AGENDA
REGULAR SCHOOL BOARD MEETING

GADSDEN COUNTY SCHOOL BOARD
MAX D. WALKER ADMINISTRATION BUILDING
35 MARTIN LUTHER KING, JR. BLVD.
QUINCY, FLORIDA

April 23, 2019
6:00 P.M.

THIS MEETING IS OPEN TO THE PUBLIC
1. CALL TO ORDER
2. OPENING PRAYER
3. PLEDGE OF ALLEGIANCE
4, RECOGNITIONS
ITEMS FOR CONSENT
S. REVIEW OF MINUTES — SEE ATTACHMENT
a. March 26, 2019, 4:30 p.m. — School Board Workshop
b. March 26, 2019, 6:00 p.m. — Regular School Board Meeting

C. April 4, 2019, 4:30 p.m. — School Board Workshop
d. April 9, 2019, 4:30 p.m. — School Board Workshop
e. April 9, 2019, 6:00 p.m. — Special School Board Meeting

ACTION REQUESTED: The Superintendent recommends approval.

6. PERSONNEL MATTERS (resignations, retirements, recommendations, leaves of
absence, terminations of services, volunteers, and job descriptions) — SEE PAGE #5

a. Personnel 2018 - 2019
ACTION REQUESTED: The Superintendent recommends approval.
1. AGREEMENT/CONTRACT/PROJECT APPLICATIONS
a. Renewal of TSA Amended 403(b) Plan Document — SEE PAGE #7

Fund Source: General Fund
Amount: $3,280.32

ACTION REQUESTED: The Superintendent recommends approval.
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b. School Food Service Program — Purchasing of Fresh Fruits and Vegetables
SEE PAGE #70

Fund Source: School Food Service Fund — 4100 Fund
Amount: Approximately $200,000

ACTION REQUESTED: The Superintendent recommends approval.

C. School Food Service Program — Purchasing through P.O.W.E.R. Buying
Group for 2019 - 2020 — SEE PAGE #72

Fund Source: School Food Service Fund — 4100 Fund
Amount: Approximately $2,500,000.00

ACTION REQUESTED: The Superintendent recommends approval.

d. Federal Projects Purchase of Instructional Supplies — Edu. Dev. Associates
Acaletics - SEE PAGE #78

Fund Source: Federal Projects Funds — 4200 Funds
Amount: $231,271.00

ACTION REQUESTED: The Superintendent recommends approval.
e. Renewal/Extension of Erate Contracts — SEE PAGE #83

Fund Source: USAC/GCSB
Amount; $500,629.21 (ERATE)
$340,570.26 (District)

ACTION REQUESTED: The Superintendent recommends approval.
STUDENT MATTERS - SEE ATTACHMENT
a. Student Expulsion — See back-up material

Case #75-1819-0211

ACTION REQUESTED: The Superintendent recommends approval.
b. Student Expulsion — See back-up material

Case #92-1819-0051

ACTION REQUESTED: The Superintendent recommends approval.
SCHOOL FACILITY/PROPERTY
a. Real Estate Brokerage Services — District-wide - SEE PAGE #109

Fund Source: 110

Amount: 6% Brokerage Fee (unless property listed brokerage fee is paid

by seller)
ACTION REQUESTED: The Superintendent recommends approval.
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Fire Extinguisher Services — SEE PAGE #111

Fund Source: 110
Amount; $4,500.00

ACTION REQUESTED: The Superintendent recommends approval.
Grounds Maintenance Services — SEE PAGE #113
Fund Source: 110
Amount: $350.00 |}3]er service for St. John Elementary School and $350.00
per month for Gretna Elementary School
ACTION REQUESTED: The Superintendent recommends approval.
Grounds Maintenance of the Athletic Fields — SEE PAGE #115
Fund Source: 110 _
Amount: $1,965.00 per month for Gadsden County High School and
$1,965.00 per month for West Gadsden Middle School
ACTION REQUESTED: The Superintendent recommends approval.
Grease Trap and Sewer Plant Pump Out Services — SEE PAGE #117

Fund Source: 410
Amount; $7,610.00

ACTION REQUESTED: The Superintendent recommends approval.
Preventative Maintenance Services for HVAC Equipment — SEE PAGE #119

Fund Source: 110
Amount: $58,660.00

ACTION REQUESTED: The Superintendent recommends approval.
Software Renewal — Dude Solutions — SEE PAGE #121

Fund Source: 110
Amount: $4,605.00

ACTION REQUESTED: The Superintendent recommends approval.
Software Renewal — Dude Solutions — SEE PAGE #130

Fund Source: 110
Amount: $8,450.66

ACTION REQUESTED: The Superintendent recommends approval.
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10.

EDUCATIONAL ISSUES

a. School Field Trip Request (Out-of-State) — Chattahoochee Elementary School
SEE PAGE #139

Fund Source: N/A
Amount: N/A

ACTION REQUESTED: The Superintendent recommends approval.

ITEMS FOR DISCUSSION

11.

12.
13.
14.
15.

STATUS UPDATE ON GRETNA ELEMENTARY SCHOOL PROPERTY AND
ST.JOHN ELEMENTARY SCHOOL PROPERTY

FACTILITIES UPDATE

EDUCATIONAL ITEMS BY THE SUPERINTENDENT
SCHOOL BOARD REQUESTS AND CONCERNS
ADJOURNMENT
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April 23, 2019

The School Board of
Gadsden County, Florida
Quincy, Florida 32351

Dear School Board Members:

I am recommending that the attached list of personnel actions be approved, as indicated. I further recommend
that all appointments to grant positions be contingent upon funding.

Item 6A Instructional and Non-Instructional Personnel 2018-2019

The following reflects the total number of full-time employees in this school district for the 2018-2019 school term,
as of April 23, 2019.

DOE #Employees
Descript’— Per DOE (™"---*-ation Object# April 2019
Classroom leachers and Other Certified 120 & 130 359.00
Administrators 110 40.00
Non-Instructional 150, 160, & 170 377.00
776.00
erelyzw@ W
ogery y. on
Supetifitendent of Schools
Audrey Lewis Steve Scott Leroy McMillan Charlie D. Frost Tyrone D. Smith
DISTRICT NO. 1 DISTRICT NO. 2 DISTRICT NO. 3 DISTRICT NO. 4 DISTRICT NO. 5
Havana, FL 32333 Quincy, FL 32351 Chattahoochee, FL 323324 Gretna, FL 32332 Quincy, FL 32351
Midway, FL 32343 Havana, FL 32333 Greensboro, FL 32330 Quincy, FL 32352

“The Gadsden County School District does not discriminate against any person on the basis of sex (including transgender status, gender nonconforming, and
gender 1dentityy, marital status, sexual orientation, race, religion, ethmerty, national origin, age. color, pregnancy, disabiliny, or genetic informanon.”
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SUMMARY SHEET

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. 7a

DATE OF SCHOOL BOARD MEETING: April 23, 2019
TITLE OF AGENDA ITEMS: Renewal of TSA Amended 403(b) Plan Document
DIVISION: Finance Department

PURPOSE AND SUMMARY OF ITEMS: Board approval is requested for the Amended 403(b)
Plan Document administered by TSA Consuiting Group, Inc.

Section 403(b) of the Code of 1986 permits contributions to be made to annuity contracts and
custodial accounts under a 403(b) Plan to provide retirement benefits for employees. The
code requires employers to comply with specific requirements governing the administration of
these funds. TSA Consulting, Inc. is the firm that performs these administrative duties.

FUND SOURCE: General Fund

AMOUNT: $3,280.32

PREPARED BY: Bonnie Wood

POSITION: Finance Director
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To: Plan Sponsor Client

Re: Amended 403(b) Plan Document — Important Action Required

Pursuant to our contractual compliance responsibilities regarding your 403(b) Plan, the following information is
presented for your review and subsequent action.

Recom ded ™“403(b) ™" ° Sr*—-itter Plan Document Adoption

Prior to June 28, 2013, the Internal Revenue Service did not have a procedure in place for the issuance of opinion
and advisory letters for § 403(b) pre-approved plans. Given the opportunity presented by the IRS and following an
evaluation of the needs of our clients, TSA Consulting Group, Inc. submitted a plan document for review in 2014
and received a favorable IRS opinion letter in 2017. Although our current plan document has successfully
undergone nearly than 60 IRS audits in the last 5 years, it is our recommendation that the pre-approved Volume
Submitter plan document be adopted due to the greater level of assurance it provides.

Enclosed for your review are the documents referenced below. Collectively, the Adoption Agreement and Plan
Document comprise the “Plan.”

e Internal Revenue Service Opinion Letter

e Frequently Asked Questions

e 403(b) Volume Submitter Plan Document

e 403(b) Volume Submitter Adoption Agreement

e  Administrative Appendix Part A — Generally Defines Plan Responsibilities

e  Administrative Appendix Part B — Defines Plan Providers both Authorized and Legacy/De-Selected

As you review the documents, you will find they are significantly more detailed than your current 403(b) Plan
Document. Several provisions do not apply to your Plan, and as such, those sections were left blank. Specific to
provisions, you may find it helpful to review a Frequently Asked Questions document which has been included in
this packet. It is important to note the adoption of the Volume Submitter document does not materially change
the current provisions or operation of your Plan.

Please review and execute the adoption agreement; the plan document does not require a signature. Additionally,
please notify us of any information that may be missing or incorrect such as Federal Tax ID number, contact
information, addresses, telephone numbers, etc. Questions related to this communication should be directed to our
Program Services Team by calling toll-free 888.777.5827 ext. 0.

Thank you for your assistance in completing this important task to ensure the continued compliant administration
of your Plan.

Sincerely,

TSA Consulting Group, Inc.

15 YACHT CLUB DRIVE NE | FT? TON ACH, FLORIDA 32548 | TOLL-FREFE. 888 777 5827 |
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DEPARTMENT OF THE TREASURY
INTI (AL REVENUE SERVICE
WASHINGTON, D.C. 20224

TAX EXEMPT AND
GOVERNMENT ENTITIES
DIVISION

Pian Description: Volume Submitter 403(b) Plan

FFN: 315D988AQ04-002 Case: 201500123 EIN: 59-3451677
Letter Serial No: J500460a

Date of Submission: 12/30/2014

TSA CONSULTING GROUP INC Contact Person:
15 YACHT CLUB DRIVE, NE Janell Hayes
FORT WALTON BEACH, FL 32548 Telephone Number:

513-263-3602
In Reference To: TEGE EP:7521
Date: 03/31/2017

Dear Applicant:

in our opinion, the form of the plan identified above is acceptable under section 403(b) of the Intemal
Revenue Code for use by eligible employers for the benefit of their employees. This opinion relates only to
the acceptability of the form of the plan under the Internal Revenue Code. It is not an opinion of the effect of
other Federal or local statutes.

You must furnish a copy of this letter, a copy of the approved plan, and copies of any subsequent
amendments to each eligible employer who adopts this plan.

This letter considers the changes contained in the final regulations under Code section 403(b) (sections
1.403(b)-1 through 1.403(b)-11) that were published on July 26, 2007 (72 FR 41128) and the applicable
requirements of the 2012 Cumuiative List of Changes in Plan Qualification Requirements contained in Notice
2012-76, 2012-62 I.R.B. 775.

Our opinion on the acceptability of the form of the plan is not a ruling or determination as to whether an
eligible employer's plan satisfies Code section 403(b). However, an eligible employer that adopts this plan
may rely on this letter with respect to the satisfaction of its plan under Code section 403(b), as provided for in
Rev. Proc. 2013-22, 2013-18 1.R.B. 985, and outlined below. An eligible employer that adopts this Code
section 403(b) volume submitter plan may rely upon an advisory letter issued for the plan that the form of the
adopting eligibie employer's plan satisfies the requirements of Code section 403(b) except (i) to the extent
that the employer modifies the terms of the approved specimen plan (other than by selecting options that are
permitted under the terms of the approved specimen plan) and (ii) if the plan is not a Code section 414(d)
governmental plan or a plan of a Church or Qualified Church Controlled Organization (QCCO) as defined in
Rev. Proc. 2013-22 with respect to whether nonelective contributions under the plan satisfy the requirements
of Code sections 401(a)(4) and 410(b). The terms of the plan must be followed in operation.

This is not a ruling or determination with respect to any language in the pian that reflects Section 3 of the
Defense of Marriage Act, Pub. L. 104-199, 110 Stat. 2419 (DOMA) or U.S. v. Windsor, 570 U.S. 12 (2013),
which invalidated that section, except to the extent that the definition of spouse is relevant for purposes of

required minimum di¢  utions under Code section 401(a)(9) and spousal rollover rights under Code section
402(c)(9).

In general our opinion may not be relied on with respect to the requirements of Code section 415 if the
adopting eligible employer or any of its related employers maintains another Code section 403(b) plan
covering any of the same participants as this Code section 403(b) plan. For this purpose, the term “related
employers” means all employers that are aggregated with the adopting eligible employer under Code sections

Letter 4335
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TSA CONSULTING GROUP INC
FFN: 315D988A004-002
Page: 2

414(b) and (c) (each as modified by IRC 415(h)), {m), and (o), including Regulation 1.414(c)-5. See
Regulations 1.415(c)-1(d) and 1.415(f)-1(f) for special rules applicable to Code section 403(b) plans.

This letter may not be refied upon with respect to issues of an inherently factual nature.
This letter does not rule on whether this plan meets any requirements of a multiple employer plan.

This letter does not express an opinion with respect to the terms of any investment arrangements under the
plan of any adopting efigible employer or any other documents that may be incorporated by reference into an
adopting eligible employer's plan. in the event of any conflict between the terms of the plan and the terms of
investment arrangements under the plan (or any other documents incorporated by reference into the plan) the
terms of the plan shall govern.

This letter does not express an opinion, and may not be relied upon, with respect to whether any plan is
subject to the requirements of Title | of ERISA or whether a plan satisfies any of those requirements.

Our opinion does not constitute a determination that the plan is a Code section 414(d) governmental plan or
that the adopting employer is a Church or QCCO.

i you, the volume submitter practitioner, have any questions concerning the IRS processing of this case,
please call the above telephone number. This number is only for use of the practitioner. Individual
participants and/or adopting eligible employers with questions conceming the plan should contact the volume
submitter practitioner. The plan's adoption agreement, if applicable, must include the practitioner's address
and telephone number for inquiries by adopting employers.

If you write to the IRS regarding this plan, please provide your telephone number and the most convenient
time for us to call in case we need more inforrnation. Whether you call or write, please refer to the Letter
Serial Number and File Folder Number shown in the heading of this letter.

You should keep this letter as a permanent record. Please notify us if you modify or discontinue sponsorship
of this plan.

Sincerely Yours,

o & B

Karen D. Truss
Director, Employee Plans Rulings and Agreements

Letter 4335
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Frequently Asked Questions

In Section 8, why is the Initial Effective Date January 1, 2009, and the Amendment/Restatement
Effective Date January 1, 2010?

The Initial Effective Date is the date when most employers adopted a 403(b) plan document for the first
time. Regarding the Amendment/Restatement Effective Date, the date selected is being used to take
advantage of an IRS Remedial Amendment Period, which extends back to January 1, 2010. The benefit of
utilizing the Remedial Amendment Period is that it allows an employer to retroactively correct any “form
defects” in its previous 403(b) plan document(s). While many of our clients have used the standard
TSACG plan document (this document has been successfully reviewed during the course of nearly 60 IRS
audits in the last five years) since 2009, we recommend taking advantage of this opportunity regardless of
the plan document you have been using.

Is there a deadline to take advantage of the restatement period?

Yes, the deadline is March 31, 2020; however, we recommend you execute the new adoption agreement
as soon as administratively possible.

Most of our employees who work less than 20 hours weekly/1000 hours annually do not participate in
our Plan. In Section 13, is there any reason why we wouldn’t simply exclude them from participation?

We recommend not using this exclusion. If this exclusion is used, the plan sponsor is then responsible for
individually tracking each employee to determine if any work more than 1000 hours. The challenge for
most employers is that the tracking may not always occur on a calendar year basis, and it must be done on
arolling 12 month basis from the date of employment/service. Furthermore, you are not permitted to
exclude a classification of employees from participating without being able to supply the accurate
tracking of every employee in this group’s hours each year to determine if they have exceeded 1000
hours. Allowing all employees to participate is the safest method of determining eligibility.

Our Plan does not permit Roth contributions Why are Roth contributions permitted in Section 16?

It is the standard practice of our firm to indicate Roth contributions are allowed in the Plan even if we
know the provision is not currently being used. Doing so provides protection to the employer/plan in the
event Roth contributions start being made in the Plan without the knowledge of our firm. If Roth
contributions were being made and the plan document did not permit them, it would then constitute a plan
failure in the eyes of the IRS. While the Plan permits Roth 403(b) contributions, it does not require that
you offer them. Further, should you decide to offer Roth in the future, no action will be required with
regard to the plan document.

Our Plan document currently does not permit loans and/or hardship distributions. Should we
reconsider this position in Section 24?

Given our firm’s expertise and experience, we are quite comfortable recommending our clients permit all
IRS permissible distribution options including hardship distributions, loans, in-service Distributions (age
59 14), exchanges, plan-to-plan transfers, and the purchase of State Retirement Plan Service Credits. ORP
plans may have different distribution options. While we all would agree this is a retirement plan, there are
times when an employee’s only option to satisfy a financial need is to take a loan or hardship distribution
from the Plan. As the Plan Administrator, we have the processes and procedures in place to ensure
transactions are reviewed and authorized according to IRS requirements.
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Our Plan does notp it Employer contributions. Why are Employer contributions permitted in
Section 26?

Similar to Roth contributions, we always indicate Employer contributions are permitted yet not required.
While many employers do not currently make employer contributions, structuring the document in this
manner is done to protect the employer. Employer contributions must be made in accordance with one of
the following: bargaining agreements, contracts, or from time to time at the discretion of the employer. In
the absence of a policy or documentation to support contributions of this type, there is no requirement to
make them. If employer contributions are made and the Plan does not permit them, that activity could
also lead to a plan failure.

There are a number of sections in which nothing was checked. Should each section have an option
selected?

Any section left blank is not relevant to your Plan or its daily operation.
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Volume Submitter
403(b) Plan Document
Plan Document No. 04

IRS Letter Serial No. J500460a

Gadsden County Schools

© 2018 TSA Consulting Group, Inc. All Rights Reserved.
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1.01

Section 403(b) Plan Document for
Public Schools, nmunity Co es, and Public Universities and Colleges

Article I — Purpose

Purpose: Section 403(b) of the Code of 1986 permits contributions to be made to annuity contracts and custodial
accounts under a 403(b) Plan to provide retirement benefits for employees of certain non-profit educational,
charitable, humane and religious organizations. The Employer whose name and signature appear on the Adoption
Agreement hereby adopts a 403(b) Plan in the form of this Volume Submitter 403(b) Plan Document for Public
Schools, as modified by the information provided and selections made in the Adoption Agreement, for the exclusive
benefit of Employees and their beneficiaries.

Article II- Definitions

The following words and terms, when used in the Plan and the Adoption Agreement, shall have the meaning set forth below.

2,01

2.02

2.03

2.04

2.05

2.06

2.07

Account: The account or accumulation maintained for the benefit of any Participant or Beneficiary under one or
more Annuity Contracts or Custodial Accounts. For purposes of this Plan a separate account (including a separate
bookkeeping account) shall include separate accounting.

Account Balance: The bookkeeping account maintained for each Participant which reflects the aggregate amount
credited to the Participant's Account under all Accounts, including the Participant's Elective Deferrals, the earnings or
loss of each Annuity Contract or a Custodial Account (net of expenses) allocable to the Participant, any transfers for
the Participant's benefit, and any distribution made to the Participant or the Participant's Beneficiary. If permitted in
the applicable Annuity Contract or Custodial Account Agreement, in the case where a Participant has more than one
Beneficiary at the time of the Participant's death, then a separate Account Balance shall be maintained for each
Beneficiary. The Account Balance includes any account established under Article VIII for rollover contributions and
plan-to-plan transfers or exchanges made for a Participant, the account established for a Beneficiary after a
Participant's death, and any account or accounts established for an Alternate Payee (as defined in section 414(p)(8)
of the Code).

Accumulated Benefit: the sum of a Participant’s or Beneficiary’s Account Balances under all Funding Vehicles
under the Plan.

Administrative Appendix (Appendix): Persons to whom administrative functions have been allocated and the
specific functions allocated to such persons shall be identified in an Administrative Appendix to the Plan. Service
agreements and other records or information pertaining to the administration of the Plan may be included or
incorporated by reference in the Administrative Appendix. The Appendix will also include a list of all the Vendors of
Funding Vehicles approved for use under the Plan, including sufficient information to identify the approved Funding
Vehicles. This Appendix may be modified from time to time. A modification of the Appendix is not an amendment
of the Plan.

Administrator: The person, committee, or other organization named in the Adoption Agreement, appointed by the
Employer to administer the Plan. If no such Entity is named, the Administrator shall be the Employer. Functions of
the Administrator, including those described in the Plan, may be performed by Vendors, designated agents of the
Administrator, or others (including Employees a substantial portion of whose duties is administration of the Plan)
pursuant to the terms of the Individual Agreements, written service agreements or other documents under the Plan.
For this purpose, an Employee is treated as having a substantial portion of his or her duties devoted to administration
of the Plan if the Employee’s duties with respect to administration of the Plan are a regular part of the Employee’s
duties and the Employee’s duties relate to Participants and Beneficiaries generally (and the Employee only performs
those duties for himself or herself as a consequence of being a Participant or Beneficiary). Such duties shall be
outlined and provided to the Employer under the Administrative Appendix.

Adoption Agreement: The instrument completed and executed by the Employer, in which the Employer adopts
this Volume Submitter 403(b) Plan and selects its options under the Plan. Such Agreement may be amended by the
Employer from time to time.

After-Tax (Nondeductible) Employee Contribution: Any contribution made to the Plan by a Participant as an
After-Tax Employee Contribution that is included in the Participant's gross income in the year in which made and
that is maintained under a separate account or separate accounting to which earnings and losses are allocated. If
elected by the Employer in the Adoption Agreement, After-Tax Employee Contributions may be designated as
Mandatory Employee Contributions.

Copyright 2008-2017 PenServ Plan Services, Inc. 2
public School 403(b) (03-31-17)
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8

2.09

2.10

2.11

2.12

2.13

Alternate Payee: A spouse, former spouse, child or other dependent of a Participant who is assigned under a
qualified domestic relations order (as defined in §414(p) of the Code) a right to receive all or a portion of the benefits
payable with respect to a Participant.

Annuity Contract: A nontransferable group or individual contract as defined in sections 403(b)(1) and 401(g) of
the Code, established for each Participant by the Employer, or by each Participant individually, that is issued by an
insurance company qualified to issue annuities under any applicable State law and that includes payment in the form
of an annuity.

Beneficiary: The designated person or persons entitled to receive benefits under the Plan after the death of a
Participant, subject to such additional rules as may be set forth in the Individual Agreements. If no designation has
been made, or if no beneficiary is living at the time of a Participant's death, his Beneficiary shall be:

(a) His surviving spouse; but if he has no surviving spouse, then
(b) His surviving children, in equal shares; but if he has no surviving children, then
(c) His estate.

If the Individual Agreement permits, a Beneficiary may designate a subsequent Beneficiary(ies) to receive the
remaining balance in the account upon such original Beneficiary's death.

Break in Service

(a) Hour of Service Method - If the Employer has specified in the Adoption Agreement that the Hour of Service
method shall be used, then a Break in Service shall mean a Plan Year during which an Employee does not
complete more than 500 (or less, if so elected in the Adoption Agreement) Hours of Service with the Employer.
However, in determining the Break in Service referenced in this paragraph, the computation period shall be the
same as that which is used to determine a Year of Service for eligibility purposes.

Solely for the purpose of determining whether a Break in Service for eligibility and vesting purposes has occurred
in a computation period, an individual who is absent from work for maternity or paternity reasons shall receive
credit for the Hours of Service which would otherwise have been credited to such individual but for such absence,
or in any case in which such hours cannot be determined, 8 Hours of Service per day of such absence. The Hours
of Service credited under this paragraph shall be credited in the computation period in which the absence begins
if the crediting is necessary to prevent a Break in Service in that period, or, in all other cases, in the following
computation period.

(b) Elapsed Time Method - If the Employer has specified in the Adoption Agreement that the elapsed time method
shall be used, then a Break in Service shall mean a Period of Severance of at least twelve-consecutive months.

A Period of Severance is a continuous period of time during which the Employee is not employed by the Employer.
Such period begins on the date the Employee retires, quits, or is discharged, or if earlier, the 12 month
anniversary of the date on which the Employee was otherwise first absent from service.

In the case of an individual who is absent from work for maternity or paternity reasons, the twelve-consecutive
month period beginning on the first anniversary of the first date of such absence shall not constitute a Break in
Service.

(c) For purposes of Section 2.11(a) and (b) above, an absence from work for maternity or paternity reasons means
an absence (1) by reason of the pregnancy of the individual, (2) by reason of the birth of a child of the individual,
(3) by reason of the placement of a child with the individual in connection with the adoption of such child by
such individual, or (4) for the purpose of caring for such child for a period beginning immediately following such
birth or placement. The total number of hours of service under this Section by reason of any such pregnancy or
placement shall not exceed 501 hours.

Code: The Internal Revenue Code of 1986, as now in effect or as hereafter amended. All citations to sections of the
Code are to such sections as they may from time to time be amended or renumbered.

Collective Bargaining Agreement: An agreement which the Secretary of Labor finds to be a Collective Bargaining
Agreement between employee representatives and one or more employers, if there is evidence that retirement
benefits were the subject of good faith bargaining and if less than two percent of the Employees of the Employer
who are covered pursuant to that agreement are professionals as defined in section 1.410(b)(-9(g) of the proposed
regulations. For this purpose, the term "employee representatives" does not include any organization more than half
of whose members are employees who are owners, officers, or executives of the Employer.

Copyright 2008-2017 PenServ Plan Services, Inc. 3
Public School 403(b) (03-31-17)
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2.14

2.15

2.16

2.17

2.18

2.19

2.20

2.21

2.22

2.23

2.24

(] ion:

(a) All cash compensation for services to the Employer, including salary, wages, fees, commissions, bonuses, and
overtime pay, that is includible in the Employee's gross income for the calendar year, plus amounts that would
be cash compensation for services to the Employer includible in the Employee's gross income for the calendar
year but for a compensation reduction election under section 125, 132(f), 401(k), 403(b), or 457(b) of the Code
(including an election under Article III made to reduce compensation in order to have Elective Deferrals under
the Plan). Such Compensation shall be determined under the most recent year of service pursuant to Section
403(b)(4) of the Code and which precedes the taxable year by no more than five years.

(b) Notwithstanding section 2.14(a) above, if elected in the Adoption Agreement, the Employer may exclude certain
forms of compensation for purposes of determining the maximum permitted Elective Deferrals, Employer
Contributions, or any other contributions being made to this Plan.

Custodial Account: The group or individual custodial account or accounts, as defined in section 403(b)(7) of the
Code, established for each Participant by the Employer, or by each Participant individually, to hold assets of the Plan.

Disabled: The definition of disability provided in the applicable Individual Agreement. If not defined in the Individual
Agreement, “Disabled” shall mean, pursuant to section 72(m)(7) of the Code, the inability to engage in any substantial
gainful activity by reason of any medically determinable physical or mental impairment that can be expected to result
in death or to be of long continued and indefinite duration. The permanence and degree of such impairment shall
be supported by medical evidence.

Elective Deferral: The Employer contributions made to the Plan at the election of the Participant in lieu of receiving
cash compensation. If elected by the Employer in the Adoption Agreement, Elective Deferrals may include pre-tax
salary reduction contributions and Designated Roth Elective Deferrals.

Employee: Each individual, whether appointed or elected, who is a common law Employee of the Employer
performing services for a Public School of the State, as an Employee of the Employer. This definition is not applicable
unless the Employee's Compensation for performing services for a Public School is paid by the Employer. Further, a
person occupying an elective or appointive public office is not an Employee performing services for a Public School
unless such office is one to which an individual is elected or appointed only if the individual has received training, or
is experienced, in the field of education. A public office includes any elective or appointive office of a State or local
government.

Employer: The entity whose name appears on the Adoption Agreement executed by it, any successor which elects
to continue the Plan, and any predecessor which has maintained this Plan. Such Employer must be an organization
which is a State or political subdivision of a State or an agency or instrumentality of either, that has employees who
perform services for an educational institution (as defined in section 170(b)(1)(A)ii) of the Code. For purposes of
eligibility to participate in and make contributions to the Plan, "Employer” also includes any Related Employer that is
an eligible employer within the meaning of section 1.403(b)-2(b)(8) of the Treasury Regulations and that is
designated in the Adoption Agreement.

Employer Contribution: Amounts contributed by the Employer, other than Elective Deferrals, for the Participant
pursuant to Article XII of the Plan.

Employer Contribution Account: The account established and maintained for each Participant consisting of the
Participant's Employer Contribution Account and certain transfers, where no accounting has been maintained with
respect to principal and interest on Elective Deferrals or other unknown amounts that are part of the Employee’s
403(b) account.

Entry Date: The date designated by the Employer in the Adoption Agreement.

Excess Deferral: For any taxable year, that portion of an Employee's Elective Deferrals that exceeds the limits of
Section 402(g) of the Code.

Funding Vehicles: The Annuity Contracts or Custodial Accounts that satisfy the requirements of section 1.403(b)-
3 of the Treasury Regulations and that are issued or established for funding amounts held under the Plan. A list of
Vendors of Funding Vehicles approved for use under the Plan, including sufficient information to identify the approved
Funding Vehicles, shall be maintained in an appendix to the Plan. The terms governing each Individual Agreements
for the Funding Vehicies under the Plan, excluding those terms that are inconsistent with the Plan or section 403(b)
of the Code, are hereby incorporated by reference in the Plan.
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2.25

2.26

2.27

2.28

Hardship (Fin ial Hardship): Hardship is ied as an immediate and heavy financial need of the Employee
where such Employee lacks other available resources. Unless the Employer maintains a separate Hardship Policy, the
following are the only financial needs consi | immediate and heavy:

(a) expenses (within the meaning of section 213(d) of the Code) incurred or necessary for medical care of the
Participant, the Participant’s spouse, or dependents or the Participant’s primary beneficiary (as defined in Q&A-
5 of IRS Notice 2007-7);

(b) the purchase (excluding mortgage payments) of a principal residence for the Participant;

(c) payment of tuition and related educational fees for the next 12 months of post-secondary education for the
Participant, the Participant’s spouse, children or dependents or the Participant’s primary beneficiary;

(d) payments necessary to prevent the eviction of the Participant from, or a foreclosure on the mortgage of, the
Participant’s principal residence;

(e) payments for burial or funeral expenses for the Participant’s deceased parent, spouse, child or dependent (as
defined in Section 152, and, beginning on or after August 17, 2006, without regard to Section 152(d)(1)(B)) the
Participant’s primary beneficiary;

(f) expenses to repair damage to the Participant’s principal residence that would qualify for the casualty loss
deduction under Code section 165 (determined without regard to whether the loss exceeds 10% of adjusted
gross income); or

(g) Other definitions of immediate and heavy financial needs promulgated by the Commissioner of Internal Revenue
through the publication of revenue rulings, notices, and other documents of general applicability.

The Plan must demonstrate that it satisfies section 1.401(k)-(1)(d)(3)(iv)(E) of the Treasury Regulations.
Hour of Service:

(a) Each hour for which an Employee is directly or indirectly compensated, or entitled to compensation, by the
Employer for the performance of duties during the applicable computation period; each hour for which an
Employee is directly or indirectly compensated or entitled to compensation by the Employer (irrespective of
whether the employment relationship has terminated) for reasons other than performance of duties (such as
vacation, holidays, sickness, jury duty, disability, lay-off, military duty, or Authorized Leave of Absence) during
the applicable computation period; and, each hour for which back pay is awarded or agreed to by the Employer
without regard to mitigation of damages.

(b) Notwithstanding the above, (1) no more than 501 Hours of Service are required to be credited to an Employee
on account of any single continuous period during which the Employee performs no duties (whether or not such
period occurs in a single computation period), (2) an hour for which an Employee is directly or indirectly paid,
or entitled to payment, on account of a period during which no duties are performed is not required to be
credited to the Employee if such payment is made or due under a plan maintained solely for the purpose of
complying with applicable workers' compensation, unemployment compensation, or disability insurance laws;
and (3) Hours of Service are not required to be credited for a payment which solely reimburses an Employee for
medical or for medically-related expenses incurred by the Employee.

(c) For purposes of this Section, a payment shall be deemed to be made by, or due from, the Employer regardless
of whether such payment is made by, or due from, the Employer directly or indirectly through, among others,
a trust fund, or insurer, to which the Employer contributes or pays premiums, and regardless of whether
contributions made or due to the trust fund, insurer, or other entity are for the benefit of particular Employees
or are on behalf of a group of Employees in the aggregate.

(d) An Hour of Service must be counted for the purpose of determining a year of participation for purposes of
accrued benefits and the employment (or re-employment) commencement date. The provisions of Department
0 or Regulations 2530.200b 2 are incorporated herein by reference.

Individual Agreement(s): The agreements between a Vendor and the Employer or a Participant that constitutes
or governs a Custodial Account or an Annuity Contract.

Nonresident Alien: A nonresident alien who receives no earned income from the Employer which constitutes
income from sources within the United States (within the meaning of section 861(a)(3) of the Code).
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2.29

2.30

2.31

2.32

2.33

2.34

2.35

2.36

2.37

2.38

2.39

2.40

241

2.42

243

ticipant: An individual for whom Elective Deft s or Employer Contributions are currently being made, or for
whom Elective Deferrale nr Employer Contributions have previously been made, under the Plan and who has not
received a distributior  nis or her en  benefit under the Plan. All Employees of the Employer will be eligible to
participate in the Plan except for t Employ excluded in the Adoption Agreement.

Plan: The name of the Plan, as indicated on the Employer’s Adoption Agreement.

Plan Year: The calendar year, unless a different12 month period or a short Plan Year is specified by the Employer
in the Adoption Agreement.

Public School: An educational organization described in section 170(b)(1)(A)(ii} of the Code (relating to educational
organizations that normally maintain a regular faculty and curriculum and normally has a regularly enrolled body of
pupils or students in attendance at the place where educational activities are regularly carried out). Such definition
shall also include State Departments of Education pursuant to Revenue Ruling 73-607.

Qualified Employee: For purposes of the special section 403(b) Catch-up limitation (defined under section 4.02,
an Employee who has completed at least 15 Years of Service taking into account only employment with the Employer.

Qualified Organization: An organization that is an educational organization described in section 170(b)}{(1)(AXii),
a hospital, a health and welfare service agency (including a home health service agency), a church related
organization, or any organization described in section 414(e)}(3)(B)ii).

Related Employer: The Employer and any other entity which is urder common control with the Employer under
section 414(b), (c), (m) or (o) of the Code as defined in section 1.4  b)-2(b)(8) of the Treasury Regulations and
that is designated in the Adoption Agreement. For this purpose, th  mployer shall determine which entities are
Related Employers based on a reasonable, good faith standard and©  ng into account the special rules applicable
under Notice 89-23, 1989-1 C.B. 654.

Roth Elective Deferrals: A Roth Elective Deferral is an Elective Deferral that is: (1) designated irrevocably by the
Participant at the time of the cash or deferred election as a Roth Elec e Deferral that is being made in lieu of all or
a portion of the pre-tax Elective Deferrals the Participant is otherwise _..Jible to make under the Plan; and (2) treated
by the employer as includible in the Participant’s income at the time the Participant would have received that amount
in cash if the Participant had not made a cash or deferred election.

1 the Employer and Employee whereby the
‘egoes an increase in salary with respect to

Salary Reduction Agreement: A legally binding agreement betw
Employee authorizes a reduction in the Employee's future salary or

amounts earned after the Plan's effective date, and whereby the Emp

reduced or foregone by the Employee to the Plan. The Salary Reduc’”

by either the Employer or the Employee with respect to amounts not

Severance from Employment: For purpose of the Plan, Severanc
ceases to be employed by the Employer maintaining the Plan or a |
section 403(b) Plan. However, a Severance from Employment also oc
to be an employee of a Public School, even though the Employee may
that is another unit of the State or local government that is not a Publi
with a public school (e.g., ceasing to be an employee performing ser
for the same State or local government employer).

_er agrees to contribute the amount of salary

1 Agreement may be terminated at any time
t earned by the Employee.

rom Employment means that the Employee
ated Employer that is eligible to maintain a
s on any date on which an Employee ceases
itinue to be employed by a Related Employer
chool or in a capacity that is not employment
:s for a public school but continuing to work

Sponsor of the 403(b) Volume Submitter Plan (Sponsor): The entity identified in the Adoption Agreement and
who has received an Advisory Letter from the IRS with respect to the Plan.

State: A State, a political subdivision of a State, or any agency or instrumentality of a State. “State” includes the

District of Columbia (pursuant to section 7701(a)(10) of the Code). A
pursuant to section 7871(a)(6)(B) of the Code for purposes of sectiol

Valuation Date: The date or dates specified by the Employer and «
Vendor: The provider of an Annuity Contract or Custodial Account. Ti

ongoing payroll contributions shall be specified in the Administrative
specify the Vendors who have entered into Information Sharing Agre

be a part of the 403(b) Plan, and may be amended at any time by tl._

Attachment.

Year of Service:

dian tribal government is treated as a State

.03(b)(1)(A)(ii) of the Code.

municated to the Administrator.

Vendors selected by the Employer to receive
pendix. Such Plan Vendor Attachment shall
ents. Such Attachment shall be construed to
Employer by re-executing such Plan Vendor

(a) For purposes of determining Includible Compensation or Special Catch-Up Contributions, “Year of Service”
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2.44

(b

means each full year during which an individual is a full-time ' ~"~ - ~* the Employer, plus fractional credit

for  h part of a year during which the individual is either a 1 oyee of the Employer for a part of
a year or a part-time Employee of the Emnlaver, The Emplove adited with a full Year of Service for
each year during which the Empk is¢ It Implc n of a year for each part of a work
period during which the Employee is a full-time or part-time Err 2 Employer. An Employee’s number
of Years of Service equals the aggregate of the annual work | g which the Employee is employed

by the Employer. The work period is the Employer’s annual w:

For purposes of determining Eligibility and Vesting for Employer Contributions, Year of Service shall be
determined by one of the following methods:

(1) Hours of Service Method: If the Employer has specified in " e Adoption Agreement that service will be
credited on the basis of hours, days, weeks, semi-monthly ¢ , roll periods, or months, a Year of Service is
a 12-consecutive month computation period during which tf  =mployee completes at least the number of

Hours of Service (not to exceed 1,000) specified in the Ado| n Agreement.

(2) Elapsed Time Method:

(A) If the Employer has specified in the Adoption Agreement (or if the Adoption Agreement default is)
that service will be credited under the Elapsed Time Method, for purposes of determining an
Employee’s initial or continued eligibility to participate  the Plan or the nonforfeitable interest in a
Participant's account balance derived from Employer C tributions, a Year of Service is a period of
service of 365 days

(B) For purposes of determining an Employee's initial or continued eligibility to participate in the Plan or
the nonforfeitable interest in the Participant's account balance derived from Employer Contributions,
(except for periods of service which may be disregarded on account of the "rule of parity") an
Employee will receive credit for the aggregate of all tin  eriod(s) commencing with the Employee’s
first day of employment or reemployment and ending 0 he date a Break in Service begins. The first
day of employment or reemployment is the first day tt _ Employee performs an Hour of Service. An
Employee will also receive credit for any period of severance of less than 12 consecutive months.
Fractionat periods of a year will be expressed in terms of days.

(3) Except where specifically excluded under in the Adoption Agt  ment, all of an Employee's Years of Service
shall be taken into account for eligibility and vesting purpost  including Years of Service for an employee
to be aggregated with the Employer pursuant to section 41¢< ), (c), or (m) of the Code.

Definitions Related to Eligible Automatic Contribution Arrangements (EACAs):

(a

(b)

(©

(d)

(e)

EACA: An“EACA” is an automatic contribution arrangement that tisfies the uniformity requirement in Section
3 of this Article and the notice requirement in Section 4 of this A e,

s A t: An "automatic contribution arrangement” is an arrangement under which,
IN The apsence or an amrmauve election by a Covered Employee, . artain percentage of the Covered Employee’s
Compensation will be contributed to the Plan as an Elective Dererral in lieu of being included in the Covered
Employee’s pay.

Covered Employee: A “Covered Employee” is a Participant identified in the Adoption Agreement as being covered
under the EACA.

Default Elective Deferrals: “Default Elective Deferrals” are the Elective Deferrals contributed to the Plan under
the EACA on behalf of Covered Employees who do not have an affirmative election in effect regarding Elective
Deferrals.

Default Percentage: The “Default Percentage” is the percen! e of a Covered Employee’s Compensation
contributed to the Plan as a Default Elective Deferral for the Pla ‘ear. The Default Percentage is specified in
the Adoption Agreement.

2.45 Definitions Related to Limitation on Annual Additions:

(a

Annual Additions: The following amounts credited to a Participant under the Plan or any other plan aggregated
with the Plan under sections 5.01(b) and 5.01(c):
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(1) Employer contribritinng, including Elective Deferrals (other t age 50 Catch up contributions described
in section 414(v.  :he Code and ributions that have distributed to the Participant as Excess
Elective D  rals);

(2) After-tax Employee contributions;
(3) Forfeitures allocated to the Participant’s Account;

(4) Amounts allocated to an individual medical account, as defined in section 415(1)(2) of the Code, which is
part of a pension or annuity plan, and amounts derived from contributions paid or accrued which are
attributable to post-retirement medical benefits, allocated t¢ e separate account of a key employee, as
defined in section 419A(d)(3) of the Code, under a welfare _ _nefit fund, as defined in section 419(e) of
the Code; and

(5) Allocations under a simplified employee pension.

Amounts described in 2.45(a)(1), (2), (3) and (5) are annual additions for purposes of both the dollar limitation
under section 2.45(d)(1) and the percentage of compensation ™ itation under section 2.45(d)(2). Amounts
described in (d) are annual additions solely for purposes of the d ir limitation under section 2.45(d)(1).

(b) Includible Compensation:

(1) An Employee's actual wages that are included in the Participant’s gross income for Federal income tax
purposes (computed without regard to section 911 of the ~ade, relating to United States citizens or
residents living abroad), including differential wage paymen under section 3401(h) of the Code for the
most recent period that is a Year of Service. Includible Compensation also includes any Elective Deferral
or other amount contributed or deferred by the Employer a e election of the Employee that would be
includible in gross income but for the rules of section 125, :  (f)(4), 402(e)(3), 402(h)(1)}(B), 402(k}, or
457(b) of the Code. Includible Compensation does not inclur  iny compensation received during a period
when the Employer was not an eligible employer within the meaning of section 1.403(b)-2(b)(8) of the
Treasury Regulations. The amount of Includible Compensation is determined without regard to any
community property laws. Except as provided in section 1.401(a)(17)-1(d)(4)(ii) of the Treasury
Regulations with respect to eligible Participants in gove mental plans, the amount of Includible
Compensation of each Participant taken into account in  termining contributions shall not exceed
$265,000, as adjusted for cost-of- living increases in accord e with section 401(a)(17)(B) of the Code
for periods after 2016.

(2) For purposes of applying the limitations on Annual Additions to nonelective Employer contributions
pursuant to section 415 of the Code, Includible Compensation for a Participant who is permanently and
totally disabled (as defined in section 72(m)(7) of the Code) is the compensation such Participant would
have received for the Limitation Year if the Participant had been paid at the rate of compensation paid
immediately before becoming permanently and totally disabled.

(c) Lin~ ' Year: The Limitation Year means the Plan Year selected in the Adoption Agreement. However, if the
Parucipant is in control of an Employer pursuant to section 5.01(c) above, the Limitation Year shall be the
Limitation Year in the defined contribution plan controlled by the Participant.

(d) Maximum Annual Addition: The Annual Addition that may be contributed or allocated to a Participant’s account
under the Plan for any Limitation Year shall not exceed the lesser of:

(1) $53,000, as adjusted for increases in the cost-of -living under section 415 (d) of the Code for 2015 or
2016 periods , or

(2) 100 percent of the Participant’s Includible Compensation for the Limitation Year.

(e) ~ ‘ributions for Medical Benefits After Separation of Service: The Includible Compensation limit referred to
in referred to in (d)(2) above shall not apply to any contribution for medical benefits after separation from
service (within the meaning of section 401(h) or section 419A(f)(2) of the Internal Revenue Code) which is
otherwise treated as an Annual Addition.

(f) Section 403(b) Prototy-- "'-~- A Section 403(b) Prototype Plan means a section 403(b) plan the form of which
is the subject of a favorauvie upinion letter from the Internal Revenue Service.

(g) Employer: Solely for purposes of this Article, "Employer” means the employer that has adopted the Plan and any
employer required to be aggregated with that employer under section 414(b) and (c) (taking into account section
415(h)), (m), (o), of the Internal Revenue Code and section 1.414(c)-5 of the Treasury Regulations.

(h) Excess * 1al Addition. “Excess Annual Addition” means the excess of the Annual Additions credited to the
Participant ror the Limitation Year under the Plan and plans aggregated with the Plan under sections 5.01(b) (c)
over the Maximum Annual Addition for the Limitation Year under section 5.01(d)
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2.46

3.01

3.02

3.03

Definitions Related to Employer Contributions:

(a) \ gerce |e: The nonforfeitable percentage of each Participant's Employer Contribution Account
agetermined in accordance with the vesting formula speci in the Adoption Agreement.

(b) For Vesting Purposes - For purposes of computing the Employee's nonforfeitable right to the account balance
derived from Employer Contributions, Years of Service and Breaks in Service will be measured by the Plan Year.

(c) If 100% vesting after 2 years of service is selected in the Adoption Agreement and if an Employee has a 1-year
Break in Service before satisfying the Plan's requirement for eligibility, service before such break will not be taken
into account.

Article III - Participation and Contributions

Eligibility: Each Employee shall be eligible to participate in the Plan and elect to have Elective Deferrals made on
his or her behalf hereunder immediately upon becoming employed by the Employer, or if later, the Entry Date
specified in the Adoption Agreement. If elected by the Employer in the Adoption Agreement the following Employees
may also be excluded: (a) nonresident aliens who receive no earned income from the Employer which constitutes
income from sources within the U.S.; (b) Employees who are participants in an eligible deferred compensation plan
within the meaning of section 457 of the Code or a qualified cash or deferred arrangement of the Employer or another
custodial account or annuity described in section 403(b) of the Code; (c) students performing services in the employee
of a school, college, or university as descried in section 3121(b)(10); and (d) an Employee who normally works fewer
than 20 hours per week.

For exclusions outlined above under Section 3.01(c) and (d), if any Employee in one of these two categories is
permitted to participate, then all employees in that category must be permitted to participate in the Plan.

An Employee normally works fewer than 20 hours per week if, for the 12-month period beginning on the date the
Employee's employment commenced, the Employer reasonably expects the Employee to work fewer than 1,000 hours
of service (as defined under section 410(a)(3)(C) of the Code) and, for each Plan Year ending after the close of that
12-month period, the Employee has worked fewer than 1,000 hours of service.

If the Employer has elected the “20 hour rule” in the Adoption Agreement as an exclusion for Employees to be eligible
to defer, once the Employee is eligible they will remain eligible for future years.

Compensation Reduction Election:

(a) General Rule: An Employee elects to become a Participant by executing an election to reduce his or her
Compensation (and have that amount contributed as an Elective Deferral on his or her behalf) and filing it with
the Administrator or its designated agent. This Compensation reduction election shall be made on the agreement
provided by the Administrator under which the Employee agrees to be bound by all the terms and conditions of
the Plan, The Administrator may establish an annual minimum deferral amount no higher than $200, and may
change such minimum to a different amount (but not in excess of $200 or such lower amount so specified in
the Adoption Agreement), from time to time. The participation election shall also include designation of the
Funding Vehicles and Accounts therein to which Elective Deferrals are to be made. Any such election shall remain
in effect until a new election is filed. Only an individual who performs services for the Employer as an Employee
may reduce his or her Compensation under the Plan. An Employee shall become a Participant as soon as
administratively practicable following the date applicable under the Employee's election, or if later, the Entry
Date specified in the Adoption Agreement.

(b) Compensatt ~ ~ er ' eduction Election: For purposes of the Compensation Reduction Election,
unless electea otnerwise in tne Aaoption Agreement, “Compensation” means all cash compensation for services
to the Employer, including salary, wages, fees, commissions, bonuses and overtime pay, that is includible in the
Employee’s gross income for the calendar year and amounts that would be cash compensation includible in gross
income but for a reduction election under section 125, 132(f), 401(k), 403(b), or 457(b) of the Code (including
a Compensation Reduction Election under the Plan).

(c) Leave of Absence: Unless an election is otherwise revised, if an Employee is absent from work by leave of
absence, Elective Deferrals under the Plan shall continue to the extent that Compensation continues.

(d) Timing of Elective Deferrals: Elective Deferrals must be transferred to the Plan within a period that is not longer
than what is reasonable for the proper administration of the Plan. Since this Plan is not subject to ERISA,
notwithstanding any policy adopted to the contrary, the applicable State laws requirements shall be used.

Eligible Automatic Contribution Arrangement (EACA)
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(a) Rulesof Apr  ion

(1) Employer Election of EACA Option: If an EACA is permitted under the terms of an Individual Agreement and
the Employer has elected the EACA option in the Adoption Agreement, the provisions of this Section 3.03
shall apply for the Plan Year and, to the extent that any other provision of the Plan is inconsistent with the
provisions of this section, the provisions of this section shall govern.

(2) Default Elective Deferrals: Default Elective Deferrals will be made on behalf of Covered Employees who do
not have an affirmative election in effect regarding Elective Deferrals. The amount of Default Elective
Deferrals made for a Covered Employee each pay period is equal to the Default Percentage specified in the
Adoption Agreement multiplied by the Covered Employee’s Compensation for that pay period. If the
Employer has so elected in the Adoption Agreement, a Covered Employee’s Default Percentage will increase
by one percentage point each Plan Year, beginning with the second Plan Year that begins after the Default
Percentage first applies to the Covered Employee. The increase will be effective beginning with the first
pay period that begins in such Plan Year or, if elected by the Employer in the Adoption Agreement, the first
pay period in such Plan Year that begins on or after the date specified in the Adoption Agreement.

(3) Right to Make Affirmative Election: A Covered Employee will have a reasonable opportunity after receipt of
the notice described in Section 3.03(d) of this Article to make an affirmative election regarding Elective
Deferrals (either to have no Elective Deferrals made or to have a different amount of Elective Deferrals
made) before Default Elective Deferrals are made on the Covered Employee’s behalf. Default Elective
Deferrals being made on behalf of a Covered Employee wili cease as soon as administratively feasible after
the Covered Employee makes an affirmative election to have no Elective Deferrals made or to have a
different amount of Elective Deferrals made.

(b) Definitions: Refer to Article II, Section 2.43 for definitions related to Eligible Automatic Contribution
Arrangements (EACAs).

(¢) Uniformity Requirement

(1) N~ reasing Default Percentage. Except as provided in Section 3.03(c)(2) below or if the Employer has
electea an increasing Default Percentage in the Adoption Agreement, the same percentage of Compensation
will be withheld as Default Elective Deferrals from all Covered Employees subject to the Default Percentage.

(2) Required Reduction or Cessation of Default Elective = “ rrals. Default Elective Deferrals will be reduced or
stopped to meet the limitations under §§ 402(g), ana 415 of the Code and to satisfy any suspension period
required after a distribution.

(d) Notice Requirement

(1) ™ ° gof Notice. At least 30 days, but not more than 90 days, before the beginning of the Pian Year, the
cmpioyer will provide each Covered Employee a notice of the Covered Employee's rights and obligations
under the EACA as described in section 3.03(d)(2), written in a manner calculated to be understood by the
average Covered Employee. If an Employee becomes a Covered Employee after the 90th day before the
beginning of the Plan Year and does not receive the notice for that reason, the notice will be provided no
more than 90 days before the Employee becomes a Covered Employee but not later than the date the
Employee becomes a Covered Employee.

(2) = *© © 7" The notice must accurately describe:

(A) The amount of Default Elective Deferrals that will be made on the Covered Employee’s behalf in the
absence of an affirmative election;

(B) The Covered Employee’s right to elect to have no Elective Deferrals made on his or her behalf or to
have a different amount of Elective Deferrals made;

(C) How Default Elective Deferrals will be invested in the absence of the Covered Employee’s investment
instructions; and

(D) The Covered Employee’s right under section 3.03(e)(1) to make a withdrawal of Default Elective
Deferrals and the procedures for making such a withdrawal.

(e} Withdrawal of Default Elective Deferrals
(1) 90-Day Withdrawal Period. No later than 90 days after a Covered Employee’s pay is first reduced by Default

Elective Deferrals, the Covered Employee may request a distribution of his or her Default Elective Deferrals.
No spousal consent is required for a withdrawal under this Section 3.03(e).
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(2) The amount to be distributed from the Plan upon the Covered Employee’s request

Is equat to tne amount of Default Elective Def  Is made through the earlier of (a) the pay date for the

ond payrol iod that begins after the Covered Employee’s withdrawal request and (b) the first pay

date that occurs after 30 days after the Covered Employee’s request, plus attributable earnings through the

date of distribution. Any fee charged to the Covered Employee for the withdrawal may not be greater than
any other fee charged for a cash distribution.

(3) Effect of V™" ° " Tlective Deferrals. Unless the Covered Employee affirmatively elects otherwise,
any withdrawal request will be treated as an affirmative election to stop having Elective Deferrals made on
the Covered Employee’s behalf as of the date specified in Section 3.03(e)(2) above.

@4 - - © "*"hdrawn Amounts. Default Elective Deferrals distributed pursuant to this Section 3.03 are
not countea towards the dollar limitation on Elective Deferrals contained in Code § 402(g). Matching
Contributions that might otherwise be allocated to a Covered Employee’s Account on behalf of Default
Elective Deferrals will not be allocated to the extent the Covered Employee withdraws such Elective Deferrals
pursuant to this Section 3.03 and any Matching Contributions already made on account of Default Elective
Deferrals that are later withdrawn pursuant to this Section 3.03 will be forfeited.

(f) Special Rule for Distribution of Excess Aggregate Contributions: If the Employer has elected in the Adoption
Agreement that all Participants are Covered Employees, then the Plan has until 6 months (rather than 22
months) after the end of the Plan Year to distribute Excess Aggregate Contributions and avoid the Code section
4979 10% excise tax.

3.04 Roth 403(b) Elective Deferrals

(a) General Application

(1) If the Employer has elected in the Adoption Agreement, this Section 3.04 will apply to contributions
beginning with the effective date specified in the Adoption Agreement but in no event before the first day
of the first taxable year beginning on or after January 1, 2006,

(2) As of the effective date under section 3.04(a)(1), the Plan will accept Roth Elective Deferrals made on behalf
of Participants. A Participant’s Roth Elective Deferrals will be allocated to a separate account maintained for
such deferrals as described in section 3.04(b).

(3) Unless specifically stated otherwise, Roth Elective Deferrals will be treated as Elective Deferrals for all
purposes under the Plan,

(b) Se " ounting

(1) Contributions and withdrawals of Roth Elective Deferrals will be credited and debited to the Roth Elective
Deferral account maintained for each Participant.

(2) The Plan will maintain a record of the amount of Roth Elective Deferrals in each Participant’s account.

(3) Gains, losses, and other credits or charges must be separately allocated on a reasonable and consistent
basis to each Participant’s Roth Elective Deferral account and the Participant’s other accounts under the
Plan.

(4) No contributions other than Roth Elective Deferrals and properly attributable earnings will be credited to
each Participant’s Roth Elective Deferral account.

(c) Dire " ™ "avers

(1) Notwithstanding any provision in this Plan, a direct roliover of a distribution from a Roth Elective Deferral
account under the Plan will only be made to another Roth Elective Deferral account under an applicable
retirement plan described in section 402A(e)(1) or to a Roth IRA described in section 408A, and only to the
extent the rollover is permitted under the rules of section 402(c).

(2) Notwithstanding any provision in this Plan, unless otherwise provided by the Employer in the Adoption
Agreement, the Plan will accept a rollover contribution to a Roth Elective Deferral account only if it is a direct
rollover from a 2 h Elective arral account u an app le retire - plan desc in section
402A(e)(1) ana oniy to tne extent tne rollover is permimtea under tne rules of section 402(c).

(3) The Plan will not provide for a direct rollover (including an automatic rollover) for distributions from a
Participant's Roth Elective Deferral account if the amounts of the distributions that are eligible rollover
distributions are reasonably expected to total less than $200 during a year. In addition, any distribution
from a Participant's Roth Elective Deferral account is not taken into account in determining whether
distributions from a Participant's other accounts are reasonably expected to total less than $200 during a
year. However, eligible rollover distributions from a Participant's Roth Elective Deferral account are taken
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3.05

3.06

3.07

4.01

4.02

4.03

4.04

4.05

into account in de 1ing whether the total amount of the Participant’s unt balances under the Plan
e ds $1,000 for purposes of mandatory distributions from the Plan.

Information Provided by the Employee: Each Employee enrolling in the Plan should provide to the Administrator
at the time of initial enroliment, and later if there are any changes, any information necessary or advisable for the
Administrator to administer the Plan, including any information required under the Individual Agreements.

Change in Elective Def Is Election: Subject to the provisions of the applicable Individual Agreements, an
Employee may at any time revise his or her participation election, including a change of the amount of his or her
Elective Deferrals, his or her investment direction, and his or her designated Beneficiary. A change in the investment
direction shall take effect as of the date provided by the Administrator on a uniform basis for all Employees. A change
in the Beneficiary designation shall take effect when the election is accepted by the Vendor, or if applicable, the
Administrator.

Contributions Made Promptly: Elective Deferrals under the Plan shall be transferred to the applicable Funding
Vehicle as soon as administratively feasible. An Employer may adopt a policy and procedure that will satisfy State
Law requirements or adopt the IRS safe harbor rule of depositing the amounts within 15 business days following the
end of the month in which the amount would otherwise have been paid to the Participant, as long as the IRS safe
harbor is not a longer period than the applicable State law.

Article IV - Limitations on Amounts Deferred and Other Special Contribution Rules

Basic Annual Limitation for Elective Deferrals: Except as provided in Sections 4.02 and 4.03, the maximum
amount of the Elective Deferral under the Plan for any calendar year shall not exceed the lesser of (a) the applicable
dollar amount or (b) the Participant's Includible Compensation for the calendar year. The applicable dollar amount is
the amount established under section 402(g)(1)(B) of the Code, which is $18,000 for 2015 and 2016, and is adjusted
for cost-of-living after 2016 to the extent provided under section 415(d) of the Code.

Special Section 403(b) Catch-up Limitation for Employees With 15 Years of Service: If elected by the
Employer in the Adoption Agreement and if the Employer is a Qualified Organization (within the meaning of §
1.403(b)-4(c)(3)(ii) of the Income Tax Regulations), the applicable dollar amount under Section 4.01 for any
"Qualified Employee" is increased (to the extent provided in the Individual Agreements) by the least of:

(a) $3,000;

(b) The excess of:
(1) $15,000, over
(2) The total special 403(b) catch-up elective deferrals made for the Qualified Employee by the Qualified
Organization for prior years; or

(c) The excess of:
(1) $5,000 multiplied by the number of years of service of the employee with the qualified organization, over
(2) The total Elective Deferrals made for the employee by the qualified organization for prior years.

Age 50 Catch-up Elective Deferral Contributions: If elected by the Employer in the Adoption Agreement, an
Employee who is a Participant who will attain age 50 or more by the end of the calendar year is permitted to elect
an additional amount of Elective Deferrals, up to the maximum age 50 catch-up Elective Deferrals for the year. The
maximum dollar amount of the age 50 catch-up Elective Deferrals for a year is $6,000 for 2015 and 2016, and is
adjusted for cost-of-living after 2016 to the extent provided under the Code.

Coordination of Catch-up Contributions: Amounts in excess of the limitation set forth in Section 4.01 shall be
allocated first to the special 403(b) catch-up under Section 4.02 and next as an age 50 catch-up contribution under
Section 4.03. However, in no event can the amount of the Elective Deferrals for a year be more than the Participant's
Compensation for the year.

Special Rule for a Participant Covered by Another Section 403(b) Plan: For purposes of this Article IV, if
the Participant is or has been a participant in one or more other plans under section 403(b) of the Code (and any
other plan that permits elective deferrals under section 402(g) of the Code), then this Plan and all such other plans
shall be considered as one plan for purposes of applying the foregoing limitations of this Article IV. For this purpose,
the Administrator shall take into account any other such plan maintained by any Related Employer and shall also take
into account any other such plan for which the Administrator receives from the Participant sufficient information
concerning his or her participation in such other plan. Notwithstanding the foregoing, another plan maintained by a
Related Employer shall be taken into account for purposes of Section 4.02 only if the other plan is a section 403(b)
plan.
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4.06

4.07

4.08

4.09

Correction of Excess Elective Deferrals in Multiple Plans:

(a)

(b)

(©

If any portion of an Employee's Elective Deferral e ds the limitation on Elective Deferrals under this Article
IV, such portion shall be included in the Employee's gross income and be considered an Excess Deferral.
Notwithstanding any other provision of this Plan, Excess Deferrals assigned to this Plan, plus any income and
minus any losses allocabie thereto, shall be distributed no later than April 15 to Participants who claim Excess
Deferrals for the preceding taxable year and assign them to the Plan for such preceding year.

A Participant may assign to this Plan any Excess Deferrals made during a taxable year of the Participant by
notifying the Administrator on or before March 1 (unless a later date, but not after April 15th is outlined in the
Individual Agreement) of the amount of the Excess Deferrals to be assigned to the Plan. The Participant's notice
shall be in writing, shall specify the Participant's Excess Deferrals for the preceding taxable year, and shall be
accompanied by the Participant's written statement that if such amounts are not distributed, such Excess
Deferrals when added to amounts deferred under other plans or arrangements described in sections 401(k),
408(k), 408(p) or 403(b) of the Code, exceed the limit imposed on the Participant by section 402(g) of the Code
for the year in which the deferral occurred. For years beginning after 2005, distribution of Excess Deferrals for
a year shall be made first from the Participant’s pre-tax Elective Deferral account to the extent pre-tax Elective
Deferrals were made for such year, unless the Employer elects otherwise in the Adoption Agreement.

Excess Deferrals shall be adjusted for any income or loss up to the date of distribution. The income or loss
allocable to Excess Deferrals is the income or loss allocable to the Participant's Employee Elective Deferral
account for the taxable year multiplied by a fraction, the numerator of which is such Participant's Excess Deferrals
for the year and the denominator is the Participant's account balance attributable to Elective Deferrals without
regard to any income or loss occurring during such taxable year; and income or loss allocable to the Participant’s
Elective Deferral account from the beginning of the next Plan Year through the date of correction. If the Elective
Deferral on behalf of a Participant for any calendar year exceeds the limitations described above, or the Elective
Deferral on behalf of a Participant for any calendar year exceeds the limitations described above when combined
with other amounts deferred by the Participant under another plan of the Employer under section 403(b) of the
Code (and any other plan that permits elective deferrals under section 402(g) of the Code for which the
Participant provides information that is accepted by the Administrator), then the Elective Deferral, to the extent
in excess of the applicable limitation (adjusted for any income or loss in value, if any, allocable thereto), shall be
distributed to the Participant.

Return of Excess 415 Contributions:

(@)

(b)

(©)

If, as a result of a reasonable error in estimating a Participant's annual compensation, a reasonable error in
determining the amount of Elective Deferrals under Section 402(g)(3) of the Code, or any other circumstances
that the Internal Revenue Service shall determine meets the requirements of Section 415 of the Code and the
regulations thereunder, an excess annual addition occurs in any Participant's account, a distribution is permitted
of such excess, Such corrections of 415 excesses shall also include any subsequent guidance provided by the
Treasury and any correction procedure included under the Employee Plans Compliance Resolution System
(EPCRS).

Excess annual addition amounts which are distributed shall not be deemed annual additions for the limitation
year during which such contributions were made, and are disregarded for purposes of Section 402(g) of the
Code.

Distributions made under this section 4.07 include distributions of Elective Deferrals or employee After-
Tax contributions. Such distributions will also include the income attributable to the excess annual addition.

Protection of Persons Who Serve in a Uniformed Service: An Employee whose employment is interrupted by
qualified military service under section 414(u) of the Code or who is on a leave of absence for qualified military
service under section 414(u) of the Code may elect to make additional Elective Deferrals upon resumption of
employment with the Employer equal to the maximum Elective Deferrals that the Employee could have elected during
that period if the Employee's employment with the Employer had continued (at the same level of Compensation)
without the interruption or leave, reduced by the Elective Deferrals, if any, actually made for the Employee during
the period of the interruption or leave. Except to the extent provided under section 414(u) of the Code, this right
applies for five years following the resumption of employment (or, if sooner, for a period equal to three times the
period of the interruption or leave).

Amounts Paid after Severance Treated as Compensation:

(@)

Effective Date: The provisions of this Section 4.10 shall apply to limitation years beginning on or after July 1,
2007.
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4.10

4.11

5.01

(b) Compensation paid aftel erance from employment: If elected by the Employer in the Adoption Agreement,
Compensation shall be adjusted, as set forth herein and as otherwise elected in this Section 4.10, for the following
types of compensation paid after a Participant's 1ce from employm  with the Employer maintaining the
Plan (or any other entity that is treated as the Employer pursuant to sections 414(b), (c), (m) or (0)). However,
amounts described in subsections (1i) and (2) below may only be included in Compensation to the extent such
amounts are paid by the later of 2 1/2 months after severance from employment or by the end of the limitation
year that includes the date of such severance from employment. Any other payment of compensation paid after
severance of employment that is not described in the following types of compensation is not considered
Compensation within the meaning of section 415(c)(3), even if payment is made within the time period specified
above.

(1) Regular pay: Compensation shall include regular pay after severance of employment if (1) the payment is
regular compensation for services during the participant's regular working hours, or compensation for
services outside the participant's regular working hours (such as overtime or shift differential), commissions,
bonuses, or other similar payments; and (2) the payment would have been paid to the participant prior to
a severance from employment if the Participant had continued in employment with the Employer.

(2) Leave cashouts and deferred compensation: Leave cashouts shall be included in Compensation, unless
otherwise elected in the Adoption Agreement, if those amounts would have been included in the definition
of Compensation if they were paid prior to the Participant's severance from employment, and the amounts
are payment for unused accrued bona fide sick, vacation, or other leave, but only if the Participant would
have been able to use the leave if employment had continued. In addition, deferred compensation shall be
included in Compensation, unless otherwise elected in the Adoption Agreement, if the compensation would
have been included in the definition of Compensation if it had been paid prior to the Participant's severance
from employment, and the compensation is received pursuant to a nonqualified unfunded deferred
compensation plan, but only if the payment would have been paid at the same time if the Participant had
continued in employment with the Employer and only to the extent that the payment is includible in the
Participant's gross income.

Salary continuation payments for military service participants: Compensation does not include, unless
otherwise elected in the Adoption Agreement, payments to an individual who does not currently perform services for
the Employer by reason of qualified military service (as that term is used in Code section 414(u)(1)) to the extent
those payments do not exceed the amounts the individual would have received if the individual had continued to
perform services for the Employer rather than entering qualified military service.

Administrative delay ("the first few weeks") rule: Compensation for a limitation year shall not include, unless
otherwise elected in the Adoption Agreement, amounts earned but not paid during the limitation year solely because
of the timing of pay periods and pay dates. However, if elected, Compensation for a limitation year shall include
amounts earned but not paid during the limitation year solely because of the timing of pay periods and pay dates,
provided the amounts are paid during the first few weeks of the next limitation year, the amounts are included on a
uniform and consistent basis with respect to all similarly situated Participants, and no compensation is included in
more than one limitation year.

Article V — Limitation on Annual Additions
Limitations on Aggregate Annual Additions

(a) General Limitation on Annual Additions: A Participant’s Annual Additions under the Plan for a Limitation Year may
not exceed the Maximum Annual Addition as set forth in section 5.02(d) below,

(b) Ag" - ition of Section 403(b) Plans of the =  loyer. If Annual Additions are credited to a Participant under any
secuon 403(b) plans of the Employer in aaaiuon to this Plan for a Limitation Year, the sum of the Participant’s
Annual Additions for the Limitation Year under this Plan and such other section 403(b) plans may not exceed the
Maximum Annual Addition as set forth in section 5.02(d) below.

(c) Aggregation Where Participant is in Control of Any Employer. If a Participant is in control of any employer for a
Limitation Year, the sum of the Participant’s Annual Additions for the Limitation Year under this Plan, any other

section 403(b) plans of the Employer, any defined contribution plans maintained by controlled employers, and
any section 403(b) plans of any other employers may not exceed the Maximum Annual Addition as set forth in
section 5.02(d) below. For purposes of this paragraph, a Participant is in control of an employer based upon the
rules of sections 414(b), 414(c), and 415(h) of the Code; and a defined contribution plan means a defined
contribution plan that is qualified under section 401(a) or 403(a) of the Code, a section 403(b) plan, or a simplified
employee pension within the meaning of section 408(k) of the Code.
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5.02

6.01

6.02

(d) Notice to Participants. The Administrator will provide written or electronic notice to Participants that explains
the limitation in  tion 5.01(c) in a manner calculated to be understood by the average Participant and informs
Participants of their responsibility to provide information to the Administrator that is necessary to satisfy section
5.01(c). The notice will advise Participants that the application of the limitations in section 5.01(c) will take into
account information supplied by the Participant and that failure to provide necessary and correct information to
the Administrator could result in adverse tax consequences to the Participant, including the inability to exclude
contributions to the Plan under section 403(b) of the Code. The notice will be provided annually, beginning no
later than the year in which the Employee becomes a Participant.

(e) Coordination of Limitation on Annual Additions Where Employer H: ° iother Section 403(b} Prototype Plan_or
Participant is in Control of Employer. The Annual Additions which may be credited to a Participant under this
Plan for any Limitation Year will not exceed the Maximum Annual Addition under section 2.4, reduced by the
Annual Additions credited to the Participant under any other Section 403(b) Prototype Plans of the Employer in
addition to this Plan and, if the Participant is in control of an employer, any defined contribution plans maintained
by controlled employers and section 403(b) plans of any other employers. Contributions to the Participant’s
Accounts under this Plan will be reduced to the extent necessary to prevent this limitation from being exceeded.

(f) Excess Annual Additions:

(1) If, notwithstanding sections 5.01(a) through 5.01(e), a Participant’s Annual Additions under this Plan, or
under this Plan and plans aggregated with this Plan under sections 5.01(b) and 5.01(c), result in an Excess
Annual Addition for a Limitation Year, the Excess Annual Addition will be deemed to consist of the Annual
Additions last credited, except Annual Additions to a defined contribution plan qualified under section 401(a)
of the Code or a simplified employee pension maintained by an employer controlled by the Participant will
be deemed to have been credited first.

(2) If an Excess Annual Addition is credited to a Participant under this Plan and another Section 403(b) Prototype
Plan of the Employer on the same date, the Excess Annual Addition attributable to this Plan will be the
product of:

(A) the total Excess Annual Addition credited as of such date, times

(B) the ratio of (1) the Annual Additions credited to the Participant for the Limitation Year as of such date
under this Plan to (2) the total Annual Additions credited to the Participant for the Limitation Year as
of such date under this Plan and all other Section 403(b) Prototype Plans of the Employer.

(3) Any Excess Annual Addition attributable to this Plan will be corrected in the manner described in section
5.01(h).

(g) Coordination of Limitation on Annual Additions Where Emplover Has Another Section 403(b) Plan that is Not a
Prototype Plan. If Annual Additions are credited to the Participant for the Limitation Year under another section

403(b) plan of the Employer which is not a Section 403(b) Prototype Plan, the Annual Additions which may be
credited to the Participant under this Plan for the Limitation Year will be limited in accordance with sections
5.01(e) and 5.01(f) as though the other plan were a Section 403(b) Prototype Plan unless the Employer provides
other limitations in the Adoption Agreement.

(h) Correction of Excess Annual Additions. A Participant’s Excess Annual Additions for a taxable year are includible
in the Participant’s gross income for that taxable year. A Participant’s Excess Annual Additions attributable to
this Plan will be credited in the year of the excess to a separate account under the Plan for such Excess Annual
Additions which will be maintained by the Vendor until the Excess Annual Additions are distributed. This separate
account will be treated as a separate contract to which section 403(c) (or another applicable provision of the
Code) applies. Amounts in the separate account may be distributed at any time, notwithstanding any other
provisions of the Plan.

Definitions: Refer to Article II, Section 2.45 for definitions related to Limitation on Annual Additions.
Article VI - Loans

Loans: Loans shall be permitted under the Plan to the extent permitted by the Individual Agreements controlling the
Account assets from which the loan is made.

Information Coordination Concerning Loan: Each Vendor is responsible for all information reporting and tax
withholding required by applicable federal and state laws in connection with distributions and loans. To minimize the
instances in which Participants have taxable income as a result of loans from the Plan, the Administrator shall take
such steps as may be appropriate to coordinate the limitations on loans set forth in Section 6.03, including the
collection of information from Vendors, and transmission of information requested by any Vendor, concerning the
outstanding balance of any loans made to a Participant under the Plan or any other plan of the Employer. The
Administrator shall also take such steps as may be appropriate to collect information from Vendors and transmission

Copyright 2008-2017 PenServ Plan Services, Inc. 15
Public School 403(b) (03-31-17)

Page 27 of 144



6.03

6.04

6.05

6.06

6.07

6.08

6.09

7.01

of it mation to any Vendor, concerning any failure by a Participant to repay timely any loans made to a Participant
under the Plan or any ott  slan of the Employer.

Maximum Loan Amount: No loan to a Participant under the Plan | exceed the les f:

(@) $50,000, reduced by the greater of (1) the outstanding balance on any loan from the Plan to the Participant on
the date the loan is made or (2) the highest outstanding balance on loans from the Plan to the Participant during
the one-year period ending on the day before the date the loan is approved by the Administrator (not taking
into account any payments made during such one-year period); or

(b) one- half of the value of the Participant's vested Account Balance (as of the valuation date immediately preceding
the date on which such loan is approved by the Administrator) or, if greater, the total accrued benefit up to
$10,000.

For purposes of this Section 6.03, any loan from any other plan maintained by the Employer and any Related Employer
shall be treated as if it were a loan made from the Plan, and the Participant's vested interest under any such other
plan shall be considered a vested interest under this Plan; provided, however, that the provisions of this paragraph
shall not be applied so as to allow the amount of a loan to exceed the amount that wouid otherwise be permitted in
the absence of this paragraph.

Failure to Make Loan Payment: If a Participant fails to make a loan payment when due, such Participant will have
a reasonable period as described in the loan agreement and applied on a uniform basis, (but no longer than the end
of the calendar quarter following the calendar quarter in which the loan payment was due) after such loan payment
due date to cure such default.

Suspension of Certain Loan Payments: Loan payments may be suspended under this Plan:
(a) as permitted under section 414(u)(4) of the Code during participants' periods of military service; and

(b) during any Participants' leave of absence as defined in section 72(p) of the Code and the regulations thereunder,
but in no event shall such suspension exceed one year.

Term of Loan: Any loan shall by its terms require that repayment (principal and interest) be amortized in level
payments, not less frequently than quarterly, over a period not extending beyond five years from the date of the
loan. If such loan is used to acquire a dwelling unit which within a reasonable time (determined at the time the loan
is made) will be used as the principal residence of the Participant, the amortization period shall not extend beyond
30 years from the date of the loan.

Assignment or Pledge: An assignment or pledge of any portion of the Participant’s interest in the Plan and a
loan, pledge, or assignment with respect to any insurance contract purchased under the Plan, will be treated as a
loan under this paragraph.

Administration of Loans: Any applicable loan will be administered based on the ioan policy of the Vendor or the
Employer, whichever is applicable, Such policy(ies) must satisfy section 72(p) and the regulations thereunder.

Repayment of Loan: The terms governing the applicable Investment Arrangement shalt determine the method of
repayment of loans.

Article VII - Benefit Distributions
Benefit Distributions At Severance from Employment or Other Distribution Event:

(a) Except as permitted under Section 4.06 (relating to excess Elective Deferrals), Section 7.04 (relating to
withdrawals of amounts rolled over into the Pian), Section 7.05 (relating to hardship), or Section 10.03 (relating
to termination of the Plan), pre-1989 Elective Deferral contributions (excluding earnings thereon ) to an Annuity
Contract that are separately accounted for, amounts rolled over into the Plan, a qualified reservist distributions
as defined in section 72(t)(2(G) of the Code, a payment pursuant to a qualified domestic relations order, or an
IRS Levy, or as may otherwise be provided by law and in regulations or other rules of general applicability
published by the Department of the Treasury or the Internal Revenue Service, distributions from a Participant's
Elective Deferral Account may not be made earlier than the earliest of the date on which the Participation has a
Severance from Employment, dies, becomes Disabled, or attains age 59 1/2. Distributions shall otherwise be
made in accordance with the terms of the Individual Agreements.
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7.02

7.03

7.04

7.05

For purpt of this paranranh 2 Participant shall be treated as havina a Severance from Employment during
any period the Particip S ming sen n the uniformed ser b ed in section 3401(h)(2)(A) of
the Code.

(b) Except for a payment pursuant to section 7.01(a) of the Plan, or as may otherwise be provided by law in
regulations or other rules of general applicability published by the Department of the Treasury or the Internal
Revenue Service, Employer contributions held in a Custodial Account may not be distributed earlier than the
earliest of the date on which the Participant has a Severance from Employment, dies, becomes Disabled, or
attains age 59 2. The available forms of distribution will be based on the terms governing the applicable
Investment Arrangement.

(c) Except for a payment pursuant to section 7.01(a) of the Plan, or as may otherwise be provided by law in
regulations or other rules of general applicability published by the Department of the Treasury or the Internal
Revenue Service, Employer contributions held in an Annuity Contract may not be distributed earlier than the
earliest of the date on which the Participant has a Severance from Employment or upon the prior occurrence of
an event as specified in the Adoption Agreement such as after a fixed number of years, attainment of a stated
age, or after the Participant becomes disabled. The available forms of distribution will be based on the terms
governing the applicable Investment Arrangement.

Small Account Balances: To the extent permitted under the terms governing the applicable Funding Vehicles, and
if elected in the Adoption Agreement, distributions may be made in the form of a lump-sum payment, without the
consent of the Participant or Beneficiary, but not without the consent of the Participant or Beneficiary if the
Participant’s Accumulated Benefit (determined without regard to any separate account that holds rollover
contributions) exceeds $5,000 or any lesser amount specified in the Funding Vehicle, ("Small Account Balance™). Any
such distribution shall comply with the requirements of section 401(a)(31)}(B) of the Code (relating to automatic
distribution as a direct rollover to an individual retirement plan for distributions in excess of $1,000).

Minimum Distributions: The Plan shall comply with the distribution requirements of section 401(a)(9) of the Code
and the regulations thereunder in accordance with the terms of each Individual Agreement, unless and to the extent
otherwise permitted by law and on regulations or other rules of general applicability published by the Department of
the Treasury or the Internal Revenue Service. For purposes of applying the distribution rules of section 401(a)(9) of
the Code, each Individual Agreement is treated as an individual retirement account (IRA) and distributions shall be
made in accordance with the provisions of §1.408-8 of the Treasury Regulations, except as provided in §1.403(b)-
6(e) of the Treasury Regulations.

In-Service Distributions From Rollover Account: If a Participant has a separate account attributable to rollover
contributions to the Plan, to the extent permitted by the applicable Individual Agreement, if elected by the Employer
in the Adoption Agreement, the Participant may at any time elect to receive a distribution of all or any portion of the
amount held in the rollover account.

Hardship Withdrawals:

(a) Hardship withdrawals shall be permitted under the Plan to the extent elected in the Adoption Agreement and
permitted by the Individual Agreements controlling the Account assets to be withdrawn to satisfy the hardship.
If applicable under an Individual Agreement, no Elective Deferrais or After-Tax Employee Contributions
(excluding Mandatory Employee Contributions) shall be allowed under the Plan during the 6-month period
beginning on the date the Participant receives a distribution on account of hardship. A Participant who receives
a distribution of Elective Deferrals on account of hardship shall be prohibited from making Elective Deferrals
and/or After Tax Employee Contributions under this and all other plans of the Employer for 6 months after receipt
of the distribution;

(b) The Individual Agreements shall provide for the exchange of information among the Employer and the Vendors
or the Administrator to the extent necessary to implement the Individual Agreements, including, in the case of
a hardship withdrawal that is automatically deemed to be necessary to satisfy the Participant's financial need
(pursuant to section 1.401(k)-1(d)}(3)(iv)(E) of the Income Tax Regulations), the Vendor or the Administrator
notifying the Employer of the withdrawal in order for the Employer to implement the resulting 6-month
suspension of the Participant's right to make Elective Deferrals under the Plan. In addition, in the case of a
hardship withdrawal that is not automatically deemed to be necessary to satisfy the financial need (pursuant to
section 1.401(k)-1(d)(3)(iii}(B) of the Income Tax Regulations), the Vendor or the Administrator, if applicable
shall obtain information from the Employer or other Vendors to determine the amount of any plan loans and
rollover accounts that are available to the Participant under the Plan to satisfy the financial need;

(c) The distribution is not in excess of the amount of the immediate and heavy financial need (including amounts
necessary to pay any federal, state or local income taxes or penalties reasonably anticipated to result from the
distribution); and
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(d) If requ by Treasury regulations, the Participant has obtained all distributions, other than hardship
distributions, and all nontaxable loans under all plans maintained by the Employer (except to the extent such
actions would be counterproductive to alleviating the financial need).

(e) In applying the overall permitted Hardship distribution, such amounts shall be limited to the aggregate dollar
amount of the Participant’s section 403(b) elective deferrals under the applicable custodial agreements and
contracts (and may not include any income thereon), reduced by the aggregate dollar amount of Elective Deferral
distributions previously made to the Participant from the custodial agreements and/or contracts.

7.06 Rollover Distributions:

(a) A Participant or the Beneficiary of a deceased Participant (or a Participant's spouse or former spouse who is an
Alternate Payee under a domestic relations order, as defined in section 414(p) of the Code) who is entitled to
an eligible rollover distribution may elect to have any portion of an eligible rollover distribution (as defined in
section 402(c)(4) of the Code) from the Plan paid directly to an eligible retirement plan (as defined in section
402(c)(8)(B) of the Code) specified by the Participant in a direct rollover, In the case of a distribution to a
Beneficiary who at the time of the Participant's death was neither the spouse of the Participant nor the spouse
or former spouse of the Participant who is an Alternate Payee under a domestic relations order, a direct rollover
is payable only to a traditional individual retirement account or traditional individual retirement annuity (IRA)
that has been established on behalf of the Beneficiary as an inherited traditional IRA (within the meaning of
section 408(d)(3)(C) of the Code).

(b) For distributions made after December 31, 2007, Participants must be given the option to directly rollover to a
Roth IRA as a qualified rollover contribution pursuant to section 408A(e) of the Code.

(c) Pursuant to section 402(c)(11) of the Code and section 108(f) of WRERA, for Plan Years after December 31,
2009, a plan must permit rollovers by nonspouse Beneficiaries and a rollover by a nonspouse Beneficiary must
be made in a Direct Rollover to either a Roth IRA or traditional IRA. A surviving spouse Beneficiary who makes
a rollover to a Roth IRA or a traditional IRA from this Plan may elect either to treat the Roth IRA or traditional
IRA as his or her own or establish the Roth IRA or traditional IRA in the name of the decedent with the surviving
spouse as the Beneficiary.

(d) Each Vendor shall be separately responsible for providing, within a reasonable time period before making an
initial eligible rollover distribution, an explanation to the Participant of his or her right to elect a direct rollover
and the income tax withholding consequences of not electing a direct rollover.

7.07 Nonspouse Beneficiary Direct Rollover

(a) A direct trustee-to-trustee transfer of any portion of a benefit payable upon the death of a Participant may be
distributed from this Plan to an individual retirement plan described in section 408(a) or
(b) of the Code (an "IRA") that is established for the purpose of receiving the distribution on behalf of a
Designated Beneficiary who is a nonspouse beneficiary. The transfer is treated as a direct rollover of an eligible
rollover distribution for purposes of section 402(c) of the Code.

The IRA of the nonspouse beneficiary is treated as an inherited IRA within the meaning of section
408(d)(3)(C) of the Code.

(b) This Plan shall offer a direct rollover of a distribution to a nonspouse beneficiary who is a Designated Beneficiary
within the meaning of section 401(a)(9)(E) of the Code, provided that the distributed amount satisfies all the
requirements to be an eligible rollover distribution other than the requirement that the distribution be made to
the participant or the participant’s spouse. The direct rollover must be made to an IRA established on behalf of
the Designated Beneficiary that will be treated as an inherited IRA pursuant to the provisions of section
402(c)(11) of the Code. If a nonspouse beneficiary elects a direct rollover, the amount directly rolled over is not
includible in gross income in the year of the distribution.

(c) Section 402(c)(11) of the Code provides that a direct rollover of a distribution by a nonspouse beneficiary is a
rollover of an eligible rollover distribution only for purposes of section 402(c) of the Code. Therefore, the
distribution is not subject to the direct rollover requirements of section 401(a)(31) of the Code, the notice
requirements of section 402(f) of the Code, or the mandatory withholding requirements of section 3405(c) of
the Code. If an amount distributed from a plan is received by a nonspouse beneficiary, the distribution is not
eligible for rollover.

(d) This Plan may make a direct rollover to an IRA on behalf of a trust where the trust is the named beneficiary of
a decedent, provided the beneficiaries of the trust meet the requirements to be designated beneficiaries within
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m  ng of section 401(a)(@\/F\ nf the Code. In such a case, the beneficiaries of the trust are treated as

ng been designated as be ies of the decedent for purpo.  of di 1ining the distribution = >d
under section 401(a)(9) of the Code, if the trust meets the requirements set forth in Treasury Regulation section
1.401(a)(9)-4, Q&A-5, with respect to the IRA.

(e} Determination of Required Minimum Distributions:

General rule. If the Employee dies before his or her Required Beginning Date, the required minimum distributions
for purposes of determining the amount eligible for rollover with respect to a nonspouse beneficiary are
determined under either the5-year rule described in section 401(a)(9)(B)(ii) of the Code or the life expectancy
rule described in section 401(a)(9)(B)(iii) of the Code. Under either rule, no amount is a required minimum
distribution for the year in which the Employee dies. The rule in Treasury Regulation section 1.402(c)-2, Q&A-
7(b) (relating to distributions before an Employee has attained age 70'2) does not apply to nonspouse
beneficiaries.

Five-year rule. Under the 5-year rule described in section 401(a)(9)(B)(ii) of the Code, no amount is required to
be distributed until the fifth calendar year following the year of the Employee’s death. In that year, the entire
amount to which the beneficiary is entitled under the plan must be distributed. Thus, if the 5-year rule applies
with respect to a nonspouse beneficiary who is a designated beneficiary within the meaning of section
401(a)(9)(E) of the Code, for the first 4 years after the year the Employee dies, no amount payable to the
beneficiary is ineligible for direct rollover as a required minimum distribution. Accordingly, the beneficiary is
permitted to directly roll over the beneficiary’s entire benefit until the end of the fourth year (but, the 5-year rule
must also apply to the IRA to which the rollover contribution is made). On or after January 1 of the fifth year
following the year in which the Employee died, no amount payable to the beneficiary is eligible for rollover.

Life expectancy rule. (1) General rule. If the life expectancy rule described in section 401(a)(9)(B)(iii) of the
Code applies, in the year following the year of death and each subsequent year thereafter, there is a required
minimum distribution. The amount not eligible for rollover includes all undistributed required minimum
distributions for the year in which the direct rollover occurs and any prior year (even if the excise tax under
section 4974 of the Code has been paid with respect to the failure in the prior years). (2) Special rule. If, under
Treasury Regulation section 1.401(a)(9)-3, Q&A, paragraph (b) or (c) the 5-year rule applies, the nonspouse
Designated Beneficiary may determine the required minimum distribution under the plan using the life
expectancy rule in the case of a distribution made prior to the end of the year following the year of death.
However, in order to use this rule, the required minimum distributions under the IRA to which the direct rollover
is made must be determined under the life expectancy rule using the same Designated Beneficiary.

(f) 1If an Employee dies on or after his or her Required Beginning Date, within the meaning of section 401(a)(9)(C)
of the Code, for the year of the Employee’s death, the required minimum distribution not eligible for rollover is
the same as the amount that wouid have applied if the Employee were still alive and elected the direct rollover.
For the year after the year of the Employee’s death and subsequent years thereafter, see Q&A-5 of Treasury
Regulation section 1.401(a)(9)-5, Q&A-5, to determine the applicable distribution period to use in calculating the
required minimum distribution. As in the case of death before the Employee’s Required Beginning Date, the
amount not eligible for rollover includes all undistributed required minimum distributions for the year in which
the direct rollover occurs and any prior year, including years before the Employee’s death.

(g) Under section 402(c)(11) of the Code, an IRA established to receive a direct rollover on behalf of a nonspouse
Designated Beneficiary is treated as an inherited IRA within the meaning of section 408(d)(3)(C) of the Code.
The required minimum distribution requirements set forth in section 401(a)(9)(B) of the Code and the regulations
thereunder apply to the inherited IRA. The rules for determining the required minimum distributions under the
Plan with respect to the nonspouse beneficiary also apply under the IRA. Thus, if the Employee dies before his
or her Required beginning Date and the 5-year rule in section 401(a)(9}(B)(ii) of the Code applied to the
nonspouse Designated Beneficiary under the plan making the direct rollover, the 5-year rule applies for purposes
of determining required minimum distributions under the IRA. If the life expectancy rule applied to the nonspouse
Designated Beneficiary under the plan, the required minimum distribution under the IRA must be determined
using the same applicable distribution period as would have been used under the plan if the direct rollover had
not occurred. Similarly, if the Employee dies on or after his or her Required Beginning Date, the required
minimum distribution under the IRA for any year after the year of death must be determined using the same
applicable distribution period as would have been used under the plan if the direct rollover had not occurred.

7.08 Qualified Reservist Distribution:
(a) This provision applies to individuals ordered or called to active duty after September 11, 2001. The two-year

period for making repayments of Qualified Reservist Distributions does not end before the date that is two years
after the date of enactment.
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8.02

(b)

(©

A Qualified Reservist Distribution is a distribution (1) from an IRA or attributable to elective deferrals under a
401(k) plan, 403(b) plan. or certain similar arranaements, (2) made to an individual who (by reason of being a
member of a reserve ¢ _onent as defined in on 101 of title 37 of the U.S. Code) was ordered or called to
active duty for a period in excess of 179 days or for an indefinite period, and (3) that is made during the period
beginning on the date of such order or call to duty and ending at the close of the active duty period. A 401(k)
plan or 403(b) plan does not violate the distribution restrictions applicable to such plans by reason of making a
Qualified Reservist Distribution.

An individual who receives a Qualified Reservist Distribution may, at any time during the two-year period
beginning on the day after the end of the active duty period, make one or more contributions to an IRA of such
individual in an aggregate amount not to exceed the amount of such distribution. The dollar limitations otherwise
applicable to contributions to IRAs do not apply to any contribution made pursuant to the provision. No deduction
is allowed for any contribution made under the provision.

Article VIII - Rollovers to the Plan and Transfers from the Plan

Eligible Rollover Contributions to the Plan:

(a)

(b)

()

(d)

(e)

®

| ble Rollover Contributions: If elected by the Employer in the Adoption Agreement and to the extent provided
in tne Individual Agreements, an Employee who is a Participant who is entitled to receive an eligible rollover
distribution from another eligible retirement plan may request to have all or a portion of the eligible rollover
distribution paid to the Plan. The Vendor or the Administrator, if applicable, may require such documentation
from the distributing plan as it deems necessary to effectuate the rollover in accordance with section 402 of the
Code and to confirm that such plan is an eligible retirement plan within the meaning of section 402(c)(8)(B) of
the Code. If elected by the Employer in the Adoption Agreement and permitted in the Individual Agreements,
the Plan may accept a roliover contribution from a Roth elective deferral account under an applicable retirement
plan described in section 402A(e)(1) of the Code.

Eligible Rollover Distribution: For purposes of Section 8.01(a), an eligible rollover distribution means any
distribution of all or any portion of a Participant's benefit under another eligible retirement plan, except that an
eligible rollover distribution does not include (1) any installment payment for a period of 10 years or more, (2)
any distribution made as a result of an unforeseeable emergency or other distribution which is made upon
hardship of the employee, or (3) for any other distribution, the portion, if any, of the distribution that is a required
minimum distribution under section 401(a)(9) of the Code. In addition, an eligible retirement plan means an
individual retirement account described in section 408(a) of the Code, an individual retirement annuity described
in section 408(b) of the Code, a qualified trust described in section 401(a) of the Code, an annuity plan described
in section 403(a) or 403(b) of the Code, or an eligible governmental plan described in section 457(b) of the
Code, that accepts the eligible rollover distribution.

" ™le Retirement Plan. An Eligible Retirement Plan means a qualified trust described in section 401(a) of the
Loae, an annuity plan described in section 403(a) or 403(b) of the Code, an individual retirement account
described in section 408(a) of the Code, an individual retirement annuity described in section 408(b) of the Code,
or an eligible governmental plan described in section 457(b) of the Code.

Separate Accounts: The Vendor, or the Administrator if applicable, shall establish and maintain for the Participant
a separate account for any eligible rollover distribution paid to the Plan.

~ 'h_Rollovers: If provided by the Employer in the Adoption Agreement, the plan will accept a rollover
contribution to a Roth Elective Deferral account only if it is a direct rollover from another Roth elective deferral
account under an applicable retirement plan described in section 402A(e)(1) of the Code and only to the extent
the rollover is permitted under the rules of section 402(c) of the Code.

Inf 1~ jarding Participant Basis Required. A rollover of an Eligible Rollover Distribution that includes
after-tax empioyee contributions or Roth Elective Deferrals will only be accepted if the Administrator obtains
information regarding the Participant’s tax basis under section 72 of the Code in the amount rolled over.

Plan-to-Plan Transfers to the Plan: If elected in the Adoption Agreement, plan-to-plan transfers for a Participant
shall be permitted as provided in this section.

(a)

At the direction of the Employer, for a class of Employees who are Participants or Beneficiaries in another plan
under section 403(b) of the Code, the Administrator may permit a transfer of part or all of the assets to the Plan
as provided in this Section 8.02. Such a transfer is permitted only if the other plan provides for the direct transfer
of each person's interest therein (entire or partial interest) to the Plan and the participant is an employee or
former employee of the Employer. The Administrator and any Vendor accepting such transferred amounts may
require that the transfer be in cash or other property acceptable to it. The Administrator or any Vendor accepting

Copyright 2008-2017 PenServ Plan Services, Inc. 20
Public School 403(b) (03-31-17)

Page 32 of 144



such transferred >mounts may require such documentation from the other plan as it deems necessarv to
effectuate the tra rin accordance with §1.403(b)-10(b)(3) of the Income Tax Regulations and to conf hat
theot  >lan is a plan that satisfies on 403(b) of the Code.

(b) The amount so transferred shall be credited to the Participant's Account Balance, so that the Participant or
Beneficiary whose assets are being transferred has an accumulated benefit immediately after the transfer at
least equal to the accumulated benefit with respect to that Participant or Beneficiary immediately before the
transfer.

(c) To the extent provided in the Individual Agreements holding such transferred amounts, the amount transferred
shall be held, accounted for, administered and otherwise treated in the same manner as an Elective Deferral by
the Participant under the Plan, except that (1) the Individual Agreement which holds any amount transferred to
the Plan must provide that, to the extent any amount transferred is subject to any distribution restrictions
required under section 403(b) of the Code, the Individual Agreement must impose restrictions on distributions
to the Participant or Beneficiary whose assets are being transferred that are not less stringent than those imposed
on the transferor plan and (2) the transferred amount shall not be considered an Elective Deferral under the
Plan in determining the maximum deferral under Article IV. The Employer reserves the right to establish
procedures with respect to former employees.

(d) Plan-to-Plan transfer may not be made between this Plan and a qualified plan or a 457(b) Plan. Notwithstanding
the previous sentence if the Plan Sponsor is a church, or church related organization transfers and mergers may
be made between a qualified plan and a 403(b) or vice versa.

8.03 Plan-to-Plan Transfers from the Plan: If elected in the Adoption Agreement, plan-to-plan transfers for a
Participant shall be permitted as provided in this section.

(a) Atthe direction of the Employer, the Administrator may permit a class of Participants and Beneficiaries to elect
to have all or any portion of their Account Balance transferred to another plan that satisfies section 403(b) of
the Code in accordance with §1.403(b)-10(b)(3) of the Income Tax Regulations. A transfer is permitted under
this Section 8.03(a) only if the Participants or Beneficiaries are employees or former employees of the employer
(or the business of the employer) under the receiving plan and the other plan provides for the acceptance of
plan-to-plan transfers with respect to the Participants and Beneficiaries and for each Participant and Beneficiary
to have an amount under the other plan immediately after the transfer at least equal to the amount transferred.

(b) The other plan must provide that, to the extent any amount transferred is subject to any distribution restrictions
required under section 403(b) of the Code, the other plan shall impose restrictions on distributions to the
Participant or Beneficiary whose assets are transferred that are not less stringent than those imposed under the
Plan. In addition, if the transfer does not constitute a complete transfer of the Participant's or Beneficiary's
interest in the Plan, the other plan shall treat the amount transferred as a continuation of a pro rata portion of
the Participant's or Beneficiary's interest in the transferor plan (e.g., a pro rata portion of the Participant's or
Beneficiary's interest in any after-tax employee contributions).

(c) Upon the transfer of assets under this Section 8.03, the Plan's liability to pay benefits to the Participant or
Beneficiary under this Plan shall be discharged to the extent of the amount so transferred for the Participant or
Beneficiary. The Administrator may require such documentation from the receiving plan as it deems appropriate
or necessary to comply with this Section 8.03 (for example, to confirm that the receiving plan satisfies section
403(b) of the Code and to assure that the transfer is permitted under the receiving plan) or to effectuate the
transfer pursuant to § 1.403(b)-10(b)(3) of the Income Tax Regulations.

8.04 Contract and Custodial Account Exchanges:

(a) A Participant or Beneficiary is permitted to change the investment of his or her Account Balance among the
Vendors under the Plan, subject to the terms of the Individual Agreements. However, an investment change that
includes an investment with a Vendor that is not eligible to receive contributions under Article III (referred to
below as an exchange) is not permitted unless the conditions in paragraphs (b) through (d) of this Section 8.04
are satisfied.

(b) The Participant or Beneficiary must have an Account Balance immediately after the exchange that is at least
equal to the Account Balance of that Participant or Beneficiary immediately before the exchange (taking into
account the Account Balance of that Participant or Beneficiary under both section 403(b) contracts and custodial
accounts immediately before the exchange).

(c) The Individual Agreement with the receiving Vendor has distribution restrictions with respect to the Participant
that are not less stringent than those imposed on the investment being exchanged.
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8.06

9.01

9.02

(d) The Employer or the A nistrator enters into an agreement with the r: ring Vendor for the other contract or
custodial account under which the Employer and the Vendor will from time to time in the future provide each
other with the following information:

(1) Information necessary for the resulting contract or custodial account, or any other contract or custodial
accounts to which contributions have been made by the Employer, to satisfy section 403(b) of the Code,
including the following: (1) the Employer providing information as to whether the Participant's employment
with the Employer is continuing, and notifying the Vendor when the Participant has had a Severance from
Employment (for purposes of the distribution restrictions in Section 7.01); (2) the Vendor notifying the
Employer of any hardship withdrawal under Section 7.05 if the withdrawal results in a 6-month suspension
of the Participant's right to make Elective Deferrals under the Pian; and (3) the Vendor providing information
to the Employer or other Vendors concerning the Participant's or Beneficiary's section 403(b) contracts or
custodial accounts or qualified employer plan benefits (to enable a Vendor to determine the amount of any
plan loans and any rollover accounts that are available to the Participant under the Plan in order to satisfy
the financial need under the hardship withdrawal rules of Section 7.05); and

(2) Information necessary in order for the resulting contract or custodial account and any other contract or
custodial account to which contributions have been made for the Participant by the Employer to satisfy other
tax requirements, including the following: (1) the amount of any plan loan that is outstanding to the
Participant in order for a Vendor to determine whether an additional plan loan satisfies the loan limitations
of Section 603, so that any such additional loan is not a deemed distribution under section 72(p)(1); and
(2) information concerning the Participant's or Beneficiary's after-tax employee contributions in order for a
Vendor to determine the extent to which a distribution is includible in gross income.

(e) If any Vendor ceases to be eligible to receive Elective Deferrals under the Plan, the Employer or the Administrator
will enter into an information sharing agreement as described in Section 8.04(d) to the extent the Employer's
contract with the Vendor does not provide for the exchange of information described in Section 8.04(d)(1) and

(2).

(f) Notwithstanding anything to the contrary in this section, if the Employer does not permit Exchanges under this
Plan, an invalid exchange (an exchange that occurs after September 24, 2007) shall be permitted to be re-
exchanged into an approved Vendor under this Plan.

Permissive Service Credit Transfers:

(a) If a Participant is also a participant in a tax-qualified defined benefit governmental plan (as defined in section
414(d) of the Code) that provides for the acceptance of plan-to-plan transfers with respect to the Participant,
then the Participant may elect to have any portion of the Participant's Account Balance transferred to the defined
benefit governmental plan. A transfer under this Section 8.05(a) may be made before the Participant has had a
Severance from Employment.

(b) Atransfer may be made under Section 8.05(a) only if the transfer is either for the purchase of permissive service
credit (as defined in section 415(n)(3)(A) of the Code) under the receiving defined benefit governmental plan or
a repayment to which section 415 of the Code does not apply by reason of section 415(k)(3) of the Code.

(c) In addition, if a plan-to-plan transfer does not constitute a complete transfer of the Participant's or Beneficiary's
interest in the transferor plan, the Plan shall treat the amount transferred as a continuation of a pro rata portion
of the Participant's or Beneficiary's interest in the transferor plan (e.g., a pro rata portion of the Participant's or
Beneficiary's interest in any after-tax employee contributions).

Transfer by Employer. To the extent permitted by applicable law and the underlying Individual Agreements, and
subject to rules and procedures established by the Administrator, an Employer may request a transfer of all Accounts
maintained under its Plan to another section 403(b) plan that it has established.

Article IX - Investment of Contributions

Manner of Investment: All Elective Deferrals or other amounts contributed to the Plan, all
property and rights purchased with such amounts under the Funding Vehicles, and all income attributable to such
amounts, property, or rights shall be held and invested in one or more Annuity Contracts or Custodial Accounts. Each
Custodial Account shall provide for it to be impossible, prior to the satisfaction of all liabilities with respect to
Participants and their Beneficiaries, for any part of the assets and income of the Custodial Account to be used for, or
diverted to, purposes other than for the exclusive benefit of Participants and their Beneficiaries.

Investment of Contributions: Each Participant or Beneficiary shall direct the investment of his or her Account
among the investment options available under the Annuity Contract or Custodial Account in accordance with the
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10.01

10.02

10.03

10.04

10.05

terms of the Individual Aareements. Transfers and Exchanges among Annuity Contracts and Custodial Accounts may
be made to extent .  ided in the vidual A ents, the Plan and permit  under appl  le Income Tax
Regulations.

Current and Former Vendors: The Administrator shall maintain a list of all Vendors under the Plan. Each Vendor
and the Administrator shall exchange such information as may be necessary to satisfy section 403(b) of the Code or
other requirements of applicable law. In the case of a Vendor which is not eligible to receive Elective Deferrals under
the Plan (including a Vendor which has ceased to be a Vendor eligible to receive Elective Deferrals under the Plan
and a Vendor holding assets under the Plan in accordance with Plan Vendor Attachment which is incorporated in the
Administrative Appendix), the Employer shall keep the Vendor informed of the name and contact information of the
Administrator in order to coordinate information necessary to satisfy section 403(b) of the Code or other requirements
of applicable law.

Article X - Amendment and Plan Termination

Termination of Contributions: The Employer has adopted the Plan with the intention and expectation that
contributions will be continued indefinitely. However, the Employer has no obligation or liability whatsoever to
maintain the Plan for any length of time and may discontinue contributions under the Plan at any time without any
liability hereunder for any such discontinuance.

Amendment and Termination By Employer: The Employer reserves the authority to amend or terminate this
Plan at any time. An Employer that amends the Plan, other than to change the choice of options or procedures in the
Adoption Agreement or to add certain sample or model amendments published by the Internal Revenue Service
which specifically provide that their adoption will not cause the Plan to be treated as individually designed, will no
longer participate in this section 403(b) volume submitter plan and will be considered to have an individually designed
403(b) plan.

Distribution upon Termination of the Plan: The Employer may provide that, in connection with a termination of
the Plan and subject to any restrictions contained in the Individual Agreements, all Accounts will be distributed,
provided that the Employer and any Related Employer on the date of termination do not make contributions to an
alternative section 403(b) contract that is not part of the Plan during the period beginning on the date of plan
termination and ending 12 months after the distribution of all assets from the Plan, except as permitted by the
Income Tax Regulations. Upon Termination of the Plan all nonvested amounts under the Plan shall become fully
vested. In addition, all accumulated benefits for a Participant must be distributed to Participants and Beneficiaries as
soon as administratively feasible as described in section 1.403(b)-10(b)(1)(i) of the Treasury regulations.

Amendment by Sponsor of Volume Submitter:

(a) The Sponsor reserves the right to amend the Plan from time to time on behalf of all adopting employers, including
those Employers who have adopted the Plan prior to this amendment, for changes in the Code, regulations,
revenue rulings, other statements published by the Internal Revenue Service, including model, sample or other
required good faith amendments, but only if their adoption will not cause such Plan to be individually designed,
and for corrections of prior approved plans. These amendments will be applied to all Employers who have
adopted the plan and such amendments will comply with section 12.03 of Revenue Procedure 2013-22. The
Mass Submitter, as agent for the Sponsor, shall have the right to unilaterally amend the Plan on behalf of the
Sponsors of the Volume Submitter for purposes of any amendments mandated for changes in the Code,
regulations, or other guidance issued from the IRS, Department of Labor or other government entity, as it may
deem appropriate.

Notwithstanding the paragraph above, if the amendment that is being made requires an election by the
Employer, then the Sponsor will maintain, or have maintained on its behalf, a record of the Employers that have
adopted the Plan, and the Sponsor will make reasonable and diligent efforts to ensure that adopting Employers
have actually received and are aware of all Plan amendments and that such Employers adopt new documents
when necessary. This amendment supersedes other provisions of the Plan to the extent those other provisions
are inconsistent with this amendment.

(b) The Sponsor may preselect options on the Adoption Agreements where necessary, from time to time. The
Sponsor also reserves the right to amend the “Defaults” that are in the Adoption Agreements to reflect the
administration of the plans, or to only permit certain options to be available to adopting Employers. The
“Defaults” that may appear on the Adoption Agreements below certain items are not to be considered a part of
the Plan and may be amended or removed at the discretion of the Employer, Sponsor, or Administrator.

Amendment of Vesting Schedule: If the Plan's vesting schedule is amended, or the Plan is amended in any way
that directly or indirectly affects the computation of a Participant's nonforfeitable percentage, each Participant with
at least 3 years of service with the Employer may elect, within a reasonable period after the adoption of the
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11.02

11.03

11.04

11.05

11.06

11.07

ar orc ge tohi nol it pL un  the Plan without _ rd to such
amendment or change. For Participants who do not have at least 1 Hour of Service in any Plan Year beginning after
Decen 31, 1988, the ling sentence shall be applied by substituting "5 Years of Service" for "3 Years of

Service" where such language appears.

The period during which the election may be made shall commence with the date the amendment is adopted or
deemed to be made and shall end on the latest of:

(a) 60 days after the amendment is adopted;

(b) 60 days after the amendment becomes effective; or

(c) 60 days after the Participant is issued written notice of the amendment by the Employer or Administrator.
Article XI - Miscellaneous and Administration of the Plan

Non-Assignability: Except as provided in Section 10.02 and 10.03, the interests of each Participant or Beneficiary
under the Plan are not subject to the claims of the Participant's or Beneficiary's creditors; and neither the Participant
nor any Beneficiary shall have any right to sell, assign, transfer, or otherwise convey the right to receive any payments
hereunder or any interest under the Plan, which payments and interest are expressly declared to be nonassignable
and nontransferable,

Domestic Relation Orders. Notwithstanding Section 10.01, if a judgment, decree or order (including approval of
a property settlement agreement) that relates to the provision of child support, alimony payments, or the marital
property rights of a spouse or former spouse, child, or other dependent of a Participant is made pursuant to the
domestic relations law of any State ("domestic relations order™), then the amount of the Participant's Account Balance
shall be paid in the manner and to the person or persons so directed in the domestic relations order. Such payment
shall be made without regard to whether the Participant is eligible for a distribution of benefits under the Plan. The
Administrator shali establish reasonable procedures for determining the status of any such decree or order and for
effectuating distribution pursuant to the domestic relations order.

IRS Levy: Notwithstanding Section 10.01, the payor or the Administrator, as applicable may pay from a Participant's
or Beneficiary's Account Balance the amount that the Administrator finds is lawfully demanded under a levy issued
by the Internal Revenue Service with respect to that Participant or Beneficiary or is sought to be collected by the
United States Government under a judgment resulting from an unpaid tax assessment against the Participant or
Beneficiary.

Tax Withholding: Contributions to the Plan are subject to applicable employment taxes (including, if applicable,
Federal Insurance Contributions Act (FICA) taxes with respect to Elective Deferrals, which constitute wages under
section 3121 of the Code). Any benefit payment made under the Plan is subject to applicable income tax withholding
requirements (including section 3405 of the Code and the Employment Tax Regulations thereunder). A payee shall
provide such information as the payor or the Administrator, if applicable may need to satisfy income tax withhoiding
obligations, and any other information that may be required by guidance issued under the Code.

Payments to Minors and Incompetents: Subject to any State law requirements, if a Participant or Beneficiary
entitled to receive any benefits hereunder is a minor or is adjudged to be legally incapable of giving valid receipt and
discharge for such benefits, or is deemed so by the payor or the Administrator, if applicable, benefits will be paid to
such person as the payor or the Administrator may designate for the benefit of such Participant or Beneficiary. Such
payments shall be considered a payment to such Participant or Beneficiary and shall, to the extent made, be deemed
a complete discharge of any liability for such payments under the Plan.

Mistaken Contributions: If any contribution (or any portion of a contribution) is made to the Plan by a good faith
mistake of fact, then within one year after the payment of the contribution, and upon receipt in good order of a
proper request approved by the Administrator, the amount of the mistaken contribution (not adjusted for any income
but adjusted for loss in value, if any, allocable thereto) shall be returned directly to the Employer.

Procedure When Distributee Cannot Be Located: The Administrator shall make all reasonable attempts to
determine the identity and address of a Participant or a Participant's Beneficiary entitled to benefits under the Plan.
For this purpose, a reasonable attempt means (a) the mailing by certified mail of a notice to the last known address
shown on the Employer’s or the Administrator's records, (b) notification sent to the Internal Revenue Service, the
Social Security Administration or the Pension Benefit Guaranty Corporation (under their respective programs to
identify payees under retirement plans), and (c) the payee has not responded within 6 months. If the Administrator
is unable to locate such a person entitled to benefits hereunder, or if there has been no claim made for such benefits,
the funding vehicle shall continue to hold the benefits due such person.
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11.08 Plan Administration: The Plan shall be administered. and the ~ isions of the  ous documents comprising the
Plan shall -oordinated, in accordance with the t of the Plan and the requirements of section 403(b) of the
Code. Th yovisions and requir  nts (as outlined in the Administrative Appendix) include but are not limited to:

(a) Determining whether an employee is eligible to participate in the Plan
(b) Determining whether contributions comply with the applicable limitations
(c) Determining whether hardship withdrawals and loans comply with applicable requirements and limitations

(d) Determining that any transfers, rollovers, or purchases of service credit comply with applicable requirements and
limitations

(e) Determining that the requirements of the Plan and section 403(b) of the Code are properly applied, including
whether the Employer is a member of a controlled group

(f) Determining the status of domestic relations orders or qualified domestic relations orders

Administrative functions, including functions to comply with section 403(b) of the Code and other tax requirements
may be allocated among various persons pursuant to service agreements or other written documents, including the
Administrative Appendix. However, in no case shall administrative functions be allocated to Participants (other than
permitting Participants to make investment elections for self-directed accounts). Any administrative functions not
allocated to other persons are reserved to the Employer.

In the event there is a conflict between the provisions of this Plan (including the Adoption Agreement) and the
underlying Custodial Accounts and/or the Annuity Contracts, the provisions of this Plan shall govern.

11.09 Responsibilities of Employer: The Employer shall have the following responsibilities with respect to administration
of the Plan:

(a) The Employer shall make any Employer Contributions required under the Plan.

{b) The Employer shall serve as Administrator of the Plan, unless the Employer designates in writing another person
to administer the Plan on behalf of the Employer. The Employer may remove and reappoint a Plan Administrator
from time to time in the Employer's discretion.

(c) The Employer shall supply the Administrator in a timely manner with all information necessary for the
Administrator to fulfill its responsibilities under the Plan, including Compensation of Participants and other
pertinent facts.

11.10 Responsibilities of Administrator: The Administrator shall administer the Plan according to its terms for the
exclusive benefit of Participants, former Participants, and their Beneficiaries in accordance with the following
provisions:

(a) The Administrator's responsibilities shall include, but shall not be limited to, the following:

(1) To determine all questions relating to the eligibility of Employees to participate or remain Participants
hereunder.

(2) To maintain all records necessary for administration of the Plan.

(3) To interpret the provisions of the Plan and prepare and publish rules and regulations for the Plan.

(4) To comply with all reporting, disclosure, and notice requirements of the Code.

(b) In order to fulfill its responsibilities, the Plan Administrator shall have all powers necessary or appropriate to
accomplish its duties under the Plan, including the power to determine all questions arising in connection with
the administration, interpretation, and application of the Plan. Any such determination shall be conclusive and
binding upon all persons. However, all discretionary acts, interpretations, and constructions shall be done in a
nondiscriminatory manner based upon uniform principles consistently applied.

(c) In order to fulfill its responsibilities hereunder, the Administrator shall be specifically authorized to employ such
agents, or attorneys, or contract for such assistance, as the Plan Administrator may from time to time deem
necessary or advisable in connection with its responsibilities hereunder and to pay the fees, commission, or
salaries incurred on account thereof as an expense of administration of the Plan. The Administrator is authorized
to delegate administrative duties to the Custodian when not inconsistent with the terms of this Plan.

(d) The Administrator shall serve as the designated agent for legal purposes under the Plan.
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11.11

11.12

11.13

11.14

11.15

11,16

11.17

11.18

12.01

Resignation and Removal of Administrator: The Administrator may resign at any time by giving the Employer
thirty (30) days prior written notice. The Employer may waive such notice. The Employer may remove the
Administrator from office at any time by giving written notice to the Administrator, which removal shall be effective
as of the date specified in the notice.

Expenses of Administration: All costs and expenses of administering this Plan shall be paid pursuant to the service
agreement(s) entered into by the Employer. Expenses shall be paid: directly by the Employer; or where applicable,
shall be paid pro rata or per capita from each Participant's Account; or where applicable shall be paid by the Vendors.
Payment of such expenses shall not be considered to be Employer Contributions.

Incorporation of Individual Agreements: The Plan, together with the Individual Agreements, is intended to
satisfy the requirements of section 403(b) of the Code and the Income Tax Regulations thereunder. Terms and
conditions of the Individual Agreements are hereby incorporated by reference into the Plan, excluding those terms
that are inconsistent with the Plan or section 403(b) of the Code.

Governing Law: The Plan will be construed, administered and enforced according to the Code and the laws of the
State in which the Employer has its principal place of business.

Headings: Headings of the Plan have been inserted for convenience of reference only and are to be ignored in any
construction of the provisions hereof.

Gender: Pronouns used in the Plan in the masculine or feminine gender include both genders unless the context
clearly indicates otherwise.

This Plan Is Not An Employment Contract: Neither the adoption of the Plan by the Employer, nor any action of
the Employer or the Administrator under this Plan, nor the establishment of any custodial account, nor the payment
of any benefits, shall be construed to confer upon any person any legal right to be continued as an Employee of the
Employer or any affiliated or related employer. All Employees shall be subject to discharge to the same extent as
they would have been had this Plan never have been adopted.

USERRA - Military Service Credit: Notwithstanding any provision of this Plan to the contrary, contributions,
benefits and service credit with respect to qualified military service will be provided in accordance with section 414(u)
of the Internal Revenue Code. In addition, the survivors of any Participant who dies on or after January 1, 2007,
while performing qualified military service, are entitled to any additional benefits (other than benefit accruals relating
to the period of qualified military service) that would have been provided under the Plan had the Participant resumed
employment and then terminated employment on account of death.

Article XII - Employer Contributions

Employer Contributions: If the Adoption Agreement provides that this Plan shall accept Employer Contributions,
then the following rules shall apply.

(a) Unless otherwise elected by the Employer in the Adoption Agreement, Employer Contributions shall be an
amount, if any, determined annually in the sole discretion of the Employer.

(b) Post-Employment Employer Contributions shall follow the rules of Section 12.03.
(c) Optional Retirement Plan (ORP) Provisions:

(1) This Section 12.01(c) shall apply only if the Employer has indicated that it offers an
upuonal Retirement Frogram (ORP) on the Adoption Agreement and only if permitted under the Adoption
Agreement being completed. Not all Adoption Agreements that accompany this Plan will permit this
selection.

(2) The ORP is established and governed by separate plan documentation which may
Incluge a plan aocument, statutory language and/or regulatory guidance. The terms and conditions of the
ORP are incorporated herein by reference. If there is a conflict between the Plan and the requirements of
the ORP, the ORP shall govern with respect to those provisions that are exclusive to the ORP, The Plan
shall govern in all other circumstances.

(3) Employer shall make contributions under the ORP to the Accounts of Participants
tnat are aiso parucipating in the ORP in accordance with the terms of the ORP and/or as authorized by the
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Employer on the Adoption Agreement. Unless otherwise provided by the ORP, such contributions shall be
treated as Employer Contributions and are therefore subject to the requirements and limitations imposed
by section 415(c) of the Code.

4) ORP contributions and withdrawals, including any earnings or
losses tnereon, snall pe creoiteo ana aebited to each participating Participant’s Account and shall be
separately accounted for under each Employee’s Account.

5) ORP contributions shall be deposited with the applicable Funding Vehicles as
SOON as practicable in contormity with any requirements established in the ORP, or if applicable by the State
law.

(d) Supplemental 403(b) Contributions:

1) This Section 12.01(d) shall apply only if the Employer has indicated that it offers a
suppiemental 4us(D) rrogram on the Adoption Agreement and only if permitted under the Adoption
Agreement being completed. Not all Adoption Agreements will permit this optional provision.

2) The Supplemental 403(b) Program is established
and governed Dy a separate plan document. |ne Plan includes the Adoption Agreement and the document
establishing the Supplemental 403(b) Program, as identified on the Adoption Agreement. If there is a
conflict between the Plan and the Supplemental 403(b) Program document, the Supplemental 403(b)
Program shall govern with respect to those provisions that are exclusive to the Supplemental Program. The
Plan shall govern in all other circumstances.

3) Employer shall make contributions as required under the
Supplementat 4us{D) Lontriputions to the Accounts of Participants that are participating in the Supplemental
403(b) Program in accordance with the terms of the Supplemental 403(b) Program. Such contributions
shall be subject to the appropriate annual contribution limitations based on the type of contribution required
under the Supplemental 403(b) Program.

4) Supplemental 403(b) Program contributions and withdrawals,
INCIUGINg any earnings or losses tnereon, shall be credited and debited to each participating Participant’s
Account and shall be separately accounted for under each Employee’s Account.

(5) Supplemental 403(b) Program Contributions shall be deposited with the
applcabie runaing venicies as soon as practicable in conformity with the Supplemental 403(b) Program
document, or if applicable State law.

(e) The Employer has evidenced its intent to adopt this Plan by executing the Adoption Agreement which is a part
of this 403(b) Plan document. This Plan document, the Adoption Agreement, documents governing ORPs and
Supplemental 403(b) Programs, as applicable, and any underlying Annuity Contracts and Custodial Accounts
provided by the Vendors authorized by the Employer, as well as necessary forms and administrative policies and
procedures incorporated by the Employer, an Administrator or any Funding Vehicle shall constitute the entire
Plan.

12.02 Correction of Allocations:

(a) In the event that the Administrator learns that Employer allocations have not been made on behalf of an
Employee for whom an allocation should have been made pursuant to the terms of this Plan, the Participant's
account for such Employee shall be restored to its proper balance as soon as is reasonably possible.

(b) In the event that the Administrator learns that contributions or allocations have been made on behalf of an
Employee for whom allocations should not have been made pursuant to the terms of the Pian; and if such
contributions were made pursuant to a mistake of fact, such contributions shall be returned to the Employer
within one year of the contributions. Earnings attributable to the mistaken contribution shall not be returned to
the Employer, but losses attributable to the mistaken contribution shall reduce the amount to be returned to the
Employer.

12.03 Employer Contributions for former Employees:
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(a) Includible compensation deemed to continue for post-employment Employer Contributions - For purposes of
applying paragraph (b) of this section, a former Employee is deemed to have monthly includible compensation
for the period through the end of the taxable - of the Employee in which he or she ceases to be an Employee
and through the end of each of the next five taxable years. The amount of the monthly Includible Compensation
is equal to one twelfth of the former Employee's Includible Compensation during the former Employee's most
recent year of service. Accordingly, post-employment Employer Contributions for a former Employee must not
exceed the limitation of section 415(c)(1) up to the lesser of the dollar amount in section 415(c)(1)(A) or the
former Employee's annual Includible Compensation based on the former Employee's average monthly
compensation during his or her most recent year of service.

(b) If a Participant who is a former Employee dies during the first 5 calendar years following the date on which the
Participant ceases to be an Employee, and Employer contributions are being made pursuant to this Section 12.03,
then any additional contributions made after the death of the Participant or former Employee may not exceed
the lesser of —

(1) The excess of the former Employee’s Includible Compensation for the year of death over the contributions
previously made for the former Employee for that year; or

(2) The total contributions that would have been made on the former Employee’s behalf thereafter if he or she
had survived to the end of the 5-year period.

12.04 Service: Service will be computed on the basis designated by the Employer in the Adoption Agreement. Except
where specifically excluded under this section, all of an Employee's Years of Service will be taken into account for
purposes of eligibility, including:

(a) Years of Service for employment with an employer required to be aggregated with the Employer under section
414(b), (c), {(m), or (0) of the Code;

(b) Years of Service for an employee required under section 414(n) or 414(o) of the Code to be considered an
employee of any employer aggregated with the Employer under section 414(b), (c), or (m) of the Code;

(c) Years of Service with the predecessor Employer, if the Adoption Agreement allows and the Employer so specifies;
and

(d) Years of Service with the predecessor employer during the time a qualified plan was maintained, if the Adoption
Agreement allows and the Employer so specifies. If the Employer maintains the Plan of a predecessor Employer,
Service with such Employer will be treated as Service for the Employer.

12.05 Eligibility Computation Periods:

(a) Hours of Service Method - If the Employer has specified in the Adoption Agreement that service will be credited
on the basis of hours, days, weeks, semi-monthly payroll periods, or months, the initial eligibility computation
period is the 12-consecutive month period beginning on the date the Employee first performs an Hour of Service
for the Employer ("employment commencement date"). Pursuant to the Employer's election in the Adoption
Agreement, the succeeding 12-consecutive month periods shall commence with either:

(1) the first anniversary of the Employee's employment commencement date; or

(2) the first Plan Year which commences prior to the first anniversary of the Employee's employment
commencement date regardless of whether the Employee is entitled to be credited with 1,000 Hours of
Service (or any lesser number specified by the Employer in the Adoption Agreement) during the initial
eligibility computation period. An employee who is credited with 1,000 Hours of Service (or such lesser
number specified by the Employer in the Adoption Agreement) in both the initial eligibility computation
period and the first Plan Year which commences prior to the first anniversary of the Employee's initial
eligibility computation period will be credited with two Years of Service for purposes of eligibility to
participate.

(b) Elapsed Time Method - If the Employer has specified in the Adoption Agreement (or if the Adoption Agreement
default is) that service will be credited under the elapsed time method, an Employee will receive credit for the
aggregate of all time periods commencing with the Employee's first day of employment or reemployment and
ending on the date a Break in Service begins. The first day of employment or reemployment is the first day an
Employee performs an Hour of Service. An Employee shall also receive credit for any Period of Severance of less
than twelve consecutive months. Fractional periods of a year will be expressed in terms of days. For purposes
of this paragraph, Hour of Service shall mean each hour for which an Employee is paid or entitled to payment
for the performance of duties for the Employer.
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12.06

12.07

12.08

12.09

12.10

12.11

L of utation Periods: Years of Ser and Breaks in Service shall be measured on the same eligibility
computation period.

Eligibility Break in Service: In the case of any Participant who has a 1-year Break in Service, years of eligibility
service before such break will not be taken into account until the Employee has completed a Year of Service after
returning to employment. Pursuant to the Employer's election in the Adoption Agreement, such Year of Service will
be measured by the 12-consecutive month period beginning on an Employee's reemployment commencement date
and, if necessary, either:

(a) subsequent 12-consecutive month periods beginning on anniversaries of the reemployment commencement
date; or

(b) Plan Years beginning with the Plan Year which includes the first anniversary of the reemployment commencement
date. The reemployment commencement date is the first day on which the Employee is credited with an Hour
of Service for the performance of duties after the first eligibility computation period in which the Employee incurs
a one year Break in Service.

If a Participant completes a Year of Service in accordance with this provision, his or her participation will be reinstated
as of the reemployment commencement date.

Entry into Plan: Each Employee who is a member of an eligible class of employees specified in the Adoption
Agreement will participate on the Entry Date selected by the Employer in the Adoption Agreement after such
Employee has met the minimum age and service requirements, if any, in the Adoption Agreement.

Participation upon Return to Eligible Class: In the event a Participant is no longer a member of an eligible class
of employees and becomes ineligible to participate but has not incurred a Break in Service, such Employee will
participate immediately upon returning to an eligible class of employees. If such Participant incurs a Break in Service,
eligibility will be determined under the Break in Service rules of the Plan.

In the event an Employee who is not a member of an eligible class of employees becomes a member of an eligible
class, such Employee will participate immediately if such Employee has satisfied the minimum age and service
requirements and would have otherwise previously become a Participant.

Participation during an Authorized Leave of Absence: All contributions on behalf of the Participant shall be
suspended, but membership in the Plan shall be deemed to be continuous, unless otherwise terminated, for the
period of any Authorized Leave of Absence, provided that the Employee returns to work for the Employer upon
completion of such Authorized Leave of Absence.

Eligibility upon Reemployment:

(a) A former Participant will become a Participant immediately upon returning to the employ of the Employer if such
former Participant had a nonforfeitable right to all or a portion of his accrued benefit attributable to Employer
Contributions at the time of termination from service.

(b) For a former Participant who did not have a nonforfeitable right to any portion of his accrued benefit attributable
to Employer Contributions or for a former Employee (other than an Employee required to complete more than
one Year of Service in order to become eligible to participate in the Plan) who had not yet become a Participant
at the time of termination from service, the Participant's Years of Service prior to the Break(s) in Service will be
disregarded if the number of consecutive 1-year Breaks in Service equal or exceed the greater of five (5) or the
aggregate number of Years of Service before such Breaks in Service.

(¢) If an Employee is required to complete more than one Year of Service for in order to become eligible to participate
in the Plan, and such an Employee incurs a 1-year Break in Service before satisfying the Plan's eligibility
requirements, service prior to such 1-year Break in Service shall not be taken into account in the determination
of the Employee's eligibility to participate in the Plan upon reemployment.

(d) A former Participant who's Years of Service before termination from service cannot be disregarded pursuant to
Section 12.11(b) shall participate immediately upon reemployment.

(e) A former Employee who had met the eligibility requirements specified in the Adoption Agreement before
termination from service but who had not become a Participant and who's Years of Service before termination
from service cannot be disregarded pursuant to Section 12.11(b) will become a Participant as of the later of:

(1) his date of reemployment; or

Copyright 2008-2017 PenServ Plan Services, Inc. 29
Public School 403(b) (03-31-17)

Page 41 of 144



(2) the Entry Date next following his date of ination 1 service,

(f) A former Employee (including a former Participant) who's Years of Service before termination from service can
be disregarded pursuant to Section 12.11(b) will be treated as a new Employee for eligibility purposes and will
be eligible to participate once he has met the requirements under the Plan following his most recent date of
employment.

12,12 Vesting and Forfeitures

(a) Each type of contribution made by the Employer on behalf of a Participant that is subject to a different vesting
schedule will be credited to a separate bookkeeping account. Any portion of such account in which the participant
is not vested shall be accounted for separately and treated as a contract to which section 403(c) (or another
applicable provision under the Internal Revenue Code) applies.

(b) Employee Contribution Accounts: A Participant's Elective Deferral Account, After-Tax Employee
Contribution Account and Rollover/Transfer Account, and all earnings, appreciations, and additions thereto, less
any losses, depreciation, and distributions allocable thereto, shall be fully vested and nonforfeitable at all times.

(c) En ' er Contribution Account: A Participant's Vested Percentage in his Employer Contribution Account shall be
determined as follows:

(1) Death or Disability: A Participant's interest in his Employer Contribution Account shall become fully vested
upon his death or Disability prior to Retirement Age.

(2) Termination of Employment: A Participant's Vested Percentage in his Employer Contribution Account shall
be determined according to the vesting formula specified in the Adoption Agreement when the Participant
terminates his employment.

(3) Plan Termination: A Participant's interest in his Employer Contribution Account shall become fully vested in
the event of termination or partial termination (but only if the partial termination applies to the Participant)
of this Plan.

12.13  Vesting at Termination: When a Participant's employment is terminated on account of retirement, death, disability,
or otherwise, the Vested Percentage of his Employer Contribution Account (after all required adjustments thereto)
shall be determined in accordance with this Articie and the vesting formula specified in the Adoption Agreement as
of termination of employment. The difference between the balance of the Participant's Employer Contribution
Account and the Participant's Vested Percentage shall be forfeiture and shall be allocated pursuant to Section 12.15
below.

12.14 Computation of Vested Account Balance:

(a) Service will be computed on the basis designated by the Employer in the Adoption Agreement. Except where
specifically excluded under this Article XII, all of the Employee's Years of Service will be taken into account for
purposes of vesting, including:

(1) Years of service for employment with an employer required to be aggregated with the Employer under
section 414(b), (c), (m), or (0) of the Code;

(2) Years of Service for an employee required under section 414(n) or 414(0) of the Code to be considered any
employee of any employer aggregated with the Employer under section 414(b), (c), or (m) of the Code;

(3) Years of Service with the predecessor Employer, if the Adoption Agreement allows and the Employer so
specifies; and

(4) Years of Service with the predecessor employer during the time a qualified plan was maintained, if the
Adoption Agreement allows and the Employer so specifies.

(b) The Employer shall designate in the Adoption Agreement the period described in either (1) or (2) below as the
Vesting Computation Period:

(1) For purposes of computing the Employee's nonforfeitable right to the account balance derived from
Employer Contributions, Years of Service and Breaks in Service will be meast by the Plan Year.

(2) For purposes of determining Years of Service and Breaks in Service for purposes ot computing an Employee's
nonforfeitable right to the account balance derived from Employer Contributions, the 12-consecutive month
period will commence on the date the Employee first performs an Hour of Service and each subsequent 12-
consecutive month period will commence on the anniversary of such date.

(¢) In the case of a Participant who has incurred a 1-year Break in Service, Years of Service before such break will
not be taken into account until the Participant has completed a Year of Service after such Break in Service.
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12.15

12.16

12.17

12.18

12.19

12.20

13.01

13.02

13.03

Forfeitures: Notwithstanding the Employer's election in the Adoption Agreement, Forfeitures may be allocated as
follows:

(a) to restore Participant's Employer Contribution Accounts pursuant to the buy-back provisions of Section 12.18;
(b) used to pay any expenses of administration of the Plan; and/or
(c) used to make or reduce Employer Contributions required under the terms of the Pian.

Forfeitures - Withdrawal of Employee Contributions: No Forfeitures will occur solely as a result of an
Employee's withdrawal of Employee Contributions.

Vesting for Pre-Break and Post-Break Account: In the case of a Participant who has 5 or more consecutive 1-

year Breaks in Service, all service after such Breaks in Service will be disregarded for the purpose of vesting the

employer-derived account balance that accrued before such Breaks in Service. Such Participant's pre-break service

will count in vesting the post-break employer-derived account balance only if either:

(a) such Participant has any nonforfeitable interest in the account balance attributable to Employer Contributions at
the time of separation from service; or

(b) upon returning to service, the number of consecutive 1-year Breaks in Service is less than the number of Years
of Service.

Separate accounts will be maintained for the Participant's pre-break and post-break employer derived account
balance. Both accounts will share in the earnings and losses of the fund..

Buy-back: If a former Participant is reemployed by the Employer before the former Participant incurs five
consecutive 1-year Breaks in Service, and such former Participant has received a distribution of the entire Vested
Percentage of his Employer Contribution Account prior to his reemployment, any forfeited amounts shall be reinstated
only if he repays the full amount of his Employer Contribution Account distributed to him before he incurs five
consecutive 1-year Breaks in Service after the date of the distribution. In the event the former Participant does repay
the full amount distributed to him, his Employer Contribution Account balance will be restored to the amount on the
date of distribution.

Missing Participants: If a benefit is forfeited because the Participant or Beneficiary cannot be found, such benefit
will be reinstated if a claim is made by the Participant or Beneficiary.

Definitions: Refer to Article 11, Section 2.45 for definitions related to Employer Contributions.
Article XIII - Deemed IRAs

Applicability and Effective Date: This section shall apply if elected by the Employer in the Adoption Agreement
and shall be effective for Plan Years beginning after the date specified in the Adoption Agreement.

Definitions

(a) Deemed IRAs: Each Participant may make voluntary employee contributions to the Participant's "traditional”
or "Roth" IRA under the Plan, as elected by the Employer in the Adoption Agreement. The Plan shall establish a
separate account or annuity for the designated IRA contributions of each Participant and any earnings properly
allocable to the contributions, and maintain separate recordkeeping with respect to each such IRA.

(b) Deemed IRA contributions: For purposes of this section, Deemed IRA contributions means any contribution
(other than a mandatory contribution within the meaning of section 411(¢)(2) of the Code) that is made by the
Participant and which the Participant has designated, at or prior to the time of making the contribution, as a
contribution to which this section applies.

(c) Deemed IRA Participant: Any Participant or Employee or group of Employees eligible to make Deemed IRA
itributions to the Plan.

(d) IRA Trustee (or Custodian or Issuer): The entity that provides the separate trust agreement, custodial
agreement or annuity contract which the Participant executes to establish the IRA account. Throughout this
document where IRA Trustee is mentioned, it shall also include an IRA Custodian; or if applicable an Issuer of
the IRA Annuity Contract.

Separate Accounting
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(a) IRAs established pursuant to this Article XIII shall be held in a trust- custodial account or an annuity (as evidenced
by the separate trust, custodial agreement or annuity contract blished by the Participant and shall be
separate from the Trus ablished under this Plan to hold contributions other than deemed IRA contributions
and shall satisfy the applicable requirements o ctions 408 and 408A of the Code, which requirements are set
forth in sections 13.04 through 13.16 below.

(b) Separate records will be maintained for the interest of each Participant or Beneficiary.

13.04 Individual's Interest is Nonforfeitable: The interest of an individual in the balance in his or her Deemed IRA
account is nonforfeitable at all times.

13.05 Prohibited Investments:

(a) If the trust acquires collectibles within the meaning of Code § 408(m) after December 31, 1981, trust assets will
be treated as a distribution in an amount equal to the cost of such collectibles.

(b) No part of the trust funds will be invested in life insurance contracts.
13.06 Reporting Duties:

(a) The Trustee, Custodian or Issuer of the Deemed IRA shall be subject to the reporting requirements of section
408(i) of the Internal Revenue Code with respect to all Deemed IRAs that are established and maintained under
the plan.

(b) The Trustee, Custodian or Issuer of a Deemed IRA shall furnish annual calendar-year reports concerning the
status of the account and such information concerning required minimum distributions as is prescribed by the
Commissioner of Internal Revenue.

13.07 Non-Bank Trustee or Custodian: If the Deemed IRA is held by a non-bank Trustee or Custodian, the non-bank
Trustee or Custodian shall substitute another trustee or custodian if the non-bank Trustee or Custodian receives
notice from the Commissioner of Internal Revenue that such substitution is required because it has failed to comply
with the requirements of § 1.408-2(e) of the Income Tax Regulations.

13.08 Traditional IRA Maximum Permissible Annual Contributions:

(a) Except in the case of a rollover contribution (as permitted by Internal Revenue Code §§ 402(c), 402(e)(6),
403(a)(4), 403(b)(8), 403(b)(10), 408(d)(3) and 457(e)(16)) or a contribution made in accordance with the
terms of a Simplified Employee Pension (SEP) as described in § 408(k), no contributions will be accepted unless
they are in cash, and the total of such contributions shall not exceed $5,000 for any taxable year beginning in
2008 and years thereafter. After 2008, the limit will be adjusted by the Secretary of the Treasury for cost-of-
living increases under Code § 219(b)}(5)}(D). Such adjustments will be in multiples of $500.

{b) In the case of an individual who is 50 or older, the annual cash contribution limit is increased by $1,000 for any
taxable year beginning in 2006 and years thereafter.

(c) In addition to the amounts described in paragraphs (a) and (b) above, an individual may make additional
contributions specifically authorized by statute — such as repayments of qualified reservist distributions,
repayments of certain plan distributions made on account of federally declared disasters and certain amounts
received in connection with the Exxon Valdez litigation.

(d) No contributions will be accepted under a SIMPLE IRA plan established by any employer pursuant to § 408(p).
Also, no transfer or rollover of funds attributable to contributions made by a particular employer under its SIMPLE
IRA plan will be accepted from a SIMPLE IRA, that is, an IRA used in conjunction with a SIMPLE IRA plan, prior
to the expiration of the 2-year period beginning on the date the individual first participated in that employer's
SIMPLE IRA plan.

(e) If this is an inherited IRA within the meaning of § 408(d)(3)(C), no contributions will be accepted.
13.09 Roth IRA Maximum Permissible Annual Contributions:

(a) Except in the case of a qualified rollover contribution (as defined in (g) below) or a recharacterization (as defined
in (f) below), no contribution will be accepted uniess it is in cash and the total of such contributions to all the
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(1) All or part of a military death gratuity or service members’ group life insurance (*SGLI") payment may be
contributed if the contribution is made within 1 year of receiving the gratuity or payment. Such contributions
are disregarded for purposes of the one-rollover-per-year rule under § 408(d)(3)(B).

(2) Allor part of an airline payment (as defined in § 125 of the Worker, Re 3, and Employer Recovery Act of
2008 ("WRERA"), Pub. L. 110-458) received by certain airline employees may be contributed if the
contribution is made within 180 days of receiving the payment, or such other dates as provided by the
Treasury Department.

(h) Compensation. For purposes of (a) above, compensation is defined as wages, salaries, professional fees, or other
amounts derived from or received for personal services actually rendered (including, but not fimited to
commissions paid salesmen, compensation for services on the basis of a percentage of profits, commissions on
insurance premiums, tips, and bonuses) and includes earned income, as defined in Code §401(c)(2) (reduced
by the deduction the self-employed individual takes for contributions made to a self-employed retirement plan).
For purposes of this definition, §401(c)(2) shall be applied as if the term trade or business for purposes of §1402
included service described in subsection (c)(6). Compensation does not include amounts derived from or received
as earnings or profits from property (including but not limited to interest and dividends) or amounts not includible
in gross income (determined without regard to §112). Compensation also does not include any amount received
as a pension or annuity or as deferred compensation. The term "compensation" shall include any amount
includible in the individual's gross income under §71 with respect to a divorce or separation instrument described
in subparagraph (A) of §71(b)(2). In the case of a married individual filing a joint return, the greater
compensation of his or her spouse is treated as his or her own compensation, but only to the extent that such
spouse's compensation is not being used for purposes of the spouse making an IRA contribution. The term
“compensation” also includes any differential wage payments as defined in §3401(h)(2).

13.10 Deemed IRA Annuity Contract Requirements for Roth and Traditional IRAs:
(a) This contract is nontransferable by the individual.

(b) Any refund of premiums (other than those attributable to excess contributions) will be applied, before the close
of the calendar year following the year of the refund, toward the payment of future premiums or the purchase
of additional benefits.

(c) If the premium payments are interrupted, the contract will be reinstated at any date prior to maturity upon
payment of a premium to the Company, and the minimum premium amount for reinstatement shall be
determined by the underlying Individual Agreement of the Annuity Contract; however, the Issuer may at its
option either accept additional future payments or terminate the contract by payment in cash of the then present
value of the paid up benefit if no premiums have been received for two full consecutive policy years and the paid
up annuity benefit at maturity would be less than $20 per month.

13.11 Required Minimum Distributions from a Traditional IRA:
(a) Notwithstanding any provision of this IRA to the contrary,

(1) The distribution of the individual's interest in the Deemed IRA Custodial Account shall be made in accordance
with the requirements of Code §408(a)(6) and the regulations thereunder, the provisions of which are herein
incorporated by reference. If distributions are made from an annuity contract purchased from an insurance
company, distributions thereunder must satisfy the requirements of Q&A-4 of § 1.401(a)(9)-6 of the Income
Tax Regulations, rather than paragraphs (b), (¢) and (d) below and section 13.12. The required minimum
distributions calculated for this IRA may be withdrawn from another IRA of the individual in accordance with
Q&A-9 of § 1.408-8 of the Income Tax Regulations.

(2) The distribution of the individual's interest in the Deemed IRA Annuity Contract shall be made in accordance
with the requirements of Code § 408(b)(3) and the regulations thereunder, the provisions of which are
herein incorporated by reference. If distributions are not made in the form of an annuity on an irrevocable
basis (except for acceleration), then distribution of the interest in the IRA (as determined under section
13.13(c) must satisfy the requirements of Code §408(a)(6) and the regulations thereunder, rather than
paragraphs (b), (c) and (d) below and section 13.13.

(b) The entire value or interest of the Deemed IRA Account of the individual for whose benefit the account is
maintained will commence to be distributed no later than:
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(1) Inthe case of a Trust or Custodial Account, the first day of April following the calendar year in which such

individual attains age 702 (the ' | beginning date") over the life of such individual or the lives of
such individual and his or her des beneficiary.
In the e of an Annuity Contract, the first day of April following the calendar year in which such individual
attains age 70%2 (the "required beainning date") over (A) the life of such individual or the lives of such
individual and his or her designe beneficiary or (B) a period certain not extending beyond the life
expectancy of such individual or the joint and last survivor expectancy of such individual and his or her
designated beneficiary. Payments must be made in periodic payments at intervals of no longer than 1 year
and must be either nonincreasing or they may increase only as provided in Q&As-1 and -4 of §1.401(a)(9)-
6 of the Income Tax Regulations. In addition, any distribution must satisfy the incidental benefit
requirements s ied in Q&A-2 of §1.401(a)(9)-6. If this is an inherited IRA within the meaning of
§408(d)(3)(C), this paragraph and paragraphs (c) & (d)} below do not apply.

(c) The amount to be distributed each year, beginning with the calendar year in which the individual attains age
70%2 and continuing through the year of death, shall not be less than the quotient obtained by dividing the value
of the IRA (as determined under section 13.12(c) as of the end of the preceding year by the distribution period
in the Uniform Lifetime Table in Q&A-2 of §1.401(a)(9)-9 of the Income Tax Regulations, using the individual's
age as of his or her birthday in the year. However, if the individual's sole designated beneficiary is his or her
surviving spouse and such spouse is more than 10 years younger than the individual, then the distribution period
is determined under the Joint and Last Survivor Table in Q&A-3 of § 1.401(a)(9)-9, using the ages as of the
individual's and spouse's birthdays in the year.

(d) The required minimum distribution for the year the individual attains age 702 can be made as late as April 1 of
the following year.

(1) For distributions from a Custodial Account, the required minimum distribution for any other year must be
made by the end of such year

(2) For distributions from an Annuity Contract, the first required payment can be made as late as April 1 of the
year following the year the individual attains age 702 and must be the payment that is required for one
payment interval. The second payment need not be made until the end of the next payment interval.

(3) Inthe case of an Annuity Contract, the distribution periods described in paragraph (b) above cannot exceed
the periods specified in § 1.401(a)(9)-6 of the Income Tax Regulations.

13.12 Distributions Due to Death from a Traditional Deemed IRA Custodial Account:

(a) Death On or After Required Beginning Date: If the individual dies on or after the required beginning date, the
remaining portion of his or her interest will be distributed at least as rapidly as follows:

(1) If the designated beneficiary is someone other than the individual's surviving spouse, the remaining interest
will be distributed over the remaining life expectancy of the designated beneficiary, with such life expectancy
determined using the beneficiary's age as of his or her birthday in the year following the year of the
individual's death, or over the period described in paragraph (a)(3) below if longer.

(2) If the individual's sole designated beneficiary is the individual's surviving spouse, the remaining interest will
be distributed over such spouse's life expectancy or over the period described in paragraph (a)(3) below if
longer. Any interest remaining after such spouse’s death will be distributed over such spouse's remaining
life expectancy determined using the spouse’s age as of his or her birthday in the year of the spouse's death,
or, if the distributions are being made over the period described in paragraph (a)(3) below, over such period.

(3) If there is no designated beneficiary, or if applicable by operation of paragraph (a)(1) or (a)(2) above, the
remaining interest will be distributed over the individual's remaining life expectancy determined in the year
of the individual's death.

(4) The amount to be distributed each year under paragraph (a)(1), (2) or (3), beginning with the calendar
year following the calendar year of the individual's death, is the quotient obtained by dividing the value of
the IRA as of the end of the preceding year by the remaining life expectancy specified in such paragraph.
Life expectancy is determined using the Single Life Table in Q&A-1 of § 1.401(a)(9)-9 of the Income Tax
Regulations. If distributions are being made to a surviving spouse as the sole designated beneficiary, such
spouse's remaining life expectancy for a year is the number in the Single Life Table corresponding to such
spouse's age in the year. In all other cases, remaining life expectancy for a year is the number in the Single
Life Table corresponding to the beneficiary's or individual's age in the year specified in paragraph (a)(1), (2)
or (3) and reduced by 1 for each subsequent year.

(b) Death Before Reguired Beginning Date: If the individual dies before the required beginning date, his or her
entire interest will be distributed at least as rapidly as follows:
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(1) If the designated beneficiary is someone other than the individual's surviving spouse, the entire interest will
be distributed, starting by the  d of the calendar year following the calendar® - of the individual's death,
over the remaining life expectancy of the designated beneficiary, with such life expectancy determined using
the age of the beneficiary as of his or her birthday in the year following the year of the individual's death,
or, if elected, in accordance with paragraph (b)(3) below. If this is an inherited IRA within the meaning of
Code § 408(d)(3)(C) established for the benefit of a nonspouse designated beneficiary by a direct trustee-
to-trustee transfer from a retirement plan of a deceased individual under §402(c)(11), then, notwithstanding
any election made by the deceased individual pursuant to the preceding sentence, the nonspouse designated
beneficiary may elect to have distributions made under this paragraph (b)(1) if the transfer is made no later
than the end of the year following the year of death.

(2) If the individual's sole designated beneficiary is the individual's surviving spouse, the entire interest will be
distributed, starting by the end of the calendar year following the calendar year of the individual's death (or
by the end of the calendar year in which the individual would have attained age 70, if later), over such
spouse's life expectancy, or, if elected, in accordance with paragraph (b)(3) below. If the surviving spouse
dies before distributions are required to begin, the remaining interest will be distributed, starting by the end
of the calendar year following the calendar year of the spouse's death, over the spouse's designated
beneficiary's remaining life expectancy determined using such beneficiary’s age as of his or her birthday in
the year following the death of the spouse, or, if elected, will be distributed in accordance with paragraph
(b)(3) below. If the surviving spouse dies after distributions are required to begin, any remaining interest
will be distributed over the spouse's remaining life expectancy determined using the spouse's age as of his
or her birthday in the year of the spouse's death.

(3) If there is no designated beneficiary, or if applicable by operation of paragraph (b)(1) or (b)(2) above, the
entire interest will be distributed by the end of the calendar year containing the fifth anniversary of the
individual's death (or of the spouse's death in the case of the surviving spouse's death before distributions
are required to begin under paragraph (b)(2) above).

(4) The amount to be distributed each year under paragraph (b)(1) or (2) is the quotient obtained by dividing
the value of the IRA as of the end of the preceding year by the remaining life expectancy specified in such
paragraph. Life expectancy is determined using the Single Life Table in Q&A-1 of § 1.401(a)(9)-9 of the
Income Tax Regulations, If distributions are being made to a surviving spouse as the sole designated
beneficiary, such spouse's remaining life expectancy for a year is the number in the Single Life Table
corresponding to such spouse's age in the year. In all other cases, remaining life expectancy for a year is
the number in the Single Life Table corresponding to the beneficiary's age in the year specified in paragraph
(b)(1) or (2) and reduced by 1 for each subsequent year.

(c¢) IRA Value: The "value" of the IRA includes the amount of any outstanding rollover, transfer and
recharacterization under Q&As-7 and -8 of § 1.408-8 of the Income Tax Regulations.

(d) Spouse as Sole Beneficiary: If the sole designated beneficiary is the individual's surviving spouse, the spouse
may elect to treat the IRA as his or her own IRA. This election will be deemed to have been made if such
surviving spouse makes a contribution to the IRA or fails to take required distributions as a beneficiary.

(e) Distribution may be met in another IRA: The required minimum distributions payable to a designated beneficiary
from this IRA may be withdrawn from another IRA the beneficiary holds from the same decedent in accordance
with Q&A-9 of §1.408-8 of the Income Tax Regulations.

13.13 Distributions Due to Death from a Traditional Deemed IRA Annuity Contract:

(a) Death On or After Required Distributions Commence. If the individual dies on or after required distributions
commence, the remaining portion of his or her interest will continue to be distributed under the contract option
chosen.

(b) Death Before Required Distributions Commence. If the individual dies before required distributions commence,
his or her entire interest will be distributed at least as rapidly as follows:

(1) If the designated beneficiary is someone other than the individual's surviving spouse, the entire interest
will be distributed, starting by the end of the calendar year following the calendar year of the individual's
death, over the remaining life expectancy of the designated beneficiary, with such life expectancy
determined using the age of the beneficiary as of his or her birthday in the year following the year of the
individual's death, or, if elected, in accordance with paragraph (b)(3) below. If this is an inherited IRA within
the meaning of Code § 408(d}(3)}(C) established for the benefit of a nonspouse designated beneficiary by a
direct trustee-to-trustee transfer from a retirement plan of a deceased individual under § 402(c)(11), then,
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notwi inding any election made by the deceased individual pursuant to the preceding sentence, the
nonspouse designated beneficiary may elect to have distributions made under this paragraph (b)(1) if the
transfer is made no later than the end of the year following the year of death.

(2) If the individual's sole designated beneficiary is the individual's surviving spouse, the entire interest will be
distributed, starting by the end of the calendar year following the calendar year of the individual's death (or
by the end of the calendar year in which the individual would have attained age 70", if later), over such
spouse's life expectancy, or, if elected, in accordance with paragraph (b)(3) below. If the surviving spouse
dies before required distributions commence to him or her, the remaining interest will be distributed, starting
by the end of the calendar year following the calendar year of the spouse's death, over the spouse's
designated beneficiary's remaining life expectancy determined using such beneficiary's age as of his or her
birthday in the year following the death of the spouse, or, if elected, will be distributed in accordance with
paragraph (b)(3) below. If the surviving spouse dies after required distributions commence to him or her,
any remaining interest will continue to be distributed under the contract option chosen.

(3) If there is no designated beneficiary, or if applicable by operation of paragraph (b)(1) or (b)(2) above, the
entire interest will be distributed by the end of the calendar year containing the fifth anniversary of the
individual's death (or of the spouse's death in the case of the surviving spouse's death before distributions
are required to begin under paragraph (b)(2) above).

(4) Life expectancy is determined using the Single Life Table in Q&A-1 of § 1.401(a)(9)-9 of the Income Tax
Regulations. If distributions are being made to a surviving spouse as the sole designated beneficiary, such
spouse's remaining life expectancy for a year is the number in the Single Life Table corresponding to such
spouse's age in the year. In all other cases, remaining life expectancy for a year is the number in the Single
Life Table corresponding to the beneficiary's age in the year specified in paragraph (b)(1) or (2) and reduced
by 1 for each subsequent year.

(c) The "interest” in the IRA includes the amount of any outstanding rollover, transfer and recharacterization under
Q&As-7 and -8 of § 1.408-8 of the Income Tax Regulations and the actuarial value of any other benefits provided
under the IRA, such as guaranteed death benefits,

(d) For purposes of paragraphs (@) and (b) above, required distributions are considered to commence on the
individual's required beginning date or, if applicable, on the date distributions are required to begin to the
surviving spouse under paragraph (b)(2) above. However, if distributions start prior to the applicable date in the
preceding sentence, on an irrevocable basis (except for acceleration) under an annuity contract meeting the
requirements of § 1.401(a)(9)-6 of the Income Tax Regulations, then required distributions are considered to
commence on the annuity starting date.

(e) If the sole designated beneficiary is the individual's surviving spouse, the spouse may elect to treat the IRA as
his or her own IRA. This election will be deemed to have been made if such surviving spouse makes a contribution
to the IRA or fails to take required distributions as a beneficiary.

(f) The required minimum distributions payable to a designated beneficiary from this IRA may be withdrawn from
another IRA the beneficiary holds from the same decedent in accordance with Q&A-9 of § 1.408-8 of the Income
Tax Regulations.

13.14 No Required Minimum Distribution from Roth Deemed IRA Account: No amount is required to be distributed
prior to the death of the individual for whose benefit the account was originally established. If this is an inherited IRA
within the meaning of Code § 408(d)(3)(C), this paragraph does not apply.

13.15 Distributions Due to Death from a Roth Deemed IRA Custodial Account:

(a) Notwithstanding any provision of this IRA to the contrary, the distribution of the individual's interest in the
account shall be made in accordance with the requirements of Code § 408(a)(6), as modified by § 408A(c)(5),
and the regulations thereunder, the provisions of which are herein incorporated by reference. If distributions are
made from an annuity contract purchased from an insurance company, distributions thereunder must satisfy the
requirements of § 1.401(a)(9)-6 of the Income Tax Regulations (taking into account Code § 408A(c)(5)), rather
than the distribution rules in paragraphs (b), (¢) and (d) below.

{(b) Upon the death of the individual, his or her entire interest will be distributed at least as rapidly as follows:

(1) If the designated beneficiary is someone other than the individual's surviving spouse, the entire interest
will be distributed, starting by the end of the calendar year following the calendar year of the individual's
death, over the remaining life expectancy of the designated beneficiary, with such life expectancy
determined using the age of the beneficiary as of his or her birthday in the year following the year of the
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individual's death, or, if elected, in accordance with paraaraph (b)(3) below. If this is an inherited IRA within
themr iing of Code § 408(d)(3)(C.  ablis for the efit of a nonspouse«  gnated beneficiary by a
direct trustee-to-trustee transfer from a retirement plan of a deceased individual under § 402(c)(11), then,
notwithstanding any :ction made by the deceased individual pursuant to the preceding sentence, the
nonspouse designated beneficiary may elect to have distributions made under this paragraph (b)(1) if the
transfer is made no later than the end of the year following the year of death.

(2) If the individual's sole designated beneficiary is the individual's surviving spouse, the entire interest will be
distributed, starting by the end of the calendar year following the calendar year of the individual's death (or
by the end of the calendar year in which the individual would have attained age 70", if later), over such
spouse's life expectancy, or, if elected, in accordance with paragraph (b)(3) below. If the surviving spouse
dies before distributions are required to begin, the remaining interest will be distributed, starting by the end
of the calendar year following the calendar year of the spouse's death, over the spouse's designated
beneficiary's remaining life expectancy determined using such beneficiary's age as of his or her birthday in
the year following the death of the spouse, or, if elected, will be distributed in accordance with paragraph
(b)(3) below. If the surviving spouse dies after distributions are required to begin, any remaining interest
will be distributed over the spouse's remaining life expectancy determined using the spouse's age as of his
or her birthday in the year of the spouse's death.

(3) If there is no designated beneficiary, or if applicable by operation of paragraph (b)(1) or (b)(2) above, the
entire interest will be distributed by the end of the calendar year containing the fifth anniversary of the
individual's death (or of the spouse's death in the case of the surviving spouse's death before distributions
are required to begin under paragraph (b)(2) above).

(4) The amount to be distributed each year under paragraph (b)(1) or (2) is the quotient obtained by dividing
the value of the IRA as of the end of the preceding year by the remaining life expectancy specified in such
paragraph. Life expectancy is determined using the Single Life Table in Q&A-1 of § 1.401(a)(9)-9 of the
Income Tax Regulations. If distributions are being made to a surviving spouse as the sole designated
beneficiary, such spouse's remaining life expectancy for a year is the number in the Single Life Table
corresponding to such spouse's age in the year. In all other cases, remaining life expectancy for a year is
the number in the Single Life Table corresponding to the beneficiary's age in the year specified in paragraph
(b)(1) or (2) and reduced by 1 for each subsequent year.

(c) The "value" of the IRA includes the amount of any outstanding rollover, transfer and recharacterization under
QBAs-7 and -8 of § 1.408-8 of the Income Tax Regulations.

(d) If the sole designated beneficiary is the individual's surviving spouse, the spouse may elect to treat the IRA as
his or her own IRA. This election will be deemed to have been made if such surviving spouse makes a contribution
to the IRA or fails to take required distributions as a beneficiary.

(e) The required minimum distributions payable to a designated beneficiary from this IRA may be withdrawn from
another IRA the beneficiary holds from the same decedent in accordance with Q&A-9 of § 1.408-8 of the Income
Tax Regulations.

13.16 Distributions Due to Death from a Roth Deemed IRA Annuity Contract:

(a) Notwithstanding any provision of this IRA to the contrary, the distribution of the individual's interest in the IRA
shall be made in accordance with the requirements of Code § 408(b)(3), as modified by § 408A(c)(5), and the
regulations thereunder, the provisions of which are herein incorporated by reference. If distributions are not
made in the form of an annuity on an irrevocable basis (except for acceleration), then distribution of the interest
in the IRA (as determined under section 13.16(c) must satisfy the requirements of Code § 408(a)(6), as modified
by § 408A(c)(5), and the regulations thereunder, rather than the distribution rules in paragraphs (b), (c), (d)
and (e) below.

(b) Upon the death of the individual, his or her entire interest will be distributed at least as rapidly as follows:

(1) If the designated beneficiary is someone other than the individual's surviving spouse, the entire interest
will be distributed, starting by the end of the calendar year following the calendar year of the individual's
death, over the remaining life expectancy of the designated beneficiary, with such life expectancy
determined using the age of the beneficiary as of his or her birthday in the year following the year of the
individual's death, or, if elected, in accordance with paragraph (b)(3) below. If this is an inherited IRA within
the meaning of Code § 408(d)(3)(C) established for the benefit of a nonspouse designated beneficiary by a
direct trustee-to-trustee transfer from a retirement plan of a deceased individual under § 402(c)(11), then,
notwithstanding any election made by the deceased individual pursuant to the preceding sentence, the
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non<nnuse designated beneficiary may elect to have distributions made under this paragraph (b)(1) if the
tra risr » no later than the end of the year following the of death,

(2) If the individual's sole designated beneficiary is the individual's surviving spouse, the entire interest will be
distributed, starting by the end of the calendar year following the calendar year of the individual's death (or
by the end of the calendar year in which the individual would have attained age 70'-, if later), over such
spouse’'s life expectancy, or, if elected, in accordance with paragraph (b)(3) below. If the surviving spouse
dies before required distributions commence to him or her, the remaining interest will be distributed, starting
by the end of the calendar year following the calendar year of the spouse's death, over the spouse's
designated beneficiary's remaining life expectancy determined using such beneficiary's age as of his or her
birthday in the year following the death of the spouse, or, if elected, will be distributed in accordance with
paragraph (b)(3) below. If the surviving spouse dies after required distributions commence to him or her,
any remaining interest will continue to be distributed under the contract option chosen.

(3) If there is no designated beneficiary, or if applicable by operation of paragraph (b}(1) or (b)(2) above, the
entire interest will be distributed by the end of the calendar year containing the fifth anniversary of the
individual's death (or of the spouse's death in the case of the surviving spouse's death before distributions
are required to begin under paragraph (b)(2) above).

(4) Life expectancy is determined using the Single Life Table in Q&A-1 of § 1.401(a)(9)-9 of the Income Tax
Regulations. If distributions are being made to a surviving spouse as the sole designated beneficiary, such
spouse’s remaining life expectancy for a year is the number in the Single Life Table corresponding to such
spouse's age in the year. In all other cases, remaining life expectancy for a year is the number in the Single
Life Table corresponding to the beneficiary's age in the year specified in paragraph (b)(1) or (2) and reduced
by 1 for each subsequent year,

(c) The "interest" in the IRA includes the amount of any outstanding rollover, transfer and recharacterization under
Q&As-7 and -8 of § 1.408-8 of the Income Tax Regulations and the actuarial value of any other benefits provided
under the IRA, such as guaranteed death benefits.

(d) For purposes of paragraph (b)(2) above, required distributions are considered to commence on the date
distributions are required to begin to the surviving spouse under such paragraph. However, if distributions start
prior to the applicable date in the preceding sentence, on an irrevocable basis (except for acceleration) under
an annuity contract meeting the requirements of § 1.401(a)(9)-6 of the Income Tax Regulations, then required
distributions are considered to commence on the annuity starting date.

(e) If the sole designated beneficiary is the individual's surviving spouse, the spouse may elect to treat the IRA as
his or her own IRA. This election will be deemed to have been made if such surviving spouse makes a contribution
to the IRA or fails to take required distributions as a beneficiary

(f) The required minimum distributions payable to a designated beneficiary from this IRA may be withdrawn from
another IRA the beneficiary holds from the same decedent in accordance with Q&A-9 of § 1.408-8 of the Income
Tax Regulations,

Article XIV - Multiple Employer Plans

14,01  Multiple Employer Plans: If elected by the Employer in the Adoption Agreement, the Plan may also be adopted,
by other employers that are not aggregated with the Employer under §414(b), (c), (m), or (o) of the Code. Such
employers shall adopt the Plan by executing a separate Participation Agreement. In this case, the adopting Employer
and each Participating Employer acknowledge that the Plan is a multiple employer plan subject to the rules of §413(c)
and the regulations thereunder which are herein incorporated by reference, specific annual reporting requirements,
and different procedures for obtaining determination letters from the Internal Revenue Service regarding the qualified
status of the plan.

14.02 Plan Participation and Vesting: For purposes of plan participation and vesting, the adopting Employer and all
Participating Employers shall be considered a single employer. An Employee’s service includes all service with the
adopting Employer or any Participating Employer (or with any employer aggregated with the adopting or Participating
Employer under §414(b), (c), {m), or (0)). An Employee who discontinues service with a Participating Employer but
then resumes service with another Participating Employer shall not be considered to have severed employment.

14.03 Separate Elections: Except to the extent that the Participation Agreement allows, and the Participating Employer

makes, separate elections with respect to its employees, the Participating Employer shall be bound by the terms of
the Plan and Trust, including amendments thereto and any elections made by the adopting Employer.
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14.04 Plan Limitations: The limitation under the Plan relating to the requirements of §§415, 402(g) and 414(v) of the
Code shall be applied to the plan as a whole. The requirements of §§410(b), 401(a)(4), 401(m)(2)(A), and 414(q),
where applicable shall be applied separately to each Participating Employer.

14.05 Forfeitures: If elected by the Adopting Employer in the Adoption Agreement, Forfeitures shall be applied to the
Participating Employer who incurred the Forfeiture.

Copyright 2008-2017 PenServ Plan Services, Inc. 40
Public School 403(b) (03-31-17)
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SUMMARY SHEET

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA
AGENDA ITEM NO. 7b
DATE OF SCHOOL BOARD MEETING: April 23, 2019

TITLE OF AGENDA ITEMS: School Food Service Program — Purchasing of Fresh Fruits and
Vegetables

DIVISION: Finance Department

PURPOSE AND SUMMARY OF ITEMS: Board approval is requested to utilize the LCSB Bid No.
5550-2019 awarded to Chapman Produce for the purchasing of fresh fruits and vegetables for
the period January 1, 2019 through June 30, 2020. This procurement award includes the
purchase of produce for the Fresh Fruits and Vegetables program for designated elementary
schools.

FUND SOURCE: School Food Service Fund — 4100 Fund

AMOUNT: Approximately $200,000

PREPARED BY: Bonnie Wood

POSITION: Finance Director
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Cathie Beniin

Dan Bruijn; Cathy Bruijn; Bonnie Wood; Paula Milton; Lisa Chavers

From: Shirley Alday <aldays@gcpsmail.com>
Sent: Thursday, March 07, 2019 2:32 PM

To:

Subject: Piggyback on LCSB ITB No.: 5550-2019
Attachments:

Follow Up Flag: Follow up

Flag Status: Flagged

Contract Provisions Quick tip Guide 2018.pdf; Quick Tips Guide Thresholds 2019 .pdf

School District of Gadsden County - School Food Service hereby requests to continue piggybacking on LCSB's
Bid No.: 5550-2019 effective Jan 1, 2019 - June 30, 2020 [18 mos] for Fresh Produce with backdoor delivery

to schools. Also the Fresh Fruit & Vegetable Program participants.

Attached are the latest copies of the CONTRACT PROVISIONS and PROCUREMENT THRESHOLDS from
the Office of Federal Financial Management using Federal Funds. These were/are incorporated into the Bid

Documents see Exibit "M".

P se check a response and reply by e-mail ASAP with a signature.

[\/f Chapman Produce, I agree to allow piggybacking of LCSB Bid No, 5550-2019 through June 30, 2020, [18

mos], and according to terms.

[ 1 Ido not wish to allow piggybacking off the Bid, but I will allow 180 days for you to rebid.

/'-e bsD(PV‘
Title

Y

Thank you,

Shirley Alday [RETIRING 5/31/2019]
Finance Dept.- Purchasing

Food Service - A/P, Purchasing

School Board of Gadsden County, Florida

phone 850-627-9651 ext. 1287
fax  850-627-5357

213,19

Date

Lisa Chavers
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SUMMARY Sh. T

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA
AGENDA ITEM NO. /c
DATE OF SCHOOL BOARD MEETING: April 23, 2019

TITLE OF AGENDA ITEMS: School Food Service Program — Purchasing through P.O.W.E.R.
Buying Group for 2019-2020

DIVISION: Finance Department

PURPOSE AND SUMMARY OF ITEMS: Board approval is requested to participate in the
P.O.W.E.R. Buying Group for the period July 1, 2019 through June 30, 2020. This cooperative
buying group, consisting of Florida school districts, establishes competitive prices for food
and non-food supplies used in the School Food Service program.

FUND SOURCE: School Food Service Fund — 4100 Fund

AMOUNT: Approximately $2,500,000

PREPARED BY: Bonnie Wood

POSITION: Finance Director
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2019 - 2020 SY LE1 '/ER OF AGREEMENT
»articipate in the P.O.W.c.R. Buying Group (PBG)
¢ For the term of: July 1, 2019 — June 30, 2020

SCHOOL BOARD OF GADSDEN COUNTY SCHOOL NUTRITION

Name of Member’s School Nutrition Program

~nol- surpose is to facilitate the members’ processes for purchasing high quality food and supply products at
cwuimpetitive prices in compliance with all applicable guidance and regulations for their child nutrition programs.

The price solicitations and RFP, “Distribution of Food and Non-food Products for the P.O.W.E.R. Buyin%Group SDOC-
14-P-065-LH” are hosted by the School District of Osceola County. Approval of PBG’s participation has been provided
by a majority vote of the members.

IMPORTANT: Food item Bricin includes commercial pricinﬁ; and, if applicable, Net-Off-Invoice (NOI) or Modified-
Fee-For-Service Through Distribution (MFFS) pricing for further-processed USDA Foods.

Termination of this Agreement by a member is permitted with written notice received by the Executive Director a
minimum of ninety (965 days prior to the start of the next PBG fiscal year.

%gecial conditions directly impacting the member’s continued participation in the PBG bids are to be presented to the
xecutive Director as soon as possible for review by the PBG Executive Board.

‘or this Letter of Agreement with category participation completed and required signatures it
5> be electronically mailed to the Executive Director at the e-mail address on the cover letter aiiu ciiu v uic
agrecent,

Fowabosoee ~£abis Agreement, each member shall:

e Issue blanket purchase orders to the distributor (US Foods) to cover purchases of the food and supply items
effective July 1, 2019 through June 30, 2020.

e Purchase bid items from the distributor in strict adherence with the terms, conditions, and unit prices of the
School District of Osceola County, SDOC-14-P-065-LH, and all related addenda; as well as all applicable
federal, state and local statutes, regulations, and ordinances and member purchasing policies and
procedures.

e Differentiate bid and market items on orders in a mai
audit purposes. (Best practice: non-bid and market iterr

e Pay all distributor invoices per the contract terms for -
will work to resolve disputed invoices to facilitate tim
past due may result in the account being put on stop st

e Cooperatively contribute time and expertise (of one
solicitation development, product testing and evaluatic
members.

e Provide the distributor all cycle menus for Breakfast, Lur
programs, and provide advance forecasts of food and s

Page 1
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2019 - 2020 PBG Letter of Agreement, ntinued

As USDA prodi  deliver per t,v kwiththe distributor to acl ‘veand maintaincon iance with USDA
guidance on food distribution, on Donated Food Storage, Distribut 1, and Product Dating.

Provide accurate and complete information (including surveys, vc s, required forms and website profiles,
etc.) requested by the Executive Board and/or Committee/Div >n Chair(s) by the stated deadline or
according to established procedures.

Review members’ administrative procurement policies and proc lures to ensure compliance with PBG
stated guidance.

Attend a minimum of two (2) quarterly PBG meetings, at least oni 1) of the Division meeting if scheduled
and participate in a majority of the Division conference calls.

Determine current allocations for USDA Foods, if applicable, bas | on PBG processed USDA Foods price
solicitations and piggyback other existing bids only when needed > deplete =~~~ allocations of USDA
Foods.

Adhere to the Mission Statement, Code of Ethics, Bylaws, and Policies and Procedures as approved by PBG
members.

Communicate distributor concerns and requests accurately to the 1embers’ US Foods representatives in a
timely manner, sending copies of all incident reports and pictures  PBG Division Chair, Executive Director
and Distributor’s Director of Business Development.

Communicate PBG concerns, questions and ideas to Division Chair and PBG Executive Director.

Remit the annual service fee of $4,500* prior to the August 30, 019 due date. Payments made during
September 2019 will be assessed an additional 5% late fee.

NOTE: Failure to pay the annual fee invoice by September 30, 2019 ...ay result in initiation of the termination
process.

Failure to adhere to all element- ~“tk*- * -~~~ of Agreement may qualify as grounds for termination of member’s

access to PBG pricing and services up to 36 months. Noncompliant members will receive notification of the initiation
of the termination process which includes an opportunity for resolution of the noncompliant issue(s).
The termination will be effective twelve (12) weeks after the PBG Executive Board decision is issued.

* Current Executive Committee members will receive a discount to the annual service fee on the 2019— 2020 invoices as stated below:

e  Chair discount is $1,500
e Chair-Elect discount is $1,000
e Division and Committee Chairs’ discounts are $500 each

Page 2
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2019 - 2020 PBG Letter of Agreement, Continued

rc.~ Member Determination Bid Category Participation

Members will provide information below on their participation decisions for the 2019 — 2020 school year.

PBG members are quired to participate in all product categories.
Please ind add the School Nutrition Program Administrator’s ‘or each category:
Yes No ___Main Line Items (required category)
wials
Yes No ___PBG’s awarded distributor (US Foods) for Storage and Distribution of USDA Foods
Initials
Yes No Disposable Products
Initials
Yes No _ __Bread ltems
Initials
Yes No _ __100% Fruit Juice - Frozen
Initials
Yes No _ __Fresh Produce
Initials
Yes No _ __Smallwares/Custodial Supplies
Initials
Yes No Cleaning Supplies
maudan
Page 3
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2019 - 2020 PBG Letter of Agreement, Continued

The member acknow iges that as in any successful partnership, it is imperative that all participants work
cooperatively to achieve maximum benefit both individually and collectively. Members providing accurate, complete
information as requested directly contribute to the total effectiveness of the PBG. The PBG is committed to provide
all members quality products, which are competitively priced, in compliance with all guidance and regulations in an
effective, efficient manner.

P.O.W.E.R. Buying Group Mission Statement
The mission of the POWER Buying Group is to work collaboratively to procure high quality, competitively priced foods

and supplies that will enhance the health and nutritional well-being of students participating in Florida Child Nutrition
Programs.

*4—i=istrative Authority Signature Title Date
B PUrCNasing Auwniviity sigiiatuic - Ime— Date
PBG Chair Signature Date
Note- Plaaca alartranicathy mg of Agreement to the PBG Executive Director no later
thar it
Page 4
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SUMMA..! Sh.o.

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. _ 7d

DATE OF SCHOOL BOARD MEETING: April 23, 2019

TITLE OF AGENDA ITEMS: Federal Projects Purchase of Instructional Supplies — Edu. Dev.
Associates - Acaletics

DIVISION: Finance Department

PURPOSE AND SUMMARY OF ITEMS: Board approval is requested for the following purchase
orders to Education Development Associates — Acaletics:

0161900179 $150,718.00

0161900180 $ 78,008.00

0161900177 $ 1,470.00

0161900178 $ 1,075.00

FUND SOURCE: Federal Projects Funds - 4200 Funds
AMOUNT: $231,271.00

PREPARED BY: Bonnie Wood

POSITION: Finance Director
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SUMMARY SHEET
RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. e

DATE OF SCHOOL BOARD MEETING: _April 23, 2019

TITLE OF AGENDA ITEM: Renewal/Extension of Erate Contracts
DIVISION: Media and Technology Department

The District is exercising its option to renew for a final year a 1 year (12
months) the contracts of approved Erate Vendors.
PURPOSE AND SUMMARY OF ITEM:
Board approval is requested for the attached agreements to provide
Telecommunications Services and/or support. On May 24, 2016 the Board
approved an option of 1 year extensions of up to five years. We are requesting to
execute a 1 year renewal of the attached agreements. All of the vendors are
approved USAC vendors for Erate purposes. The District will be requesting
reimburse based on the approved percentage of reimbursement from USAC to
Schools and Libraries.
FUND SOURCE: USAC/GCSB
AMOUNT: $500,629.21 (ERATE) $340,570.26 (District)
PREPARED BY: John Thomas

POSITION: Network Coordinator

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER
Number of ORIGINAL SIGNATURES NEEDED by preparer.

SUPERINTENDENT’'S SIGNATURE: page(s) numbered
CHAIRMAN'’S SIGNATURE: page(s) numbered

REVIEWED BY:
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CONTRACT (EXTENSION) FOR SERVICES AND/OR PRODUCTS FOR
E-RATE YEAR 2019-2020

SERVICE PROVIDER “PROVIDER” SCHOOL DISTRICT “APPLICANT”
Company Name: TDS Telecom Gadsden County School District
Contact Name: Matthew Kircher
SPIN: 143001441
Address: 525 Junction Rd
City, State, ZIP Madison, W1 53717
Phone Number: 912-882-1467

Contract Awarded On: 4/25/17

The Applicant and Provider sign this document for the purchase of eligible equipment and services as part of
the E-Rate Year 2019 effort. Provider was selected based on Provider's response to Applicant’s RFP, or on the
basis of a qualifying Form 470. Applicant intends to file a Funding Request Form 471 with the Universal
Services Administrative Company (USAC), Schools and Libraries Division (SLD) E-Rate Program for eligible
equipment and services.

The purchase of the eligible equipment and/or services described are expressly subject to, and conditioned on,
satisfaction of all the following conditions:

(1) USAC approval of Applicant’s request for funding through a formal Funding Commitment
Decision Letter;

(i)  Applicant’s formal acceptance of the USAC approved funding; and
(ii1)  Board Approval as required

Provider agrees to abide by all terms and conditions of the Universal Service Act of 1996 as implemented by
the SLD E-Rate Discount Program in the procurement, delivery, installation, invoicing and all other
transactions associated with the project. The term of this contract shall commence on:

July 1, 2019 and shall terminate on June 30, 2020 for recurring services.

July 1, 2019 and shall terminate on September 30, 2020 for non-recurring services
(or Service Delivery/Contract Extension Date as approved by USAC).

Remaining Extensions: 2

Total costs of the goods and services shall not exceed SLD Pre-Discount Amount of $398,400.
(562,400 for IA + $336,000 for WAN)

FOR SERVICE PROVIDER FOR APPLICANT
SPIN:
Signature: Signature:
Print Name: Print Name:
Title: Title:
Date: 3/15/19 Date: 3/15/19
1A and WAN
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CONTRACT FOR SERVICES AND/OR PRODUCTS FOR
E-RATE YEAR 2019-2020

SERVICE PROVIDER “PROVIDER” SCHOOL DISTRICT “APPLICANT”
Company Name: PC Solutions Gadsden County Schools
Contact Name: John Thomas
SPIN: 143035405
Address: 113 S. Monrce St. 35 Martin Luther King Jr Blvd
City, State, ZIP Tallahassee, FL 32301 Quincy, FL 32351
Phone Number: 850-627-9651

Contract Awarded On: 3/12/19

The Applicant and Provider sign this document for the purchase of eligible equipment and services as part of
the E-Rate Year 2019 effort. Provider was selected based on Provider's response to Applicant’s RFP, or on the
basis of a qualifying Form 470. Applicant intends to file a Funding Request Form 471 with the Universal
Services Administrative Company (USAC), Schools and Libraries Division (SLD) E-Rate Program for eligible
equipment and services.

The purchase of the eligible equipment and/or services described are expressly subject to, and conditioned on,
satisfaction of all the following conditions:

(1) USAC approval of Applicant’s request for funding through a formal Funding Commitment
Decision Letter;

(ii)  Applicant’s formal acceptance of the USAC approved funding; and

(iii)  Board Approval as required

Provider agrees to abide by all terms and conditions of the Universal Service Act of 1996 as implemented by
the SLD E-Rate Discount Program in the procurement, delivery, installation, invoicing and all other
transactions associated with the project. The term of this contract shall commence on:

July 1, 2019 and shall terminate on June 30, 2020 for recurring services.
July 1, 2019 and shall terminate on September 30, 2020 for non-recurring services
(or Service Delivery/Contract Extension Date as approved by USAC).

Total costs of the goods and services shall not exceed SLD Pre-Discount Amount of $95,540.25.

FOR SERVICE PROVIDER FOR APPLICANT
SPIN:
Signature: Signature:
Print Name: Print Name:
Title: Title:
Date: 3/12/19 Date: 3/12/19

Page 85 of 144



CONTRACT FOR SERVICES AND/OR PRODUCTS FOR
E-RATE YEAR 2019-2020

SERVICE PROVIDER “"PROVIDER” SCHOOL DISTRICT “APPLICANT”
Company Name: Applied Com-Tek, LLC Gadsden County Schools
Contact Name: John Thomas
SPIN: 143019087
Address: 2905 Alyssa Pond Court 35 Martin Luther King Jr Blvd
City, State, ZIP Tallahassee, FL 32303 Quincy, FL 32351
Phone Number: 850-899-8848 850-627-9651

Contract Awarded On: 3/12/19

The Applicant and Provider sign this document for the purchase of eligible equipment and services as part of
the E-Rate Year 2019 effort. Provider was selected based on Provider's response to Applicant’s RFP, or on the
basis of a qualifying Form 470. Applicant intends to file a Funding Request Form 471 with the Universal
Services Administrative Company (USAC), Schools and Libraries Division (SLD) E-Rate Program for eligible
equipment and services.

The purchase of the eligible equipment and/or services described are expressly subject to, and conditioned on,
satisfaction of all the following conditions:

(1) USAC approval of Applicant’s request for funding through a formal Funding Commitment
Decision Letter;

(i1) Applicant’s formal acceptance of the USAC approved funding; and
(ii1)  Board Approval as required

Provider agrees to abide by all terms and conditions of the Universal Service Act of 1996 as implemented by
the SLD E-Rate Discount Program in the procurement, delivery, installation, invoicing and all other
transactions associated with the project. The term of this contract shall commence on:

July 1, 2019 and shall terminate on June 30, 2020 for recurring services.
July 1, 2019 and shall terminate on September 30, 2020 for non-recurring services

(or Service Delivery/Contract Extension Date as approved by USAC).

Total costs of the goods and services shall not exceed SLD Pre-Discount Amount of $71,600.00.

FOR SERVICE PROVIDER FOR APPLICANT
SPIN:
Signature: Signature:
Print Name: Print Name:
Title: Title:
Date: 3/12/19 Date: 3/12/19
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CONTRACT FOR SERVICES AND/OR PRODUCTS FOR
E-RATE YEAR 2019-2020

Applied Com-Tek “Provider” Gadsden County Schools “Applicant™

Company Name: Applied Com-Tek
Contact Name: Sam Powell

SPIN: 143019087

Address: 2905 Alyssa Pond Court
City, State, Zip: Tallahassee, FL 32303
Phone Number: 850-999-8848

The Applicant and Provider sign this document for the purchase of eligible equipment and services as
described on the attachment to this letter as part of the E-Rate Year 2019 effort. Provider was selected based on
Provider's response to Applicant’s RFP or on the basis of a qualifying Form 470. Applicant intends to file a
Funding Request Form 471 with the Universal Services Administrative Company (USAC), Schools and
Libraries Division (SLD) E-Rate Program for eligible equipment and services based upon Provider's proposal.

The purchase and providing of the eligible equipment and services described are expressly subject to, and
conditioned on, satisfaction of all of the following conditions:

(1) USAC approval of Applicant’s request for funding through a formal Funding Commitment
Decision Letter;

(i)  Applicant’s formal acceptance of the USAC approved funding; and
(i)  Board Approval as required

Provider agrees to abide by all terms and conditions of the Universal Service Act of 1996 as implemented by
the SLD E-Rate Discount Program in the procurement, delivery, installation, invoicing and all other
transactions associated with the project. The term of this contract shall commence on July 1, 2019 and shall
terminate on June 30, 2020. Total costs of the goods and services shall not exceed $58,400 (SLD Pre-
Discounted Amount).

**1yr EXTENSION OF AGREEMENT DATED: MAY 24, 2016**

For Service Provider: For Applicant:

SPIN: 143019087

Signature: Signature:

Printed Name: Print Name:

Title: Title:

Date: Date:  April 23, 2019

Official use only
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CONTRACT FOR SERVICES AND/OR PRODUCTS FOR
E-RATE YEAR 2019-2020

Intra-Tech Alliance “Provider” Gadsden County Schools “Applicant”

Company Name: Intra-Tech Alliance
Contact Name: Stephen Gauss

SPIN: 143019937

Address: 3720 Sutor Court

City, State, Zip: Tallahassee, FL 32311
Phone Number: 850-567-6911

The Applicant and Provider sign this document for the purchase of eligible equipment and services as
described on the attachment to this letter as part of the E-Rate Year 2019 effort. Provider was selected based on
Provider's response to Applicant’s RFP or on the basis of a qualifying Form 470. Applicant intends to file a
Funding Request Form 471 with the Universal Services Administrative Company (USAC), Schools and
Libraries Division (SLD) E-Rate Program for eligible equipment and services based upon Provider's proposal.

The purchase and providing of the eligible equipment and services described are expressly subject to, and
conditioned on, satisfaction of all of the following conditions:

(1) USAC approval of Applicant’s request for funding through a formal Funding Commitment
Decision Letter;

(i)  Applicant’s formal acceptance of the USAC approved funding; and
(1)  Board Approval as required

Provider agrees to abide by all terms and conditions of the Universal Service Act of 1996 as implemented by
the SLD E-Rate Discount Program in the procurement, delivery, installation, invoicing and all other
transactions associated with the project. The term of this contract shall commence on July 1, 2019 and shall
terminate on June 30, 2020. Total costs of the goods and services shall not exceed $84,000 (SLD Pre-

Discounted Amount).
**1yr EXTENSION OF AGREEMENT DATED: May 24, 2016**

For Service Provider: For Applicant:

SPIN: 1430169937/

Signature: :/j

2 Signature:
Printed Name: 5 '{{ ,,.q.’u--,\_ ¢ ;(“, $S Print Name:
Title: P st Title:
Date:  April 23, 2019 Date:  April 23, 2019

Official use only
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ERATE-USAC FUNDING

GCPS

Historical Funding Amounts

FY

Req.
FRNs

2019
2018
2017
2016

Funded
FRNs

4
16

7

7
35
14
23
15
22
18
16
22
17
18
19
15
16
20
25
35
39

0

|
486

on File
0
7
7
7
35
5
15
12
21
18
13
20
14
17
19
14
13
19
24
28
37
0

————

Requested
Amount
0
7
7
7
35
5
15
12
21
18
13
20
14
17
19
13
13
19
23
28
35
0

Committed
Category 1
$500,629.21
$474,459.50
$398,815.20
$434,160.00
$1,578,114.39
$7,627,668.82
$6,915,144.64
$999,723.78
$2,625,899.83
$592,379.77
$445,978.19
$784,675.39
$1,592,023.08
$681,924.74
$738,078.47
$312,462.95
$275,100.82
$694,798.03
$344,411.97
$858,482.26
$800,704.83
$0.00

Committed
Category 2
$0.00
$355,584.01
$389,581.20
$424,884.42
$835,560.00
$1,005,953.90
$1,008,475.81
$659,246.57
$1,151,367.48
$480,063.47
$254,539.28
$530,624.22
$186,416.56
$214,401.11
$170,982.47
$201,059.33
$121,163.87
$128,576.46
$166,456.08
$145,409.59
$138,387.52
$0.00

TOTAL

Total
Disbursed
$0.00
$355,584.01
$389,581.20
$424,884.42
$1,547,786.75
$1,005,953.90
$1,008,475.81
$659,246.57
$2,178,947.88
$589,225.17
$343,530.72
$769,640.80
$550,208.90
$607,311.04
$738,078.47
$297,183.94
$266,315.89
$631,993.52
$340,058.82
$816,480.10
$762,900.38
$0.00

 $14,283,388.29
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3/16/2019

E-Rate Organizer : FRNs | 2019 471 FRN Summary

2019 471 FRN Summary

E-Rate Organizer - 2019 471 FRN Summary

MAR-16-2019 1:30 PM

471 471 - FRN Cat SPIN Service Attach Contract Contr 15b Allowable 18 20b 23ac 23fh 23j
470 Provider Name Reqd Stat Contr Contract Contract Contract Monthly Annual Disc
Appl No. Date Award Expire charges charges B4
No Date Date (pre- (pre- ws
disc) disc)
Gadsden County School District (4 FRNs)
191025287 170061983 1999041074 |A 143001441  Quincy TDSIAIG v TBE-D n/a 02-21-2017 04-25-2017 06-30-2020 $5,200.00 $0.00 90%
Telephone K12 Std
Co.
191025287 170061983 1999041080 WAN 143001441 Quincy TDW WAN v TBE-D n/a 02-21-2017 04-25-2017 06-30-2020 $28,000.00 $0.00 90%
Telephone 1G K12 Std
Co.
191025316 120013606 1999041154 IC 143035405 PC Solutions MULTI-W v TBE-D n/a 02-04-2019 03-12-2012  09-30-2020 $0.00 $95,540.25 85%
& Integ {Multi) K12 Std
191025316 190013606 1999041168 IC 143019087 Applied MULTI-C v TBE-D n/a 02-04-2019 03-12-2012  09-30-2020 $0.00 $71,600.00 85%
Com Tek LLC  {Multi) K12 Std
TOT $33,200.00 $167,140.25 350%
https://k12consulting.quickbase.com/db/bgu9jud67 7a=q&gid=143&nv=1&v0=Gadsden+County+School+District&dita=pr%7Ef78.116.42.87.100.101.12.90.40.7.102.8.11.14.19.23.%7E&ridlist=115 1M
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Pes
112, §. Motz < .
alabaseer FL 23201

Notes:
Quote each school separately.
Quote installation separately.

P/ [4%0655Yn S

Uakspen Qoiey 2 Wil Pra

Gadsden 2019 E-Rate

Category 2 RFP

PR Buobe WAPS Ylele-0S eaein

Kia

Conluct

A+ 5 -12-19

Buds *

N di-to CMects)

WAPs ,\ Cat6 Cabling Drops
School Name Quantity Quantutv

CARTER PARRANIORE ACADEMY 36 \
CHATFAHEOEHEE ELEMENTARY 73 — \ 23

EAST GADSDEN/GADSDEN COUNTY HIGH 7 ) ﬁi/ = %3(,2 2&] \ sé/
GADSDEN-ELEMENTARY-MAGNET 23 ¥3
GADSDEN TECHNICAL INSTITUTE g € T 37940 / }5
GEORGE MUNROE ELEMENTARY s 50 - AL 20.39 so\

/

GREENSBORO ELEMENTARY g A= Yy ] 31
CROSSROAD ACADEMY 36 II 30 \
navana THEBTY scrool /09 &6 = 30,799.45 ] 60 \
HOPE ACADEMY 5 A 3232p.2€ 11 \
JAMES A. SHANKS MIDDLE Y2 5 /9574./0 45 \
STEWART STREET ELEMENTARY o 1) 6 922/00 a8 \

HEDLE 50 50 ﬁ\

05 WATS @ Yll.oF ﬁ% S4H0-2¢

e ——

Page 91 of 144

—_—



Applied Com-Tek, LLC

2905 Alyssa Pond Court
Tallahassee, FL 32303

QMWMC}W et

QUOTATION

Date: 2/5/19

850-999-8848 appliedcommunications@comcast.net

Name/Address:
Gadsden County Schools
470# 180027929

SPIN 143019087

Description

Ko, Conlrack

CAS = 31014

QTyY Rate Total

installed Cat 6 drops, labor and materials

—¢€arter Parramore 36— —260.00 7,200.00
Chattahoochee Elementary G - o 200.00 -4,600:80 josu, —
Gadsden High 82 200.00 16,400.00

sden Ele ¥ 23 20000 4,600.00
Gadsden Technical Institute 16 200.00 3,200.00
George Munroe Elementary 60 200.00 12,000.00
Greensboro Elementary 31 200.00 6,200.00

_CrossroadsAcademy . =
Havana Middle 60 200.00 12,000.00
Hope Academy 11 200.00 2,200.00
James Shanks Middle 45 200.00 9,000.00
Stewart Street Elementary 48 200.00 9,600.00
—\WestGadsden-Middle — ,000:
Project Total S }03,0/00.00
71 : 6o —
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Applied Com-Tek, LLC

2905 Alyssa Pond Court
Tallahassee, FL 32303

Ctmaont Nkl fet

850-999-8848 appliedcommunications@comcast.net

Ol CMJ(!OC('

QUOTATION

Date: 2/5/19

Name/Address: CASN = 329414
Gadsden County Schools
470# 180027929
SPIN 143019087
Description QTyY Rate Total
Installed Cat 6 drops, labor and materials

—Carter Parramore— 36— —200.00 7,200700
Chattahoochee Elementary [ - 200.00 -4,600-00 ssm, —
Gadsden High 82 200.00 16,400.00

sden Ele t 23— 20000 4,600.00"
Gadsden Technical Institute 16 200.00 3,200.00
George Munroe Elementary 60 200.00 12,000.00
Greensboro Elementary 31 200.00 6,200.00
_Crossroads Academy | X
Havana Middle 60 200.00 12,000.00
Hope Academy 11 200.00 2,200.00
James Shanks Middle 45 200.00 9,000.00
Stewart Street Elementary 48 200.00 9,600.00
—West-Gadsden-Middle— ,800:
Project Total $ 103,000.00
71 ' 6ol —
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E-Rate Bid Assessment Worksheet Page of
Funding Year 2019
District N\ame GADSDEN COUNTY SCHOOL DISTRICT
Category: CAT 2
Prod/Service: Wirelss AP
Vendor Scoring (use additional worksheets if necessary)
Electronaca Howard Hwire PCS SHI
Raw |Weighted Raw |Weighted Raw |Weighted Raw |Weighted|] Raw |Weighted
Selection Criteria Weight* | | Score** | Score*** Score Score Score Score Score Score Score | Score
Price 30% / (?(3 of| & \‘5(} ol O of| B | &N o / ) 0
Compability 25% ) 22 0 ¢ O ol o] <= /9 ol N o o
Experience 20% / 2230 / a2y 0 P 0 5 lz2end o P 2y 0
Management capability 15% / s 0 / /<0 ! ol| & [ 0 / =
Accessibility 10% 7 /3 0 Wi o307 0 o ey o/ /e 0
0 0 0 0
0 0 0 0
Overall Ranking T00% — I I o [
= F . LT 4w 'y L
¢ /5‘ £ fw&, i:.) f\[([d f@ﬁf!

Vendor Selected:
Approved By:

Title: [
A \i“f‘ik BYARY
WARPBIATEY

Date:

TS

Notes:

*

*k

*** Weight x Raw Score

Percentage weights must add up to 100%. Price must be weighted the heaviest.
Evaluated on a scale of 1 to 5: 1=worst, 5=best.
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E-Rate Bid Assessment Worksheet Page 2 ) 2
Funding Year 2019

District Name GADSDEN COUNTY SCHOOL DISTRICT

Category: CAT 2
Prod/Service: Wirelss AP

Vendor Scoring (use additional worksheets if necessary)

VTECH IO

Raw |Weighted Raw |Weighted Raw |Weighted Raw |Weighted|| Raw |Weighted

Selection Criteria Weight* Score** | Score*** Score Score Score Score Score Score Score Score
Price 30% L1122 o 0 0 0 0
Compability 25% [ /)0 0 0 0 0
Experience 20% / o) 0 0 0 0 0
Management capability 15% P /<0 0 0 0 0
Accessibility 10% / /A0 0 0 0 0
) ' 0 0 0 0

0 0 0 0

Overall Ranking [0 [ 9 [ 9 [ [ d
(O

Vendor Selected:
Approved By:
Title:

Date:

Notes:

Percentage weights must add up to 100%. Price must be weighted the heaviest.
Evaluated on a scale of 1 to 5: 1=worst, 5=best.

*** Weight x Raw Score

ok
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E-Rate Bid Assessment Worksheet

Funding Year 2019

District Name GADSDEN COUNTY SCHOOL DISTRICT

Category: CAT 2
Prod/Service: Wirelss AP Install

Page of

Vendor Scoring (use additional worksheets if necessary)

Electronaca Howard Hwire PCS SHI
Raw |Weighted Raw | Weighted Raw | Weighted Raw |Weighted|| Raw |Weighted
Selection Criteria Weight* | | Score** | Score*** Score Score Score Score Score Score Score Score
Price 30% -t | { 0 0 of| & 12/ 0 0
Compability 25% 2 0 0 o] & |in< o 0
Experience 20% T 0 0 0] -5 ferfs O 0
Management capability 15% 3 0 0 of| =% 150 0
Accessibility 10% / 0 0 0] | =< “2el 0 0
i 0 0 0 0
0 0 0 0
Overall Ranking T60% E— — — o [
3 Qe O
}“V_ H
Vendor Selected: i s, Y ara oy
Approved By: (AU Yo A L ol YT
Title: T
Date: Pprr el
- i__j ¥ &
Notes:

*

* %k

*** Weight x Raw Score

Percentage weights must add up to 100%. Price must be weighted the heaviest.
Evaluated on a scale of 1 to 5: 1=worst, 5=best.
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E-Rate Bid Assessment Worksheet Page 2 2
Funding Year 2019
District Name GADSDEN COUNTY SCHOOL DISTRICT
Category: CAT 2
Prod/Service: Wirelss AP Install
Vendor Scoring (use additional worksheets if necessary)
VTECH 10 APPLIED-COM TEK
Raw |Weighted Raw |Weighted Raw |[Weighted Raw |Weighted|| Raw |Weighted
Selection Criteria Weight* | | Score** | Score** Score Score Score Score Score Score Score | Score
Price 30% 4 GL o 5 (<D o 0 0 0
Compability 25% e e ol L& liz< o 0 0 0
Experience 20% & /00 0 &7 7/ 0 0 0 0
Management capability 15% 5 WS TR 0 0 0 0
Accessibility 10% / pr) 0] & A0 0 0 0
- 0 0 0 0
0 0 0 0

Overall Ranking

100%

Vendor Selected:
Approved By:
Title:

Date:

Notes:

*

*%k

*** Weight x Raw Score

Percentage weights must add up to 100%. Price must be weighted the heaviest.
Evaluated on a scale of 1 to 5: 1=worst, 5=best.
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E-Rate Bid Assessment Worksheet

Page of
Funding Year 2019
District Name GADSDEN COUNTY SCHOOL DISTRICT
Category: CAT 2
Prod/Service: Wirelss AP
Vendor Scoring (use additional worksheets if necessary)
Electronaca Howard Hwire PCS SHI
Raw |Weighted Raw |Weighted Raw |Weighted Raw |Weighted|| Raw |Weighted

Selection Criteria Weight* | | Score** | Score*** Score Score Score Score Score Score Score | Score
Price 30% [ 20 0 150 ofl M ofl 2 |1 Go ol & LD o
Compability 25% D) > 0 O 0 0 ) 125 ol o O 0
Experience 20% l o0 A~ 0 1 0 £3 Jon 0 | SO 0
Management capability 15% / 0 i 0 | 0 = ey 0 | [= 0
Accessibility 10% | 0  y 0 | 0 < S0 0 i {O 0

0 0 0 0

0 0 0 0

Overall Ranking

b o

=
Vendor Selected: s
Approved By:
Title: - )
Date: L] 8 ACiY
Notes:

*

Percentage weights must add up to 100%. Price must be weighted the heaviest.
Evaluated on a scale of 1 to 5: 1=worst, 5=best.
*** Weight x Raw Score

Fdke
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E-Rate Bid Assessment Worksheet Page 2 2
Funding Year 2019
District Name GADSDEN COUNTY SCHOOL DISTRICT
Category: CAT 2
Prod/Service: Wirelss AP
Vendor Scoring (use additional worksheets if necessary)
VTECH IO
Raw |Weighted Raw |Weighted Raw |Weighted Raw |Weighted|| Raw [Weighted

Selection Criteria Weight* | | Score** | Score*** Score Score Score Score Score Score Score | Score
Price 30% Ly 19D 0 0 0 0 0
Compability 25% 0 (5 0 0 0 0 0
Experience 20% \ 20 0 0 0 0 0
Management capability 15% \ 15 0 0 0 0 0
Accessibility 10% O 0 0 0 0 0

0 0 0 0

0 0 0 0
Overall Ranking 100% [ [0 [0 [ 9 [0

[ oD

Vendor Selected:
Approved By:
Title:

Date:

Notes:

£

Fk

*** Weight x Raw Score

Percentage weights must add up to 100%. Price must be weighted the heaviest.
Evaluated on a scale of 1 to 5: 1=worst, 5=best.
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E-Rate Bid Assessment Worksheet Page of
Funding Year 2019
District Name GADSDEN COUNTY SCHOOL DISTRICT
Category: CAT 2
Prod/Service: Wirelss AP Install
Vendor Scoring (use additional worksheets if necessary)
Electronaca Howard Hwire PCS SHI
Raw |Weighted Raw | Weighted Raw | Weighted Raw |Weighted|| Raw |Weighted

Selection Criteria Weight* | | Score** | Score*** Score Score Score Score Score Score Score Score
Price 30% S L 0 0 ofl 4 [l1a0 0 0
Compability 25% 2 15 0 0 0 = 195 0 0
Experience 20% 2 {,0n 0 0 0 2 Loy O 0
Management capability 15% 5 Y15 0 0 0 < MENL 0
Accessibility 10% \ ly O 0 0 3 S B 0

0 0 0 0

0 0 0 0

Overall Ranking [ 9

Vendor Selected: [\pplitd Qopy | e
Approved By:

Title:

Date:

Notes:

*

Percentage weights must add up to 100%. Price must be weighted the heaviest.
Evaluated on a scale of 1to 5: 1=worst, 5=best.
*** Weight x Raw Score

F*de
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E-Rate Bid Assessment Worksheet Page 2 2
Funding Year 2019
District Name GADSDEN COUNTY SCHOOL DISTRICT
Category: CAT 2
Prod/Service: Wirelss AP Install
Vendor Scoring (use additional worksheets if necessary)
VTECH IO APPLIED-COM TEK
Raw |Weighted Raw |Weighted Raw |[Weighted Raw |Weighted|| Raw |Weighted

Selection Criteria Weight* | | Score** | Score*** Score Score Score Score Score Score Score | Score
Price 30% G 90 ol £ 11580 o 0 0 0
Compability 25% 2 15 0 A a5 0 0 0 0
Experience 20% =, IDO 0 = 10O 0 0 0 0
Management capability 15% &5 e B = e D 0 0 0
Accessibility 10% \ 1 0 £ A0 0 0 0

0 0 0 0

0 0 0 0
Overall Ranking 00% I I - — I

Vendor Selected:
Approved By:
Title:

Date:

Notes:

*

** Evaluated on a scale of 1 to 5: 1=worst, 5=best.

*** Weight x Raw Score

Percentage weights must add up to 100%. Price must be weighted the heaviest.
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VENDOR: ELECTRONACA __Quantity |Unit Price |Subtotal Discount  |Extended Price |Warranty Shipping  [Brand .
West Gadsden Middle School 50| $1,295.00 $64,750.00 52%) $31,080.00 $7,600.00 | $150.00 |Ruckus
Stewart St Elementary 48/$1,295.00 | $62,160.00 $29,836.80 | $7,296.00 | $150.00 |Ruckus
7J§mes A Shanks 45| $1,295.00 $58,275.00 $27,972.00 $6,840.00 $150.00 |Ruckus
Hope Academy 11| 51,295.00 $14,245.00 $6,837.60 $1,672.00 $150.00 |Ruckus
Havana Magnet-Middle 60 $1,295.00 | $77,700.00 $37,296.00 $9,120.00 | $150.00 |Ruckus |
Greensboro Elementary 31| $1,295.00 $40,145.00 $19,269.60 $4,712.00 $150.00 |Ruckus
George Munroe Elementary 60| $1,295.00 | $77,700.00 $37,296.00 $9,120.00 | $150.00 |Ruckus
_(_Eadsden Technical Institute 16| $1,295.00 $20,720.00 $9,945.00 - $2,432.00 $150.00 |Ruckus
Gadsden Elementary Magnet 23| 51,295.00 $29,785.00 $14,296.80 $3,496.00 | $150.00 |Ruckus
Gadsden County High School 82| $1,295.00 $106,19p.00 $50,971.20 $12,464.00 $150.00 |Ruckus T
Crossroad Academy 30| $1,295.00 | $38,850.00 | $18,648.00 $4,560.00  $150.00 |Ruckus
Chattahoochee Elementary 23 $1,295.00 $29,785.00 _ $14,296.80 $3,496.00 $150.00 |Ruckus
Carter Parramore Academy 36(51,295.00 | $46,620.00 $22,377.60 $5,472.00 | $150.00 |Ruckus
I ) $320,123.40 | $78,280.00 | $1,950.00
o 1
N ) GRAND TOTAL | $400,353.40 V&
— . “»

INSTALLATION N B ] )
West Gadsden Middle School $27,125.00
Stewart St Elementary $26,040.00
James A Shanks $24,412.50 )
Hope Academy $5,967.50 B
Havana Magnet-Middle $32,550.00
Greensboro Elementary $16,817.50
George Munroe Elementary $32,550.00 P |
Gadsden Technical Institute ) $8,680.00 i + NS
Gadsden Elementary Magnet $12,477.50 1 :
Gadsden County High School ) $44,485.00 S
Crossroad Academy ) ) $16,275.00 K
Chattahoochee Elementary - $12,477.50
Carter Parramore Academy $19,530.00

} Total $279,387.50
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VENDOR: Hwire Quantity |Unit Price |Subtotal Extended Price  |Warranty ~ |Shipping |Totals Brand
West Gadsden Middle School 50 $634.55 | $31,727.50 | $31,727.50 | $7,885.00 |  $0.00 | $39,612.50 Ruckus
Stewart St Elementary ' 48| $634.55 | $30,458.40 $30,458.40 | $7,569.60 |  $0.00 | $38,028.00 |Ruckus
James A Shanks 45| $634.55 | $28,554.75 $28,554.75 | $7,096.50 |  $0.00 | $35,651.25 |Ruckus
Hope Academy 11| $634.55  $6,980.05 $6,980.05 | $1,734.70 $0.00 | $8,714.75 |Ruckus
Havana Magnet-Middle 60| $634.55 | $38,073.00 $38,073.00 | $9,462.00 |  $0.00 | $47,535.00 |Ruckus
Greensboro Elementary 31| $634.55 | $19,671.05 $19,671.05 | $4,888.70 $0.00 | $24,559.75 Ruckus o
George Munroe Elementary 60 $634.55 | $38,073.00 $38,073.00 | $9,462.00  $0.00 | $47,535.00 Ruckus
Gadsden Technical Institute 16/ $634.55 -510,152.80 $10,152.80 $-2,523.20 $S0.00 S12,676.00 Ruckus |
Gadsden Elementary Magnet 23] $634.55 $14,594.65  $14,504.65  $3,627.10 $0.00  $18,221.75 |Ruckus
Gadsden County High School 82| $634.55 | $52,033.10 $52,033.10 $12,931.40 | $0.00 $64,964.50 Ruckus
Crossroad Academy 30| $634.55 | $19,036.50 $19,036.50  $4,731.00 $0.00 | $23,767.50 |Ruckus
Chattahoochee Elementary 23| $634.55 | $14,594.65 |  $14,594.65 | $3,627.10 $0.00 | $18,221.75 |Ruckus |
Carter Parramore Academy 36| $634.55 | $22,843.80 $22,843.80 | $5,677.20 |  $0.00 | $28,521.00 |Ruckus

]  AccessPointTotal  $408,008.75 |
INSTALLATION N
West Gadsden Middle Schc__)ol : o
Stewart St Elementary
James A Shanks
Hope Academy N ) | )
Havana Magnet-Middle N
Greensboro Elementary B i |
Georgé Munroe Elementary ) ) B B
Eadsden Technical Institute ]
Gadsden Elementary Magnet ) B
Gadsden County High School - ]
Crossroad Academy |
Chattahoochee Elementary
Carter Parramore Academy'
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VENDOR: HOWARD Quantity |Unit Price |Subtotal _|Extended Price  |Warranty  Shipping Totals Brand
West Gadsden Middle School 50| $296.00 | $14,800.00 $14,800.00 | $5,500.00 | $0.00 | $20,300.00 |Aerchive
Stewart St Elementary 48| $296.00 | $14,208.00  $14,208.00  $5,280.00 |  $0.00 | $19,488.00 |Aerohive
James A Shanks 45| $296.00 §13,320.00 $13,320.00 | $4,950.00 $0.00 | $18,270.00 |Aerohive
Hope Academy 11| $296.00 | $3,256.00 $3,256.00 | $1,210.00 | $0.00 | $4,466.00 Aerohive |
Havana Magnet-Middle 60| $296.00 | $17,760.00 |  $17,760.00 | $6,600.00 |  $0.00 | $24,360.00 Aerohive
Greensboro Elementary 31) $296.00 | $9,176.00 |  $9,176.00 | $3,410.00 |  $0.00 | $12,586.00 |Aerohive
George Munroe Elementary 60 $296.00 | $17,760.00 $17,760.00 | $6,600.00 |  $0.00 | $24,360.00 |Aerohive
Gadsden Technic:’:!l Institute 16| $296.00 $4,736.00 ) $4,736.00 S1,760.6(j L $0.00 $6,496.00 |Aerohive
Gadsden Elementary Magnet 23| $296.00 $6,808.00 ) $6,808.00 $2,530.00 $0.00 $9,338.00 |Aerohive
Gadsden County High School 82| $296.00 | $24,272.00 |  $24,272.00 | $9,020.00  $0.00 | $33,292.00 |Aerohive
Crossroad Academy 30| $296.00 $8,880.OOV $8,880.00 | $3,300.00 S0.00 | $12,180.00 |Aerohive
Chattahoochee Elementary 231 $296.00 $6,808.00  $6,808.00 | $2,530.00 $0.00 $9,338.00 |Aerohive
Carter Parramore Academy 36 $296.00 | $10,656.00 $10,656.00  $3,960.00 |  $0.00 | $14,616.00 |Aerohive

B ) I -  AccessPointTotal  $209,090.00 |
INSTALLATION ] - -
West Gadsden Middle School i ] -
Stewart St Elementary - _
James A Shanks - )
Hope Acadefny 3 o |
Havana Magnet-MiddIe_ 3 |
Greensboro El_ementaryr )
George Munroe Elementary ) ) o N
(Gadsden Technical Institute - n
Gadsden Elementary Magnet - . ]
Gadsden County High School . B
CrossroadhAcademy o : L
Chatt‘aho_bchee Elementary ' ) - :
Carter Parramore Academy
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VENDOR: PCS

Quantity !U_rﬁrii o lW@rranty-ngyrd _‘Extgrld_ed_l'-‘r_i_c_e_ ) Brand

[ West Gadsdﬂ Milddiigzgol _____5_0} $466.05 | | g2, 302.50 IVExtreme
Stewart St Elementary 48 S466.95 - N $22,370.40 |Extreme -
James A Shanks - 45  $466.05 -  $20,972.25 Extreme
Hope Academy _ B 11  5466.05 | - $5,126.55 Extreme O
Havana Magnet-Middle 60 $466.05 | © $27,963.00 Extreme
Greensboro Elementary R $466.05 |  $14,447.55 Extreme
GemﬁgﬁmnmeEMmEMaw________ 60 ﬁggéﬂgﬁg‘ L ﬁﬁBS&m)E@mnw_j:::
GadsdenTéchn@ansnﬂne | 16, $466.05 I | $7,456.80 Eermé
Gadsden Elementary Magnet 23 $466.05 1 $10, 719.15 | Extreme o
Gadsden County High School | 82| $466.05 - $38,216.10 Extreme
Crossroad Academy ] 30 ~ $466.05 | ~ $13,981.50 Extreme N
Chattahoochee Elementary 23 $466.05 ~ $10,719.15 |Extreme
Carter Parramore Academy 36|  $398.12 81433232 Extreme |

- - ~ Total $237,57027
INSTALLATION - L ]
W:aﬁadsden Middle Schp_ol:__ 7777 o - i 813, 940.00 - j_
Stewart St Elementary B N : $13,404. 00 o o
James A Shanks - i L $12,600.00 i B
HopeAcademy - ' B - | 5348800 -
Havana Magnet-Middle ] B | 81662000 o
Greenshoro Elementary N N o $8,848.00 i
Geﬂgg_ly_i_me Elementqrryﬁiﬂ - - - ~ $16,620.00
Gadsden Technical Institute i I I - $4_828 00 i : -
Gadsdcﬁlémentary Magnet I " B | B 56,704 00 ]
Gadsden County High School T - ~ $22,405.00
Crossroe_l_g Academy L R | 5858000
Chatta hoochee Elementargfi B : $6,704.00 ;
__Ca_rter Parramore Academy I i . _Elﬂ, 188.00 :

- ~ Total $144,929.00 s
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VENDOR: SHI

West Gadsden Middle School

o B Quantity |Unit Price Subtotal Egtendéa Price  |Warranty _Shippirlg Totals Brand
West Gadsden Middle School 50| $521.01 | $26,050.50 $26,050.50 | $2,281.50 |  $0.00  $28,332.00 |Aruba
Stewart St Elementary 48 $521.01 | $25,008.48 |  $25008.48 | $2,190.24 | $0.00 | $27,198.72 |Aruba
James A Shanks 45 $521.01 | $23,44545 |  $23,445.45 | $2,053.35 | $0.00 | $25498.80 |Aruba
Hope Academy 11 $521.01 | $5,731.11 $5731.11 | $501.93  $0.00 | $6,233.04 |Aruba
Havana Magnet-Middle 60| $521.01 | $31,260.60 $31,260.60 | $2,737.80  $0.00 | $33,998.40 Aruba
Greensboro Elementary ~ 31] $521.01 | $16,151.31 $16,151.31 | $1,414.53 |  $0.00 | $17,565.84 Aruba
George Munroe Elementary 60| $521.01 | $31,260.60 $31,260.60 | $2,737.80 | $0.00 | $33,998.40 Aruba
Gadsden Technical Institute 16| $521.01 $8,336.16 $8,336.16 $730.08 $0.00 59,(566.24 Aruba
Gadsden Elementary Magnet 23| $521.01 | $11,983.23 $11,983.23 | $1,049.49 | $0.00 | $13,032.72 |Aruba
Gadsden County High School 82| $521.01 |$42,722.82 $42,722.82 | $3,741.66 | $0.00 | $46,464.48 |Aruba
Crossroad Academy 30| $521.01 51563030 $15630.30 | $1,368.90 | $0.00 | $16,999.20 |Aruba
Chattahoochee Elementary 23| $521.01 | $11,983.23 $11,983.23 | $1,049.49 | $0.00 | $13,032.72 Aruba
Carter Parramore Academy 36| $521.01 | $18,756.36 $18,756.36 | $1,642.68 | $0.00 | $20,399.04 |Aruba

| - Access Point Total ~ $291,819.60 |
INSTALLATION |

Stewart St Elementary

James A§hanks

Hope AEademy -

Havana Magnet-Middle

Greensboro Elementary

George Munroe Elementary

Gadsden Technical Institute

Gadsden Elemeﬁtary Magnet

Gadsden County High School

Crossroad Academy

Chattahoochee Elementary

Carter Parramore Academy

Page 106 of 144



VENDOR VTECH 10

-

TOTAL

$188,029.16

- Quantity |Unit Pﬁcegmggpfotaf- Extended Price  |Warranty |Shipping |Totals ) Brand
West Gadsden Middle School 50 $325.02 | $16,251.00 |  $16,251.00 | $6,045.00 |  $0.00 | $22,296.00 |Aerohive
Stewart St Elementary 48] $325.02 | $15,600.96 $15,600.96 | $5,803.20 |  $0.00 | $21,404.16 |Aerohive |
Jlames AShanks 45 $325.02 | $14,625.90 $14,625.90 | $5,440.50 |  $0.00 | $20,066.40 |Aerchive
Hope Academy 11| $325.02 | $3,575.22 $3,575.22 | $1,329.90 |  $0.00 | $4,905.12 Aerohive |
Havana Magnet-Middle 60| $325.02 | $19,501.20 $19,501.20 | $7,254.00 |  $0.00 | $26,755.20 Aerohive
Greensboro Elementary 31| $325.02 | $10,075.62 $10,075.62 | $3,747.90  $0.00 | $13,823.52 Aerohive
George Munroe Elementary 60, $325.02 | $19,501.20 $19,501.20 | $7,254.00  $0.00 | $26,755.20 |Aerohive
Gadsden Technical Institute 16) $325.02 | $520032  $5200.32 | $1,934.40 |  $0.00 | $7,134.72 |Aerohive
Gadsden Elementary Magnet 23| $325.02 | $7,475.46  $7,475.46 $2,780.70  $0.00 | $10,256.16 Aerohive
Gadsden County High School 82) $325.02 | $26,651.64 | $26,651.64 | $9,913.80 | $0.00 | $36,565.44 Aerohive
Crossroad Academy i 30| $325.02 | $9,750.60 $$9,750.60 | $3,627.00 | $0.00 | $13,377.60 Aerohive
Chattahoochee Elementary' 23| $325.02 | $7,475.46 $7,475.46 | $2,780.70 $0.00 | $10,256.16 Aerohive
Carter Parramore Academy 36) $325.02 | $11,700.72 $11,700.72 | $4,352.40 | $0.00 | $16,053.12 |Aerohive |

B B i Access Point Total ~ $229,648.80

INSTALLATION
West Gadsden Middle School L i B $14,352.78
Stewart St Elementary i 1 $13,6_1f.57
James A Shanks - $12,974.17 -
Hope Academy B $3,720.72
Havana Magnet-Middle B ~ $16,798.89
Greensboro Elementary B B - B $8,612.94
(maéno_réeﬂl\/lunroe Elementary ) S16,798.89
Gadsden Technical Institute ) | $5,099.33 3
Gadsden Elementary Magnet - - $6,953.83
Gadsden County High School i - $22,118.11
Crossroad Academy j B ] $8,399.44
Chattahoochee Elementary L i i §6,593.83 B
Carter Parramore Academy ] $9,991.56
Professional Services $42,000.00
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INSTALLATION

APPLIED COM-TEK

West Gadsden Middle School $10,000.00
&ewamStHememaw' $9,600.00
James A Shanks $9,000.00
Hope Academy $2,200.00
Havana Magnet-Middle _-512,000.007
Greensboro Elementary F $6,200.00
George Munroe Elementary 512,000.00
Gadsden Technical Institute ) ~ $3,200.00
Gadsden Elementary Magnet i ~$4,600.00 |
Gadsden County High School ] $16,400.00
Crossroad Academy } $6,000.00 |
Chattahoochee Elementary B B $4,600.00
Carter Parramore Acad_emmv B | $7,200.0_0_
i TOTAL $103,000.00
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SUMMARY SHEET
RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO.  9a

DATE OF SCHOOL BOARD MEETING: April 23,2019
TITLE OF AGENDA ITEM: Real Estate Brokerage Services-District Wide
DIVISION: Department of Facilities

x  Thisis a CONTINUATION of a current project, grant, etc.

PURPOSE AND SUMMARY OF ITEM: Request for School Board approval to

extend the provision of real estate brokerage services for the 2019-2020 fiscal year. These

services are provided by Gay Steffen with Coldwell Banker Hartung and Noblin. Inc awarded

through RFQ #1617:04. This would be the third and final annual extension.

FUND SOURCE: __110

AMOUNT: 6% Brokerage Fee (unless property listed brokerage fee is paid by seller)

PREPARED BY: ___ Bill Hunter

POSITION: Director of Facilities

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER
___Number of ORIGINAL SIGNATURES NEEDED by preparer.
SUPERINTENDENT’S SIGNATURE: page(s) numbered
CHAIRMAN’S SIGNATURE: page(s) numbered
REVIEWED BY:
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DEPARTMENT OF FACILITIES
THE ScHOOL BOARD OF GADSDEN COUNTY

= William B. Hunter
Roger P. Milton Director of Facilifies
Sllﬂ(,’l‘l)llﬂllﬂ{,'lll 805 South Stewart Street

Quincy, Florida 32351
Main: (850) 627-9888
Fax: (850) 875-8795
“Putting Children First” Email: hunterw@gcpsmail.com

March 28, 2019

Ms. Gay Steffen
314 North 14 Street
Quincy, FL 32351

Dear Ms. Steffen,

In preparation for the upcoming fiscal year, we are contacting you in reference to RFQ No. 1617:04 Real
Estate Brokerage Services-District Wide. We would like to extend this agreement, pending School Board
approval, through the 2019-2020 fiscal year providing the same service and cost as noted in the original
agreement. Please review the specifications and terms of your original agreement, provide your
response and return this letter to my office no later than Friday, April 26, 2019. This response can be
provided by mail or fax to the above referenced contact information or via email to
odonnella@gcpsmail.com.

B/I agree to extend our services at the same price and schedule as the ori inal/g/greement (RFQ No..
1617:04) starting July 1, 2019 through June 30, 2020. (o (dwe t/ Fralee M, d «ry § Ve Sl

O /do not wish to extend this agreement for the 2019-2020 fiscal year.

s ﬂ 2 ' - v g
//();/ 4}/ % /7/’/9//‘// z0/7

Sigﬁa&are { Date

Additionally, please note that should you choose to extend the contract through the 2019-2020 fiscal
year then it will be the third and final annual extension. We anticipate extension requests being placed
on the agenda for the April or May 2019 School Board meeting. Please feel free to contact my office at
(850) 627-9888 if you have any questions or concerns.

Sincerely,

’X@\\w\%\&

William B. Hunter
Director of Facilities

WBH/aeo
Audrey Lewis Steve Scott Leroy McMillan Charlie D. Frost Tyrone D. Smith
DISTRICT NO. 1 DISTRICT NO. 2 DISTRICT NO. 3 DISTRICT NO. 4 DISTRICT NO. 5
HAVANA, FL 32333 QUINCY, FL 32351 CHATTAHOOCHEE, FL 32324 GRETNA, FL 32332 QUINCY, FL 32351
MIDWAY, FL 32343 HAVANA, FL 32333 GREENSBORO, FL 32330 QUINCY, FL 32352
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SUMMARY SHEET

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. 9

DATE OF SCHOOL BOARD MEETING: April 23. 2019
TITLE OF AGENDA ITEM: Fire Extinguisher Services
DIVISION: Department of Facilities

X Thisis a CONTINUATION of a current project, grant, etc.

PURPOSE AND SUMMARY OF ITEM: Request for School Board approval to

extend the provision of Fire Extinguisher Services for the district for the 2019-2020 fiscal vear.

These services are provided by Edwards Fire Protection. Inc. awarded through RFQ #1617:02.

This would be the third and final annual extension.

FUND SOURCE: __110

AMOUNT: _ $4.500.00

PREPARED BY: Bill Hunter

POSITION: Director of Facilities

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER
_ Number of ORIGINAL SIGNATURES NEEDED by preparer.
SUPERINTENDENT’S SIGNATURE: page(s) numbered
CHAIRMAN’S SIGNATURE: page(s) numbered
REVIEWED BY:
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DEPARTMENT OF FACILITIES
THE ScHooL BoARD OF GADSDEN COUNTY

. William B. Hunter
Roger P. Milton Direclor of Facililies
JIIﬂL’I‘i]IIb’IIﬂL’III 805 South Stewart Street

Quincy, Florida 32351
Main: (850) 627-9888

Fax: (850) 875-8795
“Putting Children First” Email: hunterw@gcpsmail.com

March 6, 2019

Mr. Joey Edwards

Edwards Fire Protection, Inc.
3690 Mt. Pleasant Road
Quincy, FL 32352

Dear Mr. Edwards,

In preparation for the upcoming fiscal year, we are contacting you in reference to RFQ No. 1617:02-
Professional Annual Fire Extingusher Services-District Wide. We would like to extend this agreement
through the 2019-2020 fiscal year providing the same service and cost as noted in the original
agreement. Please review the specifications and terms of your original agreement, provide us your
response and return this letter to my office no later than Friday, March 29, 2019. This response can be
provided by mail or fax to the above referenced contact information or via email to
odonnella@gcpsmail.com.

~
e
EI" 1 agree to extend our services at the same price and schedule as the original agreement (RFQ No.
1617:02) starting July 1, 2019 through June 30, 2020.

O 1/ do not wish to extend this agreement for the 2019-2020 fiscal year.
7/

Slg ture Date
@ lonally, please note that should you choose to extend the contract through the 2019-2020 fiscal

year then it will be your third and final annual extension. We anticipate extension requests being placed
on the agenda for the April or May 2019 Board meeting. Please feel free to contact my office at (850)
627-9888 if you have any questions or concerns.

Sincerely,

WM

William B. Hunter
Director of Facilities

WBH/aeo
Audrey Lewis Steve Scott Leroy McMillan Charlie D. Frost Tyrone D. Smith
DISTRICT NO. 1 DISTRICT NO. 2 DISTRICT NO. 3 DISTRICT NO. 4 DISTRICT NO. 5
HAVANA, FL 32333 QUINCY, FL 32351 CHATTAHOOCHEE, FL 32324 GRETNA, FL 32332 QUINCY, FL 32351
MIDWAY, FL 32343 HAVANA, FL 32333 GREENSBORO, FL 32330 QUINCY, FL 32352
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SUMMARY SHEET

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. 9c

DATE OF SCHOOL BOARD MEETING: April 23,2019
TITLE OF AGENDA ITEM: Grounds Maintenance Services
DIVISION: Department of Facilities

X Thisisa CONTINUATION of a current project, grant, etc.

PURPOSE AND SUMMARY OF ITEM: Request for School Board approval to

extend the provision of grounds maintenance services for St. John Elementary and Gretna

Elementary School for the 2019-2020 fiscal yvear. These services are provided by A & J’s Lawn

Care awarded through ITB #1617:16. This would be the third and final annual extension.

FUND SOURCE: __110

AMOUNT: $350.00 per service for St. John Elementary School and $350.00 per month for

Gretna Elementary School

PREPARED BY: Bill Hunter

POSITION: Director of Facilities

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER
____ Number of ORIGINAL SIGNATURES NEEDED by preparer.
SUPERINTENDENT’S SIGNATURE: page(s) numbered
CHAIRMAN'’S SIGNATURE: page(s) numbered
REVIEWED BY:
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DEPARTMENT OF FACILITIES
Tue ScHooL BoARD OF GADSDEN COUNTY

- William B. Hunter
Roger P. Milton Director of Facililies
fllﬂ{,’]’i]]/[?[lﬂﬂ][i 805 South Stewart Street

Quincy, Florida 32351
Main: (850) 627-9888
Fax: (850) 875-8793
"])Ilfffllg Children First” Email: hunterw@ gepsmail.com

March 6, 2019

Mr. Andrew Reed
A & J's Lawn Care
2076 Aspalaga Road
Quincy, FL 32351

Dear Mr. Reed,

In preparation for the upcoming fiscal year, we are contacting you in reference to ITB No. 1617:16
Grounds Maintenance-District Wide. We would like to extend this agreement, pending School Board
approval, through the 2019-2020 fiscal year providing the same service and cost as noted in the original
agreement at the following sites:

e Gretna Elementary — ($350.00 per service)
e St.John Elementary — ($350.00 per service)

Please review the specifications and terms of your original agreement, provide your response and return
this letter to my office no later than Friday, March 29, 2019. This response can be provided by mail or
fax to the above referenced contact information or via email to odonnella@gcpsmail.com.

/,Z/Iagree to extend our services at the same price and schedule as the original agreement (ITB No.
1617:16) starting July 1, 2019 through June 30, 2020.

O /do not wish to extend this agreement for the 2019-2020 fiscal year.

A ’;4&,/“, Lo 3. )T

Signature p‘% 3’/5 (%.,\ [}ﬂ./z-el Date

Additionally, please note that should you choose to extend the contract through the 2019-2020 fiscal
year then it will be the third and final annual extension. We anticipate extension requests being placed
on the agenda for the April or May 2019 School Board meeting. Please feel free to contact my office at
(850) 627-9888 if you have any questions or concerns.

Sincerely,

/\\@% \\\i\}\;\\\.

William B. Hunter
Director of Facilities

WBH/aeo
Audrey Lewis Steve Scott Leroy McMillan Charlie D. Frost Tyrone D. Smith
DISTRICT NO. 1 DISTRICT NO. 2 DISTRICT NO. 3 DISTRICT NO. 4 DISTRICT NO. 5
HAVANA, FL 32333 QUINCY, FL 32351 CHATTAHOOCHEE, FL 32324 GRETNA, FL 32332 QUINCY. FL 32351
MIDWAY, FL 32343 HAVANA, FL 32333 GREENSBORO. FL 32330 QUINCY, FL 32352
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SUMMARY SHEET
RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. 9d

DATE OF SCHOOL BOARD MEETING: April 23,2019
TITLE OF AGENDA ITEM: Grounds Maintenance of the Athletics Fields
DIVISION: Department of Facilities

X Thisisa CONTINUATION of a current project, grant, etc.

PURPOSE AND SUMMARY OF ITEM: Request for School Board approval to

extend the provision of grounds maintenance services for the athletic fields at Gadsden County

High School and West Gadsden Middle School for the 2019-2020 fiscal year. These services are

provided by Mark’s Lawn Maintenance. Inc. awarded through ITB #1617:07. This would be the

third and final annual extension.

FUND SOURCE: __ 110

AMOUNT: _ $1.965.00 per month for Gadsden County High School and $1.965.00 per month

for West Gadsden Middle School

PREPARED BY: __ Bill Hunter

POSITION: Director of Facilities

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER
__ Number of ORIGINAL SIGNATURES NEEDED by preparer.
SUPERINTENDENT’S SIGNATURE: page(s) numbered
CHAIRMAN’S SIGNATURE: page(s) numbered
REVIEWED BY:
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DEPARTMENT OF FACILITIES
THE ScHOOL BOARD OF GADSDEN COUNTY
William B. Hunter

Roger P. Milton Director of Facllifies
.fllﬂb’fl'lllﬂllﬂl,’lll 805 South Stewart Street

Quincy, Florida 32351
Main: (850) 627-9888
Fax: (850) 875-8795
“Putting Children First” Email: hunterw@gcpsmail.com

March 6, 2019

Mr. Mark Langston

Mark’s Lawn Maintenance, Inc.
P. 0. Box 180306

Tallahassee, FL 32318

Dear Mr. Langston,

In preparation for the upcoming fiscal year, we are contacting you in reference to Bid No. 1617:07
Grounds Maintenance — Athletic Fields at Gadsden County High School and West Gadsden Middle School.
We would like to extend this agreement, pending School Board approval, through the 2019-2020 fiscal
year providing the same service and cost as noted in the original agreement. Please review the
specifications and terms of your original agreement, provide your response and return this letter to my
office no later than Friday, March 29, 2019. This response can be provided by mail or fax to the above
referenced contact information or via email to odonnella@gcpsmail.com.

'\E{gr;ee to extend our services at the same price and schedule as the original agreement (Bid No.

1617:07) starting July 1, 2019 through June 30, 2020.

O 1 do not wish to extend this agreement for the 2019-2020 fiscal year.

%M ' /Z 3-)3-19

Additionally, please note that should you choose to extend the contract through the 2019-2020 fiscal
year then it will be the third and final annual extension. We anticipate extension requests being placed
on the agenda for the April or May 2019 School Board meeting. Please feel free to contact my office at
(850) 627-9888 if you have any questions or concerns.

Sincerely,

RIS VW

William B. Hunter
Director of Facilities

WBH/aeo
Audrey Lewis Steve Scott Leroy McMillan Charlie D. Frost Tyrore D. Smith
DISTRICT NO. 1 DISTRICT NO. 2 DISTRICT NO. 3 DISTRICT NO. 4 DISTRICT NO. §
HAVANA, FL 32333 QUINCY, FL 32351 CHATTAHOOCHEE, FL 32324 GRETNA, FL 32332 QUINCY, FL 32351
MIDWAY, FL 32343 HAVANA, FL 32333 GREENSBORO, FL 32330 QUINCY, FL 32352
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SUMMARY SHEET

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. 9e

DATE OF SCHOOL BOARD MEETING: April 23. 2019

TITLE OF AGENDA ITEM: Grease Trap and Sewer Plant Pump Out Services
DIVISION: Department of Facilities

X This is a CONTINUATION of a current project, grant, etc.

PURPOSE AND SUMMARY OF ITEM: Request for School Board approval to

extend the agreement with North Florida Vault and Septic Tank Manufacturing for grease trap

and sewer plant pump out services district wide for the 2019-2020 fiscal year. This would be the

second annual extension.

FUND SOURCE: __ 410

AMOUNT: _ $7.610.00

PREPARED BY: Bill Hunter

POSITION: Director of Facilities

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER
__ Number of ORIGINAL SIGNATURES NEEDED by preparer.
SUPERINTENDENT’S SIGNATURE: page(s) numbered
CHAIRMAN’S SIGNATURE: page(s) numbered
REVIEWED BY:
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2019.03.15 12:14 PM PAGE.
DEPARTMENT OF FACILITIES
Trg ScHooL BoARD OF GADSDEN COUNTY
Willlam B, Hunter
Roger P. Milton friemipasrd
."Ilﬂb'l‘illlﬂllﬂé‘lll 805 South Stewart Srect

Quiney, Florida 32351

Maln: (850) 627-988%

Fax: (850) 875-8795

Emall: hunterw(@gepsmail.com

March 6, 2019

Mr. Seste Wilson, Jr.|
North Florida Vault .v}':';,
420 Shiloh Road
Quincy, FL 32351

."l
1
o
o

Septic Tank Mfg.

¥k upcoming fiscal year, we are contacting you in reference to extending the
agreement for Gre R Trap and Sewer Plant Pump Outs. We would like t¢ extend this agreement
through the 2019-3 \ O fiscal year providing the same service and cost 3s noted in the original
agreement, Pleasevlew the specifications and terms of your original ggreement, provide your
response and returnf@ghis letter to my office no later than Friday, March 29, 2089, This response can be
provided by malil BLr fax to the above referenced contact information or via email to
odonnella@gcpsma l ;
|
mee to extend l‘ ur services at the same price and schedule os the origingl agreement starting July
1, 2019 through Jun 80, 2020. |

O / do not wish to oSt

Signature

[/

: | Y15/ LT
Date/

! .
We anticipate extenfllbn requests being placed on the agenda for the April or May 2019 Board meeting.

Please feel free to !‘ ; act my office at (850) 627-9888 if you have any questiors or concerns.

Sincerely,

\

William B, Hunter @i
Director of Facilities§

WBH/aeo
Audrey Lewis Stove Seott Leroy McMillan Charlic D. Frot Tyrone D, Smith
DISTRICT NO. 1 DISTRICT NO, DISTRICT NO. 3 DISTRICT NO. 4 DISTRICT NO, §
ITAVANA, FL 32333 UINCY, FL 32381 CUATTANIOOCHER, P, 32324 GRETNA, FL, 2233 QUINCY, FI, 32351
MIDWAY, L. 32343 IIAVANA, I'L 3233 GREENSBORO, FL 32330 QUINCY, I, 323
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SUMMARY SHEET
RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. of

DATE OF SCHOOL BOARD MEETING: April 23, 2019

TITLE OF AGENDA ITEM: Preventative Maintenance Services for HVAC
Equipment

DIVISION: Department of Facilities

x__ This isa CONTINUATION of a current project, grant, etc.

PURPOSE AND SUMMARY OF ITEM: Request for School Board approval to

extend the agreement with Brooks Building Solutions, Inc. for preventative maintenance services

for Gadsden County High School and West Gadsden Middle School for the 2019-2020 fiscal

year.

FUND SOURCE: __ 110

AMOUNT: __$58.660.00

PREPARED BY: Bill Hunter

POSITION: Director of Facilities

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER
___ Number of ORIGINAL SIGNATURES NEEDED by preparer.
SUPERINTENDENT’S SIGNATURE: page(s) numbered
CHAIRMAN’S SIGNATURE: page(s) numbered
REVIEWED BY:
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Tur Scnont Bozrs o7 GRPSEEN TOUNTY
Raniie e daivei: Viilliam B, Hunfar
koger P. BLIOR Birector of Facilifes
supermiengent 805 South Stewart Street
Quincy, Florida 32354
Main: (850) 627-9888
Fax: (850) 875-8795

“Putting Children Fivst” Email: hunterw@gepsmail.com
March 6, 2019

Mr. Tom Zimmerly

Brooks Building Solutions, inc.
4501 Beverly Avenue
Jacksonville, FL 32210

Dear Mr. Zimmerly,

In preparation for the upcoming fiscal year, we are contacting you in reference to the Preventative
Maintenance Agreement for Gadsden County High School and West Gadsden Middie Schaol. We would
like to extend this agreement, pending School Board approval, through the 2019-2020 fiscal year
providing the same service and cost as noted in the original agreement. Please review the specifications
and terms of your original agreement, provide your response and return this letter to my office no later
than Friday, March 29, 2019. This response can be provided by mail or fax to the above referenced
contact information or via email to odonnella@gepsmail.com.

-
d

E/l agree tu extend our services at the same price and schedule as the original agreement {Preventative
Maintenance Agreement) starting July 1, 2019 through June 30, 2020.

18-2020 fiscal year.
7

(129

We anticipate£xtension reguests being placed on the agenda for the April or May 2019 Sthoo! Board
meeting. Pldase feel free to contact my office at (850) 627-9888 if you have any guestions or concerns. -
Sincerely,

WY

William B. Hunter
Director of Facilities

Dat\'e/

WBH/aec
Audrey Lewis Steve Scott Lerey McMillan Charlie D, Frost Tyrone D, Smith
BISTRICT NO.1 DISTRICT NO. 2 DISTRICT NC.3 DISTRICT NC. 4 DISTRICT NC. 5
HAVANA, FL 32333 QUINCY, PL 2381 CHATTAHGOCHEE, FL 31324 GRETNA, FL 32312 QUINCY, F1. 32351
REDWAY, FL 32343 HAVANA, FL 33333 CREEASBORG, ¥1 32538 QUINCY, FL 2352
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SUMMARY SHEET
RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. 9¢

DATE OF SCHOOL BOARD MEETING: April 23,2019
TITLE OF AGENDA ITEM: Software Renewal-Dude Solutions
DIVISION: Department of Facilities

X Thisisa CONTINUATION of a current project, grant, etc.

PURPOSE AND SUMMARY OF ITEM: Request for School Board approval to renew

the annual online subscription. Energy Manager. with Dude Solutions for energy/utility tracking

and accounting software. This renewal provides service dates from 7/1/2019 through 6/30/2020.

FUND SOURCE: __ 110

AMOUNT: _ $4.605.00

PREPARED BY: __ Bill Hunter

POSITION: Director of Facilities

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER
_ Number of ORIGINAL SIGNATURES NEEDED by preparer.
SUPERINTENDENT’S SIGNATURE: page(s) numbered
CHAIRMAN’S SIGNATURE: page(s) numbered
REVIEWED BY:
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Software for Smarter Operations

March 06, 2019
Gadsden County Public Schools

Thank you for your continued support of our market leading solutions for improving educational operations.
We at Dude Solutions are excited about providing you with online tools that will help you save money, increase
efficiency and improve services. Dude Solutions is dedicated to providing best in class solutions that are built
exclusively for the unique needs of educational institutions, including the following for Gadsden County Public

Schools:
Energy Manager $4,605.00
Annual Renewal: $4,605.00 USD
Service dates: 07/01/2019- 06/30/2020
dudesolutions.com 11000 Regency Pkwy #110 / Cary, NC 27518
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Dude' Software for Smarter Oy
Solutions

Terms of Service:

Renewal Term: one year

Automatic invoicing will occur at the end of each term.

Technical support is available from 8am to 6pm Eastern Standard Time. Please call (877) 868-3833 for
technical support.

Applicable sales taxes are in addition to the quoted price. If Gadsden County Public Schools is tax
exempt, please fax a copy of your Tax Exemption Certificate to 866-299-7821 or email it to
accountsreceivable@dudesolutions.com (mailto:accountsreceivable@dudesolutions.com)

Payment: Terms are net 30 days.

Daily backup of data, backups transferred offsite daily, and 24/7 server monitoring in a dedicated data
center environment.

The terms and conditions ("Terms") of this offer are based upon Dude Solutions, Inc.'s Online
Subscription Agreement (http://dudesolutions.com/terms). Acceptance is expressly limited to these
Terms. Any additional or different terms proposed by you.(including, without limitation, any terms
contained in any document incorporated by reference into the Purchase Order) are objected to and
rejected and will be deemed a material alteration hereof, unless expressly assented to in writing by DSI.

ns.com 11000 Regency Pkwy #110 / Cary, NC 27518

W
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<% Dude Solutions’

Manvatinma Manmamanmaant Cafhumea | Nuida Caliidbinnas

Last Updated: July 19,2018
ONLINE SUBSCRIPTION AGREEMENT

This Online Subscription Agreement (this “Agreement’) shall govern Subscriber’s (as defined below) access and use of the Services (as defined below) provided by
Dude Solutions, Inc. (together with its direct and indirect subsidiaries, collectively, “DSI"). BY ACCEPTING THIS AGREEMENT, EITHER BY CLICKING A BOX
INDICATING ACCEPTANCE, BY EXECUTING AN ORDER FORM THAT REFERENCES THIS AGREEMENT OR BY OTHERWISE ACCESSING AND USING THE
SERVICES, YOU AGREE TO THE TERMS OF THIS AGREEMENT. AS A RESULT, PLEASE READ ALL THE TERMS AND CONDITIONS OF THIS AGREEMENT
CAREFULLY.

IF YOU ARE ENTERING INTO THIS AGREEMENT ON BEHALF OF A COMPANY OR OTHER LEGAL ENTITY, YOU REPRESENT THAT YOU HAVE THE AUTHORITY
TO BIND SUCH ENTITY AND ITS AFFILIATES TO THE TERMS AND CONDITIONS OF THIS AGREEMENT, IN WHICH CASE THE TERMS “YOU" OR “YOUR” SHALL
REFER TO SUCH ENTITY AND ITS AFFILIATES. IF YOU DO NOT HAVE SUCH AUTHORITY, OR IF YOU DO NOT AGREE WITH THE TERMS AND CONDITIONS
SET FORTH HEREIN, YOU MUST NOT ACCEPT THIS AGREEMENT AND MAY NOT USE ANY SERVICE.

Section 1.0 Definitions
As used in this Agreement, the following terms shall have the meanings set forth below:
1.1"Account” means Subscriber’s specific account where Subscriber subscribes to access and use Service(s).

1.2 “Account User” means: (i) with respect to an Enterprise Application, each employee, consultant and contractor specified by Subscriber to access and use the
Subscriber's Account; and (ii) with respect to a Named User Application, each unique Named User for which Subscriber has paid an applicable subscription fee to
DSl for such Named User Application.

1.3 “Applications” means the software-as-a-service (SaaS) enterprise asset management applications designed, developed, marketed and made available by DSI,
which include, without limitation, the following functionality: enterprise workflow, communication, content and business process logic for facilities, technology.
business operations, facility scheduling, building automation, safety planning. crisis management, geographic information systems, energy and transportation
management.

1.4 “Confidential Information” means any non-public information and/or materials disclosed in writing or orally by a party under this Agreement (the “Disclosing
Party”) to the other party (the “Receiving Party”), which (i) is designated in writing as confidential at the time of disclosure, or (i) with respect to non-public
information disclosed orally, the Disclosing Party sends the Receiving Party a written notice to Receiving Party within 15 days after oral disclosure identifying the
non-public information that was disclosed as its confidential information, including when, where, how and to whom such non-public information was disclosed.
For avoidance of doubt, DSI's Confidential Information shall include the source code, data structure, algorithms and logic of the Applications and Services.
Notwithstanding the foregoing, Confidential Information shall not include any information that (i) is or becomes generally known to the public without breach of
any obligation owed to the Disclosing Party, (i) was known to the Receiving Party prior to its disclosure by the Disclosing Party without breach of any obligation
owed to the Disclosing Party, (iii) is received from a Third Party without breach of any obligation owed to the Disclosing Party, or (iv) was independently developed
by the Receiving Party.

15 “Content” means all of the audio and visual information. documents, content, materials, products and/or software contained in, or made available through, the
Services.

1.6 “Documentation” means the user documentation relating to the Services, including but not limited to descriptions of the functional, operational and design
characteristics of the Services.

17 “Dude Learn Application” means DSI's online learning management system dedicated to increasing a subscriber’s time to competency in Applications, which
includes, without limitation, (i) learning tracks with the “top tips and tricks” for Applications, and (ii) on-demand knowledge pathways subscribers may use to
enhance their skill sets and obtain certifications for Applications. The Dude Learn Application is a Named User Application.

1.8 “Enterprise Application” means each Application that is not a Named User Application.

1.9 “Highly-Sensitive Personal Information” means an Account User's (i) government-issued identification number (including social security number, driver's license
number or state-issued identified number), (i) financial account number, credit card number, debit card number, credit report information, in each case with or
without any required security code, access code, personal identification number or password that would permit access to such Account User's financial account;
and/or (iii) biometric data.

110 “HIPAA” means the Health Insurance Portability and Accountability Act of 1996 (Pub. L. 104-191) and all regulations promulgated thereunder (45 C.FR. §§ 160-
164), as amended by Subtitle D of the Health Information Technology for Economic and Clinical Health Act and all regulations promulgated thereunder, as Title XIlI
of Division A and Title IV of Division B of the American Recovery and Reinvestment Act of 2009 (Pub. L. 111-5), as amended from time to time.

111 “Intellectual Property Rights” means all ideas. concepts, designs. drawings, packages. works of authorship, processes, methodologies, information,
developments, materials, inventions, improvements, software, and all intellectual property rights worldwide arising under statutory or common law, including
without limitation, all (i) patents and patent applications owned or licensable by a party hereto; (i) rights associated with works of authorship, including copyrights,
copyright applications, copyright registrations, mask work rights, mask work applications and mask work registrations; (iii) rights related to protection of trade
secrets and Confidential Information; (iv) trademarks, trade names, service marks and logos: (v) any right analogous to those set forth in clauses (i) through (iv); and
(vi) divisions, continuations, renewals, reissues and extensions of the foregoing (as and to the extent applicable) now existing. hereafter filed, issued or acquired.

112 "Named User” means, with respect to a Named User Application, each unique, identified named user for which Subscriber has paid an applicable named user
subscription fee to DSI for such Named User Application.

113 “Named User Application” means an Application that DSI (i) limits access and use thereof to Named Users, and (i) for which the applicable subscription fee is
determined based upon the number of Subscriber's Named Users.

114 “Privacy Policy” means the DSl privacy policy. as amended from time-to-time, which can be viewed by clicking the “Privacy” hypertext link located on
www.dudesolutions.com.

115 “QuickStart Service” means, with respect to each Service, DSI's unique implementation service that is provided to Subscriber with respect to such Service. A
DSl advisor is provided by DS to Subscriber in connection with QuickStart Services in order to help facilitate smooth transition and boost Subscriber adoption of
the applicable Services.

116 “Services” means each of the Application(s) subscribed to by Subscriber pursuant to this Agreement. Subscriber shall specify each of the Services that
Subscriber shall subscribe to as part of its Account registration process.

117 “Subscriber” means the legal entity identified on the Account.

118 “Subscriber Data” means all data and information provided by or on behalf of Subscriber to a Service, including that which the Account Users input or upload
to a Service.

119 “Subscription Fee” means, with respect to each Services subscription, the annual subscription fee invoiced to Subscriber by DSI prior to the Initial Term and
each applicable Renewal Term for such Services subscription. which is required to be paid in order for Subscriber to be permitted to access and use the Services
in such Services subscription.
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1.20 “Third Party” means a party other than Subscriber or DSI.
Section 2.0 Use of the Service; Proprietary Rights

21Use of Service.

(a) Subscription. Subject to the terms of this Agreement (including, without limitation, the responsibilities, limitations and restrictions set forth in this Section 2.1
and payment of the Subscription Fees required hereunder), DSI shall permit Subscriber's Account Users to access and use the Services during the Term, including
access and use of all of the Content contained in or made available through the Services. Subscriber agrees that it shall use the Services solely for internal
business purposes. and access and use of the Services shall be limited to Account Users.

(b) Account Setup. To subscribe to the Services, Subscriber must establish its Account, which may only be accessed and used by its Account Users. To setup an
Account User, Subscriber must provide DSI (and agree to maintain, promptly update and keep) true, accurate, current and complete information for such Account
User. If Subscriber or any applicable Account User provides any information that is untrue, inaccurate, not current or incomplete, DSI has the right to immediately
suspend or terminate Subscriber's Account and usage of the Services and refuse any and all future use. Each Account User must establish and maintain a personal,
non-transferable password, which shall not be shared with, or used by, any other Third Party. Subscriber may not transfer an Account User's right to access and use
the Services to a different user; provided, however, that a Named User's right to access and use a Named User Application may be reassigned to a new Named
User replacing such Named User if such replaced Named User has terminated its employment or its relationship with Subscriber or otherwise changes its job
status or function within Subscriber and, as a result. no longer requires ongoing use of the applicable Named User Application. Subscriber shall be solely
responsible for any and all activities that occur under its Account, including all acts and omissions of its Account Users. Subscriber shall notify DSI immediately of
any unauthorized use of its Account and/or any other breach of security of the Services that it suspects or becomes aware of.

(c) Subscriber Responsibilities. Subscriber shall: (i) take appropriate action to ensure that non-Account Users do not access or use the Services; (i) ensure that all
Account Users comply with all of the terms and conditions of this Agreement, including the limitations and restrictions set out in Section 2.1(d); (iii) be solely
responsible for the accuracy, integrity, legality, reliability and appropriateness of all Subscriber Data created by Account Users using the Services; (iv) access and
use the Services solely in compliance with the Documentation and all applicable local, state, federal, and foreign laws, rules, directives and regulations (including
those relating to export, homeland security, anti-terrorism, data protection and privacy); (v) allow e-mail notifications generated by the Services on behalf of
Subscriber's Account Users to be delivered to Subscriber's Account Users; and (vil promptly update and upgrade its system as requested or required in order to
ensure continued performance and compatibility with upgrades to the Services. Subscriber shall be responsible for any breach of this Agreement by Account
Users and any access or Use of the Services by persons other than Account Users.

(d) Limitations and Restrictions. Subscriber agrees that it shall not, and shall not permit any Third Party to, directly or indirectly: (i) modify, alter, revise, decompile,
disassemble, reverse engineer, create derivative works or attempt to derive the source code of any Service; (ii) assign, transfer, lease, rent, sublicense, distribute or
otherwise make available any Service, in whole or in part, to any Third Party, including on a timesharing, software-as-a-service or other similar basis; (iii) share
Account login information or otherwise allow access or use the Services to provide any service bureau services or any services on a similar basis; (iv) use any
Service in a way not intended by DS or for any unlawful purpose; (v) use any Service to store or transmit infringing, libelous, or otherwise unlawful or tortious
material, or to store or transmit material in violation of Third Party privacy rights; (vi) copy. frame or mirror any part or content of the Services, other than copying or
framing on Subscriber's own intranets or otherwise for Subscriber's own internal business purposes; (vii) attempt to tamper with, alter, disable, hinder, by-pass,
override, or circumvent any security, reliability, integrity, accounting or other mechanism, restriction or requirement of the Services; (viii) remove, obscure, cover or
alter any copyright, trademark, patent or proprietary notice affixed or displayed by or in the Services or related documentation; (ix) perform load tests, network
scans, penetration tests, ethical hacks or any other security auditing procedures on the Services; (x) interfere with or disrupt the integrity or performance of the
Services or the data contained therein; (xi) access any Service in order to build a competitive product or service, copy any features, functions or graphics of any
Service or monitor the availability and/or functionality of any Service for any benchmarking or competitive purposes: (xii) store, manipulate, analyze, reformat, print,
and display the Content for personal use; (xiii) upload or insert code. scripts, batch files or any other form of scripting or coding into the Services; and (xiv) store
Highly-Sensitive Personal Information. Highly-Sensitive Personal Information should not be entered into the Services, as there are no data fields requesting this
type of information. It is the Subscriber's responsibility to enforce this policy for fields beyond DSI's control such as a description or notes field. DSI reserves the
right in the future to scan input data and block certain information such as social security numbers or credit card numbers

(e) Additional Guidelines. DSI reserves the right to establish or modify general practices and limits concerning use of the Services, including without limitation, the
maximum number of days that Subscriber Data shall be retained by the Services and the maximum disk space that shall be allotted on DSI servers on Subscriber's
behalf. DSl shall provide at least sixty (60) days’ prior notice of any such modification. DSI also reserves the right to block IP addresses originating a Denial of
Service (DoS) attack or IP addresses causing excessive amounts of data to be sent to DSI servers. DSl shall notify Subscriber should this condition exist and inform
Subscriber of its action. Once blocked, an IP address shall not be able to access the Services and the block may be removed once DSl is satisfied corrective action
has taken place to resolve the issue.

(f) Third Party Software. The Services may incorporate and/or embed software and other technology owned and controlled by Third Parties. Any such Third Party
software or technology that is incorporated and/or embedded into any Service shall be provided to Subscriber on the license terms set forth this Agreement,
unless additional or separate license terms apply as indicated by DSI. To the extent that the Services link to any Third Party website. application or service, the
terms and conditions thereof shall govern Subscriber's rights with respect to such website, application or service, unless otherwise expressly provided DSI. DSI
shall have no obligations or liability arising from Subscriber's access and use of such linked Third Party websites, applications and services

22 Proprietary Rights.

(a) Subscriber acknowledges and agrees that (as between Subscriber and DSI) DS| retains all ownership right, title, and interest in and to the Applications, the
Services, the Documentation and the Content, including without limitation all corrections, enhancements, improvements to, or derivative works thereof
(collectively. “Derivative Works”), and in all Intellectual Property Rights therein or thereto. To the extent any Derivative Work is developed by DSI based upon ideas
or suggestions submitted by Subscriber to DSI, Subscriber hereby irrevocably assigns all rights to modify or enhance the Applications and the Servicesusing such
ideas or suggestions or joint contributions to DSI, together with all Intellectual Property Rights related to such Derivative Works. Nothing contained in this
Agreement shall be construed to convey to Subscriber (or to any party claiming through Subscriber) any Intellectual Property Rights in or to the Applications. the
Services, the Documentation and the Content, other than the rights expressly set forth in this Agreement.

(b) DSI acknowledges and agrees that (as between Subscriber and DSI) Subscriber retains all ownership right, title. and interest in and to the Subscriber Data,
including all Intellectual Property Rights therein or thereto. Notwithstanding the foregoing, Subscriber hereby grants DSI a non-exclusive, royalty-free license to
display, distribute, transmit, publish and otherwise use the Subscriber Data to improve the Services and the performance of DSI, including without limitation,
submitting and sublicensing the Subscriber Data to Third Parties for analytical purposes, provided that (i) such Third Parties have entered into a written agreement
with DSI to maintain the confidentiality of the Subscriber Data and (ii) DSI shall not specifically identify the Subscriber Data as originating from Subscriber when
providing the Subscriber Data to such Third Parties.

(c) Subscriber acknowledges the Services may utilize Third Party software and/or tools (each, a “Third-Party Tool”) under a license granted to DS| by one or more
applicable Third Parties (each, a “Third-Party Licensor’), which licenses DSI the right to sublicense the use of the Third-Party Tool solely as part of the Services.
Each such sublicense is nonexclusive and solely for Subscriber's internal use and Subscriber shall not further resell, re-license. or grant any other rights to use such
sublicense to any Third Party. Subscriber further acknowledges that each Third-Party Licensor retains all right, title, and interest to its applicable Third-Party Tool
and all documentation related to such Third-Party Tool. All confidential or proprietary information of each Third-Party Licensor is Confidential Information of DSI
under the terms of this Agreement and shall be protected in accordance with the terms of Section 8.0.

Section 3.0 DSI Responsibilities

3.1 Professional Services. DS shall provide and perform professional, technical, consulting and/or other services (collectively. “Professional Services” that are
mutually agreed upon and described in one or more statements of work. Each statement of work shall be effective, incorporated into and form a part of this
Agreement when duly executed by an authorized representative of each of the parties. Each statement of work shall (i) describe the fees and payment terms with
respect the Professional Services being provided pursuant to such statement of work, (i) identify any work product that shall be developed pursuant to such
statement of work. and (iii) set forth each party’s respective ownership and proprietary rights with respect to any work product developed pursuant to such
statement of work. DSI represents and warrants that all such Professional Services shall be performed in a professional and workmanlike manner.

3.2 Subscriber Data. DSl shall not edit or disclose any information regarding Subscriber's Account. including any Subscriber Data, without Subscriber’s prior
permission, except in accordance with this Agreement. Notwithstanding the foregoing, DSI is hereby permitted to provide certain statistical information (e.g.
usage, average costs or time values, or user traffic patterns) in aggregated and de-identified form to Third Parties or to other Application subscribers.

3.3 Implementation and Support.

(a) DSl shall, in exchange for Subscriber's payment of a non-refundable QuickStart fee for a Service, provide the QuickStart Service for such Service. Subscriber is
responsible for scheduling the timing and delivery of each QuickStart Service with DSI. The QuickStart Service with respect to a Service must be performed
within the six (6) month period immediately following the date Subscriber initially subscribes to such Service. DSI shall not be obligated to provide the QuickStart
Service with respect to a Service after the expiration of such 6-month period.
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(b) During the Term DSl shall, as part of Subscriber's Subscription Fees, provide telephone and e-mail support (“Support Services’) to Subscriber during the hours

of 8:00 a.m. (Eastern time) to 6:00 p.m. (Eastern time), Monday through Friday, excluding holidays.

3.4 Availability. DSI shall use commercially reasonable efforts to make the Services available (i) 99.9% of the time during the hours of 6:00 a.m. (Eastern time) to
10:00 p.m. (Eastern time), Monday through Friday, excluding holidays (‘Business Hours"), and (ii) 99.5% of the time, determined on a twenty-four (24) hours a day.
seven (7) days a week basis. Availability shall be calculated on a monthly basis. For purposes of calculating availability, the Services shall not be deemed
unavailable during any period arising from: (i) routine system maintenance that is performed weekly during non-Business Hours: (i) scheduled downtime for
extended system maintenance (of which DSl shall give at least 8 hours’ prior notice and which DSI shall schedule to the extent reasonably practicable outside of
Business Hours): and (iii) any unavailability caused by circumstances beyond DSI's reasonable control, including, for example. an act of God, act of government.
flood, fire, earthquake, civil unrest. act of terror, strike or other labor problem (other than one involving Our employees), Internet service provider failure or delay,
non-DSl| software or hardware, or denial of service attack.

35 Protection of Subscriber Data. DSI shall maintain commercially reasonable administrative, physical. and technical safeguards for protection of the security,
confidentiality and integrity of Subscriber Data. In addition, if Subscriber is a “Covered Entity” under HIPAA, DSl is Subscriber's “Business Associate” under HIPAA,
and any Subscriber Data provided by Subscriber to DSI in their capacities as a Covered Entity and Business Associate, respectively. DS and Subscriber shall enter
into a Business Associate Agreement (the form of which shall be reasonably satisfactory to DSI).

Section 4.0 Third Party Interactions

4.1 Relationship to Third Parties. In connection with Subscriber's use of the Services, Subscriber may: (i) enter into correspondence with and/or participate in
promotions of advertisers or sponsors showing their goods and/or services through the Services; (i) purchase goods and/or services, including implementation,
customization, content, forms, schedules, integration and other services; (iii) exchange data, integrate, or interact between Subscriber's Account, the Services and a
Third Party provider; (iv) be offered additional functionality within the user interface of the Services through use of the Services’ application programming
interface; and/or (v) be provided content, knowledge, subject matter expertise in the creation of forms, content and schedules. Any such activity, and any terms,
conditions, warranties or representations associated with such activity, shall be solely between Subscriber and the applicable Third Party. DSI shall have no liability,
obligation or responsibility for any such correspondence, purchase, promotion, data exchange. integration or interaction between Subscriber and any such Third

Party.

4.2 Ownership. Subscriber is the owner of all Third Party content and data loaded into the Subscriber Account. As the owner, it is Subscriber's responsibility to
make sure its meets its particular needs. DSI shall not comment, edit or advise Subscriber with respect to such Third Party content and data in any manner.

4.3 No Warranty or Endorsement. DSI does not warrant any Third Party providers or any of their products or services, whether or not such products or services are
designated by DSl as “certified,” “validated,” “premier” and/or any other designation. DSI does not endorse any sites on the Internet which are linked through the
Services. DSl is providing these links to Subscriber only as a matter of convenience, and in no event shall DS be responsible for any content, products, or other
materials on or available from such sites.

4.4 Additional Terms. The Disclaimer of Warranties (Section 7.1) and Limitation of Liability (Section 7.3) set forth herein shall apply to all Third Party interactions.
Section 5.0 Subscription Fees

5.1 Subscription Fees. Subscriber shall, on or before the commencement of the Initial Term of a Service subscription, pay to DSI the Subscription Fee for such
Service subscription. Thereafter, DS shall invoice Subscriber for each applicable Subscription Fee at least sixty (60) days prior to the commencement of the
applicable Renewal Term. Unless Subscriber provides written notice of non-renewal in accordance with Section 6.1, Subscriber agrees to pay all Subscription Fees
no later than thirty (30) days after the receipt of DSI's applicable invoice therefor. Subscriber is responsible for providing complete and accurate billing and contact
information to DSI and notifying DSI of any changes to such information. Except as otherwise specified herein, Subscriber's payment obligations are non-
cancelable and Subscription Fees paid are non-refundable.

5.2 Automatic Payments. Subscriber shall, upon the written request from DS, establish and maintain valid and updated credit card information or a valid ACH auto
debit account (in each case, the "Automatic Payment Method"). Upon establishment of such Automatic Payment Method. DSl is hereby authorized to charge any
applicable Subscription Fee using such Automatic Payment Method.

5.3 Reimbursable Expenses. DSI's Professional Service fees do not include travel. lodging or other expenses incurred by DSI unless specified on the Statement of
Work. Subscriber shall reimburse DSl for all travel, lodging, communications, incidentals and other out-of-pocket expenses as they relate to the performance of
Professional Services rendered by DSI to Subscriber.

5.4 Renewal Charges. DSI maintains the right to increase Subscription Fees and other applicable fees and charges in connection with each Renewal Term.

5.5 Taxes. DSI's fees do not include any taxes, levies, duties or similar governmental assessments of any nature, including, for example, value-added, sales, use or
withholding taxes, assessable by any jurisdiction whatsoever (collectively, “Taxes"). Subscriber is responsible for paying all Taxes associated with its purchases
hereunder. If DSI has the legal obligation to pay or collect Taxes for which Subscriber is responsible under this Section 5.4, DSI shall invoice Subscriber and
Subscriber shall pay that amount unless Subscriber provides DSI with a valid tax exemption certificate authorized by the appropriate taxing authority. Subscriber
agrees to indemnify and hold DSI harmless from any encumbrance, fine, penalty or other expense which DSI may incur as a result of Subscriber's failure to pay any
Taxes required hereunder. For clarity. DSl is solely responsible for taxes assessable against DSI based on its income, property and employees.

Section 6.0 Term and Termination

6.1 Term. This Agreement commences on the date Subscriber establishes its Account and continues until all Services subscriptions hereunder have expired or
have been terminated (the “Term”). The initial term of each Services subscription shall be for a period of one (1) year (the “Initial Term”). Thereafter, each Services
subscription shall automatically renew for successive one year periods (each, a “Renewal Term”) unless either party has provided written notice of its intent to not
renew such Services subscription not less than thirty (30) days prior to the expiration of the then-current Initial or Renewal Term applicable to such Services
subscription.

6.2 Termination of Agreement for Breach. DSI may terminate this Agreement prior to the expiration of the Term if Subscriber commits a material breach of this
Agreement and fails to cure such breach within thirty (30) days after written notice of such breach is given by DSI; provided that if the breach involves a failure of
Subscriber to pay any of the fees required under this Agreement, the cure period shall be reduced to ten (10) days. Without limiting the foregoing. in the event of a
breach that gives rise to the right by DSI to terminate this Agreement, DS| may elect, as an interim measure, to terminate one or more of Subscriber's Services
subscriptions and/or suspend its performance hereunder (including, without limitation, Subscriber's right to access and use the Services and the Account) until the
breach is cured. DSI's exercise of its right to elect any interim measure shall be without prejudice to DSI's right to terminate this Agreement upon written notice to
Subscriber.

6.3 Termination of Services Subscription.

(a) Either party may terminate a Services subscription prior to the expiration of its applicable term if the other party breaches any term of this Agreement or such
Services subscription and. if such breach is capable of cure, such breach is not cured by the breaching party within thirty (30) days after receipt of written notice of
such breach from the non-breaching party; provided that if the breach involves a failure of Subscriber to pay any of the fees required under this Agreement, the
cure period shall be reduced to ten (10) days.

(b) Subscriber may terminate any Services subscription (other than a Services subscription for the Dude Learn Application, which is not terminable for
convenience) at any time for convenience by providing DSI forty-five (45) days’ prior written notice to the following email address:
clientsuccess@dudesolutions.com. Upon termination by Subscriber pursuant to this Section 6.3(b), Subscriber may request in writing and be granted a refund in an
amount equal to: (i) the Subscription Fee prepaid by Subscriber for the one-year term during which such termination is effective, multiplied by (i) the number of full
months remaining in the applicable one-year term (determined based upon the effective date of termination), (iii) divided by twelve; provided, however, that if DSI
receives Subscriber’s written notice of termination pursuant to this Section 6.3(b) within the first sixty (60) days after the commencement of the Initial Term, DSI
shall refund to Subscriber the entire Subscription Fee for the Initial Term. For avoidance of doubt. no refund shall be granted with respect to fees for training,
import or project management, and/or other professional services.

6.4 Stop Providing Service. DSI may, upon 180 days' prior written notice to Subscriber, terminate provision of a Service as a hosted offering. Upon such termination
Subscriber may request in writing and be granted a refund in an amount equal to: (i) the Subscription Fee prepaid by Subscriber for such Service for the one-year
term during which such termination is effective, multiplied by (i) the number of full months remaining in the applicable one-year term (determined based upon the
effective date of termination of such Service), (iii) divided by twelve.

6.5 Effect of Termination. Upon termination of this Agreement, (i) Subscriber's access and use of the Services shall automatically cease, and (ii) DS shall have no
obligation to maintain the Subscriber Data or to forward the Subscriber Data to Subscriber or any Third Party.
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6.0 survival. The following portions of this Agreement shall survive termination of this Agreement and continue in full force and effect: Sections 2.1(d), 2.2, 64,7, 8
and 9. Termination of this Agreement, or any of the obligations hereunder. by either party shall be in addition to any other legal or equitable remedies available to
such party, except to the extent that remedies are otherwise limited hereunder.

Section 7.0 Disclaimers and Indemnification

71 Disclaimer of Warranties. DSI AND ITS LICENSORS MAKE NO REPRESENTATION, WARRANTY, OR GUARANTY AS TO THE RELIABILITY, TIMELINESS,
QUALITY, SUITABILITY, TRUTH, AVAILABILITY, ACCURACY OR COMPLETENESS OF THE SERVICES OR ANY CONTENT. DSI AND ITS LICENSORS DO NOT
REPRESENT OR WARRANT THAT: () THE USE OF THE SERVICES SHALL BE SECURE, TIMELY, UNINTERRUPTED OR ERROR-FREE OR OPERATE IN
COMBINATION WITH ANY OTHER HARDWARE, SOFTWARE, SYSTEM OR DATA,; (Il) THE SERVICES SHALL MEET YOUR REQUIREMENTS OR EXPECTATIONS;
() ANY STORED DATA SHALL BE ACCURATE OR RELIABLE: (IV) THE QUALITY OF ANY PRODUCTS, SERVICES, INFORMATION, OR OTHER MATERIAL
PURCHASED OR OBTAINED BY YOU THROUGH THE SERVICES SHALL MEET YOUR REQUIREMENTS OR EXPECTATIONS: (V) ERRORS OR DEFECTS SHALL BE
CORRECTED: (VI) THE SERVICES OR THE SERVER(S) THAT MAKE THE SERVICES AVAILABLE ARE FREE OF VIRUSES OR OTHER HARMFUL COMPONENTS.
THE SERVICES AND ALL CONTENT IS PROVIDED TO YOU STRICTLY ON AN "AS-IS” BASIS. ALL CONDITIONS, REPRESENTATIONS AND WARRANTIES,
WHETHER EXPRESS, IMPLIED, STATUTORY OR OTHERWISE, INCLUDING, WITHOUT LIMITATION, ANY IMPLIED WARRANTY OF MERCHANTABILITY, FITNESS
FOR A PARTICULAR PURPOSE, OR NON-INFRINGEMENT OF THIRD PARTY RIGHTS, ARE HEREBY DISCLAIMED TO THE MAXIMUM EXTENT PERMITTED BY
APPLICABLE LAW BY DSI AND ITS LICENSORS.

7.2 Indemnification.

(a) Indemnity by DSI. DS shall defend, indemnify and hold harmless Subscriber from any loss, damage or expense (including reasonable attorneys’ fees) awarded
by a court of competent jurisdiction. or paid in accordance with a settlement agreement signed by Subscriber, in connection with any Third Party claim (each, a
“Claim") alleging that Subscriber's use of the Services as expressly permitted hereunder infringes upon any United States patent, copyright or trademark of such
Third Party, or misappropriates the trade secret of such Third Party; provided that Subscriber (x) promptly gives DSI written notice of the Claim; (y) gives DSl sole
control of the defense and settlement of the Claim; and (2) provides to DS all reasonable assistance, at DSI's expense. If DS receives information about an
infringement or misappropriation claim related to the Services, DSI may in its sole discretion and at no cost to Subscriber: (i) modify the applicable Service(s) so
that it no longer infringes or misappropriates, (i) obtain a license for Subscriber's continued use of the applicable Service(s), or (iii) terminate the Subscriber's
Account subscriptions for the applicable Service(s) upon prior written notice and refund to Subscriber any prepaid Subscription Fees covering the remainder of
the term of the terminated Account subscriptions. Notwithstanding the foregoing. DSI shall have no liability or obligation with respect to any Claim that is based
upon or arises out of (A) use of the applicable Service(s) in combination with any software or hardware not expressly authorized by DSI, (B) any modifications or
configurations made to the applicable Service(s) by Subscriber without the prior written consent of DSI, and/or (C) any action taken by Subscriber relating to use of
the applicable Service(s) that is not permitted under the terms of this Agreement. This Section 7.2(a) states Subscriber's exclusive remedy against DSl for any
Claim of infringement of misappropriation of a Third Party’s Intellectual Property Rights related to or arising from Subscriber's use of the Services.

(b) Subscriber shall defend. indemnify and hold harmless DS| from any loss. damage or expense (including reasonable attorneys’ fees) awarded by a court of
competent jurisdiction, or paid in accordance with a settlement agreement signed by DSI. in connection with any Claim alleging that the Subscriber Data, or
Subscriber's use of the Services in breach of this Agreement, infringes upon any United States patent, copyright or trademark of such Third Party, or
misappropriates the trade secret of such Third Party: provided that DSI (x) promptly gives Subscriber written notice of the Claim: (y) gives Subscriber sole control
of the defense and settlement of the Claim: and (2) provides to Subscriber all reasonable assistance, at Subscriber's expense. This Section 7.2(b) states DSI's
exclusive remedy against Subscriber for any Claim of infringement of misappropriation of a Third Party's Intellectual Property Rights related to or arising from the
Subscriber Data or Subscriber's use of the Services.

7.3 Limitation of Liability. INNO EVENT SHALL DSI, IN THE AGGREGATE, BE LIABLE FOR DAMAGES TO SUBSCRIBER IN EXCESS OF THE AMOUNT OF
SUBSCRIPTION FEES PAID BY SUBSCRIBER TO DSI PURSUANT TO THIS AGREEMENT DURING THE TWELVE MONTHS PRIOR TO THE LAST ACT OR
OMISSION GIVING RISE TO THE LIABILITY. UNDER NO CIRCUMSTANCES SHALL DSI OR ANY THIRD-PARTY LICENSOR HAVE ANY LIABILITY WITH RESPECT
TOITS OBLIGATIONS UNDER THIS AGREEMENT OR OTHERWISE FOR LOSS OF PROFITS, OR CONSEQUENTIAL, EXEMPLARY, INDIRECT, INCIDENTAL,
SPECIAL OR PUNITIVE DAMAGES, EVEN IF DSI OR THE APPLICABLE THIRD-PARTY LICENSOR HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH
DAMAGES OCCURRING, AND WHETHER SUCH LIABILITY IS BASED ON CONTRACT, TORT, NEGLIGENCE, STRICT LIABILITY, PRODUCTS LIABILITY OR
OTHERWISE. THESE LIMITATIONS SHALL APPLY NOTWITHSTANDING THE FAILURE OF THE ESENTIAL PURPOSE OF ANY LIMITED REEMDY.

SUBSCRIBER AGREES THAT dsi's CRISISMANAGER AND SAFETY CENTER APPLICATIONS (COLLECTIVELY, “SAFETY APPS") IS A DOCUMENTATION TOOL
ONLY. AND THAT each of THE SAFETY APPS IS NOT INTENDED TO PROVIDE EMERGENCY SERVICES OR PROTOCOLS, PROCEDURES OR ACTION PLANS IN
THE EVENT OF A CRISIS OR EMERGENCY. SUBSCRIBER FURTHER AGREES THAT IT SHALL BE SOLELY RESPONSIBLE FOR: (1) CREATING AND MAINTAINING
ITS EMERGENCY ACTION PLAN WITHIN each respective safety app, (2 ENSURING THAT SUBSCRIBER'S EMPLOYEES, CONTRACTORS AND OTHER
PERSONNEL ARE PROVIDED ACCESS TO ITS EMERGENCY ACTION PLAN WITHIN the safety apps, AND (3) CONTACTING (E.G, CALLING 911) EMERGENCY
SERVICES IN THE EVENT OF AN ACTUAL CRISIS OR EMERGENCY. dsi SHALL HAVE NO RESPONSIBILITY OR LIABILITY AS A RESULT OF THIS AGREEMENT
AND/OR SUBSCRIBER'S USE OF the safety apps FOR DECISIONS MADE OR ACTIONS TAKEN OR NOT TAKEN IN THE EVENT OF A CRISIS OR EMERGENCY.

Section 8.0 Confidentiality

8.1 Protection of Confidential Information. The Receiving Party agrees that it shall (i) hold the Disclosing Party's Confidential Information in strict confidence and
shall use the same degree of care in protecting the confidentiality of the Disclosing Party’s Confidential Information that it uses to protect its own Confidential
Information, but in no event less than reasonable care, (i) not use the Confidential Information of the Disclosing Party for any purpose not permitted by this
Agreement: (iii) not copy any part of the Disclosing Party’s Confidential Informaticn except as expressly permitted by this Agreement, (iv) limit access to the
Confidential Information of the Disclosing Party to those of its employees, contractors and agents who need such access for purposes consistent with this
Agreement and who have signed confidentiality agreements with the Receiving Party containing protections no less stringent than those herein.

8.2 Compelled Disclosure. The Receiving Party may disclose Confidential Information of the Disclosing Party if it is compelled by law to do so, provided the
Receiving Party gives the Disclosing Party prior notice of such compelled disclosure (to the extent legally permitted) and reasonable assistance, at the Disclosing
Party's cost, if the Disclosing Party wishes to contest the disclosure. If the Receiving Party is compelled by law to disclose the Disclosing Party's Confidential
Information as part of a civil proceeding to which the Disclosing Party is a party, and the Disclosing Party is not contesting the disclosure, the Disclosing Party shall
reimburse the Receiving Party for its reasonable cost of compiling and providing secure access to such Confidential Information.

8.3 Remedies. Recipient acknowledges that Disclosing Party would have no adequate remedy at law should Receiving Party breach its obligations relating to
Confidential Information and agrees that Disclosing Party shall be entitled to enforce its rights by obtaining appropriate equitable relief, including without
limitation a temporary restraining order and an injunction.

Section 9.0 Miscellaneous

9.1 Authority. Subscriber represents and warrants that: (i) it has full right, title and authority to enter into this Agreement; and (ii) this Agreement constitutes a legal,
valid and binding obligation of Subscriber, enforceable against it in accordance with its terms.

9.2 Acceptance of Privacy Policy. All data and information provided by Subscriber through its use of the Services is subject to the Privacy Policy. By using the
Services, Subscriber accepts and agrees to be bound and abide by the Privacy Policy.

9.3 Governing Law. This Agreement and any dispute arising out of or in connection with this Agreement shall be governed by and construed under the laws of the
State of North Carolina, without regard to the principles of conflict of laws. Each of DSI and Subscriber hereby waives any right to jury trial in connection with any
action or litigation in any way arising out of or related to this Agreement.

9.4 Relationship of the Parties. DS| is performing pursuant to this Agreement only as an independent contractor. DSI has the sole obligation to supervise, manage.
contract, direct, procure, perform or cause to be performed its obligations set forth in this Agreement, except as otherwise agreed upon by the parties. Nothing set
forth in this Agreement shall be construed to create the relationship of principal and agent between DSI and Subscriber. DSI shall not act or attempt to act or
represent itself, directly or by implicaticn, as an agent of Subscriber or its affiliates or in any manner assume or create, or attempt to assume or create, any
obligation on behalf of, or in the name of, Subscriber or its affiliates.

9.5 Waiver. No failure or delay by either party in enforcing any of its rights under this Agreement shall be construed as a waiver of the right to subsequently enforce
any of its rights, whether relating to the same or a subsequent matter.

9.6 Assignment. Subscriber shall have no right to transfer, assign or sublicense this Agreement or any of its rights, interests or obligations under this Agreement to
any Third Party and any attempt to do so shall be null and void. DSI shall have the full ability to transfer. assign or sublicense this Agreement or any of its rights,
interests or obligations under this Agreement.

9.7 Force Majeure. Subject to the limitations set forth below and except with respect to any payment obligations of Subscriber. neither party shall be held
responsible for any delay or default, including any damages arising therefrom. due to any act of God, act of governmental entity or military authority, explosion,
epidemic casualty, flood. riot or civil disturbance, war, sabotage, unavailability of or interruption or delay in telecommunications or Third Party services, failure of
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Third Party software. insurrections, any general slowdown or inoperability of the Internet (whether from a virus or other cause), or any other similar event that is

beyond the reasonable control of such party (each, a “Force Majeure Event). The occurrence of a Force Majeure Event shall not excuse the performance by a party
unless that party promptly notifies the other party of the Force Majeure Event and promptly uses its best efforts to provide substitute performance or otherwise
mitigate the force majeure condition.

9.8 Notices. Except as otherwise specified in this Agreement, all notices, instructions, requests, authorizations, consents, demands and other communications
hereunder shall be in writing and shall be delivered by one of the following means, with notice deemed given as indicated in parentheses: (a) by personal delivery
(when actually delivered); (b) by overnight courier (upon written verification of receipt); (c) by certified or registered mail, return receipt requested (upon verification
of receipt): or (d) sclely with respect to notices to Subscriber, via electronic mail to the e-mail address maintained on Subscriber's Account. All notices to DSI shall
be addressed as follows: Dude Solutions, Inc.. 11000 Regency Parkway. Suite 110, Cary, NC 27518 Attn: Legal Operations, with a copy to: Robinson, Bradshaw &
Hinson, PA, 101 N. Tryon St Suite 1900, Charlotte, NC 28246, Attn: Richard Dunn.

9.9 Interpretation of Agreement. The Section headings contained in this Agreement are solely for the purpose of reference, are not part of the agreement of the
parties, and shall not affect in any way the meaning or interpretation of this Agreement. Any reference to any federal, state. local or foreign statute or law shall be
deemed to refer to all rules and regulations promulgated thereunder, unless the context requires otherwise.

910 No Third Party Beneficiaries. No person or entity not a party to this Agreement shall be deemed to be a third party beneficiary of this Agreement or any
provision hereof.

911 Severability. The invalidity of any portion of this Agreement shall not invalidate any other portion of this Agreement and, except for such invalid portion, this
Agreement shall remain in full force and effect.

912 Entire Agreement. This Agreement is the entire agreement between Subscriber and DSI regarding Subscriber's use of the Service and supersedes all prior and
contemporaneous agreements, proposals or representations, written or oral, concerning its subject matter. No modification, amendment, or waiver of any
provision of this Agreement shall be effective unless in writing and signed by the party against whom the modification, amendment or waiver is to be asserted.
The parties agree that any term or condition stated in any purchase order or in any other order documentation is void.

913 Anti-Corruption. Subscriber has not received or been offered any illegal or improper bribe, kickback, payment, gift, or thing of value from any of DSI's
employees or agents in connection with this Agreement. If Subscriber learns of any violation of the above restriction, Subscriber shall immediately notify DSI.

9.14 Export Compliance. The Services, other technology DSI may make available, and derivatives thereof may be subject to export laws and regulations of the
United States and other jurisdictions. Subscriber shall not export or re-export the Services in any form without first obtaining the appropriate United States and
foreign government approvals. Each party represents that it is not named on any US. government denied-party list. Subscriber shall not permit Account Users to
access or use the Services in a U.S-embargoed country or in violation of any U.S. export law or regulation.

9.15 Cooperative Use. With Subscriber's approval, the market research conducted by Subscriber during its selection process for the Services may be extended for
use by other jurisdictions, municipalities, and government agencies of Subscriber's state. Any such usage by other entities must be in accordance with ordinance,
charter, and/or procurement rules and regulations of the respective political entity.

916 Children Under the Age of 13. Websites and/or online applications and services that are collecting information from children under the age of 13 are required
to comply with Federal Trade Commission (FTC) Children's Online Privacy Protection Act (COPPA). Subscriber shall not submit, and shall ensure that its Account
Users shall not submit, any information from children under the age of 13. DSI does not knowingly collect personal information from children under 13. If Subscriber
believes DSI might have any information from or about a child under 13, please contact DSI at: notice@dudesclutions.com or by mail at the following address:
Dude Solutions, Inc., 11000 Regency Parkway, Suite 110, Cary, NC 27518 Attn: Operations. If DS learns it has collected or received personal information for a child
under 13 without verification of parental consent, DSI shall delete such information.

9.17 Modifications.DSI may revise the terms of this Agreement from time-to-time and shall post the most current version of this Agreement on its website. If a
revision meaningfully reduces Subscriber's rights, DSI shall notify Subscriber.

CONTACT

11000 Regency Pkwy / Suite 110 Cary, NC 27518
Sales/General: 866.455.3833
Support: 877.655.3833
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SUMMARY SHEET

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA

AGENDA ITEM NO. 9h

DATE OF SCHOOL BOARD MEETING: April 23. 2019
TITLE OF AGENDA ITEM: Software Renewal-Dude Solutions
DIVISION: Department of Facilities

X Thisisa CONTINUATION of a current project, grant, etc.

PURPOSE AND SUMMARY OF ITEM: Request for School Board approval to renew

the annual online subscription with Dude Solutions for a bundled software package titled

Maintenance Essentials Pro. This bundle includes MaintenanceDirect and Dude Intelligence

which is currently used district wide for the work order system. It also includes PMDirect which

is used district wide for the preventative maintenance system. This renewal provides service

dates from 9/1/2019 through 8/31/2020.

FUND SOURCE: ___ 110

AMOUNT: _$8.450.66

PREPARED BY: Bill Hunter

POSITION: Director of Facilities

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER
____ Number of ORIGINAL SIGNATURES NEEDED by preparer.
SUPERINTENDENT’S SIGNATURE: page(s) numbered
CHAIRMAN’S SIGNATURE: page(s) numbered
REVIEWED BY:
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PREPARED BY

Dude Solutions

PREPARED FOR
Gadsden County Public Schools

PUBLISHED ON
March 06, 2019
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Dude Software for Smarter Operations
®
Solutions

March 06, 2019
Gadsden County Public Schools

Thank you for your continued support of our market leading solutions for improving educational operations.
We at Dude Solutions are excited about providing you with online tools that will help you save money, increase
efficiency and improve services. Dude Solutions is dedicated to providing best in class solutions that are built
exclusively for the unique needs of educational institutions, including the following for Gadsden County Public

Schools:
MaintenanceEssentials Pro $8,450.66
Annual Renewal: $8,450.66 USD
Service dates: 09/01/2019- 08/31/2020
dudespiutions.com 11000 Regency Pkwy #110 / Cary, NC 27518

N
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Dude Sottware tor smarter Operations

Solutions

Terms of Service:

Renewal Term: one year

Automatic invoicing will occur at the end of each term.

Technical support is available from 8am to 6pm Eastern Standard Time. Please call (877) 868-3833 for
technical support.

Applicable sales taxes are in addition to the quoted price. If Gadsden County Public Schools is tax
exempt, please fax a copy of your Tax Exemption Certificate to 866-299-7821 or email it to
accountsreceivable@dudesolutions.com (mailto:accountsreceivable@dudesolutions.com)

Payment: Terms are net 30 days.

Daily backup of data, backups transferred offsite daily, and 24/7 server monitoring in a dedicated data
center environment.

The terms and conditions ("Terms") of this offer are based upon Dude Solutions, Inc.'s Online

Subscription Agreement (http://dudesolutions.com/terms). Acceptance is expressly limited to these
Terms. Any additional or different terms proposed by you (including, without limitation, any terms
contained in any document incorporated by reference into the Purchase Order) are objected to and

rejected and will be deemed a material alteration hereof, unless expressly assented to in writing by DSI.

118,001 11000 Regency Pkwy #110 / Cary, NC 27518
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Last Updated: July 19,2018
ONLINE SUBSCRIPTION AGREEMENT

This Online Subscription Agreement (this “Agreement’) shall govern Subscriber’s (as defined below) access and use of the Services (as defined below) provided by
Dude Solutions, Inc. (together with its direct and indirect subsidiaries, collectively, “DSI"). BY ACCEPTING THIS AGREEMENT, EITHER BY CLICKING A BOX
INDICATING ACCEPTANCE, BY EXECUTING AN ORDER FORM THAT REFERENCES THIS AGREEMENT OR BY OTHERWISE ACCESSING AND USING THE
SERVICES, YOU AGREE TO THE TERMS OF THIS AGREEMENT. AS A RESULT, PLEASE READ ALL THE TERMS AND CONDITIONS OF THIS AGREEMENT
CAREFULLY.

IF YOU ARE ENTERING INTO THIS AGREEMENT ON BEHALF OF A COMPANY OR OTHER LEGAL ENTITY, YOU REPRESENT THAT YOU HAVE THE AUTHORITY
TO BIND SUCH ENTITY AND ITS AFFILIATES TO THE TERMS AND CONDITIONS OF THIS AGREEMENT, IN WHICH CASE THE TERMS “YOU" OR “YOUR" SHALL
REFER TO SUCH ENTITY AND ITS AFFILIATES. IF YOU DO NOT HAVE SUCH AUTHORITY, OR IF YOU DO NOT AGREE WITH THE TERMS AND CONDITIONS
SET FORTH HEREIN, YOU MUST NOT ACCEPT THIS AGREEMENT AND MAY NOT USE ANY SERVICE

Section 1.0 Definitions
As used in this Agreement, the following terms shall have the meanings set forth below:
11"Account” means Subscriber's specific account where Subscriber subscribes to access and use Servicel(s).

1.2 "Account User” means: (i) with respect to an Enterprise Application, each employee, consultant and contractor specified by Subscriber to access and use the
Subscriber's Account; and (i) with respect to a Named User Application, each unique Named User for which Subscriber has paid an applicable subscription fee to
DSl for such Named User Application.

1.3 “Applications” means the software-as-a-service (SaaS) enterprise asset management applications designed, developed, marketed and made available by DSI,
which include, without limitation, the following functionality: enterprise workflow, communication, content and business process logic for facilities, technology.
business operations, facility scheduling, building automation, safety planning. crisis management, geographic information systems, energy and transportation
management.

1.4 “Confidential Information” means any non-public information and/or materials disclosed in writing or orally by a party under this Agreement (the “Disclosing
Party”) to the other party (the “Receiving Party”), which (i) is designated in writing as confidential at the time of disclosure, or (ii) with respect to non-public
information disclosed orally. the Disclosing Party sends the Receiving Party a written notice to Receiving Party within 15 days after oral disclosure identifying the
non-public information that was disclosed as its confidential information, including when, where, how and to whom such non-public information was disclosed.
For avoidance of doubt, DSI's Confidential Information shall include the source code, data structure, algorithms and logic of the Applications and Services.
Notwithstanding the foregoing, Confidential Information shall not include any information that (i) is or becomes generally known to the public without breach of
any obligation owed to the Disclosing Party, (i) was known to the Receiving Party prior to its disclosure by the Disclosing Party without breach of any obligation
owed to the Disclosing Party, (iii) is received from a Third Party without breach of any obligation owed to the Disclosing Party, or (iv) was independently developed
by the Receiving Party.

15 “Content” means all of the audio and visual information. documents, content, materials, products and/or software contained in, or made available through, the
Services.

1.6 “Documentation” means the user documentation relating to the Services, including but not limited to descriptions of the functional, operational and design
characteristics of the Services

17 “Dude Learn Application” means DSI's online learning management system dedicated to increasing a subscriber's time to competency in Applications, which
includes, without limitation, (i) learning tracks with the “top tips and tricks” for Applications, and (i) on-demand knowledge pathways subscribers may use to
enhance their skill sets and obtain certifications for Applications. The Dude Learn Application is a Named User Application.

1.8 “Enterprise Application” means each Application that is not a Named User Application.

1.9 “Highly-Sensitive Personal Information” means an Account User's (i) government-issued identification number (including social security number, driver's license
number or state-issued identified number), (ii) financial account number, credit card number. debit card number, credit report information, in each case with or
without any required security code, access code, personal identification number or password that would permit access to such Account User's financial account;
and/or (iii) biometric data.

110 “HIPAA" means the Health Insurance Portability and Accountability Act of 1996 (Pub. L. 104-191) and all regulations promulgated thereunder (45 C.F.R. §§ 160-
164), as amended by Subtitle D of the Health Information Technology for Economic and Clinical Health Act and all regulations promulgated thereunder, as Title XIII
of Division A and Title IV of Division B of the American Recovery and Reinvestment Act of 2009 (Pub. L. 111-5), as amended from time to time.

111 Intellectual Property Rights” means all ideas, concepts, designs, drawings, packages, works of authorship, processes, methodologies, information,
developments, materials, inventions, improvements, software, and all intellectual property rights worldwide arising under statutory or common law, including
without limitation, all (i) patents and patent applications owned or licensable by a party hereto; (i) rights associated with works of authorship, including copyrights,
copyright applications, copyright registrations, mask work rights, mask work applications and mask work registrations; (iii) rights related to protection of trade
secrets and Confidential Information; (iv) trademarks, trade names, service marks and logos; (v) any right analogous to those set forth in clauses (i) through (iv); and
(vi) divisions, continuations, Is, rei and ions of the foregoing (as and to the extent applicable) now existing, hereafter filed, issued or acquired.

112"Named User” means, with respect to a Named User Application, each unique, identified named user for which Subscriber has paid an applicable named user
subscription fee to DSI for such Named User Application.

113 “Named User Application” means an Application that DSI (i) limits access and use thereof to Named Users, and (ii) for which the applicable subscription fee is
determined based upon the number of Subscriber's Named Users.

114 *Privacy Policy” means the DSI privacy policy. as amended from time-to-time. which can be viewed by clicking the “Privacy” hypertext link located on
www.dudesolutions.com.

115 “QuickStart Service” means, with respect to each Service, DSI's unique implementation service that is provided to Subscriber with respect to such Service. A
DSl advisor is provided by DS to Subscriber in connection with QuickStart Services in order to help facilitate smooth transition and boost Subscriber adoption of
the applicable Services.

116 “Services” means each of the Application(s) subscribed to by Subscriber pursuant to this Agreement. Subscriber shall specify each of the Services that
Subscriber shall subscribe to as part of its Account registration process.

117 “Subscriber” means the legal entity identified on the Account.

118 “Subscriber Data” means all data and information provided by or on behalf of Subscriber to a Service, including that which the Account Users input or upload
to a Service.

119 “Subscription Fee” means, with respect to each Services subscription, the annual subscription fee invoiced to Subscriber by DSI prior to the Initial Term and
each applicable Renewal Term for such Services subscription, which is required to be paid in order for Subscriber to be permitted to access and use the Services
in such Services subscription.
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= 120 “Third Party” means a party other than Subscriber or DSI.

Section 2.0 Use of the Service; Proprietary Rights
21Use of Service.

(a) Subscription. Subject to the terms of this Agreement (including. without limitation, the responsibilities, limitations and restrictions set forth in this Section 2.1
and payment of the Subscription Fees required hereunder), DSI shall permit Subscriber's Account Users to access and use the Services during the Term, including
access and use of all of the Content contained in or made available through the Services. Subscriber agrees that it shall use the Services solely for internal
business purposes. and access and use of the Services shall be limited to Account Users.

(b) Account Setup. To subscribe to the Services, Subscriber must establish its Account, which may only be accessed and used by its Account Users. To setup an
Account User, Subscriber must provide DSI (and agree to maintain, promptly update and keep) true, accurate, current and complete information for such Account
User. If Subscriber or any applicable Account User provides any information that is untrue, inaccurate, not current or incomplete, DS has the right to immediately
suspend or terminate Subscriber's Account and usage of the Services and refuse any and all future use. Each Account User must establish and maintain a personal,
non-transferable password. which shall not be shared with, or used by, any other Third Party. Subscriber may not transfer an Account User's right to access and use
the Services to a different user; provided, however, that a Named User's right to access and use a Named User Application may be igned to a new Named
User replacing such Named User if such replaced Named User has terminated its employment or its relationship with Subscriber or otherwise changes its job
status or function within Subscriber and, as a result. no longer requires ongoing use of the applicable Named User Application. Subscriber shall be solely
responsible for any and all activities that occur under its Account, including all acts and omissions of its Account Users. Subscriber shall notify DSl immediately of
any unauthorized use of its Account and/or any other breach of security of the Services that it suspects or becomes aware of.

(c) Subscriber Responsibilities. Subscriber shall: (i) take appropriate action to ensure that non-Account Users do not access or use the Services; (i) ensure that all
Account Users comply with all of the terms and conditions of this Agreement, including the limitations and restrictions set out in Section 2.1(d); (iii) be solely
responsible for the accuracy, integrity, legality, reliability and appropriateness of all Subscriber Data created by Account Users using the Services; (iv) access and
use the Services solely in compliance with the Documentation and all applicable local, state, federal, and foreign laws, rules, directives and regulations (including
those relating to export. homeland security, anti-terrorism, data protection and privacy): (v) allow e-mail notifications generated by the Services on behalf of
Subscriber's Account Users to be delivered to Subscriber's Account Users; and (vi) promptly update and upgrade its system as requested or required in order to
ensure continued performance and compatibility with upgrades to the Services. Subscriber shall be responsible for any breach of this Agreement by Account
Users and any access or Use of the Services by persons other than Account Users.

(d) Limitations and Restrictions. Subscriber agrees that it shall not, and shall not permit any Third Party to, directly or indirectly: (i) modify, alter, revise, decompile,
disassemble, reverse engineer, create derivative works or attempt to derive the source code of any Service; (ii) assign. transfer, lease, rent, sublicense, distribute or
otherwise make available any Service, in whole or in part, to any Third Party, including on a timesharing, software-as-a-service or other similar basis; (iii) share
Account login information or otherwise allow access or use the Services to provide any service bureau services or any services on a similar basis; (iv) use any
Service in a way not intended by DSI or for any unlawful purpose; (v) use any Service to store or transmit infringing, libelous, or otherwise unlawful or tortious
material, or to store or transmit material in violation of Third Party privacy rights; (vi) copy. frame or mirror any part or content of the Services, other than copying or
framing on Subscriber’'s own intranets or otherwise for Subscriber's own internal business purposes; (vii) attempt to tamper with, alter, disable, hinder, by-pass,
override, or circumvent any security, reliability, integrity, accounting or other mechanism, restriction or requirement of the Services; (viii) remove, obscure, cover or
alter any copyright, trademark, patent or proprietary notice affixed or displayed by or in the Services or related documentation; (ix) perform load tests, network
scans, penetration tests, ethical hacks or any other security auditing procedures on the Services: (x) interfere with or disrupt the integrity or performance of the
Services or the data contained therein; (xi) access any Service in order to build a competitive product or service, copy any features, functions or graphics of any
Service or monitor the availability and/or functionality of any Service for any benchmarking or competitive purposes:; (xii) store, manipulate, analyze, reformat, print,
and display the Content for personal use: (xiii) upload or insert code, scripts. batch files or any other form of scripting or coding into the Services; and (xiv) store
Highly-Sensitive Personal Information. Highly-Sensitive Personal Information should not be entered into the Services, as there are no data fields requesting this
type of information. It is the Subscriber's responsibility to enforce this policy for fields beyond DSI's control such as a description or notes field. DS reserves the
right in the future to scan input data and block certain information such as social security numbers or credit card numbers

(e) Additional Guidelines. DSI reserves the right to establish or modify general practices and limits concerning use of the Services, including without limitation, the
maximum number of days that Subscriber Data shall be retained by the Services and the maximum disk space that shall be allotted on DSl servers on Subscriber's
behalf. DSI shall provide at least sixty (60) days’ prior notice of any such modification. DS also reserves the right to block IP addresses originating a Denial of
Service (DoS) attack or IP addresses causing excessive amounts of data to be sent to DSI servers. DSl shall notify Subscriber should this condition exist and inform
Subscriber of its action. Once blocked, an IP address shall not be able to access the Services and the block may be removed once DSl is satisfied corrective action
has taken place to resolve the issue.

(f) Third Party Software. The Services may incorporate and/or embed software and other technology owned and controlled by Third Parties. Any such Third Party
software or technology that is incorporated and/or embedded into any Service shall be provided to Subscriber on the license terms set forth this Agreement,
unless additional or separate license terms apply as indicated by DSI. To the extent that the Services link to any Third Party website. application or service, the
terms and conditions thereof shall govern Subscriber's rights with respect to such website, application or service, unless otherwise expressly provided DSI. DSI
shall have no obligations or liability arising from Subscriber's access and use of such linked Third Party websites, applications and services.

2.2 Proprietary Rights.

(a) Subscriber acknowledges and agrees that (as between Subscriber and DSI) DSl retains all ownership right, title, and interest in and to the Applications, the
Services, the Documentation and the Content, including without limitation all corrections, enhancements, improvements to, or derivative works thereof
(collectively. “Derivative Works”), and in all Intellectual Property Rights therein or thereto. To the extent any Derivative Work is developed by DS| based upon ideas
or suggestions submitted by Subscriber to DSI, Subscriber hereby irrevocably assigns all rights to modify or enhance the Applications and the Servicesusing such
ideas or suggestions or joint contributions to DSI, together with all Intellectual Property Rights related to such Derivative Works. Nothing contained in this
Agreement shall be construed to convey to Subscriber (or to any party claiming through Subscriber) any Intellectual Property Rights in or to the Applications. the
Services, the Documentation and the Content, other than the rights expressly set forth in this Agreement

(b) DSl acknowledges and agrees that (as between Subscriber and DSI) Subscriber retains all ownership right, title. and interest in and to the Subscriber Data,
including all Intellectual Property Rights therein or thereto. Notwithstanding the foregoing. Subscriber hereby grants DSI a non-exclusive, royalty-free license to
display, distribute, transmit, publish and otherwise use the Subscriber Data to improve the Services and the performance of DSI, including without limitation,
submitting and sublicensing the Subscriber Data to Third Parties for analytical purposes, provided that (i) such Third Parties have entered into a written agreement
with DSI to maintain the confidentiality of the Subscriber Data and (ii) DS shall not specifically identify the Subscriber Data as originating from Subscriber when
providing the Subscriber Data to such Third Parties.

(c) Subscriber acknowledges the Services may utilize Third Party software and/or tools (each, a “Third-Party Tool”) under a license granted to DSI by one or more
applicable Third Parties (each, a “Third-Party Licensor’), which licenses DSI the right to sublicense the use of the Third-Party Tool solely as part of the Services.
Each such sublicense is nonexclusive and solely for Subscriber's internal use and Subscriber shall not further resell, re-license. or grant any other rights to use such
sublicense to any Third Party. Subscriber further acknowledges that each Third-Party Licensor retains all right, title, and interest to its applicable Third-Party Tool
and all documentation related to such Third-Party Tool. All confidential or proprietary information of each Third-Party Licensor is Confidential Information of DSI
under the terms of this Agreement and shall be protected in accordance with the terms of Section 8.0.

Section 3.0 DSI Responsibilities

3.1 Professional Services. DSI shall provide and perform professional, technical, consulting and/or other services (collectively, “Professional Services”) that are
mutually agreed upon and described in one or more statements of work. Each statement of work shall be effective, incorporated into and form a part of this
Agreement when duly executed by an authorized representative of each of the parties. Each statement of work shall (i) describe the fees and payment terms with
respect the Professional Services being provided pursuant to such statement of work, (ii) identify any work product that shall be developed pursuant to such
statement of work. and (iii) set forth each party’s respective ownership and proprietary rights with respect to any work product developed pursuant to such
statement of work. DSI represents and warrants that all such Professional Services shall be performed in a professional and workmanlike manner.

3.2 Subscriber Data. DSI shall not edit or disclose any information regarding Subscriber's Account. including any Subscriber Data, without Subscriber's prior
permission, except in accordance with this Agreement. Notwithstanding the foregoing, DSI is hereby permitted to provide certain statistical information (e.g.,
usage, average costs or time values, or user traffic patterns) in aggregated and de-identified form to Third Parties or to other Application subscribers.

3.3 Implementation and Support.

(a) DS shall, in exchange for Subscriber's payment of a non-refundable QuickStart fee for a Service, provide the QuickStart Service for such Service. Subscriber is
responsible for scheduling the timing and delivery of each QuickStart Service with DSI. The QuickStart Service with respect to a Service must be performed
within the six (6) month period immediately following the date Subscriber initially subscribes to such Service. DSI shall not be obligated to provide the QuickStart
Service with respect to a Service after the expiration of such é-month period.
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(b) During the Term DSl shall, as part of Subscriber's Subscription Fees, provide telephone and e-mail support (‘Support Services”) to Subscriber during the hours

of 8:00 a.m. (Eastern time) to 6:00 p.m. (Eastern time), Monday through Friday, excluding holidays.

3.4 Availability. DS| shall use commercizlly reasonable efforts to make the Services available (i) 99.9% of the time during the hours of 6:00 a.m. (Eastern time) to
10:00 p.m. (Eastern time), Monday through Friday. excluding holidays (‘Business Hours"), and (i) 99.5% of the time, determined on a twenty-four (24) hours a day.
seven (7) days a week basis. Availability shall be calculated on a monthly basis. For purposes of calculating availability, the Services shall not be deemed
unavailable during any period arising from: (i) routine system maintenance that is performed weekly during non-Business Hours; (i) scheduled downtime for
extended system maintenance (of which DSI shall give at least 8 hours’ prior notice and which DSI shall schedule to the extent reasonably practicable outside of
Business Hours) and (iii) any unavailability caused by circumstances beyond DSI's reasonable control, including, for example. an act of God, act of government.
flood, fire, earthquake, civil unrest. act of terror, strike or other labor problem (other than one involving Our employees), Internet service provider failure or delay,
non-DSI software or hardware, or denial of service attack.

3.5 Protection of Subscriber Data. DS| shall maintain commercially reasonable administrative, physical, and technical safeguards for protection of the security,
confidentiality and integrity of Subscriber Data. In addition, if Subscriber is a “Covered Entity” under HIPAA, DSl is Subscriber's “Business Associate” under HIPAA,
and any Subscriber Data provided by Subscriber to DSI in their capacities as a Covered Entity and Business Associate, respectively, DS| and Subscriber shall enter
into a Business Associate Agreement (the form of which shall be reasonably satisfactory to DSI).

Section 4.0 Third Party Interactions

4.1 Relationship to Third Parties. In connection with Subscriber’s use of the Services, Subscriber may: (i) enter into correspondence with and/or participate in
promotions of advertisers or sponsors showing their goods and/or services through the Services; (ii) purchase goods and/or services, including implementation,
customization, content, forms, schedules, integration and other services; (iii) exchange data, integrate, or interact between Subscriber's Account. the Services anda
Third Party provider; (iv) be offered additional functionality within the user interface of the Services through use of the Services' application programming
interface; and/or (v) be provided content, knowledge, subject matter expertise in the creation of forms, content and schedules. Any such activity, and any terms,
conditions, warranties or representations associated with such activity, shall be solely between Subscriber and the applicable Third Party. DSI shall have no liability,
obligation or responsibility for any such correspondence, purchase, promotion. data exchange. integration or interaction between Subscriber and any such Third

Party.

4.2 Ownership. Subscriber is the owner of all Third Party content and data loaded into the Subscriber Account. As the owner. it is Subscriber's responsibility to
make sure its meets its particular needs. DSI shall not comment, edit or advise Subscriber with respect to such Third Party content and data in any manner.

4.3 No Warranty or Endorsement. DSI does not warrant any Third Party providers or any of their products or services, whether or not such products or services are
designated by DSl as “certified,” “validated,” “premier” and/or any other designation. DSI does not endorse any sites on the Internet which are linked through the
Services. DSl is providing these links to Subscriber only as a matter of convenience, and in no event shall DSI be responsible for any content. products, or other
materials on or available from such sites.

4.4 Additional Terms. The Disclaimer of Warranties (Section 7.1) and Limitation of Liability (Section 7.3) set forth herein shall apply to all Third Party interactions.
Section 5.0 Subscription Fees

5.1 Subscription Fees. Subscriber shall, on or before the commencement of the Initial Term of a Service subscription, pay to DSI the Subscription Fee for such
Service subscription. Thereafter, DSI shall invoice Subscriber for each applicable Subscription Fee at least sixty (60) days prior to the commencement of the
applicable Renewal Term. Unless Subscriber provides written notice of non-renewal in accordance with Section 6.1, Subscriber agrees to pay all Subscription Fees
no later than thirty (30) days after the receipt of DSI's applicable invoice therefor. Subscriber is responsible for providing complete and accurate billing and contact
information to DSI and notifying DSI of any changes to such information. Except as otherwise specified herein, Subscriber's payment obligations are non-
cancelable and Subscription Fees paid are non-refundable.

5.2 Automatic Payments. Subscriber shall, upon the written request from DSI, establish and maintain valid and updated credit card information or a valid ACH auto
debit account (in each case, the “Automatic Payment Method"). Upon establishment of such Automatic Payment Method, DSl is hereby authorized to charge any
applicable Subscription Fee using such Automatic Payment Method.

5.3 Reimbursable Expenses. DSI's Professional Service fees do not include travel. lodging or other expenses incurred by DSI unless specified on the Statement of
Work. Subscriber shall reimburse DSI for all travel, lodging, communications, incidentals and other out-of-pocket expenses as they relate to the performance of
Professional Services rendered by DSl to Subscriber.

5.4 Renewal Charges. DSI maintains the right to increase Subscription Fees and other applicable fees and charges in connection with each Renewal Term.

55 Taxes. DSI's fees do not include any taxes, levies, duties or similar governmental assessments of any nature, including, for example, value-added, sales, use or
withholding taxes, ble by any jurisdiction what: (collectively. “Taxes"). Subscriber is responsible for paying all Taxes associated with its purchases
hereunder. If DS has the legal obligation to pay or collect Taxes for which Subscriber is responsible under this Section 5.4, DSI shall invoice Subscriber and
Subscriber shall pay that amount unless Subscriber provides DSI with a valid tax exemption certificate authorized by the appropriate taxing authority. Subscriber
agrees to indemnify and hold DS| harmless from any encumbrance. fine, penalty or other expense which DSI may incur as a result of Subscriber’s failure to pay any

Taxes required hereunder. For clarity. DS is solely responsible for taxes assessable against DSI based on its income, property and employees.

Section 6.0 Term and Termination

61 Term. This Agreement commences on the date Subscriber establishes its Account and continues until all Services subscriptions hereunder have expired or
have been terminated (the “Term"). The initial term of each Services subscription shall be for a period of one (1) year (the “Initial Term”). Thereafter, each Services
subscription shall automatically renew for successive one year periods (each, a “Renewal Term”) unless either party has provided written notice of its intent to not
renew such Services subscription not less than thirty (30) days prior to the expiration of the then-current Initial or Renewal Term applicable to such Services
subscription.

6.2 Termination of Agreement for Breach. DSI may terminate this Agreement prior to the expiration of the Term if Subscriber commits a material breach of this
Agreement and fails to cure such breach within thirty (30) days after written notice of such breach is given by DSI; provided that if the breach involves a failure of
Subscriber to pay any of the fees required under this Agreement, the cure period shall be reduced to ten (10) days. Without limiting the foregoing. in the event of a
breach that gives rise to the right by DSI to terminate this Agreement, DSI may elect, as an interim measure, to terminate one or more of Subscriber's Services
subscriptions and/or suspend its performance hereunder (including, without limitation, Subscriber's right to access and use the Services and the Account) until the
breach is cured. DSI's exercise of its right to elect any interim measure shall be without prejudice to DSI's right to terminate this Agreement upon written notice to
Subscriber.

6.3 Termination of Services Subscription.

(a) Either party may terminate a Services subscription prior to the expiration of its applicable term if the other party breaches any term of this Agreement or such
Services subscription and, if such breach is capable of cure, such breach is not cured by the breaching party within thirty (30) days after receipt of written notice of
such breach from the non-breaching party; provided that if the breach involves a failure of Subscriber to pay any of the fees required under this Agreement, the
cure period shall be reduced to ten (10) days.

(b) Subscriber may terminate any Services subscription (other than a Services subscription for the Dude Learn Application, which is not terminable for
convenience) at any time for convenience by providing DSI forty-five (45) days’ prior written notice to the following email address:

clier dudesolutions.com. Upon termination by Subscriber pursuant to this Section 6.3(b), Subscriber may request in writing and be granted a refund in an
amount equal to: (i) the Subscription Fee prepaid by Subscriber for the one-year term during which such termination is effective, multiplied by (ii) the number of full
months remaining in the applicable one-year term (determined based upon the effective date of termination), (iii) divided by twelve; provided, however, that if DSI
receives Subscriber’s written notice of termination pursuant to this Section 6.3(b) within the first sixty (60) days after the commencement of the Initial Term, DSI
shall refund to Subscriber the entire Subscription Fee for the Initial Term. For avoidance of doubt. no refund shall be granted with respect to fees for training,
import or project management, and/or other professional services.

6.4 Stop Providing Service. DSI may, upon 180 days’ prior written notice to Subscriber, terminate provision of a Service as a hosted offering. Upon such termination
Subscriber may request in writing and be granted a refund in an amount equal to: (i) the Subscription Fee prepaid by Subscriber for such Service for the one-year
term during which such termination is effective, multiplied by (i) the number of full months remaining in the applicable one-year term (determined based upon the
effective date of termination of such Service), (iii) divided by twelve.

65 Effect of Termination. Upon termination of this Agreement, (i) Subscriber’s access and use of the Services shall automatically cease, and (ii) DSI shall have no
bligation to maintain the Subscriber Data or to forward the Subscriber Data to Subscriber or any Third Party.
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6.6 Survival. The following portions of this Agreement shall survive termination of this Agreement and continue in full force and effect: Sections 2.1(d), 2.2, 6.4, 7. 8
and 9. Termination of this Agreement, or any of the obligations hereunder, by either party shall be in addition to any other legal or equitable remedies available to
such party. except to the extent that remedies are otherwise limited hereunder.

Section 7.0 Disclaimers and Indemnification

71 Disclaimer of Warranties. DS| AND ITS LICENSORS MAKE NO REPRESENTATION, WARRANTY, OR GUARANTY AS TO THE RELIABILITY, TIMELINESS,
QUALITY, SUITABILITY, TRUTH, AVAILABILITY, ACCURACY OR COMPLETENESS OF THE SERVICES OR ANY CONTENT. DSI AND ITS LICENSORS DO NOT
REPRESENT OR WARRANT THAT: () THE USE OF THE SERVICES SHALL BE SECURE. TIMELY, UNINTERRUPTED OR ERROR-FREE OR OPERATE IN
COMBINATION WITH ANY OTHER HARDWARE, SOF TWARE, SYSTEM OR DATA; (Il) THE SERVICES SHALL MEET YOUR REQUIREMENTS OR EXPECTATIONS;
(I ANY STORED DATA SHALL BE ACCURATE OR RELIABLE; (IV) THE QUALITY OF ANY PRODUCTS, SERVICES, INFORMATION, OR OTHER MATERIAL
PURCHASED OR OBTAINED BY YOU THROUGH THE SERVICES SHALL MEET YOUR REQUIREMENTS OR EXPECTATIONS: (V) ERRORS OR DEFECTS SHALL BE
CORRECTED; (VI) THE SERVICES OR THE SERVER(S) THAT MAKE THE SERVICES AVAILABLE ARE FREE OF VIRUSES OR OTHER HARMFUL COMPONENTS.
THE SERVICES AND ALL CONTENT IS PROVIDED TO YOU STRICTLY ON AN “AS-IS” BASIS. ALL CONDITIONS, REPRESENTATIONS AND WARRANTIES,
WHETHER EXPRESS. IMPLIED, STATUTORY OR OTHERWISE, INCLUDING, WITHOUT LIMITATION, ANY IMPLIED WARRANTY OF MERCHANTABILITY, FITNESS
FOR A PARTICULAR PURPOSE, OR NON-INFRINGEMENT OF THIRD PARTY RIGHTS, ARE HEREBY DISCLAIMED TO THE MAXIMUM EXTENT PERMITTED BY
APPLICABLE LAW BY DSI AND ITS LICENSORS.

7.2 Indemnification.

(a) Indemnity by DSI. DSI shall defend, indemnify and hold harmless Subscriber from any loss, damage or expense (including reasonable attorneys' fees) awarded
by a court of competent jurisdiction, or paid in accordance with a settlement agreement signed by Subscriber, in connection with any Third Party claim (each, a
“Claim”) alleging that Subscriber's use of the Services as expressly permitted hereunder infringes upon any United States patent, copyright or trademark of such
Third Party, or misappropriates the trade secret of such Third Party; provided that Subscriber (x) promptly gives DS written notice of the Claim: (y) gives DSl sole
control of the defense and settlement of the Claim; and (2) provides to DS all reasonable assi: e, at DSI's exp If DSI receives information about an
infringement or misappropriation claim related to the Services, DSI may in its sole discretion and at no cost to Subscriber: (i) modify the applicable Service(s) so
that it no longer infringes or misappropriates, (i) obtain a license for Subscriber's continued use of the applicable Service(s). or (iii) terminate the Subscriber's
Account subscriptions for the applicable Service(s) upon prior written notice and refund to Subscriber any prepaid Subscription Fees covering the remainder of
the term of the terminated Account subscriptions. Notwithstanding the foregoing. DS shall have no liability or obligation with respect to any Claim that is based
upon or arises out of (A) use of the applicable Service(s) in combination with any software or hardware not expressly authorized by DSI. (B) any modifications or
configurations made to the applicable Service(s) by Subscriber without the prior written consent of DSI, and/or (C) any action taken by Subscriber relating to use of
the applicable Service(s) that is not permitted under the terms of this Agreement. This Section 7.2(a) states Subscriber's exclusive remedy against DSl for any
Claim of infringement of misappropriation of a Third Party’s Intellectual Property Rights related to or arising from Subscriber's use of the Services.

(b) Subscriber shall defend. indemnify and hold harmless DSI from any loss. damage or expense (including reasonable attorneys’ fees) awarded by a court of
competent jurisdiction, or paid in accordance with a settlement agreement signed by DSI. in connection with any Claim alleging that the Subscriber Data, or
Subscriber's use of the Services in breach of this Agreement, infringes upon any United States patent, copyright or trademark of such Third Party, or
misappropriates the trade secret of such Third Party: provided that DSI (x) promptly gives Subscriber written notice of the Claim: (y) gives Subscriber sole control
of the defense and settlement of the Claim; and (2) provides to Subscriber all reasonable assistance, at Subscriber's expense. This Section 7.2(b) states DSI's
exclusive remedy against Subscriber for any Claim of infringement of misappropriation of a Third Party’s Intellectual Property Rights related to or arising from the
Subscriber Data or Subscriber's use of the Services.

7.3 Limitation of Liability. IN NO EVENT SHALL DS, IN THE AGGREGATE, BE LIABLE FOR DAMAGES TO SUBSCRIBER IN EXCESS OF THE AMOUNT OF
SUBSCRIPTION FEES PAID BY SUBSCRIBER TO DSI PURSUANT TO THIS AGREEMENT DURING THE TWELVE MONTHS PRIOR TO THE LAST ACT OR
OMISSION GIVING RISE TO THE LIABILITY. UNDER NO CIRCUMSTANCES SHALL DSI OR ANY THIRD-PARTY LICENSOR HAVE ANY LIABILITY WITH RESPECT
TO ITS OBLIGATIONS UNDER THIS AGREEMENT OR OTHERWISE FOR LOSS OF PROFITS, OR CONSEQUENTIAL, EXEMPLARY, INDIRECT, INCIDENTAL,
SPECIAL OR PUNITIVE DAMAGES, EVEN IF DSI OR THE APPLICABLE THIRD-PARTY LICENSOR HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH
DAMAGES OCCURRING, AND WHETHER SUCH LIABILITY IS BASED ON CONTRACT, TORT, NEGLIGENCE, STRICT LIABILITY, PRODUCTS LIABILITY OR
OTHERWISE. THESE LIMITATIONS SHALL APPLY NOTWITHSTANDING THE FAILURE OF THE ESENTIAL PURPOSE OF ANY LIMITED REEMDY.

SUBSCRIBER AGREES THAT dsi's CRISISMANAGER AND SAFETY CENTER APPLICATIONS (COLLECTIVELY, “SAFETY APPS") IS A DOCUMENTATION TOOL
ONLY. AND THAT each of THE SAFETY APPS IS NOT INTENDED TO PROVIDE EMERGENCY SERVICES OR PROTOCOLS, PROCEDURES OR ACTION PLANS IN
THE EVENT OF A CRISIS OR EMERGENCY. SUBSCRIBER FURTHER AGREES THAT IT SHALL BE SOLELY RESPONSIBLE FOR: (1) CREATING AND MAINTAINING
ITS EMERGENCY ACTION PLAN WITHIN each respective safety app, (2) ENSURING THAT SUBSCRIBER'S EMPLOYEES, CONTRACTORS AND OTHER
PERSONNEL ARE PROVIDED ACCESS TO ITS EMERGENCY ACTION PLAN WITHIN the safety apps, AND (3) CONTACTING (E.G, CALLING 911) EMERGENCY
SERVICES IN THE EVENT OF AN ACTUAL CRISIS OR EMERGENCY. dsi SHALL HAVE NO RESPONSIBILITY OR LIABILITY AS A RESULT OF THIS AGREEMENT"
AND/OR SUBSCRIBER'S USE OF the safety apps FOR DECISIONS MADE OR ACTIONS TAKEN OR NOT TAKEN IN THE EVENT OF A CRISIS OR EMERGENCY.

Section 8.0 Confidentiality

8.1Protection of Confidential Information. The Receiving Party agrees that it shall (i) hold the Disclosing Party’'s Confidential Information in strict confidence and
shall use the same degree of care in protecting the confidentiality of the Disclosing Party's Confidential Information that it uses to protect its own Confidential
Information, but in no event less than reasonable care, (ii) not use the Confidential Information of the Disclosing Party for any purpose not permitted by this
Agreement: (iii) not copy any part of the Disclosing Party’s Confidential Information except as expressly permitted by this Agreement, (iv) limit access to the
Confidential Information of the Disclosing Party to those of its employees, contractors and agents who need such access for purposes consistent with this
Agreement and who have signed confidentiality agreements with the Receiving Party containing protections no less stringent than those herein.

8.2 Compelled Disclosure. The Receiving Party may disclose Confidential Information of the Disclosing Party if it is compelled by law to do so, provided the
Receiving Party gives the Disclosing Party prior notice of such compelled disclosure (to the extent legally permitted) and reasonable assistance, at the Disclosing
Party’s cost. if the Disclosing Party wishes to contest the disclosure. If the Receiving Party is compelled by law to disclose the Disclosing Party's Confidential
Information as part of a civil proceeding to which the Disclosing Party is a party. and the Disclosing Party is not contesting the disclosure, the Disclosing Party shall
reimburse the Receiving Party for its reasonable cost of compiling and providing secure access to such Confidential Information.

8.3 Remedies. Recipient acknowledges that Disclosing Party would have no adequate remedy atlaw should Receiving Party breach its obligations relating to
Confidential Information and agrees that Disclosing Party shall be entitled to enforce its rights by obtaining appropriate equitable relief, including without
limitation a temporary restraining order and an injunction.

Section 9.0 Miscellaneous

9.1 Authority. Subscriber represents and warrants that: (i) it has full right, title and authority to enter into this Agreement; and (ii) this Agreement constitutes a legal,
valid and binding obligation of Subscriber, enforceable against it in accordance with its terms.

92 Acceptance of Privacy Policy. All data and information provided by Subscriber through its use of the Services is subject to the Privacy Policy. By using the
Services, Subscriber accepts and agrees to be bound and abide by the Privacy Policy.

9.3 Governing Law. This Agreement and any dispute arising out of or in connection with this Agreement shall be governed by and construed under the laws of the
State of North Carolina, without regard to the principles of conflict of laws. Each of DSI and Subscriber hereby waives any right to jury trial in connection with any
action or litigation in any way arising out of or related to this Agreement.

9.4 Relationship of the Parties. DSI is performing pursuant to this Agreement only as an independent contractor. DSI has the sole obligation to supervise, manage.
contract, direct. procure, perform or cause to be performed its obligations set forth in this Agreement, except as otherwise agreed upon by the parties. Nothing set
forth in this Agreement shall be construed to create the relationship of principal and agent between DSl and Subscriber. DS| shall not act or attempt to act or
represent itself, directly or by implication, as an agent of Subscriber or its affiliates or in any manner assume or create, or attempt to assume or create, any
obligation on behalf of, or in the name of, Subscriber or its affiliates.

9.5 Waiver. No failure or delay by either party in enforcing any of its rights under this Agreement shall be construed as a waiver of the right to subsequently enforce
any of its rights, whether relating to the same or a subsequent matter.

9.6 Assignment. Subscriber shall have no right to transfer, assign or sublicense this Agreement or any of its rights, interests or obligations under this Agreement to
any Third Party and any attempt to do so shall be null and void. DSI shall have the full ability to transfer, assign or sublicense this Agreement or any of its rights.
interests or obligations under this Agreement.

9.7 Force Majeure. Subject to the limitations set forth below and except with respect to any payment obligations of Subscriber. neither party shall be held
responsible for any delay or default, including any damages arising therefrom. due to any act of God, act of governmental entity or military authority, explosion,
epidemic casualty, flood. riot or civil disturbance, war, sabotage, unavailability of or interruption or delay in telecommunications or Third Party services, failure of
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Third Party software. insurrections, any general slowdown or inoperability of the Internet (whether from a virus or other cause), or any other similar event that is

beyond the reasonable control of such party (each, a “Force Majeure Event’). The occurrence of a Force Majeure Event shall not excuse the performance by a party
unless that party promptly notifies the other party of the Force Majeure Event and promptly uses its best efforts to provide substitute performance or otherwise
mitigate the force majeure condition.

9.8 Notices. Except as otherwise specified in this Agreement. all notices. instructions, requests, authorizations, consents, demands and other communications
hereunder shall be in writing and shall be delivered by one of the following means, with notice deemed given as indicated in parentheses: (a) by personal delivery
(when actually delivered); (b) by overnight courier (upon written verification of receipt); (c) by certified or registered mail, return receipt requested (upon verification
of receipt): or (d) solely with respect to notices to Subscriber. via electronic mail to the e-mail address maintained on Subscriber's Account. All notices to DSl shall
be addressed as follows: Dude Solutions, Inc., 11000 Regency Parkway, Suite 110, Cary, NC 27518 Attn: Legal Operations, with a copy to: Robinson, Bradshaw &
Hinson, PA., 101 N. Tryon St Suite 1900, Charlotte, NC 28246, Attn: Richard Dunn.

9.9 Interpretation of Agreement. The Section headings contained in this Agreement are solely for the purpose of reference, are not part of the agreement of the
parties, and shall not affect in any way the meaning or interpretation of this Agreement. Any reference to any federal, state. local or foreign statute or law shall be
deemed to refer to all rules and regulations promulgated thereunder, unless the context requires otherwise.

9.10 No Third Party Beneficiaries. No person or entity not a party to this Agreement shall be deemed to be a third party beneficiary of this Agreement or any
provision hereof.

9.1 Severability. The invalidity of any portion of this Agreement shall not invalidate any other portion of this Agreement and, except for such invalid portion, this
Agreement shall remain in full force and effect.

912 Entire Agreement. This Agreement is the entire agreement between Subscriber and DS| regarding Subscriber's use of the Service and supersedes all prior and
contemporaneous agreements, proposals or representations, written or oral, concerning its subject matter. No modification, amendment, or waiver of any
provision of this Agreement shall be effective unless in writing and signed by the party against whom the modification, amendment or waiver is to be asserted.
The parties agree that any term or condition stated in any purchase order or in any other order documentation is void

913 Anti-Corruption. Subscriber has not received or been offered any illegal or improper bribe, kickback, payment, gift, or thing of value from any of DSI's
employees or agents in connection with this Agreement. If Subscriber learns of any violation of the above restriction, Subscriber shall immediately notify DSI.

9.14 Export Compliance. The Services, other technology DSI may make available, and derivatives thereof may be subject to export laws and regulations of the
United States and other jurisdictions. Subscriber shall not export or re-export the Services in any form without first obtaining the appropriate United States and
foreign government approvals. Each party represents that it is not named on any U.S. government denied-party list. Subscriber shall not permit Account Users to
access or use the Services in a U.S-embargoed country or in violation of any U.S. export law or regulation.

915 Cooperative Use. With Subscriber's approval. the market research conducted by Subscriber during its selection process for the Services may be extended for
use by other jurisdictions. municipalities, and government agencies of Subscriber's state. Any such usage by other entities must be in accordance with ordinance,
charter, and/or procurement rules and regulations of the respective political entity.

9116 Children Under the Age of 13. Websites and/or online applications and services that are collecting information from children under the age of 13 are required
to comply with Federal Trade Commission (FTC) Children's Online Privacy Protection Act (COPPA). Subscriber shall not submit. and shall ensure that its Account
Users shall not submit, any information from children under the age of 13. DSI does not knowingly collect personal information from children under 13. If Subscriber
believes DSI might have any information from or about a child under 13, please contact DS| at: notice@dudesolutions.com or by mail at the following address:
Dude Solutions, Inc., 11000 Regency Parkway, Suite 110, Cary, NC 27518 Attn: Operations. If DSI learns it has collected or received personal information for a child
under 13 without verification of parental consent, DSI shall delete such information.

917 Modifications.DSI may revise the terms of this Agreement from time-to-time and shall post the most current version of this Agreement on its website. Ifa
revision meaningfully reduces Subscriber’s rights, DSI shall notify Subscriber.

CONTACT

11000 Regency Pkwy / Suite 110 Cary, NC 27518
Sales/General: 866.455.3833
Support: 877.655.3833
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SUMMARY SHEET
RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA
AGENDA ITEM NO. 10,
Date of School Board Meeting: April 23, 2019
TITLE OF AGENDA ITEM: Chattahoochee Elementary School
DIVISION: Elementary Education
__ Thisisa CONTINUATION of a current project, grant, etc.

PURPOSE AND SUMMARY OF ITEM:
(Type and Double Space)

According to School Board Policy 2340 (Field and Other District-Sponsored Trips), all out-of-state field
trips must be approved by the School Board. Chattahoochee Elementary School is requesting approval

for an out-of-state field trip to Valdosta, Georgia. Please see attached documentation.

FUND SOURCE: N/A
AMOUNT: N/A

p
PREPARED BY: Tammy McGriff FarlirL/A

POSITION: Area Director of Elementary Education

INSTRUCTIONS TO BE COMPLETED BY PREPARER

Number of ORIGINAL SIGNATURES NEEDED by preparer.

SUPERINTENDENT’S SIGNATURE: page(s) numbered
CHAIRMAN’S SIGNATURE: page(s) numbered
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REVISED 12/03/15

FORM MUST BE RECEIVED IN DISTRICT OFFICE 2 WEEKS PRIOR TO TRIP

FIELD TRIP REQUEST
SCHOOL: CONTACT FOR FIELD TRIP:
Chattahoochee Elementary School Mrs. Tylisa Chapman-Thomas
DATE OF TRIP: WHO IS ATTENDING: (grade/organization)
May 21,2019 157,270, 3RD_4TH AND 5™
LOCATION: i1 Advenhures TRAVELING BY:
3766 Old Clyattville Road School bus _x___ Charter bus
Valdosta, Georgia 31601
PURPOSE:

The purpese is to celebrate the hard work of the students at CES.

SCHOOL BUS - Required items for approval:
1. Principal’s signature
2. Complete list of participants and chaperones
3. Complete final itincrary
4. Documentation showing correlation of
the Florida Standards or benchmarks to
the field trip request

CHARTER BUS - Required items for approval:

il Sk o

Principal’s signature

Complete list of participants and chaperones
Complete final itinerary

Copy of charter bus contract with signatures
Proof of Insurance showing either district or
school as insured

3\040‘1 %MJW

Sigr@ture of Person Requesting Trip

.

Approval of Principal (signature required)

__\LAPPROVED

Superintendent/Designee

DENIED

(_7.;.2?/3// g
Date

Please forward completed form via district mail or fax to:

Mrs. Cheryl Ellison

Administrative Assistant for Curriculum & Instruction
Fax+* (]8M £27-3530 Fmail- ellicanc@ornemail cam
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7:00 am

WILD ADVENTURES
MAY 21, 2019

Itinerary

9:30 am

Depart from CES

10:00-3:00

Arrive at Wild Adventures

3:00-4:30

Enjoy Wild Adventures

Enjoying dinner at TBD

6:30 pm

Arrive at CES
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1-5 WILD ADVENTURES PARTICIPANTS

VALDOSTA, GEORGIA
MAY 21, 2019

1* grade 2" grade 3 grade 4™ grade 5% grade
Zaydin Carter | Donte Blue Alycia Pollock | Jade Elder Jae’Ron Collins
Velisia Smith | Jordan Janiyah Brown | Alannah Byrd | LaZaria Davis

Bradwell
La’Marria Ta’Ziyah Paris Davis Taraji Havannuh
Williams Brown McMillian Jackson
Kaylee Davis | Ryan Louis Jarvis March Kimberly Duran Jones

Garcia

Ca’Mijah Jayden White | Eden Smith Romerial James | Tamaya Sanders
Enzor
Jaelyn March | Mar’Kayla Kaneco Nylah RegettaWilliams

Wiggins McKinney Robinson
C’Hari Jai’la Garrett Darrelle Maliyah Paden
McClendon Walker

Ke’Zyri

Jackson
Chaperones
Mrs. McClendon
Ms. Marlowe
Ms. Wiggins
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ASTRO

www.astrotravel.com

Chattahoochee Elem. School
Chapman-Thomas Tylisa
335 Maple Street
Chattahoochee, FL. 32324

4876 Woodlane Circle
Tallahassee, F1. 32303-6808 Page: 1
850-514-1793

(Fax: 850-514-0044)
info@astrotravel.com

Quote # Q10296
Date Printed: Wednesday, March 13, 2019
PO #:
Group Name: Wild Adventures
Phone: 850-662-2080  Fax: 850-663-2236
Salesperson: Janet Callahan

Email: jcallahan@astrotravel.com

Date # Coaches Description  Total Capacity

Pickup Chattahoochee Elementary School 05/21/19 1 Temsa TS-35E 38
335 Maple Street Chattahoochee, FL
Dropoff =~ Wild Adventures Theme Park 05/21/19 38
3766 Old Clyattville Road Valdosta, GA
Pickup Wild Adventures Theme Park 052119 38
3766 Old Clyattville Road Valdosta, GA
Dropoff Chattahoochee Elementary School 0512119 38
335 Maple Street Chattahoochee, FL
Your Charter Includes: # Units Cost/Unit Total Note
Flat Rate 1.00 1250.00
Security Fee 1.00 20.00
Fuel Surcharge 1.00 50.00 4.00%

Total Cost: § 1,320.00

Balance of $ 1,320.00 is due: May 7, 2019

Itinerary:

Tylisa 850-728-7372-c tylisachapmanthomas@gmail.com

THIS IS A CHARTER QUOTE. CALL OUR OFFICES TO CONFIRM YOUR QUOTE OR SEND A DEPOSIT IN THE AMOUNT
DESCRIBED ABOVE ALONG WITH A COPY OF THIS QUOTE.

*#%%x SMOKING IS PROHIBITED AT ALL TIMES ON THE COACHES ****

YOUR COST IS BASED ON THE SERVICES DETAILED ABOVE AND IS SUBJECT TO CHANGE IN ACCORDANCE WITH YOUR
ACTUAL ITINERARY. THIS COMPANY RESERVES ITS RIGHT TO LEASE EQUIPMENT FROM OTHER COMPANIES IN ORDER
TO FULFILL THIS AGREEMENT. THIS COMPANY SHALL NOT BE LIABLE FOR ITEMS LEFT ON THE COACH OR LOSS OF
TIME DUE TO MECHANICAL FAILURE OR INCLEMENT WEATHER. WE CANNOT GUARANTEE THE ASSIGNMENT OF
REQUESTED DRIVERS OR COACHES. A SIGNED CONTRACT AND DEPOSIT WILL CONFIRM YOUR RESERVATION AND

|\ ACKNOWLE

Signature
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OUR ACCEPTANCE OF THIS AGREEMENT.
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— DATE
ACORD CERTIFICATE OF LIABILITY INSURANCE )

4/13/2018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER . m!!!!g_mcﬁ‘
E%Wmuamm;mm ":m = e 818-246-2800 | %, woy: 818-246-4690
Glendale CA 91204 | ADDRESS: acetin@ftibinsurance.com
INSURER(S) AFFORDING COVERAGE MNAIC #

msureR A - Lancer Insurance Company 26077
m.rm&.rmlm feEs }Lmn:mEmsmco. 14484
4876 Woodlane Cir L
Tallahassee FL 32303-6808 INSURER D :

INSURER E

INSURER F
COVERAGES CERTIFICATE NUMBER: 830740245 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

NSR JADDLSUBR] POLICY POLICY EXP
| LTR TYPE OF MUY INSD | WVD POLICY NUMBER (MWDOIYYYY) | MDOIVYYY) LS
A | X | COMMERCIAL GENERAL LIABILITY : 4 GL156539814 ANTR2ON8 ANTRMS EACH OCCURRENCE $ 1,000,000
I DAMAGE TO RENTED
(W [zlww* PREMISES (Ea occurence) | § 100,000
- MED EXP (Any one p 1) $ 5,000
] PERSONAL & ADV INJURY | § 1,000,000
| GEN. AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 3,000,000
| X | poicy = Dmc PRODUCTS - COMP/OP AGG | §
OTHER: S
COMBINED SINGLE LIMIT
A | AUTOMOBILE LIABRLITY Y BA159587£14 ANTR0B anTRoe SINGLE LIMIT S5 ioaton
_|MIYAU'I‘0 BODILY INJURY (Per person) | §
ALL OWNED SCHEDULED
|| Auvos AUTOS BODILY INJURY (Per accident)| §
| X | ren autos AU'I‘CS | (Per accident) s
| Less Deductitie $ 10.000
B UMBRELLA LIAB X | aceam HXS100038401 an7Roe ANT20NS | EACH OCCURRENCE $5,000,000
X | EXCESS uAB CLAIMS-MADE AGGREGATE $ 5,000,000
UEDI IRElEtrmus s
WORKERS COMPENSATION
AND EMPLOYERS® LIABILITY vin || SiAnre ER
ANY PROPRIETORPARTNER/EXECUTIVE EL EACH ACCIDENT s
OFFICERMEMBER EXCLUDED? Duu
(Mandatory m NH) EL DISEASE - EA EMPLOYEE §
describe under
DESERIPTION OF OPERATIONS bolow EL DISEASE - POLICY LIMIT | §
DESCRIPTION OF OPERATIONS / LOCATIONS | VEHICLES (ACORD 101, Additional R hed if more space is

required)
THE CERTIFICATE MIEBMASWWMMYTDHEEWTMTHWEWBMDM
FOR THE CONDUCT OF THE NAMED INSURED.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELL ED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED N
ACCORDANCE WITH THE POLICY PROVISIONS.

Gadsden County Schools

35 MLK JR. Bivd.,
Quincy FL 32351 e
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