Mitler County Board of Education
96 Perry Diive
Colquitt, GA 39837

Job Application Procedures

Job: Substitute Teacher

Packet contents: 1. Instructions
2, Application (2 pages)
3. Current Year Substitute Teacher Training Schedule
4. Procedures for Fingerprints and Background Checks

Application process:

o 1, Obtain and complete the Application Form,
Note: If you have grade preferences, please note them in the bottom portion of

page one of the Substitute Teacher application,
o 2. Obtain documentationr of High School Education or equivalence.
o 3. Obtain documentation of completion of Substitute Teacher Training.

o 4. Obtain Fingerprints and Background Check. (Current cost is $45.00)
NOTE:; If you have figerprints on file with the Board of Education, you will
only have to obtain a background check (currently $20.00). Return it to
Personnel or to the Board of Education Secretary.

Return the following to Personnel or to the Board Office Secretary at 96 Perry
Street Colquitt, GA 39837, Phone 229-758-5592 FAX: 758-3255
a. complete application
b. proof of High School Education or equivalence.
c. proof of completion of Substitute Teacher Training
d. Copy of fingerprints (If you get fingerprints the background
check will be picked up by the Personnel Director,)
NOTE: If you have fingerprints on file, you will obtain
the background check and return it to Personnel or to the
Board of Education Secretary.

You application will be presented at the next available board meeting for approval.
Once approved, your name and nuniber will be added to the Substitute lists.

Note: Hiring is contingent upon & clear background check and Board approval,



Miller County Board of Education
96 Perry Drive

Colquitt, Georgla 39837
Phone: (229) 758-5592; Fax: (229) 758-3255

Application for Substitute Teacher

PERSONAL INFORMATION (Please Print. Fill in all blanks. N/A = Not Applicable.)

For Office Usa Only:
__ Background Check
. Traning

. Education

Name: _ ™ e e e et

(Firet) " (Widdle) (Lasb Social Security Numbar
PRESENT ADDRESS:
Stieet/ PO Box Fhone
City State Zip Cell Phone
Email Address
EDUCATIONAL BACKGROUND:

School(s) Atiended Location DegreefDiploma
*EMPLOYMENT HISTORY
Employer Position Dates of Empioyment

To be conslderad, the following decumentation must be provided =
Proof of high ¢chool education or equivalence
. Proof of completion of the Substitute Training Course
Clear Criminal Background Check

APPLICANT'S SIGNATURE DATE




1. Junderstand that in the event | am offered a position with this schiool system, | will be
required to be fingerprinted and have a criminal background check in accordance with the
Official Code of Geoigla Annotated 20-2-211 (e)(1).

1 understand that the information obtained from the criminal background check may be
used in employment decisions.

] agree and consent for such background check and investigation to be cenducted and
agree to hold the school system and all officials, representatives, and employees of the
foregoing harmless from all claims for libel, slander, defamation of character, invasion of
privacy, intentional infliction of emotional distress, negligence, and similar claims.

Have you ever been dismissed/non-renewed-from employment with & school system?

Yes No
Hyes, expiain:
Have you ever been addicted to alcohol or drugs? Yes No

Have you ever been convicted by Federal, State, or other law enforcement authorities or
pleaded nolo contendare for violation of federal law, state law, county or municipal law,
reguiation, or ordinance? (Do not include minor traffic violations for which a fine of $50 or
less was imposed.) Yes No

If yes, explain:

APPLICANT'S SIGNATURE ‘ DATE



NONCRIM]NAL J'USTICE APPL'ICANT’S PRIV ACY RIGBTI'S

As an app]lcant who is the sub,]ect ofa natmnal ﬁngerprmt—based cnmmal history reeorﬂ check for
a noneriininal justice purpose (such as an applicaﬁon for employment or & license, an immigration
or natnrahzauon matter, secirity clearance, or adoption), you have certain rights which are ‘
disciissed below. All notices muist be provxtled to yon in Vriting. 1 These obligauons are pursuant to
~ the Privacy Act of 1974, Tifle 5; Umted States Code (U.S.C.) Sectinn 552a, and Tltle 28 Code of

~ Federal Regulatlons (CFR), 50 12 among other authorltxes

e You must be provided an aﬂequat@ritten aEB,I I’rivacy Act Statement (dated 2013 o later)
when you subinit your f erp"‘“i*mts and associated persona! information, This Privacy Act
Statément must expﬂ;gm e authornty for}cq]le}tmg your: ﬁngerprmts and: nssoemted
information an | whether your ﬁngerprints and as*saciatgd'mfnrmauon will be searched

. shared, or retaihed 2 i

. You must e“&admeﬂjn wrltmﬁgrofﬁle ﬁ?&c??’“?ﬁfor obtaming,a Ac,hange, currectmn, or
.update Your: ﬁBI crimm(;l Tiséory record as et fu;l,-th at 28 CFR 16.34 :
You mggi be prowdeql i opportnmty to gomplete

jation.jn your E ecorq (1f you have §‘i{§:h a record)

-Ifyo thave 4 érnnm ol -gr g I;t;uld !J’P. affordecl i ﬁeﬂsanéﬁe amount of tu_ne

to co ectm.‘»cfomp ete or'd '(or d

o emp ment, hcenge, or‘ h er I;eneﬁt base,d on. informatmn in ﬂae‘FBI crnnmal%ﬁstory

; 'reco i L % . ; o r:l

i § agéncy puhcy permits, tﬁém‘ﬁf‘ } {g:’i’;‘tyw ohﬂé’ you"mth a cop§ of yoiir ¥ l'i'BI” fii
history recorﬂ for fgﬂew and pessible challenge. If agency pohcy does not ,pergnt it to
provide you a copy.of the record, you may obtain ) copy of the Igecord by submrtﬁng
ﬁngerprmts Vand afeg to the FBI. Info matis Jgﬁggrdmg tmj@rwess may. bggobtamed at

' 'Ifyou declde to chayenge the aceuraey 9; g%;plgte ;

. You, shnuld send your c'hallenge to the agency that-
to the FRBI, Altarnatwely, :&oq may send your. cha!l il 9
request yia v The FBI wi!lthen fo q.re’t' your challenge td the
agency that contnbuted the quesﬁoned qurmatqon %gdmrémmst the -agency to verlfy or
correct the cha]lenged entry Upon feteiptofai ”“"'E’ffﬁclal commumcatmn from that agency,
the FBI will make any necessary. changes/correctmns to your record in accordance with the
infornmation supphed by that agency. (See 28 CFR 16.36 through 16.34)
You have the xight to expect that officials receiving the results of the eriminal history record
check will uge it only for autherized purposes and wilt not retain or disseminate it in
violation of federal statute, regulatmn or executive nrder, or rule, pracedure or standard
established by the National Crime Prevention and Privacy Compaci Councils

1 Written notification includes electronic notification, but excludes oral notification.

2 hittps://waww.fbi.gov/services/cjis/compact-council/privacy-act-statement

3See 5 U.S.C. 552a(b); 28 U.S.C. 534(b); 34 US.C. § 40316 (formerly citedes 42 US.C.§ 14616), Asticle IV(c),
28 CFR 20.21(c), 20.33(3) and 906.2(d).
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| -Privac‘y Act Sta,teme'nt

This przvucy act statement is located on the buck of the Ell_z.‘iﬂ_ﬁﬂgemzml_md R

: Authonty The FBI’s acqmsmon, preservauon and exchange of ﬁnger_pnnts and associated
information is generally authorized under 28 U.S.C. 534. Dependmg on the nature of your
application, supplemental authorities mclude Fedéral statuies, State statutes pursuant to
Pub. L. 92-544, Presidential Executive. Orders, and federal regulatlons Providing your
fingerprints and associated information is voluntary; however faﬁure to do so may affect
completion or approval of your apphcauon :

. Primcipal Purpose Certain determmatlons such as employment, licensing, and security :
.clearances, may be predicated on fingerprint-based background checks. Your fingerprints and

associated mfonnatlon/blomemcs may be provided to the employmg, mvestigatmg, or otherwise

 responsible agency, and/or the FBI for the purpose of comparing your fingerprints to other
fingerprints in the FBI’s-Next Generation Identification (NGI) system or its successor systems
(including <ivil, criminal, and latent fmgerprmt repositories) or other available records of the

* employing, investigating, or othetwise respons1ble agency. The FBI may retain your fingerpritits

- and associated information/biometrics in NGI after the completmn of this application and, while

retained, your ﬁngerpnnts may continue to be compared agamst other fmgerprmts submitted to

or retamed by NGI ' : : : '

Routine Uses Durmg the processing of this application and for as long thereafter as your
fingerprints and associated information/biometri¢s are retained in NG, your information may be
disclosed pursuant to your consent, and may be disclosed without your consent as permiitted by
the Privacy Act of 1974 and all applicable Routine Uses as may be published at any time in the
‘Federal Register,- mcludmg the Routme Uses for the NGI system and the FBD's Blanket Routine
Uses. Routine uses include, but are not hrmted to, disclosures to: employing, govemmcntal or
anthorized non-governmental agencies responsible for employment, confracting, licensing,
security clearances, and other suitability determinations; local, state, tribal, or federal law
~ enforcement agencles, criminal justice agencws, and agencies responsﬂJIe for national security or
publlc safety. ‘ :
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