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ATTENDANCE PATTERNS
The Elsinboro Township Board of Education believes that the regular presence of assigned personnel is vital to the success of the district's educational program.  Consistent absenteeism or tardiness is unacceptable and subject to disciplinary action.

The Elsinboro Board of Education recognizes that it is reasonable to expect employees, for reasons of illness or personal necessity, to be occasionally absent from their jobs.  However, abusive or excessive use of sick leave or personal leave creates legitimate ethical, economic and, at times, safety-related concerns for employees and students alike.
The superintendent shall develop and the board shall adopt a plan to encourage all staff to strive for excellent attendance and punctuality records.  These procedures should include a requirement that the staff member personally report all illnesses and request all leave at the earliest possible time.  Procedures shall be in accordance with New Jersey statutes and district negotiated contracts.

Should evidence suggest that an employee’s reason for being absent are suspect, or if the employee is excessively absent, the board will take reasonable and appropriate action to correct the problem. A doctor’s certificate is required for all illnesses and injuries for those employees who are absent more than three days.  A doctor’s certificate may be requested in cases of questionable use of sick leave benefits, even if an employee has been absent for one day. 
If it has been determined that an employee has utilized sick leave benefits without just cause, he/she shall be subject to disciplinary action. 
Provisions shall be made for public acknowledgment of exceptional staff attendance records. 

In applying this policy, the Elsinboro Board of Education will comply with the requirements of all applicable local, state and federal laws as well as all the provisions of collective bargaining agreements between the board and various employee bargaining units. 
All staff members shall notify the superintendent through the building secretary or other designee; i.e. teacher in charge, as soon as they have determined that they will be absent from their assignment.  Emergency lesson plans are to be filed in the classroom.
The board expects all employees to adhere to the board policy regarding unauthorized absence from school property during work hours.  Employees violating this policy by leaving school early or during periods other than lunchtime, without authorization by an administrator, shall be subject to disciplinary action.

The superintendent shall report on staff attendance and punctuality at every regular monthly board meeting.

Provisions shall be made for public acknowledgment of outstanding staff attendance records.
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