
Field Trip Request

Teachers requesting a field trip: Please complete this form and submit it to your department chair.

Department chairs: Please approve or deny this field trip request and place the completed form in
Bonnie’s mailbox. If you approve it, please instruct your teacher to enter the trip into Travel
Tracker.

Requesting Teacher: _____________________

Field Trip Date: _________ Field Trip Begin and End Times: ________________

Field Trip Location: ____________________________

Academic Need for this Field Trip: ______________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________.

_________________________________ ___________
Teacher Signature Date

Department Chairs: This field trip request is ☐ Approved ☐ Denied

_________________________________ ___________
Department Chair’s Signature Date


