
AGENDA 
 
 

REGULAR SCHOOL BOARD MEETING 
 
 

GADSDEN COUNTY SCHOOL BOARD 
MAX D. WALKER ADMINISTRATION BUILDING 

35 MARTIN LUTHER KING, JR. BLVD. 
QUINCY, FLORIDA 

 
 

June 22, 2021 
 
 

6:00 P.M. 
 
THIS MEETING IS OPEN TO THE PUBLIC 
 
1.   CALL TO ORDER 
                                                                                       
2.    OPENING PRAYER 
 
3. PLEDGE OF ALLEGIANCE 
 
4. RECOGNITIONS 

 
ITEMS FOR CONSENT 
 
5. REVIEW OF MINUTES – SEE ATTACHMENT 
 

a. May 25, 2021, 4:30 p.m. – School Board Workshop 
 
b. May 25, 2021, 6:00 p.m. - Regular School Board Meeting 
 
c. June 1, 2021, 6:00 p.m. – Special School Board Meeting 
 

ACTION REQUESTED: The Superintendent recommends approval. 
 

6. PERSONNEL MATTERS (resignations, retirements, recommendations, leaves of 
absence, terminations of services, volunteers, and job descriptions)  

 
 a. Personnel 2020- 2021 – SEE PAGE #6 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
 
 b.        Personnel 2021- 2022 – SEE PAGE #8 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
  
7. AGREEMENT/CONTRACT/PROJECT APPLICATIONS   
 

a.        2021 – 2022 Resolutions for PAEC Services – SEE PAGE #9 
 

 Fund Source: General Fund 

 Amount: $102,142.13 
 

 ACTION REQUESTED: The Superintendent recommends approval. 
 

Page  1  of  363



b. 2021 – 2022 Contractual Agreement for PAEC to Provide English Language 

Learner (EL) Services - SEE PAGE #32 
 

Fund Source: General Fund 

  Amount: $80,000.00 

 

  ACTION REQUESTED: The Superintendent recommends approval. 
  

c.       Agreement Between the School Board of Gadsden County and Eric Rodriguez, 

      DBA Lamier Technical Services – SEE PAGE #43 

 

Fund Source: General Fund 

Amount: $55,000.00 

 

ACTION REQUESTED: The Superintendent recommends approval. 
 

d.      Agreement Between Leslie Peterson, MS CCC SLP and The School Board of  

 Gadsden County – SEE PAGE #49 
 

  Fund Source: FEFP Dollars 

  Amount: $59.00 per hour 

 

  ACTION REQUESTED: The Superintendent recommends approval. 
 

e.      Agreement Between The School Board of Gadsden County Public Schools  

           and More Ability Therapy Services, LLC - SEE PAGE #57 

 

 Fund Source: FEFP Dollars 

 Amount: $60.00 (per hour for actual hours worked) Occupational Therapy 

$45.00 (per hour for actual hours worked) Occupational Therapy  

            Assistant 
  

  ACTION REQUESTED: The Superintendent recommends approval. 
 

f. The Gadsden County School District and Speech and Dysphagia Consulting 

Group, LLC, Erika Raines – SEE PAGE #65 

 

  Fund Source: FEFP Dollars 

  Amount: $59.00 per hour 

 

  ACTION REQUESTED: The Superintendent recommends approval. 

 

g. The School Board of Gadsden County, Contract with Independent Contractor 

Janice M. Gilchriest– SEE PAGE #72 

 

 Fund Source: IDEA dollars 

 Amount: $45.00 (per hour for actual hours worked) 

  

ACTION REQUESTED: The Superintendent recommends approval. 
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h.      Agreement Between The Stepping Stones Group and The School Board of   

     Gadsden County – SEE PAGE #76 

 

Fund Source: FEFP Dollars / Mental Health Allocation 

Amount: $58.00 – 61.00 per hour 

 

ACTION REQUESTED: The Superintendent recommends approval. 

 
i.      MOA Between Gadsden County School Board and Florida Department of  

Health - SEE PAGE #82 
  

Fund Source: General Fund   
Amount: $100,100.00 

 
  ACTION REQUESTED: The Superintendent recommends approval. 

 

j.      Panhandle  Area Educational Consortium (PAEC – FLVS Franchise) Contract  

     Agreement - SEE PAGE #88 

 

Fund Source: FEFP Dollars 

Amount: Undetermined – based upon enrollment 

 

ACTION REQUESTED: The Superintendent recommends approval. 

 

k.      K12 Florida LLC Virtual School Agreement - SEE PAGE #94 

 

  Fund Source: FEFP 

  Amount: Undetermined based upon enrollment 

 

  ACTION REQUESTED: The Superintendent recommends approval. 

 
l.      Gadsden County Public School Virtual Instruction Program (GC-VIP)  

 Guidelines and Procedures Manual – SEE PAGE #141 

 

Fund Source: FEFP 

Amount: Undetermined – based upon enrollment 

 

ACTION REQUESTED: The Superintendent recommends approval. 

 

m.       2021- 2022 Florida School Board Insurance Trust – Comprehensive Insurance 

      Coverage – SEE PAGE #166 

 

 Fund Source: General Fund 

 Amount: $1,118,580.00 

 

 ACTION REQUESTED: The Superintendent recommends approval.  
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8.      STUDENT MATTERS 
 

a.      Student Expulsion – See back-up material 
 

Case #39-2021-0052 
 

ACTION REQUESTED: The Superintendent recommends approval. 
 

9.      SCHOOL FACILITY/PROPERTY  
 
a. Metal Framing, Sheetrock and Acoustical Ceiling Tile Services – Continuing 

Services - SEE PAGE #178 

 

Fund Source: 110  

Amount: $38.00 hourly labor rate, 15% markup for materials and 10% 

markup for equipment rentals 
 

ACTION REQUESTED: The Superintendent recommends approval. 
 

b.       Architectural and Professional Services Continuing Services Contract  

SEE PAGE #181 

 

Fund Source: determined on a project by project basis 

Amount: determined on a project by project basis 

 

ACTION REQUESTED: The Superintendent recommends approval. 

 

c.       Contract for Continuing Services for Roofing and Roofing Repairs 

      SEE PAGE #204 

 

 Fund Source: General Fund and Capital Projects Fund 

 Amount: Varies by project 

 

 ACTION REQUESTED: The Superintendent recommends approval. 

 

d.      Purchase Order Request for Brooks Building Solutions – SEE PAGE #238 
 

  Fund Source: 110 E 8100 3500 9020 1005 

  Amount: $92,014.00 
 

  ACTION REQUESTED: The Superintendent recommends approval. 
 

e.      Custodial Supplies – District Wide with Purchase Order Request 

SEE PAGE #267 
 

  Fund Source: 110 

  Amount: Amounts per Bid – Purchase Order Request for $60,000.00 
   

  ACTION REQUESTED: The Superintendent recommends approval. 
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f.      Request to Award RFP 2021-0002 Door Replacement Project – Phase 1 and    

          Request for Purchase Order – SEE PAGE #274 
 

  Fund Source: to be determined 

  Amount: $146,575.00 
 

  ACTION REQUESTED: The Superintendent recommends approval. 
 

g. Request to Award RFP 2021-0003 Door Replacement Project and Request for 

Purchase Order – SEE PAGE #318 
 

  Fund Source: to be determined 

  Amount: $105,975.00 
 

  ACTION REQUESTED: The Superintendent recommends approval. 
   

10.      EDUCATIONAL ISSUES 
 

a. Medical Physicals 2021 – 2022 – SEE PAGE #359 
 

Fund Source: 110 

Amount: $8,100.00 
 

ACTION REQUESTED: The Superintendent recommends approval. 
 

ITEMS FOR DISCUSSION 
 

11.      EDUCATIONAL ISSUES 
 

a.      Advocacy Committee Representative and Advocacy Committee Alternate                  

SEE PAGE #362 
 

Fund Source: N/A  

Amount: N/A 
 

ACTION REQUESTED: The Superintendent recommends approval. 
 

12.     EDUCATIONAL ITEMS BY THE SUPERINTENDENT   
 

13.      SCHOOL BOARD REQUESTS AND CONCERNS 
 

14.      ADJOURNMENT 
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Brooks Building Solutions 

Gadsden County Schools 

 
 
 
 
 
 
 
 
 
 

Mechanical Investment 
Service Proposal 
   
 

 

 

 

 

 

 

 

 

 
 
 

 
 
 
 

 
Date: 
May 3, 2021 
 
Prepared for: 
East Gadsden High School 
West Gadsden Middle School 
 
Prepared by: 
Dustin Morgan 
Sales Engineer 

Certified Proposal Number: R200401-FL-311100 
Schoold Board of Gadsden County OMNIA #: 1133501 
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Dear Bill Hunter 
 
Thank you for taking the time to meet with Brooks Building Solutions and giving us the opportunity to provide 
this proposal for mechanical systems services. 

Our vision and mission are to be the professional provider of comprehensive solutions and services for 
facilities. We are committed to finding innovative solutions to meet the specific needs of every customer. 

Each proposal is designed to match your specific needs with our capabilities and provide you with reduced 
overall costs, improved equipment efficiency, better comfort, extended equipment life and general peace of 
mind, related to the HVAC systems. 
 
After careful survey of your mechanical systems, discussions with your staff, and evaluation of financial 
information, we present the following recommendations for system improvements and planned preventive 
maintenance. 
 
Thank you again for your time, we look forward to working with you! 
 
Respectfully, 

Brooks Building Solutions 
 
Dustin Morgan 

Solutions Consultant
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Introduction 

 

Service Makes Sense 

The value of professional service cannot be underestimated.  After all, the protection of your building's assets 
is critical to the operation of your business and the well-being of your employees. 

A professional maintenance program keeps your building healthy and running at peak efficiency.  Think of it as 
a "physical" for your facility.  Regularly scheduled maintenance ensures environmental consistency.  It makes 
work areas more comfortable and extends the life of your heating and cooling systems.  A service agreement 
tailored to your specific facility also allows you to identify and address minor performance issues before they 
lead to catastrophic repairs and/or replacement. 

Brooks Building Solutions approach to service includes transparency.  You will receive a technical "menu" of 
the prescribed services and associated costs, along with a maintenance schedule tailored to your facility.  We 
will also provide a detailed explanation of the service performed. 

More than 80% of the overall owning and operating costs of your facility will occur AFTER construction, which 
is why a professionally administered maintenance program is imperative to the ongoing performance of your 
building.  The financial and technical risks of not performing regular service are many, so why chance it?  

Brooks Building Solutions is dedicated to providing customized, professional maintenance programs that take 
the guesswork out of protecting your valuable assets. 

YOU focus on the destination.  Let us help you along the journey.
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Program Overview 
 

There are numerous benefits to ensuring the overall health of your mechanical systems with a well-planned preventative maintenance 
program. Not only are routine maintenance activities required by equipment manufacturers to keep warranties in effect, but they also 
protect capital investments in expensive mechanical equipment, reduce system downtime, and ensure that equipment is running 
efficiently, thereby helping to control energy costs and management to adhere to operational budgets. 
 
Program Administration 

 

This program is professionally developed based upon your management objectives and the 
requirements of your mechanical equipment, design, age, use, components, and its effect on your 
business budgets, and personnel. The specific scope is based upon manufacturers' recommendations, 
and our industry experience. 
 
The proactive and reactive service of this program will be professionally managed under the 
direction of our professional staff. Upon completion of the service, you will receive a detailed 
service report outlining performed and recommended services. You stay informed, without staying 
involved. 

Maintenance Tasking System 

 

Preventive Maintenance Services may be scheduled using our proprietary Maintenance Tasking 
System. An important feature of this system is our customized service checklist, tailored to the 
specific systems at your facility and detailing the exact services and procedures we will perform to 
help keep your systems operating efficiently. 
 
Maintenance frequency is determined by an analysis of your systems, which considers variables 
such as your equipment’s operating hours, application, environment, and manufacturer's 
recommendations. Based on this analysis, we will develop a maintenance frequency for your 
particular equipment. All completed service calls will be documented with a detailed customer 
service report, and this report will be reviewed with you or your representative after each service 
call. 

Customer Service Review (C.S.R.) 

 

The Customer Service Review (C.S.R.) program is designed to ensure that the services being 
provided continue to meet your changing business objectives and meet or exceed the level of 
services purchased. The C.S.R. program means that we must continue to earn your business. The 
program includes regularly scheduled communication to evaluate our service based upon your 
feedback and direction. It is our goal to exceed the expectations of the customer by providing 
quality services and on-going communication. 
 

Operational Testing and Inspection Service 

 

This program includes the professional operational inspection and testing of all listed equipment by 
a fully trained service technician. This service will ensure that equipment is operating according to 
manufacturers' recommendations, seasonal requirements, and your business needs. Testing will be 
performed to ensure proper sequencing and operation. Our highly qualified service technician will 
provide you with recommendations for additional maintenance, as well as identify any worn, 
doubtful, or broken parts. 
 

Professional Preventive Maintenance 

 

This program includes the highest level of professional preventive maintenance. Preventive 
maintenance services will be determined based upon your business objectives, risk tolerance, 
manufacturer’s recommendations, and our industry experience. This level of professional 
preventive maintenance is designed to keep your mechanical assets operating at peak performance 
to maximize equipment life while reducing operating cost and energy consumption. 
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Maintenance Supplies 

 

This program includes all required maintenance supplies to effectively implement our Professional 
Maintenance Program. Maintenance Supplies include a variety of materials that is required to ensure 
all the serviced equipment and system are proactively services based on manufactures 
recommendations, specifications, and our experience. Refrigerants are not inclusive maintenance 
supplies. 
 

Emergency Service Labor 

 

This program includes emergency service labor to respond to any emergency 24/7/365! All travel 
and living expenses incurred while performing this service are also included. You will receive 
“prioritized customer response”! This program is designed to minimize such emergency situations, 
but should you need us, we will be there! 
 

Repair and Replacement Labor 

 

This program includes the labor to repair or replace worn, failed or doubtful components and parts 
(replacement of equipment not inclusive) by highly skilled and trained technicians. Also included 
are any supervisory personnel and helpers necessary to perform the scope of work. 
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MAINTENANCE IMPACT  
 
Brooks Building Solutions preventive maintenance program is the key to extending the life of your equipment. Our 
program provides the necessary labor, materials, and test equipment to perform inspection, adjustment, calibration, and 
testing of the system’s operation. By implementing our Maintenance Program, you can ensure your system operates at 
optimal efficiency. 

(a) PROACTIVE APPROACH FINANCIAL SAVINGS 

 
 

With Brooks Building Solutions you can expect: 
 

 

Your Benefits 

• Expert operations and sales staff 

• The highest standards and integrity in the industry 

• Guaranteed performance 

• Fast 24/7/365 emergency service 

• Certified service professionals 

• America’s Best Service Experience 

• Results oriented 

• Reduces energy consumption 

• Extends equipment life 

• Eliminates comfort problems 

• Reduces costs 

• Protects the value of your system 

• Improves system performance 

• Reduces down time 

 
 

According to the U.S. Department of Energy and the Building Owners and Managers Association (BOMA) energy 
savings of 5 to 30% can be realized through improved operations and maintenance of building systems.  
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Full Labor Coverage Program 
This agreement provides the Customer with an ongoing, comprehensive maintenance agreement for the lifetime of the 
contract and all renewals thereof. This agreement will be initiated, scheduled, administered, monitored, and updated by 
the Service Provider. The service activities will be directed and scheduled, on a regular basis, by our comprehensive 
equipment maintenance scheduling system based on manufacturers' recommendations, equipment location, 
application, type, run time, and Service Provider's own experience. The Customer is informed of the agreement's 
progress and results on a continuing basis via a detailed Service Report, presented after each service call for Customer's 
review, approval signature and record.  

WE WILL PROVIDE THE FOLLOWING PROFESSIONAL MAINTENANCE SERVICES FOR THE BUILDING ENVIRONMENTAL 
MECHANICAL SYSTEM(S) COMPRISED OF THE EQUIPMENT LISTED ON EXHIBIT A (EQUIPMENT LIST):  

TEST AND INSPECT: On-Site labor, travel labor and travel and living expenses required to visually INSPECT and TEST 
equipment to determine its operating condition and efficiency. Typical activities include:  

*TESTING for excessive vibration; motor winding resistance; refrigerant charge; fan RPM; refrigerant oil (acid); water 
condition; flue gas analysis; safety controls, combustion, and draft; crankcase heaters, control system(s), etc.  

*INSPECTING for worn, failed or doubtful parts; mountings, drive couplings; oil level; rotation; soot; flame composition 
and shape; pilot and igniter; steam, water, oil and/or refrigerant leaks, etc.  

PREVENTIVE MAINTENANCE: On-Site labor, travel labor and travel and living expenses required to clean, align, calibrate, 
tighten, adjust, and lubricate equipment. These activities are intended to extend equipment life and assure proper 
operating condition and efficiency. Typical activities include:  

*CLEANING coil surfaces; fan impellers and blades; electrical contacts; burner orifices; passages and nozzles; pilot and 
igniter; cooling tower baffles, basin, sump, and float; chiller, condenser, and boiler tubes, etc.  

*ALIGNING belt drives; drive couplings; coil fins, etc.  

*CALIBRATING safety controls; temperature and pressure controls, etc.  

*TIGHTENING electrical connections; mounting bolts; pipe clamps; refrigerant piping fittings; damper sections, etc.  

*ADJUSTING belt tension; refrigerant charge; super heat; fan RPM; water chemical feed and feed rate; burner fuel/air 
ratios; gas pressure; set point of controls and limits; compressor cylinder unloaders; damper close-off; sump floats, etc.  

*LUBRICATING motors; fan and damper bearings; valve stems; damper linkages; fan vane linkages, etc. REPAIR AND 
REPLACE: On-Site labor, travel labor, parts procurement labor (locating, ordering, expediting, and transporting) and 
travel and living expenses required to REPAIR or REMOVE AND REPLACE broken, worn and/or doubtful components 
and/or parts. This applies only to maintainable/Moving portions of the system.  

TROUBLE CALLS: On-Site labor and travel labor, including overtime, plus travel and living expenses required for 
unscheduled work resulting from an abnormal condition.  

EXCLUSIONS: The following services are not included as part of this Agreement: 

*Filters or labor to replace filters  
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FULL LABOR COVERAGE PREVENTATIVE MAINTENANCE SERVICE AGREEMENT 
BETWEEN 

GADSDEN COUNTY SCHOOLS (“CUSTOMER”) 
AND 

BROOKS BUILDING SOLUTIONS, INC. (“BBS”) 
 

EFFECTIVE DATE: JULY 1, 2021 
 

 

THIS PREVENTATIVE MAINTENANCE SERVICES AGREEMENT (this “Agreement”) entered into by and between 
Customer and BBS applies solely to the equipment listed on Exhibit A attached hereto (the “Equipment”). The 
parties hereto agree as follows:  
 
FULL LABOR COVERAGE PREVENTATIVE MAINTENANCE SERVICES 
BBS will provide full labor coverage preventative maintenance services on the Equipment. Services will also 
include (3) quarterly and (1) annual inspection(s) on the Equipment at Customer’s Office located at East 
Gadsden High School and West Gadsden Middle School. The specific tasks to be performed are detailed on 
Exhibit B attached hereto (collectively, the “Services”). 
 
TERM  
This Agreement shall be (1) year beginning 07/01/2021 and expiring 06/30/2022. 
 
CONTRACT PRICE AND PAYMENT 
BBS, Inc. will provide the Services for Customer in exchange for the following compensation (the “Contract 
Price”) 
 
Total Price:  
Ninety-Two Thousand Fourteen Dollars and 00/100   _________________________$92,014.00 
Customer shall pay BBS Semi-annually, in advance, in the amount of $46,007.00. 
 
PERSONNEL 
BBS will perform the Services using factory-trained technicians who specialize in HVAC, refrigeration and 
electronic system maintenance and repair service.     
 
PROPOSAL EXPIRATION DATE: 
Upon submission to Customer by BBS, this proposal shall be valid for thirty (30) days from date first stated 
above. Upon execution by Customer, this Agreement shall constitute a valid, binding contract by and between 
the parties hereto. 
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TERMS AND CONDITIONS 
This agreement is subject to the additional Terms and Conditions attached hereto as Exhibit C. In the event of 
a conflict between the terms set forth herein and the Terms and Conditions, the terms set forth herein shall 
control. 
 
IN WITNESS WHEREOF, this Preventative Maintenance Service Agreement is executed by the parties hereto as 
of the date set forth below.  
 
 
 
 
 
 
 
BROOKS BUILDING SOLUTIONS, INC.   GADSDEN COUNTY SCHOOLS 
 
______________________________   ______________________________ 
Signature      Signature 
 
Dustin Morgan__________________  ______________________________ 
Name       Name 
 
Sales Engineer__________________   ______________________________ 
Title       Title 
 
______________________________   ______________________________ 
Date        
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EXHIBIT A 
EQUIPMENT LIST   

 
EAST GADSDEN HIGHSCHOOL 

 
Qt
y Equipment Manufacturer Model Serial# Rating Location Area 

Served 
1 AHU 1 Daikin   10 HP   
1 AHU 2 Daikin CAH025SFDAC FBOU020400208 10 HP   
1 AHU 3A-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3B-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3B-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3B-3  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3B-4  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3D-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3D-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3D-3  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3K-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3K-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3K-3  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3K-4  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3K-5  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3K-6  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3K-7  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3L-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3L-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3M-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3M-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3N-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3N-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3N-3  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3N-4  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3P-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3P-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3P-3  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 3R-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4A-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4A-3  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4B-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4B-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4B-3  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4C-1  HH-AAR-3 AHU020228-05 2 HP   
1 AHU 4D-1  HH-ARR-3 AHU020228-05 2 HP   
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Qt
y Equipment Manufacturer Model Serial# Rating Location Area 

Served 
1 AHU 4D-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4D-3    2 HP   
1 AHU 4F-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4F-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4F-3  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4J-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4K-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4K-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4K-3  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4K-4  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4K-5  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4K-6  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4K-7  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4K-8  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4L-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4L-2    10 HP   
1 AHU 4L-3  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4L-4  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4L-5  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4L-6  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4L-7  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4L-8  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4M-1    2 HP   
1 AHU 4M-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4M-3  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4M-4  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4N-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4N-2    2 HP   
1 AHU 4P-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 4Q-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 6-1A    15 HP Building 600 Gym  
1 AHU 6-1B    15 HP Building 600 Gym  
1 AHU 7-1    15 HP Building 700  
1 AHU 8A-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 8C-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 8G-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 8G-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 8J-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 8M-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 8N-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 8N-2  HH-ARR-3 AHU020228-05 2 HP   
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Qt
y Equipment Manufacturer Model Serial# Rating Location Area 

Served 
1 AHU 8N-3  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 8Q-3  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 8T-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 8U-1  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 8U-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 8V-1    2 HP   
1 AHU 8V-2  HH-ARR-3 AHU020228-05 2 HP   
1 AHU 9-1  CAH017FDAE FBOU020400221 15 HP Building 900  
1 BLR 001 Raypak H3-3500 111189434 100 HP   
1 BLR 002 Raypak H3-3500 111189433 100 HP   
1 CHLR 001 McQuay AGZ211ETSEMN

N00 STNU171100141 210 Ton   
1 CHLR 002 McQuay ALS218C27-ERN STNU020600198 210 Ton   
1 CHLR 003 McQuay ALS218C27-ERN  210 Ton   
1 CWP 1 - Primary  EJMM3311T  15 HP   
1 CWP 1 - Secondary  42HQ54W387D1  15 HP   
1 CWP 2 - Primary  EJMM3311T  15 HP   
1 CWP 2 - Secondary  42HQ54W387G1  15 HP   
1 CWP 3 - Primary  EJMM3311T  15 HP   
1 HWP 1 - Primary  39K062W91562  15 HP   
1 HWP 1 - Secondary  EJMM32181  15 HP   
1 HWP 2 - Secondary  EJMM3218T  15 HP   
1 HWP 2- Primary  39K062W915G3  15 HP   
1 MAU 3-1    15 HP Building 300  
1 MAU 3-2    15 HP Building 300  
1 MAU 4-1    15 HP Building 400  
1 MAU 4-2    15 HP Building 400  
1 MAU 5-1    15 HP Building 500  
1 MAU 5-2    15 HP Building 500  
1 MAU 6-2    15 HP Building 600 Gym  
1 Split System 1  DX118A1204AA 1507223485 15 Ton Building 10  
1 VFD 001    10 HP   
1 VFD 002    10 HP   
1 VFD 003    10 HP   
1 VFD 004    10 HP   
1 VFD 005    10 HP   
1 VFD 006    10 HP   
1 VFD 007    10 HP   
1 VFD 008    10 HP   
1 VFD 009    10 HP   
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WEST GADSDEN MIDDLE SCHOOL 
 

Qty Equipment Manufacturer Model Serial# Rating Location Area 
Served 

1 AHU 1-1 Daikin CAH012GDAC FBOU060800175 5 HP WGHS Admin Bldg  
1 AHU 2-1 Daikin CAH014GDAC FBOU060800170 5 HP WGHS Bldg 200 

Media  
1 AHU 4-1 Daikin CAH035GDAC FBOU060800173 10 HP WGHS Bldg 400  
1 AHU 4-2 Daikin CAH021GDAC FBOU060800174 10 HP WGHS Bldg 300  
1 AHU 5-1 Daikin CAH040GDAC FBOU060800032 10 HP WGHS Bldg 500 

Gym  
1 AHU 5-2 Daikin CAH008GDAC FBOU060800115 10 HP WGHS Bldg 500   
1 AHU 6-1 Daikin CAH017GDAC FBOU060800120 5 HP WGHS  
1 AHU 7-1 Daikin CAH025GDAC FBOU060800121 10 HP WGHS Dining Room  
1 AHU 7-2 Daikin CAH012GDAC FBOU060800122 5 HP WGHS Kitchen  
1 AHU 8-1 Daikin CAH030GDAC FBOU060800123 10 HP WGHS Bldg 800  
1 AHU 9-1 Daikin CAH021GDAC FBOU60800171 10 HP WGHS Bldg 900  
1 Chiller 7-1 Daikin AGS170CH27-ER10 STNU060700220 170 Ton WGHS  
1 Chiller 7-2 Daikin AGS170CH27-ER10 STNU060700207 170 Ton WGHS  
1 CHWP 7-3    15 HP   
1 CHWP 7-3 VFD ABB ACH550VA-023A  15 HP WGHS Bldg 700  
1 DH 2-1 Neptronic DFCI004  1  WGHS Bldg 200 

AHU 2-1 Heater  
1 DH 4-1 Neptronic DFCI004  1  WGHS Bldg 400 

AHU 4-1 Heater  
1 DH 6-1 Neptronic DFCI004  1  WGHS AHU 6-1 

Heater  
1 Primary CHW Pump 7-1    15 HP WGHS  
1 Primary CHW Pump 7-2    15 HP WGHS  
1 Secondary CHW Pump 7-4    15 HP WGHS  
1 VFD 002  ACH550-VD-08A8-4  5 HP   
1 VFD 003  ACH550-VD-08A8-4  5 HP   
1 VFD 004  ACH550-VD-08A8-4  5 HP   
1 VFD 005  ACH550-VD-08A8-4  5 HP   
1 VFD 006  ACH550-VD-08A8-4  5 HP   
1 VFD 007  ACH550-VD-08A8-4  5 HP   
1 VFD 008  ACH550-VD-08A8-4  5 HP   
1 VFD 009  ACH550-VD-08A8-4  5 HP   
1 VFD 010  ACH550-VD-08A8-4  5 HP   
1 VFD 011  ACH550-VD-08A8-4  5 HP   
1 VFD 1  ACH550-VD-08A8-4  5 HP   
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Asset Maintenance Schedule 
 

EAST GADSDEN HIGH SCHOOL 

 
 

Unit # Type Spring Summer Fall Winter Annual Filter 
Changes 

Annual Coil 
Cleanings 

Annual Belt 
Changes 

AHU 1 AHU-WT-HC 1 1 1 1 0 1 0 
AHU 2 AHU-WT-HC 1 1 1 1 0 1 0 
AHU 3A-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3B-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3B-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3B-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3B-4 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3D-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3D-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3D-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3K-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3K-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3K-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3K-4 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3K-5 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3K-6 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3K-7 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3L-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3L-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3M-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3M-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3N-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3N-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3N-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3N-4 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3P-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3P-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3P-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 3R-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4A-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4A-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4B-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4B-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4B-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4C-1 AHU-WT-HC 1 1 1 1 0 1 1 
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Unit # Type Spring Summer Fall Winter Annual Filter 
Changes 

Annual Coil 
Cleanings 

Annual Belt 
Changes 

AHU 4D-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4D-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4D-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4F-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4F-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4F-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4J-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4K-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4K-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4K-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4K-4 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4K-5 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4K-6 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4K-7 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4K-8 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4L-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4L-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4L-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4L-4 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4L-5 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4L-6 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4L-7 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4L-8 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4M-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4M-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4M-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4M-4 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4N-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4N-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4P-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4Q-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 6-1A AHU-WT-HC 1 1 1 1 0 1 1 
AHU 6-1B AHU-WT-HC 1 1 1 1 0 1 1 
AHU 7-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8A-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8C-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8G-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8G-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8J-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8M-1 AHU-WT-HC 1 1 1 1 0 1 1 
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Unit # Type Spring Summer Fall Winter Annual Filter 
Changes 

Annual Coil 
Cleanings 

Annual Belt 
Changes 

AHU 8N-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8N-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8N-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8Q-3 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8T-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8U-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8U-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8V-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8V-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 9-1 AHU-WT-HC 1 1 1 1 0 1 1 
BLR 001 BLR-GAS-HW 1 1 1 1 0 0 0 
BLR 002 BLR-GAS-HW 1 1 1 1 0 0 0 
CHLR 001 CHLR-SCRW-

AC 1 1 1 1 0 1 0 

CHLR 002 CHLR-SCRW-
AC 1 1 1 1 0 1 0 

CHLR 003 CHLR-SCRW-
AC 1 1 1 1 0 1 0 

CWP 1 - Primary PMP-WTR-
CND 1 1 1 1 0 0 0 

CWP 1 - 
Secondary 

PMP-WTR-
CND 1 1 1 1 0 0 0 

CWP 2 - Primary PMP-WTR-
CND 1 1 1 1 0 0 0 

CWP 2 - 
Secondary 

PMP-WTR-
CND 1 1 1 1 0 0 0 

CWP 3 - Primary PMP-WTR-
CND 1 1 1 1 0 0 0 

HWP 1 - Primary PMP-WTR-
HW 1 1 1 1 0 0 0 

HWP 1 - 
Secondary 

PMP-WTR-
HW 1 1 1 1 0 0 0 

HWP 2 - 
Secondary 

PMP-WTR-
HW 1 1 1 1 0 0 0 

HWP 2- Primary PMP-WTR-
HW 1 1 1 1 0 0 0 

MAU 3-1 AHU-WT-HC 1 1 1 1 0 1 1 
MAU 3-2 AHU-WT-HC 1 1 1 1 0 1 1 
MAU 4-1 AHU-WT-HC 1 1 1 1 0 1 1 
MAU 4-2 AHU-WT-HC 1 1 1 1 0 1 1 
MAU 5-1 AHU-WT-HC 1 1 1 1 0 1 1 
MAU 5-2 AHU-WT-HC 1 1 1 1 0 1 1 
MAU 6-2 AHU-WT-HC 1 1 1 1 0 1 1 
Split System 1 SPLT-DX-HC 1 1 1 1 0 1 1 
VFD 001 MIS-VFD 1 1 1 1 0 0 0 
VFD 002 MIS-VFD 1 1 1 1 0 0 0 
VFD 003 MIS-VFD 1 1 1 1 0 0 0 
VFD 004 MIS-VFD 1 1 1 1 0 0 0 
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Unit # Type Spring Summer Fall Winter Annual Filter 
Changes 

Annual Coil 
Cleanings 

Annual Belt 
Changes 

VFD 005 MIS-VFD 1 1 1 1 0 0 0 
VFD 006 MIS-VFD 1 1 1 1 0 0 0 
VFD 007 MIS-VFD 1 1 1 1 0 0 0 
VFD 008 MIS-VFD 1 1 1 1 0 0 0 
VFD 009 MIS-VFD 1 1 1 1 0 0 0 

 
 

WEST GADSDEN MIDDLE SCHOOL 
 
Unit # Type Spring Summer Fall Winter Annual Filter 

Changes 
Annual Coil 
Cleanings 

Annual Belt 
Changes 

AHU 1-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 2-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 4-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 5-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 5-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 6-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 7-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 7-2 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 8-1 AHU-WT-HC 1 1 1 1 0 1 1 
AHU 9-1 AHU-WT-HC 1 1 1 1 0 1 1 
Chiller 7-1 CHLR-SCRW-

WC 1 1 1 1 0 0 0 

Chiller 7-2 CHLR-SCRW-
WC 1 1 1 1 0 0 0 

CHWP 7-3 PMP-WTR-
CHIL 1 1 1 1 0 0 0 

CHWP 7-3 VFD MIS-VFD 1 1 1 1 0 0 0 
DH 2-1 MIS-UHTR-

ELC-R 1 1 1 1 0 0 0 

DH 4-1 MIS-UHTR-
ELC-R 1 1 1 1 0 0 0 

DH 6-1 MIS-UHTR-
ELC-R 1 1 1 1 0 0 0 

Primary CHW 
Pump 7-1 

PMP-WTR-
CHIL 1 1 1 1 0 0 0 

Primary CHW 
Pump 7-2 

PMP-WTR-
CHIL 1 1 1 1 0 0 0 

Secondary CHW 
Pump 7-4 

PMP-WTR-
CHIL 1 1 1 1 0 0 0 

VFD 002 MIS-VFD 1 1 1 1 0 0 0 
VFD 003 MIS-VFD 1 1 1 1 0 0 0 
VFD 004 MIS-VFD 1 1 1 1 0 0 0 
VFD 005 MIS-VFD 1 1 1 1 0 0 0 
VFD 006 MIS-VFD 1 1 1 1 0 0 0 
VFD 007 MIS-VFD 1 1 1 1 0 0 0 
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Unit # Type Spring Summer Fall Winter Annual Filter 
Changes 

Annual Coil 
Cleanings 

Annual Belt 
Changes 

VFD 008 MIS-VFD 1 1 1 1 0 0 0 
VFD 009 MIS-VFD 1 1 1 1 0 0 0 
VFD 010 MIS-VFD 1 1 1 1 0 0 0 
VFD 011 MIS-VFD 1 1 1 1 0 0 0 
VFD 1 MIS-VFD 1 1 1 1 0 0 0 
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EXHIBIT B 
SERVICES 

 
 
Scheduled maintenance inspections are performed at various times throughout the year. Tasking Sheets 
provide an overview of the maintenance to be performed. Below are examples of some of the tasking that 
may or may not be provided. 
 
Split System DX Heat/ Cool 
  
Cooling Annual Inspection  

• Check volt/ amps of compressor (s) 
• Check volt/ amps of condenser fan motor (s) 
• Check volt/ amps of evaporator fan motor 
• Check and tighten all electrical connections 
• Check all starters/ contactors for wear 
• Check all operating/ safety controls 
• Check refrigerant pressures 
• Check compressor oil levels if applicable 
• Check for refrigerant/oil leaks 
• Check and clean condensate drain pan and lines 
• Check condenser coil/ clean per contract 
• Check evaporator coil/ clean per contract 
• Check economizer operation 
• Check belts/ replace per contract (Customer provided belt) 
• Check blower wheels/ clean surface 
• Check sheaves wear/ alignment 
• Check and lubricate motor bearings 
• Check and lubricate blower bearings 
• Check overall condition of unit  

Heating Annual Inspection 

• Check volts/ amps of evaporator fan motor 
• Check volts/ amps of inducer fan motor if applicable 
• Check and tighten all electrical connections 
• Check all starters/ contactors for wear 
• Check all operating/ safety controls 
• Check heat exchanger for cracks/ corrosion if applicable 
• Check and clean burner assembly if applicable 
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• Check ignition sequence of operation if applicable 
• Check burner sequence of operation if applicable 
• Check and clean inducer fan wheel if applicable 
• Check electric heat strips and record volts/amps if applicable 
• Check blower wheels 
• Check and lubricate motor bearings 
• Check and lubricate blower bearings 
• Check overall condition of unit 

Cooling Operational Inspection 

• Check compressors operation if applicable 
• Check condenser fan motors operation 
• Check evaporator fan motors operation 
• Check for visible refrigerant/ oil leaks 
• Check belts Check belts/ replace per contract (Customer provided belt) 
• Check and lubricate motor bearings 
• Check and lubricate blower bearings 
• Check overall condition of unit 

Heating Operational Inspection 

• Check evaporator fan motors operation 
• Check heating system 
• Check belts/ replace per contract (Customer provided belt) 
• Check and lubricate motor bearings 
• Check and lubricate blower bearings 
• Check overall condition of unit 

AHU Water Cooled Heat/Cool 
  
Annual Inspection 

• Shut down unit and perform safe LOTO 
• Check and tighten all electrical connections 
• Check condition of control contacts for wear, pitting and erosion 
• Check all operating/ safety controls 
• Check and clean condensate drain pan and lines 
• Check condensate pump if applicable 
• Check hot water coil/ clean surface per contract where applicable 
• Check chilled water coil/ clean surface per contract where applicable 
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• Check Valves/ Actuators where applicable 
• Check Steam Traps/ Strainers where applicable 
• Check dampers/ linkages 
• Check damper actuators 
• Check economizer operation 
• Check belts/ replace per contract (Customer provided belt) 
• Check blower wheels/ clean surface 
• Check sheaves wear/ alignment 
• Check and lubricate vanes, linkages, bearings, etc. 
• Check and verify volts/ amps of blower motor 
• Check for any unusual noises/vibrations 
• Check and verify cabinetry hardware conditions 
• Check overall condition of unit  

Operational Inspection 

• Check blower motors operation 
• Check belts/ replace per contract (Customer provided belt) 
• Check and lubricate vanes, linkages, bearings, etc. 
• Check and clean condensate drain pan and lines 
• Check and clean condensate pumps where applicable 
• Check and clean outside air intakes 
• Check for any unusual noises/vibrations 
• Check and verify cabinetry hardware conditions 
• Check overall condition of unit  

Chillers Screw Air Cooled 
  
Annual Inspection 

• Record and report abnormal conditions, measurements taken, etc 
• Review customer logs with the customer for operational problems and trends 
• Inspect for leaks and report leak check result 
• Check the condenser fans for clearances and free operation 
• Check tightness of condenser fan motor mounting brackets 
• Check the set screws on the fan shafts 
• Visually inspect the condenser coil for cleanliness 
• Verify the performance of the fan control inverter VFD, if applicable 
• Grease bearings as required 
• Inspect the control panel for cleanliness 
• Inspect wiring and connections for tightness and signs of overheating and discoloration 
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• Verify the working condition of all indicator/alarm lights and LED/LCD displays 
• Test oil pressure safety device (as required) 
• Test the operation of the chilled water pump starter auxiliary contacts 
• Test oil for acid content and discoloration 
• Make recommendations to the customer based on the results of the test 
• Verify the operation of the oil heaters. 
• Clean the starter cabinet and starter components 
• Check the condition of the contacts for wear and pitting 
• Check contactors for free and smooth operation 
• Verify tightness of the motor terminal connections 
• Verify the operation of the electrical interlocks 
• Measure voltage and record 
• Record all operating parameters 
• Clean air-cooled condenser per contract  

Operational Inspection 

• Check the general operation of the unit 
• Log the operating temperatures, pressures, voltages, and amperages 
• Check the operation of the control circuit 
• Check the operation of the lubrication system 
• Check the operation of the motor and starter 
• Analyze the recorded data. Compare the data to the original design conditions 
• Review operating procedures with operating personnel 
• Record all operating parameters 

 Boilers Gas-Fired Hot Water 

Annual Inspection 

• Shut down unit and perform safe LOTO 
• Check and verify burner operation 
• Check and verify burner control system 
• Check and verify gas regulator and gas pressure 
• Check and verify burner linkages 
• Check and verify for gas leaks 
• Check and verify gas safety switch 
• Check and verify gas valve/operation 
• Check and verify draft fan 
• Perform combustion analysis test/list on work order 
• Check and verify water cutoff where applicable 
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• Check and verify water feeder where applicable 
• Check and verify shut off valves where applicable 
• Check and verify temperature controls where applicable 
• Check and verify safety switches where applicable 
• Check and verify pressure controls where applicable 
• Blow down feeder cutoff control where applicable 
• Check and verify safety relief valve 
• Check and verify combustion controls where applicable 
• Check and verify piping connections 
• Check and verify all associated valves 
• Check and verify water level gauge glass 
• Check and verify water level controls 
• Disassemble low water cutoff and clean, where applicable 
• Check condition of control contacts for wear, pitting and erosion 
• Check and verify mercury bulbs 
• Check and verify wiring 
• Clean burner assembly, per contract where applicable 
• Clean make up water components 
• Clean hi water components 
• Inspect refractory where applicable 
• Blow down boiler 
• Blow down gauge glass 
• Clean external surfaces 
• Check for any unusual noises/vibrations 
• Check and verify cabinetry hardware conditions 
• Check overall condition of unit 

Operational Inspection 

• Check operation of boiler 
• Check all operating parameters 
• Check and verify gas regulator and gas pressure 
• Check and verify burner linkages 
• Check and verify for gas leaks 
• Check and verify draft fan 
• Check and verify water cutoff where applicable 
• Check and verify water feeder where applicable 
• Check and verify temperature controls where applicable 
• Blow down feeder cut off control where applicable 
• Check and verify safety relief valve 
• Check and verify combustion controls where applicable 
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• Check and verify piping connections 
• Check and verify all associated valves 
• Check and verify water level gauge glass 
• Check and verify water level controls 
• Blow down boiler 
• Blow down gauge glass 
• Check for any unusual noises/vibrations 
• Check and verify cabinetry hardware conditions 
• Check overall condition of unit 

Pumps 
  
Annual Inspection 

• Check volts/ amps motor 
• Check/ tighten all electrical connections 
• Check all starters/ contactors for wear where applicable 
• Check all operating/ safety controls 
• Check/ lubricate motor bearings per manufacturers recommendation 
• Check/ lubricate pump bearings per manufacturers recommendation 
• Check pump/motor alignment 
• Check coupling 
• Check mechanical seals/packing 
• Check strainers, pull and clean per contract 
• Check hand valves 
• Check gauges for accuracy 
• Check suction/discharge pressures 
• Check mounts/vibration pads 
• Check overall condition of unit  

Operating Inspection 

• Check volts/amps motor 
• Check electrical connections 
• Check starter operation 
• Check/ lubricate motor bearings 
• Check/ lubricate pump bearings 
• Check coupling 
• Check mechanical seals/packing 
• Check hand valves 
• Check gauges for accuracy 
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• Check suction/discharge pressures 
• Check mounts/vibration pads 
• Check overall condition of unit  

  

VFD- Variable Frequency Drive 
 

• Check variable frequency drives - proper operation, adjust if necessary  
• Check control box-clean - clean debris and tighten connections 
• Check all starters/ contactors for wear 
• Check voltage 
• Check ventilation fans & housing - clean and check integrity
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EXHIBIT C 

 
BROOKS BUILDING SOLUTIONS 

TERMS AND CONDITIONS 
 
Revised: March 16, 2021 
 
THESE TERMS AND CONDITIONS ARE SUBJECT TO CHANGE FROM TIME TO TIME, WITHOUT NOTICE, IN THE SOLE DISCRETION OF BROOKS 
BUILDING SOLUTIONS, INC. (“BBS” OR “WE”, “US”, “OUR”).  CHANGES AND AMENDMENTS TO THESE TERMS AND CONDITIONS WILL BE 
POSTED TO OUR WEBSITE (https://brookssolutions.net/about/terms-and-conditions/).  YOU WILL RECEIVE NO OTHER NOTICE OF CHANGES OR 
AMENDMENTS TO THESE TERMS AND CONDITIONS.  These Terms and Conditions posted on our website shall govern and take precedence over any other 
version of Terms and Conditions that may be included in any other Agreement (as defined below). 
 

General 
 
2. Application.  These Terms and Conditions (“Terms”) apply to any sale of equipment, materials, parts, or supplies (“Goods”) and/or services (“Services”) sold 
and furnished by BBS (together, the “Goods and Services”) and covered by any BBS proposal, purchase order, invoice, service agreement and/or other agreement 
(which, when combined with these Terms and any other documents incorporated by reference, will constitute the “Agreement”).  As used herein, the term “Customer” 
refers to any party who enters into an Agreement with BBS by which BBS agrees to sell or furnish Goods and Services to such party and acceptance of these Terms is 
an express condition of such a sale. 
 
3. Payment and Taxes.  Payment of any invoice issued by BBS in connection with this Agreement shall be due upon receipt. BBS reserves the right to require 
cash payment or other alternative method of payment prior to completion of work if BBS determines, in its sole discretion, that the Customer's financial condition at 
any time justifies such payment.  BBS reserves the right to suspend or terminate the Services anytime payments have not been paid in accordance with this 
Agreement.  In addition to the contract price, the Customer shall pay BBS any applicable taxes or government charges which may be required in connection with the 
service or material furnished under this Agreement.  Payments not received within thirty (30) days of the date due, BBS shall accrue interest at the rate of 1.5% per 
month until paid.   
 
4. Customer’s Covenants and Obligations.   Customer covenants and agrees, at all times during the term hereof, to: 

(a) Provide a safe work environment.  
(b) Permit access to Customer’s site, and use of building services including but not limited to: water, elevators, receiving dock facilities, electrical service 

and local telephone service;  
(c) Keep areas adjacent to Goods free of extraneous material, move any stock, fixtures, walls or partitions that may be necessary to perform the specified 

Service: 
(d) Promptly notify BBS of any unusual operating conditions.  
(e) Upon mutual agreement of a timely schedule, allow BBS to stop and start equipment as necessary to perform Service.  
(f) Provide the daily, routine, equipment operation (if not part of this Agreement) including availability of routine Equipment log readings.  
(g) Operate the equipment properly and in accordance with instructions; and  
(h) Assume responsibility and pay extra for all service and material required for repair or replacement due to electrical power failure, low voltage, power 

surges, burned out main or branch fuses, or low water pressure or water damage. 
 
5. Hazardous Materials.  BBS is not responsible for the identification, detection, abatement, encapsulating or removal of asbestos, mold, or products or materials 
containing asbestos, mold, or similar hazardous substances.  In the event that BBS encounters any asbestos, mold product or any hazardous material in the course of 
performing its work, BBS may suspend its work and remove its employees from the project site until such product or material, and any hazards connected with it, are 
abated.  BBS shall receive an extension of time to complete its work and compensation for delays encountered as a result of such hazardous materials. 

 
6. BBS Devices.  During the Term and in combination with certain services, BBS may elect to install, attach to Customer equipment, or provide portable devices 
(hardware and/or software) (each a “BBS Device”) that shall remain the sole property of BBS. No BBS Device installed or attached to real property shall become a 
fixture thereof.  Customer shall not acquire any right, title or interest in or to a BBS Device.  

 
7. Force Majeure.  Neither party shall have any liability hereunder for delays caused occasioned by a Force Majeure. As used herein, “Force Majeure” shall mean 
an event, casualty, occurrence, condition, or circumstance of any kind or nature reasonably beyond the control of either party, having a direct, material adverse effect 
on a party’s ability to perform any of its obligations under this Agreement, in full or in part and which, with the exercise of due care, such party could not reasonably 
have been expected to avoid, including, without limitation, compliance in good faith with any applicable domestic or foreign government regulation or order whether 
or not it proves to be invalid, acts of God, acts or omissions of any governmental authority, war, blockage, insurrection, riot, sabotage, terrorist activity, fire, 
explosion, flood, nuclear emergency, epidemic, landslide, earthquake, or similar cataclysmic occurrence, hurricane, or tornado. 
 
8. Termination.   

(a) Early Termination by Customer.  Customer shall have the right to terminate this Agreement upon a breach of BBS’ obligations hereunder which is not 
cured within thirty (30) days following written notice and opportunity to cure.   

(b) Early Termination by BBS.  BBS shall have the right to terminate this Agreement upon any breach of Customer’s obligations hereunder that is not cured 
within thirty (30) days following written notice and opportunity to cure.  BBS shall have the right to immediately terminate this Agreement upon the commencement 
of any voluntary or involuntary proceedings in bankruptcy or receivership by or against Customer, or in the event Customer shall become insolvent, make a general 
assignment for the benefit of creditors, or shall fail to pay its debts as and when they become due.  

(c) Effect of Termination or Expiration.  Upon early termination or expiration of this Agreement, BBS shall be given immediate access to Customer locations 
to disconnect and remove any BBS personal proprietary property or devices as well as remove all BBS owned parts, tools and personal property.  Additionally, 
Customer agrees to pay BBS for all costs incurred by BBS in connection with this Agreement through the effective date of termination. 
 
9. Non-Solicitation. Customer shall not, for whatever reason, directly or indirectly, whether for its or his own account or for the account of any other person or 
entity: (i) employ or engage any employee of BBS (each a “BBS Employee”), solicit for employment or engagement a BBS Employee, or encourage a BBS Employee 
to leave his or her employment or engagement at BBS; or (ii) in any way interfere with the relationship between BBS and any BBS Employee working at BBS.  
Should Customer employ or engage any BBS Employee, Customer shall pay to BBS liquidated damages of two (2) times the annual salary of such BBS Employee.  
The parties agree that in the event a BBS Employee is employed or engaged by Customer, BBS will suffer damages which are difficult to ascertain and that such 
amount is a reasonable estimate of BBS’ damages and is not a penalty. 
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10. LIMITATION OF LIABILITY.  UNDER NO CIRCUMSTANCES AND UNDER NO LEGAL THEORY, TORT, CONTRACT, OR OTHERWISE, 
SHALL BBS, IT’S SUBSIDIARIES, AFFILIATED ENTITIES, OFFICERS, EMPLOYEES, AGENTS, OR ITS SUPPLIERS (EITHER JOINTLY OR SEVERALY) 
BE LIABLE TO COMPANY OR ANY OTHER PERSON, FOR ANY INDIRECT, SPECIAL, INCIDENTAL, EXEMPLARY, PUNITIVE, CONSEQUENTIAL 
DAMAGES OR OTHER LOSS OF ANY CHARACTER, RELATING TO THE SERVICES PROVIDED HEREUNDER, THIS AGREEMENT OR ACTIVITIES 
RELATING THERETO EVEN IF BBS SHALL HAVE BEEN INFORMED OF THE POSSIBILITY OF SUCH DAMAGES. THE LIMIT OF THE AGGREGATE 
LIABILITY OF BBS FOR DIRECT DAMAGES SHALL NOT EXCEED THE CONSIDERATION PAID BY CUSTOMER FOR THE GOODS AND/OR 
SERVICES, SUBJECT TO BBS’ RIGHT OF REMOVAL AND RETURN OF EQUIPMENT PROVIDED UNDER THIS AGREEMENT TO BBS. THESE 
LIMITATIONS SHALL APPLY NOTWITHSTANDING ANY FAILURE OF ESSENTIAL PURPOSE OF ANY LIMITED REMEDY. IF ANY APPLICABLE 
AUTHORITY HOLDS ANY PORTION OF THIS SECTION TO BE UNENFORCEABLE THEN BBS’ LIABILITY WILL BE LIMITED TO THE FULLEST 
POSSIBLE EXTENT PERMITTED BY APPLICABLE LAW. 

 
11. Claims.  Any claim arising from the performance or non-performance of this Agreement, whether based upon contract, negligence, and strict liability or 
otherwise, shall be brought pursuant to Section 11, within one (1) year from the date the claim arose. 
 
12. Disputes.  Any controversy or claim (each a “Dispute”) arising out of or relating to this Agreement, or the breach thereof, which cannot be settled by good faith 
negotiation between the parties hereto, shall be settled in accordance with the following:  
 

(a) Mediation. The parties shall endeavor to settle the Dispute by mediation in accordance with the then current mediation rules of the American Arbitration 
Association (“AAA”).  The mediation process shall be initiated by a party giving a Notice of Request for Mediation (“Request”) to the other party, specifying the 
scope of the requested mediation. If the parties are unable to agree upon a mediator within ten (10) days of the date of the Request, then they shall request AAA to 
appoint a mediator, and the parties hereby agree to such mediator's service.  The mediator's compensation and expenses shall be advanced equally by the parties. The 
place of mediation shall be Jacksonville, Florida, at any location as the mediator directs, having due regard for the convenience of the parties and of the mediator.  All 
applicable statutes of limitation shall be tolled during the existence of any AAA mediation under this Section 11(a). 

 
(b) Arbitration.  If the Dispute has not been resolved pursuant to Section 11(a) within ninety (90) days of the commencement of such procedure (this period 

may be extended by mutual agreement), which commencement is a condition precedent to the initiation of proceedings under this Section 11(b), or if either party will 
not continue with said procedure, then the Dispute, including the arbitrability of the Dispute or any issue, shall be settled by binding arbitration in accordance with 
then current Construction Industry Arbitration Rules of AAA by a sole arbitrator appointed by the parties, or if the parties cannot agree upon an arbitrator, by an 
arbitrator appointed by AAA.  The arbitrator shall have experience in the construction industry and shall have served previously as an adjudicator of business disputes.  
Pending final award, arbitrator compensation and expenses shall be advanced equally by all parties.  The arbitration shall be governed by the United States Arbitration 
Act, to the exclusion of any provisions of State law inconsistent therewith or that would produce a different result. The place of arbitration shall be Jacksonville, 
Florida, at any location as the arbitrator directs, having due regard of the convenience of the parties, of witnesses and of the arbitrator. The arbitrator shall determine 
the rights and obligations of the parties according to the substantive laws of the State of Florida, excluding conflict of law principles, and shall give effect to applicable 
statutes of limitation.  The arbitrator may consolidate arbitrations involving common questions of law or fact. The arbitrator may make any order to protect a party or 
person from annoyance, embarrassment, oppression or undue burden or expense that justice requires.  The arbitrator may make final, interim, interlocutory and partial 
awards, and may grant any remedy or relief that the arbitrator deems just and equitable and within the scope of the agreement of the parties, including but not limited 
to specific performance and the awarding of attorneys’ fees and costs to the prevailing party.  The arbitrator is not empowered to award damages in excess of 
liquidated or actual damages, whichever is applicable, nor is the arbitrator empowered to award punitive or consequential damages. Judgment on the award rendered 
by the arbitrator may be entered by any court having jurisdiction.   

 
13. Entire Agreement.  This Agreement (including the documents referred to herein) constitutes the entire agreement between the parties and supersedes any prior 
understandings, agreements, or representations by or between the parties, written or oral, with respect to the subject matter hereof. 

 
14. Succession and Assignment.  This Agreement shall be binding upon and inure to the benefit of the parties named herein and their respective successors and 
permitted assigns. Customer may not assign either this Agreement or any of its rights, interests, or obligations hereunder without the prior written approval of BBS. 
 

Service (Mechanical, Controls, Electrical) and Repairs 
 
These Service and Repairs Terms (“Services Terms”) incorporate in their entirety by this reference Sections 1 through 13 above and include the following: 
 
15. Working Hours.  All Services, including major repairs, will be performed between 8 a.m. to 5 p.m. Monday through Friday unless otherwise agreed.  Services 
performed outside of the foregoing hours shall be billed at the Overtime Rate or Holiday Rate, as applicable. As used herein, the “Overtime Rate” shall mean one and 
one-half (1 1/2) times the standard rate.  The “Holiday Rate” shall mean two (2) times the standard rate and shall apply to all Services performed at any time on a 
federal holiday. 
 
16. Response Time.  BBS will use commercially reasonable efforts to respond to all calls within a four (4) hour time period. 
 
17. Additional Service.  Additional services or parts requested by Customer will be provided upon receipt of Customer’s written authorization and invoiced at 
BBS’ prevailing labor rate for the service area, plus mileage and consumables. In the event BBS is required to make any repairs, replacements, or emergency calls 
occasioned by improper operation or misuse of the Goods or any cause beyond BBS’ control, including but not limited to thermostat setting, air balancing or 
equipment resetting, Customer shall reimburse BBS for all expenses incurred in making such repairs, replacements, or emergency calls. 
 
18. Repair or Replacement.   Notwithstanding any warranty provisions, BBS shall not be responsible for repair or replacement of any heating, ventilation, and air 
conditioning (“HVAC”) or energy management and control systems (“EMCS”) equipment that is damaged by any disaster or weather catastrophes (i.e., floods, 
tornados, hurricanes, etc.), vandalism, acts of God, other contractors, maintenance personnel, tenants, or any other party.  BBS shall not be required to perform tests, 
install any items of equipment or make modifications that may be recommended or directed by insurance companies, government, state, municipal or other authorities.  
However, in the event any such recommendations occur, BBS, at its option, may submit a proposal to Customer for performance of such work.  BBS shall not be 
required to repair or replace equipment that has not been properly maintained. 

 
19. Warranty.  For a period of ninety (90) days from the date of final approval of the Work (the “Warranty Period”), BBS warrants to Customer that materials and 
equipment furnished under this Agreement will be of good quality and new unless otherwise required or permitted by the Agreement, that the Work will be free from 
defects not inherent in the quality required or permitted, and that the Work will conform with the requirements of the Agreement.  BBS’s warranty excludes remedy 
for damage or defect caused by abuse, modifications not executed by BBS, improper or insufficient maintenance, improper operation, or normal wear and tear under 
normal usage.  BBS does not warrant any appliances or the heating and air conditioning equipment.  Customer agrees to rely solely on the warranty of the respective 
manufacturers of such equipment.  THERE ARE NO OTHER WARRANTIES EXPRESS OR IMPLIED EXCEPT AS SEPCIFICALLY PROVIDED IN THIS 
SECTION. 
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20. Equipment Condition and Recommended Service.  Upon any scheduled operating and/or stop inspection should BBS determine the need for repairs or 
replacement, BBS will provide the Customer in writing an “Equipment Condition” report, in addition to this Agreement, which includes recommendations for 
corrections and the price for repairs.  In the event BBS recommends certain Services or repairs, and the Customer does not elect to have such Services properly 
performed in a timely fashion, BBS shall not be responsible for any resulting Equipment or control failures, operability and any long-term damage that may result.  
BBS at its option will either continue to maintain equipment and/or controls to the best of its ability, without any responsibility, or remove such Equipment from this 
Agreement, adjusting the price accordingly 
 

Controls, Electrical and Service Projects 
 
These Construction Terms (“Construction Terms”) incorporate in their entirety by this reference Sections 1 through 13 above and include the following: 
 
21. The Work.  BBS will supervise, perform and direct construction services in connection with a separate written construction agreement executed by BBS and 
Customer (the “Work”).  The Work will be performed using BBS’s best efforts, skill and attention.  BBS shall be solely responsible for and have control over 
construction means, methods, techniques, sequences and procedures and for coordinating all portions of the Work under this Agreement in accordance with best 
industry practices, unless the Agreement provides other specific instructions concerning these matters.  BBS shall perform the Work in a good and workmanlike 
manner consistent with best industry standards in full compliance with all applicable governmental laws, codes and regulations, and shall prosecute such Work 
through to completion with reasonable due diligence and continuity. 
 
22. Provision and Payment.  Unless otherwise provided, BBS shall provide and pay for labor, materials, equipment, tools, construction equipment and machinery, 
transportation, and other facilities and services necessary for the proper execution and completion of the Work, whether temporary or permanent and whether or not 
incorporated or to be incorporated in the Work. 
 
23. Warranty.  For a period of one (1) year from the date of final approval of the Work (the “Warranty Period”), BBS warrants to Customer that materials and 
equipment furnished under this Agreement will be of good quality and new unless otherwise required or permitted by the Agreement, that the Work will be free from 
defects not inherent in the quality required or permitted, and that the Work will conform with the requirements of the Agreement.  BBS’s warranty excludes remedy 
for damage or defect caused by abuse, modifications not executed by BBS, improper or insufficient maintenance, improper operation, or normal wear and tear under 
normal usage.  BBS does not warrant any appliances or the heating and air conditioning equipment.  Customer agrees to rely solely on the warranty of the respective 
manufacturers of such equipment.  THERE ARE NO OTHER WARRANTIES EXPRESS OR IMPLIED EXCEPT AS SEPCIFICALLY PROVIDED IN THIS 
SECTION. 
 
24. Fees and Taxes.  Unless otherwise provided, BBS shall pay all sales, consumer, use, and other similar taxes that have been legally enacted when bids are 
received or negotiations concluded, whether or not yet effective or merely scheduled to go into effect, and shall secure and pay for the permits and governmental fees, 
licenses and inspections necessary for proper execution and completion of the Work. 
 
25. Condition of Site.  BBS shall keep the work site and surrounding area free from accumulation of waste materials or rubbish caused by operations under this 
Agreement.  At completion of the Work, BBS shall remove from and about the work site waste materials, rubbish, BBS’s tools, construction equipment, machinery 
and surplus materials. 
 
26. Access and Instructions.  BBS shall provide Customer access to the Work in preparation and progress wherever located.  BBS shall comply with all reasonable 
instructions and requirements of Customer provided same are not inconsistent with this Agreement. 
 

Equipment and Parts 
 
These Parts Terms (“Parts Terms”) incorporate in their entirety by this reference Sections 1 through 13 above and include the following specific provisions: 
 
27. Condition of Goods.  Customer represents and warrants to BBS that the Goods are in proper working condition upon execution of the Agreement. BBS may 
inspect the Goods within sixty (60) days of the effective date of the Agreement (unless such inspection cannot be performed due to seasonal or other conditions, in 
which case BBS shall have sixty (60) days from the first date on which such inspection is able to be performed) and inform Customer in writing of any malfunctions 
or defects in the Goods. BBS shall make recommendations and assist Customer in restoring the Goods to proper operating condition, however, Customer shall be 
solely responsible for all costs associated with such restoration. 
 
28. Suitability.  Before using any Goods, Customer shall determine the suitability of such Goods for Customer’s intended use.  Customer shall assume all risk and 
liability whatsoever resulting from the use of the Goods. 
 
29. Material and Workmanship Warranty.   
 

(a) Sole Express Warranty.  BBS warrants that the Goods conform to BBS’ proposal and any specifications directly incorporated into the Agreement.  Parts 
sold by BBS are new and warranted against defects in material and workmanship in accordance with the terms and conditions of the Original Equipment Manufacturer 
(“OEM”) warranty.  

 
(b) Exclusive Remedy.  In the event of a defect in material or BBS’ workmanship, BBS’ sole obligation is to repair or provide replacement parts for the 

Goods, at its option.  All parts to be shipped F.O.B. point of manufacture.  Removal and reinstallation expenses for replacement parts are the responsibility of the 
Customer and will be billed at BBS’ then prevailing labor rates   Repair or replacement does not alter or extend limits on liability and warranty established at sale.  If 
BBS fails to so repair or replace, BBS’ liability shall not exceed the contract price of the specific defective Goods.  It is agreed that there is no failure of essential 
purpose of this warranty so long as BBS is willing to repair or replace defective Goods. 
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Request for Proposals (RFP) 

For the 

Gadsden County School District’s 
 

PHASE I, DOOR REPLACEMENT PROJECT 
Havana Magnet School  

 

 
 
 

Located at  
1210 Kemp Rd., Havana, FL 32333,                    

Gadsden County Florida 

Date Issued: 5/7/2021 

Date Due: 6/7/2021 

RFP Number: _2021-0002_ 
 

GCS’s Purchasing Department Attn: _Andrea Lawson_ 
 

35 Martin Luther King Jr. Blvd., Quincy  
Office: (850) 627-9651 ext. _1287_, E-mail: _lawsona@gcpsmail.com  
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ADVERTISEMENT

The Gadsden County School Board 
Is seeking qualified Door and Hardware Contractors to provide full, turnkey service for 

the following: The Havana Magnet School door replacement project. 

The purpose of this solicitation is to establish a contract with a qualified Door & Hardware 
Contractor to provide DOOR AND HARDWARE REPLACEMENT AS SPECIFIED IN THE 
PROJECT DOCUMENTS.  The project includes the removal of old and the installation of new 
doors and associated hardware for a complete turnkey job.  

Proposers must meet the following minimum qualifications to be considered: 

1. A clear understanding of requested services

2. A minimum of 5 years in business in good standing with DBPR and BBB

3. Properly insured

4. Bondable

5. Bid Bonds are required on all projects $25,000 and over

A bid package containing the Project Documents may be picked up at the Walker Administration 
Building located at 35 Martin Luther King Jr. Blvd., Quincy FL or an electronic copy by e-mailing 
_lawsona@gcpsmail.com. Participants must thoroughly familiarize themselves with all 
instructions in the bid package to be responsive.  

Proposals must be delivered to the Gadsden County School’s Purchasing office located at 35 
Martin Luther King Jr. Blvd., Walker Administration Building, by 1:45 pm, on 6/7/2021. Proposal 
will be opened on 6/7/2021 at 2:00 pm in the Walker Administration Building located at 35 Martin 
Luther King Jr. Blvd., Quincy, FL 32351 

Please direct all questions by e-mail to: _Andrea Lawson, E-mail: _lawsona@gcpsmail.com 

Any person with a disability requiring special accommodations at the pre-bid conference and/or 
bid/proposal opening shall contact Purchasing at the phone number above at least five (5) working 
days prior to the event. If you are hearing or speech impaired, please contact the Purchasing 
office by using the Florida Relay Services, phone number 1 (800) 955-8771 (TTY). 
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SCHEDULE OF EVENTS 
 

Summary: A schedule of events shall be established that will govern all action items related to 
the competitive solicitation process. This schedule shall be strictly maintained.  

 
Failure by any proposer to meet the event schedule will disqualify that proposer from 
participating in this RFP but does not disqualify that Proposer from participation in other RFPs. 

 
Schedule of Events 

Description Date Time 

Public posting  5/7/2021 8:00 am 

Last day for written inquiries 5/21/2021 4:00 pm 

Anticipated answers to questions 5/26/2021 5:00 pm 

Proposal due date 6/7/2021 1:45 pm 

Proposal opening 6/7/2021 2:00 pm 

Anticipated start of evaluation 6/7/2021 2:00 pm 

Anticipated recommendations to the Board 6/22/2021 6:00 pm 

 

 

Site visits may be scheduled through the Maintenance office by calling (850) 627-9888.  
Recommendation will be made to the Board, providing the proposals have been submitted in 
accordance with the requirements of this RFP document. 
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INSTRUCTIONS TO PROPOSERS   
 
PART 1 – GENERAL CONDITIONS 
 
1.1 All Correspondence, communication, and all informational exchanges shall be 

coordinated through GCPS’ Purchasing office. Follow all instructions listed. Failure to do 
so could result in disqualification. 
 

1.2 Nonacademic Purchases: The Gadsden County School Board, prior to the release of 
this RFP, has reviewed the purchasing agreements and state term contracts to determine 
whether it is in the school board’s economic advantage to use the agreements and 
contracts. F.S. 1010.04 

 
1.3 Vendor Registration: All individuals or firms wishing to do business with The Gadsden 

County School District, whether a Consultant, Contractor, Subcontractor or Material 
provider, must register as a Vendor prior to submitting a Bid or Proposal. A Vendor ID No. 
is mandatory for receiving a PO. 

 
A. If you are not a registered GCPS vendor, you will need to complete the W-9 form 

and return it to GCPS Purchasing office. 
 

B. If you previously registered as a vendor and received your vendor ID number there 
is no need to re-submit, just reference your number on the Bid Form. 

 
1.4 Proposer Registration: In addition to the Vendor Registration, proposers must register 

with GCPS Purchasing Office in order to be placed on the mailing list for any forthcoming 
addenda or official communications. GCPS shall not be responsible for providing 
addendums to proposers that are not registered.  

 
A. Failure to register as a prospective proposer may cause your proposal to be rejected 

if you have submitted without the most current addendum.  
 
1.5 All purchases for services or commodities $25,000.00 or more, whether a onetime 

purchase or an accumulation of like items, are required to be handled through a 
competitive bid, unless specifically exempt as indicated in DOE Rules and Regulations or 
Board Policy. 
 
A. Competitive bids are mailed, emailed or delivered in a sealed envelope. The 

specified due date and time shall be strictly followed. 
 
1.6 Subcontracting: Where a proposer utilizes subcontracts in the performance of the Work 

the names of the subcontractors must be submitted to the District for approval prior to the 
first payment.  

 
1.7 Site Visits: shall be scheduled by the owner to hours during which disruption of normal 

activities are minimized. 
 
A. All proposers will check in with the Facilities Office before arriving at any of GCPS 

sites. 
 

B. Visitors shall be escorted by Facility staff or their representative. At no time are they 
allowed to enter school property without authorization and checking in. 
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C. Contact, communication, videotaping or photographs of students or other 
staff is strictly prohibited. 

 
D. Proper decorum and behavior appropriate to an educational facility is mandatory. 

Disruption of educational activities will not be tolerated. 
 

E. District personnel are not authorized to interpret, clarify, or modify the RFP in any 
way. 

 
1. All interpretations, clarifications, or modifications shall be by mean of an 

addendum issued from GCPS purchasing department.  
 
1.8 Existing Conditions: Failure of Proposer to acquaint itself with any applicable condition will 

not relieve it from the responsibility for properly estimating either the duration, difficulties, or 
the costs of successfully providing the services. 

 
1.9 Proposal Representation: By submitting a proposal the Proposer represents that it has: 

 
A. Examined all Documents thoroughly. 

 
B. Visited the site(s) to familiarize themselves with local conditions that may in any 

manner affect cost, progress, or performance in providing the services. 
 

C. Familiarized themselves with federal, state, and local laws, ordinances, rules, and 
regulations that may in any manner affect cost, progress or performance of the 
service. 

 
1.10 Interpretations: All questions about the meaning or intent of the RFP shall be submitted 

only through GCPS Purchasing Office who will log and forward for written clarifications.  
 
A. All answers will be by addenda. Only questions answered by formal written Addenda 

issued by GCPS Purchasing Office will be binding. Oral and other interpretations or 
clarifications will be without legal effect. 
 

B. Any items, materials, conditions, services, etc.… that may be alluded to in any 
documentation and that is not clearly understood by the proposer as to the Owner’s 
intent, shall be clarified by the proposer prior to submitting. Failure to clarify any 
ambiguity shall not relieve the proposer from supplying the intent of the Owner as 
part of the base contract. 
 

1.11 Revisions and Amendments to the RFP: The Owner reserves the right to revise or 
amend the RFP prior to the opening date. Such revisions and amendments, if any, will be 
announced by an addendum. The date set for the opening of the RFP may be postponed 
by as many days as the Owner deems adequate to estimate material and cost changes. 
In such cases the addendum will include an announcement of the new RFP opening date. 
The proposers shall acknowledge receipt of all addenda by signing, dating, and returning 
the acknowledgment page of the addendum with their proposal.  

 
1.12 Bonds and Insurance: Insurance is required for all projects with the District. Bonding is 

required on larger projects as specified.  
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A. Bid Bonds: The Gadsden County School Board policy requires a Bid Bond of 10% 
on all projects $25,000 and up.  
 

B. Performance and Payment Bonds: Any person entering into a formal contract with 
the Gadsden County School Board, for construction or repairs shall be required, 
before commencing the work, to execute and record in the public records of the 
county where the Work is located, a payment and performance bond with a surety 
company authorized to do business in Florida. F.S. 255.05. 
 
1. For Work $100,000 and above, a payment and performance bond shall be 

required unless specified otherwise. 
 

2. Evidence of bonding capability for the following major subcontractors may be 
required to be included with the Bid: 

 
a. Mechanical 
b. Electrical 
c. Plumbing 
d. Roofing 
e. Shell and Concrete 

 
3. For the "Performance Bond and Payment Bond", (AIA) Document A312, March 

1987 Edition shall be used. 
 

4. When Bonds are required, a statement from a qualified Surety company 
giving evidence of bonding capability at 100% of the Contract Amount 
being bid, must accompany all project proposals or Sub-Contractor bids. 
 

5. The respective performance and payment bonds shall: 
 

a. Require the Surety to perform the Subcontract and to pay all bills and 
invoices for labor done and materials provided in the performance of the 
Work, including any guarantee or warranty period provided for in the 
Contract Documents. 
 

b. In case of default or other proceedings on the part of the Subcontractor, 
actions for all expenses incident to ascertaining and collecting losses under 
the bond, including reasonable attorney's fees for same, shall be covered 
by the bond. 

 
C. Insurance: Evidence of current insurance or the ability to retain adequate insurance 

must accompany all bids and proposals. Before providing any services the 
Contractor, at its own expense, shall obtain for itself and its personnel and will 
maintain the following insurance coverage throughout the term of this Agreement. 
Certificates of Insurance acceptable to the Owner shall be filed with the Owner prior 
to commencement of the Work. 

 
1. Workers’ Compensation: The Contractor and all Sub-Contractors must 

include proof of current Workers’ Compensation insurance with their Proposal 
or Bid. Such proof of insurance must be evidenced by a certificate of coverage 
issued by the carrier, a valid exemption certificate approved by the department 
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of Financial Services or a copy of the employer’s authority to self-insure. F.S. 
440 and 489.114. 

 
a. All Contractors and Subcontractors shall maintain valid Workers’ 

Compensation Insurance throughout the project as required by F.S. 
440. 

 
2. Liability Insurance: Comprehensive general liability insurance coverage 

(including, but not limited to, contractor’s commercial liability coverage and 
automobile liability coverage for vehicles) for services, Work, and construction 
contemplated under this Agreement, for limits not less than $1 million per 
occurrence. 
 
a. The Owner shall be exempt from and in no way liable for any sums of 

money which may represent a deductible in any insurance policy. The 
payment of such deductible shall be the responsibility solely of the 
Contractor and/or Subcontractor providing such insurance. 

 
1.13 Familiarity with Laws: The proposer shall be familiar with and perform work in 

accordance with all Federal, State and Local laws, ordinances, rules and regulations 
affecting the work. Ignorance of them on the part of the Proposer shall in no way relieve it 
from responsibility.  

 
1.14 Florida Product and Labor: Section 255.04 F.S. requires that on public building 

contracts, Florida products and labor shall be used when price and quality are equal to 
out of state submissions. 
 

1.15 Taxes and Assessments: Although the Owner is not subject to the Florida Sales Tax, 
any contractor who purchases materials which will be used in the construction of a public 
works facility will not be exempt from the sales tax on those materials. Section 192 F.S.    
 
A. The owner is exempt from all Federal excise taxes on materials, appliances, etc., 

which are incorporated into and become a part of the finished improvements. 
 

1.16 Public Entity Crimes: A person or affiliate who has been placed on the convicted 
vendor list following a conviction for a public entity crime may not submit a bid on a 
contract to provide any goods or services to a public entity, may not submit a bid on a  
contract with a public entity for the construction or repair of a public building or public 
work, may not submit bids on leases or real property to a public entity, may not be 
awarded or perform work as a contractor, supplier, subcontractor, or consultant under 
a contract with any public entity, and may not transact business with any public entity in 
excess of the threshold amount provided in section 287.017 F.S. for CATEGORY TWO 
for a period of 36 months from the date of being placed in the convicted vendor list.  
 
A. The Bidder shall complete and submit with their bid, a Public Entity Crime Statement 

Form, 04103, provided herein. 
 

1.17 Background Screening: As required by the Jessica Lunsford Act [s.21 of Ch.2005-28, 
L.O.F.], if any contractor’s employees/independent contractors or subcontractors, 
employees/independent contractor will have access to school grounds when students are 
present, have direct contact with students, or have access to our control of school funds, 
such personnel are required to be screened at Level 2, to include fingerprints, statewide 
criminal and juvenile justice records checks through the Florida Department of Law 
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Enforcement and federal criminal records checks through the Federal Bureau of 
Investigation.  [s.1012.465, Florida Statutes] The requirements of this law must be met in 
order for the GCPS to contract with your company. By responding to this Invitation to Bid, 
you agree to abide by all GCPS policies and procedures in regards to Florida Statutes 
sections 1012.315, 1012.32, 1012.465 The Jessica Lunsford Act, 1012.467 and 
1012.468. There is a fingerprinting fee associated with these procedures. Refer to the 
School Board website (http://www.gcps.k12.fl.us/), Jessica Lunsford Act. This web site is 
updated as policies and procedures are put into place. The Vendor/Contractor will bear 
the cost of acquiring the background screening required and any/all fees imposed by the 
Florida Department of Law Enforcement and or the District to maintain the fingerprints 
provided with respect to vendor/contractor and its employees. Contractor agrees to 
indemnify and hold harmless the School Board, its officers, agents and employees from 
any liability in the form of physical injury, death, or property damage resulting from the 
Contractor’s failure to comply with the requirements of these cited policies and statutes. 
The vendor/contractor will follow procedures for obtaining employees background 
screening as established by the School Board of Gadsden County. 
 
Where:      School Board of Gadsden County – Walker Administration Building  
                  35 Martin Luther King, Jr., Blvd. Quincy, Florida 32351  
 
When:       Monday – Friday 8:00 a.m. – 4:00 p.m. Call for an appointment 
 
Contact:    Human Resources Department @ 850-627-9651 
          

1.18 Drug Free Workplace: The Gadsden County School District is a drug free workplace. 
Proposers shall include with their proposal, a Drug Free Workplace declaration found in 
this document. Exclusion of the declaration may be used as a tiebreaker.  
 

1.19 Verification of Employment: In accordance with State of Florida Office of the Governor 
Executive Order Number 11-02, the firm shall utilize the U.S. Department of Homeland 
Security’s E-Verify system to verify the employment eligibility of all persons employed 
during the contract term by the firm to perform employment duties within Florida and all  
persons (including sub-consultants) assigned by the firm to perform work pursuant to the 
contract with Gadsden County School Board. 

 
1.20 Reciprocity of Florida School I.D. Badges: If Vendor/Contractor has a Level 2 clearance 

- State Vendor Badge (good for 5 years) they will need to contact our HR Dept. to check 
verification by provide a copy of the badge or social security number of the employee(s) 
needing verification beforehand. There is no additional cost for verifying the State 
Vendor Badge. BADGES MUST BE WORN AT ALL TIMES while working for the 
School Board of Gadsden County.   

 
1.21 Non-Discrimination: The Gadsden County School District does not discriminate against 

any person on the basis of race, color, ethnicity, genetic information, national origin, 
religion, gender, marital status, disability, or age in programs or activities. Section 202 of 
the Office of Federal Contract Compliance Programs (OFCCP) Executive Order 11246 as 
amended.   

 
A. The awarded Contractor and all independent contractors shall comply with 

Applicable Laws regarding equal employment opportunity. As required, the 
Contractor and independent contractors agree to both of the following: 
 

Page  284  of  363



1. In the hiring of employees for the performance of work under the contract or 
any subcontract, no contractor, subcontractor, or any person acting on a 
contractor’s or subcontractor’s behalf, by reason of race, creed, sex, disability 
or military status or color, shall discriminate against. 

 
2. No contractor, subcontractor, or any person on a contractor’s or 

subcontractor’s behalf, in any manner, or color, shall discriminate 
against or intimidate any employee hired for the performance of work 
under the contract. 

 
1.22 Federal Debarment Certification: Certification regarding debarment, suspension, 

ineligibility and voluntary excluding as required by Executive Order 12549, Debarment and 
Suspension, and implemented at 34CFR, Part 85, as defined at 34 CFR Part 85, Sections 
85-105 and 85-110(ED80-0013).  
 
A. The prospective lower tier ($100.00) participate certifies, by submission and 

signature of this proposal, that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any federal department or agency.  
 

B. Where the prospective lower tier participant is unable to certify to any of the 
statements in this certification, such prospective participant shall attach an 
explanation to this RFP. 

 
1.23 Conflict of Interest: The award hereunder is subject to the provisions of Chapter 112, 

Florida Statutes. All proposers must disclose with their proposal the name of any officer, 
director, or agent who is also an employee of the School District. Further, all proposers 
must disclose the name of any Board employee who owns, directly or indirectly, an interest 
of five percent (5%) or more in the proposer’s firm or any of its branches.  
 

1.24 Related Party Transactions: The term “related party" shall mean a parent, subsidiary, 
affiliate or other entity having common ownership or management with the Contractor; any 
entity in which any stockholder in, or management employee of, the Contractor owns any 
interest in; or any person or entity which has the right to control the business or affairs of 
the Contractor. The term "related party" includes any member of the immediate family of 
any person identified above. 
 
A. If any of the costs proposed arise from a transaction between the Contractor and a 

related party, the Contractor shall notify the Owner of the specific nature of the 
contemplated transaction, including the identity of the related party and the 
anticipated cost to be incurred, before any such transaction is consummated or cost 
incurred. 

 
1. If the Owner, after such notification, authorizes the proposed transaction, the 

Contractor shall procure the work, equipment, goods, or service from the 
related party, as a Subcontractor, according to the terms of this agreement. 
 

2. If the Owner fails to authorize the transaction, the Contractor shall procure the 
work, equipment, goods, or service from some person or entity other than a 
related party according to the terms of this agreement. 
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1.25 Direct Purchase: If requested, the proposer shall include in its proposal the cost of any 
equipment, materials, or labor. GCPS shall be allowed to purchase any number of items 
it chooses to directly, as allowed by Section 212.08(6) F.S. for tax savings. The Contract 
and Purchase Order, in such case, shall be amended by change order. 
 

1.26 Execution of Proposal: RFP’s must contain an original manual signature of an 
authorized representative. Failure to properly sign the RFP may invalidate it. Any illegible 
entries, pencil proposals, or corrections not initialed may not be considered. The 
original conditions and specifications cannot be changed or altered in any way. Altered 
proposals will not be considered. Clarification of proposals submitted shall be in letterform, 
signed by the proposer and attached to the RFP. 
 

1.27 Number of Copies: The proposer shall submit one (1) original complete and signed 
Package as specified on page two (2). 

 
1.28 Preparation Costs: GCPS shall not be liable for any expenses incurred in connection 

with the preparation of a response to this RFP.  
 

1.29 Due Date and Time: The date and time will be carefully observed. Proposals received 
after the specified date and time shall be returned unopened. GCPS will not be responsible 
for late deliveries or delayed mail. The time stamp located at the reception desk of the 
Administration building shall serve as the official authority to determine lateness of any 
proposal.  

 
1.30 Delays in Schedule: GCPS, at its sole discretion, may delay the scheduled due dates 

indicated above if it is to the advantage of the district to do so. GCPS will notify all 
registered proposers of all changes in scheduled due dates by written addendum.  
 

1.31 Additional Information: No additional information may be submitted, or follow-up 
performed by any proposer after the stated due date unless specifically requested by 
GCPS. 
 

1.32 Affirmation: The submission of a proposal affirms that the proposer has made it without 
prior understanding, agreement, or connection with any corporation, firm, or person 
submitting a proposal for the same materials, supplies, equipment, or services, and is in 
all respects fair and without collusion or fraud. The proposer agrees to abide by all terms 
and conditions of this RFP and the resulting contract. No outside terms and conditions will 
be considered unless approved by GCPS.  

 
1.33 Advertising: In submitting a proposal, the proposer agrees not to use the results there 

from as a part of any commercial advertising unless permission in writing is granted by the 
Gadsden County School Board. 

 
1.34 Accuracy of Information: Any proposal submitted to the Owner which is determined to 

contain information that is substantially inaccurate, misleading, exaggerated, or incorrect, 
shall be disqualified from consideration.  

 
1.35 Opening: The Owner will publicly open and read each RFP as required by 255.0518 F.S. 

and defined in the Schedule of Events. Incomplete or non-responsive proposals will be 
removed from consideration. 
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1.36 Review: Once each proposal has been read, at the owner’s leisure, the review committee 
will review all proposals for compliance and score each section as indicated.  
 
A. The Owner reserves the right to contact a proposer for clarification if needed in 

determining compliance. 
 

B. The review committee will select one Contractor to recommend to the Board for 
award and reserves the right not to base award exclusively on price. 

 
1.37 Acceptance/Rejection of Proposals: The Owner reserves the right to waive minor 

irregularities in any proposal or to reject any and all proposals in whole or in part, with or 
without cause, and/or to accept the proposal that in its judgment will be in the best interest 
of GCPS. Minor irregularities are defined to be a variation from the terms and conditions 
which do not affect the price or give the vendor an advantage or benefit not enjoyed by 
other vendors or does not adversely impact the interest of GCPS. 
 

1.38 Disqualification: Any or all proposals will be rejected if there is reason to believe that 
collusion exists between proposers. Proposals in which the prices obviously are 
unbalanced will be subject to rejection. Proposers not acknowledging all addenda may be 
rejected. Incomplete or illegible proposals will be rejected.  

 
1.39 Posting of Results: Bid tabulations with recommended invitations will be posted for 

review by interested parties in the main lobby window of the Administration Building 
located at 35 Martin Luther King Jr. Blvd., Quincy, Florida 32351, on the date specified in 
the Schedule of Events and will remain posted for a period of 72 hours.  

 
A. The Owner will also post all recommended awards and addenda to the District’s 

website: http://www.gcps.k12.fl.us/?DivisionID=21299&ToggleSideNav=  
 

1.40 Protests: In the case of any doubt or difference of opinion as to the items or services to 
be furnished hereunder, the decision of the Owner shall be final and binding on both 
parties. Any person who is adversely affected by the terms, conditions and specifications 
contained in a solicitation, including any provisions governing the methods for ranking 
bids, proposals, or replies, awarding contracts, reserving rights of further negotiation, or  
modifying or amending any contract shall file a notice of protest in writing within 72 hours 
(Saturdays, Sundays and state holidays excluded) after the posting of the solicitation.  Any 
person adversely affected by a decision or intended decision shall file a written protest 
within 72 hours (Saturdays, Sundays and state holidays excluded) after posting of the 
decision or intended decision. Failure to file a protest within the time prescribed in 
Section 120.57(3), Florida Statutes, shall constitute a waiver of proceedings under 
Chapter 120, Florida Statutes.  

 
1.41 Public Records: Upon award or ten (10) days after opening, whichever is earlier, 

proposals become “public record” and shall be subject to public disclosure consistent with 
chapter 119.07(3) (m), F.S. Proposers must invoke the exemptions to disclosure provided 
by law in the response to the proposal, and must identify the data or other materials to be 
protected, and must state reasons why such exclusion from public disclosure is necessary. 
Any financial statements that are submitted are exempt from becoming public record. 
Section 119.07 F.S.  
 

1.42 Invoicing and Payment: Payment will be made by the Owner upon completion of 
negotiated benchmarks.  
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A. Payment negotiation shall occur prior to signing of Agreement and shall become part 
of the Agreement. 

 
1.43 Indemnification: To the fullest extent permitted by law, the proposer shall indemnify, hold 

harmless and defend the District, its Trustees, officers, agents, servants, and employees, 
from and against all claims, damages, losses, and expenses including, but not limited to, 
attorneys’ fees and other legal costs such as those for paralegal, investigative, and legal 
support services, and the actual cost incurred for expert witness testimony, arising out of 
or resulting from the performance of services required under this Contract, provided that 
same is caused by the negligence, recklessness, or intentional wrongful conduct of the 
proposer or other person utilized by the proposer in the performance of the services.  
Nothing herein shall be deemed to affect the rights, privileges, and immunities of the 
District as set forth in Section 768.28, Florida Statutes. 
 
The proposer, without exemption, shall indemnify and hold harmless the District, its 
employees and/or any of its Board of Trustees Members from liability of any nature or 
kind, including cost and expenses for or on account of any copyrighted, patented, or non-
patented invention, process or item manufactured by the proposer. If the proposer used 
any design, device, or materials covered by letters, patent or copyright, it is mutually 
agreed and understood, without exception, that the proposer shall include all royalties or 
cost arising from the use of such design, device, or materials in any way involved in the 
work. 
 

1.44 Withdrawal of Proposal: A written request for withdrawal, signed by the vendor, on the 
Vendor’s company letterhead, may be considered if received by the GCPS purchasing 
officer within 72 hours after the proposal opening time and date indicated in the schedule 
of events. A request received in accordance with this provision may be granted by the 
department upon proof of the impossibility to perform based upon obvious error on the 
part of the vendor. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Part One 
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PART 2 – RFP REQUIRED FORMATTING 

2.1 The proposer shall submit their proposal on 8.5 in. x 11 in. paper or same size 
electronically in PDF formatting, arranged in the same order as listed in this RFP. With the 
exception of headers and footers, font size shall not be smaller than 10. All items listed 
in section 2.1 are mandatory.  

A. Cover Page: (5 points) The cover page shall identify

1. Company Name
2. Due date and time
3. RFP number
4. The Owner’s name, Gadsden County School Board

B. Insurance: (5 points) Copy of all certificates of insurance shall be provided.
Include copy of DBPR license status from their web page if applicable and if
available a BBB report.

C. Bonding: (5 points) Provide a letter of intent from a surety company
acknowledging the firm may be bonded for the maximum amount of the project.

D. Addendum to Bid: (5 points) Print and sign all addenda.

E. Drug Free Work Place Form: (5 points) Include a signed copy.

F. Public Entity Crimes Form: (5 points) Include a signed copy.

G. Minority and Woman Owned Businesses Form: (5 points) Include a signed
copy.

H. Debarment Certification Form: (5 points) Include a signed copy.

I. Conflict of Interest Form: (5 points) Include a signed copy.

J. Vendor Registration/W-9 Form: (5 points) Include a signed copy.

K. Bid Proposal Form: (50 points)

2.2 Once the proposal is ready to submit, it should be sealed in an envelope or boxed for ease 
of delivery and storage. It is required that the proposer label the outside of the envelope 
or box using the label provided herein. The number of proposal copies is specified in 
section 1.27. 

2.3 Include in the Bid Proposal Form individual cost for each door set that includes materials, 
and labor. 

2.4 Substitutions: Any substitutions must be submitted and approved by the Owner prior to 
submitting proposal. Sufficient information must accompany the request for substitution. 

2.5 Required Forms: 
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FORM 00414                    ADDENDUM TO SOLICITATION DOCUMENTS 
Gadsden County Schools 

35 Martin Luther King Jr. Blvd. 
Quincy, Florida 32351 

Solicitation Addendum No.  _______________ 

Date:   _____________________           

RFP No. _____________________           

Project Name: _____________________________________________  

NOTICE TO ALL BIDDERS 

The following addendum shall be made part of the Contract Documents and the Bidder shall acknowledge 
receipt on the Bid Form. It is being issued for the purpose of clarifying the intent of the Contract Documents. 
Each Bidder is instructed to incorporate this addendum into their Bid Documents and bid accordingly.  

PRE-BID QUESTIONS and ANSWERS 

1 Q  
 A  
2 Q  
 A  
3 Q  
 A  
4 Q  
 A  
5 Q  
 A  
6 Q  
 A  
7 Q  
 A  
8 Q  
 A  

 

_____________________________________    _______________________ 
Preparer’s Name        Date 
 

 
_____________________________________    _______________________ 
Authorizing Agent        Date 
 
 

NOTE: This document must be signed and included with your Bid 
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FORM 00450
DRUG-FREE WORK PLACE 

Drug-Free Work Place: Yes ____________   N/A ___________  

If yes please complete the form. 

The undersigned vendor in accordance with Florida Statute 287.087 hereby certifies that 

_______________________________________________________does: 
(Name of Business) 

Publish statement notifying employees that the unlawful manufacture, 
distribution, dispensing, possession, or use of a controlled substance is 
prohibited in the workplace and specifying the actions that will be taken 
against employees for violations of such prohibition. 

Inform employees about the dangers of drug abuse in the workplace, the 
business’s policy of maintaining a drug-free workplace, any available drug 
counseling, rehabilitation, and employee assistance programs, and the 
penalties that may be imposed upon employees for drug abuse violations. 

Give each employee engaged in providing the commodities or contractual 
services that are proposed a copy of the statement specified in subsection 
(1). 

In the statement specified in subsection (1), notify the employees that, as a 
condition of working on the commodities or contractual services that are 
under bid, the employee will abide by the terms of the statement and will notify 
the employer of any conviction of, or plea of guilty or nolo contendere to, any 
violation of Chapter 893 or of any controlled substance law of the United 
States or any state, for a violation occurring in the workplace no later than 
five (5) days after such conviction. 

Impose a sanction on, or required the satisfactory participation in a drug 
abuse assistance or rehabilitation program is such is available in the 
employee’s community, by any employee who is so convicted. 

Make a good faith effort to continue to maintain a drug-free workplace through 
implementation of this section. 

As the person authorized to sign the statement, I certify that this firm complies 
fully with the above requirements. 

___________________________________ __________________ 
Proposer’s Signature Date 
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FORM 00451 
 

SWORN STATEMENT UNDER SETION 287.133 (3) (A) 
FLORIDA STATUTE ON PUBLIC ENTITY CRIMES 

 
THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICER 
AUTHORIZED TO ADMINISTER OATHS. 
 

1. This sworn statement is submitted with Bid, Proposal or Contract for: 
_____________________________ 

_____________________________________________________________________________________ 

2. This sworn statement is submitted by, __________________________________________, whose 
business address is, _____________________________________________________________, 
and (if applicable) Federal Employer Identification Number (FEIN) is ______________________ (if 
the entity has no FEIN, include the Social Security Number of the individual signing this sworn 
statement). 

3. My name is ________________________________________ and my relationship to the entity 
named above is ___________________________________________ (title). 

4. I understand that a “public entity crime” as defined in paragraph 287.133 (1) (g) Florida Statute, 
means a violation of any state or federal law by a person with respect to and directly related to the 
transaction of business with any public entity or with an agency or political subdivision of any other 
state or with the United States including, but not limited to , any bid or contract for goods or services 
to be provided to any public entity or any agency or public subdivision of any other state or of the 
United States and involved antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy or 
material misrepresentation. 

5. I understand that "convicted" or "convicted" as defined in paragraph 287.133 (1) (b), Florida Statutes, 
means a finding of guilt or a conviction of a public entity crime with or without an adjudication of 
guilt, in any federal or state trial court of records relating to charges brought by indictment or 
information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of a plea of guilty or 
nolo contendere. 

6. I understand that an "affiliate" as defined in Paragraph 287 .133 (1) (a), Florida Statutes, means: 

a. A predecessor or successor of a person convicted of a public entity crime; or 

b. An entity under the control of any natural person who is active in the management of the entity and who 
has been convicted of a public entity crime. The term “affiliate" includes those officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in the management of 
an affiliate. The ownership by one of shares constituting a controlling income among persons when not 
for fair interest in another person, or a pooling of equipment or income among persons when not for fair 
market value under an length agreement, shall be a prima facie case that one person controls another 
person. A person who knowingly convicted of a public entity crime, in Florida during the preceding 36 
months shall be considered an affiliate. 

7. I understand that a "person" as defined in paragraph 287 .133 (1) (e), Florida Statutes, means any 
natural person or entity organized under the laws of the state or of the United States with the legal 
power to enter into a binding contract provision of goods or services let by a public entity, or which 
otherwise transacts or applies to transact business with a public entity. The term "person" includes 
those officers, directors, executives, partners, shareholders, employees, members, and agents who are 
active in management of an entity. 

8. Based on information and belief, the statement which I have marked below is true in relation to the 
entity submitting this sworn statement. (Please indicate which statement applies) 
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☐  Neither the entity submitting this sworn statement, nor any officers, directors, executive, partners, 
shareholders, employees, member, or agents who are active in management of the entity, nor affiliate of 
the entity have been charged with and convicted of a public entity crime subsequent to July 1, 1989. 

☐  The entity submitting this sworn statement, or one or more of the officers, directors, executives, partners,  

 

shareholders, employees, members, or agents who are active in management of the entity, or an affiliate of 
the entity has been charged with and convicted of a public entity crime subsequent to July 1, 1989 And 
(please attach a copy of the final order) 

☐  The person or affiliate was placed on the convicted vendor list. There has been a subsequent proceeding 
before a hearing officer of the State of Florida, Division of Administrative Hearings. The final order 
entered by the hearing officer determined that it was in public interest to remove the person or affiliate 
from the convicted vendor list. (Please attach a copy of the final order) 

☐  The person or affiliate has not been placed on the convicted vendor list. (Please describe any action taken 
by, or pending with, the department of General Services)  

 

 

 

_____________________________________                __________________________ 
Signature        Date 

 
PERSONALLY APPEARED BEFORE ME, the undersigned authority, who, after first being sworn by me, 
affixed his/her signature at the space provided above on this day of _____________, 20____, and is 
personally known to me, or has provided _____________________________________ as identification. 

 
STATE OF FLORIDA 
COUNTY OF: ______________________________    Notary Public 

My Commission expires: ______________________ 
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FORM 00452 

MINORITY AND WOMAN OWNED BUSINESS DECLARATION FORM 

Minority/Woman Owned Business:  Yes ☐  N/A ☐

If yes, please complete the form. 

Proposer hereby declares that it is a Minority/Woman Owned Business Enterprises, as defined by 
section 288.703. Florida Statutes, by virtue of the following: 

Type of Business (check applicable area): 

☐ African American
☐ Hispanic American
☐ Native Americans
☐ Asian American
☐ American Woman

Note:  Minority Business Enterprises, Small Businesses, and Minority Businesses terms are 
defined in Chapter 288.703, Florida Statutes, and are included below. Chapter 287.094, 
Florida Statutes, states that it is unlawful for any individual to falsely represent any entity 
as a minority business enterprise. A person in violation of 287.094, Florida Statutes, is guilty 
of a felony of the second degree. 

Proposer: 

Certified by (Name of Public Entity, if applicable): 

Certificate Number/Attach Copy: 

Signature & Date: 

Florida Statues 288.703 definitions – As used in section 288.703, the following words, and terms 
shall have the following meanings unless the content shall indicate another meaning or intent: 
(1) “Small business” means an independently owned and operated business concern that employee 200 or

fewer permanent full-time employees and that, together with its affiliates, has a net worth of not more
than $5 million or any firm based in this state which has a Small Business Administration 8(a)
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certification. As applicable to sole proprietorships, the $5 million net worth requirement shall include 
both personal and business investments. 

(2) “Minority Business Enterprises” means any small business concern as defined in subsection (1) which 
is organized to engage in commercial transactions, which is domiciled in Florida, and which is at least 
51% owned by minority persons who are members of an insular group that is of a particular racial, 
ethnic, or gender make-up or national origin, which has been subjected historically to disparate 
treatment due to identification in and with that group resulting in an under-representation of commercial 
enterprises under the group’s control, and whose management and daily operations are controlled by 
such persons.  A minority business enterprise may primarily involve the practice of a profession. 
Ownership by a minority person does not include ownership which is the result of a transfer from a 
nonminority person to a minority person within a related immediate family group if the combined total 
net asset value of all members of such family group exceeds $1 million. For purposes of this subsection, 
the term “related immediate family group” means one or more children less than 16 years of age and a 
parent of such children or the spouse of such parent residing in the same house or living unit.  

(3) “Minority person” means a lawful, permanent resident of Florida who is: 
a. An African American, a person having origins in any of the black racial groups of the African 

Diaspora, regardless of cultural origin. 
b. A Hispanic American, a person of Spanish or Portuguese culture with origins in Spain, 

Portugal, Mexico, South America, Central America, or the Caribbean, regardless of race. 
c. An Asian American, a person having origins in any of the original peoples of the Far East, 

Southeast Asia, the Indian Subcontinent, or the Pacific Islands, including the Hawaiian Islands 
prior to 1778. 

d. A Native American, a person who has origins in any of the Indian Tribes of North America 
prior to 1835, upon presentation of proper documentation thereof as established by rule of the 
Department of Management Services. 

e. An American woman. 

(4) “Certified minority business enterprise” means a business which has been certified by the certifying 
organization or jurisdiction in accordance with s. 287.0943(1) and (2). 

(5) “Department” means the Department of Management Services. 

(6) “Ombudsman” means an office or individual whose responsibilities include coordinating with the 
Office of Supplier Diversity for the interests of and providing assistance to small and minority business 
enterprises in dealing with governmental agencies and in developing proposals for changes in state 
agency rules. 

(7) “Financial institution” means any bank, trust company, insurance company, savings and loan 
association, credit union, federal lending agency, or foundation. 

(8) “Secretary” means the secretary of the Department of Management Services. 
It is unlawful for any individual to falsely claim to be a minority business enterprise for purposes of 
qualifying for certification with any governmental certifying organization as a minority business 
enterprise in order to participate under a program of a state agency which is designed to assist certified 
minority business enterprises in the receipt of contracts with the agency for the provision of goods or 
services. The certification of any contractor, firm, or individual obtained by such false representation shall 
be permanently revoked, and the entity shall be barred from doing business with state government for a 
period of 36 months. Any person who violates this section is guilty of a felony of the second degree, 
punishable as provided in s. 775.082, s. 775.083, or s. 775.084. 
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FORM 00453 

INSTRUCTIONS FOR DEBARMENT CERTIFICATION 
 

1. By signing and submitting this form, the prospective lower tier participant is providing the 
certification set out herein in accordance with these instructions.  
  

2. The certification in this clause is a material representation of fact upon which reliance was 
placed when this transaction was entered into. If it is later determined that the prospective 
lower tier participant knowingly rendered an erroneous certification, in addition to other 
remedies available to the Federal Government, the department of agency with which this 
transaction originated may pursue available remedies, including suspension and/or 
department.  
  

3. The prospective lower tier participant shall provide immediate written notice to the person to 
whom this proposal is submitted if at any time the prospective lower tier participant learns that 
its certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances.  
  

4. The terms “covered transaction”, “debarred”, “suspended”, “ineligible”, “lower tier covered 
transaction”, “participant”’ “person “primary covered transaction”, “principal”, “proposal”, 
“voluntarily exclude”, as used in this clause, have the meanings set out in the Definitions and 
Coverage sections of rules implementing Executive Order 12549. You may contact the person 
to which this proposal is submitted for assistance in obtaining a copy of these regulations.  
  

5. The prospective lower tier participant agrees by submitting this form that, should the proposed 
covered transaction be entered into, it shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily 
excluded from participation in this covered transaction, unless authorized by the department 
or agency with which this transaction originated.  
  

6. The prospective lower tier participant further agrees by submitting this form that it will include 
this clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary 
Exclusion – Lower Tier Covered Transactions”, without modification in all lower tier covered 
transactions and in all solicitations for lower tier covered transactions.  
  

7. A participant in a covered transaction may rely upon a certification of a prospective participant 
in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily 
excluded from the covered transaction, unless it knows that the certification is erroneous. A 
participant may, but is not required to check the Non‐Procurement List.  
  

8. Nothing contained in the foregoing shall be construed to require establishment of a system of 
records in order to render in good faith the certification required by this clause. The knowledge 
and information of a participant is not required to exceed that which is normally possessed by 
a prudent person in the ordinary course of business dealings.  
  

Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, 
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debarred, ineligible, or voluntarily excluded from participation in this transaction may pursue available 
remedies, including suspension and/or debarment. 

CERTIFICATION REGARDING DEBARMENT  

Suspension, Ineligibility, and voluntary exclusion 

Lower tier covered transactions 

This certification is required by the regulations implementing Executive Order 
12549, Debarment and Suspension, 7 CFR Part 3017, Section 3017.510 
Participants responsibilities. The regulations were published as Part IV of the 
January 30, 1989, Federal Register (pages 4722‐4733).   

***** BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON 
NEXT PAGE *****  

(1) The Prospective lower tier participant certifies, by submission of this
proposal, that neither it nor its principals is presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal department of agency.

(2) Where the prospective lower tier participant is unable to certify to any of
the statements in this certification, such prospective participant shall attach an
explanation to this proposal.

______________________________________________ 
Organization Name 

______________________________________________ 
Printed Names and Title 

 ______________________________________________ ___________________ 
Signature  Date
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FORM 00454 

CONFLICT OF INTEREST STATEMENT 
I HEREBY CERTIFY that  

1. I, (printed name) _________________________________________________________, am the   
(Title) _______________________________ and the duly authorized representative of the firm of 
(Firm Name) _________________________________________________ whose address is  
________________________________, ___________________________, _____, __________  

 Address                 City                                                                State       Zip Code   

and that I possess the Legal authority to make this affidavit on behalf of myself and the firm for 
which I am acting;  
  

2. Except as listed below, no employee, officer, or agent of the firm have any conflicts of interest, real 
or apparent, due to ownership, other clients, contracts, or interests associated with this project; 
and,  
  

3. This Bid Submittal is made without prior understanding, agreement, or connection with any 
corporation, firm, or person submitting a bid for the dame services, and is in all respects fair and 
without collusion or fraud.  
  

EXCEPTIONS to items above (List):_______________________________________________________  
  
  Signature:   __________________________________________________________   

Printed Name   __________________________________________________________   

Firm Name:   __________________________________________________________   

  Date:                         _________________________________  

  

STATE OF ________________________________  

COUNTY OF ________________________________  

  
Sworn to and subscribed before me this ______ day of ____________________________, 20_______, by 
__________________________________________, who is personally known to me or who has produced  
_______________________________________________ as identification.  
  
   

           
                     _________________________________________  

                         Notary Public – State of _______________________  

                          Type or print name: ___________________________ 

                         (Seal)                                                                              

                         Commission No.: ___________________________  

                                            Commission Expires: ________________________ 
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BID   
PHASE I, DOOR REPLACEMENT PROJECT – HAVANA MAGNET SCHOOL 

(TO BE COPIED BY THE BIDDER ON THEIR LETTERHEAD AND SUBMITTED) 

TO: Gadsden County School Board 
35 Martin Luther King Jr. Blvd. 
Quincy, Florida 32351 

FROM: ____________________________________ 
____________________________________ 
____________________________________      Vendor ID: _________________________ 

Office: ____________________________________ 
Cell: ____________________________________ 

E-mail: ____________________________________ 

Gentlemen: 

I have received the Project Documents entitled “__________________________________________________________________” 
dated __________________________________ as prepared by    . I have also received the 
following Addenda numbers ______, ______, ______, ______, ______, ______, and have included their provisions in my proposal. 
I have examined all the Project Documents and the site and submit the following BID.             $______________________ 

Set # 1 $____________ Set # 2 $____________ Set # 3 $____________ Set # 4 $____________ 

Set # 5 $____________ Set # 6 $____________ Set # 7 $____________ Set # 8  $____________ 

By submitting this proposal, I agree: 
1 To enter into and execute a contract within ten (10) calendar days after notice of award, and to furnish 

performance bonds and labor and material payment bonds in accordance with section 1.12 of the general 
conditions. 

2 To accomplish the work in accordance with the Project Documents and to commence such work on the date 
to be specified by the written “Notice to Proceed” and to substantially complete the project on or before the 
date specified in the Contract Documents.  

I (We), the undersigned, hereby certify that I (We) have carefully examined the foregoing Proposal after the same was completed and have verified 
each item placed thereon; and I (We) agree to indemnify, defend and save harmless, GADSDEN COUNTY SCHOOL BOARD and their agents, against 
any cost, damage or expense which it may incur or be caused by an error in my (our) preparation of same.

In witness whereof, the Bidder has hereunto set his signature and affixed his seal this ____ day of _________, A.D., 20____. 

_______________________________________________ 
Authorizing Signature 

    (SEAL) 

__________________________ 
Date 
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FORM 00457 
 

 IDENTIFICATION LABEL 
  

NOTICE TO ALL PROPOSERS:  A label has been provided to properly identify your bid. Place 
the proposal in a sealed envelope, complete the label, and affix it to the front of the box.  

The Superintendent’s office is open 8 a.m. – 5:00 p.m. Monday through Friday. If you hand deliver 
a proposal, a representative will be available to time/date stamp your submittal during these hours.  

 
 
 
 
 

Cut out the label below and attach it to your envelope or box. 

SEALED PROPOSAL – DO NOT OPEN SEALED PROPOSAL – DO NOT OPEN 
  

Proposal Title: __________________________________________________________________ 

RFQ Number: __________________________________________________________________ 

Opened Date: __________________________________________________________________ 

  

From: ____________________________________ 

Address: ____________________________________ 

 ____________________________________ 

  

Deliver To: School Board of Gadsden County 

 Finance / Purchasing Department 

 35 Martin Luther King Jr. Blvd. 

 Quincy, Florida 32351 

  

SEALED PROPOSAL – DO NOT OPEN SEALED PROPOSAL – DO NOT OPEN 

    

 

 
 

End of Part Two 
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PART 3 – GENERAL REQUIREMENTS 
 
3.1 Summary: The purpose of this solicitation is to establish a contract with a qualified Door 

and Hardware Contractor to provide DOOR AND HARDWARE REPLACEMENT AS 
SPECIFIED IN THE PROJECT DOCUMENTS. The proposal shall include all specified or 
implied materials and equipment necessary for a complete turnkey installation. 

 
3.2 Scope of Work: General requirements for the scope of work include: 

 
A. Hours: It shall be assumed, all work taking place during active school hours will be 

coordinated around student activities. Disruptive work will be scheduled outside 
normal school hours.  
 

B. Safety and Security:  The Safety and Security of the immediate work site shall be 
the Contractor’s responsibility. While the Owner will make every effort to work with 
the Contractor, there will be times such as change of class where the Contractor will 
be required to pause work to allow student traffic.   

 
1. On site materials do not become the responsibility of the Owner until fully 

installed.  
 

2. On-site storage will be allowed only in Owner designated areas and shall be 
fenced. 

 
3. The Contractor shall assure project doors can be secured at the end of each 

day before leaving the site.  
 

C. Demolition: This project includes demolition and disposal of existing doors and 
associated hardware as specified elsewhere.  

 
1. The Contractor shall be required, prior to the disposal, to remove all hardware 

from doors and turn over to the Owner to salvage any useful items. Hardware 
not salvaged by the Owner will be disposed of by the Contractor. 

 
D. Installation: The Contractor will work with the Owner in retrofitting the existing door 

openings. The contractor shall demonstrate satisfactory operation of the doors and 
hardware prior to final payment. All inspections shall be performed by the Director of 
Facilities for the Gadsden County School Board or his designee. 
 
1. It shall be the contractor’s responsibility to remove and reinstall any security 

system contacts or wiring that may be involved in the door replacement. 
 

E. Toilet Facilities: Use of the schools restrooms is strictly prohibited. The 
Contractor shall provide temporary toilet facilities for their workers. Location shall be 
coordinated with the Owner. 
 

F. Site Cleanup: Site cleanup shall be done daily. The Contractor is responsible for 
providing their own dumpster. Use of the schools dumpster is strictly prohibited.  

 
3.3 Project Specifications: 

 
A. Door Schedule 
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B. Hardware Schedule 
 

Set # 1   
 Qt. Description 
 - Steel Jamb, 6’ opening 
 1 Pair HMD 18 GA 1 ¾, 6-0 x 7-0 GALV, A60 Full Light Glass w/Glass 
 2 Pemko CFM83HD CLR Continuous Hinge 
 1  Corbin Russwin CR 907 Mullion USP 84” 
 2  Corbin Russwin ED 5200 TH955ET M54 630 Rim Panic w/ 0 Bitted N4 

Cylinder  
 2 Corbin Russwin DC 6210 M54 689 TRI PACK Door Closer 
 2 Pemko 216 AV 36” Mill Finish Door Bottom 
 1 Set Pemko 303 AV 7284 Mill Finish Weather Stripping 

Doors with set #1: 
102 101A 201        

 

Set # 2   
 Qt. Description 
 - Steel Jamb, single door 
 1 HMD 18 GA 1 ¾, 6-0 x 7-0 GALV, A60 w/4” x 24” Light w/Glass RHR 
 1 Pemko CFM83HD CLR Continuous Hinge 
 1 Corbin Russwin DC 6210 M54 689 TRI PACK Door Closer 
 1 Corbin Russwin CL3352 NZD 626 Intruder classroom w/ 0 Bitted Core 
 1 Pemko 216 AV 36” Mill Finish Door Bottom 
 1 Set Pemko 303 AV 7284 Mill Finish Weather Stripping 

Doors with set #2: 
103 124 401 907 911 1016 1218    

 

Set # 3   
 Qt. Description 
 - Steel Jamb, single door 
 1 HMD 18 GA 1 ¾, 6-0 x 7-0 GALV, A60 w/4” x 24” Light w/Glass LHR 
 1 Pemko CFM83HD CLR Continuous Hinge 
 1 Corbin Russwin DC 6210 M54 689 TRI PACK Door Closer 
 1 Corbin Russwin CL3352 NZD 626 Intruder classroom w/ 0 Bitted Core 
 1 Pemko 216 AV 36” Mill Finish Door Bottom 
 1 Set Pemko 303 AV 7284 Mill Finish Weather Stripping 

Doors with set #3: 
119 134 301 1009 1203A      
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Set # 4   
 Qt. Description 
 - Steel Jamb, 6’ opening 
 1 Pair HMD 18 GA 1 ¾, 6-0 x 7-0 GALV, A60 w/4” x 24” Light w/Glass RHR 
 2 Pemko CFM83HD CLR Continuous Hinge 
 1  Corbin Russwin CR 907 Mullion USP 84” 
 2  Corbin Russwin ED 5200 TH955ET M54 630 Rim Panic w/ 0 Bitted N4 

Cylinder  
 2 Corbin Russwin DC 6210 M54 689 TRI PACK Door Closer 
 2 Pemko 216 AV 36” Mill Finish Door Bottom 
 1 Set Pemko 303 AV 7284 Mill Finish Weather Stripping 

Doors with set #4: 
201A 601 601A 601B 701 701A 801 801A 902 910 
1001 1001A 1201 1201A 1206      

 

Set # 5   
 Qt. Description 
 - Steel Jamb, single door 
 1 HMD 18 GA 1 ¾, 6-0 x 7-0 GALV, A60 LHR 
 1 Pemko CFM83HD CLR Continuous Hinge 
 1 Corbin Russwin DC 6210 M54 689 TRI PACK Door Closer 
 1 Corbin Russwin CL3357 Storeroom w/ 0 Bitted Core 
 1 Pemko 216 AV 36” Mill Finish Door Bottom 
 1 Set Pemko 303 AV 7284 Mill Finish Weather Stripping 

Doors with set #5: 
305 305A         

 

Set # 6   
 Qt. Description 
 - Steel Jamb, single door 
 1 HMD 18 GA 1 ¾, 6-0 x 7-0 GALV, A60 RHR 
 1 Pemko CFM83HD CLR Continuous Hinge 
 1 Corbin Russwin DC 6210 M54 689 TRI PACK Door Closer 
 1 Corbin Russwin CL3357 Storeroom w/ 0 Bitted Core 
 1 Pemko 216 AV 36” Mill Finish Door Bottom 
 1 Set Pemko 303 AV 7284 Mill Finish Weather Stripping 

Doors with set #6: 
804          
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Set # 7   
 Qt. Description 
 - Steel Jamb, 6’ opening 
 1 Pair HMD 18 GA 1 ¾, 6-0 x 7-0 GALV, A60 w/4” x 24” Light w/Glass RHR 
 2 Pemko CFM83HD CLR Continuous Hinge 
 1  Corbin Russwin CR 907 Mullion USP 84” 
 2  Corbin Russwin ED 5200   
 2 Corbin Russwin DC 6210 M54 689 TRI PACK Door Closer 
 2 Pemko 216 AV 36” Mill Finish Door Bottom 
 1 Set Pemko 303 AV 7284 Mill Finish Weather Stripping 

Doors with set #7: 
1108 1108C         

 

Set # 8   
 Qt. Description 
 - Steel Jamb, 6’ opening 
 1 Pair HMD 18 GA 1 ¾, 6-0 x 7-0 GALV, A60 w/4” x 24” Light w/Glass RHR 
 2 Pemko CFM83HD CLR Continuous Hinge 
 1  Corbin Russwin CR 907 Mullion USP 84” 
 2  Corbin Russwin ED 5200 TH955ET M54 630 Rim Panic Less Cylinder  
 2 Corbin Russwin DC 6210 M54 689 TRI PACK Door Closer 
 1 Pemko 271A 72” Mill Finish Threshold  
 2 Pemko 216 AV 36” Mill Finish Door Bottom 
 1 Set Pemko 303 AV 7284 Mill Finish Weather Stripping 

Doors with set #8: 
1226          

 

Set # 9   
 Qt. Description 
 - Steel Jamb, 6’ opening 
 1 Pair HMD 18 GA 1 ¾, 6-0 x 7-0 GALV, A60 w/4” x 24” Light w/Glass RHR 
 2 Pemco S88 84”  
 2 Pemko CFM83HD CLR Continuous Hinge 
 1  Corbin Russwin CR 907 Mullion USP 84” 
 2  Corbin Russwin ED 5200 TH955ET M54 m107 630 Rim Panic w/ 0 

Bitted N4 Cylinder  
 2 Corbin Russwin DC 6210 M54 689 TRI PACK Door Closer 
 2 Pemko 216 AV 36” Mill Finish Door Bottom 
 1 Pemko 2005 AV 72” Threshold 
 1 Set Pemko 303 AV 7284 Mill Finish Weather Stripping 

Doors with set #9: 
1101 1108 1108C 1113 1113A 1113B 1113C 1113C   

 

 

 
 
 

End of Part Three 
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SCHEDULE OF EVENTS (REVISED 5/24/2021) 

Summary: A schedule of events shall be established that will govern all action items related to 
the competitive solicitation process. This schedule shall be strictly maintained.  

Failure by any proposer to meet the event schedule will disqualify that proposer from 
participating in this RFP but does not disqualify that Proposer from participation in other RFPs. 

Schedule of Events 
Description Date Time 

Public posting 5/7/2021 8:00 am 

Last day for written inquiries 5/21/2021 4:00 pm 

Anticipated answers to questions 5/26/2021 5:00 pm 

Proposal due date 6/8/2021 1:45 pm 

Proposal opening 6/8/2021 2:00 pm 

Anticipated start of evaluation 6/8/2021 2:00 pm 

Anticipated recommendations to the Board 6/22/2021 6:00 pm 

Site visits may be scheduled through the Maintenance office by calling (850) 627-9888. 
Recommendation will be made to the Board, providing the proposals have been submitted in 
accordance with the requirements of this RFP document. 
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	(a) PROACTIVE APPROACH FINANCIAL SAVINGS
	2. Application.  These Terms and Conditions (“Terms”) apply to any sale of equipment, materials, parts, or supplies (“Goods”) and/or services (“Services”) sold and furnished by BBS (together, the “Goods and Services”) and covered by any BBS proposal, ...
	3. Payment and Taxes.  Payment of any invoice issued by BBS in connection with this Agreement shall be due upon receipt. BBS reserves the right to require cash payment or other alternative method of payment prior to completion of work if BBS determine...
	4. Customer’s Covenants and Obligations.   Customer covenants and agrees, at all times during the term hereof, to:
	5. Hazardous Materials.  BBS is not responsible for the identification, detection, abatement, encapsulating or removal of asbestos, mold, or products or materials containing asbestos, mold, or similar hazardous substances.  In the event that BBS encou...
	6. BBS Devices.  During the Term and in combination with certain services, BBS may elect to install, attach to Customer equipment, or provide portable devices (hardware and/or software) (each a “BBS Device”) that shall remain the sole property of BBS....
	7. Force Majeure.  Neither party shall have any liability hereunder for delays caused occasioned by a Force Majeure. As used herein, “Force Majeure” shall mean an event, casualty, occurrence, condition, or circumstance of any kind or nature reasonably...
	8. Termination.
	9. Non-Solicitation. Customer shall not, for whatever reason, directly or indirectly, whether for its or his own account or for the account of any other person or entity: (i) employ or engage any employee of BBS (each a “BBS Employee”), solicit for em...
	10. LIMITATION OF LIABILITY.  UNDER NO CIRCUMSTANCES AND UNDER NO LEGAL THEORY, TORT, CONTRACT, OR OTHERWISE, SHALL BBS, IT’S SUBSIDIARIES, AFFILIATED ENTITIES, OFFICERS, EMPLOYEES, AGENTS, OR ITS SUPPLIERS (EITHER JOINTLY OR SEVERALY) BE LIABLE TO CO...
	11. Claims.  Any claim arising from the performance or non-performance of this Agreement, whether based upon contract, negligence, and strict liability or otherwise, shall be brought pursuant to Section 11, within one (1) year from the date the claim ...
	12. Disputes.  Any controversy or claim (each a “Dispute”) arising out of or relating to this Agreement, or the breach thereof, which cannot be settled by good faith negotiation between the parties hereto, shall be settled in accordance with the follo...
	13. Entire Agreement.  This Agreement (including the documents referred to herein) constitutes the entire agreement between the parties and supersedes any prior understandings, agreements, or representations by or between the parties, written or oral,...
	14. Succession and Assignment.  This Agreement shall be binding upon and inure to the benefit of the parties named herein and their respective successors and permitted assigns. Customer may not assign either this Agreement or any of its rights, intere...
	15. Working Hours.  All Services, including major repairs, will be performed between 8 a.m. to 5 p.m. Monday through Friday unless otherwise agreed.  Services performed outside of the foregoing hours shall be billed at the Overtime Rate or Holiday Rat...
	16. Response Time.  BBS will use commercially reasonable efforts to respond to all calls within a four (4) hour time period.
	17. Additional Service.  Additional services or parts requested by Customer will be provided upon receipt of Customer’s written authorization and invoiced at BBS’ prevailing labor rate for the service area, plus mileage and consumables. In the event B...
	18. Repair or Replacement.   Notwithstanding any warranty provisions, BBS shall not be responsible for repair or replacement of any heating, ventilation, and air conditioning (“HVAC”) or energy management and control systems (“EMCS”) equipment that is...
	19. Warranty.  For a period of ninety (90) days from the date of final approval of the Work (the “Warranty Period”), BBS warrants to Customer that materials and equipment furnished under this Agreement will be of good quality and new unless otherwise ...
	20. Equipment Condition and Recommended Service.  Upon any scheduled operating and/or stop inspection should BBS determine the need for repairs or replacement, BBS will provide the Customer in writing an “Equipment Condition” report, in addition to th...
	21. The Work.  BBS will supervise, perform and direct construction services in connection with a separate written construction agreement executed by BBS and Customer (the “Work”).  The Work will be performed using BBS’s best efforts, skill and attenti...
	22. Provision and Payment.  Unless otherwise provided, BBS shall provide and pay for labor, materials, equipment, tools, construction equipment and machinery, transportation, and other facilities and services necessary for the proper execution and com...
	23. Warranty.  For a period of one (1) year from the date of final approval of the Work (the “Warranty Period”), BBS warrants to Customer that materials and equipment furnished under this Agreement will be of good quality and new unless otherwise requ...
	24. Fees and Taxes.  Unless otherwise provided, BBS shall pay all sales, consumer, use, and other similar taxes that have been legally enacted when bids are received or negotiations concluded, whether or not yet effective or merely scheduled to go int...
	25. Condition of Site.  BBS shall keep the work site and surrounding area free from accumulation of waste materials or rubbish caused by operations under this Agreement.  At completion of the Work, BBS shall remove from and about the work site waste m...
	26. Access and Instructions.  BBS shall provide Customer access to the Work in preparation and progress wherever located.  BBS shall comply with all reasonable instructions and requirements of Customer provided same are not inconsistent with this Agre...
	27. Condition of Goods.  Customer represents and warrants to BBS that the Goods are in proper working condition upon execution of the Agreement. BBS may inspect the Goods within sixty (60) days of the effective date of the Agreement (unless such inspe...
	28. Suitability.  Before using any Goods, Customer shall determine the suitability of such Goods for Customer’s intended use.  Customer shall assume all risk and liability whatsoever resulting from the use of the Goods.
	29. Material and Workmanship Warranty.
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