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2023-2024 Teacher Edgenuity
Handbook

The following handbook is intended to provide guidelines for Educators and
Administration to comfortably familiarize themselves with tools, resources,
and different pages for the Edgenuity online learning program. As there is a
vast knowledge to learn about for this program, please refer to the Table of

Contents to find a specific tool/resource needed quickly.
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Logging in to Edgenuity

1. Teachers will visit the Pioneer Valley home page at Pvhspanthers.org

2. Teachers will click the Blue “C” labeled, “Clever/Edgenuity”. This icon is circled in Red on Figure 1

below.
® Home - Pioneer Valley High Sche X 4 v - J X
¢ C @ pvhspanthersorg a2« 0@ :

0000000000000 000 000

O PHS Virtual Tour of Campus O Pioncer Valley High School

CDANGER> v,
l Tipline ‘ .‘g'..'.E.Ex A‘
POISON | — m=n
DOA - Fentanyl Report Bullying Provent Bullying Suicide Prevention covin Aeries

We prepare all learners to become productive citizens and college/career ready by providing challenging learning experiences and establishing high
expectations for achievement.

SRl /AN C [P0« W A\

CANVAS - STUDENTS CANVAS - PARENTS AERIES - STUDENTS CLEVER / EDGENUITY PARENTSQUARE MICROSOFT 365/ AERIES ONLINE
AND TEACHERS AND PARENTS EMAIL ENROLLMENT

Figure 1

3. Teachers will select the option of logging in with SMJUHSD account

a. Clever SSO should make this easy to log in


https://www.pvhspanthers.org/
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4. After signing on, teachers will be directed to the Clever home page with various applications.

They will then select the, “Imagine Edgenuity/MyPath 6-12” (Boxed in Red in Figure 2)

Learn More About Clever Hide A
a
Clever Clever Help
Acedemy Center
DISTRICT DISTRICT
More apps s Hide A
=B\ OEd Holt N (¢ ® ,
\> jal ProQuest
CPM S ‘ roQues
Learning Ally" Potnfulsxslons
—
cPM Gizmos - HMH Ed HMH MyHRW Imagine Learning Ally McGraw Hill Nearpod Newsela NoRedink Pathful ProQuest
Educationa Rostering Learning SSO Edgenuity Audiobook Explore
DISTRICT DISTRICT DISTRICT 3 DISTRICT DISTRICT DISTRICT DISTRICT DISTRICT DISTRICT DISTRICT DISTRICT DISTRICT
e
ProQuest’s S Screen for
Homework Teens Strengths.
DISTRICT DISTRICT DISTRICT
Clever © 2023 Ideas, questions, or problems? Share your feedback. Te e

Figure 2

Navigating through Imagine Edgenuity
Upon finishing logging in, teachers will be taken to the Edgenuity Landing Page. The descriptions of most

used items are below:
a

Clever | Homeroom x B Home - Imagine Edgenuity forf % 4=

< C @& r9.coreleam.edgenuity.com/Educator/Home 2 % % 0@ :

= . Dashboard @ Courses~  More v ( Q|| PIONEER VALLEY HIGH ... @

Welcome to Imagine Edgenuity

vy

[! Gradebook & Manage Students | [ﬁ&- Manage User Groups ] {EE Course Structures ] [ & Calendar ]
4

42 Reviews Required

Announcements [[fJ orcer By Oidest

There are no announcements at this time.

Copyright ® 2023 Imagine Learning, LLC. All rights reserved.About Us | Privacy Policy | Terms of Use

Figure 3
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a. Manage Students (Circled in Purple in Figure 3 above) - The manage students tab will take
teachers to a new landing page where they can search students, add courses for students, and

add students into your “User Group” (Teachers should think of “User Groups” as their “Class

Periods”). Teachers can also get on the same manage students page under the “Students”

(Circled in Blue in Figure 3 above) drop down menu, then clicking “Manage Students”.

[@ Cever | Homeroom X [B Manage Students - Imagine Eda X 4 v - o X
« C @ r19.corelearn.edgenuity.com/Educator/Student/Manag e x ¥ 0@ :
edgennity Dashboard Students v Courses v More v Q|| PIONEER VALLEY HIGH ... 9 e
Manage Students view previous Manage Stugents nag
(& select My Account | () (8] (7]
Active | Archived  Transferred {User Groups) ~ Classes Learn about managing students.
Search Student Name or ID B rovenceov |
I7Y Filters v X H h NEEF EY HIGH SC X Clear Al I
Na

Figure 4

a. Searching Students (Boxed in Red in Figure 4 above) — Searching students is fairly self-
explanatory, teachers just need their Student ID, or name, or email, and type that into
the search bar shown in Figure 4 above. When searching a student, teachers want to
make sure you are in the “Active” tab circled in Yellow in Figure 4. They can click on the
student’s name, or check box next to their name to access more manageable items.

i. Search Filters (Boxed in Blue in Figure 4) — Will help narrow teachers’ search to a
specific group of students they would like to see. Generally speaking, it is
important to ONLY have your school filter on when searching students. They’ll
notice when you select different tabs, and get into different “User Groups” and

“Classes”, more filters will add into your search, limiting your ability to find

specific students.



Clever | Homeroom X E Manage Students - Imagine Edg: X —+
< C @ r19.corelearn.edgenuity.com/Educator/Student/Manage
E edgenuity Dashboard Students v Coursesv More v
Manage Students view previous Manage students page.
Active Archived Transferred User Groups Classes
= Add New Group
e —
D~ Name Description
78553 §S1 - Cardenas
78554 882 - Cardenas
79006 Cardenas - Period 1- FALL 2023
79007 Cardenas - Period 2 - Fall 2023
79008 Cardenas - Period 3 - Fall 2023
79009 Cardenas - Period 5 - Fall 2023
79010 Cardenas - Period 7 - Fall 2023
muw 50 v|items per page
Copyright ® 2023 Imagine Learning, LLC. All rights reserved.About Us \ Privacy Policy | Terms of Use
Figure 5
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b. User Groups (Circled in Green in Figure 4) — User groups are extremely helpful to view

the students in your specific periods. User groups are manually created, and students

are manually added. Creating user groups should be of the utmost importance for

filtering by class periods to help you grade items, monitor progress, monitor attendance,

Created Date

6/13/2023 1:32 PM

6/13/2023 1:33 PM

8/8/2023 3:15 PM

8/8/2023 3:16 PM

8/8/2023 3:16 PM

8/8/2023 3:18 PM

8/8/2023 3:12 PM

v - X

2 0@ ¢

Q]| PIONEER VALLEY HIGH .. [ @

=+ Add Student

Action

[®] (]

Learn about managing_user groups.

1-7of 7 items

review and unlock quizzes, exams, and activities. Directions to create a user group and

add a student into that user group are below (in Figure 5)

Creating a User Group

1. Select, “Add New Group” (Circled in Blue in Figure 5 above)

2.

You'll be directed to then name your group and create a description

(optional). Click save after editing name and description.

Your user group will show up in a list setting from the date they were

created. (Boxed in Yellow in Figure 5 above)

a. You can edit the name and remove the group (Boxed in Green in

Figure 5 above) after a semester or year.

i. This will not delete student information, progress, &

data.
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ii. Adding a student to your User Group (You must be on the manage students
landing page, on the “Active” students tab [circled in Red in Figure 6 below],

with filters only set to your school site, boxed in Green in Figure 6 below)

[@ ciever | Homeroom x B Wanage Students - Imagine Edo- % 4 v o X

< C @& r9.corelearn.edgenuity.com/Educator/Student/Manage?tab=UserGroups e % = 0 o H

B =i Dashboard Studentss~ Courses~ More v Q|| PIONEER VALLEY HIGH .. 9 o

Manage Students vew previous vanage students cage.

& Select My Account | @ [~
@ Archived  Transferred  User Groups  Classes Learn about managing students.

Q Search Student Name or ID
| Y Filters v ‘ X Home Sc

! Name = Username Grade Active Courses Last Login

hool: PIDNEER VALLEY HIGH SCHOOL X Clear All I

Abadia,_Anisah 363454@students-smjuhsd.org 12

Abadia,_David 3787 udents-smjuhsd.org 9

Abadia, Elias

5-smjuhsd.org 10 2

358434@students-smjuhsd.org 10 3
369460@students-smjuhsd.org 10
O Acevedo, Joseph 361656@students-smjuhsd.org 12
Acevedo-Lopez, Nathalie 38 udents-smjuhsd.org 12

Figure 6

1. Search student’s name or School ID
2. Select the box next to the student’s name (Circled in Red in Figure 7

below)

[ Clever | Homeroom x B Manage Students - Imagine Edo. X
€ (] & r19.core learn.edgenuity.com/Educator/Student/Manage?tab=UserGroups
B =y Dashboard Studentsv Courses v More v

Manage Students view previous Manage Students page

Ql | PIONEER VALLE

+ Add Student

l & Select My Account ] @ @‘ “
Active Archived Transferred User Groups Classes Learn about managing students.

(oo 1

[V Fiters ~ ]| % Home Schoo: PIONEER VALLEY HIGHSCHOOL X Clear Al

© 1Student is selected. Select all 1students Clear selections

Advanced v ]

[#= view Courses |[ 122 Progress Report H © Session Log H L2 Envoll in Courses H # Update Student H M Add to Classes || More v

[<]

Name * Grade Active Courses Last Login
‘? (1 ](w] [0 | item: r i
LML (M L0 v|items per page 1-10f 1items

Copyright © 2023 Imagine Learning, LLC. All rights reserved.About Us | Privacy Policy | Terms of Use

Figure 7

3. Select the “More” drop down menu (Circled in Yellow in Figure 7 above)

4. Select the “Add to Groups” option (Boxed in Green in Figure 7 above)
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5. Select the group you want to add them to, then click the [+] symbol right

Clever | Homeroom % B Manage students - Imagine Edoc- X+ 2 = X
< Cc & ri19.corelearn.edgenuity.com/Educator/Student/Manage?tab=UserGroups 2 Y = 0O e H
E edgenuity Dashboard Students» Courses More v O\] ‘ PIONEER VALLEY HIGH ... 9 @
Manage Students view previous Manage students page.

=]
[~

& Select My Account

Learn about managing students.

[ o |

Active Archived Transferred User Groups Classes

nelson

Y Filters v X Home School: PIONEER VALLEY HIGH SCHOOL X Clear All

@ 1 Student is selected. Select all 1 students Clear selections
[ = View Courses H I~ Progress Report H (© Session Log H L= Enroll in Courses H # Update Student ]

il Add to Classes ]\ More = |

&% Add to Groups v|+| _]

Name * Username Grade Active C =1 Changs Grads Level =
Torres Andrade, Nelson 364228@students-smjunsd.org 12 l: Update Student Options ~ l
_ &* Archive
()0 (o Jitems per page E
&% View Family Members
Copyright ® 2023 Imagine Learning, LLC. All rights reserved.About Us | Privacy Policy | Terms of Use % Fitness Log

%k Account Security v

Figure 8

next to the “Add to Groups” option (Boxed in Purple in Figure 8 below)
a. The student will then populate into your created user group
right away.
b. IMPORTANT: it is crucial that teachers add students to user

groups to filter through and see only their class progress, and

make it easier to filter through your students only

b. Dashboard (Circled in Red in Figure 3) - Using the Dashboard helps you review and grade, unlock
locked items, and is one way you can monitor student progress. You can get to the dashboard by

clicking “Dashboard” in the options at the top left of your screen when on the Edgenuity Home

page.
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a. Viewing created User Group items -
@ cever|Homeroom « a8 x|+
€« (o} 9. Q% ¥ & 0O QA
B e Dashboard Students A Coursesv  More v z v Q|| PIONEER VALLEY HIGH ... g e

Figure 9

Dashboard

i. Filter by groups (Circled in Red in Figure 9 above)

1. Filtering by groups will help only see your students you previously added

into your groups. This is how you can access each group, period by

period. To select the period:

a.
b.
c.

d.

Select “Group”
Select the drop-down menu for “User Group”
Select the group you wish to view

Then click “Apply”

ii. Alerttypes (Boxed in Black in Figure 9 on the left-hand side)

1. Red Alert = Indicates that student failed all assessment attempts. Click

the alert for the student and then “Review” to take you to the course’s

quiz. The Educator should use their best discretion and uphold the

utmost integrity when it comes to the number of attempts given.

a.

Helping students pass on first two attempts, teachers should
emphasize using guided notes (View student handbook)
To retake quiz, select “Add Re-take”
Pass with score — give highest attempted score and provide
reason for score
i. NEVER change a score for a higher than attempted
grade
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ii. This should only ever be used for scores barely missing
the “Passing” mark
2. VYellow Alert — Indicates something is ready to be reviewed and graded.

You would click on the box and then “Review”. You’ll land on a page like

@ Cever Homercor 2 B view Scores - kmagine Egemity. % |IOE
€ > C & rScoreleamedgenuitycomIducator/StudentToots View ; 57 Qe# IO ;
B Dashboard Studentsv Coursesv More v M~ [ Q]| PONEERVALLEYHIGH.. e

Student's Score Overview

m the Act
me fields. Yo

Figure 10
the one below (Figure 10):

a. To grade the item, teachers would select the assignment that
says “Pending” with no score applied yet (Boxed in Green in
Figure 10). It is also a good indicator when the box under,
“Action Required” contains “Yes” (Highlighted in Yellow in Figure
10).

b. After selecting the assignment you’re ready to grade, you’ll be
directed to the student’s course outline page, where you will
need to click on the attempt (Circled in Red in Figure 11 below).
A new window will pop-up containing links to the student’s
version of the assignment, the student’s submitted items, and in
most cases a rubric. Educators should use their best discretion
when grading items. View the completion, content, ad quality of
work. Type the score in the designated box, then submit score.
Comments can also be added near the bottom of the window.

c. AI/PLAGIERISM CHECKER (Boxed in Yellow in Figure 11 below) is
a great and easy tool where students who directly type an
assighment instead of uploading one, can get their work

checked, by Edgenuity, to detect any plagiarism or use of



Edgenuity

Teacher Handbook

Page 12

Artificial Intelligence. Educators should use their best discretion

when properly grading and noticing a high percentage for any of

these items.

3. Orange Alert — An orange alert indicates that the student is ready for a

unit test, cumulative exam, or any other item that may be locked. Click

the alert, then the best recommendation would be to select “Review” so

that the educator can correctly unlock the right test/item.

[3 Ciever | Homeroom x B8 o Adrian Lua - Imagine X B

€« C & r19.corelearn.edgenuity.com/Educator/StudentTools/Gradebook aspx?

Grades for SRR

# Einancial Responsibility and Budgeting

= [nstruction
= Summary

= Assignment

ntation

8 Quiz

® Employment and Education
# Planning for the Cost of College
# Taxes

#® Unit Test

The attempt below has a pending score and requires review.

Graded Attempts:

P

Score Start of Attempt

& Course Report

Course Information

Course: Personal Finance - EL3403 - 2184
Status: Active

Selected Activity

Activity Identifier:
e85223e29-1481-4650-b4c7-daald25ebc80,
46da38eb-210e-e611-80c3-ecf4bbc39c64
Activity: Multimedia Presentation
GradeWeight: Project 20%

Counted: Yes

Time Spent Academic Integrity

P v A e

Figure 11

c. More drop-down Tab (Circled in Red in Figure 12 below) — The more drop-down tab gives the

6/23/2023 9:47:04 AM 00:44:21

teacher access to tools for communications, reports, and settings.

Clever | Homeroom X [B Home - Imagine Edgenuity for

& C @ r19.corelearn.edgenuity.com/Educator/Home

s

Welcome to Imagine Edgenuity

45 Reviews Required & Manage Students

[E Gradebook

Announcements () order 8y Oidest

There are no announcements at this time.

Copyright ® 2023 Imagine Leamning, LLC. All rights reserved.About Us | Pr

Figure 12

B sy Dashboard Students v Courses v ¥ v E} | PIONEER VALLEY HI

COMMUNICATION

Messages
Discussion Boards

Manage Annour

= o x

e % = 0 a

E L

REPORTS

Group Progress

Attendance Log

Lesson Mastery
Recent Actions
ADMINISTRATION

District Settings

* Structures & calendar

-a
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a. Messages, Discussion Boards, and Manage Announcements (Boxed in Green in Figure

12) - For the sake of Extended Learning Opportunity, these features aren’t used as often

but can be if teachers wish to make announcements, send messages to certain students,

or even your created user groups.

b. Group Progress (Boxed in Blue in Figure 12 above) — The group progress tool is a very

effective tool that allows you to see your set-up user groups progress. Upon landing, on

the page, at the top it gives you an overview of the page and key of colors and

abbreviations. To see your created user group’s progress:

V.

Select the “Group” drop down menu (Boxed Blue below in Figure 13)

Select the class you wish to view

Change the “Records per page” from “25” to “All” (Boxed Yellow below in Figure

13)

Ensure the rest of the filters are set to default and should read as such (Circled

Purple below in Figure 13):
1. Courses = Active Courses
2. Status = Active Students
3. Display by = Student
4. Snapshot = Latest

Select Search (Circled

below in Figure 13)

MOn Track M Behind ‘.:
Start Date Between: T AND B First Name
End Date Between: ] AND BE Last Name
[ Group [Cordenss -Period s - raiz0z3 +] | @
Classes |All Students ~] |Ac[|ve Students |

Display By ) @ Student O Course
|Lan-\<- v

Records Per Page [25 - =

Latest

Acosta, Noah

Course Name % (Time) % (Count) RG oG
CA-English Language Arts 8 A-CR - 1146 7%
Alvarado, Dominick

Course Name % (Time) % (Count) RG a6
Baez-Cuestas, Ruby

Course Name % (Time) % (Count) RG oG
Barrera-Leyva, Zayra

Course Name % (Time) % (Count) RG oG

B5.6%

BO%

B0.8%

=0 a:
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vi. Specific Student Progress Report (example seen below on Figure 14) — Teachers
can select a student by clicking their name on that group progress page.
Teachers will be directed to that student’s “Progress Report” and view the
classes they’re currently taking, and identify the progress for each class, their

taken items, total items, items tested out of, overall grade, their categorized

% B Progress - Imagine Edgenuiy o x|
<« C @ ri9.coreleam.edgenuity.com/Educator/StudentTools/progress.aspx @ 2w = 4 0O & @
B8z Dashboard Studentss Courses s More v v ., Q||| PIONEER VALLEY HIGH .. [ e
caganuy P-4
Student Progress For SmusEmymumuGsmswe (O
[ student Anead M Student Benind  [MStudent On Track [ Target Completion
Select Course
[Current Courses
CA-English Language Arts 11 A - 9194
. 0, —
Overall Grade B0.2% -
36.88" 14
/202 80.2
202 o
i 1 45m D I
t E E Assigi Project
Taken 1 1
Tested
Total 5 191
1 1 15
o 76% 73
30x 0 10 10
[ Rack 7o stdant et I B Printer Friendly vorcinn | [ o ]

Figure 14

scores, and the weights of the categories. This is arguably the best and most
precise way to set goals with students in order to motivate and increase their

weekly progress.

c. Attendance Log (Boxed in Orange in Figure 12)— The attendance log is helpful to see
which students login and how many, quizzes or tests they complete. To see your specific
class period/user group:

i. Click the drop-down menu next to “Group” (Boxed in Blue in Figure 15 below)
ii. Select the specific class you wish to view
iii. Edit the correct week you wish to see (Boxed in Green in Figure 15 below)

iv. Click “OK” (Boxed in Yellow in Figure 15 below)
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v. The Edgenuity program also has a speed radar in place for teachers to see which

students are completing vast quantities of items in shorter than anticipated

times (Circled in Red in Figure 15 below)

x4+

& r9.coreleam.edgenuity.com/Educat

Dashboard Studentsw Courses v More

Attendance Log For: Cardenas - Period 3 - Fall 2023

Academic Integrity:

; fo==l(o
AL &
Student Sun Mon Tue Wed Thy Fri  Sat  Total
827 8/28 829 8/30 831 91 @2  (hh:mm:ss)
Angeles-Martinez, Alythia 0:35:43 | 00:40:47 004576 | 00:44:30 02:45:16
19 1Q
Apolinar-De Jesus Eutiguio 350 | 00:42:51 43:35 | 00:43:48 02:44:04
19
Chavez, Daniel 00:3045 | 00:39:30 004211 | 00:40:20 02:33:04
ik
Contreras Arellano, Eva 00:20:48 01534 011832
De Jesus, Alex 00:26:30 | 00:47:28 004616 02:35:27
19
Franco Mg 00:00:40 02:0013 02:09:53
Euhriman, Bameen 0:33:05 | O 4 oo 00:40:1 02:32.47
10
Gomez, Destiny 01:46:30
Gonzalez Cruz. Yarely 03:08:04
Hernandez. Yanissa 01:48:
Isaac Gonzalez, Jose 02:51:38

Q g % I &

oas

Q|| PIONEER VALLEY HIGH .. [ e

Session Log (Figure 16 below)— To receive a specified report for a specific student, you

can click on the student and a session log will populate displaying the time the logged

in/out, the duration of their login, and how many activities completed within that

timeframe. You can access this session log by clicking the yellow student profile at the

top near the search bar, and selecting “Session Log” (Boxed in Red in Figure 16 Below),

OR clicking on one of the student’s names in the attendance log.

Non-frequently used
items such as: Lesson
Mastery, Recent Actions,
and District settings -
These items are items not
recommended for use as
it does not benefit the
educator pertaining to

this program (Boxed in

—n

Yellow in Figure 12 to the right)

Manasy 81212023

10718 AM-10:52.AM

Tussgay 82212023

1036 AM-T122 AM

o4t

o4t

Figure 16

0 [—

usememe I ©

. T

OPTIONS
Update Student
Message Student
View Courses
Progress Report

Session Log

3

3

Q| PIONEERVALLEY HIO
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d. Student Profile drop-down tab (Figure 17 below) — This drop-down tab is helpful in the event

you want to message the student directly, view the student’s courses, view the student’s

progress report, or view the student’s session log. One item that won't be covered is the

“Update student” option as that is information provided by your district and shall not be altered.

If you suggest something should be fixed or changed, please contact your AP.

< C @& r19.corelearn.edgenuity.com/Educator/Home
B Dashboard Studentss Coursesv  More v

Welcome to Imagine Edgenuity

[

Announcements [ order 8y Oldest
There are no announcements at this time.
Copyrignt © 2023 imagine Learning, LLC. All rights reserved.About Us | Privacy Policy | Terms of Use
Figure 17

g« =0 & ¢

A Q]| PIONEER VALLEY HIGH .. [ e

| Userame MG <iuden... [y

ID: 206479431 [

OPTIONS

Update Student
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a. Message student (Boxed in Green in Figure 17 above) — You can message the student

directly by selecting this option.

b. View courses (Boxed in Yellow in Figure 17 above) — When selecting this option, you can

manage and alter a lot of the course(s) for the student. The main items that a teacher

should only be using if and when necessary, would be: Adding a course, disabling a

course, completing a course, scoring and reviewing an activity, and viewing a student’s
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IAdd Course || Disable I Complete || Customize | Edit Options | Retakes | Grades | Undo Bypass

Scores and Activity Review | Additional Activities

View Course Standards | Assignment Calendar | Diagnostic Test | eNotes | Fitness Log

Edit Course Name Bypasses Grade Start Date Status
(O CA-English Language Arts 11 A-CR - 7130 n 6/6/2023
@ CA-English Language Arts 11 B-CR - 2138 1 8/19/2023 Not Started

View Archived Courses
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i. Adding a course (Boxed in Red in Figure 18 above) — If at all possible that you
would need to add a course, please follow the following steps. Please talk to
your AP if you are allowed to add a course for students.

1. Select “Add Courses”
2. Filter the class you're looking to add by selecting the subject area in the
“Subject” (Boxed in Green in Figure 19 below) drop-down menu
3. If you know the grade level the class is, select the designated grade level
in the “Grade Level” drop-down menu (Boxed in Purple in Figure 19
below) then click “Search”
a. ltis recommended the other filters remain the same, with
“Series” set to “All” and “Category” set to “All Courses”
b. Itls recommended to then click the “Name” (Circled in Yellow in
Figure 19 below) to alphabetize the names of courses
4. Once you find the course you want, check the box next to the class
SCBID Number on the left. Then click “Add Selected Courses” (Boxed in

Pink in Figure 19 below) at the bottom of the page

x B Add Cours

& r19.core.learn.edgenuity.com/Educator/StudentTools/AddCourse.aspx
Add Courses

Current Courses

SCBID Name Start Date

230038922 GA-English Language Arts 9 A-CR - 1146 6/6/2023 12:34:45 PM
Courses to be added
229907776 - CA-English Language Arts 9 B-CR

Available Courses

o

Figure 19

Series Category Subject Srade Leve!
Al v Al Courses [ Language Arts ~lsth vigearch
SCBID Name Subjects Grade
[ 230325285 CA-English Language Arts 9 B - 2160 Language Arts ath
[ 230037516 CA-English Language Arts 9 B - 2195 Language Arts oth
[ 230057672 GA-English Language Arts 9 B - 233 Language Arts ath
[ 230057556 CA-English Language Arts 9 B - 353 Language Arts ath
[ 230036940 CA-English Language Arts 0 B - 4111 Language Arts ath
O 230038672 CA-English Language Arts 9 B - 4169 Language Arts ath
[0 230039430 CA-English Language Arts 9 B - 6143 Language Arts EN
[ 230057078 CA-English Language Arts 9 B - 7101 Language Arts sth
[ 230036384 CA-English Language Arts 0 B - 7150 Language Arts ath
[ 230038507 CA-English Language Arts 9 B - 8117 Language Arts ath
(0 230057352 CA-English Language Arts 9 B - 9133 Language Arts oth
[ 230038496 GA-English Language Arts 9 B - 9191 Language Arts ath
229907776 CA-English Language Arts 9 B-CR Language Arts sth
[ 230038578 CA-English Language Arts 9 B-CR— 1201 Language Arts ath
0 230037643 CA-English Language Arts  B-GR— 131 Language Arts ath
1|[2][3][2][s 7| al[e][10

Add Selected Courses

ii. Disabling a course (Boxed in Blue in Figure 18) — A teacher can disable a course

in the event an incorrect course was added, or so a student can focus on one

course at a time. Directions to disable a course are:

1. Click the circle next to the class you want to disable
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2. Select the “Disable” option

3. Enter a reason why you’re disabling the course, then click “OK”

4. After that you will see that the course is disabled and the student
cannot see that course any longer

Scores and Activity Review (Boxed in in Figure 18) — Through this page, a
teacher can grade and review items such as labs, essays, short writings, and
other activities. To review and grade items:

1. Click the circle next to the class you wish to grade, you will then be
redirected to a page of scores. Follow the same directions on page 9
once landing on this page.

Completing a course (Boxed in Green in Figure 18) — When a student has
completed a course, and you wish to archive it, you will:

1. Select the circle of the course you wish to complete

2. Select the “Complete” option

3. The program will ask, “Are you sure you wish to complete this?” then
click “OK”

View Archived Courses (Boxed in in Figure 18) — If you wish to see previous
courses a student has worked on, including grades, activities, and assignments
you can select the “View Archived Courses” option to see either these courses
either completed or disabled.

1. If you wish to see their scores & activities, simply click “Export to Excel”
on the class you wish to see

Not frequently used items: Customize, Edit Options, Retakes, Grades, Undo
Bypass, Additional Activities, View Course Standards, Assignment Calendar,

Diagnostic Test, eNotes, Fitness Log (None of which are circled or boxed in

Figure 18) — These are items that could alter the structure of the course, the way
the student is progressing, or are simply items not frequently used. If you wish

to do one of these actions, please speak to your AP about permissions.

Progress Report (Boxed in Blue in Figure 17) — Will take you to all the student’s courses

progress report. Please see, “Specific Student Progress” under “More Drop-down menu

tab” on pages 10-11 for more information.

Session Log (Boxed in Orange in Figure 17) — You can receive a specified report for a

student and a log will populate displaying the time the logged in/out, the duration of
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their login, and how many activities completed within that timeframe. Please see

“Session Log” under “Attendance Log” on page 13 for more information.



