Getting Started with Classroom 360

To schedule individual training for your district, contact SIS Training@tvlerdech.com

Overview

Classroom 360 is the next generation of Tyler SIS for teachers. It includes gradebook, report card
grades, attendance, and other tools regularly used by teachers in a touch-enabled browser app that
builds on Student 360. Classroom 360 provides a more intuitive and efficient way for teachers to use
Tyler SIS,

Teachers who have access to Classroom 360 continue fo have access to the Classic screens, so they
can go back and forth between Classic and 360. In fact, Classic and 360 just give different views of
the same data. Attendance, assignments, scores, grades, and other data entered in one area can be
viewed and updated in the other area.

You must turn on Student 360 in order to use Classroom 360. For more information, see the Getting
Started with Student 360 document on the Tyler SIS support site.

What Is Classroom 3607

Classroom 360 includes:

» (Class Actions:
o Aftendance _
o Class Announcements
o Google Classroom
o Gradebook
o Lunch Counts
o Report Card Grades — Similar to End of Term Grades in Classic
o Roster Query
o Seating Charts
o Section Nickname
*  Left-side menu (options depend on your permissioﬁs):
o Announcements _
o Communication Log — Called Pérent Contact Log in Classic
o Data Query — Similar to Student Data Grid in Classic
o Behavioral Referrals
o Send Email *‘
o Student Summary (and all features of Student 360)
o System Settings (Preferences)

In Classroom 360, year-long courses use a single gradebook. They no longer have to be divided into
separate gradebooks for each semester,

On Tyler SIS support, in the 360 folders, you'll find subfolders for Classroom 360 and Student 360.
The Ciassroom 360 folder has PDF documentation as well as shott instructional videos.
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Browser Support
Supported browsers for Classroom 360 are:

= PC with Chrome, Firefox, or Microsoft Edge. Internet Explorer is not supported.
=  Mac with Chrome, Firefox, or Safari,

We plan to support tablets in a future release, but they are not currently supported. The mobile app
only provides access to Student 360, not Classroom,

Turn on Classroom 360

Path: Management > District Level > District / Site / Year Setup > District
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Classroom 360 can either be turned on for all teachers, or you can require a permission for access.
While piloting the upgrade, we recommend selecting the option that requires teachers to have
permission.

»  Select whether to allow all teachers to have access or require the permission.

o Allteachers can access — This option allows all teachers in the district to access Classroom
360.

o Require permission General Operations > Access Classroom 360 for Teachers - Access
can be given to a limited set of teachers using individual User Permissions and User
Permissions Groups. We recommend this option while piloting the upgrade from the Classic
teacher screens. The permission “Access Classroom 360 for Teachers” is displayed on the
User Permissions screen only when you select “Require permission...”. Assign the
permission to pilot users prior to the next step.

=  Check the box for Use Classroom 360,

NOTE: You must turn on Student 360 in order to use Classroom 360.

If teachers are currently using the Classic screens, then we recommend that you pilot Classroom 360
with a few teachers. This allows your district to gain experience, then gradually increase the number of
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users to manage a complete and successful rollout. Teachers are able to switch at any time during the

school year from the current Classic teacher screens to Classroom 360,

Access can be given to just a few teachers at a time using individual User Permissions and User
Permissions Groups.

For more information on setting up user permissions, see Maintain User IDs and Permissions on the
Tyler 8IS support site. For more information about setting up new User Permlssmn Groups, see User
Permissions and Groups on the Tyler SIS support site.

Access Classroom 360

360 can be accessed either by selecting Login to 360 on the login screen or by clicking the 360 link at
the top of the page in the Classic application.

i
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If a user is assigned to at least one class (and has the permission, if required), when they access 360,
they are taken to the Classroom 360 home page. In addition to all the Classroom features, users
continue to have access to the Student 360 features, but now get to them through Classroom 360.

By default, pressing the Enter key on the Login screen takes users to Classic SIS. For Classroom 360
users, this can be changed on the 360 Preferences screen. For more information, see the Preferences
section later in this document.

Classroom 360 Home Page
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When you log into Classroom 360, the Classroom Summary page displays. This page is similar to the
Classic SIS My Classes grid. The My Classes panel on the right displays all the courses assigned to
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the user. The icons in this panel access features as described below. Actions applicable to a course

are listed under the Actions menu for each course {e.g., Attendance, Gradebook, Report Cards, etc.).

On the left side of the screen are buttons to access functions that are not course-specific. You can
choose which buttons appear on the User (Preferences) screen. These options are always available
from the menu,

Top Tool Bar

Every page in Classroom 360 has a top tool bar and a bottom tool bar. The top bar remains static and
allows guick navigation throughout the application:

*  Menu &= —Quick access to any area in Classroom 360.

= Home m - Return to Classroom Summary/Home page.

= School — Switch schools, if you have courses in multiple schools.

*  Year — Bwitch between school years,

= Class kb — Active when viewing a single class, click to change to a different class.

= Student %4 — Search for a student and view their information from Student 360,

= Student Focus 4

— Active when viewing a single student, click to change to a different student.
» Pulse - If licensed, access Pulse features.

* Reports

» Favorites x| Like the Favorites area in Classic SIS, you can navigate to screens you frequently
visit. To edit this list, click on the Favorites icon and choose Edit Favorites.

-- Access the My Reports screen.

Z External links to other sites. If you used External Favorites in Classic SIS, those
favorites are now Links.

= Print the currently displayed page.

» Help -- Access documentation on the Tyler SIS support site,

= User Menu b4 (displays as your initials) ~ Access to change your password, see your Meal
Service, change Preferences, or log out of Classroom 360.

Bottom Tool Bar

The bottom bar contains context-sensitive actions that change depending on the screen displayed.
Classroom Summary has:

= Legend -= To display what the icons in the My Classes panel mean,

= Filter . — Filter the classes displayed by various criteria and/or change the columns displayed.
‘

* Export & - Export the content of the screen to a spreadsheet,

» Refresh - Refresh the screen display.
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Tyler SIS

S ™ .
* Mass Email -- Set up an email to selected rosters.

*  Preferences -- Sometimes, as on this screen, you may see a Preferences icon. When you
click Preferences on the bottom toolbar, you'll see same options as clicking the User icon
Preferences or the left-side menu System Settings options.

Preferences
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Save Close

By default, pressing the Enter key on the login screen takes all staff users to Classic SIS. Teachers
who want to move full-time into Classrocom 360 can change the default Enter key action on the
Preferences screen. Access this screen by clicking the User icon and selecting Preferences (or click
the Preference icon in the bottom toolbar).
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On the left side of the Preferences screen, choose General. In the Login section, select the action for

LT.T4%9 H

When-Enter-is-pressed-on-the toginscreen; fogme intoThe Classic Option takes you 10 Classic
SIS. Choosing 360 takes you to Classroom 360. All users who log into Classroom 360 can choose for
themselves whether they want the Enter key to take them to Classroom 360 or Classic SIS.

If for any reason you decide you want the Enter key to take you back to Classic, just come back here
and select the Classic option,

NOTE: You can access 360 from Classic, but you cannot access Classic from 360.

Preferences allow each user to personalize how 360 works. Some other examples are
* Display student names starting with First Name or Last Name |
« Display student Alert icons in lists of students

*  Gradebook display options equivalent to Select View in Classic
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QOverview

On the staff home page, there are now muitiple cards which can be setup to customize the display.
Just as with Preferences, these settings are user-specific, so each user can decide what arrangement
works best for them.

User Permissions

There are no special permissions for this function. Announcements are available to all teaching staff.
The sites to which you are assigned determine which school announcements you see.

Settings for Cards

Click Settings in the upper left corner to display the Settings window.

Layout

@ Defull Layaul{LsN Tites) () Aursasen (> somLsk O spRRIgN

Selacted Card Arrangement
Ky Classes

Available Cards
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Iy Favorles
Wy Links
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Student Search

v X

Sava  Cancel

NOTE: Card availability is based on permissions, so all users may not see all the Available
Cards shown above. More cards will be made available for the home page in future releases.

Currently available cards.

* My Links — Shows the same options as when the Link icon

= My Favorites — Shows the same options as when the Star icon &8 is clicked. This card is a good
replacement for the current tiles shown on the home page as it actually allows links to be added
for ANY page whereas the tile selections are limited.

= My Teams — Lists the teams with which the user is associated; click to display the students on
that team,
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* Student Search — A quick way fo access info for a student.
¢ |f one student matches, displays Student Summary for that student.

+ If multiple matches, the Student Search window opens, filtered to the matching kids. Select
from the list and press Enter,

» My Classes/Classes at My School — No change; teachers see My Classes, non-teachers see
Classes at My School.

= Alerts — Currently shows the e-Form alerts that showed in yellow above the tiles on the old page.

Arranging Cards

The Layout section at the top lets you decide how to divide your screen and the bottom area is used to
decide which cards to display.

Drag cards from the Available Cards column on the left into the Selected Card Arrangement area on
the right.
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Save Cancel

Rearrange the layout of the cards by dragging them up/down/lefi/right. To remove a card from the
layout, drag it back to the Available Cards area.
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Setlings
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Save Cancel

When done, click Save.
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By default, the layout is set up as the home page was in the past, with Menu tiles on the left and My
Classes (or Classes at My School) on the right. When using one of the other layout options, cards
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such as the My Favorites card (as set in Preferences) can be used in the left or right area. The Menu
tiles no longer display but are available by clicking the Menu icon 8
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Path: My Classes (Classroom Summary) > Attendance Today > Status Icon

Or My Classes > Actions menu > Attendance

Or Menu lcon > My Classes > Attendance > Select Class

Overview

Teachers can take attendance by homeroom if attendance is taken once a day or in each period
if attendance is taken by class, throughout the day. When the classes for Today are being
displayed on the home page, the attendance icons initially display in red. This changes as
attendance is marked for each class period. Click the Legend icon in the bottom bar for
descriptions of their statuses.

As a teacher, your method of taking attendance is configured as determined by the office. You
may take attendance either by period or homeroom.
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User Permissions

In the Attendance area, the Current Day Marking (Office & Teachers) permission is
necessary. This allows teachers to take attendance in the current day.
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Marking Today’s Attendance

5th Homeroorn (E5050-02) M: P1 Lunch 5 Attendance for 04/26719
Eorolled 3 [igible 3 Present & Ahsemt 0 West Efemantary School - 207819
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A+ i ¥ b [Pl 3 B
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NOTE: An asterisk in any cell indicates the student has no class scheduled for that
period, e.g., part-time students. Also, any existing absence codes and comments
were most likely entered by the attendance secretary and cannot be changed by a
teacher.

1. The Attendance screen displays the current day attendance for the selected homeroom.
The class, course number, period, and lunch period display at the top of the screen. The
class roster lists students for this class.

2. Use the drop-down menu next to each student's name to indicate the student is absent or
tardy.

NOTE: The available attendance codes that a teacher can enter are determined at
the disfrict level.
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Student Mame Alertz i) T =N
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« No mark indicates the student is present.
+ Click the drop-down list to arrow to select an absence code.

» Click Legend in the bottom bar for assistance with codes used for attendance.
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3. A comment may appear If the office staff has entered a reason for a student absence.

Bitandanoe
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4, To save the marks for the selected class, click Save in the bottom bar.

Marking Perfect Attendance

NOTE: If a code for any student has already been entered by the office, the perfect
attendance button cannot be used.

1. if all students are present in the Homeroom period, click the Perfect Attendance icon in the
bottom bar. A confirmation dialog box displays.

- Parfect Aitendance

5th Hometoom
onArze/14
Alf studsnts fn this course will he marked ss present
Do you want to continue?

OK  Cancef

2. Click OK to continue. The screen refreshes and a checkbox indicating attendance has been
submitted is displayed at the top of the screen:

5th Horneroom {E3050-023 M: DT Lunch 5 . L_ J Attendance for 4/26/19
{#] Attendanea Subrmittsd

Eproli=d 3 Eiigihle 3 Present3d  Abeept 0 West Elementary School - 201819

Y s i oo T TP T S TP RN
Disceinber 4, 210 L0 song s s




3. When you return to the home screen, Peried 1 shows the perfect attendance icon under

Attendance Today:
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4. Perfect Attendance can also be marked from Classroom Summary by selecting Actions
> Perfect Attendance,

Classroom Summary|
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Viewing Previous Attendance

The Attendance column (based on prefersnces) shows the year-to-date number of absences

and tardies for the student for this class.
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Click a number in the column fo view the year-to-date attendance dates, codes and comments.
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Viewing Student Photos

Student photos can be displayed next to each student's name. To do so, click Student Photos
in the bottom tool bar.
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The screen refreshes displaying photos and the tool bar icon changes to Hide Photos. Click
Hide Photos fo stop viewing student photos.
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Marking Attendance in Seating Charts

Attendance can also be taken using the Seating Chart. Click the Seating Chart icon to
display the chart, click the blue bar above any student to cycle through available attendance

codes and click Save . To return to the original attendance view, click the List View icon v,
For more specific information see Seating Charts on the Tyler SIS support site.
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Click the student's name fo access other student data.
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[ siudeni information l
‘ tan;lqnce Tﬂd;;’;r N % ;
t ;
} Add Communication Log Entry E |
Seating Chart Notes ;AT

Comment

Cther Options on this Screen

» Some of these columns displayed are optional; click the Preferences icon in the
bottom bar to access preferences.
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Prefarences Aftendance

for Roger Byrns ¥ Show all perfods In the day
General Enter codes using
GH
Attendance C Dropdown
(_: } Radio
Olasstoom Summary
Communleation Log  Availablé Columns . . Show
Data Guery Dbog Student Name
e ' ' Grade .
Favarites ' Student #
' JGrraJehcoki ' o Projectad Ervollment
S .- Klerts
hiazs Emall

Attendance for This Class (A, T}

bmg natnes from Availabia Cotuning fnto Show to adidl them {o the grid:
Drag within Shove o change the arder in whith the columing are displayed,

v X

Save  Close

»  [f the student has any alerts, they show in the Alerts column.

5th Homerocm (E5050-02) M: P1
Enrclled 3 Elighle 3 Presentd A

Stugent Marme Alernts
(%

Burgovne. Asron R

Jackean, Cole 4.

Click in the the student’s alert column to see all of the alerts you have permission to see for
this student.

Alerts for Burgoyne, Aaron R
Alert  Deascription Hart B

{ %1 Food Allergies - allergles: butterbeans,squash, Has seasonal allergies 0820713
Epilepsy - BRE Benlgn Rotandic Eptfepsy- smali selzares on one side of face -student
will be aware, excessiva drocling during and staring, unable to spesk,

02/17715

{(§) Attention Deficit Hyperactive - Concerta 3tmg given at home 2013-2014.- KM 07/28/16

X

Cloza

»  Click a student's name to display the Student menu, which has options to view Student
Information. Options available depend on the user logged in and their permissions. May

Cacember 4, 2078 T schedulz tralning. cortact T




include options such as viewing the student's Attendance Today, adding a Behavior
Referral, or adding a Communication Log Entry {for more information see Discipline
Referrals and Communication Log on the Tyler SIS support site).

Jackson, Cole L Mf’
| Student Information

| Attendance ‘fmdéy H

Add Behavior Refenal

Adad Communication Lag Entry

Clicking Student Information displays a list of options on the right side of the screen,
Select an option or click the Close icon.

NOTE: A warning is displayed if you have made changes without saving.

[l f_‘? Jacksaon, Cole L

Acedemic Blatory
Activities and Tearns
Annouacements
Aszassmenis

A' ENGARTE

Aweards

Calendar

Gradag

Monthly Lunch Meng

2 and Servics:

Student Details
Studant Fields
Student Schedule

Lloce

= Click the Gradebook icon in the bottom tool bar to open your gradebook for this class
(for more information see the Gradebook documentis on the Tyler SIS support site).

A
= Click the Maximize icon to reduce the information above the attendance data providing
maximum room to display the roster.
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5th Homeroom (E5050-02) M: P1 Lunch 5 Attendance for 04/26/19
Errolied 3 Eligile ¥ Present 3 Absent O [ Attendance Submitied West Eterientary School - 201819
Atendance
Stadent Hame Alarte A T 23 Commen
Buigoyee, Aaron R i 2 o -
Jackson. Cole L. '-:i‘-' 8 0 -
GCisen, Alexis £ 4 s} -
ERE - H +

A+ i i ¥ I [F] Lo Y 4

Gradebook Seating Chart  Legend Mass Add  Perfect Attenidance  Student Photos  Preferences  Save

Click Restore to return to the full view.

Sth Horoeroam (ESD50-02} M: P1 Lunch § Enralld 8 Eligds

Prossmt 0 Abgent £ Attendance for 04726719
Aflendznce
Sudent Bame Alerlz i T 1 Commant
Brraoyne. Aaron R ‘\E' 2 0 A
Jackson, Cole L ! 8 0 =
sen, Almds 4 0 i
LLL] - ‘
A+ i i » I [B] T
Bradebook Seating Chart  Legend Restore ass Add  Perfect Attendance  Student Photos  Preferences  Save

-
s Click the Mass Add icon , select Mass Add Communication Log Entry, and select
students to create a communication log entry for selected students in the roster.

= Click the Mass Add icon , select Mass Email, and select studenis to email selected
students in the roster (for more information see Mass Email on the Tyler SIS support site).

© 2019 Tyier Technologies, Inc. Al rights reserved







Attendance — Seating Charts

To schedule individual training for your district, contact SISTraining@tvlertech.com.

Path: My Classes > selected class Actions menu > Seating Chart

Or Menu > My Classes > Seating Charts

Overview

The seating chart view provides photos of each student, positioned where the students sit in the
classroom. This view is especialty handy any time a user is trying to associate student names and
faces; during the first days/weeks of school, when classes change at term or semester, and for
substitute teachers.

Tyler SIS remembers which view was open the last time the Attendance screen for each class was
accessed. If the List view was last used or this is the first time the Aftendance page is being viewed for
this class, click Seating Chart in the bottom bar to switch to the seating chart view.

User Permissions

There are no speclial permissions for this function. This function is available for all staff with a teacher role,

View Seating Charts List

To see which classes have or don't have seating charts, choose Menu > My Classes > Seating
Charts. Click a class to display or setup a seating chart.

- St cizezen for
Select Class _ .
All Terma

Peats Term F Course-Section ¥ Course Mams Fooms 2 Enrpolled %

PS Year H1001-02 ENGLIEH 1 103 14

pa Year HO037-02 SEMINAR 12 00 14

< B »
Cancel
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C360 Attendance Seating Chart

Tyler SIS

Add a Seating Chart

If a seating chart does not already exist for this class, the setup area is blank and the students in the

roster appear in the Unassigned Students area.

1. Click Add Chart to create a new seafing chart.

GEOMETRY (H3010-04} P7
Fetd
Seating Gt M T
&= - + | 0@
Hisndance Cobas €t Fali o U g Chart | o D28 oy bt

Seating Charts
Edlvards High Suhos! - 21319

Uinastigned Sludents

2. Name the Chart - In the Seating Chart field at the top of the grid, give the chart a hame and
indicate if this shouid be the default seating chart for the class. (Multiple seating charts can be
created for a class, for example, if students or seats are arranged differently on different days, for

different subjects, or grading periods.)

Geo

X
GEOMETRY (HS010-04) P7

BN £a Q

owTo  Aulo-Greate  Ata-Assigh  Storl Over  Unassign Sludenls  Copy Ghert

Student Count
Emadled 12 Seatzd §

Unassigned Studems
Sitvellg; Miah A

Oorimoyer, Aviannal

Foramar, Haﬁdén

Glldan, Lavi v
Jénney, Jordan R,

v

Save Cancel

v

3, Classroom Objects — On the right side of the screen, the top box lists the available types of
objects that can be placed on the grid. The bottom box lists the names of the students who have

June 27, 2019

© 2019 Tyler Technologies, Inc. All rights reserved
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C380 Attendance Seating Chart

Tyler SIS

not yet been assigned to seats You may wish to add objects to help orient the seating chart before

adding seats. Click and drag Teacher Desk, Door, or Front of Room to place them,

Eabtlmp {hzn *

GEGMETRY (H3010-04) 7 Geo 82 {1 pefuult

Student Count
Etwoller] 12 Sesled 0

Ghassroom Objecis

Uniassigned Students

i N A
Crivello, Miah A . :

Dick, LaryR . -

NOTE: Onece placed on the grid, an object can be rctated by double-clicking it, Each
double-click rotates the object 45 degrees.

To remove an object, drag it back to the Classroom Objects list.

4. Add Seats — Before a student can be placed in a seat, a seat must be added to the grid. This can

either be done manually or by using the auto-create function.

o Manually Add Seats — From the list of Classroom Objects on the right, select and drag a

Student Seat to the working area. Seats can be placed wherever needed on the grid to

represent the layout of the room. Repeat this process until all the seats in the room have been

added.

o Auto-Create Student Seats — Click Auto Create in the bottom bar, then enter the number of
rows and columns to be created. When Create is clicked, the seats default to being arranged

in a block of rows and columns but can be rearranged as desired.

Auto-Create Student Seats

Coturnns ¥

Create  Cancel

NOTE: Seats can be rearranged whether students have been assigned to them or not.

To move a seat, click or touch the Drag Seat area on a seat and move it to a new location.

To remove a seat entirely, drag it back to the Classroom Objects list. If a student was
assigned fo the seat, the student is returned to the Unassigned Students list.

5. Assign Students to Seats -- As with adding seats, this can be done manually or automatically.

o Manually Assign Students to Seats -- From the Unassigned Students list, drag a student name
to the Drag Student Here area of a seat. The student photo and name are displayed. Repeat

until all student have been assigned to seats.

¢ Auto-Assign Student Seats — Click Auto-Assign in the bottom bar. Choose the order in
which the seats should be filled by clicking a radio button for the Horizontal arrangement and

June 27, 2019 © 2019 Tyler Technologies, Inc. All rights reserved
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C360 Attendance Seating Chart Tyler SIS

7.

the Vertical arrangement. Indicate whether the student should be assigned to seats in
Alphabetical or Random order, Click Assign and the students are assigned to the seats.

Auto-Assign Students

Filt Seats in Thiz Crder
Horizomtally {%} Laft to right C:j Right to left

Vertieally C%‘J Top fo bottom O Battom o top

Dvag rows up or down to change the order.

Student Ordering
!gﬁ Alphabetical
(;) Random

Agsign  Cancel

NOTE: To remove a student from a seat, click/touch the student name and drag it either to
another seat or back to the Unassigned Students fist,

Lock Seats — To prevent a seat from being accidentally moved, it can be locked into place. This is
done by clickingftouching and holding the student name area (which either shows the assigned
student’s name or the label Student Name.) When locked, the Drag Seat labe] at the top of the
seat changes to Locked. When a seat is locked, the student cannot be changed. This means any
assigned student cannot be removed from an occupied locked seat and a student cannot be
assighed to an smpty locked seat. To unlock the seat so the assigned student can be changed,
click/touch and hold in the student name area again.

NOTE: Seats can only be locked when a seating chart is being edited.

Click Save in the bottom bar to complete and save the seating chart.

Tools in Toolbar

How To — Click to display reminders for performing several common tasks:
o Placing Objects

o Assigning Students to Seats

o Moving Students

o Rotating Objects

o Removing Objects

o Locking Seats
Auto-Create — Click to automatically add seats to the chart.
Auto-Assign — Click fo automatically add students to the seats on the chart.

Start Over -- Click to remove all students, seais, and other objects from the grid and begin
from scratch, click in the bottom bar.

Unassign Students —- Click to keep the seats and other objects but remove ali the
students and place them back onto the Unassigned Students list.

June 27, 2019 © 2019 Tyler Technologies, Inc. All rights reserved Page 4



C360 Attendance Seating Chart

Tyler SIS

x Hf= - Use the plus or minus 5|gns in the [ower right corner of the grid can be used to zoom in or

ot oa-thoa-aridd - Forecama-olaceac

OO

to see details.

= Copy Chart — If the desk arrangement needed already exists in another of your classes, or
you want to create a new chart that is similar to an existing chart for this class, rather than starting
from scratch, the Copy Chart option can be used to duplicate the existing layout. This imports in

the seats and other objects into this chart, but not the students

Copy Seating Chart

Copy From

GECWETRY {H3010-0T) P1

Crate & new seating chart witli the sests smanged as they are in the chart being copied,

s - . —_ -

PR Pt ]
Taking Attendance

To change the attendance code for a student, click/touch the heading above the photo. Each

clickftouch cycles to the next available code.

The current attendance code for each student is displayed in the header above their photo.

Barker, ileon,

Caitlin!,  Migues,

 Hannsh N ' Michelle iKay |

| L AustinS

NOTE: Any students who have not been assigned to seats show in the UnAssigned

Students panel on the right side of the page. Attendance codes can be assigned to these

students even though they are not assigned fo a seat.

June 27, 2019 © 2019 Tyler Technologies, Inc. All rights reserved
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C360 Attendance Seating Chart Tyler 518

Student Menu

Selecting a student name displays the student menu:

takavia K - Oakota K C

Forarman,

Siudent Information

|
Astendance Today i
Add Communication Lag Entry E

Seating Chart Notes

Comment

As on other screens, the Student Information option opens a panel on the right side of the
screen which provides access to information about the selected student.

The Attendance Today displays the student's Current Day Attendance in a new window.

The Communication Log Entry option opens the add entry page in a window, allowing a
communication log for the student to be added without having to leave the attendance screen.

A Seating Chart Note can be used as reminder regarding things like who should not be placed
next to who or special needs of a student {e.g. “Needs to sit in front row because is easily
distracted by other students if sitting further back.”)

A Comment s specific to the day and class for which attendance is being taken. This is the same
as a comment added from the List view of Attendance.

NOTE: The Comment aption only shows if you have permission to enter comments in
Attendance.

Other Options on This Screen

Switch between periods of a muiti-period class by using the Period drop-down.
Use Gradebook in the battom bar to switch to the gradebook for this class.
Switch back to the non-seating chart view by clicking List in the bottom bar.
Click How To fo see reminders for performing attendance tasks.

Click Legend to view attendance codes.

Remove the currently-viewed seating chart by clicking Delete Chart.

June 27, 2019 © 2019 Tyler Technologies, Inc. All rights reserved Page B



C360 Attendance Seating Chart Tyler SIS

=  Click Edit Chart to make alterations to the currently-viewed seating chart.

Click Print Chart toprintacopy of the turrentty-viewed seating chart:

= Mark all students present by clicking Perfect Attendance in the bottom bar.

June 27, 2019 @ 2019 Tyler Technologies, Inc. All rights reserved Page 7






Path: My Ciasses (Classroom Summary) > Attendance Today > Status Icon

Or My Classes > Action menu > Attendance

Or Menu lcon > My Classes > Attendance > Sefect Class

Overview

Teachers can take attendance by homeroom if attendance is taken once a day or in each period
if attendance is taken by class, throughout the day. When the classes for Today are being
displayed on the home page, the attendance icons initially display in red. This changes as
attendance is marked for each class period. Click the Legend icon in the bottom bar for
descriptions of other statuses.

As a teacher, your method of taking attendance is configured as determined by the office. You
may take attendance either by period or homeroom.

Classroom Summary
i £tes Fo
“\ Announcements Wiy Classes () Show sections with no students enrolied Taday (Fr, Apr26) =
= S
a o _"' - Crivse Aeadance  Giathng  Repoat Dol
: t‘ Communication Lag - tMeets Y A Term ' Sontlen W : Teday e Geom F  Enrolled T Asdons
) Lo P1 Year H30T0-01 GEQWETRY pal] 13 @
) @ . Dnlu_Du‘e.ry s ﬂ a
P er ST T ez Year HI1002  GEOMETRY B B o 219 1 ®
}f_ ‘Behavion Referial _ - -
T P2 Year HE20101  BASIC MATH 111 B i B 7 1 ®
A sendEman
) EIE LR P2 Year H3008-07  ALGEBRAY B = B 299 14 @
; Student Surimry PAtunehd  Year HE0IB-03  GEOMETRY 0] B 5 219 1 @
P3 Yaar H3605-07 ALGEBRA 1 “ - 279 20 ®
P7 Yesr H3D010-04 GEOME"FRY ! ! n 219 12 @
F8 Year HAp3g-az SEMINAR 1T H x 21¢ . 13 ®
-
i Y B ™M .
legend  Filter  Export ) - __Mass Emam[t Prelerencas

User Permissions

In the Attendance area, the Current Day Marking (Office & Teachers) permission is
necessary. This allows teachers to take attendance in the current day.

Cocembear 4, 20718 Tegohisanls frafing, contaot T3
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TR0 Atendative by

evjirt

Marking Today’s Attendance

Frage 2

GEOMETRY {H3010-01) 1

Emolzd 18 Eiipials 18 Prasent 0 2hzae @ Edvards High Scho:

FULEN
Stuknt Hame 2] Cuasionent
Barber Michalle Koy
Sngn, favane

Bueraar Carly R

1

Dollipe, demlka

[

Ourel. Chrjetepher R
Dlozgnzrs, Sumnmer M
Giazs, Chiin B
Pligmssrice Semysl B4
fqland, Eixabeth 1 )
HH -

+ i
Gradebock  Seating Chert  Lenend

o
Magnize  Mass Add  Parfecl Atisndance  Studenl Photos  Prafaren

Aflendance for 04/26/19

ol - 2070-19

v

v

ces  Save

NOTE: An asterisk in any cell indicates the student has no class scheduled for that
period, e.g., part-time students. Also, any existing absence codes were most likely
entered by the attendance secretary and cannot be changed by a teacher.

1.

The Attendance screen displays the current day aftendance and highlights the homeroom

period. The course and course number display at the top of the screen. The class roster lists

students for this class.

2. Use the drop-down menu next to each student’s name to indicate the student is absent
tardy.

or

NOTE: The available attendance codes that a teacher can enter are determined at
the district level.

Atiandsncs
udent Name lorts A T 1
Burgowne, Aaron R . 2 0 -

+ No mark indicates the student is present,
e Click the drop-down list arrow to select an absence code.
e Click Legend in the bottom bar for assistance with codes used for attendance.
&
Degamoer 4, 2009 e sohsdule el e [laiaeh 2 g &%
1 8%

tyler



Legend
Gt Dasrition
* Student has no course scheduled for thia pariod on this date
-
o Chakein
Ct s
L Le_f.r-S-(;;col(checkedol;t) 7 N
i | W;Ar'.-;ic:a!;n File “
T R ‘Tafc;y
Closz

3. A comment may appear if the office staff has entered a reason for a student absence.

GEGMETRY {H3010-01) P1 Allendance for 04726/19
Emsllod 1R Elklble 18 Prasaol 18 dbpsnt D Edvraigs High Schosl - 20181%

-
. Anearanag
Sl Hume Aens I3 T 1 "2 i Py 153 ra P7 £ Ceupmeat
P ue Michylle fimy W 5 1 . -
Brvan, Smrsna v 7 2 a & . + + . - tisno'a officn for |
hearing elisck

4. To save the marks for the selected class, click Save in the bottom bar.

Marking Perfect Attendance

NOTE: If a code for any student has already been entered by the office, the perfect
attendance button cannot be used.

Digcombar 4, 2008 Tooschad

L

iy, onniac Tyler




1. If all students are present in the selected period, click the Perfect Attendance icon in the
bottom bar. A confirmation dialog box displays.

Perfem Altendance
] GEOMETRY
w4526
{| Al students Tn this couree wiill be marked as present

A
v X

5 Do you want to cantinus?

gthant. Lansh

2. Click Ok to continue. The screen refreshes and a checkbox indicating attendance has been
submitted is displayed at the top of the screen.

Attendance for 04/26/19 .

Eniclled 11 Blgible 11 Prsert 11 Absent 0 L Ea Atendance Submitted Edwards High $chool - 2018—?9

GEOMETRY {H3010-02) P2

3. When you return to the home screen, Period 2 shows the perfect attendance icon under
Attendance Today.

Classroom Summary

Tho ChcsssFo

“\ Announcements My Classes [C] show sections with ne students zarolled Today (Fri, Apr 26) -
=
. Coursa Lauren Altendance  Srading  Reponl Card
t Commupicalion Log Heats § T Tarm F Saction § Mams T Toilay Dug Gradas Foom Y
?? Year H3015-01 GEOMETRY 1%
@ Dala Query E - . )
- P2 Year H3013-02 GEQMETRY 1] [ ] - Paly
/‘/ Behavicr Referral -
- ' P2 Year HB301-01 BASIC MATH 1741 [ ] <1 n 37

4, Perfect Attendance can also be marked from Classroom Summary by selecting Actions
> Perfect Attendance.
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Viewing Previous Attendance

The Attendance column (based on preferences) shows the year-to-date number of absences
and tardies for the student for this class,

GEOMETRY (H301 001 P1
Enrolled 18 FEligible 18 Present 18 &bsent D

Atiendnnns

Sivdent Mame Alariu & T
Barker, Michella iKay Ak 5 1
Brvan, Savang V ‘:) K 0

Click a number in the column to view the year-to-date attendance dates, codes and comments.

Attendance for Bryan, Savana V
Dats  Code  Descripiion  Comiment

27227194 Absent

1/18/19E Exoused MOF

1/17719E Excused MOF

1/16/1%E Excusad h4OF

-R“e;aivéd a“l:,‘sé‘ﬁcre J}Vote t:rﬁ -
g 3E
110/18E Excuzed 111 MDE

Close
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TR0 Attendanae Dy Period

Viewing Student Photos

Student photos can be displayed next to each student’s name. To do so, click Student Photos
in the bottom too! bar.

GEOMETRY (H3016-01) P1 Attendance for 04/26/19
Enrollad 18 Eligisle 18 Present 18 &Absert 0 Edwards High Sahoo!-2018-19
- Fa)
Altungance

St Nume Flerts A T 1 B2 Pz Fa PS 4

Barkes Michells Kay e 5 1 -

Bryan SavanaV ‘ﬁi‘-‘ 7 0 G * * * *

Buerger, Cariy R H - v

t o T VV; " o ) JERAN PR - >

wmw L) A
+ B ¥ g v

Gradebook  Segting Chart  Legend Maximize  Mass Add  Perfeot Attendanse Student Photos | Preferences  Save

The screen refreshes displaying photos and the tool bar icon changes to Hide Photos, Click
Hide Photos fo stop viewing student photos.

Attendance for 04/26/19

GEOMETRY (H3010-01) P1
Eoralled 18 Eligibla 18 Present 18 Absant 0 Edwards High School - 2018-12
: A
Studen Afttendance
Fhoto Eludint tame Aotz LS T 3 w2 2] B4 ]
Batker, Michelle ¥ay 0 5 1
Brvan, Savana ¥ {ff 7 0 G * * *
W
o ; .- . L ; ) » ]
Ll . F.] -4
A+ HE 1 ¢ il B Vv
Gradehook Seating Chart  Legend MMaximize Mass Add  Perfect Atlendance  [Hids Phelos]  Preferences  Sewve

Marking Attendance in Seating Charts

Attendance can also be taken using the Seating Chart. Click the Seating Chart icon to
display the chart, click the blue bar above any student to cycle through available attendance

codes and click Save . To return to the original attendance view, click the List View icon fu.
For more specific information see Seating Charts on the Tyler SIS support site.
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5th Homeroom (E5050-02) M: P1 Lunch 5

Deaing Shart

Feriog

Attendance for 04/26/19

Vest Elemeantary Schonl -

Enrclledt 3 Efigibte 3 Prasent 3 gbsent Of] Atlendance Submitted  Wathman - 1

“

Unassigned Students

Olsar, Alesis|

Jackson, '
Cole L £

Click to cycle through avallable
attendance codes

+

i . > =] A
A+ 2 ® i o . ~+ @ - v [7] Lo
Gradebook gt Visw  HowTo Legerd  Delete Chart  EditCharl  Add Chart Copy Chart  PrintCharf  Mawimize  Perfect Atendance  Preferences

E

Click the student’s name to access other student data.

3 i:SDf;'J-

! Fﬂrehwém i
D Maksvla K - Dakota K

Cormier, | Jock, Vietor |

Student Information

Attendance Today

Add Communication Loy Briry

Seating Ghart Notes

=

i Comment

Other Options on this Screen

= Some of these columns displayed are optional; click the Preferences icon in the
bottom bar o access preferences.




- . iyt Sty
Anca Iy e

Atfendance
Preferences
for Ruger Byrns 3 Show all periods fn the day
General Enter codes using
Atiendance @f Drapdown
i: J Radlo
Clagsioom Summary
Communieation Loy Avallable Colurnns_ : Show )
Data Query 00B . Student Nams
Grade .
Favorites Student #
Gradebaok - Projected Enrcllment
: Alerls
Maas Enal!

Attendance for This Claos (AL T}

Drag names fom Available Cohanns irta Shovw to add them To the iid.
Drag within Show ta changs the order in which the columns are displayed.

v X

Save  Close

= [f the student has any alerts, they show in the Alerts column,

GEOMETRY {H3010-01) P1
Enrciled 18 Eligikle 18 Presant 18

Hiucant Mame

HBarker, Michallz 1$av

)
. |'

Bryan, Savana V'

Click in the the student’s alert column to see all of the alerts you have permission to see for
ths student.

Alerts for Barker, Michelle Kay
Atgrt Dwsorigiion Start End
" Asthma - Carries ProAir inhaler to use PRN W‘}leezil{g & hefore EEper Dr Sﬁligé, '

(%71 Note on file 8/26/17 Dr Bunge has ordered Albuteral inhaler, Flovent. 20132014 06/03/14
Form complete for carry on- KM

lg; Attention Daficit Disarder - Straitera at homa 07/29/16
s D‘epreasmn - 8/12 mom marked # on student’s non-rx med sheet, but no further info 0815117 ’
= given.dm w
Close
. - - s . . @@ |
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8 s 0y R




360 Aliwenaanne by Heor Fane &

5 C|le a student s name to dlspfay the Student menu, WhICh has optlons to wew Student

include optlons such as viewing the student's Attendance Today, adding a Beha\nor : ‘
Referral, or adding a Communication Log Entry (for more information see Discipline |
Referrals and Communication Log on the Tyler SIS support site).

Skadsm Neme Aleriz
Barker, Michella Kay ¥

S\Udﬁﬂt tnformatmﬁ
Attend aice Teday
A Behavior Refenal

Add Communication Log Eniry

ra e

Clicking Student Information displays a list of options on the right side of the screen.
Select an option or click the Close icon.

NOTE: A warning is displayed if you have made changes without saving.

ier &5 - Barker, Wichella Koy

= Click the Gradebhook i |con m in the bottom tool bar to open your gradebook for this class
{for more information see the Gradebook documents on the Tyler SIS support site).

X
¥ Click the Maximize icon to reduce the information above the attendance data providing
maximum room to display the roster.
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Page 1

GEOMETRY (H3010-02) P2 Attendance for 04/26/19
Ervolled 11 Eligible 11 Present 71 Absant 0 E] Attendance Submltted Edwaids High Scheal - 201819
- -
Awzndance T
Bludent Hama Aleris M T 1 2 P3 P4 P& Pe
I
Lareter Dakots K (.ir."\gf"} 4 v v
Entwistle, Shannon A I 1] M
Foxwell Leshie § o 3 A
Grger John H D 2 1 > * * .
Kincald, Parker R ol o o - -
« o - o »
wam . E]
A+ HE v [F] ® 2
Gradebook  Seating Chert  Legend inyl, tdass Add  Perfect Attendance  Student Photns  Preferenres  Save
Click Restore to return to the full view,
GEDWETRY {H3010-02) P2 Ewalizd 17 hable Y1 Peemaab 1T shzen 0 Wlauendance Subminad Attendance for 0426719
Aftendance
Sludeni blame Alwris A T F1 a2 ] = Pg
Carmier, Dal ‘:i)(@' 4 0 -
Entwistle, Shannon A z 1] -
Foxwell, lesle S \] 9 v
Grear, John H {jj 4 1 T * ¥
Kinosid, Parker R ¥y 0 0 - M
Laird, Holly L 3 0 - * B
Lindenbera, Dominisk 1 {.@ 4 1] -
_ N ~ N .- v
¢ ROV v FIRRE B o e 2
LLL} - w +
5 i » f 2 v
Gradebool Seating Charf,  Legend Restore  Mass Add  Parfecl Atiendance  StudentPhotos  Preferences  Save

.
Click the Mass Add icon , select Mass Add Communication Log Entry, and select

students to create a communication log entry for selected students in the roster.

+
Click the Mass Add icon , select Mass Email, and select students to email selected

students in the roster (for more information see Mass Email on the Tyler SIS support site).

© 2019 Tyler Technologies, Inc. All rights reserved
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Classroom 360 Attendance Onsite vs
Distance

Overview

New features have been added to attendance for tracking whether students are expected onsite in the
classroom or using distance learning. These features allow students in the same course section to
have different schedules of onsite vs distance.

= Aftendance Type -- Currently, calendars specify each day and period of possible attendance.
Attendance Types have been added to further specify whether attendance is expected onsite or
distance. Attendance Types may apply to alternating schedules by day, AM / PM, or by week.

= Override Attendance Type -- Attendance marking can be configured to override Attendance
Type. All students in a class may be placed on a distance schedule by pre-marking their
attendance (e.g., students the office assigns to quarantine due to contact tracing may be given an
override attendance type).

NOTE: These features can be applied after the school year has started without affecting
rosters and course schedules. Attendance and ADA reports will be updated in a future
release (likely in November). Until these reports are updated, they will not consider the
new Attendance Types.

Setup for Attendance Types

For details about setting up these features in Classic, see the Tyler SIS Support document Attendance
Onsite vs Distance.,

Teacher Attendance Entry and Attendance Types

Attendance Type settings that affect how teachers enter attendance include;

» Show Code as Blank for Attendance by Class — Y/N the code. is displayed for attendance entry
— For example, if SEAT (onsite) is N and DIST (distance) Is Y, the assignment type code doesn’t
display for in-class students, only for distance learners.

¢ Teachers Mark Attendance - Teachers can mark absences Y/N — When the Attendance Type is
defined so that teachers cannot mark attendance, students are displayed with gray background on
class attendance rosters in both Classic and 360.

= Override Attendance Type — Overrides other Attendance Types and disables attendance entry
by teachers. Itis assigned (by those with access rights) to the Current Day (by Student) screen in
Classic. It is used to designate distance learning students assigned to quarantine because of
contact tracing. ‘
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Teacher Mark Attendance by Class — C360

In the example below, Michelle's P1 field is gray/unavailable as she is on the distance leaming
enrollment calendar where Teacher May Enter Attendance is marked No. Christopher's P1 is gray/
unavailable as he has been assigned D-Distance Learning (Quarantine) for the full day. Mark other

students by selecting A or T in the P1 column.
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Meal Count and Attendance Type

Teachers may access Meal Count from the Attendance screen by selecting the Lunch Count icon.
Meal count now shows the Attendance Type associated with each student in this class/pericd.
Students on distance learning may be skipped (or counted where students have meals picked up).
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Attendance Type in C360 Screens

The Student Summary displays the student’s Attendance Type.
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In Data Query, add the Calendar field to show what calendar is assigned to each student, This field is
available in Student>Current Enroliment and in Enroliment History>Fields.
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Tyler SIS Implementation Agenda
C360 - Classroom Functions

Objective

¢ Learn how to access the non-gradebook teacher functions utilized in Classroom 360.

# Learn attendance tracking teacher responsibilities and the office staff's role.

e  As districts extend Tyler SIS usage to the classroom teéchers, they generally begin with a few basic
features. Districts often introduce additional features as the year progresses, allowing staff to grow
their Tyler SIS knowledge base in increments.

Intended Audience

e SIS Coordinators, teacher trainers

Pre-Work

¢  Students should be scheduled into classes and the first attendance date should be set in the Train
instance.

¢ Classroom meal setup must be completed for the date of training in order to use lunch counts.

¢ Discipline codes must be activated in order 1o use discipline referrals,

¢ Report card settings must be complete in order to practice posting report card grades.

«  Assessment Templates must be created in order to enter assessment scores.

e Participants must have appropriate permissions and classes assigned, be able to fogin, and look up
student information. Use the Overview self-study tutorial to better acquaint the teaching staff with
general Tyler SIS information.

Classroom Setup and Resources

»  Display Projector {overhead or connection to screens meeting attendees can see)
¢ High Speed Internet connection

©  Speaker phone (for webinars only)

o  Printed documents for each participant

Classroom Summary o Student Search
o Preferences — Classroom Functions o Send Email/Mass Email
o Attendance by Homeroom o Favorites
o Attendance by Period o Reports Queue
o Lunch Count® o Announcements
o Attendance - Seating Charts o Data Query - Basics
o Communication Log o Discipline Referrals*
o Student Summary
*Print only if using these features in Tyler SIS
;;a;@
B i
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Session Topics

e Classroom Summary and navigation

e Sefting preferences

e Taking attendance by homeroom or by peried
e Sending lunch count to cafeteria

e Creating seating charts

* Entering communication logs

¢ Viewing student summary screens and student information screens

* Sending emails
e Setting favorites
* Reports
o Teacher Summary Preview
o Manual Entry Rosters
o Attendance History by Class
o Gradebook Assignments by ObjECtIVE
*  Announcements
e Data Query
s Discipline Referrals

Session Wrap-up

e Clarify procedures on taking attendance and entering discipline referrals

e Discuss teacher training sessions

Hemework
Task Due by Owners
Practice each of the tasks End of summer | Teacher trainers
Schedule time for teacher trainers to train rest of faculty | May 15 SIS Coordinator
Determine which features will be used at start of school | May 15 SIS Coordinator
Determine timeline for rolling out additional features May 15 SIS Coordinator

— For more information, visit wew tilenizch.com 2
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Classroom Summary provides a way for teachers to quickly access their classes and the things
assoclated with them, including attendance, gradebooks, and rosters, as well as access to student
detail information.

Classroom Surmmary
:A\ Annpuncemants My Classes [ Show seclions with ne students erolled Today {Tuz, Mov 26) -
= .
- - Coureg Gradp  Repat fand
. t‘ F“"“m‘f”ma"”" Log Megie T F Tenn T Seatlon ¥ Cenirne Hamy 3 ; D Grades  Baultal 7 Aty
B P Yaar H30 1000 GEQMETRY B B 18 @
@_ Data Query |
L R T - Year Ha010-n2 BEAMETRY i ' B a ®
P’ Behavior Refarral
A FIEEEEEE Vs HE301-01 BASHC MATH 1) 5 o | 2 ®
B CsendEmal pa Vear H3L00-07 ALOEBRA 1 = " B 12 ®
PsLunch 3 Yaar H3010-03 GEOMETRY [ i}
hd Student Summary i " ‘2 L B i @
5] Year H3000-0 ALGEBRA T [ = B 19 ®
. o [ R — — - - —~
T
.
i Y B ol
Legend  Filter Export fass Emall Praferences

User Permissions

There are no special permissions for this function. The classroom summary is available to all teaching staff,

Top Bar Options

The top bar provides options for Menu, Home, School, Year, Student, Reports, Favorites, Links, Print
Page, Help, and User. Additional functionality of these options are covered in other Classroom
Functions documents on the Tyler SIS suport site.

" m Home — Returns to the Classroom Summary page from any other area

= Menu — Displays the menu when it is not otherwise visible. Choose an area to access

" =i} School drop-down — Switch schools, if you have courses in muitiple schools
L) i Academic Year drop-down — Switch between school years

. Class — Switch between classes when a class is already selected; otherwise, inactive.

Student — Search for a student and view their information in Student 360
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1 Student in Focus — Displays the name of a student one is selected; otherwise, inactive.
= Pulse — Open a window to Pulse, if licensed In your district; otherwise, inactive.

-
" Reports— Provides access fo all available reports and the reports queue.

| Favorites — Like the Favorites area in Classic SIS, you can navigate to screens you frequently
visit. To edit this list, click on the Favarites icon and cheose Edit Favorites.

L#4 |inks — Navigate fo external links set up by the district. These open in a new browser tab, and
the tab displaying Student 360 remains open.

.= Print — Send the data from the middle section of this page, below the biue navigation bar and
right of the menu (if present), to a PDF so it can be printed.

1 Help — View this document and About Tyler SIS

d User Menu (displays as your initials) — Shows initials of person fogged in and provides access
user-specific functions such as change password, Meal Service, Preferences or log out of
Classrcom 360.

My Classes

Below the top bar, the screen name Classroom Summary, and My Classes options are shown. Fewer
or additional columns/buttons may be displayed based on Preference settings for Classroom
Summary.

%
Preferences Classroom Summary
for Jim Mathman - . i . .
Avsilabla Columns: - N Show -
Geners! e - Room o Weets
Atlendance . Temn
Classtcom Sunmary Course Section
Communication Log : Course Name
Dota Query . Instruciar
. " Attenciance Today
Faveriles .
Grading Due
Bradsbock Repan Card Grades
Mags Email " erolled
Actions -
Avallable Buttans . Shaw. ' ‘

* Annguncermnsms
"' Commwnication Log
Data Query
" Behavior Relerral
Send Emall
Student Sutnaary

v X

Save  Cloze

From the My Classes area, a teacher can see all the classes they are teaching on a specific day or
term, sorted by period (indicated by up/down arrow in column header), Click another column header to
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choose a different sort. To see assigned classes that have no students, check on Show sections with

no students enrolied:

Clagsroom Surmriary

B s Dlagans far

My Classes ) Show seciions with no students enrolled Today (Mo, Apr 29} -
Courgg Dowres Augndence  Grading  Bepori Card
Meets F ¥ Term ¥ Buclon F Hame 7 Today Dag Grades foem "7 Enrelied 0 Achions

Select the term or date range for which you want to view classes from the Show Classes For drop-
down list.

v Meets displays the period(s) in which the course meets.

¥ Term displays the grading term for the course.

= Course-Section displays the course number and section number.
= Course Name displays the abbreviated title of the course.

= Attendance Today displays the status of attendance for the class. Select the attendance status
ican to go to the attendance screen for the class. Possible icons are:

Perfect attendance
Attendarnce has been taken
- Attendance has partially been taken

ikl - Attendance has not been taken

* Grading Due indicates if there are assignments whose due date has passed for which grades
have not yet been entered. Select the grading status icon to go to the gradebook screen for the
class. Possible icons are:

- No grading due

Grading due today

- Grading past due

* Report Card Grades indicates whether grades need to be finalized for the current grading cycle.
Select the report card grades status icon to go to the report card grades screen for the class.
Possible icons are:

- Grades have been finalized
- Grades Not Finalized

-- Grades Not Finalized and Grades Entry Window Closed
= Reoom displays the room assignment for the class.
= Enrolled displays the number of students enrolled in the class.

= Actions displays a drop-down menu of options available for each class.

=
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Attendance

L1355 ANDouncements
Gradebook

Lunch Count

Paerfect Attendance
Repart Card Grades
Roster Queny

Seating Charts

Left Menu Options

The Tiles on the left side of the screen provide quick access to selected menu items. Which tiles show
and their order is based on Preference settings. Select any of the tiles displayed to access the
corresponding screen. Click the menu icon at the top to display the full menu.

\4\ Amnouncements  Classes at My School

\ : L 312 Records 4
\“ Comirurication Ldg"

Mzels F T Tam ¥F

@ :

Data Query
R Pi Year
S Behavior Referral
- i M Year
N\ Send Emali o vear
A Student Summary P Year
Ll Semester
System Settings N
.
i Y P

Legend Filter Export

Bottom Bar Options

. Legend — Details status designations for Attendance Today, Grading Due, and Report Card
Grades columns

= |mied Filter — Allows application of a filter to the entire grid. The filter icon at the top of each column
allows application of a filter based on that column. If a filter has been applied, the icon changes
color {either on the column or in the bottom bar) and a Clear Filters option displays.
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" Mugvu WMass Email — Access Mass Email and select classes in the grid.

Fo]
B Preferences — Access Preferences

NOTE: Preferences are always accessible from the User icon in the top tool bar. If there
are preferences specific to the current page, the Preferences icon is available in the
bottom tool bar, letting you know there are settings available to customize this page.

© 2019 Tyler Technologies, Inc. All rights reserved
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Path: Select the User Menu in the top bar then select Preferences

NOTE; if there are preferences specific to the current pags, there is also a Preferences
icon in the bottom bar.

Overview

Preferences are user-specific settings designed to provide a customized experience in Tyler SIS (note
that the logged in user's name appears at the top). Such options include how student names are
displayed and what columns should appear on specific screens. Click each tab to display the preference
options for each screen.

Preferences

for Jim Mathman

Geaneral
Attendanos
Clazaroom Summary
Communieation Log
* Data Quary
‘F.é%f-Cpritlesy 7
| Gr-é‘éé,l’:;az: o

Mizss Email

User Permissions

There are no special permissions for this function. These preferences are available to all teaching staff.

| Not Covered in this Document

There are options for teacher preferences not covered in this document. On the Tyler SIS support site
see;

= Data Query preferences are covered in the Data Query document.
» Favorites preferences are covered in the Favorites document,
» Gradebook preferences are covered in Preferences — Gradebook.

= Mass Email is covered in the Send Email document.
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Bottom Bar Options

In the bottom bar of the Preferences General window are four buttons (not all appear on all tabs):

Vv . .
= Expand All — Opens, or maximizes, each section of the Preferences screen you are

viewing. You can expand individual sections using the + icon to the right of the section.

=y
A
-
51
a2

~
= Collapse All — Closes, or minimizes, sach section of the Preferences screen you are
viewing. You can collapse individual sections using the - icon to the right of the section.

Save — Saves all changes you have made and closes the pop-up window.

. Close - If closed without saving, reverts all settings in the Preferences window back to their
previously saved state.

General Preferences

General preferences apply to all areas of Tyler SIS for the current user.

Preferences
for im Mathman
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Data Qusry ’
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Caed Prafergnoes — Clesersom Functions

Login

= Default Year after login — Choose the year that displays when you first log in.

= Default School after login — Choose the school that displays when you first log in. If you have
access to multiple schools, you access those schools through the School icon in the top bar.

»  When Enter is pressed on the Login screen, log me into — If you press the Enter key after
keying in your login information, this setting determines whether the program behaves as if you
clicked the 360 Login or Classic Login button.

Studeant Alerts

Medical alerts, student release alerts, and any number of program and service alerts may be created
for students by your district. Some grids have the option to show these alerts, if they exist; the more
alerts you show, the more space on the screen will be taken up by this column. On some screens,
~such as the gradebook, screen space is at a premium, so this setting allows you to decide the
maximum number of alerts you would fike to see for each student. If more alerts exist for the student,
an ellipsis is shown to indicate this. Clicking the alerts column displays all alerts for a student
regardless of how many are being shown.

Student Names

= Format - Select the option that best matches how you wouid like student names displayed.

= Middle Name — Choose the option that best matches your preference for displaying student
middle names.

» Show nickname if exists — Check this option if you want the student’s nickname to be displayed.

* Include student # when showing student names — Check this option if you want the student’s
number to be displayed.

Student Search

* Pre-populate Student Search grid with my students on initial search — If this option is not
checked, the search window is initially empty; this speeds up rendering the display. When this
option is checked, all students that you have rights to see show in the grid when the search
window is first displayed.

= Default cursor position for Student Search screen — Choose whether you prefer to search by
Student Number or Last Name.

= Show student alerts in Student Search grid — Choose whether you prefer student alerts to
display in the Student Search grid.

Attendance

Attendance preferences apply only to the attendance screens.
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Preferences Attendance

for Jim Mathman #3 Show all periods i tha dey

General Enter cades using

Altendance i (2} Dropdown

T e e s O Rudlo

Classroom Stimmary

Communication Log Available Columns . Show: - Ll

Data Query Birth Date ! student &

Favarites Grade + Projected Envoliment

Gradebogk ‘ ) . Bludent Name

' Alers
* Attendance far This Class (A, T

Mass Email

Lrag names from Ayailable Cokunas ipto Shaw 1o add them to the gn'a-',
Drag within Show 1 charige the order iy which the columns are dispiayed,

v X

Save  Close

* Show all periods in the day — See attendance for all periods.

= Enter codes using — Choose to select student attendance marks using a drop-down list or radio
buttons.

v  Available Columns and Show — Move data fields from Available Columns to Show to add them
to the grid on the attendance screens. The order of the fields can be changed by dragging them
up or down on the list. Note that Student Name and Projected Enroliment (if using) cannot be
removed from the Show list, however, it can be moved up or down.

Classroom Summary/Home

These preferences control what columns and buttons are available on the Classrcom Summary
screen {(Home screen for non-teachers).
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Preferences Classroom Summary

157 i FAztrrman R -

. Availagle Solumns U shew ) s !
General i ' . . - :
e i Vinckeuctor fAesic
Razndanse Term
Clazstonrn Suinmary i . Caurse Secifon
Communtretion Leg | . Cotice Name
Dala Cuery : Attendanes Teday
Fevorites : Gracing bue
o * Report Card Giades
Gradebook e :

o : Room
Mats Emalt
e e e T Engalled
: Aciang R
L e )
Available Butions "~ © .. 0 dhow :

" Anncuneements
Caanunication Log
[tata Query

. Behavior Refaezal

" Send Email

Sudent Sumiman:

Drag natnes fron Avalable Rutlons mto Showe b6 o0d foee Io tha persn
Drag withis Show 1o changs the arderin ihich the bubions are tisplaped -

v X

Gete Close

Available Columns/Buttons and Show — Move choices from Available Coiumns to Show to add
columns to the My Classes grid. Move choices from Availble Buttons to show to add them to the left
side of the Cilassroom Summary screen. The order of the columns/buttons can be changed by
dragging them up or down on the Show list.

Communication Log

Communication Log preferences only apply to the Communication Log.

Preferences Communication Log

for Jim Mathman
Default for 8hovr entries preated by all staff

Goreral o Con
Attendanca “:\‘ Off

Clessroom Summary [ Display single line of text for Notas
Cemmunication Log

[rata Query

F;\r;rifeg 7

VGrV:a‘rie‘;r.;ook- .

Mass Emall

v X

Save Close
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CAB0 Prefarenees — (s Funciions

Defaulkt for Show entries created by all staff — Choose whether you see logs created by other
staff members upon initial navigation to the Communication Log. This option is dependent on your
permissions.

Display single line of text for Notes — Check this box if you only want to see one line of each
note in the Communication Log. If left unchecked, the entire note shows.

Additional Documentation
On the Tyler SIS support site see:

@

e iama T P S S O P md e T
Legamp Fo P PooaAr ORI iTAINIGT, ALy aan

Data Query preferences are covered in the Data Query document.
Favorites preferences are covered in the Favorites document.
Gradebook preferences are covered in Preferences — Gradebook.

Mass Email is covered in the Send Email document.
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€360 Lunch Count

To schedule individual training for your district, contact SISTraining@tvlertech.com.

Path: My Classes > for the class > Actions > select Lunch Count

Overview

This area aliows the teacher to select meal choices for sach student, on each school day, to report
accurate meal counts to the office.

Office or cafeteria personnel create a list of standard menu items available day-by-day (in SIS Classic
Lunch > Choose Meals for Site-Year and Classroom Meal Planner Setup determine the meals that
display). The items that are available may be altered daily, weekly, monthly, or annually, depending
upon the complexity of the menu and the variety of choices.

User Permissions

There are no special permissions for this function. These functions are available for all staff with a
teacher role.

Take Lunch Count

1. From Classroom Summary, record choices for a class by clicking the Action drop-down fist and
selecting Lunch Count,

Classroom Summary
. Ghger Daezan Far
e with rio sludents enrolled Today {Wed, May 07} - A Day -
Cotrse Aicndasce  Gdieg Repee Cord
Hzme 3§ Tudlay Oug Grudes Roam % Covolled § Merged ¥ Aclons
BEOMETRY ] B B 219 18 ®
GECMETRY & o = 219 qq  Atlendance
T T T T T e e Co  Class Announcements
BASIC MATH 111 ] 37
e o e _ “ j”j L . Googla Classro
ALGEBRA 1 - 6 B 219 14 Gradebaok
unei
GEQMETRY ! “ n 219 1 Lunch Court
- - S Seo- o+ - Perfect Attendance
ALGEBRA T [ ity 20
B K i . Report Card Grades
GEOMETRY & B [ 219 12 Roster Query
e N T B Seating Charts
SEMINAR 11 ] =1 B 9

2. The Lunch Count screen displays with the date. Student lunch counts can be entered by totals for
each choice, or by selecting individual choices. Adult lunch counts are entered by totals.
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C360 Lunch Count Tyler SIS

Luneh Count for Wed 05/01/19
BHO Prab Wrsp ] l'.,_hif.'l\:'.n {ersgr‘m:n_t_: ) B I_—:BQ Fark o bun Ched Salad ‘ ) i:hif:qfi\_‘_’_lfe_ s g
Totat 2 k] 1 z 2
Adult Feals o 1 n g i 0
Student hials (in sddition io 5 0 o r 0
these mark.ed belor)
Name [ O O ] [m]
Batker, M‘\chefia- ;(ay . - “D . 7 |£3 D ‘ 0
Bryan, S‘a\'ana Vv i‘ﬁ D V 7D V D ‘ a
Eue@ﬁn(!atiyf-i - 3 0 - li - H 51 T ) _1::] -
Coling, Jeraka R [ ] (] D - = -
‘Curci, Chrtstepher ft 1] ‘ D - m D - - [j 7
D‘ig;nnarc‘ ;ummerM V E_}a D ) E:l ) o - L—J ‘ - D - o
Diggs, Chris [} il ] [
Fitzmeurice, Samuel M ] O .D - ‘ &
.. .. PR
Save  Concel

3. To enter the total Adult Meals choices, enter the total number of meals in the text box for each
choice. Entries are reflected in the Totals row at the top of the screen.

Lunch Count for Wed 05/01/19
BEL Fuik trap Chiclen Cansar Wrap BB0 Pork on bim chel &olud Clird's clhols

Total z 3 1 2 z

{ Adult Masls o 1 ¢ 8 0

4, To enter the total Student Meals choices, enter the total number of meals in the text box for each
choice. Entries are reflected in the Totals row at the top of the screen.

NOTE: If using the individual choice method in step 5, only use this method for those not
in the roster below (e.g., aides or students auditing the class).

Lurtch Count for Wed 05/01/19
BRG fork Yurap Chicken Qaesat Wiaa EBG Pork one bun Chai Salad Chefs chakea
Total 2 3 1 2 2
Adult teais o i 0 0 0
Student hMeals i addkon is o - 3 o 1 o
thoas mavied halow) -

5. To enter the meal choices for each student individually, check the box in the appropriate column,
Choices are reflected in the Totals row at the top of the screen.

June 14, 2019 ® 2019 Tyler Technologies, Inc. All rights reserved Page 2



€360 Lunch Count Tyler SIS

Lunch Count for Wed 05701719

sEeroTET STt it et ettt Ehwfrohot

Totsl 2 3 1 ] 2

Adult Kesfs ] 1 0 ] [4

Student Ideals {in zddiion ko a 5 o ; .
hone maad below) .

Marre

iz |

Barle, Michslle Kay ]

o oo

Bryan, Savama V 3

Buerger, Catly R [ (W]

oo oofao

Colling, Jerahz |

Curoi, Christopher R

0O oo o o

Digys, Chais R

o
0o o oo
o

o
[l
Digannare, Summer b [
™
(]

Fitzmanrics, Samus ji E’*‘Z‘

“

Save  Cancel

NOTE: The sum of all choices entered are reflected in the Tofals row. Student meals need
only be entered once, either by totals or by individual choices, not both.

6. Click Save in the bottom bar to submit the lunch counts or Cancel to exit without saving.
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C360 Reports Queue

To schedule individual training for your district, contact SISTraining@tylertech.com.

Path: Reports > Queue

OR Menu > Reports Queue

Overview

Many reports can be run from a teacher log in, including reports on attendance, courses, gradebook, and
grades. The Reports Queue allows previously run reports to be accessed.

For long-running reports, the Queue provides a way to start the report, then come back later to view it
once it has completed.

User Permissions

There are no special permissions for this function. The report queue is available to all teaching staff.

Reports Queue

Although some quick reports display immediately upon being run, reports which take longer to run are
sent to the reports queue so you can continue to do other tasks while the report completes in the
background.

Click the Menu icon (i&=2), then click Report Queue.

A
Academic History [

Behavior Events

Classes -

ert Quene

Students #~
Academic History
Activities and Teams
Announcenients
Assessments
Assignments
Attendancs
Awards
Behavior

Behavior Referraf

Calendar

The reports queue shows the report title, the date and time at which it was run, the current status of the
report, as well as the option to delete the report from the queue. When the report is run, as the report
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C360 Reports Queue Tyler SIS

status displays as Submitted, Running, and then to Completed (click Refresh Page in the bottom bar to
update status). Once the status is Complete, the report name becomes a link; click to display the report.
The Status shows Error if a problem was encountered while running the report.

Report Queue
PS
Nams gor pager 1 w -0l 38 i T R
[} Hepor Flun 4 Stalus Actions
Schaduled Expert Query .
| ~econdary enrollmen 06/12419 6:17 PM Completed Delsta
[ Auto Data Extraction 0504779 6230 PM Completed Delete
[J  Aulobuts Extrastion 06/04/19 5:50 PM Completed Delete
P
O Auto Data Extraction 0804719 4143 PM Completed Dalete
#mmupizatiol eview
O summ coations A EH 05/29/19 2:59 PM Completed elets
{immunization Primary Review
| ;::::‘: s:c:i:n:r Ee':-lq_w 03/29/79 3;5a PM Completed Delute
Summary {settions A, E-H)
{J Transctipt- Alterpate Formas 05/23/19 10:43 AM Completed Delete
(0 Aute Data Extroction US/17F19 3:06 PM Etrar Dajste
[ staftiser Defined Dnin import 05/09/19 12:08 PM Compigted Delete
i1 SiaffUser ed Data Lmport 05/09/19 12:07 4 Coampleted Delate
Elelsie Solected  Filter . Refresh Page  Close

The Filter button in the bottom bar can be used to narrow the list of reports shown. The filter allows
searching by report, date, or by current status of the report.

if a filter has been applied, Data is being filtered displays in the bottom bar. To remove any filters, select
the Filter icon again, click Clear and Save.

Diata is being filtered,
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tion

Overview

Print and Delivery Options are used to control the format of reports and whether they are printed,
emailed, or posted to Student Documents, When emailing, options are available to select recipients
and to attach the report PDF or notify recipients that the report is available to be viewed on the portal.
Print and Delivery Options is a commaon component used by muitiple reports.

User Permissions

In order for parents and students to view documents that have been posted, select the Display to
Parents/Students checkbox{es) associated with the Document Type. To allow staff to maintain
specific Document Types, enter a Permission Category.

518 Menu | k4 DocumEeNT TrPss
SI5 Menu -1

ZZMIS ~ 1920 (Current) Edwards High Selipul - 2019- 30

I
2
Enrciiment Form -
H2akth Fomm ¥
Laqzl Hotlcae/Handboak Cnling Rapistrabion 1 B
Medies! Reglsiralion ' 3 .

Wircellaneous student ducuments

e Shudemt Fema

Gnine Aagstraben y
Parant, ‘Techn;:lﬂg-.' Agreeinsht Ghlo: Reglatiarion 1
llhys}:a| ;R;nn B

J-Spedial

< Favarires

SR KE A MR W R R R R

R G G i o O I S

.

In order to post to Student Documents, users must have Maintain Documents for Students and
Families permission for the Permissions Category associated with the Document Type or Maintain
ALL permissian.
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3515 Menu & User PErmisaions
fIS Menu " Hame: Jim Mathman ID: BORS1 .
3 Vi Helnlain * FTE: 1.000 Hire Date: 07/28/16 Termination Date:
Peemiaziane Grovp r LAzl Dpdated Cta: 10/25/20 By: sdmadmin
= dis Leval "
Nalnkain User 105 nd Permisy Bl Activities and Aw‘:"rds _ _ ;
QTR [T s Assessments '
Farss Change 10 515 Curment D g Alftendance . .
Sile Rowm Masier Behavior / Discipling _ A :
Sita Sokings - Tarms « L3 Class Databasa L
glite Setings - Adendance Curviculum § Caresr-Paths
Site Seltings - Grading 1ed Custom Pages and Fields
“ile Setinge - Sratebo Dacuments for Staff - ’
e Setlings - Ob) Harks Farme Documents for Students and Families
Site 2etinpe - Parent Halificalc
filte Seftings - Seneral View ocuments for Students and Fami
el inides s o gy Y A - : .
Lusliral Coudes 4200 2 Thie Sl Maintain ALL Documents for Studants and
" Special Eduration Families
7 Favorifes =** Next Permissions Catagory: '
Viaw D Stud-‘tnb; and i
3 Student L iz Documents for Studsnt n Famille -
§ Maintain Documents for Studsnts and Familiss
fl- Exlernat inks 4 e 2
il v

Navigation

CourEE |

P

Girss L - Abprganis 1o Mo

LrEes S - Pagtise B

Gadelabg
Lisly Gzt
Bp S oo

Rsent o
!

T o0XK
ALOPl i

After selecting the report, Print and Delivery Options displays as a link in the bottom bar of the main
parameters page. Click to open the options window.
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Term-3
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[ Prini Sivcsnt Bthdaie
(7] Print Student Age

] Print Resldent Distrct from Enroiiment Ovardds
[ Print Student Promated Or Relained

3. o by Penads In Sehaguig

[71 2 Deparine ek

{Z} Print Teacher name for each subject
(@ Last name and st Iniliat
{3 First 20l nams and tast name

Gemments
Tarm
) Print Comments for This Term Only

(Z) Pt Commeris for All Terms

Aftendance Cakulshnng

1 er 2-Colimn only
[ Print Cover page

'] Print Disfict name and logs 2t ihe top of each page
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NOTE: It may be necessary fo scroll to access all of the options.
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Print and Delivery Optlons

Prmt and Dehvery Optrons

(:) Report anly Q@J Letters ‘w) Journal only ¢for Email}
Print /| Email For
# Household Parents
{_} Nonresident Parents
[} Onivif reduested

Headlng
%) Mone (} District Loge () Alternate District {_) Sife Logo {_) Alternate Site

e Frimlo o P i * ida Fhoto -
A ugl akit ©Avala | Bwaitahiz

[} Using Schoa LettertHead (SIS weitl Nt prini School h!ame)

{1 Prinl to Mail (8.5 x 14) \

3 Print school address at bottom of form
) &tudent Name Reverse (to 'First Last)
Address
{3 o windew, print higher
(&) Window envelope. prnt iower
First Line of Address
& Proper Mailing Hame

") Parent s
C} Student Name s e
(:7 Other (For exampie, To the Pareni(s) of)
I3 tAcluge Student Hierme
] Print Address in All Caps (preferred by US Postal Service)
Fer Families Requesting Mailings In Spanish!
¢ send both Spanish ang English
{3 Send only Spanish
(&) Send only English
De_—liver'y Method
) Prnt Only (Mo Email} :
{}) Send Emal if address found. otherwlse Priat i
{_) send Emai only (ne PHnt)
T Amach BIDFE

2% choracters kifi
T Post o Btudent Documents

[ R}

Tnmarmcn -

v X -
Qe Cancy

* Print Options — Indicate desired option
* Report only - Formatted without parent names and mailing address. Used to

o Print PDF — One copy per student {if no parents selected) or one copy per household
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2360 Renorte — Print and Gelvery Ooflons Vg D

o Email PDF — One copy per recipient

o Notify via email that the report is available to be viewed on the portal
o Post to Student documents
» Leiters — Formatted with parent names and mailing address. Used to
o Print PDF - One copy per household
o Emall PDF — One copy per recipient

o Notify via email that the report is available to be viewed on the portal

NOTE: Cannot use this option to post to Student Documents,

¢ Journal only (for Email) — This option prints a report counting the number of the student's
parents email addresses (depending on which type of parent was selected). An email option
must be selected {Subject and Message must be populated).

= Print Email/Letters for — Check to indicate one or more to print for Household Parents or
Nonresident Parents and {imit nonresident parents to Only if requested, if desired.

s |etters Heading

¢« logos — If available and desired, indicate a logo to include in the letter heading, select add a
new logo or select None,

¢« Letterhead paper — Check to skip printing school name and address when these are pre-
printed on the paper used.

+ Student Name Reverse — Check to print the student name as First Name Last Name,
s  Print Teacher Name — Check to include the teacher's name.

= Letters Address — Indicate how to position the address: None, Window envelope, print lower,
or No window, print higher.

= Address Format — Select how to indicate the recipient in the address.
o Proper Mailing Name (from Family Registration).
s Parent 1 {from Family Registration).
« Student Name.

» Text Entry — Enter tex{ to use and check to include Student Name, if desired (e.g., To the
Parent(s) of Mindy Barker or Attn; Dr. and Mr. Smith).

=  Email Letters — Indicate preferences if emailing.
¢ Print only (no Email) — Use to preview before emailing or create file copies.

¢ Send Email if address found, otherwise print — If no email address is found for the parent
type selected a letter/report will be printed,

¢ Send Email only (no Print) — No letters/reports will be printed if the parents selected above
do not have an email address on file with the school.

s Attach Letter PDF — Check to attach the letter as a PDF to an email. An email Subject and
Message should be completed.

= Post Report to Student Documents — If you have appropriate Permissions, check to include a
Report of letter/email fo Student Documents. Select the Document Type and enter a
Description.

T R PR ] A L I T
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NOTE: The Description is important. If a Student Document already exists for the student
with the same Document Type and Description, then it is overwritten by the new posted
doc.

For example, when teachers post Gradebook Progress with description Gradebook
Progress Term 1. They can repost each week and the report is overwritten with the latest
data. When they post with description Gradebook Progress Term 2 it will be a new doc.

Click OK to accept the options and return to the report setup screen, then click Run to generate the
results.

Example — Progress Report

Gradebook Progress Setup

] e,

Gradebaol
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Gradebook Brogress

Student Selection
Enrefl Stalus
(i Al Stugents Currentiy Displayed In Gradebook

) Selest Specific Students from List

71 Percentage Equal fo -
jiarts - -
3 warks 1 o
Assignment Selectivn _
5 Term I Tef'tjnﬂ h

Assignment ¥

Homework-1

Homework-2

Homework-3

Homework—4

Homework-3

COther Report Cptiens
[ Print Grid-tines around Infermation

[ Cnly Totals and Term Cots (no assignments)

{J Print Assignment Hotes

Qr Mora:

Crie-Daiz ¥

QoM Ef2020

0&/26/2020

09/01/2020

091842020

092442020

F3 zrous By Assignment Type
B3 Show Assignment Date

D Show Assignment Number

ABS -Absent

lWeasures}

For maslgiment Type

and Angle Palrs)

MGhe

H

Unit 4+ HW #1 (Plane Figares

Unit 1 HW &2 {Using Segment

Unit 1 HW #3 Equations

Revisw (Orangs)
Unit 2 MY 1 Logic
Statements (Orange)

[EThen Book

Ciass Stats:
4 Averageid

B Print 2/Grades foy Individual Asslanments

1 Show Students Comments

] Parent Signature Line

[1 Footker Message: {can use \SET0014 oS GE001: et fo merge grade Info)
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Gradebook Progress — Print and Delivery Setup
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Fags 8

Print and Delivery Options

(O Reportonly (8) Letiers (7) Journal only ¢for Email)
Print | Emalt Leiters for
B Household Parenls
£ Nonresiden| Parerits
L1 Only i requested

Lefters Heading
() Hone () District Logo () Altemate District () Site Logo ¢ Alternate Site

{7} Letterhead paper (will not prlm school name and addrass)
B sludent Wame Reverse (o 'First Last)
& Print Teacher Hame

Letters Addrass

() None
() window envelope, print lower
(%) Mo window print higher
Ad dress Format
t%) Proper Kailng Name
() Parent 1
(> Student Name
{7} {For example, To the Parent(s) of)
i Include Sludent Hame
Email Leiters
) Print only (no Emall)
{Z) send Emall if agdress found. otherwise Print
() send Email only (ro Print)

Aftach Lettsr POF
Sublect - -

Progress Repart

ilenangs

Term 1 Progress Report for your student is
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C360 Raports - Frint anc Dellvery Op

Gradebook Progress Page 1 — Journal Only (for Emaill)

[CE] [ R E\L‘ 1 1 10[2 -+ ‘Autom_aﬁ.cZuqm hd
11/05/20 EDWARDS HIGH SCHQOL
10:68
Student Id Hame Grade Ne of Ewmails Sent
111800 Leslis 5 Foxwell i ]
1225854 Lucas T Pickens 10 z
113343 Paegan 2 Swifi co 1

ZZHS-2021

Page 1

Gradebook Progress Email and Attached PDF

Gradebnok Progress - Sem't

Jhulathman @edwards. k12.mous <jirrmathma
Tz |aUra, reiss@riahog.com

Plzase gee the aftached rapon for your student. Lst the taachers know If you have any guestions.

Thank youl

& & om e
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Edwards High School
6890 N Wade

Edward, [D 63111
{553) 497-6420

11/05/2020
Student: Kimber-Raine M YWhilan {Grd-10)

Shall valler
A4 HURCKDR
Edward ID 2321

Teacher

Sobject: GREOMETRY H3010 GECMETRY Teacher: Mathman Jim

Post to Student Documents
nt Type: drades
i Gradebook Progress R

3

Student Id
AyL5TAt AL

Hame
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Gradebook Progress Posted to Student Documents
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08:28 Page 1
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€360 Announcements

To schedule individual training for your district, contact SISTraining@tylertech.com.

Path: Menu > Announcement{s

Or Click the Announcements button on the left side of the Classroom Summary screen

Overview
This function enables the classroom teacher fo view district and school annocuncements.

User Permissions

There are no special permissions for this function. Announcements are available to all teaching staff.
The sites to which you are assigned determine which schoo! announcements you see,

View Announcements
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The date of Announcements listed shows at the top center. District and school level announcements
are grouped. Within each group, the active announcements display with the most recent first.

The School Announcements area displays announcements far the school in which you currently are
logged. When you change school login, you see announcements for that school.

To view details of the announcement, click the arrow in the More column to expand the row. The
details of the announcement display below the heading.

Click Expand All at the bottom of the screen to view details of all announcements on the screen,
Likewise, click Collapse All fo view only the announcement subject lines.

To see previously posted announcements, use the Announcements for date to select a different
date. This list of announcements changes when the new date is entered.

NOTE: Use the Home icon to return to Classroom Summary.
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Path: Select the Communication Log option on the left side of the Classroom Summary screen

Or Menu > My Students > Communication Log

Overview

This area allows you to maintain records of your contact with a student’s parents and guardians, You
may also have the option to view entries made by other staff members or view all log entries for an
individual student, depending on your permissions.

User Permissions

In the General Operations area, the following permissions are available:

* View ALL Staff Parent Contact Logs This allows a user to view communication log entries of
other users.

* Delete Parent Contact Log Entries This allows a user to delete communication log entries the
user has created.

View Entries

By default, the Communication Log initially shows all entries made by the current user, with the most
recent entry at the top.
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The following information is displayed in the grid.

» Date/Time — The date and time of the communication.
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Add a Communication log Entry
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1. From the Communication Log, click Add Entry in the bottom bar,

2. Click the name of a student or enter search criteria and enter. Once a student is selected, the Add
Entry window displays.

Add Entry - Barker, Michelle Kay [#99952316417]
- ., . . R R - L)
Use currend date Mates
Reznuired fizid
Tane® Lise surrent timea
Tdvsedn s vdpm
, Type ¥ L4
k Contact Persan * ¥
Reault e
v
O Save And New V ' x
Add Attachrment - Save  Cancel

3. Enter the Date (required) and Time of the communication. Click the links to Use current date and
Use current time to set the date and time to Now. If you do not enter am/pm, Tyler SIS sets AM for
times between 7:00 and 11:59, and PM for times between 12:00 and 6:59,

4. Type — (required) Select the method by which the person was contacted (e.g., e-mail, phone, etc.).
5. Contact Person - {required) Select the relationship to the student of the person contacted.
6. Select a Result from the drop-down list, if desired.

7. Enter comments in the Notes box. The maximum number of characters is 7750.

8. Click Add Attachment in the bottom bar to upload a file to the entry. On the Add Attachment
screen, enter a file description and then choose file to select the attachment. Once complete, click
Save to save the attachment.

9. If you want to create another entry after this one, check Save and New before clicking Save.

10, Click Save to save the entry or Cancel to abandon the addition and discard the information entered.

Mass Add a Communication Log Entry

1. From the Communication Log, to add an entry for multiple students at once, click Mass Add Entry
in the bottom bar,
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Data Query Basics

Overview

Tyler SIS provides the extremely flexible Data Query, a tool that allows you to gather student, staff,
and class information into rows and columns, essentially creating custom rosters, They can be as
simple as a class roster with student name, |D, and birthdate; or more complex, such as all part-time
students who have Mrs. Smith and Mr. Jones. You have full contro! of design, layout, and content
sequence. With the Data Query, an endless number of student data reports can be created.

You may create and run your own queries, which can be shared with others if you have permission,
And you may run queries created by others,

User Permissions

In the SISv9 Classic > Management > Site Level > Student Database area > View Student Data
Grid.,

Access Data Query

There are three ways to access Data Query from the Classroom Summary screen. The first time you
access Data Query, you either default to the Fields tab or the Results tab, depending on your
preferences. The Fields tab lists all fields to which you have access.

1. Click Data Query from Menu in the top bar. -
2. Click the Data Query tile on the left of the screen.
3. Click Roster Query and click to select a specific class.

A roster query pulls the student names and numbers for the selected class. All students actively
enrolled in the class as of today are included. For multi-page results, below the data table, ltems per
page is used to display a specified number of records on this screen, show the count of records
displayed out of the total number of records, and arrows to navigate the results.
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Data Query

Recent Query -

Current QueryRoster Query. ENGLISH | (H{001-07) P4

FIELDS FHTERS SORT GROERDREAKS RESULTS SETTINGS FOH
Name - Fuli - Stydent # 7
\ann, Taylar Y OBA057 7252
Trofan, Joshua 8 7 8899401255
Sligh, Clint 1 0880827104
Thoemas, Isaac A 9899561332
Lymon, Chris R 9894715080
Thorge. Grace A GE9523021

1-18 of 16
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Adding Data to a Query

Click the Fields tab to include additional columns of information in your results. Scroll through the
fields or use the search box to locate the information you'd like to display.
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P Cirery Basics

The left side of the screen lists the fields that are available to you, based on your permissions. These
fields are grouped Into objects and areas beneath those objects. Click % in the More column fo

expand.

To add a field to your query, click and drag it to the Show in Results column, The order of the fields in
the results can be changed by dragging fields up or down in the Show in Results column. If a fisld is
selected in error, simply drag it back to the Available column.

The Use in Filters columns works the same way — drag fields into it to be able to filter the results by
that data. Because Data Query was accessed via Roster Query, a special filter was automatically
created. This row can be grouped, duplicated, or deleted, but it cannot be edited.

Use in Filters

| (Students Actively Enralied Today in) Class

1

NOTE: If some of the fields selected have long descriptions, click the gray bar between
Show in Results and Use in Filters to move it to the right or left to increase the size of
one of the areas.

Click the Results tab to view the resulting data; the query is noted as Modified.

Current GueryRostar Guery; ENGLISH 1 {H1001-07) F1 Modifed W
FIELES FLTERS SCAT ORDERBREAKS RESULTS

Hame - Ful Student & Emal Address # .A

Vann, Taytor Y 9BOOGTT253 TavioVarn@egwards K12.m0 Us

Trojan, Joshua & SEOGH0125E JoshuaTrojan@advards. ki2.mo.us

Shgh, Clint1 9809827104 ClintSligh@edwards k12.mo.us _

Thoiras, Isaac A 8809581332 IsaatThomasigedwards k12 mo.us

Lymon, Chils ] aBOITIELED ChirlsLymon@edyuards.k12.mo.us )

Thorps, Grate A SEODE3ER21 GraggThome@edwards. k12.mo.s

Eflwood, Wadeiynn D DEO9729337 MathelynnEdwood@edwards k12 ma.us
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Rename/Sort Columns e o
. \ Student [D
To change a column header, click the column and click Rename Column. -
The new name replaces the old name on the Results tab, On other tabs, Find
the new name is shown in brackets after the actual field name. You can :
Rename Column
also change the sort order or search the column.
R . . _ Sort Ascendin

The columns can be reordered directly from this page. Expand the right- 9
side panel by clicking the gray bar at the right edge of the page to display Sort Descending
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Dala Cyery Basios

Column Order. The columns can now be re-ordered by dragging the fields up or down on this list.

age
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Saving Queries

Save As New Query

To save your results, click Queries in the bottom bar and click Save As New Quetry. Give it a Name,

Description, and select who to share your saved guery with under Scope, then click Save.

Save As New Query

Roster Query: ENGLISH | P1 - Ematf

Nazroutze

Inclldes student kmalk

Scope

':;@ Private

) Avallabla to Sglpied Silen
(O} Avatiabie to District

176 chumaciers R

v X

Save  Cancel

The name of your query now displays above your resuits as your Current Query.

Hame - Full

vann, Taylery
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Distz Query Saslcs Frags 4

It is also fisted in your Recent Giueries drop-down list, which retains the last 25 saved queries you

have run.

Recent Query h
)
Current Qusl’ Roster Guery. ENGLISH | P1 - Email ;
t
EieL 0 Ruoster Query
(T test i
Mame - Full . .
o GPA View

Vann, Taylor Y
Behavior Event

Trofan, Joshuz
Behavior Incidents

Shigh, Chint § .
- AR Bus Riders

Thomas. I588C  Bahaviar Refersal

T T v

Other Queries Save/View Options

MNew Query 1359
import Query 15065
Cverwrite Roster Gueny: ENGLISHT P1 - Email 2001
Bave As New Query ‘
Save As Wy Default pea3
View Properties of Current Query to4an.
View Saved (ueries

(£SQC @ q

Gileries SAL Report Viewer  Report Designer

= New Query ~ Click to begin a blank query. This removes all current fields, relationships, filters,
and sort order/break settings and starts with a blank slate. After everything is cleared, the Fields
tab is displayed so fields can be selected for the new query. No students are included in the query
untii at least one field is selected to display.

= Import Query — Click to import a query. Somefields may be disabled if the data in the query
doesn’t match your data or Permissions.

= Qverwrite X Query — Use to save with the same name for a modified query.

¢«  Save As My Default — Choose to open this query by default when you access Data Query.

NOTE: Until you have saved a default query, choosing Data Query from Menu in the top
bar or clicking the Data Query tile on the left of the screen starts a new, blank query.

-
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* View Properties of Current Query — Click to view details about the current query.

Properties of Current Query
Hame

Roster Query ENGLISH P - Emall

Soaps
Privale
Owner
stinadimn, sdmadmin

Lesitoiaizg

Dezepmsien
includes student emal

X

Closa

* View Saved Queries - Click to view a list of all saved quetries to which you have access. This is
where you find queries that have been created by others in the district and shared with you. Click
a name to open a query or Cancel to exit.

Saved Queries Q
B
Lz mme Fape Last Updaig Aanng g
ALT Pinrate somagalin. sdmasmn H
A Bus Rders Distete} santainds, sdmadmin i
Assessimen|s Piiviie sdmadmin, sumadimin H
Behalps Event Private stmadmun stbtacmin H
Eehavigy igidents Erivaie stmadEn simadmin H
Behavipr Rgfera) Privale seardan, sumadmin H
¥ GEAView Privale sdmadmin, samadmin H
. . "
llzmE perpeps: 108 ~ 1-idoliz W
Expand Al Collapse All Cance|

Printing Query Results

[=]
To print your data, click Print Results in the battom bar.

Frint Resulis

¢ Tk o Sl

i
Roster Query: ENGUSH | P1 - Emall i

[ele b Sty
G5/25/2020 m
;rr.e_"dnw '.'-,‘
Brintas (8 God () Repert
Orientation {#) Portrat {7) Langscape
Incluge
¥4 Column Headings

¥ Record Counts and Talaks

v

Print __Cancel

» Verify the Title o Show and Date and change if necessary,
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Crata O &y Baging

A%
)
s

Click Grid to include gray grid lines around your data or Report for alternating gray and white
rows without grid lines,

-0

= Select the page Orientation.
= Check to include Column Headings

= Check to include a Count of the number of records and Totals on the report. These are most
useful when including items such Lunch Count or number of students in a program.

When specifications are complets, click Print.

A prompt displays to Save/Open a pdf that can be printed or downloaded.

61142019 Edwards Middle School 2018-18
1:45 PM Roster Query: Language Arts R (M109-03) P4

‘| StidentlDi:
" BBEG127233

Gumyard Mario R B . ] ) )

Leedom, Dewinston W T o 7 lomoodraeas

Lovett BethanyT o 999704512

Row leemtroE T S chemiom

Siigh, Kelleg L o ' . 9899287050 )
iWn';—j,inQa__r'tl[se‘af, Avian | ' 947160 -

Withere, Desshaun £ * gog0R03577

Export Query Results

[
To export the query to an Excel® spreadsheet or text file, click Export Results in the bottom
bar. Select the desired file type. if text was selected, select the Delimiter {separator) to be used.
Select whether to Include Column Headings. Then click Export.

Export Resuits
Export as
(::‘; Text
{’E{} Exeel

Delimiter

FaacH

heara

i Include Golumn Headings

v X

Export  Canecal
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Preferences

Preferences for Data Query include what you want to see when you navigate to Data Query and how
you want information to be displayed.

Click Preferences in the bottom bar.

ata Que
Preferences Data Query
| for Aliison Rabago When the Data Query page Is first acceased
72 Load my defaglt
] General
. Display
Attend..ance . (:') Flelds tah |
Classroom Summary () Filtertab ;
Communization Log (B Resulis tsb
Bata Query [I3 Display the Relationships tah
 Favorites [7] Shew Object nama as part of Fisld nama
Gradebook
EE Show SQL Transtation o Filiers tab
Mass Emait
_Save_ Cluse

* Load my default — The first preference determines what shows when you first access the Data
Query. You can save any query as My Default. For example, if you have a common set of
students with whom you are usually working, you can create a query to select them, then save
that as your default. If this is checked, this query loads automatically to give you a jump start on
the process each time you access Data Query.

* Display — You can also select which tab you want to have initially displayed. If you commonly run
existing reports, the Results tab makes sense as your default. However, if you are more likely to
be creating new queries or modifying existing ones, it may make sense to select the Fields or
Filter tab,

= Display the Relationships tab ~ If you are familiar with SQL and want to be able to review the
types of joins being done in the queries you create, displaying the Relationships tab allows you to
do so. If you are not familiar with SQL or want to keep things less complicated, leave this box
unchecked.

» Show Object Name as part of Field name — When a query contains many fields, it can
sometimes be helpful to know from what object the field was selected. If this is checked, the object
name is shown in gray to the right of the field name on all tabs except Results.

| Birth Month Studsnt |

Email Addrazss Sudent
¢ Bihnicity Stud=my

LIS Citizen Siusdent

. Student 1D Sicdest

[ State ID Zwedent
1
!

3ce Htugent

2
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= Show SQL Translation on Filters tab — If you are familiar with SQL, you may want to show the
SQL transiation on the Filters tab. This provides a view of how the filter settings are converted to

—————Sﬁtand'hews yOu Tmiake sure things are set ow you want them, This can be especially usetdl
when trying to group things into AND/OR blocks.

8QL Transiation
{(} AND {{Students Autl\fely Enrelled Today i) Class = "Langusge Arts R (M109-03} P4)

© 2020 Tyler Technologies, Inc, Al rights reserved
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Tyler SIS Implementation Agenda
Behavior 360

Objective:

e Setdisciplinary codes
e  Review differing methods of recording behavior
e  Learn how to track and manage student behavior

Intended Audience:
* SIS coordinator, anyone involved with behavior tracking and reporting
Pre-Work: !

¢  Review codes currently being used with behavior
¢ Review behavior reporting and escalation process

Classroom Setup and Resources:

*  Display Projector {overhead or connection to screens meeting attendees can see) |

¢ High Speed Internet connection i

e  Speaker phone (for webinars only)

»  Printed documents for each participant

Profile Codes - Discipline

Parent Portal Settings *

Communication Log

Behavior Referrals

Behavior Events

8ehavior Letters ;

Behavior Letter Translations

Managing Behavior Referrals |

Behavior Reports [
|
|

O 0 ¢ 0 0 O 0O 0 O 0

Data Query — Basics *

*Reference only, do not print '

&

5

- Far more information, vish weaydytortech com 1 Empgwering people who serve the public o L
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Session Topics:

e  District Code Setup
e Communication Log
s Behavior Referrals
o Create referrals

o Escalate and accept by disciplinarian

s Behavior Events
¢  Official Behavior Record
o From referral
o Independently created
o From event
o Pre-marked attendance
s Behavior Letters
o Creating letter templates
o Generating letters

o Viewing letters in student record

s Behavior Reports
o My Reports

o Using Data Query for Behavior Data

= State Reporting of Behavior

= Behavior via the Parent Portal
o Portal Settings
o Parent Notifications

Session Wrap-up:

s Determine which behavior referral/record method(s) to use

Homework:

Task

Due by Owners

Complete profile codes in live data

Assign Disciplinarian roles as necessary

For mare information, visit wew ylerlecioom ?

Empowering peoaple who serve the public’

9@@
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Path: click Behavior Referral on the left side of the Classroom Summary screen

Or Menu > Behavior Referral

QOverview

Behavior referrals are incidents which are viewed and recorded by school staff members. Referrals
are tracked separately from the official school behavior records,

= Referrals are generally minor incidents which may not singularly warrant the attention of the
schoot disciplinarian. However, the collective tracking of these minor incidents may require a
referral for further behavior action,

v Other referrals are the result of a major incident that requires immediate action by the school
disciplinarian.

This area of the module is particutarly helpful to teachers who may track the behavior he/she handles
within the classroom, as well as make referrals sent to the office. Behavior referral tracking can also
be used to track potential abluse, neglect, referrals for screenings and other health care issues. Thus,
referral permissions may be sxtended beyond the teaching staff.

A referral is documentation of an incident that a staff member believes should be noted about a
student or that requires disciplinary action. The referral may be handled in the location of the incident
or it may be sent to the office for further action. In either case, the steps for creating the referral are the
same.

User Permissions

In SIS v9 classic » Management > Site Level > Maintain User IDs and Permissions > Profile
(Behavior) area

(1515 Menu L& User PeRMssIONS

SIS Menu . | Name: Wiliam Burr I 67975
# View 7 Haintain FTE: 1.000 Hire Date: 07/27/17 Termination Date:
& Repads 1
# Uilltles.

= tdpaagsment

'+ Loval

l Ryiricin Peer 1D gnd Pamizsaions
Puklish Sits Bullsting
Fares Changs to 318 Gurenl Date
Site Room Rzsta

tudent Database
.1 Docurnents for Students and Famiies
Documents for Staff i o
Class Databasa :
endance

Gr'a_dle Repc'rfi'ng

Site Balfings - Fanns
Site Sallings - Attendance <
Site Sothngs - Grading
Sile Settings - Gradebook Systemn
Sfta Sollngs -~ Obf Merka Femlas
Sila Setnga - Parsed Patfieaten
Sz Belimys - Benaral
Distriet Cades Used at This Sie

. Usar-Bsined Layouts

% traport, and Faxpart

¥ Faculty f Staff

. Croate New Refarrals [and View Ownj
" * Create New Refarral for Any Sthudent in
Thig Site-Year o

" Assign Referrals to Disciplinarians -
Procass Heferrals (by DIsCpInanans) o
Maintain Discipline Codes =~ T
Approve blsm"p!ine Actions

(s Favorites

= Student Links

* External Links

.- B o R LTI
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The following permissions are available:
= View Everyone’s Referrals — Permission to view all Behavior referrals created.

= Create New Referrals (and View Own} — Permission to create/edit/delete Behavior referrals for
any student for which the user has access.

* Create New Referrals for Any Student in This Site-Year — Permission to create/edit/delete
Behavior referrals for any student enrolled in the school, regardless of the user’s normal access to
the student.

» Assign Referrals to Disciplinarians — Permission to assign a behavioral referral to a specific ,
disciplinarian. |

Behavior Referral Grid

By default, the Behavior Referral Grid shows the most recent referrals at the top. Select a column
heading te resort the grid by that column.

Behavior Refarsal

L T
Chrsnmin Asticn .
Edit
Madt o dubec fteaded 0

Submit to sefnim

RV g [ selany e g v P Tesits Ve

Loce

The following information is displayed in the grid.
= Date/Time ~ The date and time of the referral incident.

» Student — The name of the student associated with the referral. Select the student name to open ‘
the Student Information menu and access additional information about this student. .

= Status

* In Progress indicates the referral has not been sent to the office. The teacher has edit rights
to referrals in this status.

« Submitted to Admin indicates the referral was sent to the office. Disciplinarians and office
staff have edit rights to referrals in this status.

* Accepted indicates the referral was sent to the office and accepted by a disciplinarian.
Disciplinarians and office staff have edit rights to referrals in this status.

* Classroom Action indicates the referral has not been sent to the office and instead the
teacher has managed the behavior in the classroom. The teacher has edit rights to referrals in
this status.

* No Action Needed indicates the referral has not been sent to the office. The teacher can
reopen the referral to In Progress status and then has edit rights.

* Rejected indicates the referral was sent back from the disciplinarian. The teacher has edit
rights to the referral in this status

+ Closed indicates an administrator has reviewed and closed the referral or added it to a
Behavior Event,
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= Assigned Admin — The administrative staff assigned to review a referral that was sent fo the

offfee:
= Location — The location of the incident.
¢ Description/Reason - Information regarding the referral {up to 2,000 characters).
¢ Actions — Menu selsction is dependent on the Status of the Referral

« Classroom Action — Referral remains in the classroom. The teacher has edit rights.

¢ Mark No Action Needed — Referral remains in the classroom. The teacher can recpen to
have edit rights.

= Submit to Admin — Sends referral to the office.
« View — Opens the referral in view-only mode.

« Edit — Opens the referral in the Edit Behavior Referral screen. This is only available for
referrals for which the user has edit rights.

= Add Admin Comments — To add a nhote to the referral. This is only available for referrals for
which the user has edit rights.

« Close — To close the referral, no action will be taken unless the referral is reopened.
+ Reopen — Returhs the referral to the teacher. The teacher has edit rights,

» Delete displays a confirmation window, then deletes the referral. This is only available for
referrals for which the user has edit rights.

Use the Filter button in the bottom bar to narrow the focus of the Behavior Referrals being viewed.
This option displays a side panel on the right side of the screen. The referrals actively filter as you
make selections. Click Clear to remove all filters, or Cancel fo exit the filter and disregard the filter(s)
chosen. Select Show as PDF In the bottom bar, the referrals showing will open in a new tab as a PDF.

Behavior Referrat « Filter
- i Dateffies
Naiitinla § 4 Balr T Asatgned Adnm Leestan T o T
QIR0 WL AL P Sumame i Selimetti t A sy e Again TRIE Sy St - ree i
U WIT AV Bty Comeieg b S2fmettad o Admm . . B
- . | Bty
OG0 Y ENS 208 st Kavslye T Fukne g Annan
SEARCH ANDEEEECT  CLEAR ATUPENT FILTER
. (R HE T
VA TEN B YWlew Katalyne T Clasad Lapinst, Uratles
-
E 3 - 1o
i
: \ - X
Filer - adipolemal  Shigw 53 P08 ! Chear Chss

Any combination of these filters can be used.

=  Date —- Enter From and/or To dates fo narrow the date range being viewed.
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= Students — Click Search and Select to use the student search screen to select one or more
students. Click Clear Student Filter to remove any previously created student filter.

* Location ~ Enter a location to filter to referrals at a specific location,
= Description/Reason — Enter specific text to search for in the Description/Reason.
= Status — Select a status to filter to referrals with a specific status.

* Assigned Admin — Enter an admin or disciplinarian to filter to referrals assigned to them.

Adding a Referral

1. To create a new referral, click Add Referral in the bottom bar.

2. Select the name of a student or enter search criteria and click Search. Once a student is selected,
the Add Behavior Referral window displays. Required fields are marked with an asterisk (*).

Add Baf_h_a_véor Referral

Lletes - Frrmnilen Dermnche

Q2707720 Use Curment Date Michzlle throw a banana at another gtudentin the lunch line,

Tifne

G312pm Use Current Time

Leganese

Cafaferia

Rowmf8us

R e T KO
TOPA-To Obtajn Peer A ™

Caurge - iz §
1% chatatiarn sl
Hame #Prior Rost Recent Referral cident Cods Actions
Sarker, Michelle iGay j{—':DOD - Food Vielat.. ™ g Deliete
[ Save and New V' V x
Add Student  Add Unkaown . Save  Submit  Cancel

= Date/Time - Enter the Date/Time of the incident. Click the links to Use current date and Use
current time fo set the date and time to “now”.

» Location ~ Select from the drop-down list.
+ Room/Bus # — Enter, if applicable.
» Functional Motivation — Select from the drop-down list, if applicable.

= Course — Select the course in which the incident happened from the drop-down list, if

applicable.
. o - , . - _ & ; 3
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C2e0 Managing Behavior B

¢ Reason/Incident Bescription — Enter a reason/incident. If a referral is sent to the office, the

textentered-here becomes the defautttext o the Betravior record:;
¢ Incident Code ~ Select the code for the current incident.

« Select the hyperlinked text in the # Prior column to display prior referrals entered by this user
for this student in this school year.

Studant § Hame #Prior o2t Recers Referral
9BE0RA7IAG  Welngariner, Avionl 3 11/30/18 11:03 AM Was asked t.. . -
Notes .
‘ ir’_nify E’E?Ef‘ﬁrﬁe F b Type F User ¥ biote ¥
02/27119 117 Closad/Complete EdwCop

Prior Referrals

Date/Tine % & Demcriplion/Reazen "

' Was asked to be quist two Smes. Then told that he woidld be written up his he spoke
agein, The Sates tesfing booklet and test had keen passed out to the students, The
first two samples had been completad. Avion did not open his hooklet or completa the
sampie ftams when all other students did. He hag his head down on his desk. (seemed
1o be slerping) He was then told to go to the round tahle, He was heard in the hailway,
rot gaing, so the office wes called. He then went to the office.

TH/30418 1103 AM

T0/09/18 10:40 AM  Third Minor #)-sleeping, #2-horseplay and #3-refusal to guit talking.

FS10/18 T116 AM This was the student’s 3rd miner for sleeping,

Cinze

Click Close when done.
3. Select Add Student to search and select a student to add to the referral or Add Unknown to add
an incident code to an unknown student.

4. If you want to create another referral after this one, check the Save and New box hefore clicking
Save or Submit.
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Add Be@]avior Referval

raula Fezranintlz - T -
oxgrran B3 Use Curvent Date Michette throw 2 banana at another studamt in the Junch lina,

[aaileTnn

02:12 pm Use Currant Time

Laragent

Cafetitia

Resin, Bus

r3 RS AT

TOPA - To Obtain Peer A.. ™

et gianante s il

Name = Prior Most Racent Relerrst Incidert Dol

Barker, Michalle Kay

Actlans

FOOD - Fcodrviolat.“ ’jJ Deleta

Add Student  Add Unknowen

[ Save and New « « x
Save  Submit _ Cancel

Save - Click this option if you are not finished with this referral and do not want to send it to

the office. The referral is saved and displayed with status of In Progress.

Submit — Clicking this saves the referral and sends it to the office. The referral displays with a

status of Submitted to Admin.

Cancel —~ Click this to abandon the referral and discard the information entered.,

© 2020 Tyler Technclogies, Inc. All rights reserved
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Behavior Events

Path: Menu > Behavior Events

QOverview

The Behavior Events Model provide a method of tracking student behavior records for multiple

students at a time. Compared to entering separate behavior records for each student, behavior Events

have three distinct advantages:

= A single point of entry that allows quickly adding student Responsibles to an incident makes
entering behavior records faster.

= Students involved in behavior records are linked together and finding students inveolved in the

same incident is easier.

= Behavior Events also frack student, staff, and visitors listed as witnesses and victims.

Activating this feature in district settings enables a screen for behavior events that appears on the
menu. This setting enables the abllity to add additional incidents/actions on the single student screen.

Setup Behavior 360 Module

Path: In SIS v9 classic > Management > District level > District Site/Year Setup > District
Settings > Main tab > 360 Portals area

[ sis enu

315 Menu

i# Ve f Tiaimaln
& Repors

& Lities

i G DisTRIGT SETTINGS

' ZZCO - 1818 (Current) Edwards Central Office - 2018-19 -

i,qi[ Tegh | WewShdes | Fldvees Ve | v

‘i*

ERatEns T Integraticn Services

S Hansgement
B District Ll
= Disticl 7 80e f Year Setu
DIalizl Sefings

Year Gaflins

Internat Tisfric!! Site
Exgeorna] Dislicls £ 21
Creale Hew Sile Voa
Cinpy Site ¥par Selir
Relavar Data jor ke
Celzlerd Tiado bor Coalr

*+ Special Education

i Favorites

& Stadent Links |

¥ Extomnal Links

Student {0
Momber oFDighs (5.15k:

Faculfy { 5fatf Employes D
HKumber of Diglls (5155 &|

[A #tievs ron-numeric characters
Lunch PIN .

Ruriver of Digite (28 | §]
Student Stale ID

Humber of Cigts ¢S-t5 [ 10}
[TJuse State I for Stedent

Wrmumvalee]  10000000]

36¢ Portals
tzs Classraon: 350

{8 k4l tzachers can access

Rl aloe] 10036 () Requive permission Qenatal Operations + Aceess Chstoom 350 for Teackers
VZ] Use Behavior 350
Wi Vekos]  199099] | | profected Encoliment

Hinimaum el

Vae Event llodz| for Classle Discplaz

D Repisiration Approval
Use Exdarnal Enrofmant Hlsiory

[JHide Bisplay of Charges/Payment Totals and Mesl Priciay

[ 30w Spanieh lanmuags amiings

5} tiax number of Race codes

[ 4% ttax mumberof Eitmichy cudes

Forpressnl use Altendance eoge| T A
¥hen Frojected shrdenls ere marked Present, sel statos Yo Yerffied and

18 Advantce thel Enrolinent date

O 157k prioy days wih Allendence cods u [

Ds‘eachers st Mark Adtendance for Al Remainng Projected Stadanis

Speclal Services Document Approval
] Pring Usar linme or PLAA ) POF Vi Hot Requived
[A atow Copy (@) PDF Wisw Required

Check Use Behavior 360. Click Apply to save and Done 1o exit the screen.
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User Permissions

Path: In SIS v9 classic > Management > Site Level > Maintain User IDs and Permissions >
selected staff > Profile (Behavior) area

The following permissions are available:
= Allow User to use Quick Entry — Allows user to Quick Add Event
= View Discipline (same user) ~ Permission to view only Behavior events created by the user.

= Maintain Discipline (same user) — Permission to view the events created by that user (though
other users may have updated the record; they are stil the creator and they still display).

= View Discipline (all users) — Permission fo view Behavior for ALL events but does not allow
editing. Displays the event window with all tabs in read-only mode.

* Maintain Discipline (all users) — Permission to create/edit/delete Behavior events for any student
enrolled in the schoeol, regardless of the user's normal access to view the student.

* Maintain Discipline (same user) + View Discipline (alt users) -- Shows ALL events, but only
those created by the user are editable.

* Maintain Discipline (all users) + Delete Discipline {(all users) — Allows editing and deleting of
any behavior record.

NOTE: You can always delete events you create, as long as you have Maintain Discipline
{same user) OR Maintain Discipline (all users).

Behavior Events Grid

By default, the Behavior Event Grid shows the most recent events at the top. Select a column heading
to resort the grid by that column.

Eehavior Events

Respunsible #of

Moz Evant # F ncltent F Date /Time F 4 Sucpendsd § Students F Enfered 8y 5 Lezi Updnted & ﬂ Actioas
v 7 ALC-Alcohol 04/17/20 08:35 AM 1 sdmadmin, sdmadmin 7720 0336 Pl @
v 4 AL -Alzohol 0407720 11:30 A Y 2 sdrnadmin, sdmadmin 03/20/20 G1:39 PM @
a3 gs;’ d‘uac'fme"" 03/24/20 0836 Al 3 sdmadomn, sdmadinli ' §4/00/20 12:36 Pk ®

B L B
Ayoub, Daejera & (3163905),5 {Lincidenls created) Heurding, Douglas U (#157425) Gardens, Jennifer R [Staff)

Bridger Levi ¥ (£135471} (1 incidents erealed)

Bus

Rteire par poges 100~ t- 1 ardsz : N y 2
v AN T + + e
Exeand All  Coflapse Al Filter  Add Event  Quick Add Event  Mass Edit Referrals

The following information is displayed in the grid.

= Event #— ID number of the event.

* Incident — Description of the associated incident.

o _ _ o @@% =
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Date/Time - The date and time of the event,

Re iblo.S od__lf iy , . i wed-am-Actionof

any type of Suspension, displays Yes. Otherwise displays No.

# of Students — This is the sum of Student Responsibles, Victims, and Withesses. Non-Students
and Staff are not counted.

Entered by — Name of staff member who created the record.

Last Updated — Date/Time record was last updated.

— (Attachment icon} Displays Yes/No for file is attached.
Actions

» Edit - Opens the event for editing. This is only available:for events for which the user has
Maintain rights (same user or all users).

¢ View — Opens the referral in view-enly mode.

¢ Delete — Displays a confirmation window, then deletes the event. This is only available for
events for which the user has edit rights.

Use the Filter button in the bottom bar to narrow the focus of the Behavior Referrals being viewed.
This option displays a side panel on the right side of the screen, The referrals actively filter as you
make selections. Click OK to save the filter choices, Clear to remove all filters, or Cancel to exit the
filter and disregard the filter(s) chosen.

Behavlor Events | Filter
. A | Evenl Dater #
Tesponsille o - - -
R 2 Fiinw g Fuspendad Studame % Enizr: 7 fibntesd 7 Anng [
B Koie Dsla/ Fine 5 4 \ﬁreﬂ_d d ) H;g( ne: % knﬁamﬂay‘;f L..;st.l,mf.n!eﬁ 3 i ftinn o & o ]
Fra— oy )
v 03120/20 1195 AM 1 Buchle, Maflory 03/20/20 12:00 At @ fotion Date
e e e e ool Fem B g s}
v RN LA Y 1 Ditnacro, Julie 03/20720 1200 AW @ st ey
_ i . o {raidant
v 03/20/20 0785 A q JSustice, Curis 03/20/20 12:00 AM ® - -
s Aaton
v 03/18/20 11:59 AN 1 Reymond, Lucas 6818726 T2:00 Al @
Avlkan -
08/17/20 0243 PM 1 Jarmigan, Will 08/17/20 12:00 A @ i
L4 I3 3 armnigan, Willlam I3 200 AR . J [} Reported ta Stete
(34 * . [T OnlyShow Evants With Suspansiona
Hemaperpags 0 v 1-100 o1 425 ; v 3 | Responcible
.
+ !
| t Q _
Expand Al Collspse At Fller  Add Event  Quioh Add Event  Mass Ecit Refurrals Claar Closs

Any combination of these filters ¢an be used.

Ocighar 22, 20720 To

Event Date — Enter From and/or To dates to narrow the date range being viewed.
Action Date - Enter From and/or To dates to narrow the action date range being viewed.
Incident — Select an incident to display only selected incident type.

Action — Select an action to display only selected action type.

Reported to State — Check to display oﬁly events reported to the state,

Only Show Events With Suspensions ~ Check to display only events involving a suspension (#
Days Suspension = 0).




Behavior Events Page 4

= Responsible — Display events associated with the selected responsible {text search for
responsibles that are either Student or Non-Student).

=  Victim — Display events associated with the selected victim,
» Location — Enter a location to filter o events at a specific location,

» Comment Contains Text — Enter word or combination of words to display records with comments
containing that text.

Adding an Event

There are three options to create an Event
= Add Event — From the Event page — option to “Create From Referral” or manually enter
= Quick Add Event - From the Event page

= Create Event — From the Referral page - Actions menu cnce Disciplinarian Accepts a Referral

NOTE: If the district’s state has state-reporting fields, they display on the Incident Details
and Additional Fields tabs. If the state does not have state-reporting fields, the tabs are
hidden.

1. To create a new event, click Add Event in the bottom bar.

NOTE: Click Create From Referral to select a referral and pre-populate fields from the
referral

Behavior Event

EVEMT AEFERRALS PEOSLE MG IRENTS ~ALTIOMNS SUNMBABRY

Type
I77idant

Date @ Tira® HOW Ineiden: i Gers

Lapmtice s - [eonivse Flrgssdr Fusztion ol bdotivatlon

Eotored Iy

selmadmin, sdmadmin

7] Aleohelreialed ) Gangretated ] ®eported to pofice
[ brug-related 7] Haterelated

“,

A + X -
Create From Referral £dd Attachment Close  Proceed io People

2. Complete the Event fields. Required fields display an asterisk (*).

NOTE: On the Event tab, clicking Add Attachment attaches a document to the event.

« Incident — Select incident code-description.

o Date/Time — indicate the event Date/Time or, if this is a new record, you can enter the current
date/time or click Use Current to set the time to the current dateftime on your computer.

+ Location — Select the appropriate location.
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Behavior Fvenis Sage 5

= Room/Bus # — Enter the room or bus number where the incident took place, if appiicable.
[ Checkbox

ick 1o check 5
Hate Related, Reported to police.

¢ Coamment — A large text field in which to explain or make notes about the Event being
recorded. Click in this field to edit the comment.

o Type/Staie Code — Automatically generated based on Incident code’s State Offense code.
This line also displays Safe Schools Violation.

+ Functional Motivation — Selact motivation, if applicable.
¢ Reported By — Optional — Select the name of the person reparting the event.

3. The Referrals tab is populated when the event was created using Create From Referral. This
screen may be used to link multiple Referrals to an Event or remove a Referral from an Event,
When a Referral is linked to an event, the Referral's status automatically changes to Closed.

Add Responsible

1. Click Proceed fo People in the lower right, the Event is saved, and the People fab is displayed.

Behavior Event
EVENT REFEREALS PEDPLE INCHIEHTS AUTHGE SAARY
T e _ . _ _ [
+ Responsilile
Non-Sudent Shident £ Typa Artlons
© Select Btudeni(s}
Persan Srailant & Type Agtiens
+ Witresses
Perso: Bludant # Typa Aotioi
Back to Fvent ) Close  Proceed o Incidents

2. Click the Responsible plus sign, click Select Student(s), check each student to be associated,
and click Select.
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Student Search and Select

38R AT Etess

Irades first Mama Sden £ (5]  edwocds Conral affioe ~

Zxedant Fllar o O\

Cj  thwdents (IR Lt e & gt Enmiliate Elthaste
R o — - P e T i
AN A L SN I S A UG I SR
$090207252 Kathryn Brodar o Primary aTjes; i [1BF19/08

[y 9800209541 Jegse Brader 07 Primary 03/081% 02207067

. 98998562359 Eftzabeth Broder ix] Privaery /819 08/G2/10

\’:T QgenA64a62 Qartinglan Brodersen [ Friiary DEMBAG 01714708

Saarching students avaitable in Academie Year 2019-20

Pt
Adtive T
e Sama =
5 |
Edwards Middls Schaol
Edwards AMiddle Sehool Astlva
West Hamsadary Schoo! Aptles
Edwards Middle School Aglive

Slar Over  Student Filkars  Selected Studants
oSt Over Student Filers Sclected Studenie

Select  Cancel

Click the Victim/Witness plus signs, select appropriate student(s) or staff, and click Select,

Behavior Event

LYINT HEFERRALS PEGPLE INEIDENTS
EY&ﬂt]D? e
+ Responsible
Poyaon Stident & Ty
Broder, Kathryn T 9909367232 Student
Broder, Jease 5(F’ 0809200541 Studant
+ Vietims
Nan-Student Studeni # Type
Select Haff
Selest Student(s)
—

Back to Event

ACTIDNG SUnint

i ”ﬁ

Aotions ¢

®
®

Actlens )

-

Clase  Proceed to [ngldents

4. For non-students, complete the following and click Save.

on-Student

Add

2t fiamg

VA

Save and New  Save Cancel

5. Click the Actions arrow to Remove any person.

Add Incidenis

1. Click Procesd to Incidents in the lower right, the People selections are saved, and the Incidents

tab is displayed.
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Behavior Event
EVENT REFERRALS FEGPLE IMCIENTS ACTIONS SUMARY
BT i e et e D i m i e C e e e ————— e = o im 4 D e e
Wiore Studznt Siudent & Imvalvomnent Type lwident Gode Erdercd By Last Bdlied
W Broday, Jesse B 0899209541  Reaponsiole DRGP - Drogs-Posseasion sdmadmin, sdmadmin  03/17,20 08:47
i
o Erotlar, Kethryn T 9699207232  Responsible DR(ZP - Drugs-Poseesaion sdmadimin, sdmadmin  03/17/20 08:47
< B =
g
& v+ # -3
Back to People Expand All  Collapse All  Add incident Close  Proceed to Actions

2. Click the Actions arrow fo Edit or Delete for any incident.

NOTE: To enter an Infraction Cost associated with this infraction and person, select the
incident and click Action > Edit.

3. To associate actions with a selected incident and person, click Actions > Add Action.

Select Incident

 Inciderts

Broder, Jesse S ($0890209541) DRGP - Drugs-Possession

Broder, Kathryn T (#9999267232) DRGF - Drugs-Possession

Mext Cancal

4, If more than one person is associated with the event, select the incident/person and click Next,

5. Complete the following fields. Required fields display an asterisk (*).
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Add Action
Brodar, Katheyn T (#9999207232) .
ORGP ~ Drugs-Possession :
I .
Artton - Requestad Action v ;
L - Davs .
Dol 1| topar o
T
[daelifiess
Mo -
- R ﬁ {0 Educaticnal Services
e Carved I TODAY
Uate Served ] Alternate Placement
T OV D Served
Attachments -
: !
Diescription Uplzaded By Date Lotiony V '
Add Attachment  Copy 1o fncidents Save  Cancel

» Action — Users with the Approval permission may choose the code direction from the Code
drop-down. Actions that require approval are indicated with an asterisk {".

¢ Date — The date of the Discipline Action
+ Modified — If modified, select Yes; defaults to No.
* Date Served - indicates the date the action was served.

* Requested Action — Users without the Approval permission must use the Action Requested
drop-down if the desired action requires approval.

» Days — The duration of the action in number of days.
« Educational Services — Check if the student has educational services.
* Alternate Placement — Check if the student requires an alternate placement.

= Served ~ Check if the action has been completed. You may later click Actions > Mark as
Served on a selected action.

6. Click Add Attachment to attach a file to the selected action. For Attachment Name, enter a title;
for Description enter descriptive text; click Browse o navigate to the desired file; click Save to
attach.

7. The Additional Fields tab is dispiayed for states VT, OR, WA, ID, KS. Ciick to complete the fields
(fields depend on the reporting state and may differ from those shown).
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Behavior Dvonin

Add Action

State OR
182 Nuraber: -3

Primary Weapon

Secondary Waspon

 Tedtlary Weapon

Add Attachment

* Diseipiine Modifier

Interio Educetfonal Services [}

Viclant Criminal Offense Arrest [

X

Cancel  Save

8. Click Save.
Additional Action Options

1. On the Action tab click the More arrow to display details,

Behavior Event

&

Expand Al Ccl\aEse Al Add Actisn

EVERT REFERRALY FEQRLE IMGIDENTE ACTIONE SUMMARY
B R el A i L e ae 4 e e mme
% Days
Suspenudsd
Ture Shudarl Sradent & facidon: Cady Ackeri Poys Tibes Ve Dete - Lt Updated
~ Bredar, Kathryn T 4099307232 RGP - Drugs- 188 -In-nohas] o o 03/17/20 03n7/20
Passessian Suspension
Aifus te ot Lty Et an abwiiig
Ho Ha o
LA cEaal]
HNe 4]
Ela_qieg; Jesge 8 2890209541 DRGF - Drugs- 188 -In-school Q [ QINT20 g3n7azn
kt‘% & 72 han

Cloze  Pracead lo Summdny

Bach o Incidents

2, Click the Actions arrow to Add Another Action, Approve Action, Edit, Mark as Served (checks

this option without opening the action record),or Delete,

T echaculs fraining, contaoct Tylert
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Behavior Event
TVENT REFERTALS PEOPLE INGIDENTS ACTIONS SLMSMARY
& Duya
Suspenrted
ehi Fluden ¥ tnident Gode Action Days Thts ¥uor Dafe 4 Las Lptated G Aciang
g, Kathryn T 2099207232 DRGP - Drugs- 15 Jn-school o 0 0317470 G3NT20 @
Possession Suspenslon
_ Add Anather Action
er, Jesse § 0800308561  DRGP-Druge- 155 4n-schaol ¢ 6 9% 03N Edit
Passespion Suspension Wk as Served
Delete
< . ) . . ] . . - - - T . >
Back 1o incidents  Expand Al Collapse Al Add Aclion Close  Propeed to Summal
IR N L | S .52 1 I = | BT U =oAL

3. Click Proceed to Summary, the Event is saved, and the Summary tab is displayed.

Behavior Event
CVENT REFERRALS PEQPLE IHCIDENTS ACTHONS BURNMIMARY
oy R e e e [ emn . L n
Event Pecple i :
otnultene dent Cage fovy "o Parson Student &
DRGR - Drugs-Possession 03/17/20 08:33 AM
Brodey Jogsa § 98692095413
LTEEE B0 Ly 0
Cafetetia sdmadmin sdmadmin T -
) Broder, Kathiyn T G900207232
v e
Incidents Actions
Sludant Sqodem & Incidopt Lote Laal Updated Studare Studew & Aclion -
Broder, Jesse S 9999209541 DRGP - Drugs-Pessession g;g:;l‘_an Jesse § 9899200541 183 -ln-s‘. :
t"i‘- ) Suspent: .
S -In-
Broder. Kathrvn T 90euINTHER DRGP - Druns-Possession Brodor, Kathryn T ovuER0TEL S8,
< »
Back to Actions Close

4. Use the Back to options to return to any screen or click Close to complete the record.

Edit or Delete Events

From the Behavior Event grid, use the Actions menu to the right of the grid to view the event, add a
note, edit, or delete, depending on the permissions, as mentioned previously.

Frint Event Letiers

Path: Classic > Reports > Profile > Profile Reports and Letters

1. Onthe Profile Reports tab enter or select the Date to print on the report/letter (the Report Title is
not used for letters).
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s For Profile Area click Discipline,

¢ For Report type click Letters.

o For Student Selection Status:
o If printing letters for one or more individuals, select Specify Custom Selection.
o If printing letters for all gualifying students, click Active, Withdrawn, or All.

2. Select other options, if desired.

3. Onthe Selection & Sort tab check Incident Date then enter or select the From/To datas that
qualify the incidents to be included in the letter,

"} PROFULE REFORT
o 7 2ZHS - 1920 {Current} Edwakds High School - 2019-20
Attendance Date® Friday, 01/24/20(R Day) Semester: 2 Term: 3. Period: 12345678
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4. Select other options, if desired,
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5. Click Start Report.

6. If you checked Specify Custom Selection, use the Search Students screen to select the
student(s). Click to highlight an individual (or Ctri+click for multiple students) then click the Select

icon B for any selected student to continue.

i# BEARCH STUDENTS
ZZHS - 1920 {Current} Edwards High School - 2019-20
Id )

i Stedent 10: e |__
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R o R Y

1920 111869 Coger, Joshua 8

-26/03/03 16-7 _ DB/08/19 D
1920 1355115 ‘Coger, Tavior ¥ 09/24/07 12- 5 D8/08/19 02
1920 199373 CDgl’nII Branden A 06{30/12 7-6 05/03/19 02

1920 7 5
Mm::-m___
0 7735 {1520 12725 [coies EovinY ] 10725708 163 11 Jospogo e | ||

10}31/07 12-2 11 01/02/20 02

7. Select the letter to be used (letters available are specific to site/district) and click Done,

% SpL=ct LeTTER

ZZHS - 19240 (Corrent) Edwards High School - 2019-20
Attendance Dote: Friday, 01/24/20(R Day) Semester: 2 Term: 3 Period: 12345678

t4 Profile Data  Bus Incident =1 Private to Owner Letter to EfaHel 08/05/19
: parents for .

1st bus

;offense

sdmadmi Public for District | Discipline ElaHel 07[22/15
Notice to
Parents

to view and print the letter(s).

Select icon I

4 My ReporTs

ZZHS - 19240 {Current} Edwards High School - 20119-20 .
_Attendance Date: Friday, 01/24/20(R Day) Seméster: 2 Term: 3 Period: 12345678

Z7ZHS Edwards High Sch v 523 R~ §. GO!

e pzHs 1920 ) sdmadmln P afile: prt atter
W ZIHS 1920 'sdmadmin ProfileReportletter T01/27/20 11:42 A Tomplete [’ |
5 27HS 1920 sdmadmin  ProfileReportLetter ) 01/27/20 11:28 AM Complete &

Page one summarizes the criteria for the letter(s).
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User Permissions

To access Behavior Letters, Templates, and their translations, a user must have the permission set in
S!S V9 Classic > Management > Site Level > Maintain User IDs and Permissions > Behavior /
Discipline > Generate Behavior Letters.

Entering Translations

NOTE: Be sure that the letter text is complete before translating.

Click Actions > Translations for a template to digplay the Translations window.

Lenguaga - - — -

Translations _ o
Spanish ¥
Behavior Latter

English Transtauon

o | Editor |

Dear <<Family household parents
combined mailing names»

The educational develepmeant of your
child is of the utmost impartance to
Edwards High School. To facilitats this
development, behavioral expectations
must be met. <<Student name - first==
was invclved in an infraction of the
dizcighine coda <=Bshaviar ncident
Codex= adopted by the Edwardz Board
of Education. If discipline action was
taken please note the date(s} that your
student s 1o seve their discipline.

v v X

Save  Save and Close  Cancel

The dropdown in the upper right corner allows the Language to be identified. After saving one
translation, you may choose another language to enter and save another translation. Remember, if the
template is edited, the translation is blank to indicate it must be updated to reflect the change.

In Translation window, to the right of the existing text, click Editor to display the Edit Rich Text
Translation window that allows the translation to replicate the formatting of the English version.
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nEvior Letter Tranalaiioms Fage »

Edit Rich Text Translation

IHfﬁccwn del .P'Jdvl? de digziplina <<Behavior Incident &

whd

Code>> adoptade por la Junia de Educacin de Edwards. St
ge tomaron medidas disciplinarias, ianga en cuenta la (s}

fecha {s} en gue sy estudlants debe cumplir su disciplina.

A e A R s

Dear s<Family housshald parents
cormbined mailing narmes>

The educational davelopment of your
child is of the utmest impoitance to
Edwards High Szhool. To facilitats this
develapment, behavioral expectations
rust be met. <<Studsnt name - first=>
wag invalezd in an infraction of the
discipline code =<Behavior Incident
Coder> adopted by the Edwards Bosrd

Fecha de acgidn <<Behavior Action Datex>

Por favor gontactar <<Behavior Principal Names>»_ Director
llamanglo (41 ﬂ 272-111 extension H1, -5l Hiene alguna
pregunia o inguletud con respecto a aste aguniy.

. S . For favor firme v regrese a la oficing de 1a escusl
of Education. If discipiine action was R Wine Y [ealtes RS
taken pleaze note the date(s} that your
gt is to s ir discipline. ) N
student is to serve their disciplin Fima 08l Padre / o Gusfodlo - Fecha v

Aeztion Date <=Behaviar Actinn Date==

Pilease contact <<Bshavior Principal
Mames=, Princigat at 14171 272-1111
extension 1111, if you have amy
questions or cencerns regarding this
matter.

Fleass sign and ratur to the schoal
Office.

Parent/Guardian Signature - Date

| Copy English Save  Cancel

* Copy English — Click to copy the English text with all its formatting directly into the text editor
on the right. Substitute translated words for the English words without having to redo all the
formatting along with other itemns like the signature line.

+ Alternately, click to highlight the English and Ctrl+C to copy then paste it in a document to
pass to a translation service or person,

Important: Retain the merge fields <<xxx>> in their untranslated format; if they are
inadvertently translated, copy from the left side and replace.

Click Save when the translation is complete, then select another language and translate until all
languages in common use in your district have translations.
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Ao Letter Transtaticn: Yaga 3

Translations 3

=T

Behavior Letter Spanish

english 4 Transiation French

Cher <<Family household parent:

namgx, Fortugusese
DPear <<Family household parents combined malling names=> i . , -
) ) patem ‘ Le développament dducatif de voue erfant est da la
e lus hawie importance pour Edwards High Sciool.
The aducational develomnent of your child is of the utmost P i b . p i g

Pour facilifer ce développement, I Bt rénondre aux

imporiance to Edwards High School. To facilifate this
. - attenies comporfamentales. <<Student name - first>>
development. beharioral expeciations must be met. <<Student f“é;t - ”I",“’ ;*&l"“ e N,“f" ’ de d
\ ; N ‘a 8% Impligeé dans une infraction gy code de
hame - fisst>> was Ivolved in an Infraction of the discipline code | ¥+ AUETIE RIS WS e o

<<Behayior lncldent Codes adopted by the Edwards Board of :cEﬂ;*;:;lp!:w;f-'Bre'lm;f}Eo;I:wl;feni 203‘3}? ?g&iﬁi& parl
Education. If discipline action was faken please note ihe date(s) arcs Deart o cation. =i 288 ISR

; - 5dis;lei|1aires ani &8 prises, veuillez noier ia ou Jes
that your student is te sewe thelr discipline. AR 2 AR

AR s e FASIRRRS AR ARATAL A

dates puxnuelles yoire éléve dok sardr sz disclpline.
_ TURE DR Boele LoD SRl 2R IR
; , o ! Ecitor !
Date dagtion <<Behavior Action Date=> ‘

Pt eiet iy

Action Date <<Behavior Action Dater=

Please contact <<Behavior Principal Mames>, Principal at (417}, .
) ) . . ] Meullipz contacteyr <<Behavlor Princlpal Nana=z.
221111 extension 1911, if you have any questions or congeing |57 77 S )
Principal au (417) 2721441 poste 1M, =i vous avez
regarding this matter. ! e S - AR

T T

des questions oy des préaccupations 2 ce sules

Plaase sign and ratum o the school Office.

vz

Vavillez sigrer et retourner ay bureay de [écola.

BN Se L s AEEEAA

Parant/Guardian Signature - Date

Signature dy parent / tuteur - Date

Cradleoflearning.bmp

¢‘ | \/ «

Save Save and Close  Cancel

NOTE: it is recommended that a copy of the final translation(s) be retained as a file copy
in case the lefter template is changed.

Translation Status

Click Actions > Translation Status to display a window indicating the status of the translations for the
available languages.
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Petovior Latier Transistions e A

Translation Status

Behavior Letter

Lanpuane Fatug Actions
French Partiaf Edit
Portuguese None Edif

Spanish Complaie Edit

X

Close

+ None — No transiations have been entered. (Possibly because this language is not supported by
the district.)

¢ Partial - Some translations have been entered, but some are missing. This requires attention, so
the status is highlighted in yellow.

» Complete — All franslations have been entered.

NOTE: If the template includes an Image, an Editor field appears for it and the transiation
cannot Complete until you enter text; this text does not display on the letter.

© 2020 Tyler Technologies, Inc. All rights reserved
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NOTICE: Tyler's contact tracing functionalify generates reports based on classroom and bus
run/attendance information otherwise colfected as part of Tyler SIS and Tyler transportation solutions
standard functionality. A report generated by the contact fracing functionalify should not be tsed as a
comprehensive view of every person a student may have come info contact with at your district. If only
includes students and employees who can be tracked ufilizing the attendance data in Tyler SIS {and
bus ridership in a Tyler transportation solution).

This limited data set can be used as a starting point for contact tracing but Is not fully inclusive of all
possible contacts. .

Overview

This feature uses data available in Tyler SIS to identify students ar staff who potentially encountered a
student who has contracted COVID-19. It also integrates with Tyler Traversa and Versatrans RP to
provide information about bus drivers and students who shared a bus with the student,

Permissions

Access to this feature requires Management > Site Level > Maintain User lds and Permissions>
Medical Records > Contact Tracing permission.

Contact Tracing

Select Menu > Utilities > Contact Tracing and select the Student Search icon Q -to identify a student.

Contact Tracing
S Sorflatg - e I P L T € e
. 0
Darker, Withets Q L E_T_?AY ‘ owmaizoze | TDA 30 s
sy ity
Students
. -
Sodan# ¥ Harte F oriagl Type Gonlact Tetall F ictalon F Outos F
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2 5 Vi & b3 OB {202
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oRO0IRT20E . o " Eawards High Schoolk i 2t
D0a8T 20T Covtze, Merredes R Enaret Class H7015.03-Dingsar, 1Gaiina [exysY 0BrO&2020 v
Hamspeipads 5 < Tegat . . y ¥l
Employeas
-
Enipliyess 7§ Nane T T Contact Tops T onlah Qe'al § Locabion 3§ als:
Edwards High Schoclk
enzie Dingler, I<at zl g A0
i ingler, IKatrina &tudent 1 Teather H70%7-09-Dingiec, cabina SYR OBf0:2020
- Edreards High School-
15485 Espy, Debra 1 o) : i 2
En b Student 1b Teacrer He10-01 Sspy, Detra 20 061202020
Ettvaros High Schagl-
8307 Hollman klar . Sludeat 1o Tea| 1 Zehl)
. ry Sludeatto ner HE0D1-02-Hollran, Mery a1 OBL20ZOZ0
- Edwards High Schasl-
[l tdalhman, 3y T A 12012
& dalhman, I Swident 1o Teather HBU3E-02-Mathman, Jin 218 GB/202020 .
Hams perpage 3 - EPETTS i P ]|
=
Expiort Data

Sontarnber 2, 2020

a—-w

sohadule danng,




Coriact Trackg Fage o

Once a student has been selected, the trace occurs automatically. By default, the date range only
includes the current date, but Start/End Dates can be altered by typing in a new date, selecting the

Calendar icon to choose a date, or selecting TODAY, which resets the date to the current date. (If
a date is manually entered, click anywhere outside the date field to trigger the new trace.)

The first table displays any Students with whom the student may have come in contact. The second
table displays Employee contacts.

Planned vs Actual Contacts

The tables can be viewed in two different ways — planned or actual.

NOTE: Classes with no room assigned are assumed to be distance/virtual classes, so
students who attended those along with the selected student will not be included in the
tables regardless if planned or actual information is being shown,

* Planned — Displays information based on where the student was scheduled to be — which classes
he/she was scheduled to be in and on which bus routes he/she was scheduled to ride.

* Actual - Displays information based on marked attendance in classes (and which students were
also marked present in those classes) and attendance taken on the buses the student rode, if that
data is available.

This view also includes the following information for the selected date range:

» Ifthis student visited the health office during the selected date range, any other students who
were in the health office during overlapping times with this student, and the nurse who was
warking during that time.

¢ Any other students involved in a discipline event with this student and the staff member who
reparted the incident.

* Any other students included on a discipline referral that includes this student and has not yet
been turned into a behavior event. The person who reported the event will also be included.

Transportation Data

The information included regarding contacts during transportation depends on which Tyler
transportation software is integrated with Tyler SIS. If no Tyler transportation software is integrated
with Tyler SIS, no information about contacts during transportation will be included.

Traverzsa

= If attendance is being taken on the buses, transportation data will be included on both the Planned
and Actual views.

= If attendance is NOT being taken on the buses, only the Planned view includes transportation
information. No information on bus contacts will be available on the Actual view.

Versatrans RP

NOTE: Route information in Versatrans RP is based on the route currently assigned to a
student; it is not date-specific. The information shown will be based on the route currently
assigned to the student, even if a different route was assigned to the student at some time
during the date range selected.
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¥ |f attendance is being taken on the buses, transportation data will be included on both the Plannad

andActual-views;
= |f attendance is NOT being taken on the buses, only the Planned view includes transportation
information. No information on bus contacts will be available on the Actual view.

Exporting Data

The Export Data button in the hottom bar sends this information to an Excel spreadsheet with two
worksheets —~ one with the data for exposed students and one with the data for exposed employees.

The Students worksheet includes contact information for Household Parent 1. The Employees
worksheet includes contact information for each employee.
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C360 Send Email

To schedule individual training for your district, contact S1STraining@tylertech.com.

Path: Menu > Send Email

Or click Send Email on the left side of the Classroom Summary screen

Contents

L L 2
User Permissions ....vvoevoveerernerinnrnnens E et e e e e e e E iR a et e e 2
Selecting Students and ReCiPIENTS . oo s er s 2
Creating an Emall ..., . 3
o= 0. T PP 4

PreferenCes. .. oo e N 4

Creating a Mass EMmail.....oo i e ere i ras s r s v n e ar e rans 6
Mass Email Log...cvuiiioiiiieirsiiraianenanss e e st er et errr et ra e e r e 9
00T o 1 o T P 10
AT T T T = =l o =T 11

June 27, 2019 ® 2019 Tyler Technologies, Inc. All rights reserved Page 1



C360 Send Email . Tyler 8IS

Overview

This document describes how to send emails to contacts assoclated with a student, including parents,
guardians, teachers, counselors, and site administrators, This document also describes how to send
and view the logs for a mass email, which can be sent to students, parents, and non-resident parents,

User Permissions

. There are no special permissions for this function, These functions are available for alf staff with a
teacher role,

Selecting Students and Recipients

Click the Send Email icon or select from the left-side menu. The Student Search window displays.
Locate the student for which you want to send an email and select the student’s hame.

NOTE: Users are only able to search for and send emails to students for whom they have
access.

Selecting a student opens the Seiect Recipients window.

- .y
Select Recipients
Ligt teachers for
@) Today's Schedule To L2 BLO Name Relavionship
O This Term 0 [} sdmadmin, sdmadmin
C) All Yoer . . . _
Al=o st (! 1 [J Ghent, CoBern Teacher- ENGLISH Il
[ Al Advisars C - e : - . :
[7] All Counselore 00 O O Holiman Mary Teachar - GOVERNMENTAL STUDIES
Al Princigals : L " Tescher- GEOMETRY
g i O O O wathman Jim = ’
(] Al ste Administrators L o Teather - SEMINARTT
[ Al Distriot Administralors O o o Parson, Julle Teacher - MIXED CHOIR
3 d {0 sandiford, John Taeschar - ENGLISH Ut
00 O 3 shosmakerPaule  Teacher- BASIC SKILLS
1 0 O3 e, Patrick Teacher - EARTH SCIEN SYSTEMS
1 (3 [J sDarkerdoe Father
O O O barkerrenee Stap Mother
(] i {3 Barkes, Michelie Student
Deselact All OK  Cangel

» The selection at the top of the page determines if these are teachers assigned fo the student
o On today's schedule
o Anytime this term
o Anytime during the year

*  The Also list includes:

June 27, 2019 © 2019 Tyler Technologies, Inc. All rights reserved Page 2



C360 Send Email Tyler 8IS

»=  All Advisors assigned to the student

e Counselors assigned to the student

s All Principals in schools where students are enrolled

= Al Site Administrators at the student's site

v Al District Administrators at the student’s district

The recipients list includes the following (If they have an email address listed in Tyler SIS).
»  Household parents

= Non-resident parents

»  Teachers assighed to the student

Use the checkboxes o choose how recipients’ emails are sent:
= To (At least ane recipient must be selected in this category)
= CC —-Carbon Copy

= BCC - Blind Carbon Copy

NOTE: The sender's email is automatically selected for carbon copy and cannot be
deselectad.

Click OK to confirm your reciplent selections,

Creating the Email

Now that the recipients have been chosen, the subject and body can be created, and any necessary
attachments can be added. Your email address with be displayed in the From area. The recipients
selected are automatically displayed in the appropriate To, CC, or BCC area,

<<, < Niichelle Barker

Grads 11 - Edwards High Schaol Acadardio Year- - 2017410

From Barker J <joe@barker.coms

Colleen Ghent<ColleenGhent@edwards k12.mo.u9x; John Sandiford ~dohnSandiferd@edwards k12.mo.usa

(1] Barker J , Becker M

BCC

Subject

S sansSedt ¢ Momal & B I U A M ESE&E = 5L
Insedd jext fisre
s - v
Changa Recipiants Send
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C360 Send Email

Tyler SIS

1. The recipients can be changed by clicking To... (

) or by clicking Change Recipients

icon in the bottom tool bar. Either of these reopen the Select Recipients window.

2. Click in the Subject box to type in the email subject.

3. Click the large text box at the bottom of the page to type the body of the email.

4. To add an attachment, click Attachments (

Attachments
. Drop file to avtach, oo rowaee,

" Drep fde to attach, or browse,

Drop fiie fo sttach, or browe s,

Uroz file o sttach, of beowean

Orog fite 1o attach, or browae

QX Cancel

a. In the Attachments window, click Browse to navigate to your computer and select the

desired file(s).

b. When the desired files have been selected, click OK to return fo the email screen.

c. The aftached document names show beside the Attachments butfon.

Sample Document.pdf

5. If Create a Communication Log Entry for this Email in the bottom bar is checked, an entry is

automatically created in the Communication Log when the email is sent.

Create a Communication Log Entry for this email ¢

Send

NOTE: If the option to Auto-Add Email from Student Data Links to the Parent / Student

Contact Log has been set by the site, this defaults to being checked.

6. Click Send in the bottom bar to send the email and attachments to the listed recipients.

Mass Email

Setup Mass Email Preferences

Use this option to establish preferences when creating Mass Emails. Click the User icon

initials) and select Preferences > Mass Email.

{with your

June 27, 2019 © 2019 Tyler Technologles, Inc. All rights reserved
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The first option determines whether the Create Communication Log Entries when emails are

] = 0 oL EY o -
= = c} O - o

Preferences

for admadmin sdmadmin
General
Attendance

Communication Log

Mass Bmall

Default Create Communication Lag entries
{)on
) off

. Signature {Aiso usad in Send Emaily

B I US55 B o HEKk EZ xxw =&

Data Qual - - -

Sery tlormat % Morma ¥ A % SansSerf ¢ = L % B M
Favorites EEERTEE SRR S - - -
Rarrie
Mass Email

v X

Save  Close

A signature line can be created which is automatically displayed in the Body field when creating a
mass email. Enter your signature line and click Save in the bottom bar.

Preferences Mass Email
for sdmadmin sdimadmin Default Sreate Communication Log eniriss
‘ o
G?nelralhl o {ﬁ?} Off
Attend
me:.1 .an.?g. - ... Signature {Also used in Send Email)
Communication Log - - - o B : -
B I USES o HH ES ®x¥w T 7
Data Query i -
B Mormal % Nommel 3 A SansSedt 3 = T % =]
Favorttes ; e o
H Y ~ L Mary Martin
ome Chairman, Math Depattment
Mass Email Edwards High Schoal
mrnartinfedwards_edu
_ Sava _ Close
June 27, 2019 © 2019 Tyler Technologies, inc. All rights reserved Page &
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Creating a Mass Email

Classroom Summary has a Mass Email icon on the bottom bar. Mass email allows you to
select email recipients from groups of students.

1. When Mass Email is clicked on Classroom Summary, check the box beside each class to be
included in the recipients or check the box in the heading to select all classes. Click Next.

{lass
Sihnw Clasgee For
Classes at My School £ Show sections with no students enrolied Today (Thu, A
312 Records Last Refresh * -4A Minufalsyago___
ass Email \
M waace  Grading Report Cp
a Eeels ¥ T Term ¢ Select classes by clicking the boxestothe sy Te Grates
© left of the Meets column, then click Next.
0 e Vear > x [ i |
Next  Cancel ) .
N 1 Year VIlvz s LSy - . - .
0 = Yaar H1041-02  ENGLISH D m g [
0 ™ Year H1071-01 ENGLISH 1Y B v B
‘ e . e
.
i Y B> O
Legend Filter Export  Refresh
Mass Emall

2. Atthe top of the page, the yellow area includes three dropdown lists that allow selection of which
recipients appear as To, CC, BCC, or Do Not Include. At least one drop-down must be set to
something other than Do Not Include in order to continue.

o Students — To send the email to the selected students, click To, CC (carbon copy), or BCC
{blind carbon copy).

o Household Parents — To send to the household parents of the selected students, click BCC
{blind carbon copy).

NOTE: BCC (blind carbon copy) is the only option available for household and non-
resident parents to prevent recipients from seeing each other's email addresses.

o Non-Resident Parents — To send to the non-resident parents of the selected students, click
BCC {blind carbon copy). Non-resident parents can choose to not receive mailings. Click

Include all even if did not request mailings to send to include even those non-resident
parents.

June 27, 2019 © 2018 Tyler Technologies, In¢. All rights reserved Page 6
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Tyler SIS
Select Recipients
Sudems - - Blrefzarien Peets
To - Do Mot frichude - [ send emali to Class Teachers / Co-Teachers
3 Inclode il 2een i did not requewt maikinas
CLASS VIEW STUDENT VIEW
ﬁuKI e e e e — e e e e T .
hiore rvlﬁ Cowse Hunz Coursa Seniinp Term Home foom
v E eneusHI 1601 o7 Year
~ B rnelsHu HiB21 be Year
Studer § Mome # Graake Level Ervisid Addyeas
£ 986706445 Curel, Cole L 10 CofeCurci@edwards. k12 no.us
B 803334050 Dickey, Alexis E 12 AlexisDickey@sdwards.ki2.ma.us
3] CB09015164 Danmayer, Avianns | 10 AviannaDonmoyer@adwards k1 2.mo.us
[ 8899395460 Enfwistle, Shannon A 10 ShannenEntwistle@edwards i1 Zmo.we
— - S R .
Bach to My Classes  Expand ATl Coflapse All Next  Cancel

Optionally click to check Send email to Class Teachers/Co-Teachers.

Each selected class is displayed with an up/down arrow in the More column. Click to display the
class roster with checkboxes displayed beside each student name, Select individual students or

check the box in the heading to select all students

5. Ifthe student recipients need fo be modified, students can be removed by unchecking the box
next to their name on this screen. To add other classes, click Back to My Classes in the bottom

tool bar to return to the screen where the mass email process was initiated.

Otherwise, click Next to confirm your choices. If any recipient dees not have an emaill address, a
warning message is displayed. This alerts you that these students or the selected recipients
associated with these students, will not be receiving the email, so they will need to be notified by

some other means.

WARNING - No emails will be sent for 3 students

Forthese students, no email addresses were found for the selacted racipient(s).

Sledent &
2399106372
FE99795765

9898577253

Return o Select Reclplenls

7““;:1119.7@ B ﬁi'a?ei&a_vil
Ham, Abyah | in
Reagle, Heith t 10
\'ar;r;, Tayi;;Y .09 ) )

Preceed to Messaye Creation

Click Return to Select Recipients to make changes or click Proceed to Message Creation.

June 27, 2018
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6. Now that the recipients have been chosen, the actual email can be created. Your email address is
displayed in the From field.
Mass Email
Edwards High Schocl- 1819
sedam@adwards k12.edu hd
Select Reciplanty
Sunlert
Atteohments
[} creats Communication Log antrias
BI UGS me Kb EE o EE 4 wma : tema ¢ A § swesen ¢ = %
% @ [
mse rext herg
o] v X
_Add attachment i i Preferences  Send Emails  Clog
» If necessary, change Recipients by clicking the Select Recipients link.
e Click the Subject field and enter the email subject. If you click Send without a subject, a
warning is displayed.,
» Click the large text box to enter the body of the email. You may use the typical formatting
selections in the format tocl bar above.
* To add an attachment, click Add Attachments in the bottom bar then navigate to and select
the desired file. Repeat to attach more than one file.
Add Attachment
[lrop%i& 7S eua;h é;bra;;s:% .
v X
Attach  Ganacel
Attached files can be removed by clicking the X next to the filename.
Attachments  finks for community.doox 3 Tucsondoox %
{1 Create Communigation Log antries
» If Create Communication Log entries is checked, when Send Emails is clicked, one
Communication Log entry is created for each student to whom an email was sent.
June 27, 2019 © 2019 Tyler Technologies, Inc. All rights reserved Page 8
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—m———————EreferenGeS—IGon—mihe-boﬂom_tgeLba;rehsk-Mass-Ema-l\

NOTE: Defaults to checked/unchecked based on settings in Preferences (select the

7. Click Send Emails in the bottom bar to send the email messages. The emails are queued for
sending; click Close.
Job Sent to Quaue
The mazs emall has bean sent to the gueus,
Close
8. To view the progress and success of the mailing, go to Menu > Report Queue,
Report Queue
deni 1= peEge jﬂ_l t-8Eaf SR )
D Report !'Ln .':‘._mu:\ Actan:
[T} Mass Emall Results Rengrt  04723/79 11:47 AM Compleled Delete
O sneEnmnmmAnulg; $GAR.003/29/19 2:47 PM 7 cnm;;ieled | Delate
B El Mﬂmllmg];;n-alzi;(i;ﬂ. n_;u.s.'zem 2:44 PM“ - —‘;:;mpir.:ted- - V.D_e_lgg
S {
Deleia Selaniad  Filfer Refresh Page  Glose
The Status column initially shows Submitted and changes to Running, then Compieted. {Click
Refresh Page in the bottom bar to update the status.) Once finished, the eniry in the Report
column becomes a link, which can be clicked to dispiay the Mass Email Results Report.
Mass Email Log

A record is created of each mass email sent. To access the log, select Menu > Mass Email Log. The
Mass Email Log displays all mass emails sent by the current user.

feal § 4 Fremy o fmment T 0w I R enes g rjelr T TEe T Zrane,
[2/37/13 DAAA PR Kathiye, BreU g trate-giite math Lgsag a7 MassLog @

et Bl Filimy

Mass Emall Log

Crpate Tammunizatinn Lo Fouas

Dclat

Date/Time — When the emails were sent.
From — Name of staff member who sent the email.

Subject — Subject line of the email.

(Attachment) — f an attachment was included, displays the filename.

June 27, 2019 © 2019 Tyler Technologies, Inc. All rights reserved Page 8
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= Recipients — indicates a count of recipients.

*» Communication Log Entries — Indicates if entries were added to the students’ communication
logs.

= Errors - Displays if some emails addresses could not be used successfully.
= Type — Displays Mass Log.

The Actions menu provides the option to create Communication Log Entries for students included in
the mass email and a Delete option.

Mass Email Log

Ertars % Type F Actionz

Mass Log @

Create Communication Log Enirles

Delete

Filtering

Filter in the bottom bar opens the usual Filter panel on the right side of the screen.

Mass Emsil Filter

bt CoTeen

farle Band

fom

Tres it Aezovteted with i Suident

Thetse £

» Subject Contains — Enter text that may appear in the subject line.

* Date Sent To/From — Set date criteria for contacts.

* S8ent To — Enter any part of First/Last Names or Emall Address.

* Recipients Associated with This Student — Enter the student ID number, or any part of
rirst/L.ast Names,

When a user applies a filter {by entering filter criteria and clicking Save) the grid displays the entries
that match, as usual. And notice that a filter is active displays in the bottom tool bar.

June 27, 2019 © 2019 Tyler Technologies, Inc. All rights reserved Page 10
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Viewing Mass Email Results

There are two ways to access the email results,

= Click the Subject link in the Mass Email Log to display a representation of the email.

Attachments

From CualeSharber@etwards kK1 2mo.us
1, Mlched k fwards.k12.onus, reneeEharencem, v TopanearnarslPUnds. com,.
Maneyliryen@ U5A. com, Sevansbr de. k't 2 mao.us, JeraiaColl deJiiZ.mo.us,
GimberlyCollinagh USAam, Chiishige k12 mo.us, Lselaur com,
T nSAoum, CrreySh ‘ropanaFarinent Pntts com, k K12 mbus,
DeeFaxwelliifeleopHoldingsing com, LeolisFnrweldedvards k1 7.0 v, TomForuali@nomeiowntiTA gom,
i 0 ted.com, i h com, Jab N 2meuE,
Chrlstine) T USA ¢ o, Detant Bed X1 2mo.un, Michaet & wnllish 6o,
" Jordan, k12 noug, Matl): & LISA com, Anthonyh ardis k12.mous,
Reciplantz Di } nUSh.com, q con, dermifarPi LSk eom,
LucasPlokensgedwardsk) 2uno.ug, MikePlelens@homelowntiSicom, ClrlstieZalisek@iomelownUsa.com,
KaylaPt ® KT Zmb.g, b d I 2.me g, i ropaneP artners L PUnda.conn,
TinaRir wnliSk.com, K heearcks K12 me us, Rolang L34 com, SusanScottgiatd-
feady Inceam, Iy&hip deards k2 me.us, JeffSh oh _tomm,
WS4 com, Ash £12.ma.ls, b Hah ISk gam,
dwordshTLmens, USA. om, K be d
DaleSharber@edeardak]Zomous
Subjeel Prep for siate-vitde math testing

ool OB/27419 014 Pl

Mass Emali Log
Edwaids High Sehoo! - 201819

o3 Molhmand

§8 vnkintary workehap ks being offered 1o heip prepare miudents for state-wide math festing next mort I yau vionld Bke to particlpate, nlease btk to your hamereem lencher.

= Click Menu > Report Queue

Rapart Gueus

DO/Z19 405 PM Con

T

Fifter

femaperpage 109 v
O Reptirt Rur & Siaten
[} Mass Emall Resulls Report mpleted

1-10f1

0

Refrech Page

Then click Mass Email Results Report.

Mathman, Jim

022719 EDWARDS HIGH SCHOOL
16:14 Mass Email
Student Id Hame Grade ¥o of Emails Sent
9eE5331E41 Barkss, Michells Eay 1L 3
9E99737046 Bryan, Savans ¥ 11 3
5559554243 Collinx, Jeraka R i1 z
9350253258 pigge, chris R id 2
9ES9Z5TETI Eercacn, Hayden ¥ [ck) 3
BERS33THSY Foxwsll, leslie & 19 3
BRY52373140 Grear, John H 12 2
9892233310 Tunney, belapie T. 11 3
90%9236RTS Janrey, Jurdan R 16 z
SRITERTDES Moseley, Anthony T 10 3
9859064833 EBickens, Iucas © ig E
9899074562 Puckatt, Rayla ¥ Lot} z
SEHHRAZE4L Rimer, MacRenzis o3 3
2999315153 Bestt, Brocke O 9 2
5893217575 3Shipwen, Bradly A 19 3
S95350E4B25% stengel, hshley H 149 2
989537347 Swift, Raegan § 3 z
GB9SZ95R19 wWhiten, FKimber—Raine M 19 1
1

ZZHS--1814

Page 1

X

Close
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Path: Click the Student icon L=4in the top bar search for and select a student

Or click Student Summary on the left side of the Classroom Summary page.

NOTE: Selecting Menu > Student Information takes you to the same student detail
screens as selecting any of the cards on the Student Summary scresnh.

Overview

Student Summary is a portal to information for a specific student, such as Attendance, Grades,
Assignments, Fees & Billing, Meal Service Balance, and Student Schedule.

P hyoub, Dagtera E
#0890445020 Grade 09 - Edwards High School

- = w»  1of§3g

GO TO RRADES

Student Surmimary

Academic Year- 201819 -

0°T0 ANNQUMCENMENTS ssignments
School (1) ~ :
Misstng Dua Today Due Tomorrow
12/06/18 - Basketball Schedule e e SR § '
The following nights are horie High Schaol baaketball games for hoys ees & Billing '
and girls teams. All JV games start al 5:00 and al} Varsity games start 30 Mors _
B R $50.00 Due
Today's Attendance Pefiods Year-To-Date ‘ - S——
0 0 0 2 ' iea! Service Balance
Tardy Ahaent Tardy Absent $4 25

G0 TS STUUENT SCHEDULE

0% ALV STRENGTH/COND ~ TODAY NEXT SCHOGL DAY

[ S Thursday 04711 Friday 04712

;0% ALGERRA 1 T

: ~ . . . B -3 2:08 - 9:01 Al ALGEBRA 1

Doy AMERICAN HIST . 214 Griffing ©

4 op2 01 - 9:53 AM INTRO VISUAL ART

1 INTRO VISUAL ART v o Shrt- Politte A

TS P2 9:53 - 10:45 AM ADV STRENGTH/COND

oo 0% PHYSICAL SCIEN L WR-Hom J )

T e il ops 10:45-1Z10PM  PHYSICAL SCIEN :
0% PHYSICAL SCIEN ~ i lunehs 11:3% - 12:10 PM 0 -Sligh B

User Permissions

There are no special permissions for this function. These functions are available for all staff with a -

teacher role.
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Selecting a Student “ !

NOTE: The Preferences > General > Student Search > Pre-populate Student Search
Grid... option determines if the grid defaults to blank or displays all the students you have i
permission to access. Starting out with a blank screen speeds the rendering of the screen. T

Student Search Searching students avallable In Academic Year 201819 | Ferent Sridents -
AT L S — s - - el - .
Last Hams Flrst Name Sradent Edwards High Scheal ™ Active - Erudent Fier h Q i
1
 Snidim s o Flisst Hame: _ Last Hanm T Crude Soolliniznt EL"‘“ Dete i Schewol . Eiams E
A s TR A I T S U R E K bl
9993237641 Mzcha}f& Batk=r _ " Frinary ot/zine 05/02/02 Edwa:lcla HW_uh Schqni Acuve“ ) “
QBYG7IT045 Savana Bryan 11 Primary 08/0918 1240708 Fdwerfs High Sahool Active
$o9R954343 Jeraka Collins 1 Priwary oi7a3ne 02/08{02 Edwards High School Aative
- 9899706445 Cole Curel 10 Primary 0B/09/18 2r20/03 Edwards High School Active
92992932539 Chtls Diggs 10 Primary 01/04119 T2r17/02 Edwerdz High School Active
) ‘ ?899134365 Ty Drolst 1 Frimary 08/0918 03/07:02 Edwards High School Active
98499729337 Madelpn Ellwood 09 Primary nY/0918 12/28/03 Edwerds High Schoal hetive :
9989154320 Veranica Fludrt 09 Primary 02720119 1z9/02 Fdwards High Schoal Active v
o4 s
STES)U&I’ StudeIFihars Cancel

Search for and select the desired student. You may click Recent Students to access any student(s)
accessed by searching during this login session. For more information on this topic see Student
Search on the Tyler SIS support site.

s Recem ety

Searshing students avallable in Academic Year 2018-19 Neack, Hannah N

Sats - : " Grear, John B
fioel Agtive A Slugdent F

"IDB Guhood ;
S At SR f
LY L LF |
Q4/28/02 Edwards High School Active

Selecting a Different Student |

Ciick the Student icon in the top bar to access Student Search or the navigation bar at the top of the

page can be used to scroll through the students returned by the most recent student search. Either :
use the arrows to move thru the students or click the down arrow to the right of the student name to i
access a list of the available students.

=

LS *ﬁ Barker, Jeanne Marie = => 2of639

#9992326421 Grade 11 - Edwards High School
o @O )

GICHTE

January 10, 2070 To arbsdile mining. cortact DabISTeaige@lenae.em y o @ i
o tyler




R
)
T3

As
AW, )

Click Settings at fop right to select which student data cards to show on the Student Summary page.
These settings are specific to you and are the default set of cards shown for each student viewed.
Click Help to review options for arranging the options

BamiellichelzKay T v % lus Student Surminary

YOGS Grade 1) - Edisrels High School Ao Yosr- | M350 -

Asslgnmenis

0 2

fluz Today Dt ToMBToY

School(1)

12705719 - Baskethall Sohedule
The follovdng nighte we herae High Seloul badbtial gun
mamey 9iart al 000 prd all Yamity gaines otaen 30 mlinng

Fees & Billing

125,70 bua

oday’s Attendancs

0 4

Ty Rbzem

TODAY NEXT SCHOOL DAY
Tuzsday §1/6YF L Wednesdny 01708

i py S04 - W01 Aid GEQMETRY

218 - Kiathustiary J

Settings i HELP
il
Haip
ot Snmrery Betanlen
" hanpangemant; O @ Hiding/Shawing aras
T Agtendiare @] & I Today's ALugane FoarTodtn
* Gt Grades (@] 5] 2t
Catental O (&)
E— Gotumn Srek -
" prelgmmen (@} & [}
o7 Ene & filling 9] & 9]
2 Shwlent Stiwale @] {i
Rysttanginj the Conds
i it 8108 sra dilsyed e s ok by chogging v 13 and o rt st
" i L e g e U R ek =1 b g e
Sayn Copeel Ll

Some cards only have Off/Detailed. This is usually because those cards have GO TO butions that
access the data in screens,

1. Click the radio button to display a summary/detailed view or turn Off.
2. Click and drag the double-column of dots on the left to change the order of the cards.

3. Click Save to save your selections or Cancel to exit without saving.
View Detail Information
On the Student Summary page, click any card to view student data for that area. Some cards include

a GO TO button to open the full view of that student area. For more information on this topic see
Student 360 Navigation Guide on the Tyler SIS support site.

January 10, 2020 Tschadioe ta
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To view a different student data area, you may also click the Menu icon % in the top bar, choose
Student Information, then select the area you wish to view.

Exit the Student Summary

Click Home in the top bar to return to Classroom Summary.

© 2019 Tyler Technologies, Inc. All rights reserved
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Path: Click the Student icon

Overview

Often, a student can be located by using the Student #, Last Name, and First Name fields. However,
Tyler SIS offers extensive search capability. For example, the powerful Advanced Filter options aliow
you to search for all students in any of my AP classes or all active students in the Gifted and Talented

program.

User Permissions

There are no special permissions for this function. These functions are available for all staff,

Using the Student Search Window

in the top bar

NOTE: The Preferences > General > Student Search > Pre~populate Student Search
Grid... option determines if the grid defauits to blank or displays all the students you have
permission to access. Starting out with a blank screen speeds the rendering of the screen.

Student Search
Lézs Ny
S _ FplMume
iy
. 999523?5341 Mi.challe
9599737%.5 §amna
2909954349 J?..!Ekﬂ
© DB%ITO6445 Cole
0699205239 Chiis
9899139465 Ty
9809729337 Madalynn
. 45209154320 Verenle:
oAt
Stagver Student Fliters:

SBearehing stedemic avallable In Academic Year 201819 ‘LI :
ETee EREh
Firsd Haie Student # Edwards High Sehool ™ hetive - Fwiteat Filter
L helMaed G Estad ek EAwpl Gutn ong Schieol
i x N [T AT I ST
Barker . il Prlmary feIng 05702/02 Edwards High Sshool
Hryan . 7l Primasy JER/02/18 1207408 Edwards High School
Colling 11 Primary o103Ne D!{DE;’OZ Edwau‘lda Hrgh Schoel
Cural i0 Primary QBs0eA1g D2r26H08 Edbwarda High Sehaol
Digge 10 Prmary 01204719 121702 Edvearda High Sehaol
Deplet 13 Primary BRIGONE 0407 e Edwardn High Sehoel
Eliwaod 02 Primary oB/0918 1228063 Etwiards Higlr Sahvel
Flugd 0 Priman G2aeihg 12719482 Edtwarde High Sohoal

Astwe
Anlive
Anlive
Astive
Astive
Adlive
Aclive

Aclive

X

Cancet

You may click Recent Students to access any student(s) accessed by searching during this login

Session.
Takne Sl vz
Tearvhing sludants avaltable In Acadeinic Year 201819 Hoack, Hannah i
o Ema Grear, John H
hool ™ Active v SudentF
""""  Barker, Michelle Kay
e Schoul Slotais
. s — i
1RE v [
- . e
04720702 Edhirards High Sclioal Aclive

L.

anuary 10, 2020
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Entering Search Criteria

1. Use the fields along the top of the Student Search window to perform quick searches by student
number or name. For example, enter b in the Last Name field, then press Enter on your keyboard
or click Search to list all active students in the listed school with a last name beginning with b.

NOTE: The percent symbol can be used as a wildcard in searches. For example, try
%son to list all students whose last name ends with son.

2. Additionally, select a previously saved filter from the Student Filter drop-down list to load a filter
you have used before.

3. You may also click the Filter icon on any column to customize the search within that criteria.

Student Search
Lest Mams - Firet Nams
Ficat Mare "Last Mame
v TUTT T T e i t
\ T ki T
9399217461 Breanra (7] Starts With
9899504251 Kayla () Ends With
0BUS70B403 Joe () Cantaine
| ORQGAIALE Thems e

4. Click Start Over to clear all filters other than the system default of currently logged in schoot and
active students.

5. Click Cancel to close the Student Search window.
Grid Filters

1. The filters at the top of the grid are dynamic, updating the list of records as you type. These filters
are used to find contained values. For example, enter 98 in the Student # column to find all
students whose ID starts with or contains 98.

Student Search

Lagt Marme Firzt Name

Stedgng ¥ Fira g fonne Lyt Hamsg

T ool _] fL ki | f'?

R, L R

9599217451 Braanna Dickingon
2899594251 Kayla, Qleason
GB09708403 Joe Hendrickson
GE99633435 Thorre Hendriokean

2. Delete any entry in a textbox to remove the filter. Click Start Over in the bottom tool bar to return
to the blank criteria start.
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Editing Student Search Columns

Select the menu icon to the right of the column headings, check to show or uncheck to hide columns.

" e Fizwes

.TE'__ e _‘_I 5 Student#
Edwards High Schacl 2 First Mame
Edwards High Schoel Bl Last Name
: T T £ Grade

Edwards High Schael
T e - E Encolinsnt
Edveards High Slt:haal ) ) Encali Date
Edwarda High School i pos
Edwards High Schaol {1 School
Etiwards High Schoal F status
Restore Dafanlls

|
|
Edwards High Seheol i

Advanced Filters

1. Click the Student Filters icon in the bottom tool bar. The student search filters dlsplay with a
checkbox to the left. Any filters currently in use are checked.

NOTE: If the filter is changed by adding checks, the Current Filter box appears as yellow
and clicking the drop-down provides the option to Reset.

Student Filters
Oueent Fiiler v
Canditions {(Rows whh the same group lstier are Jolnad with AND. Rovs with differant grouy [esters are jolned with OR.)
»
Flukt Opetatn Vasiug Group Actong
1 Swdemin = - A @
O Name-Frst StartsWhn T - "a @
[ Heme-tast StarieWih T~ A ®
] ihdats : - & A - ®
L v
[ Grade = h A TR @
: v
Filters  Add Filler  Add Rosler Filter Apply  Cancel

2. Tofilter on one or more of the fields displayed, check the box on the left, select the desired
QOperator, enter a Value and Group, and click Apply.

« Rows may be deleted by clicking Actions > Delete (or removing the check).
» Rows may be duplicated by clicking Actions > Duplicate.

¢ Additional filters may be added by clicking Add Filter, then searching through the list of
available fields. Select the field you wish to use to add it to the Student Filters window.

+ The following operators are available.
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Operator Use to Locate

= Exact match to the value entered

Not= Does not match the value entered

> Greater than the value entered

»= Greater than or equal o the value entered

< Less than the value entered

<= Less than or equal to the value entered

Between Greater than or equal to the first value AND less than or equal to the

second value

Is Biank Contains no value

Is Not Blank | Contains a value

Contains Contains the value entered
In List Equal to one of the values entered in the list, separated by commas
Not in List Must not equal one of the values entered, separated by commas

Starts With Starts with the value entered

+ Use the Group field to identify whether filters work in conjunction or separately.

* To use filters that work in conjunction (that is, satisfy AND criteria), use the same group code.
This example finds all active students at Edwards High School who enrolled on or after the
first day of school and are enrolled in a Gifted program this year. Note that Current Filter is
highlighted in yellow to indicate the changes have not been Applied.

Sturdent Filters

Lruren: Firer
Bt

Conditions (Rows with the same greup better a2 jesned with AND. Rows with differeat grous [2ttere are joined wilh OR)

Fadd Oporatos Witz
2 Enthbae M
o
O o=k = v
g Pimery Enallment T Sduends High Schaol
Site Mame e e
B EealimentDote = T DeTse0

ey

& EmolimontStems =

SIFT- GIFT - Attt _ . [‘e
This Year o

Flaers  2dd Filee  Add Rooter Fihat
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e To use filters that work separately (

that is, satisfy OR criteria), use differing group codes. This

Student Filters

Lol il

aadilions {fore m fi the et grougp letses e fr et suth 2D, Pesa

eith chfemnl grong fete s wa foaen ok B}

F::n i“.\ul-“ir o e thangy Al

i M ome Qsatsing M _.__.__P N J@
B Py e (e Nams ¥ B dgh choo 5 @

O nefirenbas N Fi 4 @

3 EascdmantSinas T - - @
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Cannl

¢ Click Add Roster Filter o view all students in a particular class. The Add Roster Filter
window displays all of the teacher’s course-sections in attendance today. Several of the
columns can be sorted by clicking on the column header. You may also search for classes in
attendance on a different date by selecting from the Show Classes For drop-down list. Select
the roster(s) you wish to include and click Save.

telect  Bieats R

o m
.-
o ow
(W] 1;3
3 ;ﬁ Ll;n;!;a
- {1 =5
. . m
oo

Add Roster Filter

Tern) ¢

Year

Year

Year

Year

Year

Year

Year

Year

Counse-Sesibon

301001
HA0G-02
—
“HEOé]D-O?-
H;.om-os V
H3500-0‘| l
oot

H036.02

Sourde Weime §

GEOMETRY

GEOMETRY

BASIC MATH 17!

ALGEBRA T
GE{)‘METR\"
ALG_EBRA K
.GEOMET-R‘.E

SEMINAR 11

Room 7§

219

219

29
218
219

219

[
=
Ay

Shoe clargnt fus 0

To;j?fy[ (ngf J_anl 08) - A Bfay -
Enralled F 0 Gradebock Updaisd
17 127219
‘H '!2:‘;3"’19-
1 GTID:&'ZD
1z 1&’11!19-
\3 1;]13;19
by 12‘/13/1l9
1z ' 12.;121'19
12 '(5l1;01f20
v X

Save  Cancel

3. To save a filter or load a saved filter, click Filters.

« To reset to the system defaults, click Filters > New Filter.

» Click Overwrite Current Filter to update an existing filter with new criteria.

+ To save, click Save As New Filter, give the filter a Name and Description, select the Scope,
then click Save. This filter now displays as your Current Filter.

» Click View Saved Filters to [oad a previously saved filter.
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4. Click Cancel to return to the Student Search without applying any filter.

@ 2019 Tyler Technologies, Inc. All rights reserved
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Overview

Lists are static, ad hoc groups of students. They can be used in data query and student search,
These are meant to be used when you have a group of students you know you will need to work with
multiple times. The criteria for their selection can be essentially anything.

Teams are also static groups, but they have two purposes — granting access to users who would not
normally have access to these students {for example, when a teacher is the sponsor for a club and
needs to be able to email the students in the club) and for scheduling (for example, to break a grade
up into different groups — e.g. blue, red, green — and then schedule within each group).

NOTE: Because both lists and teams are static, their members do not automatically
update as students newly meet or no longer meet the original criteria. For example, if a fist
is created of students taking a certain course, students who later drop the course will not
be removed and students who newly enroll in the course will not be added.

User Permissions

Lisis
Based on student scope.
Geners] Opearations
[ ~ Login only to 360
O O 8lock Lagin
[+ IT| Bypass Home Page and Go To User Deafined
o ey Students District-Wide )
[T, [ -Maintain Students District-wide
‘O 13 Maintain Al Students Ii This Site-vear
SO View Al Students fn This Site-Year °
[ 1{Q :view Al Studants In Caurses [ Teach
Teams

Based on Student Scope and then View/Maintain Ability

General Oparations -

- Login only to 360
“Bleck Login
Bypass Home Fags and Go To Usar Defined
vievs Students Gistrict-Wide
Maintain Students District-vide
Haintain All Students In This Sita-Year
view All Students i This Site-Year
wiser All Students in Courses 1 Teach
View All SpEd Students
" view Full Main Men for Teachers
View Studant TEP Alert Icon
Assign Group Aticess to Othar Usars
View Tesms 7 7T
‘Maintaln Teams

DCcooo

wimEs

Yalulaluinlnioly

070 G RO 0.0,

|00

O O O

@
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Student Scope: What group of students a user is able to view and which school (or district wide).

General Operations

Pormissior Desg

- Logln only to 260
O £ O siock Logm
N N Bypass Home Pags and Go ™ !o User Deﬁned

I B I ] “View Students Gistrictwide

Ij _M"azntaln Students Dlsrdct-W|de B

O
E! ’ E% S View ANl Stideits 7Thrs Site-Year
5 [ View All Students in Courses T Teach

View — This permission gives the user limited abilities

« View team

¢ View Selected Students on a Team

» Filter Teams

« Show Inactive Teams

Maintain — This permission gives the user several different abilities
¢ Add Team

+ Take ownership of a Team

» Edit Team

+ Manage Students

+ Delete Team

Add Lists

Student Lists can be created in multiple ways:

Bore b 5000 Vo cehosiude o, aniileat der STl @iyl lsch oo By "“* t i
a o"s y

The results of a Student Search can be turned into a list
The results of a Data Query can be tumed into a list

A list can be created from scratch:

Path: Menu > Tools > Student Lists




Student Lists

Mrane F 4 Crestupticn 5§ Shaus F Heops W Quaer ALt
.
12 grade al Edwards HS Acbve 12ib graders at Edwards HS Aclive Sefected Sites sdmadimn. stmadmin H
. .
Al Enrolt Edwards HE Stugents with Allemaie enroliment atl Edwards H8 Active Private sdmadmin, sdmadimin H
4 Show All Lists
Add Student List
1. Select Add List.
Studenl Search and Selecl ETATING BUGANI AR i Azadema Year MW
[ bt b, et T e @ Edwads Fgh Sroend T Actak - an; il ~ e e - Q }
s ot s
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[} BUORFITET Dansta Bruger it Pty PETEED [AREEY Egeprie Fgh S4116t) axbra
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e
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students.

By default, all students are displayed. Use the Search criteria to limit the list prior to selecting

e Last Name/First Name/Student # may be used to select individuals or a range of students,

e School may be used to limit to students enrolled in a particular school or All (defaults to school
of current log-in).

» Status may be used fo select those with enroliments that are Active, Inactive, or All.

e Anexisting Student Filter or Student List may be applied.

¢ Select the Search icon to apply the criteria.

Movernber 3, 2020
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Click Student Filters in the bottom bar to apply additional filtering, if desired




Student Filtars
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Select the Check All checkbox to select all the students that have satisfied the criteria or click to

check/select individuals.

NOTE: Click Selected Students in the bottom bar to see all the students who have been

checked,

Click Select in the bottom bar accept the selected students and proceed to set the list

specifications,
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Add Student Lisi
Hame™ - - - - . A
Al Enroll Edwards HS _ “‘W“ 4 o 'S%uﬂen# ki
! 2% characksrs 1 - -
Dewciplion® « = - — - A Barker, Jeanne Marig 141530 Delete
Students with Alternaie enrciment af Edwards HS ST e
Barker, Michele Kay 197154 Dejets
Beidger, Coral R 185113 Delete
52 cliaraciars igft
Stafs - e - e- - R - -
Active " Brit, Monteshia i 152719 Deleie
Scape * Broman, Starme O 146692 Delete
{#) Private
(:J Availlatle to Selecied Sites Brugger, Guinten | 136R24 Delete
() Avaliabie fo District
Ounar” Cody, Rajray J 162034 Delets
sdmadimin, sdinadmin T fpke Qunssenig 0 R
' Edelson, Cody O 174507 Delete
Espey, Terran R 153045 Delete
Folives, Heidil 01077 Celetls
W
Change Students ' Save Canhcel

NOTE: Students may be removed from the list by selecting the Delete link to the right of
their name or select Change Students in the bottom bar to return to Student Search and
Select,

¢+ Provide a Name and Description for the Student List.
s Status defaults to Active (available for use) but may be set to Inactive to save for future use.

+ Set the Scope of the list to Private (creator’s use only), Available to Selected Sites, or
Available to District.

« If you have the appropriate permission, the option is available to Take Ownership of a list
belonging to another user. This can be used when the user who created a list has moved on
fo a different role or is no longer with the district.

6. Click Save fo create the Student List.

Add Teams

Path: Menu > Tools > Student Teams

Team records are associated with a school and year; make sure the team name is unigue within that
schoolfyear. For teams created at the central office; make sure the name is unique across the entire
district in the current year,

Novembar &, 2020
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dard Lisis ond Teams Paue B

Z7HS - Edwards High ... ™

Student Teams
gt llamE F T Assetiansd Stail siudsnt ounit ' Use Sor Student Access I e For Schedaling F
_ Inman, Beldoet | n oo T

SPED TeacnersFStleent3~Ac[\vemymm'Jr! Emity ingrid 859 ¥ Y

Espy, Debra B

1 Mo :
Y + [} Show inactive teams
Fiter _Asd Team

Click Add Team in the botiom bar.

Add Team

Toam Nama”

Tl L2 430

[T Grant associated staff access ta the students on this team

[] Use lor schedulling

SELEGT STAFF } Assaciated staff i

[ SELECT STUDENTS \ o

Hitats S e e - PR,

Active

Save Cancel
]

= Enter a Team Name

» Check Grant associated staff access on this team tfo give access to users who would not
normally have access to these students (for example, when a teacher Is the sponsor for a club
and needs to be able to email the students in the club).

» Check Use for scheduling to use this team in the scheduling process.

»  Select Staff — Use Staff Search and Select to choose the staff members who should have access
to this team. Remember that if "Grant associated staff access..” is checked, the staff selected
he_re will have access to the students on this team.

»  Select Students — Use Student Search and Select as described in Student Lists,

= Status defaults to Active (available for use) but may be set to Inactive to save for future use.

NOTE: A team must have both staff and students associated with it in order fo be Active.
When saving, if the team has no staff or no students associated, the status will
automatically be set to Inactive.

To nehedGls oo, contool TylerSiSTrainine@ivlartech.com # .@ t !
an 8" y er

Ll




Stucdsrt Lsls ang Tears Fage

Using lists

Remember: The students associated with Lists/Teams are static. Even If the students
ware ofiginally selected by filtering based on certain criteria, the members of the list/team
will not update as things change. Running the same filter may result in different siudents
being returned, but the existing list/team will not reflect those changes.

Student Lists can be used as criteria for Student Search.

Student Search -
Fiheet b
Ll Herar FEy e SlLzyis Q EoParm By T Adah
51
i IR ET il =
H B | I L H o 77 - . H
U B R i ; FE AT A il :
CRDRALERZA Dauprm Ayl Pl DTS Belvrarss Hegh School et 5
OIS kllznare Jamier Pehnany [i-tasio ek Emesres Mgh Schaol At

Both lists and teams can be used as filters in Data Query:

Filter tyy Enrailment Date
Add Roster Fllter

- Add Siuderit Filker
Add Stodent List Fifter

Add Student Team Fiker @™

Queries  Adsl Quick Filter  Legend

© 2020 Tyler Technolegies, Inc. All rights reserved
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Overview

Favorites provides a way for users to create links to Classroom 360 screens they use often. These
links are accessible from any page in Classroom 360.

User Permissions

Permissions are not required for this function.

Add Favorites

o
+ Add Current Page ’ Edit Favorites

My Reporis ~
Report Quene
" My Students “

F

Communication Lag

Add the Cuirent Page

After navigating to a screen you use often, click Favorites > Add Current Page. This saves the

current page to your Favorites list.

Add via the Favorites Menu

1. Click Favorites > Edit Favorites. A list of commonly selected favorite screens displays.

January 10, 2020 To schedite traliing, contao! TdersSTraingS verisah.oon
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Edit Favorites

Behavior -~ i
[7J Behavior Events

My Classes o~
[ Atendance
1 Class Announcements
[] Gradebaok
{7} Report Card Grades
7] Seating Charts

My Reports “
1 Repert Queus

My Students -~
[} Academic History

O Activities and Teams

JR— ,,,_,i M
VN v X
Expand All . Collapse All Save Close

2. Check the screens you would like to have available in your Favorites menu drop-down list.
3, Click Save to save your selections or Cancel! to exit without saving.

Add via the Preferences Menu

1. Click Preferences in the bottom bar.

2. Click Favorites from the left menu.

Check the screens that you would like to have available in your Favorites menu drop-down,

e

Click Save to save your selections or Cancel to exit without saving.

Using Favorites

Click Favorites in the top bar, then select the link for the screen to which you would like to navigate.

© 2019 Tyler Technologies, Inc. All rights reserved
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Overview

Classroom 360 Mobile is the next generation of Tyler SIS for teachers. The mobile app provides the
ability to enter attendance and communication logs. Teachers can also view their class rosters,
assignments, grades, attendance, student schedules, and other tools regularly used by teachers on
mabile devices. Classroom 360 Mobile provides a more intuitive and efficient way for teachers to use
Tyler SIS.

Classroom 360 Mobile includes some or all of the following, depend on your permissions:
= Class Actions
o Attendance Entry
e Add Communication Log entries
= Student Summary views (same as Classroom 360);
e Announcements (District/School)
¢ Assignments
+ Aftendance
s (Grades
s Fees & Billing
¢ Student Schedule 7
* Additional Left-side menu for selected student (same as Classroom 360);
s Academic History
+ Assignments
s Altendance
s Behavior
¢ Communications Log

e Student Details

Attendance Entry

This function is used by the teachers responsible for daily attendance marking. This feature is
designed to work on mobile devices when editing individual student attendance, such as adjusting
attendance based on the office sign infout sheet or scanning.

When accessed for the first time on a device, the following
message displays; fap CK to continue.

NOTE: If a teacher uses multiple devices, the New
Option message displays the first tme each device is
used,

Juns 18, 2000 To gohedule raining, contact eSSl




By default, the Search Student screen displays. You may enter search criteria and tap Search to enter
attendance student by student or you can set the User Preferences for this device to default to the My
Classes screen to enter attendance by roster instead (see below).

Academic Year 2019-20

pter g e

Edwards High School

Last Nama Firsi Mame

Stuelent #

Barker, Michelle Kay

Crede 11 - Edwarde High Schenl >

Brooks, Tazshia Z 3

Grade 09 - Tdvwares High Seloul

Eryan, Savana V 5

Grade 11 - Edwaards High School

Buerger, Carly R 3

Brade 10 - Edwards High Schoct !
Bynoe, Anna N N :
Girade 49 - Favrards Righ School i
Collins, Jeraka R 5

Grade 171 - Trvenrds High

The Select Student screen icons (left to right) include:

- B Menu - Click the icon to access the following options.

Announcemenls

2]

F Communication Log
2 MyClasses

& Select Acadernic Year
¥ Select School

& Select Student

=2 Slafl Links

-T:I Senings

lLeg Oul

] Barcode — Click the icon on this screen fo scan an ID and view Student 360 for the a student.

@ i

Dideriech.imm C‘§“ @& i’“’ﬂr
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Setting User Preferences for Attendance

NOTE: User Preferences are specific to the current device. If
other devices are used, preferences must be set on each one,

Annauncements

1. On the student search screen, tap the Menu icon to display the
options available if logged in as teacher.

F3  Communicstion Log

2. Tap Settings to establish your preferences for this device. B My Clases
3. Set Classroom Attendance preferences. B Salect Academc Yesr
¢« Display Student Photo - Defaults to on, only affects the - Seleet Sehodl

attendance roster.,

& Gelect Sludent

e Defauit Absence Code for Scanning — Used for the ID

. . . o Staff Links
barcode scanning version of attendance. If one is set, you can .
clear it. [h Septings |

» Go to My Classes at Login — Defaults to off, turn it on to go Bl dog Ot

straight to My Classes at login.

4. Once settings are correct, and tap the Menu icon to choose a new
option {or tap Log Out).

NOTE: If a teacher uses multiple devices, the User Preferences must be set for each
device.

My Class Roster Screen

If User Preferences are set to defauit to My Classes, the
My Classes screen displays a teacher’s assigned classes
and shows Course name/period, number Enrolled, course Stanedord Subject - 1

ID, Term, and attendance status. The status displays are Earatterd 1

the same as Classroom 360: Cousa §1610.07 [

Topm Year

Edwards High School

» Red - Attendance not taken
GEOMETRY - P2

* Half rediwhite — Partial attendance entered by office Encatled 11
Coume  HEUT0-02 CH
* Green checkmark — Attendance taken I_E::E oar
* Green P icon - Perfect attendance recorded BASIC MATH 17 - P2
Thioded 1

Course  HB3DT-T] g
Term Yoar

ALGEBRA1 - P3

Enoiled 15

Gowrse  HIOO0-J7 7]
term Yeir

GEOMETRY - P4 Lunich 3

Eaiellas i)

tGoyse HAO10 05 W

Term  Year
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Entering Attendance by My Class Roster

NOTE: Student Photos may or may not display depending on
Preference settings.,

1. Tap any class to display the class roster.

+ Students’ attendance defaults to Present (dropdown blank).

¢ If you change nothing and tap Save, the class status is
updated to Perfect Attendance.

» If office/admin attendance is present (O appears), you change
nothing, and you tap Save, class status is updated to
Attendance Taken,

2. To enter attendance, tap the dropdown arrow to the right of a
student and tap the desired attendance code (or Cancel to abort).
Tap the blank to leave it marked as Present.

NOTE: Access rights are required for editing existing
attendance codes that you did not enter, Without access
rights, you get a message that the code was entered by an
office stafffadmin and can’t be changed.

Setect Attendance Code:

A - Absent

T - Tarly

Blank-Present

™
-

Bynae, Anna N

L
DELYLZ 1490 e
I
Ellwaed, Madelynn D Lo
RGO} A :
P
v
o

Foote, Trevor E e v
ULEIERERT S
Foreman, Scolt O -

n, v
YYRH EERTY c
Ham, Aliyah i Ny
FREHIDEET2 :
Lage, Johnna H wr
LR LT
Ledonne, Charles A v
98524763
Megreevy, [da A v
UREA5AGTIA -
[Mckanna MacKenzie C

3. Once you mark a student’s aftendance, the dropdown for that student shows the attendance code.

Bynoe, Anna N
SEIYA 407

Ellwood, Madelyns D
EEECEIERY

Foote, Trevor E
3BY0E6E751

4. When attendance for the roster is complete, tap Save (top right) to save and return to My Classes.

NOTE: Entries are not saved if you tap the Back Arrow on the top left.

5. The status of the class is updated.

Jume 8, 2020 T v
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Edwards High Schonl

ALGEBRA ) - P3

Emalied 15 .
Contze H300D.07 I
Tarn  Year

GEOMETRY -~ P4 Lunch 3

Entatles 10

Course  HA010-03 =

Tenwr Year \

ALGEBRA1 - P5
Ernedled 20

GCaprs HA0D4 il

Trrm Year

6. If a student who was marked absent arrives late, you may update their entry to Tardy quickly using
Student Search,

Barcode Scanning for Mobile Attendance

1. To access barcode scanning, tap the Barcode icon on the Class Roster screen.

Barker, Jeanne Marie
QGH2IARA2T

Brooks, Tazshia Z
YAYSINGLTE

2. On the first use of scanning, the following screen appears if a default absence code hasn't been
selected for this device.

NOTE: If a code has been selected in the User Preferences for this device, this screen
does not display; you may go to Preferences to clear the default code for scanning.

Ho default absente cade has been
galected. You can select one now
and change your seluction on the
Liser Preferences screen.

3. Tap OK to select the code {(or Cancel to abort).

June 18, 20920 To sehedule raining, contact Tyl
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NOTE; The default code is applied to unscanned students, so to start with, all students
are marked with this code (absent/tardy) until they are scanned indicating they are
present.

Select Code
A - Absent

T - Tardy

4. Tap the desired absence code {or Cancel to abaort).

Al studenis will be miarked with
code AL Students will be marked
present as they are seanned.

5. Tap OK to accept the absnt code specified (or Cancel to abort).

6. Scan a student's barcode.

If the scan is successful, a beep sounds and the roster is displayed with the scanned student
marked present (biank) with all unscanned students marked with the default code.

Ju 105, 20020 Tre 3nduse
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Barker, Jeanne Marie

9492326471 P _
/

Brooks, Tazshla Z
98992964528 -

If the scan doesn't find the student in the current roster or experiences an error reading the
barcode, a buzz sounds with an error message on the scan screen and on return to the roster.

Classroom Attendance

SHuden! #04832070 is not ondhis
rosien

04532010 nod foundi

When you are done scanning, only unscanned students are marked with the default code
selected.

Barkes, Jedrine Marie NP
GHULEDELM R
Brooks, Tazshia Z v
G3993005 58 :
Elwood, Madelynn D o v
BEYOTIYZET
Fludd, Veronica R A W
53901 543
Gerling, Micah C

rling, Micah A v
9EIDBEINET
Gomez, Shyann Y w
DHYGFATEEN .
Justice, Naija

» Naija { v

GORYTEGTOR :
Kerlin, Bree:

rlf ann £ A v
UROUASERAT
Lafon, Sidney D

Jdumns 48, 2020 T soimil




coon 300 Wokils Fage 8

7. Tap Save to save the changes and return fo My Classes with the class status updated.

NOTE: Entries are not saved if you tap the Back Arrow on the top left.

Edwards High Schoal

Couse  H3Q10407 X1
Term Year

BASIC MATH IfiE - P2

Enmiler 3
Course  HB3M-0 1%
Term Yeou

ALGEHRA 1 - P3

Engalled 15

| .
Gpurae  H3I000- 7 /l: i
Term Yanr

BEOMETRY - P4Lunch 3
Thatlerd 19
Course  HM3010-03 .

8. If a student who was marked absent arrives late, you may update their entry to Tardy quickly using
Student Search.

Communication Log Entries

You may view existing Communication Log entries you created and possibly entries by other staff
(depending on access rights and Preference settings).

1. Toadd an entry, tap Menu > Communication Log.

Show eniies croaled by alf slalf

Cate Studnnd Type

Academic Year 20719-20

clisal

Edwards Righ School

lLast Name First Name

Student §

Barker, Michelle Kay 3
Grade 11 - Edwardls High Schonl
Brooks, Tazshia Z s

3. Scroll to and tap the name of a student in one of your classes (or search by name or student #).
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4. The current Date/Time is entered by default. You may finish creating the record then click Current
to change the date/time to when you completed the entry. If desired, you may tap the field to type
the date/time of the contact or tap the field and edit as follows:

Tap the date and click OK. Drag the hour indicator to the desired hour and click OK. Drag the
minute indicator to the desired minute and click OK.

3. Tap each field and where a dropdown list is attached, swipe up/down to select an appropriate
entry, and tap OK.

BALK

Barker, Michelle Kay

Grade 171 Edwordy High Schon!

Date/Time *

02/10/2020 10:30 Ak

Type*

Telephong

Comlact Parson *

Result

6. Enter a Note describing the contact,

7. If desired, tap Add Attachment to navigate to and append a file.

Juite 18, 2020 Tosntns
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8. Tap Save to record the contact in the Communication Log.

b i, D000 Foosrehaenids i

room 360 Mahile

Barker, Micholle Kay

Grade 11 Coveascis Vigh Schaot

Date/Thme *

Telephone ks
Contacl Person *

Father -

Reault

Tiforing -

Moles

"Recommended tutoring (o cateh up with class after
hospitilization, :

Allachmenls
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