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Alabama State Department of Education
Educator Certification Section

Creating an
AIM Account

This document is intended to provide basic information and will be updated as needed.
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Creating an AIM account

1. Visit https://aim.alsde.edu.

2. Select ‘Need an account.’

{ﬂ ALSDE Identity Management

STAGEAM, LSO E0y]

Log into AIM tep @

ALSDEID (or Email addressy
|@®

Password: \(.____._M.____,_..__,,. S

Forgot password?

3. Enter vour email address and select ‘Create Account.’

,ﬁlg.
{‘) ALSDE Identity Management
W=

SR ALK

Create Account Hep®

Email address: r |

B -

oad to hange your wmall address?
. Loghwﬁ:modemﬂadd&puﬂﬂd(u%ﬂifb/pamdﬂhmgommgw
Hainterance scraen and change your emd address.
+ [iyoucarinotiogin with NMRMMHMMIammum
with your new emall address.
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4. AIM will send an email to the address provided; go to your email and click the link.

Email sent!
we sent an email to [N @9 mail.com; check and follow instructions.

Log into AIM Help @
N
ALSDE ID (or Email address): _
password: L . J ®
Forgot password?
Need an account?
0 ALSDE AIM - do not reply - csiméaisde edo> 1O Gontesa)) 6
Wwme »

B
Confirm Account Creation

This addtas”mim) recently requested to create am ALSDE AIM account ff you did not nitate tis account creation, please delete and ignore this message

If you want o creale an account, please open the fnk below (or cut and paste Into your favarite browser) to confirm your ownership of this email account

This email was sent from a notificalion-only address that cannol acceptincoming email. Please do not reply to this message
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5. Provide required details in the Create Account page and select ‘Create Account.’

Note: Be sure to follow password requirements.
Create Account Help @

Please enter your name as indicated on govérnment issued dertification

Email address: !m"' g um -1
Twe mm [
Legal first name: |_ . - '_ |
e -7 k)p!mm:l
Maiden name: [::_"-:_j ) _bptnono!
Legallastname; (WO |

Legal middle name: [

Your password must:

@ be between eight and sixteen characters in length
© contain at least one number,

@ contain at laast one uppercase fetter,

& contain at least one lowercase letter,

@ contain at least one special character, and

{ maatch the verification password,

Password: m

-

i
verify Password: ___eseesees

Create Account & Cancel

6. Select security questions and answers and select ‘Save answers.”’
Note: Remember your answers. They will be needed if you ever need to recover

your account.

Security Questions
mmmwmuﬁdnm»ﬂmmm;nmmaﬂrmmdmhuam sheuld you forget your passwond of lock yous accoumt we will 35k yOu Ihese questons. For your protechon. you must angwer these
qmmmmmmwyumammwnn

Question 1 Question 2 Question 3
Sawct Quesucn - MW I ‘Select Quesoon.
inwnsoyddpumencywipoist ___ [] Wt e ol pputoormemansger [ EEEIIEEEN g
) {
=3 5

7. Acknowledge restrictions, agree to the terms of usage, and select ‘Yes, continue.’

AIM Use and Restrictions

| acknowledge the restrictions,
@ | agree to the terms of usage,

No. donot s

(e
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8. Enter information on Demographics page and select ‘Save demographics.’
Demographics

The following information 15 reguired for assignment in the Education Directory. This imfermation is used to properly update
teaching certificates anc bonds.

Please review ana/or provide the required information below. If the correct SSN/DC3 is not entered it will delay your
regrstration/access ano/or cemtificahion process.

Sex Female el [
Date of birth Vign - LY
Work phore:

When AIM registration is complete the applicant will be taken to their home page.
Select ‘Fieldprint Background Check’ to start registration for a background check.

Note: Be sure to make note of your ALSDE ID#. This will be needed to complete
registration with Fieldprint.

o i
. L R RSN AT o
3 A —

—_— N el o L]
L - Fre
Alabama Joint Child Nutriticn Courses
Purchasing (ALIP) Program (CN#)

I T r——— v taa e
2 o 7 o k) o
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Each applicant will need the following to complete the registration process successfully:

« A computer, tablet, or smartphone with internet access

« A valid email account

« Established AIM account

« ALSDE ID#

« Fee of $46.20 paid by Debit card, credit card, or PayPal Account (Prepaid debit
cards or credit cards are acceptable)

« Ability to provide their commonly known personal information (SSN, DOB, DL#,
Height, Weight, etc.)

Be sure your applicants follow the required sequence below. If they do not, they will not
be able to complete the process successfully.

Step 1: Create an AIM Account https://aim.alsde.edu

Step 2: Complete Background Check Registration in AIM

Step 3: Create Fieldprint Account

Step 4: Complete authorization forms, schedule appointment, and fee payment

Step 5: Report for fingerprint appointment
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