
INSTRUCTIONS TO COMPLETE the USDA FOODS PACKET
WRITTEN INSTRUCTIONS ARE BELOW, A WEBINAR VERSION IS AVAILABLE AT: 

USDA FOODS WEBPAGE, USDA FOODS PACKET WEBINAR
COMPLETE AND SUBMIT THE PACKET TO donatedfoods@dese.mo.gov by March 1, 2023

YOU CAN ONLY ENTER DATA IN THE YELLOW HIGHLIGHTED CELLS. ALL BLUE OR YELLOW LETTERING ARE HYPERLINKS. 

ALL PRODUCTS ARE ORDERED IN CASE QUANTITIES. THE PACKET IS A YEAR LONG COMMITMENT AND SELECTIONS MADE ARE A BINDING CONTRACT WITH THE VENDORS. ANY 
COSTS ASSOCIATED WITH PRODUCTS ARE REQUIRED TO BE PAID IN FULL THROUGHOUT THE SCHOOL YEAR. THE VENDOR'S CORRESPONDING ORDER FORMS INCLUDE 
HYPERLINKS TO VENDOR CONTACT INFORMATION, PRODUCT SPEC SHEETS & NUTRITIONAL FACTS. DO NOT SPEND MORE THAN YOUR ALLOCATED ENTITLEMENT DOLLAR 
AMOUNT. ANY NEGATIVE AMOUNTS  WILL RESULT IN CANCELLATION OF PRODUCTS AT THE STATE'S DISCRETION. 

By completing this USDA Commodity Foods Packet, I authorize the Missouri Department of Elementary and Secondary Education 
to publish and make publically available information that may  otherwise be considered “personal information” within the 

meaning of § 105.1500, RSMo. Such information will include names, email addresses, phone numbers and job titles.  


