Western Line
School District

Elementary & High School
Student Handbook
2022-2023
XXXII

Lawrence Hudson, Ph. D.
Superintendent of Western Line School District

O’BANNON e RIVERSIDE



Western Line School District
Student Handbook Index

Residence Verification Procedure ............ooiiiiiiiii i e 5
Schools and PrincCipals .........oouiiiii i e e 6
Mission / Philosophy of EQUCALION ........ ... e 7
DT (oY S 10 WA 3 U ) s R 7
3L 4T L 17T ' 8
2021-2022 Calendar ...ttt e 9
Policy 0f NON-diSCrimiNation .............oouiuiirit ittt e e e 10
Title IX / American Disabilities Statement ...........cooviuiiniiitiit e 10
Student Enrollment ReqUirements ...........oouiiint ittt e 10
IMMUNIZALIONS ...ttt e et et e e et e e et et et e et e e et et et e et et e e ene e 11
School Attendance Zones / Residency POLICY .........oooiiiiiii i 11
Enrollment DOCUMENLS ..ottt et et et et et e e et e e eee e nae e 13
StUAENt TranS OIS ...t e 13
Change Of AdArESSES ... .iniiiti ittt et ettt e ettt e et et et et 13
Student Withdrawal ....... ..o e e 13
Compulsory School Attendance Law /House Bill 1443 ... ... ..o i 14
SChool AENAANCE POLICY ... .ot e e e 14
Attendance REPOTTING ... ..oouiitit ittt et et e et et e et e e e 15
Chronic Absenteeism CalCulation ..............ooeiiiiiii i e e 15
EXCUSEA ADSENICES ... neiiitii et 15
UNEXCUSEA ADSEIICES ... ettt et et ettt et e e e e e e 16
Excused Absence NOte REQUITCIMENTS ... ..ouiiniittitit ettt et et et e e eeeneanas 17
Absence from SChoOL ... ..o e 17
Perfect AtteNdance .........o.oiiiii e 18
TATAINESS . ..ottt e e e e 18
Permission t0 Leave SChool ..... ...t 19
MAKE-UP WOTK . .ot 19
Emergencies ProCedUIEs .........o.oiiiii it e e 20
Dress Code / School Uniforms ..o e 20
FOO SOIVICE ..ttt e e e e e e 22
Competitive FOod ReGUIAtIONS .......ouiitit i 22
WEIINESS POLICY ..ttt e e e 23
Library / Media CeNteT ... ...ttt e e e 23
Care Of SChOOL ProPerty ... .eeii i e et e et 23
T EXEDOOKS ...ttt e 23
SHUACIE DVICES ...ttt ettt et et e ettt et et et et e et 23
TTANSPOTLALION ....v ettt ettt ettt e et e ettt aaans 24
School Bus REGUIATIONS ...ttt e e e e e et e e et e e e e e e e aee e 24
CommUEING STUACNLS .. ... et et et 25
F N L0338 10 03 1 1 25
SOCIAL SEIVICES ...ttt ettt ettt et e e et e et e 25
Parent Conferences / Parent Conference Days ........ccouviiriiiiiiiiiii e, 25
WOrKING STUACIIES ... ..ottt et e ettt et e et e 26
IMISCEITANEOUS ...ttt e 26



Grading and Graduation ...........o.iieiiiii et e 26

Grading PoOlICY ..ttt e et 26
Literacy Based Promotion ACE ........oouiieiiiiii et e 26
Cursive WIiting COMPONENL . ...ttt ettt ettt et e et e et et e et e e e e e aeeeaaeeaneeenneennens 27
TEStING PrOGIamM ...ttt e e e et e e e 27
Promotion and Retention ............ooiiiiiiii i e e 27
Graduation REQUITEIMENTS ...ttt et et et et e et et e e e e eea e 28
Traditional High SChool Diploma ..o e e e 28
Diploma ENdOTSEMENLS ... ..i.uintitt ittt ettt et et et e e et et et et e 29
Graduation EXercise COMPONENLS ...ttt ettt et e et e e et e e e e a e eae e e aaeanneeanens 29
Testing Component to GradUation ............ouiiiiiiiti et et ae e naeaaeanaes 30
Honor ROl REQUITEMENTS ...t et e et eee e eae e naeas 30
Exemptions from Final EXamS .........c.ooiiiriiiii e 30
Homework ReqUITEMENTS. ... ..ot et et e e e e e e e e eaeeeeaas 30
Idea Grading and Report of Progress POIICY ......oo.viiiiii e, 31
IDEA Promotion PrOCEAUIES ........c.uiiiii i e e e e e e e 31
Graduation Policy for Students under IDEA ... ..., 32
Credit RECOVETY PrO@ram .........oo.iiii e 32
COrreSPONTENCE COUISES ... .uuitiet ettt et et et et e e et et e e et et et e et e e et e e e e e a e e eneas 33
Summer School (For Carnegie Unit CIasseSs) .......c.oiuuiitiiiitii e 33
Dual Enrollment ... e e 34
StUAENt RECOTAS ...ttt e e e e e 34
Family Educational Rights and Privacy Act of 1974 (FERPA) ..o, 34
Driver Training ReqUITEMENT’S. . ...t e 35
Uniform DiSCIPINE POLICY .....oei e 35
Zero Tolerance Policy against Bullying ....... ... e 37
AT 510 T 38
IN-SChOO]l SOIULIONS ... .ee e e e et 40
AIETNAtIVE PrOGIam ...ttt e et e et e et e e et e e 40
TODACCO POLICY ...t 40
Alcohol, Drugs, and Other Paraphernalia ........... ... e 41
INSUTANCE ..oeeete e e e e 41
SUICIAE PIEVENTION . .....ie e e e e 41
School Health and Safety ..o 42
SCROOI INNUISE ...t e e e e e e e e 42
A0 TG 1310 2T 42
ASthma MeEedICAtIONS ... ..ttt e e 43
Auto-Injectable Epinephrine POLICY ..ot 43
CommUNICADIE DISEASES .. .. .uenttt it 43
OV T e 43
SCROOL VISIEOTS ...ttt e e e e e 44
Acceptable Use POLICY ... .o e 44
Internet AdMINIStrative Procedures ............o.ouiiiiiiieii i 45
UNACCEPLADIE USE ....ueiititt ittt e et e 46
N i U 0] 74 13 10 o 47
L0107 50] o381 13 ) 1 [ 47
NEEWOTK SECUTTEY .. vttt et ettt et et e et et e e e e ae e e eneeas 47



VaANAALISIN oot e e 48

Teacher SUPPOTT TEAIMS ... ..ttt e et et e e et e e e et e e e e e nnee e ns 48
Federal PrOZramms ... ....o.oiiiiii ittt et e et e e 49
Section 504 / Americans with Disabilities ACt ........cuiiieiiiii i e 49
Individuals with Disabilities Education Act (IDEA) ........oiiiiiii e 49
Child Find Publicity CampPaigi .........c.eiuiiitiett et ee et e e et e e e e e et e et e e ae e aaeeneenneens 50
Gifted OpPtioNS / Later OPtIONS. . ... .ttt ettt e ettt et et e e eae e 51
National Honor Society Membership .........oo.iriiiii e e 51
Athletics and SChOOL ACHVITIES .. ...uuuettie et eaens 51
Drug Testing POLICY ...ttt e e e e e e e e 51
EXIra-Curricular ACHIVITIES ... .. .euuine ettt ettt e e e e et ettt et et ae e 51
Student Rights ... e e 51
Student ReSpOnSIDIIILICS. ... ..uuietet et e 52
Parental ReSponSibIlity . ......o.uiuini i e 52
AT oTe) s R e T T 1 52
Conference AtENAANCE .. ...ttt ettt e et e et et e 52
Complaints ANd GIIEVANCES ... ...vieeiet ettt et ettt et et et et et et et e e et et et e e et et e e areeaneans 53
Parent — Student — Teacher — Principal COntract ..............ooouiitiniiriit it e 53
Internet Parental Consent AGIEEMENT ..........iutintittett ettt et et et et et ete et et eaaeeneenaans 54
Internet Network AcCCeSS AGIEEIMENT .. .....e.utntt ettt et et et ee e aeeans 55
SIGNAIUIE Page ...ttt e 57



RESIDENCE VERIFICATION PROCEDURE (JBC)
2022-2023

Definition of residence for school attendance purposes: The student physically resides full time week
days/nights and weekends, at a place of abode located within the limits of this school district.

The parent(s) or legal guardians(s) of a student new to Western Line School District for the 2022-2023
school year, must provide the following documents and/or proofs of residence.

Custodial agreement or Guardianship papers when the parent/guardian enrolling the child is not listed on
the Birth Certificate.

RESIDENCY DOCUMENTATION

Group A: (one from this list)

* Filed Homestead Exemption Application Form
* Mortgage Documents or Property Deed

* Official Apartment or Home Lease (Current)

Group B: (one from this list)
e Current Automobile Registration
* Current Utility Bill (Electric, Gas, Cable TV or Water)

Affidavits

If the student and parent/guardian live with a non-custodial adult, the non-custodial adult must provide a
notarized affidavit and required residency documents from Group A AND Group B.

In addition to the non-custodial documents, the custodial parent/guardian must provide one of the
following with the in-district address on it.

» Automobile License Receipt / Registration

* Bank Statement / Work Check Stub / State or Federal Benefit Check

* IRS document, SNAP Verification or other Government Correspondence



WESTERN LINE SCHOOL DISTRICT
Schools and Principals

Western Line Schools

Lawrence Hudson, Superintendent
102 Maddox Road

Avon, MS 38723

(662) 335-7186

Riverside Elementary School
LaShanda Vance, Principal
Tyler Manus, Asst. Principal
939 Riverside Road

Avon, MS 38723

(662) 335-4528

O’Bannon High School
Willie, Goins, Jr., Principal
Tannica Ervin, Asst. Principal
1203 South Raceway Road
Greenville, MS 38701

(662) 332-2637

O’Bannon Elementary School
James Johnson, Principal
Constance Williams, Asst. Principal
1209 South Raceway Road
Greenville, MS 38701

(662) 332-4830

Riverside Elem — Kindergarten
-- Morris Center Campus --
Takisha Latham, Asst. Principal
4180 Highway 1 South

Avon, MS 38723

(662) 332-7675

Riverside High School

Brad Blake, Principal

John Henderson, Asst. Principal
939 Riverside Road

Avon, MS 38723

(662) 335-4527



MISSION STATEMENT
(BA)

Philosophy of Education

The Board of Trustees believes:

1.

that the purpose of education in the United States of America is the development of each individual
for the fullest participation in the American democratic way of life;

that the school program should emphasize the worth and dignity of all essential work;

that the quality of education will be determined principally by the quality of the persons who
teach;

that the structure of American school systems should be adaptable enough to meet the educational
needs of a changing society;

that the total educational experience of each individual must be designed to contribute to the
development of effective ethical character;

that spiritual, social, civic, economic, and vocational competencies are as important as academic
literacy;

that the Board is responsible to the people and therefore should reflect the opinion of the
community

In accordance with its stated philosophy, the Board of Trustees strives:

=

ok~

to facilitate the education and development of youth and adults of the community;

to interpret the educational needs and aspirations of the community through the formulation of
policies;

to provide leadership in order that the goals and objectives as set forth in the Board policy manual
are effectively carried out;

to manage the school district in accordance with Board policy;

to maintain adequate communication with the various publics served by the schools.

District Mission:

To education ALL students to become productive citizens by providing a world class educational system
that prepares students for the 21st Century. It is our mission to graduate ALL student on an individualized
career plan that will ensure that they are college and career ready.

District Vision:

The vision of the Western Line School District is to become an “A” rated district though the collaborative
efforts of ALL concerned stakeholders.



INTRODUCTION

It is generally recognized that any organization will function more efficiently when it is guided by a set
of written policies. With this in mind, this handbook was developed by administrators, teachers, parents,
and students working collectively to achieve this goal.

Hopefully, this handbook will provide students and parents with a better understanding of the organization
and administration of the Western Line School District. We hope that it will serve as a guide to students
in making this school year a pleasant and profitable time for all concerned.

Each student is expected to be familiar with all of the regulations in this handbook.

This handbook was approved by the Western Line School District Board of Trustees on

**Not all topics governed by the administration are printed in the student handbook. Administration
reserves the right to discipline and provide safety in the in a manner consistent with other guidelines
from the District.



WESTERN LINE SCHOOL DISTRICT

2022-2023

JUIY 4, IMIONTAY etiieiiiieeciee ettt ettt e e st e e e sbte e e sbaee e enabeeesnanee Independence Day Holiday — No Staff
AUBUST 1 & 2 (IMON = TUEBS .uetieeeeiiie e ettt e ettt e e e ettt e e stteeeesataeeeesreeesnsaeasssseesensseeesnsseeeesssenennnes New Teacher Orientation
F O e R (1LY B o SR Professional Development
F YO < T 1V o] o Vo F- Y PSS Students First Day of School
SeptemMbEr 5, MONQAY ...ccviiiiiiiiieiie ettt ettt e s e s b e s e s nee e Labor Day Holiday — No Staff
SEPLEMDEI G, Friday.cc.eieiieeiiieeeeeee ettt ettt ettt s e st sar e earee s Progress Reports
SeptemMber 30, Friday.....cooiiiiieiieiee ettt s s s s s End of First Month (39 days)
(0 17e] o =T gy R o o - 1Y PP End of first Nine Weeks (44 days)
October 10, MoNday .......cccccuieeeeciieeeiiee et eeeee e s e e e e s aaeeas Columbus Day Holiday (Fall Break) — No School
(01 0] o =T g Y200 \Y, o o Vo F- VPRSP No Students (Professional Development

& Parent / Teacher Conferences)
OCtObEr 31, MONUAY . .eiiiiiiiiieiiee ettt sttt s b e st e s b e sab e s b e sanes End of Second Month (19 days)
NOVEMDBEE 11, FrIOAY .eeeueieiiiiiiieitieeie ettt sttt sttt et e st e st e st e e st e e sabeesabeesaseesabeesseesabeesneenane Progress Reports
November 21 — 25 MON = Fri ..ottt sttt st sanee s Thanksgiving Holidays — No School
November 30, WedNeSday .......ccouueiriieiiieiieriieeeie ettt sttt sr e st sn e s e b e s End of Third Month (17 days)
DECeMbBEr 15 — 21, THUIS- WEA ....eeeiiiiiiiiiiieiteeee ettt et e e e e s et e e e e s esaabae e e e e e eesasbaareeaeeenas Mid Term Exams
DecemMbBEr 21, WEANESAAY....ccccuieiieiiie ettt e e ctre e e et e e e aae e e s te e e e etteeesnsaeeesataeaeenstaeesnsens 60% Day for Students
DECEMDBDEr 22 — JANUAIY 3 ..oiiiieiiiee ettt et tae e e tae e e e tte e e s eataee e sbaeeesnasaeeenes Christmas Holidays — No School

End of: Fourth Month (15 days) Second Nine Weeks (46 days) First Semester (90 days)

January 4, Wednesday ......c.eooueeriieiieeniee ettt sttt Staff/Students 1°t day of 2" Semester
JANUANY 13, Friday .oocueeeieeeieeeieeeee ettt e Report Card Day (School in session)
JaNUAry 16, MONGQAY....ccuueiiuiiiiiieieeiteeste ettt sttt st esneesab e snee e Martin Luther King Holiday — No School
Lo TUE= YV 3 A U <YYo - 1Y PRSI End of Fifth Month (19 days)
[ oLV YoV KO o T = USSRt Progress Reports
FEbruary 20, MONGAY.......ccuuieieiiie ettt e et e e e e rtte e e e eatee e e baeeeensaeeessbaeessnraeaeanes President’s Day — No School
FEDrUary 28, TUESAAY....ccoicuiieeeiiee ettt ettt e e e tte e e eeatae e e s bae e e eabae e s asaaaeeasaeaann End of Sixth Month (19 days)
Y Yol o T O T - Y SR End of Third Nine Weeks (46 days)
1Y =Yoo T e TR Vo T el PR Spring Break — No School
1Y Yol o T |V T o Vo F- YA SRS No Students (Professional Development

& Parent / Teacher Conferences)
1Y Yol T B T - 1Y SRS End of Seventh Month (17 days)
April 7 & 10, Fri & MON c.coieiiiiiiieee ettt e et e e e e e snaraeee e Good Friday / Easter Holiday — No School
F AN 1 B 4 T - YRR RURRNE Progress Reports
F Y oY 2= T o T =1 PSP End of Eighth Month (18 days)
MY 11 - 18, TRUIS = TIUIS .eeeieeiiieciiieeccieee et ee e eete e sttt e e et e e st e e e sataeeesasteeesnsseeeessseeeeansneeessseeeenssaeesannes Senior Exams
1Y NV I Y U Vo £ Y PSPPI Baccalaureate
MY 16 = 18, TUES — THUIS ...eeiiieiiieectiee et ettt e et e e ettt e e et e e e st e e e snte e e e staeeesanteeeesnseeeesnsaeeeanseeesnnnnens Make-up Exams
IMAY 16 = 18, TUES — TIUIS ..eeiiieiieeiiiiieee ettt e e e e eettr e et e e e s esateta e e e e e e sesastaaeeeeeeesnssaaseeeeeesasssenneseeesnnsnrnns Grad Practice
1Y LY R R 4 To £ USRS RHS & OBHS Graduation
Y NV T A . TR o R Y Lo o T T3S Final Exams
May 23, TUESAAY ..eeeeeeiieeeiiie ettt et (Make-up Exams) Last Day for Students (60% Day for Students)

End of: Ninth Month (17 days) Fourth 9-Weeks (44 Days) Second Semester (90 days)
May 24 & 25, W & TIUIS...ccieiiieeciiieeeiee ettt e tee e eseee e e e e e st e e enaa e e e sataeeeenreeesnnneeeesnneeeean Teacher PD / Work Days
LAY =3V A T 1Y/ o Yo = SRR Memorial Day (Holiday)
JUNE 19, IMIONAAY ..o iiiiieeeiiie ettt e e ettt e e e ettt e e e ettt e e e eataeeeeatbeeeeeaaaeeeeasaeaeastaeeeesseeesnsanas Juneteenth (Holiday)
Students: 180 Days Teachers: 187 Days



Equal Educational Opportunity (BAAB)
Federal/State Guidelines
Policy of Nondiscrimination

Every pupil of the Western Line School District will have equal educational opportunities regardless of
race, color, creed, sex, handicap, religion, or marital status.

No student shall be excluded on such basis from participation in or having access to any course offerings,
athletics, counseling, employment assistance, and extracurricular activities.

Title IX; American with Disabilities, and Section 504
Western Line School District
P.O. Box 50
Avon, MS 38723
Phone (662) 335-7186

Title IX: (JB)

No person in the United States shall, on the basis of sex, be excluded from participation in, be denied the
benefits of, or be subject to discrimination under any educational program or activity receiving federal
financial assistance. This act includes protection from sexual harassment which includes: unwelcomed
sexual advances, request for sexual favors, and other verbal or physical conduct of a sexual nature
amounting to or constituting harassment.

Section 504 / Americans with Disabilities Act:
The Western Line School District will not discriminate on the basis of disability in admission or access
to, or treatment or employment in, its programs and activities to the extent provided by law.

STUDENT ENROLLMENT (JBA)
Compulsory Age Law
“Compulsory school age child” means a child who attained or will attain the age of six (6) years on or
before September 1 of the calendar year they wish to enroll in first grade. Kindergarten attendance is not
compulsory; but a child wishing to attend kindergarten in the Western Line School District must be five
years old on or before September 1 of the calendar year they wish to enroll. A child wishing to attend pre-
kindergarten must be four years old on or before September 1 of the calendar year they wish to enroll.

The compulsory age for school attendance is six (6) (on or before August 1, of the school year) to
seventeen (17). A parent, guardian, or custodian in noncompliance is guilty of child neglect and, if
convicted, shall be punished by a fine not to exceed one thousand ($1,000.00), or by imprisonment not to
exceed one (1) year in jail, or both by such fine and imprisonment.

If a compulsory school age child has not been enrolled in a school within fifteen (15) calendar days
after the first day of the school year the Superintendent, or his designee, shall report this child to
the school attendance officer of the youth court or family court for investigation. (MS Code 37-13-

91(5) (6))
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IMMUNIZATIONS (JGCB)
State law requires that all students in grades K — 12 provide the school a Certificate of Immunization
Compliance. This certificate should be presented to the school on the day of registration.

Vaccine/antigen # of doses
Diphtheria, Tetanus, Pertussis (DTaP)® 52
Polio (IPV) 4P
Hepatitis B 3
Measles, Mumps, Rubella (MMR) 2°
Varicella (Chickenpox) 2d
Tdap (tetanus, diphtheria and pertussis) 1¢

e All children entering a Mississippi School who are 5 years and older for the first time will be
required to have the above listed immunizations.
e Children entering a Mississippi school after their 7" birthday, not meeting the above DTaP
requirements will need at least 3 total doses of diphtheria/tetanus containing vaccine (Td). Tdap
a — If the 4" dose is received on or after the 4™ birthday, a 5" dose is not required.
b — The final dose in the series should be administered at age > 4 years of age, regardless of the number of previous
doses.
¢ — MMR vaccine may only be waived if there is a documented physician’s diagnosis of previous infection with
measles, mumps and rubella disease or scrological confirmation of immunity to measles, mumps and rubella
d — Varicella vaccine will be waived for evidence of past infection, including past history of chicken pox or a
serological confirmation of immunity to chicken pox.
e — Beginning with the 2012-2013 school year and each year after, all students entering, advancing to, or transferring
to the 7™ grade will need proof of an adolescent whooping cough (pertussis booster, Tdap immunization, before
entry into school in the fall. Tdap Vaccine given on or after the 7" birthday meets the new requirement.

SCHOOL/ATTENDANCE ZONES (JBCCA)
Students must attend the school located within the designated school zone in which he/she resides. This
requirement is based on statutes and federal court order. Parents are required to verify residency
according to the residency policy during the initial enrollment and at the beginning of each year the
student is enrolled in Western Line School District.

RESIDENCY POLICY (JBC)
The definition of “residence” for school attendance purposes: the student physically resides full time,
weekdays/nights and weekends, at a dwelling located within the boundaries of Western Line School
District. The family cooks, eats, and sleeps in this specific residence during every day of the week and
claims it as the family’s sole or primary residence. The family mail must also be received at the address
of this abode. Any legal guardianship formed for the purpose of establishing residency for a school zone
or district attendance purposes shall not be recognized as a bona fide residence.

Residency may be determined in the following manner:
A. STUDENTS LIVING WITH PARENT(S) OR GUARDIAN(S)
Beginning with the 2019-2020 school year, the parent(s) or legal guardians(s) of a student wishing to

enroll or attend school in Western Line School District will have to provide the following proofs of
residence.

11



Documents provided to Be by Parent/Guardian:
o Custodial agreement or Guardianship papers when the parent/guardian enrolling the child is not listed
on the Birth Certificate.

Residency Documentation

Group A: (one from this list)
0 Filed Homestead Exemption Application Form
0 Mortgage Documents or Property Deed
o Official Apartment or Home Lease (Current)

Group B (one from this list)
o Current Automobile Registration
0 Current Utility Bill (Electric, Gas, Cable TV or Water)

Affidavits
If the student and parent/guardian live with a non-custodial adult, the non-custodial adult must provide
a notarized affidavit and required residency documents from Group A AND Group B.

In addition to the non-custodial documents, the custodial parent/guardian must provide one of the
following with the in-district address on it.

0 Automobile License Receipt / Registration

0 Bank Statement / Work Check Stub / State or Federal Benefit Check

0 IRS document, SNAP Verification or other Government Correspondence

For the 2021-2022 school year, these requirements apply to new students to the district. If you have
any questions, please feel free to call your child’s school.

A. Homeless Children (JON)
When a child is determined to be homeless as defined by the Stewart B. McKinney Act 42 USC
Sections 1143(1), 11432(3)(4) and 11302(a), the school district shall consider and take enrollment
action that is in the best interest of the child pursuant to 42 USC 11432(e)(3).
B. Students Living with Adults Other Than Parents or Legal Guardians
a. The non-parent claiming district residency must meet the criteria required of a parent or
legal guardian, and be seeking guardianship
b. The district resident must provide the school district’s administrative staff with a legal court
document stating his/her relationship to the student, and that the student will be living at
his/her abode full time. Documentation must fully explain the reason for this agreement.
C. Residency requirements are strictly enforced. The residency requirements outlined above are
minimum requirements, which will be maintained on file. The school district reserves the right
to require additional documentation and verification at any time.

Principals are empowered by the Western Line School District Board of Education to determine
that a child is not legally enrolled and may not attend classes.

12



ENROLLMENT DOCUMENTS (JBC)
No student will be officially enrolled into the Western Line School District until all of the following
requirements have been fully satisfied.

e A parent or legal guardian must accompany each student and execute a sworn statement of legal
residency.
Present a certified birth certificate (No copies)
Present a social security card (No copies)
Present court documentation of guardianship when enrolling a student as his/her legal guardian;
Present a certificate of health compliance (immunization form) issued by the Mississippi
Department of Health or a local physician;
Present address of previous school attended
Present withdrawal information from the previous school attended,
Present a report card (elementary, middle school) or a transcript (high school);
Receive student’s cumulative folder form the last school attended.

Mississippi Law requires that a current certification of health (immunization form) be presented
before a child can be allowed into a classroom.

Please note: Providing false information or documents in order to register a child within the

Western Line School District may result in immediate withdrawal of that child from the school

he/she is attending. Any suspicious information will be investigated and additional information may

be needed.

STUDENT TRANSFERS (JBCD)

e Students who have been expelled from another school district are ineligible to enroll in the Western
Line School District for the duration of the expulsion term.

e Administrators or counselors with the Western Line School District may request a letter of good
standing from the previous school.

e Students who have been placed or are pending placement in alternative school settings, correctional
institutions, or training facilities in another district are subject to alternative school placement upon
enrollment in the Western Line School District.

CHANGE OF ADDRESSES
Mississippi Law requires the school to have the correct address and telephone number of students at all
times. Students and parents are requested to submit to the office any change in telephone number during
the school year to maintain accurate information on file.

When an address is changed during the school year, parents are required to complete a new enrollment
form with current, accurate address and provide new forms of documentation in accordance with the
guidelines for enrollment.
STUDENT WITHDRAWAL (JBCD)

Before a child can be officially withdrawn from school to attend another school, parents are to notify the
principal’s office in person or by phone. A withdrawal form must be filled out by the teacher and all
books returned to the child’s teacher. Please give 2 days’ notice so that we may have this documentation
ready for you.

13



Children of estranged parents may be released only upon the written request of the parent whom the court
holds directly responsible for the child and who is the parent or guardian registered on the school record.

SCHOOL ATTENDANCE (JBA)
COMPULSORY SCHOOL ATTENDANCE ENFORCEMENT LAW / HOUSE BILL 1443

If a compulsory-school-age child has not been enrolled in a school within fifteen (15) days after the first
day of the school year which the child is eligible to attend or the child has accumulated five (5) unlawful
absences during the school year of the public school in which the child is enrolled, the district
Superintendent shall report, within two (2) school days or within (5) calendar days, whichever is less, the
absences to the school attendance officer. (MS CODE 37-13-91 (6)) The State Department of Education
shall prescribe a uniform method for schools to utilize in reporting the unlawful absences to the school
attendance officer. The Superintendent, or his designee, also shall report any student suspensions or
student expulsions to the school attendance officer when they occur.

When a school attendance officer has made all attempts to secure enrollment and/or attendance of a
compulsory-school-age child and is unable to effect the enrollment and/or attendance, the attendance
officer shall file a petition with the youth court under Section 43-21-451 or shall file a petition in a court
of competent jurisdiction as it pertains to parent or child. The youth court shall expedite a hearing to make
an appropriate adjudication and a disposition to ensure compliance with the Compulsory School
Attendance Law, and may order the child to enroll or re-enroll in school. The Superintendent of the
school district to which the child is ordered may assign, in his discretion, the child to the alternative school
program of the school established pursuant to Section 37-13-92.

School Attendance
It is expected that all high school students will attend school every day possible. When a student has more
than five (5) unexcused absences, he or she is reported to the Compulsory Attendance Office by the
Superintendent, or his designee as stated in MS Code 37-13-91. Good attendance and promptness to
classes are extremely important matters. Time on task is essential if students are to succeed in their
educational efforts.

SCHOOL ATTENDANCE POLICY (JBA)
STUDENT ATTENDANCE, REPORTING OF STUDENT ATTENDANCE, TARDINESS AND EXCUSES

The Western Line School Board of Trustees believes that good attendance, with a minimum of tardiness
and absenteeism, is essential if students are to gain the maximum benefit from the school district’s
instructional program. The school board thusly directs the superintendent to develop administrative
regulations governing tardiness and absences (excused and non-excused).

The administrative regulations shall be based on all applicable state laws governing absenteeism and
tardiness and shall include (but not be limited to) the counting and reporting of students to the Mississippi
Department of Education for attendance purposes, expectations for good student attendance, parent
responsibility, excused and unexcused absences, and tardiness. Initial administrative regulations and any
future changes to such administrative regulations shall be reviewed by the school board before
implementation.
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Attendance Reporting
In order for a student to be considered as having attended school for a full day, the school board specifies
that each student must be present for 63% of his or her individual Instructional day as fixed by the local
school board for each individual school. For purposes of reporting absenteeism, a student who has an
absence that is more than thirty-seven percent (37%) of the student’s instructional day, as fixed by the
school board for the school at which the student is enrolled, shall be considered absent the entire school
day.
The superintendent shall develop and submit for board adoption a policy which includes:
* a definition of the instructional day for each individual school so that the 63% of the instructional day
can be computed for each student within the school district’s individual schools, and
* a process for computing 63% of the instructional day for each student within the school district’s
individual schools

Definitions

Full Day Attendance: When a student is present for 63% of his or her individual Instructional day as
fixed by the local school board for each individual school.

Unlawful Absence: An absence for an entire school day or during part of a school day when such absence
IS not due to a valid excuse.

Chronic Absenteeism: Defined as missing ten (10%) percent or more of a school year or approximately
eighteen (18 days) of the school year, which equals out to just two days every month.

Chronic Absenteeism Calculation
» Any student enrolled in a school for at least ten (10) days must be included in the calculation.
* Any student absent 10% or more of the time he/she was enrolled in any school
* Any student who misses 50% or more of the school day is considered absent and must be included in
the calculation.

Excused Absences
In the event that a student is absent from school, the parent must notify the school’s office in writing or in
person for the absence to be considered a parental excuse. It shall be the policy of the Western Line
School District that excuses written by parents shall not be accepted for an absence of more than
three consecutive days, and for no more than 10 days during the school year. Any absence beyond
that must come from a doctor, nurse practitioner or hospital, or court, etc.

All other absences require medical or legal documentation to be submitted to the school attendance office.
Documentation must be submitted within three (3) days of when the student returns to school for the
absence to be considered excused. If parental, legal, or medical documentation is not presented as
required, the absence shall be considered unexcused.

If a student is going to be absent for an extended period due to extenuating circumstances, the

parent/guardian is required to notify the school in advance. Notification to the school does not ensure that
the absences will be excused.

15



Absences that result from a school-sponsored activity will not be counted against the attendance
requirement.

After five (5) unexcused absences, the school will follow the procedures of reporting the unexcused
absences to the Compulsory Attendance Officer (MS Code 37-13-91).

Each of the following shall constitute a valid excuse for temporary nonattendance of a compulsory-school-
age child enrolled in a public school, provided satisfactory evidence of the excuse is provided to the
superintendent of the school district, or his designee:

* An absence is excused when the absence results from illness or injury which prevents the compulsory-
school-age child from being physically able to attend school.

« An absence is excused when isolation of a compulsory-school-age child is ordered by the county health
officer, by the State Board of Health or appropriate school official.

 An absence is excused when it results from the death or serious illness of a member of the immediate
family of a compulsory-school-age child. The immediate family members of a compulsory-school-age
child shall include children, spouse, grandparents, parents, brothers and sisters, including stepbrothers
and stepsisters.

 An absence is excused when it results from a medical or dental appointment of a compulsory-school-
age child.

» An absence is excused when it results from the attendance of a compulsory-school-age child at the
proceedings of a court or an administrative tribunal if the child is a party to the action or under subpoena
as a witness.

* An absence may be excused if the religion, to which the compulsory-school-age child or the child’s
parents adheres, requires or suggests the observance of a religious event. The approval of the absence
is within the discretion of the superintendent of the school district, or his designee, but approval should
be granted unless the religion’s observance is of such duration as to interfere with the education of the
child.

» An absence may be excused when it is demonstrated to the satisfaction of the superintendent of the
school district, or his designee, that the purpose of the absence is to take advantage of a valid
educational opportunity such as travel, including vacations or other family travel. Approval of the
absence must be gained from the superintendent of the school district, or his designee, before the
absence, but the approval shall not be unreasonably withheld.

» An absence may be excused when it is demonstrated to the satisfaction of the superintendent of the
school district, or his designee, that conditions are sufficient to warrant the compulsory-school-age
child’s nonattendance. However, no absences shall be excused by the school district superintendent, or
his designee, when any student suspensions or expulsions circumvent the intent and spirit of the
compulsory attendance law.

Unexcused Absences

The Western Line School District follows the “Mississippi Compulsory School Attendance Law” in
reporting unexcused absences to the Washington County Attendance Officer. An accumulation of
unexcused absences may be one (1) factor in determining promotion/retention of a student.

After not more than five (5) unexcused absences, the principal shall notify the Washington County
Attendance Officer. The parent/guardian will then be notified that the student may be in violation of the
“Mississippi Compulsory School Attendance Law”. Parents may also be prosecuted if the absences cannot
be justified under the established attendance policies.
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After twelve (12) accumulated unexcused absences, the principal shall notify the Washington County
Attendance Officer. The parent/guardian will then be notified that the student may be in violation of the
“Mississippi Compulsory School Attendance Law”. Parents may also be prosecuted if the absences
cannot be justified under the established attendance policies.

Excused absence note requirements

In order for ANY absence, with the exception of an official absence, to be excused, pupils must submit a
note signed by a parent/legal guardian, within 2 days of the student returning. The excuse note shall
include the following:

The date the note was written

The child’s first and last name (according to MSIS)

The cause of the absence (illness, injury, etc.)

The parent/legal guardian’s legal signature

And a phone number for verification.

A physician’s excuse (if applicable) shall contain the cause of the absence (illness, injury, etc.),
the date of the visit to the physician and the physician’s signature

YVVVVYY

Roll checks are to be made and recorded in the system by every teacher for each class every day.
Students are expected to be present and on time for class. Absences will be verified on a timely manner.
The school attendance officer employed by the Mississippi Department of Education shall be notified by
letter from the Superintendent when a student has accumulated 5 unexcused absences from school.
Additional notices shall be sent to attendance officers after 10, 12, 15, 20, and 25, etc. days.

ABSENCE FROM SCHOOL (Grades K-6)
A student should adhere to the following attendance policy to assist in the required instructional minutes
during the week for promotion to the next grade for students in grades K-6 non-Carnegie unit courses.

* Must be present one hundred sixty (160) days for a full year course. (Maximum twenty (20) unexcused
absences)

* Parents will be notified daily upon each absence. Upon the fifteenth (15th) and twentieth (20th) absence
(excused or unexcused) the principal or his/her designee will notify the parents of the school’s concern
of possible retention and the student will be referred to the school’s Teacher Support Team for possible
interventions.

 Upon the fifth (5th) and twelfth (12th) unexcused absence the principal or designee will notify the
Washington County Attendance Officer.

If the principal determines retention is necessary based on attendance, the parent/guardian will have five
(5) days to appeal the principal’s decision. Appeal procedures will be reviewed annually.

(Grades 7-12)
A student should adhere to the following attendance policy to assist in the earning of credit or promotion
to the next grade for students who are attempting to earn Carnegie units in grades 7-12.
» Must be present eighty-four (84) days for a semester course. (Maximum six (6) unexcused absences)
* Must be present one hundred sixty-eight (168) days for a full year course. (Maximum twelve (12)
unexcused absences)
* Parents will be notified daily upon each absence. Upon the ninth (9th) and twelfth (12th) absence
(excused or unexcused) the principal or his/her designee will notify the parents of the school’s concern
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of possible course failure and the student will be referred to the school’s Teacher Support Team for
possible interventions.

* Upon the fifth (5th) and twelfth (12th) unexcused absence the principal or designee will notify the
Washington County Attendance Officer.

Requirements for Carnegie Unit Credit

Students who exceed this standard may not, pending appeal, receive a grade or Carnegie unit credit in the
course. A notation of inadequate attendance (1A) will be recorded on the report card and on the transcript
if the student is passing the course. Students may, pending appeal, be required to make up the class in
credit recovery or by re-taking the Carnegie Unit Class.

If the student is failing the course, the actual failing grade will be posted on the report card and on the
transcript.

If the principal determines that credit should be withheld based on attendance, the parent will have (5)
days to appeal the principal’s decision. Appeal procedures will be reviewed annually.

Perfect Attendance
A perfect attendance award will be given only to those students who have not been absent, tardy, checked
in or checked out from any class during the entire year.
Perfect attendance is defined as:
* The student is present each day of classes.
* The student has no tardies to school or classes.
* The student does not check in late to school.
* The student does not check out early from school.

SCHOOL DAY SESSION - subject to change

Buses and cars unload 7:20-7:30

Breakfast 3 — 12 7:25-7:45

Class begins 3 - 6 7:45 Tardy Bell for high school 7:49
TARDINESS

All students are required to get to school and class on time. TARDINESS prevents students from achieving
all that is academically possible. Parents are encouraged to make sure that their children are prompt. When
a child is tardy to school, the parent shall come to the office to check the child(ren) in.

Students that check-in late to school or out early from school will be given a tardy by the office. Students
that miss more than 1/2 of a particular class/block will be counted as absent for that period but will be
allowed to enter the classroom for the remainder of the class. This policy is on a semester by-semester
basis. Students are to report to the appropriate class immediately upon checking in after receiving a tardy
slip from the office.

Tardiness to School
* Students who drive to school and accumulate more than 3 tardies in a semester will not be allowed to
drive the car to school for the remainder of the Semester. A request can be made to the Principal
beginning 2nd semester for reinstatement.
» Parents who bring their children to school and are late more than three (3) times in a semester will be
required to attend a meeting at the central office with Central Office staff and may be required to provide
additional proofs of residency.
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* Absences or tardy days that cause a student to miss more than half of any period in any single Carnegie
Unit class can cause the absence policy to kick in and the student will not be able to gain the Carnage
Unit for the subject without credit recovery or retaking the class.

Habitual Tardiness to a Class (grades 7 — 12)

Students who are habitually tardy will be subject to the consequences outlined on the following discipline

ladder:

1st TARDY Teacher records tardy

2nd TARDY Teacher records tardy; student warned.

3rd TARDY One day In-School Solution placement & In-School solution placement or After-School
Detention for every tardy thereafter per semester;

Attorney General Opinion:

According to a 1998 Attorney General Opinion, automatic fail provision of an absences policy may not
apply against legal, excused absences. Such absences policies may not be applied against absences
resulting from disciplinary suspensions if absences policies are applied to truant students who are
otherwise passing, the district must afford the student procedural due process. (Attorney General Opinion,
Carter, 1-9-98) (#183) (97-0817)

PERMISSION TO LEAVE SCHOOL (JGFC)
Any student who wishes to leave school must check out through the principal’s office. Permission must
be obtained from the principal or his/her designee. No other school person is authorized to allow a student
to leave campus.
1. Parents/legal guardians may pick up the student at school.
2. Parents/legal guardians may write a note (including a phone number where the parent/guardian
can be reached) giving the student permission to leave. No phone calls will be accepted.
3. Any student leaving the school grounds during the school day for any reason must sign out in the
office. If a student leaves the school grounds during the school day without signing out in the
office, he/she will be subject to discipline actions. (Parents/legal guardian will be notified)

Early dismissal is highly discouraged. The policy is intended to prevent abuse of school policies and
regulations of attendance. Dismissals follow the same policy as excused and unexcused absences.

MAKE-UP Work

Make-up Assignments for Absences: The student will be allowed to make up missed work following an
excused absence by communicating with his/her teachers on the first day back at school. All work,
including test and assignments, shall be completed within three days of return to school from the
initial excused absence. Each school shall establish procedural guidelines for making up tests and/or
quizzes missed during an excused absence.

It is the student’s responsibility to make up work due to an absence. Any student who is assigned to the
in-school solution program will be expected to complete assignments during the 1SS time. A grade of zero
(0) will be given for missing assignments not completed during the ISS period.
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EMERGENCY PROCEDURES (AFC)
Bad Weather / Tornado’s
When bad weather threatens, all schools are diligent in watching the local conditions. Schools have
developed security plans for such conditions and will follow them accordingly.

Basic guidelines during bad weather:

During a Tornado Warning:

e Buses and cars drivers are not dismissed, and students are secured in the main buildings.

e Car riders are dismissed to their parents who wish to check them out, keeping in mind that is it
difficult to locate a child quickly when you are in the midst of a storm drill procedure. We ask for
your patience in this situation. (NOTE: Students are dismissed only to a parent or legal guardian
during a weather emergency, unless prior arrangements have been made with the office.)

During Snow and Ice/Inclement Weather:

e This type of weather creates an entirely different problem because of it unpredictable nature. Itis
the policy of the Western Line School District to have school unless or until conditions (icy roads,
downed power lines) dictate otherwise.

e The weather is monitored by television and radio at the schools as well as at the Central Office,
through phone calls and faxes from the department of emergency management and local Sherriff’s
offices, and actual district personnel who ride the roads in all areas of the county.

e In the event of inclement weather, the decision to cancel classes will be made by the
Superintendent and relayed to the schools and the local media and the Blackboard Connect System.

Emergency Dismissals

In the event of an emergency dismissal during the school day, parents should have already discussed with
their child (and if necessary — the school) a plan for what he/she is to do. All efforts will be made to
inform parents by all local media available. Western Line has installed an Alert Now System that will
call parents (at the primary number on file) and deliver a recorded message if any early dismissals or
changes in the school day occur. Parents must provide the school with emergency contact names and
phone numbers in the event that they will be unavailable for emergency assistance.

Emergency Drills (EDDC)
The school principal shall have a current disaster plan and conduct regular safety drills as follows:

fire (2), tornado (2) bus (2), and lockdown (2).

DRESS CODE / SCHOOL UNIFORMS (JCDB)
All students are urged to dress and groom appropriately for class as well as for any school activity. Western
Line Schools has adopted a Uniform Policy for each of its schools. All dress code rules are to be strictly
enforced. Violations of the uniform policy shall be dealt with according to the district discipline policy.

In addition to the other guidelines, if the student’s dress is deemed unsafe or a disruption to the

class or school by the principal or assistant principal, the student will be required to obtain
appropriate clothing before being admitted to class.

20



SHIRTS: 2 or 3- button pullover polo type shirt with a collar.

Solid colors only

All Shirts shall be tucked in.

All undershirts must be solid and must be in school colors.

SHIRT COLOR:

O’Bannon Elementary (Grades Pre-K — 6) — Kelly Green or Solid White (shall not be able to see through
the shirt, solid white undershirt may be required)

O’Bannon Jr. High (Grades 7 & 8) — Red or Light Gray

O’Bannon High School (Grades (9 — 12) Kelly Green or Solid White (shall not be able to see through the
shirt, solid white undershirt may be required)

Riverside Elementary (Grades Pre-K — 6) — Navy Blue, Bright Red or Solid White (shall not be able to
see through the shirt, solid white undershirt may be required)

Riverside Jr. High (Grades 7 & 8) —Red or Light Blue

Riverside High School (Grades 9 — 12) Navy Blue or Solid White (shall not be able to see through the
shirt, solid white undershirt may be required)

PANTS:
» School uniform jumpers, skirts and shorts are allowed (but can be no shorter than one inch above
the knee).

» School uniform Capri pants are allowed.
« Pants, shorts, and skirts shall not sag. Low riders and Cargo pants are not allowed.
» Pants shall be worn at the beltline and shall be the correct size.
« Leggings worn under shorts/skirts must be solid black, white, brown or school colors.
Pants Color: Please consult the administration if you have any questions on the color
« Khaki school uniform color - This does not include the colors of gold, stone, reddish/brown, or
olive (not an inclusive list).
« Navy Blue school uniform color
Belts:
« Must be solid black, white, brown or school colors with a dress style buckle.
+ Belts shall be at the waist and visible from the back and front at all times.
Shoes: Shoes shall be worn at all times
» House-shoes, flip-flops and swim-shoes are not allowed.
» Shoes with laces must be laced and tied
» Shoes with Velcro must be fastened.
« Sandals shall not be worn on playground or in the gym for P.E.
Jackets:
« Jackets must not fall below the knee. (Trench coats are not allowed.)
Other Regulations:
« When students are allowed to wear jeans, they must not be excessively tight and cannot contain
holes.
« All students shall wear shoes at all times by order of the Health Department
» No facial piercings; no jewelry that is deemed distracting or unsafe.
* No tattoos
« All pants shall be worn at the waistline with no undergarments or skin showing (No sagging pants)
+ All tops shall not show or reveal any mid-section
» No clothing articles or patches are to be worn which advertise alcoholic beverages or other drugs
» Obscene slogans or slogans/signs that promote gang activity are not to be worn on clothing articles
« Sunglasses are not to be worn in the buildings unless otherwise prescribed
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» No caps, hats, doo-rags or headdress attire are allowed in the school building. Students are
not allowed to wear caps, hats, bandanas, or skull caps, etc. with bills on school campus. All
caps/hats worn in the school building will be confiscated and kept until the end of the school
year. Toboggans (with no bill) may be worn outside during cold weather.

* InP.E. and on the playground, only tennis shoes shall be worn

Violations of the dress code shall be handled by the principal or assistant principal. If the
student’s dress is deemed inappropriate or offensive, he/she shall be required to obtain
appropriate clothing before being admitted to class. Violations of the dress code shall be dealt with
according to the district discipline policy.

FOOD SERVICE (EE)
Cafeteria
The School Cafeteria is operated on a non-profit plan in cooperation with state and federal lunchroom
programs. Meals served to students, which include salads and plate lunches, are nutritious and well
balanced and meet state and federal guidelines.

Students are assigned a lunch number after completing at the beginning of the school term. Students will
be expected to memorize this number. Parents are requested to include their child’s lunch number in any
correspondence regarding food services matters.

Lunch time is a very important part of each student’s schedule. Rules and policies that govern other areas
of school life apply here also and must be strictly adhered to. Lunch time will be supervised by
administration and instructional personnel.

Sack Lunch: Students who bring bag lunches to school may purchase milk products with their lunch.
Charges: No one is allowed to charge.
Price for Adult Meals: Adult Breakfast $2.50 Adult Lunch  $3.50

Any other items offered will have prices posted in the cafeteria.
Competitive Foods Regulations

e No food items shall be sold on the school campus for one (1) hour prior to or during any meal
service period (breakfast and lunch).

e The child nutrition department shall serve only those foods which are components of the approved
federal meal patterns being served (or milk products) and such additional foods as necessary to
meet the caloric requirements of the age group being served.

e With the exception of milk, a student shall purchase individual components of the meal or any
extra sell items, only if the meal unit is being purchased.

e Students who bring lunch from home shall purchase milk or ice cream, only.

e Students shall not bring carbonated beverages in original containers into the cafeteria at any
time.

e Glass containers shall not be brought into the cafeteria at any time.

e Competitive food items shall not be brought into the cafeteria at any time.

¢ Items of non-nutritional value (such as candy, cakes, and pops) cannot be brought into the
cafeteria unless it is brought in as a component of a sack lunch prepared at home.
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WELLNESS POLICY (JG)
It is the goal of the Western Line School District to pass on the knowledge and skills necessary to make
nutritious food choices and enjoyable physical activity choices for a lifetime. To meet this goal, the
Western Line School District has adopted a Wellness Policy and has committed itself to promote wellness,
nutrition, physical activity, comprehensive health education and a healthy school environment. From
education in the classroom, and the marketing of healthy foods, to the encouragement of physical activity,
we are promoting mental, educational, and physical wellness.

A copy of the Western Line School District Wellness Policy is on file in the Central Office and in each
principal’s office in the schools.

LIBRARY / MEDIA CENTER (IFBD)
The school library is important to the school setting and to the total educational program. Students are
highly encouraged to make effective use of books and other library materials for both course requirements
and recreational reading.

The library/media center is staffed by a full-time media-center specialist and/or student assistants to help
in location and selection of library materials. The student will be held responsible for the loss or damage
of the library books he/she checks out. If a book is lost or damaged, that book must be paid for before
another book is checked out.

The computers in the Media Center are for the benefit of the students. Students are encouraged to utilize
them for research and other educational purposes. Prior to the students being allowed to use the Media
Center computers, appropriate technology and acceptable use forms must be completed and kept on file
at the school. The forms are located in the appendix of this handbook or from the principal’s office.

CARE OF SCHOOL PROPERTY (ECBA)
Students are expected to do their individual part in caring for the buildings, school buses, and school
grounds. The care given to school property is a reflection of the type of student enrolled in the school.
School spirit and pride are evidenced by the proper use of furniture and instructional equipment. It will
be the policy of the school system to require the parent to pay for damages to buildings, equipment or
buses when it is determine that any such damage was caused by his/her child’s carelessness, neglect, or
vandalism. We need cooperation of each student to do his/her part to help us maintain a clean and
attractive campus.
TEXTBOOKS (IFCA)

Textbooks are furnished by Western Line School District and are paid for by taxpayer’s money. Books
will be issued by the teacher to each student for courses requiring textbooks each year. The student will
be held responsible for the loss or damage of the textbooks issued to them. If a book is lost or
damaged, that book must be paid for before another book is issued. Since each school is limited to
the number of textbooks available to them, it is important that students exercise care and caution to prevent
damage or loss of books provided for them.

STUDENT DEVICES
Western Line School District was able to purchase devices for each student in the district. Students must
follow the guidelines in the Technology Guideline Handbook and abide by all Acceptable Use Policies
for online learning. The devices were purchased to allow students to learn using in person and online
instruction. Care for these devices can determine if the student is allowed to continue to use them.
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TRANSPORTATION (EDA)
School Bus System:
Western Line School District provides transportation for all students who live in its attendance zones and
live more than one (1) mile from the school they attend. School Transportation is a privilege and not
necessarily a right. The privilege of a student to public transportation is based upon his/her behavior.
Therefore it is a privilege that could be lost if proper conduct is not maintained.

Because of the Western Line School Board’s concern for the safety of children riding buses to and from
school, the following rules and regulations need to be observed at all time:

School Bus Requlations:
Pupils shall:
1. Beready in the morning at the scheduled time and place for the bus to arrive.
2. Wait until the bus comes to a complete stop before trying to load or unload.
3. Pass in front of the bus, if necessary, to cross road or highway to mount bus or after dismounting.
4. Be quiet when the bus is nearing and crossing a railroad or highway.
5. Wait for a signal from the driver before crossing if it is necessary to cross the road to enter or leave
the bus. Always look in both directions to be sure that it is safe before crossing.

Pupils shall not:

Have chewing gum or candy on the school bus.

Have cell phones, beepers, pagers, or other electronic devices on the bus.

Have radios, cigarette lighters, stereos, electronic games or CD players on the school bus.
Play on the road while waiting on the bus.

Put head or hand out of the window.

Mar or deface, cut, tear, rip seats or any other part of the bus. (Board Policy requires anyone
doing so will have to pay for the damages.)

7. Fight or scuffle while on or waiting for the bus.

8. Be out of seat while the bus is moving.

9. Use profane language or make vulgar gestures.

10. Carry weapon(s).

11. Make excessive noise.

12. Throw objects.

13. Strike or threaten the bus driver.

14. Distract the driver’s attention except when necessary.

15. Commit any other act of improper conduct.

16. Bring balloons or flowers on any school bus.

17. Bring glass containers on any school bus.

ocoarwhE

Students may be disciplined by the principal or assistant principal for misconduct on the bus in the same
manner provided for discipline in the school. Penalties for any offense above may include: required parent
conferences, corporal punishment, bus suspension, denial of the privilege of riding the bus, payment for
damages to the bus, and/or other disciplinary action deemed necessary by the principal.

NOTE: If parents would like to discuss a problem or concern with the bus driver, an appointment
must be made with the principal. Drivers may not stop on the route for conferences. You may call the
Transportation Department at 662-335-7186 to discuss any transportation issues.
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COMMUTING STUDENTS (EDDB)
Students who are transported to and/or from school by parents or who ride with another student must come
to designated areas to ensure proper safety. No student should be delivered to school before 7:30 a.m. and
must be picked up no later than 3:15 p.m. The school district provides transportation. A parent who
chooses to bring his/her child to school is responsible for having the child at school on time.

AUTOMOBILES (JGFF)

e No student may bring an automobile on any campus without permission from the principal of that
school. Permission will be granted to students in grades 10 — 12 with proof of insurance, a copy
of the driver’s license, and an approved application form filed with the school office. Students
must exit the vehicle immediately upon arrival to school each day.

e Students who bring their automobiles to school will park only in student designated parking areas.
All students entering or leaving campus in their automobiles are required to travel in a slow
safe manner, at all times. Once on campus, students should lock their automobiles and not return
to them until leaving campus for the day. Driving privileges will be suspended or revoked if
students abuse school policies.

e Any student driving his/her own automobile to school shall be required to submit a consent form,
signed by both the parent or legal guardian and the student, affording school officials the authority
to search, if necessary, the said automobile at any time that it is on the school campus. Any student
refusing to sign the required consent form shall be refused the privilege of bringing his/her
automobile to the school campus. The consent form may be obtained from the school principal.

e Any student who drives or has a rider in the car who exceeds three (3) tardies in a year will
lose the privilege to bring an automobile on campus.

e Any student who drives a vehicle on campus after the privilege has been taken away will
have the vehicle subject to towing at the owner’s expense.

SOCIAL SERVICES
The Western Line School District is committed to providing services for students educational, nutritional,
social/emotional and physical needs. In an effort to meet these needs, parent liaisons, counselors and
mental health workers are located in several of our schools. These staff members address needs that the
classroom teacher is not always able to deal with. Both schools have staff members who work with parents
on training them to deal with educational, social and emotional issues. Please contact principal at your
child’s school if you need information to assist you or your child’s social/emotional needs.

PARENT CONFERENCES
Daily conferences (KM)
Parent conferences are strongly encouraged. They may be scheduled by the parent, teacher, and/or
principal. The school will make every effort for parents to meet with the student’s teacher on a timely
basis after receiving such a request. Conferences with your child’s teacher are of the utmost importance.
Each teacher has a 50 minute conference/planning period each day of the week. Parents are asked to call
the office to request an appointment with their child’s teacher as the need arises.

Parent / Teacher Conference Days
Western Line School District makes every effort to set aside times for parent/teacher conferences.
During this unique time, please contact your child’s school for information on report days and
subsequent parent/teacher conference times. Please make every effort to visit the school and have a
conference with your child’s teacher.
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WORKING STUDENTS (J3J)
For early release, students must meet College- and Career-Readiness benchmarks of 17 in English and
19 in Math on the ACT sub-score OR earn a Silver level on the ACT WorkKeys suite of assessments.

For seniors that have not meet the benchmarks, to qualify for early release (work release) students must
meet the following requirements:
1. Have a GPA of 2.5 and have passed or meet the assessment option requirements for all four end-
of-course assessments
2. Are on track to meet the diploma requirements
3. Are concurrently enrolled in the appropriate Essentials for College Math and/or Essentials for
College Literacy

MISCELLANEOUS - Prom & Homecoming
Individual schools will formulate their own policies for activities such as proms, homecoming,
cheerleaders, etc. Teacher committees, taking student input into consideration, will determine said
policies. Upon completion, the administration will review and submit the recommended policies to the
school board for approval.

GRADING AND GRADUATION (IHA/ IHF)
The records and reports of individual pupils shall be kept in a form which will be meaningful and clearly
understood by teachers, students, and parents.

Teachers must record, for each student, at least ten (10) grades per nine (9) week period for each subject
taught. (Board Policy IHA) Grades shall be noted each nine (9) weeks as follows:
Grading Policies:

Pre-K S, N, U (with skills checklist)
Grades K- 12 A 90 -100

B 80 -89

C 70-79

D 65— 69

F 64 and below
Grades on daily assignments, tests, homework, etc. shall be based on the actual grade earned by the student
performance

Literacy-Based Promotion Act

The Mississippi Literacy-Based Promotion Act will help ensure that every student reads at or above grade
level by the end of 3rd grade. In 3rd grade, students begin to make the transition from learning to read to
reading to learn. If they are unsuccessful, most will continue to have trouble reading grade level material
after 3rd grade and will continue to fall behind. Students are screened quarterly in every grade, beginning
in Kindergarten and interventions are put in place with an Individual Reading Plan (IRP) when indicated.

At the end of the third grade, students are given a 3rd Grade Reading Summative Assessment, which is
part of the Mississippi K — 3 Assessment Support System (MKAS?2). Students scoring below the passing
score will have two opportunities to receive interventions and re-take the test prior to the beginning of the
next school year. Students, who do no demonstrate sufficient reading skills on any of these assessment
options and who are not eligible for a “good cause exemption”, will not be promoted to the 4th grade.
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Cursive Writing Component

We have added cursive writing to our instruction as mandated by Senate bill 2273. The bill includes an
assessment piece that we are required to complete. The assessment will be administered before the end of
5th grade. The Cursive Writing Assessment will be consistent district wide.

TESTING PROGRAM (1)
Mississippi Academic Assessment Program (MAAP)
The Mississippi Assessment Program (MAAP) consists of grades 3 — 8 ELA and Math assessments, and
grades 5 & 8 science assessments. These assessments are based on the most recent Language Arts and
Mathematics frameworks developed by the Mississippi Department of Education. The assessments will
be used in the Mississippi Accountability system to determine each school Accreditation Level. The
results will also provide information that will be used for the purpose of improving instruction and student
achievement.
Promotion and Retention:
It is the policy of the Western Line School District that pupil promotion be considered individually and
decisions on promotion be contingent on what is best for that pupil. Retention, when enforced, shall occur
only after careful consultation with teachers, administration and parents.

All students in K - 6 should master, at a minimum, 65% of the state and district core objectives listed for
that grade level in order to be promoted. Promotion or retention shall be based on student performance
from scores on daily assignments and tests in each area.

Basic guidelines for promotion for grades K - 2 are as follows:
1. Passing grades in reading, math, and language arts (English).
2. Teacher/administrator judgement of overall classroom performance.

Basic guidelines for promotion for grades 3 — 6 are as follows:
1. Students must pass math, ELA (and reading if taught separately), and 2 other subjects from the
following: science, social studies, and health.
2. Students in grade 3 must also pass the Third Grade Summative Assessment administered by the
Mississippi State Department of Education.

Basic guidelines for promotion in grades 7 — 8 are as follows:
1. Students must pass 5 of 7 classes, three of which must be English, math, and science.
2. If a student fails Mississippi Studies, World Geography or Cyber Foundations 11, they may be
promoted if they pass the other required subjects, but they must retake the Carnegie Unit courses
(or STEM) in 9" grade.

e Pre-Algebra, Transition to Algebra, or Algebra I, Mississippi Studies, World Geography and
Cyber Foundations 11 may be taken in 8" grade for Carnegie Unit Credit.

e Promotion in grades 9 — 12 depends on the number of Carnegie Units the student has taken and
passed. The basic guideline is as follows:

9" / Freshman 0 — 5.5 Carnegie Units
10" / Sophomore 6 — 11.5 Carnegie Units
11"/ Junior 12 — 16.5 Carnegie Units
12" / Senior 17 or more Carnegie Units
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Graduation Requirements

Each student graduating from the Western Line School District will have earned the required Carnegie
units as specified in one of the following Diploma Tracts. Contents of each required and elective course
must include the core objectives identified in the Mississippi Curriculum Frameworks. All students are
required to adhere to the following graduation requirements. Students must meet the criteria set forth by
MDE to receive an endorsement diploma over and above the Traditional High School Diploma.

TRADITIONAL HIGH SCHOOL DIPLOMA

Curriculum Carnegie Required
Area Units Subjects
ENGLISH 4t
MATHEMATICS 42 Algebra I, Geometry, and Algebra Il
SCIENCE 43 Biology I and Physical Science or
Chemistry
SOCIAL STUDIES 1 World History, 1 U.S. History
4 % U.S. Government, ¥ MS Studies?,
Y2 Geography, ¥2 Economics
HEALTH and PHYSICAL 1 ¥ Comprehensive Health
EDUCATION or ¥ Family and Individual Health and Y2
Physical Education®
BUSINESS & TECHNOLOGY 1 1 Cyber Foundations Il or
Y Keyboarding and %2 Computer Apps
THE ARTS 1
VOCATIONAL 1 1 unit other than Tech Prep Courses
ELECTIVES 456
TOTAL UNITS REQUIRED 24

1 Compensatory Reading and Compensatory Writing may not be included in the four English courses required for
graduation; however, these courses may be included in the 4 general electives required for graduation.

2 Compensatory Mathematics and any developmental mathematics course may not be included in the four
mathematics courses required for graduation; however, these courses may be included in the 4 general electives for
graduation. Effective with eighth graders of 2004-2005, Pre-Algebra, Transition to algebra and Algebra | may be
taken in the eighth grade for Carnegie Unit Credit. Beginning school year 2007-2008 for all entering eighth graders,
at least two of the four must be higher than Algebra I. Effective with the eighth graders of 2008-2009, Pre-Algebra
and Transition to Algebra may not be taken after a student completes Algebra I. The allowable math courses that
are higher are listed in the Mississippi Accountability Manual.

% Beginning school year 2008-2009 for all entering eighth graders, one unit must be a lab-based physical science.
The allowable lab-based physical science courses are Physical Science, Chemistry I, Chemistry Il, AP Chemistry,
Physics I, Physics Il, and any higher level course with a lab.

* The credit earned for a State/Local Government course in any other state by an out-of-state transfer student who
enters after the sophomore year can stand in lieu of Mississippi Studies or Mississippi State and Local Government.
® Elective units in Physical Education include participation in interscholastic athletic activities that meet the
instructional requirements specified in the Fitness through Physical Education Framework and that are sanctioned
by the Mississippi High School Activities Association.

® Allows the district to grant course credit (1 unit) to any member of the National Guard who attends basic training
camp during the summer between the junior and senior year, provided the National Guard provides evidence of the
student’s completion of the training to the local school.
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Note: Electives toward graduation must be in line with the diploma chosen for graduation based on the electives
offered at the school, the Greenville Technical Center, online, or through dual enroliment.

Traditional Diploma + Career and Technical Education (CTE) Endorsement
e Earn 26 credits
e Earn four credits from the same CTE program
e Achieve at least a 2.5 grade point average
o Score at silver level on ACT WorkKeys
o Successfully complete a dual credit course, a work-based learning experience or earn a national
credential
Traditional Diploma + Academic Endorsement
o Earn 26 credits
e Score at least 17 on ACT English section
e Score at least 19 on ACT Math section
o Achieve at least a 2.5 grade point average
e Successfully complete one Advanced Placement course and AP exam, one International
Baccalaureate course and exam, or one dual credit course
o Earnat leasta C in the advanced course
Traditional Diploma + Distinguished Academic Endorsement
o Earn 28 credits
e Score at least 18 on ACT English section
e Score at least 22 on ACT Math section
o Achieve at least a 3.0 grade point average
o Successfully complete one Advanced Placement course and AP exam, one International
Baccalaureate course and exam, or one dual credit course
o Earn at least a B in the advanced course

Alternate Diploma

Mississippi public schools offer an alternate course of study for students with Significant Cognitive
Disabilities. This course of study leads to the Alternate Diploma, which recognizes that a student has
completed high school. The Alternate Diploma is not equivalent to a Traditional Diploma and is not
recognized by postsecondary entities that require a standard high school diploma.

GRADUATION EXERCISE COMPONENTS

Graduation Services

Graduation Services held at the conclusion of the school year as indicated on the school calendar.
O’Bannon High Seniors will wear Green Caps and Gowns. Riverside High School Seniors will wear Blue
Caps and Gowns.

TESTING COMPONENT (11)
All students graduating in Mississippi are required to pass all components of the Subject Area Testing
Program (SATP2 or SATP3). This includes Algebra I, Biology I, U. S. History and English Il. Students
must take the SATP test even if they take the courses prior to 9" grade. See High School Guidance
Counselor for additional information. All Juniors are required to take the ACT as funds allow through the
Mississippi Testing System..
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Honor Roll:
At the end of each nine (9) weeks period, an honor roll shall be compiled by school officials and publicized
in the following manner:

Superintendent’s List - All A’s
Principal’s List - A’s and one B
Honor Roll - All A’s and B’s

Exemptions from Final Exams:
In grades 7 - 12, students can be exempt from their final exams under the following conditions:
e Students who have an “A” average in any subject may be exempt from taking the final exam in
that subject as long as they have no more than a total of 5 absences and tardies combined.
e Students who have perfect attendance will be exempt from taking the final exam in any class
with an 80 average as long as they have no Out of School Suspensions.
e Students, who have no discipline referrals for the year, will be exempt from taking the final exam
in any class with an 80 average as long as they have no more than a total of 5 absences and
tardies combined.

HOMEWORK (I1BH)
Home study by each student is both desirable and necessary (Board Policy IHB). However, excessive
demands of homework on a student’s afterschool time do not enhance his/her intellectual growth, his/her
community life, or his/her attitude toward learning or the school as a place of learning. Homework should
fit into the total school program and should be purposeful.

Teachers should use the following as a guide for assigning homework:

Pre-K through 1 Classwork may be sent home for review, such as word lists. Students should also
spend at least 20 minutes reading or being read to.

Grade 2 30 minutes total homework

Grade 3 30 — 45 minutes of total homework

Grade 4-8 1to 1 % hours of total homework

Grades 9 — 12 Approximately 2 hours of total homework

Research Papers are required in English 111 and 1V.

e In keeping with the school philosophy of individualized instruction, homework should be
assigned according to the needs of the students.

e At the grade levels where students have more than one academic teacher, teachers should be
aware of major assignments in other academic subjects so that assignment overloads may be
avoided.

e In order for homework to be meaningful, all assigned homework should be checked and
feedback given to students.

e Parents are urged to provide a quiet place for students to work uninterrupted on assignments,
making sure that homework assignments are completed and returned to school.

IDEA GRADING AND REPORT OF PROGRESS POLICY (IDDF)

Based on the IDEA °04 Federal Regulations (§300.347(a)(7)), the IEP committee must address the method
of measuring a student’s progress and informing the parent/guardian(s) of their child’s progress. Federal
regulations require the IEP Committee to determine the following:
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The method of measuring the student’s progress toward the annual goals; and

The method of regularly informing (through such means as periodic report cards) the student’s
parent/guardian(s) of their child’s progress toward annual goals as well as the extent to which that
progress is sufficient to enable the student to achieve the goals by the end of the year.

Federal Regulations also require that the parent/guardian(s) be informed “at least as often as parents are
informed of their nondisabled children’s progress.”

The policy used for reporting grades or progress for students with disabilities will be as follows:

The grading system used in the regular education program will be utilized for students who receive
instruction through the regular education program and are expected to master the same objectives
as regular education students (with necessary accommodations and modifications noted on the
student’s IEP).

For students who receive instruction through the regular education program but an alternate or
parallel curriculum (which differs from that provided to grade level peers) is taught, grades will
be assigned for each academic area addressed on the student’s Individual Education Plan (IEP).
Grades given will be based on the mastery of objectives outlined on the IEP using the regular
education grading system with input from both the regular and the special education teachers. The
student’s report card will reflect that these grades are based on objectives outlined in the student’s
IEP. At the end of each nine (9) weeks (or as indicated on the student’s IEP), the Report of
Progress for each objective on the Annual Service Goal Page(s) of the IEP will also be completed
and forwarded to the parent(s).

For students who receive direct instruction in academic areas from a special education teacher,
grades will be assigned for each academic area based on mastery of objectives identified on the
student’s IEP using the regular education grading system. The student’s report card will reflect
that these grades are based on objectives addressed in the student’s IEP. At the end of each nine
(9) weeks (or as indicated on the student’s IEP), the Report of Progress for each objective on the
Annual Service Goal Page(s) of the IEP will also be completed and forwarded to the parent(s).
For students who receive direct instruction from a special education teacher in functional/life skills
areas or from a language/speech pathologist in a language/speech area(s), grades will be given for
each area based on mastery of objectives addressed on the student’s IEP using the following
grading system: N = No progress made; P = Progress made. The student’s report card will reflect
that these grades are based on objectives addressed in the student’s IEP. At the end of each nine
(9) weeks (or as indicated on the student’s IEP), the Report of Progress for each objective on the
Annual Service Goal Page(s) of the IEP will also be completed and forwarded to the parent(s).

Any student enrolled in regular education courses who does not meet course requirements, even though
accommodations and modification have been implemented in accordance with the student’s IEP, may
receive a failing grade. If it is obvious, however, that the student with a disability cannot function properly
in a regular education setting, the student’s IEP should be reviewed and possibly revised.

Special Education Promotion Procedures:

For students with disabilities, the Individual Education Plan (IEP) Committee will determine whether or
not a special education student shall be promoted or retained based on the following:

1) The student’s mastery/progress on the IEP objectives and/or

2) The student’s meeting the requirements through regular education as outlined on the student’s IEP.
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Graduation Policy for Students with Disabilities under the Individuals with Disabilities Act
Students with disabilities will be issued a regular education high school diploma, Occupational Diploma,
or certificate of life skills completion.

1. By age sixteen (16), or prior to a student entering the ninth grade, an Individual Education Program
(IEP) Committee will consider the exiting options from high school. The parent(s) and, if
appropriate, the student will be informed of the requirements for each option and the various
alternatives in post-school activities based on each exiting option. An IEP Committee will
determine and document the option appropriate for each student.

2. Students pursuing a regular education high school diploma must meet the requirements set forth
by the State Board of Education and the Western Line School District. Special education and
related services will be provided to assist a student to reach this goal based on the student’s IEP.

3. Students placed on an occupational diploma track by the IEP Committee must have the 20 course
credits, career/technical requirements and an approved portfolio containing a collection of
evidence of the student’s knowledge, skills and abilities related to the occupational core
curriculum.

Introduction;

Community experiences;

Employment and training;

Post-school adult living; and

Functional vocational evaluation and daily living skills, when appropriate.

4. For those students pursuing a certificate of life skills completion, a comprehensive curriculum of
basic life skills will be utilized for instructional purposes. Transition services, including a
functional vocational evaluation (if appropriate), will be provided based on each student’s
preferences and interests, his or her IEP and the planned outcomes for post-secondary activities
specific to the student. As determined appropriate by the IEP committee, transition services may
include:

e Introduction in functional academics;

Community experiences;

Adult living;

Employment skills;

Related services; and

e Daily living skills.

5. An IEP committee will review the previous exiting option decision for each student at least
annually. The committee, along with the parent(s) and, if appropriate, the student, may change the
original or previous decision regarding the student’s exiting option.

6. Every student who completes an approved course of study by or before age 21 will receive a
regular education high school diploma, occupational diploma, or certificate of life skills
completion and will be permitted to participate in graduation activities.

CREDIT RECOVERY PROGRAM (IDCAB)
As a means of helping students get back on track toward graduation and to encourage students to remain
in school, the Western Line School District School Board shall offer a “Credit Recovery Program” which
allows students within the school district to earn credit for a course that was previously failed.

“Credit Recovery” shall be defined as a course-specific, skilled based learning opportunity for students
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who have previously been unsuccessful in mastering content / skills required to receive course credit or
earn promotion.

Credit recovery courses are to be used only for graduation requirements. Students must not fall more than
10 points below the passing grade at the time course is taken to utilize credit recovery. Upon successful
completion of the credit recovery program, the student will receive the minimum passing grade for the
subject. A student who failed a course (such as English) may take the Credit Recovery Class in addition
to the next level (of English) during the same school year. State tested areas will be reviewed on a case
by case basis.

Credit recovery courses shall be delivered via computer and online. The credit recovery course should be
completed in one semester during the year following the student’s failure in the course. Students may
utilize credit recovery during first semester, second semester (for a semester course), or during extended
school year, but not more than two credits may be earned during one school year.

The school district shall allow time during the school day and after school so that students may work on
course material. Students shall be allowed to log on and work on course material from home. Credit
recovery programs may also be held in the summer following the extended school schedule and timeline.

The credit recovery program shall include an assessment of individual student’s strengths and weaknesses
in regard to course content, and based on this assessment, the students shall complete instruction only on
the course objectives which have not been mastered. Parents shall be counseled about providing resources
and motivation for their children. Upon mastery of the objectives, the student shall receive credit for the
course with the minimum passing grade.

CORRESPONDENCE COURSES (IDCH)

A maximum of one (1) Carnegie unit may be earned toward graduation by completing a

correspondence course. This course may be attempted only in exceptional cases upon approval by

the school board (Per Board Policy IDCH)

e A student must be classified as a junior or a senior to take a correspondence course. He or she
must be passing all subjects and have an acceptable attendance record at the time of the request.

e The school counselor will take requests for correspondence courses. She/he will review the
student’s records and make a recommendation to the principal. The principal will recommend
approval to the Superintendent.

e Upon approval a contract will be signed by the student and the parent. The contract will include
an agreed upon completion date. The counselor will monitor each student enrolled in a
correspondence course.

SUMMER SCHOOL (for Carnegie Unit)
e Students in secondary schools are permitted to attend summer school in another district to make
up one course failed during the regular school year, only with permission from the principal.
e Required courses for graduation may not be taken during a summer session except by a senior
who does not need more than one (1) unit to graduate.
e Students may take electives as new courses in summer school, but may earn no more than four (4)
credits during four (4) years in high school.

33



e Seniors who must attend summer school will not be allowed to participate in graduation exercises
with their class, but will receive a diploma at the end of summer school when all records have been
finalized, and the student meets all requirements for graduation.

e Students enrolled in a summer school program are limited to earning one Carnegie unit of credit
during the summer school session.

DUAL ENROLLMENT (IDAG)
The Western Line School District works with local post-secondary colleges and universities to provide
Dual Credit for students who meet the criteria of the school and the post-secondary institution. Funds for
these classes can come from the institution, parents or legal guardian of the students, grants or other
funding sources. See your High School Counselor for further details.

STUDENT RECORDS (JR)

Permanent records of the work of every student in grades 7 - 12 are on file in the Principal’s Office. This
record is a very important part of school work as it becomes a permanent record of the student’s academic
and extra-curricular achievements. It is important that each student keep this in mind regarding
attendance, grades, test scores, or school activities. A student transferring to another school will have his
or her record mailed to the new school upon request from the new school.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974 (FERPA)
(Policy JRAB)

1. Parent(s) or eligible students may request, in writing to the principal and appointment to inspect
and review contents of the student’s educational records. Appointments must be granted within
forty-five (45) days of the request.

2. Parent(s) or eligible students may request, in writing, to the principal that a school correct records
believed to be inaccurate or misleading. If the school refuses to change the records, the parent(s)
may request, in writing to the principal, a formal hearing. After the hearing, if the school still
refuses the correction, the parent(s) or eligible student has the right to put a note in the record
explaining his/her concern.

3. Parent(s) or eligible students may review the student’s record on request. Copies of a student’s
permanent record may be obtained for a fee of $2.00. All material in the student’s cumulative
folder may be copied for $.50 cents a page.

4. Educational records may not be released to a third party without the written consent of parent(s)
or the eligible student. The following exceptions are legal:

a. School employees

b. Other schools to which a student is transferring

c. State or federal officials for audit purposes or for reporting information required by the
state statute

d. Financial Aid officials in connection with a student’s application for aid

e. Educational agencies for developing, validating, and administering predictive test or
studies if such information will not permit identification of individual students

f. Appropriate persons who need information to protect health and safety of students
Parents of a student over eighteen (18) who is still dependent

5 A record of individuals requesting access to the educational records of each student will be
maintained in each building. The record will contain the signature, the date, and the reasons for
needing access and will be available for parent’s review upon request.

6. Students records are located in the principal’s office
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7.

8.

Parent(s) or eligible student may request, in writing within thirty (30) days of the first official day
of the school year the identifiable information regarding the student be deleted from school
publications

The school will release directory information concerning students, unless the principal is requested
in writing not to do so. Requests from colleges, military organizations, prospective employees,
and other legitimate groups may be honored.

In the event a parent desires to have any or all directory information deleted from the various school
publications, A REQUEST FOR SUCH DELETION MUST BE MADE WITHIN A PERIOD OF
FOURTEEN (14) CALENDAR DAYS FROM THE DATE OF RECEIPT OF THIS HANDBOOK.
Notification forms are available through the principal’s office.

DRIVER TRAINING REQUIREMENTS
A Student must be in at least the ninth (9") grade and at least 14 years of age.
Student should have a valid Mississippi Driver’s Permit prior to entering the class (Birth
Certificate required to get a permit — copies are not accepted)
Students entering the course without a valid permit can be replaced by another student having a
valid permit
Students who remain in the class without a permit past the course drop date will fail the class.

UNIFORM DISCIPLINE POLICY (JD)

Restrictions:

1.

CELL PHONES AND SIMILAR ELECTRONIC DEVICES ARE STRICTLY PROHIBITED

school campus during school hours. Students are not allowed to have/use cell phones, beepers, or

pagers during school hours. Electronic Devices (including Cell Phones) found in a student’s

possession shall be taken by staff and turned into the office. The student will be given a receipt of

property for the device.

« 1st offense — The parent will be allowed to pay a fine of $25.00 to get the phone/electronic device
back.

* 2nd offense — the parent will be allowed to pay a fine of $50.00 to get the phone/electronic device
back.

* 3rd offense — the student will be given a receipt of property when they turn in the phone and the
student or parent can pick the phone up on the last day of school.

Cell phones not picked up within 30 days after school is out may be donated to the Sheriff’s department.

On the first or second offense, if the student refuses to turn in the phone, the student will be placed in ISS
until the phone is turned in, or the fine is paid. On the third offense, the student will be placed in ISS until
the phone is turned in. Funds collected based on these fines will be put into the student activities fund for
activities honoring students

2.

NO caps or hats are allowed in the school building. Hats, caps, bandana, wave caps, head bands,
etc. are strictly prohibited. Toboggans (without bibs) may be worn outside during cold weather. All
caps/hats worn in the school building will be confiscated and kept until the end of the school
year.

No radios, cigarette lighters, stereos, electronic games/devices, or CD players are allowed at school
or on the school buses. These items will be confiscated by staff members. The student will be given
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a receipt of property and the parent may bring the receipt to pick up the electronic device at the
end of the school year.

4. The school office is for business only; students should not be in the office except on official school
business.

5. Use of the telephones is restricted to the business of the school. Administrative personnel, or
designee, will contact parents of students in cases of emergencies. No personal telephone calls by
students will be allowed. Messages received for students will be taken by office personnel and given
to students at an appropriate time as to not interrupt class.

6. High school students are not allowed in the elementary school office building without permission

from the high school office.

No gum or candy is allowed at school or on school buses.

8. Air pods and earbuds are not permitted on campus during school hours. Teachers are allowed to
grant permission for students to use air pods or earbuds strictly within classrooms for instructional
purposes only.

~

Discipline Policy:
It should be kept in mind that the primary responsibility of conduct rests with the student and parents.
However, administrators and teachers shall hold students to strict account for disorderly conduct at school
or any school function, to and from school, on the playground or any other place under school supervision.
Teachers and administrators have the power to discipline any and all students in a reasonable and
acceptable manner.

It should be noted that each school has discipline procedures specific to the needs of the students and staff
at that school.

As a matter of school board policy (JD / JDA / JDB) reasonable corporal punishment of a student is
permitted as a disciplinary measure if deemed necessary by the school principal. Corporal punishment
shall be administered only after less stringent disciplinary measures have failed to produce the desired
results. Corporal punishment may be administered only by the school principal or assistant principal.
(Board Policy JDB) The superintendent or principal is authorized to institute appropriate disciplinary
action on any student for disorderly conduct or misconduct including but not limited to the following:

Fighting

Disorderly conduct

Harassment, intimidation, threats or bullying
Disruption of school operations, functions or programs
Disobedience

Insubordination

Insulting Behavior

Insulting Language

Obscene language

10. Vandalism

11. Disrespect or insolence

12. Malicious mischief

13. Threats

14. Damage to property (private or school)

15. Unauthorized use of school property

CoNR~ LN E
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16.
17.
18.
19.
20.
21.
22.
23.

Unauthorized entry to school premises

Loitering

Use of alcoholic beverages

Under the influence of alcoholic beverages

Indecent exposure

Public indecent display of affection

Leaving class, school programs, or meetings without permission
Any offence otherwise punishable by law

Possession of:

ONoGa~WNE

Di
1.
2.
3.
4
5
6

7.
8.
9
1

0.

Alcoholic beverages or controlled substances

Fireworks, explosives or incendiary materials

Knives, firearms, slingshots, or any weapon

Pornographic materials

Stolen property or knowingly receiving stolen property
Otherwise disruptive materials

Noisemaking devices

Other materials, possession of which is punishable by law

sciplinary action may include:

Required conference with parent/guardian
In-school detention

After school detention

Loss of privileges to school activities

. Corporal punishment
. Total restitution for injury to others requiring medical attention, items stolen, or damaged upon

proof of the offense

In-School Solutions

Immediate suspension (1 — 10 days) by principal

Placement into the alternative program

Other disciplinary action deemed necessary by the principal or action taken by the disciplinary
committee

ZERO TOLERANCE POLICY AGAINST BULLYING AND
SEXUAL HARASSMENT / STUDENT SAFETY (JDDF)

The Western Line School District does not condone and will not tolerate bullying or harassing behavior.
Bullying or harassing behavior is any pattern of gestures or written, electronic or verbal communications,
or any physical act or any threatening communication, or any act reasonably perceived as being motivated
by any actual or perceived differentiating characteristic that (a) places a student or school employee in

actual and reasonable fear of harm to his or her person or damage to his or her property, or (b) creates or
IS certain to create a hostile environment by substantially interfering with or impairing a student's

educational performance, opportunities or benefits

The District has adopted a zero-tolerance policy (Board Policy JDDA and JDDA-P) against bullying and

sexual

harassment. Such a statement sends a message to students, parents, staff and community that the
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school district believes school safety is important so that consistent prevention and response measures are
available if and when a problem occurs.

Disciplinary Action

1. Any student who engages in the sexual harassment or bullying of anyone in the school setting will
be subject to disciplinary action up to and including expulsion.

2. Any employee who permits or engages in sexual harassment or bullying of any student will be
subject to disciplinary action up to and including dismissal.

3. Any employee who receives a complaint of sexual harassment from a student and who does not
act promptly to forward the complaint to the principal or other personnel designated to receive
notice of all sexual harassment complaints shall be disciplined appropriately.

Reporting Procedure or Investigation

1. The Board encourages and expects students to immediately report incidents of sexual harassment
to any teacher, counselor, or administrator at the school site.

2. Any teacher, counselor or administrator who receives a report, verbal or in writing from any
student regarding sexual harassment of that student or another student by a student or adult in the
educational setting must forward the report to the building principal and central office personnel
within twenty-four (24) hours, or within a reasonable extension of time.

3. All complaints of sexual harassment will be investigated and promptly resolved.

(See board Policy JDDA-P)

School employees with knowledge of an unlawful or violent act which occurs on school property or
during a school activity must notify law enforcement officials (MS Code — Section 37-11-29).

House Bill 776 states the local school board shall have authority to suspend, expel, or reassign school
placement for student for misconduct in the school, on the road to or from school, or at any related
activity or events, or for misconduct on property other than school property or other than at a
school related event.

Carrying Weapons:
No student, employee or visitor may possess a weapon in, on or about school buildings, grounds, athletic
fields or any other property used for school-related purposes, except as permitted by law.

WEAPONS (JCDAE)

No student, employee or visitor may possess a weapon in, on or about school buildings, grounds, athletic
fields or any other property used for school-related purposes, except as permitted by law. No student,
employee or visitor may possess or carry any weapon within a vehicle brought onto school property. Or
as provided by law: No student may possess or carry any weapon within a vehicle brought onto school
property. Employees and visitors may lawfully possess or carry a firearm within a vehicle brought onto
school property; however, the firearm may not be brandished, exhibited or displayed in a careless, angry
or threatening manner. No employee or visitor may possess or carry any other type of weapon within a
vehicle brought onto school property.

No weapons, whether real or look-alike, shall be possessed on campus or at any other school-related
event and shall not be used in any school sponsored or school sanctioned ceremony. This includes, but is
not limited to, theatrical performances and band demonstrations.
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A. Definition of Prohibited Weapons:

Gun, rifle, pistol, other firearm

Dynamite cartridge, bomb, grenade, mine or other explosive

BB gun, air rifle, air pistol

Bowie Knife, dirk, dagger, switchblade, pocketknife or other knife

Slingshot

Lead cane, blackjack

Metallic or other artificial knuckles

Razors, razor blades, box blades

Any sharp-pointed or edged instrument (except instructional supplies, unaltered nail files

and clips and tools used only to prepare food or for instruction and maintenance of school

property)

10. Any instrument having the effect or appearance of a weapon (including utensils, imitation
firearms or knives, etc.)

CoNoOR~wNE

B. Permitted Uses:
The superintendent or principal, as appropriate and in his discretion, may give prior approval for
weapons to be on or about campus under the following circumstances:

1. Law enforcement officers and other government officials may carry weapons onto school

grounds as permitted by law.

2. Those used within the Junior Reserve Officers Training Corps (JROTC) program in
conducting training when such training is a normal element of such programs; such
programs may include training in the use of pneumatic guns. Such training shall occur only
at a location or locations approved by the Superintendent;

Replica firearms by a ceremonial color guard; and
4. Approved safety classes. This approval must be in writing and granted prior to the weapon
being brought to school.

.

C. Penalties for Violations:
Any student who violates this policy will be suspended and recommended for expulsion in
accordance with Western Line School District Board Policy.

Any employee who violates this policy will be subject to disciplinary action in accordance with
Western Line School District Board Policy.

Any visitor who violates this policy will be asked to leave school property immediately and
further action, including but not limited to filing criminal charges, may be taken as necessary.
Any person violating this policy may be subject to criminal action and penalties as provided in
Miss. Code Ann. ' 97-37-17.

D. Reporting Violations:

Violations of this policy shall be reported to the appropriate law enforcement officials in
accordance with Policies JCBF and JCBF-P.

The principal shall notify the appropriate law enforcement officials immediately upon information
of possession of a weapon on school property. A written report shall be submitted on the "School
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Violence/Criminal Act Reporting Form" within 24 hours of the act. This report shall be submitted
by the principal to the Superintendent who will complete the report and forward it to the local law
enforcement agency, the county youth court and to the parent/guardian.

In-School Solutions (JDCA)

The Western Line School District will make every attempt to keep students in school, so as to provide
every means available to educate each student. The following rules will apply to the in-school solutions
method of discipline:

1.

2.
3.

In-school solutions (ISS) will be utilized after other methods of discipline have not been successful
in correcting misbehavior.

Only the school administrators will assign students to in-school solutions.

Teachers must provide written work and homework assignments to students in ISS.

Students will be expected to bring books, notebooks, paper, pencil, and/or other necessary items
to ISS.

Work must be completed on the data that it is due.

Students will report directly to ISS at the beginning of each day assigned.

Students in ISS will have no breaks, be escorted to the restroom, and have lunches catered to them
in the ISS room.

There will be no "early out" for good behavior.

Continued misbehavior will lead to out-of-school suspension.

. Continued misbehavior following in-school solutions and out-of-school suspension will lead to

referral to the discipline for possible alternative placement or expulsion.

Alternative Program: (JDC)

The Western Line School District has (in accordance with the Mississippi Code of 1972) established an
alternative program for, but not limited to, the following:

a.

C.

d.

Students who have been suspended for more than ten (10) days or expelled from school, except
that such a placement may be denied when the expulsion was for possession of a weapon or other
felonious conduct;

Students who are referred for placement based upon a documented need by the parent, legal
guardian or custodian because of disciplinary problems; and

Students who are referred by order of chancellor or youth court judge, but only with the consent
of the principal.

Students who are placed in the alternative program by the school disciplinary committee.

Tobacco Policy: (JCDAA)

Discipline Procedures

The Western Line School Board of Trustees has banned the use of Tobacco in any form (including
possession) on school campuses. This includes smoking, vaping, dipping or chewing. Penalties are as
follows:

1.
2.

3.

First Offense: Up to five (5) days of OSS.

Second Offense: Up to ten (10) days of OSS and possible referral to the Discipline
Committee.

Each additional Offense: Referral to the Discipline Committee
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Any tobacco products, including cigarette lighters, smokeless tobacco, pipes, vape pens, JUULSs,
electronic cigarettes, etc., found on campus, in a locker, backpack, or on a person will be confiscated.
They will NOT be returned to the student or the parent.

NOTE: Furthermore, HB641 prohibits the use of any tobacco product on school property and
violators may be fined for violation of this law and subject to court action.)

ALCOHOL, DRUGS, AND OTHER PARAPHERNALIA

No student attending school at any attendance center in this district shall be permitted to be under the
influence of or to carry upon his/her person or in any other manner or have in his/her possession in any
way alcoholic beverages, morphine, marijuana, cocaine, opium, heroin or their derivatives or compounds,
drugs commonly called LSD, "pep" pills, tranquilizers, or any other narcotic drug, barbiturate, substance
ingredient or compound which, when taken orally, intravenously, inhaled or in any other manner, may
cause the person to be under the influence thereof or any other controlled substance regulated by law.

The provisions of this policy shall not apply to any student who is under the care of a licensed physician
and who is taking medication which is under the supervision and direction of such physician. With regard
to prescription medications, Policy JGCD applies.

The provisions of this policy shall apply to all students during all of the period of time that they are under
and subject to the jurisdiction of this school district, while participating in or going to or from any school-
related activity, while under the supervision and direction of any teacher, principal or other authority of
this school district or when such conduct does or may threaten to interfere with or disrupt the
educational process or pose a threat to the safety of the student or others.

Any student violating any of the provisions of this policy, the sole and absolute discretion of the principal
of the attendance center wherein such offense is committed, and the superintendent of this school district,
shall be automatically suspended and recommended for expulsion by the superintendent or
principal of the school in which the student is enrolled. The suspension shall be effective
immediately subject to the procedures of due process as stated in JCAA Policy. In the event of
violation of this policy, all reporting requirements of Policy JCB shall be applicable. Said student is
also subject to having charges filed against him/her by the school district with the proper authorities.

INSURANCE (EGB)
The Western Line School District does not promote or sponsor an insurance program of any kind.
Accident insurance will be available to all students who wish to be covered. Soon after school begins,
parents will be given information and decide which coverage, if any, they wish for their child. Western
Line School District is not held liable for incidents which occur through no one’s fault or negligence.

SUICIDE PREVENTION
Protecting the health and well-being of all students is of utmost importance to the Western Line School
District. The School board has adopted a suicide prevention policy which will help protect all students
through the following steps:

41



1. Students will learn about recognizing and responding to warning signs of suicide in friends using
coping skills, using support systems, and seeking help for themselves and friends. This will occur in
all health classes.

2. Western Line will designate a suicide prevention coordinator to serve as a point of contact for students
in crisis and to refer students to appropriate resources.

3. When a student is identified as being at risk, they will be assessed by a designated school employee
who will work with the student and help connect them to appropriate resources.

4. Students will have access to national resources which they can contact for additional support such as:

a. The National Suicide Prevention Lifeline — 1-800-273-8255 (TALK),
b. www.suicidepreventionlifeline.org

5. All students will be expected to help create a school culture of respect and support in which students
feel comfortable seeking help for themselves or friends. Students are encouraged to tell any staff
member if they, or a friend, are feeling suicidal or in need of help.

6. Students should also know that because of the life or death nature of these matters, confidentiality or
privacy concerns are secondary to seeking help for students in crisis.

7. For a more detailed review of the policy, please see the district’s full suicide prevention policy and
procedures at www.westernline.org

SCHOOL HEALTH AND SAFETY (JGCD / JGF)
School Nurse
School nurses are located on each campus to assist students with needs that arise on a daily basis, or with
issues that require daily monitoring.

Medications:

Western Line Schools has adopted a Medication Administration Policy. In order to protect the safety of
your child, the Western Line School District requires that all students who need medication during school
hours must do the following:

For Prescription Medications:

1. The “Prescription Medication Administration” form must be completed and signed by the
physician and the parent/guardian, and brought to the school office.

2. The Medication must be in the original prescription bottle, properly labeled for the student by a
registered pharmacist as prescribed by the physician. (Check with your pharmacist for a duplicate
bottle to keep at home as needed.)

3. The medication must be brought to the school office by an adult, not sent with the student.

For Over-the-Counter (non-prescription) medications:

1. The “Non-Prescription Medication Administration” form must be completed by the
parent/guardian, and brought to the school office. The Western Line School District’s standing
orders are obtained annually and signed by the District 111 State Health Officer / Physician. No
over-the-counter medication will be given in the absence of the school nurse.

2. Non-prescription medication must also be in the original container and labeled with the student’s
name. This school will not stock medication for students.

3. The medication must be brought to the school by an adult, not sent with the student.

All medications shall be kept and dispensed by the Nurse or school appointed designee from the Nurses’
or administrator’s office.

42



Any student found in violation of the medication policy will be subject to the disciplinary
procedures. This includes being in possession of a prescribed medication (prescribed to the student).

Asthma Medications: (JGCDA)
The Western Line School District permits the self-administration of medications by a student if the
student’s parent/guardian does the following each year:
1. Provides written authorization for the self-administration to the school and
2. Provides a written statement from the student health care practitioner that the student has asthma
and has been instructed in self-administration of asthma medications. The statement, which shall
be kept on file in the office of the school nurse or school administrator shall include
a. Name and purpose of medications
b. Prescribed dosage
c. Time or times the medications are to be regularly administered and under what additional
special circumstances the medications are to be administered; and
d. The length of time for which the medications are prescribed.
3. The parent or guardian each year shall sign a statement acknowledging that the school shall incur
no liability. (House Bill 1072)

Auto-Injectable Epinephrine Policy (JGCDB)

The Western Line School District takes the health of each of our students seriously. Anaphylaxis is a
serious allergic reaction that is rapid in onset and may cause death. Children with food allergies, insect
bite allergies, latex allergies, and asthma are at a greater risk for anaphylaxis. Epinephrine is the primary
treatment for anaphylaxis with no absolute contradiction to its use or a life-threatening reaction. In
accordance with Senate Bill 2218, the school nurse or trained school employee shall administer auto-
injectable epinephrine to a student who the school nurse or trained school employee, in good faith believes
is having an anaphylactic reaction, whether or not the student has a prescription for epinephrine.

Each school that maintains a supply of auto-injectable epinephrine at school shall require at least one
employee at each school to receive training from the school nurse in the administration of auto-injectable
epinephrine.

Communicable Diseases: (JGCC)

A child with communicable diseases will be excluded from school for a required number of days or until
cleared by a health agency, local physician. Parents must secure a release from the local health agency or
their family physician prior to returning to school.

Fever:
Any temperature greater than 100 degree F is considered a fever. Please note that a child who exhibits
symptoms of illness without a fever may be sent home if the nurse feels this is the best interest of the child
or the child’s classmates.

MINIMUM TIME BEFORE RETURNING TO SCHOOL.:

Conjunctivitis (Pink Eye) Symptoms include redness of the eye(s), excessive tearing,
itching, and discharge. May return with doctor’s excuse or
when redness/discharge is completely gone.

Measles Fever free and 7 days minimum from appearance of rash

Meningitis Whenever he/she has been released by their
personal physician.
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Strep Throat 24 hours after treatment has begun and fever free.

Scabies (itch) After first treatment. Doctor’s excuse required.

Head Lice Proof of treatment required. No live lice shall be seen
upon examination before returning to classroom.

Chicken Pox Fever free and 7 days minimum from appearance of
blisters

Ringworm Evidence of medication required

Flu (influenza) Fever Free (less than 100° F) for 24 hours without the use

of fever reducing medications.

For the 2022-2023 School Year all procedures and requirements for COVID-19 will be provided to
the students and community through additional materials and notifications on the website or
through the call-out system.

SCHOOL VISITORS (KM)
All visitors must first report to the principal’s office to sign in and receive a visitor’s pass before
being allowed to visit a classroom or enter the hallways. Students will not be allowed to bring a visitor
to school. Parents are always welcome to visit our schools for conferences or other school business, but
should always report to the principal’s office first. Anyone who does not follow procedures will be
asked to leave the campus and may be subject to trespassing charges.

Disaster Evacuation Policy

A School Safety plan has been developed for your child’s school by the faculty, staff and, when
appropriate, students. The plan covers natural disasters as well as other types of emergencies. Students
will be made aware of this plan through classroom discussion, drills and information is posted on the walls
of classrooms and hallways. It shall be the requirement of the Western Line Schools to conduct the proper
number of safety drills per year: fire (2), tornado (2), bus (2) and lockdown (2).

Students should listen and obey instructions during the drills. In the event of a disaster or emergency,
prior preparation and training can save lives. The drills are part of the Schools Safety Plan on file in the
Principals office.
ACCEPTABLE USE POLICY (1JB)

Administrative guidelines for user exploration and use of electronic information resources shall address
issues of privacy, ethical use of information with respect to intellectual property, illegal use of networks,
and conditions of usage. In developing such guidelines, the administration will strive to preserve user
rights to examine and use information to meet the educational goals and objectives of this school district.

The guidelines shall include language affirming that:
e Users have the right to examine a broad range of options and ideas in the educational process,
using and exchanging information and ideas on the internet
e Users are responsible for the ethical and educational use of the district network and the internet
e Users have a responsibility to respect the privacy of other district network and internet users

The Board believes that Library Media Specialists and teachers have a professional responsibility to work
together to help students develop the intellectual skills needed to discriminate among information sources,
to identify information appropriate to their age and developmental levels, and to evaluate and use the
information to meet their educational goals.
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The Western Line School District is CIPA (Children’s Internet Protection Act) and COPPA (Children’s
Online Privacy Protection Act) compliant. Through supports of the Mississippi Department of Education,
the district makes use of technology protection measures which block or filter internet access to visual
depictions which are obscene, child pornography, or harmful to minors.

Failure to abide by the board policy and administrative regulations governing use of the district’s system
may result in the suspension and/or revocation of system access. Additionally, student violation may
result in disciplinary action up to and including suspension or expulsion. Staff violation may also result
in disciplinary action up to and including dismissal. Fees or other charges may be imposed.

Internet Administrative Procedures (1JA-P)

The school district will enforce the following administrative procedures. The specific examples of
prohibited uses by users stated herein are illustrations only and not intended to be an all-inclusive list of
inappropriate behaviors. Failure to comply with the administrative procedures shall be deemed grounds
for revocation of privileges, potential disciplinary action and/or appropriate legal action.

Terms and Conditions:

Access to the school/district’s internet is provided for educational purposes and research consistent with
the school/district’s educational mission and goals. The complex nature of accessible networks and the
potential information available to users of the internet requires comprehensive administrative procedures
in order to best serve the educational needs of users.

Parents shall be required to read and sign the Internet Access Agreement allowing their students access to
the internet.

All users shall be required to sign said form affirming that they have read and understand the
administrative procedures for appropriate use of the district network and the internet, and that the user
understands the consequences for violating said administrative procedures. In order for a student to gain
access to the internet, the student and student’s parent(s)/guardian(s) must sign an Internet Access
Agreement.

Users will be required to acknowledge agreement with the terms and conditions of this Internet Acceptable
User Policy each time the district network or internet is accessed.

All district network and internet users must comply with all applicable board policies and administrative
procedures. The School Board, through its administrative staff, reserves the right to monitor all computer
and internet activity by students. All users are hereby advised that privacy in the use of the district network
and the internet is not guaranteed.

This Board makes no assurances of any kind, whether expressed or implied, regarding any internet
services provided. Neither the individual school nor school district is responsible for any damages the
student/user suffers. Use of any information obtained via the internet is at the user’s own risk. This board
and school district specifically denies any responsibility for the accuracy or quality of information or
software obtained through its services.

The superintendent is authorized to amend or revise the board-approved initial administrative procedure
as he deems necessary and appropriate consistent with this policy. The superintendent is further
authorized to amend or revise the Internet Network Access Agreement with the advice of board counsel.
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It must be understood by all concerned that the global and fluid nature of the internet makes it extremely
difficult for the board to completely regulate and monitor the information received or sent by students.
As such, the board cannot assure parents that students will be prevented from accessing undesirable
materials or sending or receiving objectionable communications.

Privileges
e Use of the School/district internet is a privilege, not a right. Inappropriate use may result in

cancellation of that privilege. The superintendent or designee shall make all decisions regarding
whether or not a user has violated these procedures, and may deny, revoke, or suspend access at
any time.

Personal Safety

e Users will not disclose, use, disseminate, or divulge personal and/or private information about
himself, minors, or any others including personal identification information.

e The Western Line School District will not disclose personal information about students on
websites — such as their full name, home or email address, telephone number, or social security
number.

e Users will immediately report to the Western Line School District authorities any attempt by other
internet users to engage in inappropriate conversations or personal contact.

Unacceptable Use
The user is responsible for his/her actions and activities involving the internet. Examples of prohibited
conduct include:
1. Accessing materials or communications that are
Damaging to another’s reputation
Abusive
Obscene
Sexually oriented
Threatening
Contrary to the school/district policy on harassment
Harassing
h. lllegal
2. Sending or posting materials or communications that are:
Damaging to another’s reputation
Abusive
Obscene
Sexually oriented
Threatening
Contrary to the school/district policy on harassment
Harassing
h. Illlegal
3. Using the internet for any illegal activity, including violation of copyright or other contract or
transmitting any material in violation of U.S. and State of Mississippi Regulations.
4. Copying or downloading copyrighted material on any system connected to the school or district
system hardware/software without the owner’s permission. Only the owner/s or individuals
specifically authorized by the owner/s may copy or download copyrighted material to the system.

@rooooe
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5. Copying or downloading copyrighted material for the user’s own use without the owner’s
permission.  Users may redistribute copyrighted programs only with the owner’s permission.
Such permission must be specified in the document or must be obtained directly from the owner
in accordance with applicable copyright laws, school board policies, and administrative
procedures.

6. Failing to comply with resource quotas or disk usage quotas (memory) as set by the superintendent,
principal, or designee/s or other identified staff. A user who is not in compliance of disk space
quotas after five (5) calendar days of written notification may have his/her file removed by the
superintendent, principal, or designee/s or other identified staff.

7. Using the internet for private financial or commercial gain

8. Wastefully using resources

9. Utilizing any software having the purpose of damaging the school/district system or other user’s
system.

10. Gaining unauthorized access to resources or entities.

11. Invading the privacy of individuals.

12. Using another user’s account or passwords

13. Posting material authorized or created by another person without his/her consent.

14. Posting anonymous messages

15. Using the internet for commercial or private advertising

16. Forging of electronic (e-mail) mail or messages

17. Attempting to read, delete, copy, or modify the electronic mail of other system users and
deliberately interfering with the ability of other system users to send/receive mail.

18. Using the network while access privileges are suspended or revoked

19. Using the network in a manner inconsistent with district policy or the directions of district
authorities and generally accepted network etiquette.

Staff Supervision

Staff should become familiar with these procedures and should enforce the rules concerning appropriate
use when their duties include supervision of students using the internet. When in the course of their duties
staff members become aware of student violation of the Board Policy on Internet Use by student(s) and/or
these procedures, they should correct the student and address the matter in accordance with these
procedures and general disciplinary policies and procedures.

Compensation

The user and/or the user’s parent(s) / legal guardian(s) shall be responsible for compensating the
school/district for any losses, cost, or damages incurred by the school/district relating to or arising out of
any user’s violation of these procedures.

Security
Network security is high priority. If the user identifies or perceives a security problem or a breach of these

responsibilities on the internet, the user must immediately notify the principal or designee or other
identified staff. The user must not demonstrate the problem to other users.

User accounts and passwords are to be kept confidential. Any user identified as a security risk may be
denied access to the network.
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Vandalism

Vandalism will result in cancellation of privileges and other disciplinary action. For the purpose of these
procedures, vandalism is defined as any malicious attempt to harm or destroy school/district equipment
or materials, data, or another user, the internet network, or agency. This includes, but is not limited to the
uploading or creation of computer viruses. REF: Policies 1J, 1J-E (1), J-E (2), JA-E, JA-P

Internet Agreements are located at the back of this handbook or available through the principals, office.
TEACHER SUPPORT TEAMS (IEA)
Each school has a Teacher Support Team implemented in accordance with the process developed by the

Mississippi Department of Education.

The model shall consist of three tiers of instruction:

Tier I: Quality Classroom instruction based on MS Curriculum Frameworks
Tier II: Focused supplemental instruction
Tier I1I: Intensive interventions specifically designed to meet the individual needs of students

Teachers use progress monitoring information (a) to determine if students are making adequate progress,
(b) identifying students as soon as they begin to fall behind, and (c) modify instruction early enough to
ensure each and every student gains essential skills. Monitoring of student progress is an ongoing process
that may be measured through classroom assignments, benchmark assignment instruments, and large-
scale assessments.

If strategies at Tiers | and Il are unsuccessful, students must be referred to the TST. The TST is the
problem-solving unit responsible for interventions developed at Tier I1l. The chairperson of the TST is
the school principal or the principal’s designee. Interventions shall be:

v" Designed to address the deficit areas;

v Research based;

v Implemented as designed by the TST; and

v Supported by data regarding the effectiveness of the interventions.

In addition to failure to make adequate progress following Tiers I and 11, students will be referred to the
TST for interventions as specified in guidelines developed by MDE if any of the following events occur.
Grades 1 — 3: A student has failed one (1) grade;
. Grades 4 —12: A student has failed two (2) grades;
3. A student failed either of the preceding two grades and has been suspended or expelled for more
than twenty (20) school days of the current school year; or
4. A student scores in the minimal category on the 3 or 7" grade MCT2 test.
A referral from a teacher, parent or administration.

o
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FEDERAL PROGRAMS (IDDA)

Parental Involvement Under Every Student Succeeds Act (ESSA):
Notification of Qualifications
A district must notify all parents of children in Title I schools that a parent may request
information on teacher qualifications at any time. Additionally, parents must be notified if
the child is assigned to, and has been taught for four (4) or more consecutive weeks by a
teacher who does not meet the appropriate teacher qualifications.
Notification of Services
Parents must be notified if their children are placed in a program for English Language
Learners (ELL) or if the school or district has been identified as not meeting AYP and is in
school improvement.
Report Cards
States, districts, and school must have report cards for public dissemination in the fall of each
school year. This report card contains information concerning the status of your school on the
state and federal requirements.
Planning and Implementation
It is important for parents to be involved in planning and implementing the programs funded
through state and federal government.

Please direct questions and/or request for information to OR if you (or a parent) would like to serve on
the District Federal Programs Planning and Implementation Committee please contact:
Daphne Young
Federal Programs Director
If you (or a parent) would like to serve on the School Level Federal Programs Planning and
Implementation Committee, please contact your school principal.

Section 504 / Americans with Disabilities Act: (IDDH)
The Western Line School District will not discriminate on the basis of disability in admission or access
to, or treatment or employment in, its programs and activities to the extent provided by law.

Western Line Schools is also seeking to identify and locate every qualified individual with a disability
residing in its jurisdiction who is not receiving a public education The following person has been
designated as the Section 504/American with Disabilities Act Coordinator and will handle inquiries
regarding the Western Line School District’s child find, nondiscrimination policies, the filing of
grievances, and request for copies of grievance procedures covering discrimination on the basis of
disability.
Western Line School District
102 Maddox Road / P.O. Box 50
Avon, MS 38723

Individuals with Disabilities Education Act — IDEA (IDDF)

The Western Line School District follows State and Federal Guidelines for providing services for students
with disabilities. Information on Grading and graduation of students with disabilities can be found under
the Grading and Graduation Section of this handbook. Discipline Procedures are followed in accordance
with the Western Line School Discipline policy and the IDEA guidelines from the state and federal
government.
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Child Find Publicity Campaign
It is the policy of the Western Line School District that the district-wide child identification, location, and
evaluation process is on-going. Local school district personnel are continuing the search for un-served
children with disabilities in the age range of birth through twenty-one (21) years of age.

Early identification of children in need of special education experiences is most important to each child.
Furthermore, this information gathered from contacts with parents and other agencies will be used to help
determine present and future program needs as progress is made toward the goal of providing a free
appropriate public education to all children with disabilities.

The child-find director works with the local Head Start, Welfare, Health and Mental Health agencies as
well all local educational agencies, physicians, licensed day care providers, local juvenile correctional
facilities, and other individuals to identify and locate children out of school and in school who may be in
need of special education services. Information which could identify an individual child will be maintained
by this agency and will be provided to other agencies only in accordance with the Family Rights and
Privacy Act and IDEA-B. As a parent, you are guaranteed the right to inspect any such information about
your child and to challenge it accuracy. Access to this information is forbidden to any unauthorized person
without informed consent.

If you have any questions, regarding the collection, maintenance, and use of data about your child please
contact:
Special Services Office
102 Maddox Road
Avon, MS 38723
(662) 335-7186

The child-find director is responsible for district-wide coordination of the planning and implementation
of the child identification, location, and evaluation effort of children (birth — 21) who have disabilities
(regardless of the severity of the disability), and who are in need of special education and/or related
services.

Once a referral is made, it is the responsibility of the child-find director to ensure that the referral-to-
placement procedures are followed. The director works with the local survey committees at each school
to implement the following procedures:
e Prior to evaluation, copies of the Parent Information Pamphlet” and “Procedural Safeguards” are
given to parents.
e District personnel explain the “Parent Information Pamphlet” to parents and ensure that they
understand the “Procedural Safeguards”.
After parental consent for testing is obtained, a non-discriminatory evaluation is conducted.
Students are evaluated in all areas related to the suspected disability by qualified personnel
Parents are notified when a student is ruled eligible for a special education program
An Individual Education Plan (IEP) is developed for the student before the student is placed.
Parents must sign permission for placement.
e All students receiving special education services are reassessed at least once a year and reevaluated
at least once every three years.
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The district now has special education programs (which vary in type depending on student’s needs) which
serve students ages 3 — 20 who have developmental delays, physical, mental, communicative, and/or
emotional disabilities.
GIFTED OPTIONS (IDE)

Gifted Programming:

Currently the Western Line School District offers a pull-out program at Riverside and O’Bannon
Elementary (grades 2 — 6) where students are provided instruction developed specifically for gifted
students.

Later Options:

Gifted students are encouraged to proceed into higher level classes in grades 7 — 12, with Advanced and
AP classes offered online or on campus. Western Line also works with the Mississippi Scholars Program
to encourage students to continue taking higher level classes.

NATIONAL HONOR SOCIETY MEMBERSHIP
Membership in the National Honor Society (NHS) is one of the highest honors that can be awarded to a
high school student. We are striving to give practical meaning of the Society’s standards of scholarship,
service, leadership and character. These four ideals are considered as the basis for selection. No student
is inducted simply because of a high academic average. The National Honor Society strives to
recognize the total student — one who excels in all of these areas. The standards used for selection are:

Scholarship: 3.2 Quality point on the unweighted scale
Leadership, Service, and Character: as demonstrated by activities, discipline, and teacher evaluations.

During the spring semester of the school year, students who met the academic average will be notified
and will also be given an information sheet to complete and return to the advisor. The advisor will
collect the information sheets, teacher evaluations, and discipline referrals to present to the five-member
faculty council. The faculty council will review the information presented and vote on each potential
member. The advisor and administrators do not vote on members. Members are invited to join if they
receive a majority vote from the faculty council Once a member is inducted, they have the responsibility
of upholding the stands of the National Honor Society. If behavior, grades, character, service or
leadership is called into question, the faculty council will meet to discuss potential dismissal of the
member. If a member is dismissed, the y must return any items in their possession that display the
National Honor Society insignia. If a student’s grades fall below the minimum average, he/she will be
given one semester to obtain the minimum cumulative average. There will be no refund of dues in the
event a member is dismissed.

ATHLETICS AND SCHOOL ACTIVITIES (JH)
All participants in activities sanctioned by the Mississippi High School Activities Association (MHSAA)
must comply with standards as stated in the MHSAA Handbook. This includes athletics, cheerleading,
chorus, debate team, and band.

Students who are players, participants, or performers in school sponsored activities shall be

transported to all such activities in school district owned vehicles, and shall travel to and from school
sponsored activities as a group (Board Policy EBB)
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Eligibility Requirements:

Students should check with the Team Coach or Athletic Director for the current eligibility requirements
from on the Mississippi High School Athletic Association. This includes Jr. High and High School
athletics.

DRUG TESTING POLICY (JCDAD)
In an effort to protect the health and safety of students involved in extracurricular activities from illegal
and/or performance-enhancing drugs, the Western Line School District has adopted a policy for random
drug testing of all students who participate in extracurricular activities.  Students can find more
information about the random drug testing policy from the coaches, principal, or from the District Website.

EXTRA-CURRICULAR ACTIVITIES
Policies are on file in the principal’s office on requirements for the Beauty Review, the Homecoming
Court and for Cheerleading activities. These policies have been Board approved and all students involved
in these activities must abide by the rules and qualifying guidelines.

UNAUTHORIZED CLUBS OR GROUPS (JCA)
Fraternities, sororities, gangs or secret societies may not be organized. Students who remain or shall be
members are subject to suspension, referral to the alternative program, expulsion, or other disciplinary
action.
STUDENTS RIGHTS
1. Right to a Public Education
Students have a right to a public education and the equal opportunities associated with this
right which included school programs and activities

2. Right to Freedom of Expression
Students have the right to express their opinions verbally or in writing as long as it does not
interfere with the learning process
3. Right to Privacy
Students’ academic and personal records are confidential and can only be inspected by
eligible students, parents/guardians, school officials, and the Department of Human Services
4. Right to Due Process
Students have the right to due process and to disciplinary hearings as outlined by district
policy JCAA
5. Right to be Free from Unreasonable Search and Seizures
Students have the right to be free from unreasonable search and/or seizure, but anything on
school property is subject to search if there is a reasonable suspicion

STUDENT RESPONSIBILITIES
Attend all classes and be punctual in attendance
Come to class prepared and have appropriate working materials
Be respectful of all individuals and property
Refrain from profane or inflammatory statements
Conduct him/herself in a safe and responsible manner
Be responsible for his/her work and behavior
Abide by the rules and regulations of the school and each classroom teacher

NogakrwnpE

PARENTAL RESPONSIBILITY
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Damage to School Property or Persons

A parent, guardian, or custodian of any student enrolled in Western Line Schools shall be responsible
financially for his/her minor child’s destructive acts against school property or persons. The parent,
guardian, or custodian may be requested to appear at school by an appropriate school official for a
conference regarding his/her child’s disruptive acts. Once the parent, guardian or custodian has been
summoned by proper notification by an appropriate school official, he/she shall be required to attend the
disciplinary conference. Any parent, guardian, or custodian who refuses or willfully fails to perform these
duties shall be guilty of a misdemeanor. The Western Line School District is entitled to recover up to
$20,000 in damages, in addition to any other recovery, from the parents of a child who maliciously and
willfully damages or destroys district property (MS Code — Section 97-37-13).

Weapons Possession

The parent, guardian, or custodian of the student shares responsibility of providing a safe and orderly
school climate for all students. While a student may be expelled for bringing a weapon of any type to
school, the parent, guardian, or custodian may be guilty of a misdemeanor and fined up to $1,000 and/or
5 months in county jail for knowingly allowing a child to have, own, or carry a concealed weapon. (MS
Code — Section 97-37-13)

Conference Attendance

At various times throughout the school year, parents may be requested to come to school for conferences.
Parents are expected to work closely with school staff in developing the most appropriate education
possible. A parent, guardian, custodian who fails to attend a noticed conference may be guilty of a
misdemeanor and fined $250. (MS Code 37-11-53 (3))

COMPLAINTS AND GRIEVANCES (JCE)

Student’s complaints and grievances shall be resolved through orderly processes at the lowest level
possible. However, the Board shall provide channels for eventual hearings, should circumstances dictate.

Complaints and Grievances shall be approached in the following manner:

1. The opportunity shall be provided for a student or his parents to discuss with the teacher (s) a
decision or situation which is considered unfair or unjust.

2. If the matter remains unresolved, the student or his/her parents, or the teacher, may bring the matter
to the principal’s attention for his/her consideration and action.

3. If the matter is still unresolved, it may be brought to the superintendent for his consideration.

4. Complaints that remain unresolved following any action of the superintendent may be referred in
writing to the Board of Trustees.

PARENT — STUDENT - TEACHER - PRINCIPAL CONTRACT

School Name: O’Bannon and Riverside Schools

School Mission: We are committed to working collaboratively to provide a quality learning
environment in which ALL children can learn and develop to their maximum
potential

HAND IN HAND WE CAN LEARN TO WORK
TOGETHER TO BUILD ABETTER WORLD
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PRINCIPAL AGREEMENT
I support this form of parent involvement. Therefore, | shall strive to do the following:
e Provide an environment that allows for positive communication between teacher, parent and
student;
e Encourage teachers to regularly provide homework assignments that will reinforce classroom
instruction;
e Show that I care about ALL students;
e Have high expectations for myself, students, parents, and staff

TEACHER AGREEMENT

It is important that students achieve. Therefore, | shall strive to do the following:
e Believe that all students can learn;

Show respect for each child and his/her family;

Come to class prepared to teach;

Provide an environment conducive to learning;

Help each child to grow to his/her potential;

Provide meaningful and appropriate homework activities;

Enforce school and classroom rules fairly and consistently;

Maintain open lines of communication with the student and his/her parents;

Seek ways to involve parents in the school programs;

Demonstrate professional behavior and a positive attitude.

PARENT/GUARDIAN AGREEMENT
(Any person who is interested in helping this student may sign with the parent)

I want my child to achieve. Therefore, | will encourage him/her by doing the following;
See that my child is punctual and attends school regularly;
Support the school in its efforts to maintain proper discipline;
Insist that all homework assignments are completed;
Communicate regularly with my child’s teacher;

Stay aware of what my child is learning;

Provide a home environment that encourages my child to learn;
Volunteer time at my child’s school;

Read with my child and let my child see me read;

Monitor his/her TV viewing;

Attend PTSA meetings Parent-Teacher conferences.

STUDENT AGREEMENT (1J-E(1))
It is important that | work to the best of my ability. Therefore, | shall strive to do the following:

Always strive to do my best in my work and in my behavior;
Work cooperatively with my classmates;

Show respect for myself, my school, and other people;

Obey the school and bus rules;
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Take pride in my school;

Come to school prepared with my homework and my supplies;
Believe that | can learn and will learn;

Spend time at home daily studying or reading.

INTERNET PARENTAL CONSENT AGREEMENT (1JE-(2))

Important Note to Parents
Due to the nature of the Internet, it is neither practical nor possible for the school district to enforce
compliance with user rules at all times. Accordingly, parents and student must recognize that student will
be required to make independent decisions and use good judgment in their use of the Internet. Therefore,
parents must participate in the decision whether to allow their children access to the Internet and must
communicate their own expectations to their children regarding its appropriate educational use.

As a parent/guardian of this student, | have read the board-adopted policies on Internet Use by Students,
the administrative procedures, the Internet Network Access Agreement.

e | understand that Internet access is designed for educational purposes and that the school/district
will attempt to discourage access to objectionable material and communications that are intended
to exploit, harass or abuse students. However, | recognize it is impossible for the school district
to restrict access to all objectionable material, and I will not hold the school or school district
responsible for materials acquired or contacts made on the Internet.

e | understand that a variety of inappropriate and offensive materials are available over the Internet
and that it may be possible for my child to access these materials if he/she chooses to behave
irresponsibly. 1 also understand that it is possible for undesirable or ill-intended individuals to
communicate with my child over the Internet, that there is no practical means for the school/district
to prevent this from happening, and that my child must take responsibility to avoid such
communications if they are initiated. While I authorize the staff to monitor any communications
to or from my child on the Internet, | recognize that is it not possible for the school to monitor all
such communications. | have determined that the benefits of my child having access to the Internet
outweigh potential risks.

e | understand that any conduct by the herein named student that is in conflict with this is
inappropriate, and such behavior may result in termination of access and possible disciplinary
action.

e | have reviewed these responsibilities with my child, and I hereby grant permission to the school
to provide Internet network access.

e | agree to compensate the school/district for any expenses or cost it incurs as a result of my child’s
violation of Internet Policies or administrative procedures.

INTERNET NETWORK ACCESS AGREEMENT
I accept the responsibility to abide by this school district’s board approved policy on Internet Network
Access and by procedures as stated below in this Agreement. | understand that the use of the Internet and
access to it is a privilege and not a right. | agree:
e To use the Internet network for appropriate educational purposes and research;
e To use the Internet network only with permission of designated school staff;
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To be considerate of other users on the network and to use appropriate language for the school
environment;

To not intentionally degrade or disrupt Internet network services or equipment. This includes but
is not limited to tampering with computer hardware or software, vandalizing data, invoking
computer viruses, attempting to gain access to restricted or unauthorized network services, or
violating copyright laws;

To report immediately any security problems or breeches of these responsibilities to appropriate
staff;

To comply with all rules and expectations included in the policies included under the Internet Use
by Students Policy (1J-R) and with administrative procedures and guidelines; and,

To not divulge personal information such as addresses and telephone numbers over the internet.
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WESTERN LINE SCHOOL DISTRICT

“Committed to Excellence in Education”

SIGNATURE PAGE

Student’s Name: Grade:

(Print)

Teachers and administration will review the policies, procedures and regulations with the students
during the first week of school. Parents and students will be able to ask questions or review the
handbook with staff through various classroom or school-wide functions. The handbook is available
online for the 2021-2022 school year. Please contact your child’s school if you will not be able to
access the online version of the Western Line School District 2021-2022 Student Handbook.

Student’s Signature: Date:

Parent Name (Printed):

Parent’s Signature: Date:
Teacher Signature: Date:
Principal’s Signature: Date:

I have been informed of the policies and regulations of the Western Line District and have access
to the Student Handbook on the Western Line School District page (www.westernline.org) .
| have read or been informed of the policies and regulations of the Internet Parental consent
Agreement and the internet Network Access Agreement.

| have read or been informed of the Parent-Student-Teacher compact and the Parental
Involvement Policy of the Western Line School district.

| understand that | have no right to privacy when I use the school internet and consent to the
monitoring of my communications over the internet by school/district staff.

| understand that any conduct that conflicts with these responsibilities is inappropriate and may
result in termination of internet access and possible discipline action.

| accept responsibility for all textbooks and library books issued to my child during the current
school year. If any book is lost, damaged, or destroyed, | agree to pay for sch loss before my
child will be entitled to any further textbooks and/or library books.

| have read the handbook and my child has been explained the cell phone policy and understand
that any cell phone removed from my (my child’s) possession, will result in a fine and ultimately
(on the 3 offense) will remain locked in the school office until the last day of school for the
current school year.

| understand that it is my responsibility to utilize the student handbook on the Western Line
School District page or request a hard copy if | am unable to connect via the internet if | have
any questions or concerns for my child’s responsibility.
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