.  

 

Drivers for field trips must complete the necessary forms (LiveScan, safe environment and DMV 

driving record check) and have them on file in the office in order to be authorized to drive. A 

seatbelt for each person is required. All parents participating on a field trip must have their 

background check completed.  Please see the office staff if you have not completed this 

requirement. 

 

Sacred Heart School supports field trips for its students as a means of enrichment, education and 

fun. The privilege of participating in field trips comes with specific student responsibilities.  

Failure to follow the school rules of conduct on field trips could mean the loss of future field trip 

attendance. In addition, students may be denied the privilege of participating in field trips, social 

and or extracurricular activities (school dances, Field Day, etc.) if said students have been 

disruptive, violated the school code of conduct, have excessive absences, or have failed to 

conform with school rules and regulations. Students must meet all of the following requirements 

to participate in a field trip, social or extracurricular activity: 

1. Have a minimum of a 2.0 GPA 

2. Have a minimum conduct grade of 80% 

3. Be present the entire day prior to the activity. If a student is absent from school the 

day before, they will be unable to attend. 

The principal, with input from the appropriate staff, shall make the final decision on whether or 

not the student may participate. 
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LUNCH  

 

Students may bring a box or sack lunch or may purchase “hot lunch.” Students in grades K-5 

have the option of purchasing a box lunch.  Students in grades 4-8 have the option of bringing 

money to school and purchasing off an à la carte menu.  

 

Parents bringing a lunch after the lunch period begins are asked to take it to the office for 

delivery. Students are not allowed to pick up lunches in the parking lot. We discourage delivery 

of fast food lunches by parents. In addition, delivery by outside vendors to students at lunchtime, 

this includes Door Dash, Uber Eats, etc is prohibited. All lunches must be dropped off by 11:30 

a.m. If a student does not have a lunch, they will be provided a lunch ticket, which will be 

charged to their account. No soda or large amounts of candy are allowed. 

 

Hot Lunch is prepared by our kitchen manager here on property with the help of parent 

volunteers. Our kitchen manager takes great pride in preparing healthy, homemade lunches and 

snacks.  Lunches are available at school for purchase Monday through Friday.  Students in grade 

K–5 may order a box lunch.  Each month a calendar and order form will be sent home for 

students to order from.  The due date marked on the calendar is strictly held to.  Late orders will 

be charged an extra $.50 per day. Students are not allowed to bring sodas or caffeinated drinks in 

their snacks or lunches.  Students in grades 4–8 will be allowed to bring money to purchase their 

lunch from an à la carte style menu.  Students in grade K-3 are only allowed to bring $1 for ice 

cream on Tuesday and Thursdays.   

 

The following lunch rules apply at all times: all students must go to lunch area with their class at 

the time and to the place the class is assigned.  

 

A.  Students must remain at the lunch tables for at least 15 minutes to allow adequate time to 

 eat. 

 

B.  No student is to be released to play until his/her eating area is clear and clean.  

 

C.  Teacher or aides in K-2 may dismiss students to play beginning at 11:50 a.m. if the 

students are ready.  

 

Lunch Hour is as follows:  

 

Grades K -2    11:30 a.m. to 12:10 p.m.  

Grades 3 – 5    11:50 a.m. to 12:30 p.m. 

 Jr. High   12:15 p.m. to 12:45 p.m. 

 

LIBRARY  

 

All students have access to the library at least once a week at scheduled times. All students are 

responsible for returning books on the due date. The Accelerated Reading Program, which 

entails students reading books and taking a comprehension “review,” is in full operation. 

Students in grades 2-5 are required to participate in this program.  
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INTRASCHOOL COMPETITION  

 

All students are eligible to participate and represent our school in a variety of activities. 

Basketball, football, volleyball and soccer programs are offered to our junior high students. 

There is a $20 participation fee for each sport activity.  Additionally, the Riverside Catholic 

Schools Track Meet is held once a year and is open to all students in first through eighth grade. 

This is a great opportunity to meet other Catholic Schools in our nearby area and compete for 

trophies and ribbons. Students are also eligible to compete in the annual Science Fair, Spelling 

Bee, and Academic Decathlon.  

 

Eligibility:  To participate in intraschool competitions, students must maintain a “2.0” GPA and 

an 80% or higher in conduct.  Eligibility checks will be done weekly throughout the school year 

to determine eligibility.  The principal, at his/her discretion, can determine the eligibility status 

of a student.  The eligibility standard pertains to all extra-curricular activities, including socials 

and field trips. 

 

LOST AND FOUND  

 

All personal items must be permanently labeled with name and grade. Clothing, school bags, 

lunch boxes, notebooks, etc. should be properly identified. “Lost and Found” is located behind 

the office.  If clothing items are not marked with the student’s name and are not claimed, they 

will be sold through the school’s used uniform sales. SCHOOL PERSONNEL ARE NOT 

RESPONSIBLE FOR LOST ITEMS.  

 

MUSIC/CHOIR 

 

Music is taught twice a week in the Music classroom (Grades K-5). We have two choirs: Praise 

Choir for students beginning in Grade 3 and Show Choir for Grade 4 and up.  Students are not 

required to try out for the Praise Choir. Praise Choir rehearsal falls within in the school day.  

Students wishing to be a part of Show Choir must be in grade 4 to try out. Show Choir rehearsal 

is after school. Both Choirs are active in singing for the Masses.   

 

PHYSICAL EDUCATION  

 

P.E. classes are held twice a week for 45 to 50 minutes per class for all students. Students must 

wear their P.E. uniforms.  

 

SCHOOL PICTURES  

 

Pictures are taken each fall and spring. There is no obligation to purchase them. Students will 

wear their Mass attire for fall pictures (refer to Uniform Policy). These pictures will be used in 

our school’s yearbook and cumulative files.  We also offer optional spring pictures in non-

uniform attire available for purchase. 
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STUDENT COUNCIL  

 

The purpose of the student council is to provide service to the school community, to develop 

leadership, and to encourage student involvement in all aspects of school life. The student 

council meets regularly and plans activities for the students under the supervision of a moderator.   

 

ART 

 

Art classes are offered in all grades and taught by each classroom teacher in grades K-1.  Classes 

are taught by an art instructor weekly in 2-5 and offered as an elective in junior high. 

 

NATIONAL JUNIOR HONOR SOCIETY (NJHS) 

 

Students in the eighth grade, if eligible, are invited to apply to the National Junior Honor Society 

(NJHS). Invitations are offered after completion of three trimesters of seventh grade at Sacred 

Heart School. Students must have a cumulative GPA of 3.9 (or as determined by advisory panel), 

all service hours completed, and an “A” in conduct for all three trimesters. Students must 

demonstrate a high degree of character, citizenship, leadership, and service. Please see the NJHS 

staff advisor for additional information. Participation in NJHS requires consistent academic and 

social excellence. Students may be placed on probation status as necessary to maintain these high 

standards. 
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XI. TUITION 
 

 

Catholic schools in our diocese must be financially responsible organizations in order to survive. 

School operations, maintenance, supplies and staff salaries are dependent upon tuition, fees, 

fund-raisers, and the generosity of families and friends of Sacred Heart School. To keep the 

school affordable, parent/family participation is essential and vital to the successful operation of 

our school.  

 

See Tuition Contract for details. A copy of the Tuition Contract is available on our website. 

You may request a copy of your signed contract from the office at any time. 

 
PARENT INVOLVEMENT PROGRAM  

 

Every family agrees to contribute a minimum of 20 volunteer hours per academic year to foster a 

collaborative and supportive school environment. Our collective effort underpins the strength 

and success of our school’s community-oriented initiatives. 

 

Notification of Absence or Tardiness:  

 

SCHEDULED VOLUNTEERING: If you are unable to attend a scheduled volunteer slot, we 

respectfully request a 24-hour notice. This provides us with ample time to find a replacement and 

make necessary adjustments to the day's plans.   

ILLNESS OR EMERGENCY: We understand that illnesses or emergencies can occur without 

warning. In such cases, a minimum of 4-hour notice prior to your volunteer time is appreciated to 

make alternate arrangements for coverage.  To cancel you will need to reach out to the Volunteer 

Coordinator so that adjustments can be made. 

 

Protocol for No Shows or Late Cancellations: 

 

FIRST OCCURRENCE: A written notification will be sent to you acknowledging the missed or 

late-cancelled volunteer commitment. We understand that life can be unpredictable, and this 

notice serves as a gentle reminder of our volunteer policies. 

SUBSEQUENT OCCURRENCES: If future commitments are missed without appropriate 

notice, the missed volunteer hours charge of $125 per hour will immediately be billed to your 

account. For instance, if you sign up to volunteer for 2 hours and fail to cancel or show up, $250 

will be billed to your account.   

 
HOT LUNCH VOLUNTEER REQUIREMENT 
 

Each family is required to volunteer for two Hot Lunch dates, which will count for 5 of the 20 

mandatory Parent Involvement Hours. Every family is responsible for their assigned shifts.  

If you do not fulfill this requirement, you will be assessed a penalty of $250 per shift not 

completed. For the safety of the children, all volunteers must have completed a background 

check and safety environment training. Parents volunteering in the kitchen help keep both tuition 

prices low and hot lunch affordable.  
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XII. UNIFORM POLICY 
 

Students are best prepared for school when they are properly dressed and groomed.  They are 

expected to follow standards of cleanliness, neatness and modesty in everything they wear.  

Students wear a uniform in order to promote a feeling of equality for all children, while 

discouraging competition in dress. We take pride in our school and the uniform provides a means 

of identity for the students. Parents and students both share in the responsibility for seeing that 

the uniform policy is appropriately observed and maintained. Used uniforms are available for 

purchase during our Used Uniforms sales, held throughout the year. 

 

Uniform Distributor: 

Norman’s Uniforms 

371 W. 6th Street 

San Pedro, CA  90731 

Phone Orders:  (310) 832-8342 Fax Orders:  (310) 832-1410 

 

Grades K-5 

 

Boys:  Mass attire –  Norman’s Uniform navy shorts/pants and white uniform oxford shirt 

 Everyday –  Norman’s Uniform navy shorts/pants and gray or white polo shirt. 

 P. E. days –  Norman’s Uniform gray SHS t-shirt, navy mesh shorts/sweatpants. 

 

Girls: Mass attire –  Grades K – 4:  Norman’s Uniform white SHS blouse and plaid jumper. 

            Grade 5:  Norman’s Uniform white uniform oxford shirt, plaid skirt. 

  (We request that all girls wear black or white bike shorts under their  

  jumpers and skirts.) 

 Everyday –  Norman’s Uniform white SHS blouse, white or gray polo shirt,  

navy shorts/skort/pants. 

 P. E. days –  Norman’s Uniform gray SHS t-shirt, navy mesh shorts/sweatpants or the  

   track sweatpants. 

 

Jr. High 

 

Boys:  Mass attire –  Norman’s Uniform navy (not tan) shorts/pants, white oxford shirt.   

   Optional navy sweater vest. 

Everyday –  Norman’s Uniform shorts/pants, navy or tan, white, gray or navy polo  

  shirt. 

P. E. days –  Norman’s Uniform gray SHS t-shirt, navy or black mesh 

shorts/sweatpants or track sweatpants. 

 

Girls: Mass attire –   Norman’s Uniform white oxford shirt, plaid skirt. Optional long  

   sleeve blouse with vest attached or navy sweater vest. 

Every day –  Norman’s Uniform white, gray or navy polo shirt, tan or navy 

shorts/pants, tan or navy skort.  Any of the required mass shirts may also 

be worn with the shorts, pants or skorts. 

P. E. days –  Norman’s Uniform gray SHS t-shirt, navy or black mesh 

shorts/sweatpants or the track sweatpants. 
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Uniform Guidelines: 

o Norman’s Uniform sweaters are the only acceptable outerwear items for Mass Dress. 

o Only Sacred Heart uniform outerwear may be worn. 

o 8th Grade Privilege sweatshirts are the only non-uniform item allowed. 

o Any embroidered names must be only the students name and fit within a 1-inch high by 

3-inch wide box and may only be placed at the back, center top on the uniform piece.  

Any variation must be approved by the school administration. 

o All uniform pieces should fit appropriately.  No tight or baggy fitting shorts, skorts, or 

pants permitted.  No exceptions will be made. 

o All shirts and blouses must be buttoned with no more than the top button unbuttoned. 

o All shirts and blouses must be tucked in. 

o In colder weather, long sleeve undershirts are permitted, if they are black or white. 

o Uniforms should be replaced when worn, torn, or faded. 

o No make-up or nail polish is allowed. No acrylic nails. No tattoos or body art. 

o Girls: Only 1 earring per ear, post earrings only, no hoops. No additional piercings are 

allowed. No rings or bracelets may be worn.  

o Boys: May not have piercings of any kind. No nose rings, earrings, or jewelry other than 

a religious necklace is allowed. 

o Colored watches can only be navy, black, white, or gray.   

o Tights or non-lace ankle length leggings may be worn during colder weather.  Socks must 

cover the bottom of the leggings. (Solid white, navy blue, black or gray only.) 

o Boys:  Shorts length must be to or above the knee  

o Girls:  Shorts and skorts must be no more than three inches above the knee (this includes 

P.E. shorts). Skirt, and jumper-length must be no more than two inches above the knee. 

Girls’ skirts must display/convey modesty in dress. 

 

Uniform Shoes and Socks Grades Preschool – 8th Grade 

 

Boys and Girls:   

o All students must wear athletic shoes in white, gray, or black.  The shoes may have 

simple swooshes or designs provided they are in white, gray, or black.   

o Shoes must be secured by shoe laces.  (Laces may be white, black or gray only.) 

o Velcro shoes will be acceptable in Preschool through Grade 2 only.    

o Students coming to school wearing shoes not in compliance will be sent to the office and 

will not be allowed to return to class until acceptable shoes are brought to school.    

o Socks can be white or black. 

 

Haircut Policy Grades Preschool – 8th Grade 

 

 Hair styles must be neat, clean, simple styles. Hair must be natural in coloring, no bleached hair.  

 

Boys- Hair length must be cut above the ears, eyebrows, and shirt collar. No facial hair or 

sideburns are allowed. 

Girls- Hair bows and accessories are limited to navy, black, gray, or white only and any 

hair accessories sold by Norman’s Uniform. 

 

OPTIONAL (FREE) DRESS GUIDELINES: 
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When permitted by the teacher and assistant principal, students may have the opportunity to have a 

free dress day (meaning that they do not have to wear their uniform). Parents and students are 

expected to use good judgment in student dress; if you or your child has a question regarding 

whether or not an item of clothing is appropriate for school, please discuss it first with your child’s 

teacher or the assistant principal. The following are guidelines to help when selecting your child’s 

dress:  

      A.       Clothing must be neat and respectable. 

      B. No tight-fitting, baggy, or short shorts.  (Shorts must be no more than 3 inches above 

the knee.)  

C. No tight-fitting, baggy or long pants. No sweatpants or leggings.  

D. Jeans may not be ripped, frayed or torn. 

E. No low necklines, halter tops, bare midriffs, spaghetti straps, tank tops, or miniskirts. 

F. Only respectable T-shirts or sweatshirts without offensive slogans are allowed. 

G. Shoes must be closed toe and appropriate for recess or P.E. 

 

The school’s guidelines on make-up and jewelry will be in effect on free dress days. The 

administration reserves the right to make the final decisions regarding appropriate dress  

and personal appearance.  

 

OUT-OF-UNIFORM NOTICE  

 

If a student is out of uniform, a notice will be sent home to advise parents. Parents may also be 

called in to bring the proper uniform to school. Repeated infractions may result in more serious 

disciplinary action.  In junior high students out of uniform will receive a lowered conduct grade. 

 

 
School/Principal’s Right to Amend the Handbook: 
The School/Principal has the right to amend the handbook for just cause.  Parents will be given 

prompt notification if changes are made. 
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2025-2026 

 

Sacred Heart School Parent/Student Handbook Agreement: 

 

 
I have received the Sacred Heart School Parent/Student Handbook.  By signing this 

form, I acknowledge I have read the handbook and agree to follow the policies as 

stated. 

 

 

 

____________________________  ____________________________ 

Family Name     Date 

 

 

 

____________________________  ______________________________ 

Student Name Print    Student Name Signature  

 

 

 

____________________________  ______________________________ 

Mother/Guardian Print    Mother/Guardian Signature  

 

 

 

____________________________  ______________________________ 

Father/Guardian Print    Father/Guardian Signature  

 

 

 

Please sign and return this form to your child’s teacher by Friday, August 22, 2025. 


