REQUEST FORM

Please submit this form to the principal at least one week before you plan to make any field trips or participate in any activity away from the classroom.  Do not take your students away from school without getting prior permission from the office.

Parent or guardian permissions will be obtained for all students who participate in this trip.

· I request permission for my class to participate in the following activity:
______________________________________________________________________________________________________________________________________________
· Date: ___________	Location:  ____________________________________________
· The Times Are From: __________	To: __________

· The related pre-trip activities which will provide a background of understanding for this field trip have been: __________________________________________________
________________________________________________________________________________________________________________________________________________

· The specific activities we will be doing on this field trip are: ____________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________

· The post-trip activities we will be doing to enhance the retention of relevant concepts are:____________________________________________________________
________________________________________________________________________________________________________________________________________________

· Transportation will be provided in the following manner:  ______________________
________________________________________________________________________

· Check-off list is attached to this form [  ]
· List of participating students is attached to this form [  ]
· I have received parent permission for all students participating on this trip and they are on file at: ____________________________________________________________
· I do have on file with SCJUSD a Certificate of Car Insurance [  ]
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Teacher's Signature
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Pricipal's Signature


