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PUBLIC SCHOOLS

Mobile County

Transfer Application

1. Login to your
Employee/Transfer
Application at the following
address:
https://ats1.atenterprise.pow Password
erschool.com/ats/trans logi
n?COMPANY ID=000085
12

Applicant User Name

Log

Having trouble logging in?

Disclaimer

By submitting thiz form, | certify that the information given in this application is true. sccurate, and complete.

| authorize the Mobile County Public School System (MCPSE) to make such imeestigations and inquiries as may be
necessary in arriving at an employment decision. | hereby release any and all emplayers, schools, or persons from all
liability in responding to inquiries in connection with my application.

| understand that false or misleading information given in my application or intervievs) or any omission of information
may resulzin discharge. | understand, also, that | am reguired to abide by all rules and regulations as established by
Mobile County Public School System and its Board of Education.

By clicking the "Decling” link, you will not be allowed to edit any of your original application information. You will be
immediately logged out of the system and sent back to the login screen. You must accept the honesty disclaimer in order

to make changes to your original record.

Website Privacy, Copyright and Legal Information

The Maobile County Public School em (MCPS5) maintains this website to facilitate the recruiting of new employees and

2. Cllck Accept on the current employees within MCPS. new positions. This initiative is intended to provide a resource to the public and
. . MCPSS current employees to facilitate dissemination of their credentals in connecdon with their interest in a new paosition
disclaimer page, then within MCPSS.

reVleW/update Securlty MCP55s programs and senvices sre offered withouz regard oo race. color, religion, national origin, age. sex, or dizabiling.
questions on the following

page (if displayed) and o e .
For website security purpos nd to ensure that this service remains available to all users, this computer system employs

C hck Save and Next software programs to monit raffic to identify unauthorized stremipts to upload or change information, or othenwize
cause damage. These attempts to cause damage could be subject to legal action.

Website Security

Copyright

Users may download material displayed on this site for non-commercial educational purposes only, provided all copyright
and other proprietany noti contained on the materials are retained.

Use of any published data or content on this web site is prohibited without the written consent of the Mobile
County Public Schools.

To ensure a smooth line of communication between MCPSS and you please verify your email address is valid. Most
of the initial communication regarding your interest in a new position will be conducted via email, so it is critical
that we hawe your accurate email address and that you check your email address frequently.

IMPORTAMNT MOTE: Since we are a "corporate sender” of many emails per day, emails sent by users of the Mobile

County Public Schools system are subject to additional spam scrutiny. Please make sure that emails from our
District are not routed to your "spam” or "trash™ folders.”

Accept *

Decline
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My Application Help Jobs Accountinformation My HR Docs
. : My HR Home
Application Help N
3. Click My HR Docs, then Designee Card
. . : 0 ]
Clle Slck LeaVe Bank Wel to the Onli A licati Separation Form (FULL TIME ONLY)
elcome to e Online Icatio Sick Leave Bank Request (FULL TIME ONLY)
Request (FULL TIME pplicatioméyie :
Reservations
ONLY) . This page will guide you in completing the online application. If you ever need to Met Life Insuranc
the Help tab located at the top of the page. g i
Please remember to logout when you are finished.
Sick Leave Bank Request

4, ReVieW/Complete the MOBILE COUNTY PUBLIC SCHOOLS

fOllOWlIlg fields in the SICK LEAVE BANK REQUEST

1. EMPLOYEE INFORMATION

EMPL OYEE Please verify and complete information below.

INFORMATION SeCtiOIl : ;::[nyee First Name Z:,[;:yee Last Name.

° Employee Numb er Employee Number fz;‘f:;:‘my Number

12123

e Schoolor Center

° PO Sition Human Resources z Tester

o De signa ted Agent L'Z:?F,“::i: o discuss and sign on your behall, if needed) :E:i"?(i:m T Rmsergue

. Spouse Tester
e Designated Agent Phone i
Number

NOTICE OF PARTICIPATION OPTIONS - Choose ONE (1).

® ENROLL DECLINE TERMIMNATE

5. Complete the NOTICE OF | o —

PARTICIPATION
OPTIONS section. *Please select the option that best applies to your employment status. Choose OME (1).
| @ CURRENT =1am a current employee of MCPSS.
FORMER = have previously worked for MCPS5.
NEW =1 have NEVER worked for MCP55 previously.
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Il. ENROLLMENT OPTIONS - Choose ONE (1).
6. Choose the appropriate
OptiOIl from the ENROLL:} wish to be 8 member of the Mobile County School System Sick Leave Bank |
ENROLLMENT ENROLL:} wish to be 8 member of the Mobile County School System Sick Leave Bank,
OPTIONS section. then * | have received a copy of the GUIDELINES for the SLB and hereby agree to comply w
5 PY Y ag ply
type your initials. Please click here for the guidelines.
Please initial here.
1l
7. From the (Select an action)
menu, click Submit. {Select an action) % | (Help E Undo
(Select an action)
Submit
Submit | (Help m Undo
8. Type your Applicant
Tracking Enterprise ) o i .
ENTDEr passwora In signature Dox DElowW 10 CoONTIrM 8nd/or approve the oove Jocument
password (the same one you .S Aoolicant Tracking E : :
used to login at Step 1)’ ignature (Applicant Tracking Enterprise password):
then click Submit.
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