	Teacher’s Name:  Ticey Little

	Domain: Career Preparedness                            

	Date Range:  November 18, 2024 – November 22, 2024

	ACOS Standard:  
9 – Use digital tools, including multimedia, to create, review, and revise authentic products.
9d – Demonstrate how to compress, convert, secure, import, export, share, and back up files and transfer data among applications. 

	Student Friendly Outcome:  
I CAN use digital tools, including multimedia, to create, review, and revise authentic products.

I CAN demonstrate how to compress, convert, secure, import, export, share, and back up files and transfer data among applications.

	

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Think-Pair-Share

Guided Notes and Video
Exit Ticket


	Quick Write
Interactive Demonstration
Pair Reflection


	Kahoot Quiz
Jigsaw Activity
Group Knowledge Check


	Poll Everywhere
Compare and Contrast
One-Minute Paper


	Review Game
Performance Task
Peer Feedback



	Phase I: Before the Lesson
Think-Pair-Share

Activity: Pose the question: "Have you ever been frustrated trying to find a file or photo on your computer? What strategies do you currently use to stay organized?"
Quick Write

Activity: Prompt students: "Describe the current state of your desktop and how it impacts your productivity."
Kahoot Quiz

Activity: Use a short quiz on basic security concepts (viruses, malware, firewalls) to activate prior knowledge.
Poll Everywhere

Activity: Ask: "What backup strategies do you currently use? (Options: None, Flash Drive, Cloud Storage, Other)" Display live results to the class.
Review Game

Activity: Play a Jeopardy-style game to review file management, desktop organization, security, and backup strategies.
	Student Engagement/Look Fors

Students discuss with a partner and share responses with the class.
	Assess/Evaluate

Student participation

	Phase II: During the Lesson

Guided Notes and Video

Guided Practice

Activity: Demonstrate creating folders and subfolders on a Windows or Mac system. Walk students through creating a logical folder structure for their documents and photos.
Interactive Demonstration

Activity: Show how to clean up the desktop by organizing shortcuts and files, and how to zip/unzip files for efficient storage and sharing.
Jigsaw Activity

Activity: Divide the class into small groups. Each group reads an assigned article (e.g., from CISCO or Microsoft) on viruses, malware, or firewalls, then teaches the key points to the rest of the class.
Compare and Contrast

Activity: Read and analyze the CNET article on backup strategies. Create a Venn diagram comparing physical and cloud storage options.
Performance Task

Activity: Students complete a hands-on task:

Organize their desktop.

Create folders with subfolders.

Compress and extract files.

Propose a personal backup plan (e.g., flash drive or cloud storage).
	Student Engagement/Look Fors
Students follow along on their devices to create their folder hierarchy.
Students practice these skills on their own devices with teacher guidance.

Groups present their findings using a shared class discussion.

Students work in pairs to create the diagram.
	Assess/Evaluate
Observation of folder creation during guided practice and review of the exit ticket for understanding.



	Phase III: After the Lesson
Exit Ticket

Activity: Students answer: "Why is it important to create a folder structure on your computer?"
Pair Reflection

Activity: Students discuss with a partner how they will apply desktop organization and file compression skills in their personal or academic lives.
Group Knowledge Check

Activity: Groups complete Knowledge Check #6 and #7 collaboratively.
One-Minute Paper

Activity: Students write a quick reflection: "Which backup strategy is best for you and why?"
Peer Feedback

Activity: Students pair up to review each other's organization and provide constructive feedback.
	Student Engagement/Look Fors
Student participation


	Evaluate students' completed performance tasks for accuracy and effectiveness.

Teacher evaluates organization of students' desktops and their ability to compress and extract files.
Evaluate students' completed performance tasks for accuracy and effectiveness.



	Lesson Modifications

	RTI/PST (Students who need more help): 

	Intervention
Below Level-Strategic
	On-Level
	Advanced

	· Provide simplified instructions with visual aids (e.g., screenshots or video tutorials) for file management, desktop organization, and backup processes.
· Pair below-level students with on-level peers for guided practice during activities like folder creation and file compression.
	· Allow students to explore more tools, such as customizing folder icons or using advanced compression settings.

· Provide scaffolded handouts for tasks like creating a directory path or using security software.
	· Ask students to research an additional utility program (e.g., defragmentation tools, disk cleanup software) and share its purpose with the class.

· Assign advanced tasks, such as setting up automatic backups using cloud services or creating a system restore point.

· Include troubleshooting scenarios for advanced problem-solving (e.g., diagnosing storage issues or recovering deleted files). 

	Inclusion Notes: 


	Gifted Notes: 

	

	Lesson Extensions/Resources

	Homework:  

	Field Trips/Project:  

	Materials: Career Preparedness textbook, ACCESS Career Preparedness course, computer, smart board, teacher-made guided notes, teacher-made multiple-choice quiz for videos to ensure student engagement

	Reflections

	Lesson Improvement? 


	Outcome(s) met?


