INVITATION TO COMMITTEE MEETING REPLY
[Public Agency Name]	[Name and Role of Contact Person]
[Public Agency Address 1]	[Contact’s Phone and Fax Numbers]
[Public Agency Address 2]	[Contact’s Email Address]

To: [Name of Contact Person]

I have received an invitation to attend a meeting regarding     	[child’s name]	
to be held     	[date, time, and location]	.

[bookmark: _GoBack]Attendance (please check all of the boxes that apply):
· I will attend this meeting:					  I will NOT attend this meeting.
· In person
· By phone
· Other: 		
· I would like to attend the meeting, but this time and/or location is not convenient. I prefer to meet on the following:
	
	
	
	
	

	Date
	
	Time
	
	Location



Assistance (please check all of the boxes that apply):
  I need an interpreter to participate.
· I would like to record this meeting:				  I would like to invite the following people:
· Audio recording	  	
· Video recording	  	

Other comments (please share any additional information you wish to share):

	

	

	

	

	




Parent’s signature:    	    Date:    	


