DALE COUNTY BOARD OF EDUCATION
OFFICE OF BEN BAKER, SUPERINTENDENT
202 S. Hwy 123 Suite E
OZARK, ALABAMA 36360

4" N
' DESTINATION: | |
EXCELLENCE

PHONE (334)774-2355  WEB SITE: www.dalecountyboe.org  FAX (334)774-3503

Dear Vendor,

. The Dale County School Board of Education invites you to bid on the Preventative Maintenance Contract. BID Item:
Preventative Maintenance for the Child Nutrition Program of Dale County Schools, according to specifications attached.
Attached is a copy of bid instructions and specifications. Please read the instructions and specifications carefully. If the
document is not submitted as requested, it may be such that we cannot classify this offer as a legitimate bid and you
may be disqualified.

Sealed and labeled bids must be in the office of the Superintendent of Education, 202 S. Highway 123, Suite E, Ozark, Al
36360, no later than 2:00 p.m. on Tuesday, June 3,2025. Dale County Board of Education reserves the right to reject any
and all bids and to waive formalities in awarding this bid to the low responsible bidder. Please print boldly on the
outside of the sealed envelope: Dale County Schools Preventative Maintenance Contract BID, June 3¢, 2025.

The following requirements for the Board of Education have been developed in accordance with the terms and
conditions of the Alabama Bid Law and shall be a part of the contract document as fully as if they were written verbatim
into those documents and all bidders shall take it into account when preparing estimates.

If you have any questions regarding this bid, please contact: Audra Reeves, Child Nutrition Program Director, at 334-
774-2355 ext. 4.

Sincerely,
Ben Baker
Superintendent

Dale County Schools



Dale County Schools
202 S. Highway 123, Suite E
Ozark, Alabama 36360
(334) 774-2355

CNP Food Service Preventative Maintenance BID
INSTRUCTIONS TO BIDDERS BID

1. Business will receive sealed bids for HVAC Preventative Maintenance Service for Dale
County Schools Lunchrooms, as specified herein. All bidders should submit bids on the forms
provided at the required pre-bid meeting. Bids should be placed in a sealed envelope with “Bid
HVAC Preventative Maintenance Service - CNP, Tuesday June 3, 2025, 2:00 PM” clearly
marked on the outside of the envelope, and must be submitted to Vivian Miller, Chief School
Financial Officer on or before 2:00 PM, Tuesday June 3rd, 2025. Bids will be opened publicly at
the Central Office, 200 S. Highway 123, Suite E, ‘Ozark, AL 36360.

2. An optional pre-bid meeting will be held on Tuesday May 27th, 10:00 AM at the Central
Office, located at 202 S. Hwy 123, Suite E, Ozark, AL 36360. Gene Lowery, Maintenance
Supervisor, will discuss the specifics, and a preview of the grounds at each location will be
conducted during this meeting. If you are unable to attend Pre-Bid meeting refer to Item #14.

3. All bids shall remain in force for up to thirty days after the date of bid opening and may be
accepted or rejected by the Business at any time prior to the expiration of this period.

4. All bidders are required to submit a Semi-Annual Price for completing the HVAC
Preventative Maintenance for all Dale County Schools lunchrooms. The equipment to be
reviewed includes: Walk-In Coolers and Walk-In Freezers.

5. Please see Exhibit A for a minimum list of tasks that will be completed during the
Preventative Maintenance visit.

6. This bid can be renewed yearly for up to five years (or maximum allowed by law) if all parties
are in agreement.

7. Dale County Schools are exempt from sales tax.

8. All bidders shall base their proposals on the exact schedule of materials, services, and/or
equipment specified herein.

9. Any reference to manufacturers, suppliers, brands, catalog numbers, etc., is intended to set
quality standards and does not exclude bids from others as long as quality standards are met.

10. Vendor should provide a listing of at least two references (commercial preferred) with which
they currently provide Preventative Maintenance for commercial kitchen HVAC equipment.

11. The Business reserves the right to accept any or all items on any bidder’s proposal at the unit
price submitted. The Business reserves the right to accept individual bids per location or
cumulatively for all locations. The Business reserves the right to reject any or all proposals and
to waive technical errors if the best interest of the Business will thereby be promoted.



12. Prospective vendors should be licensed, and insured (minimum general liability 100,000) and
shall provide evidence of such with their bid proposal.

13. All vendors must submit the required documentation for e-verify.
14. Any questions should be directed to Gene Lowery-(334)733-8032.
Dale County Schools

HVAC Preventative Maintenance - Bid Specifications
ADDITIONAL REQUIREMENTS

Current Number of Employees:

SCOPE OF SERVICE

For the schools listed below, vendor will provide a scheduled preventative maintenance
inspection at Dale County Schools Child Nutrition HVAC equipment. This includes: Walk-In
Coolers and Walk-In Freezers.

Location and Service Annual Cost per School

A. Ariton
264 Creel Richardson Drive
Ariton, AL 36311
Give Overview of what will be checked:

Annual Price for Semi-Annual Review

B. Dale County High School
11740 County Road 59
Midland City, AL 36350

Annual Price for Semi-Annual Review

C. G.W. Long School
2567 County Road 60
Skipperville, Al 36374

Annual Price for Semi-Annual Review

D. Midland City Elementary School
48 Second Street
Midland City, AL 36350

Annual Price for Semi-Annual Review



E. Newton Elementary School
523 College Street
Newton, Al 36352

Annual Price for Semi-Annual Review

F. South Dale Middle School
309 Randolph Street
Pinckard, AL 36371

Annual Price for Semi-Annual Review

Total Annual Price for Semi-Annual Review

REFERENCES OF CURRENT CUSTOMERS (2)

Customer Name:

Contact Name and Number:

Customer Name:

Contact Name and Number:

Name of Company:

Address;

Phone Number:

Authorized SIGNATURE

DATE




Exhibit A

Tasks for Child Nutrition Program HVAC equipment:

Walk-In Cooler
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Lube fan bears where applicable

Lube motor bearings where applicable

Check and verify belts, replace per contract, where applicable
Check and verify/clean evaporator coils per contract

Clean drain pans and drains

Check and verify drain pan/line heaters

Check and tighten electrical connections, as required

Check and verify compressor volts/amps

Check and verify compress oil level where applicable
Check and verify compressor oil condition where applicable
Visually check for refrigerant leaks

Check and verify all tubing for chafing

Check and verify defrost system, heaters, etc.

Check and verify case/box temperatures

Check and verify suction and discharge pressures

Check and clean condenser as needed per contract

Check and verify overall system condition

Check and verify/secure all panels and covers

Check and verify hardware, hinges, latches, etc.

Walk-In Freezer

Lube fan bears where applicable

Lube motor bearings where applicable

Check and verify belts, replace per contract, where applicable
Check and verify/clean evaporator coils per contract

Clean drain pans and drains

Check and verify drain pan/line heaters

Check and tighten electrical connections, as required

Check and verify compressor volts/amps

Check and verify compress oil level where applicable
Check and verify compressor oil condition where applicable
Visually check for refrigerant leaks

Check and verify all tubing for chafing

Check and verify defrost system, heaters, etc.

Check and verify case/box temperatures

Check and verify suction and discharge pressures

Check and clean condenser as needed per contract

Check and verify overall system condition

Check and verify/secure all panels and covers

Check and verify hardware, hinges, latches, etc.



Submit with Bid
§ 200.318 General procurement standards — Code of Conduct

(a) The non-Federal entity must have and use documented procurement procedures, consistent
with State, local, and tribal laws and regulations and the standards of this section, for the
acquisition of property or services required under a Federal award or subaward. The non-

Federal entity's documented procurement procedures must conform to the procurement
standards identified in §§ 200.317 through 200.327.

(b) Non-Federal entities must maintain oversight to ensure that contractors perform in
accordance with the terms, conditions, and specifications of their contracts or purchase orders.

(©)

(1) The non-Federal entity must maintain written standards of conduct covering conflicts of
interest and governing the actions of its employees engaged in the selection, award and
administration of contracts. No employee, officer, or agent may participate in the selection,
award, or administration of a contract supported by a Federal award if he or she has a real or
apparent conflict of interest. Such a conflict of interest would arise when the employee,
officer, or agent, any member of his or her immediate family, his or her partner, or an
organization which employs or is about to employ any of the parties indicated herein, has a
financial or other interest in or a tangible personal benefit from a firm considered for a
contract. The officers, employees, and agents of the non-Federal entity may neither solicit
nor accept gratuities, favors, or anything of monetary value from contractors or parties to
subcontracts. However, non-Federal entities may set standards for situations in which the
financial interest is not substantial or the gift is an unsolicited item of nominal value. The
standards of conduct must provide for disciplinary actions to be applied for violations of such
standards by officers, employees, or agents of the non-Federal entity.

(2) If the non-Federal entity has a parent, affiliate, or subsidiary organization that is not a
State, local government, or Indian tribe, the non-Federal entity must also maintain written
standards of conduct covering organizational conflicts of interest. Organizational conflicts of
interest means that because of relationships with a parent company, affiliate, or subsidiary
organization, the non-Federal entity is unable or appears to be unable to be impartial in
conducting a procurement action involving a related organization.

(d) The non-Federal entity's procedures must avoid acquisition of unnecessary or duplicative
items. Consideration should be given to consolidating or breaking out procurements to obtain a
more economical purchase. Where appropriate, an analysis will be made of lease versus
purchase alternatives, and any other appropriate analysis to determine the most economical
approach.

(e) To foster greater economy and efficiency, and in accordance with efforts to promote cost-
effective use of shared services across the Federal Government, the non-Federal entity is
encouraged to enter into state and local intergovernmental agreements or inter-entity



agreements where appropriate for procurement or use of common or shared goods and
services. Competition requirements will be met with documented procurement actions using
strategic sourcing, shared services, and other similar procurement arrangements.

(£) The non-Federal entity is encouraged to use Federal excess and surplus property in lieu of
purchasing new equipment and property whenever such use is feasible and reduces project
costs.

(8) The non-Federal entity is encouraged to use value engineering clauses in contracts for
construction projects of sufficient size to offer reasonable opportunities for cost reductions.
Value engineering is a systematic and creative analysis of each contract item or task to ensure
that its essential function is provided at the overall lower cost.

(h) The non-Federal entity must award contracts only to responsible contractors possessing the
ability to perform successfully under the terms and conditions of a proposed procurement.
Consideration will be given to such matters as contractor integrity, compliance with public
policy, record of past performance, and financial and technical resources. See also § 200.214.

(1) The non-Federal entity must maintain records sufficient to detail the history of procurement.
These records will include, but are not necessarily limited to, the following: Rationale for the
method of procurement, selection of contract type, contractor selection or rejection, and the
basis for the contract price.

0)

(1) The non-Federal entity may use a time-and-materials type contract only after a
determination that no other contract is suitable and if the contract includes a ceiling price that
the contractor exceeds at its own risk. Time-and-materials type contract means a contract
whose cost to a non-Federal entity is the sum of:

(i) The actual cost of materials; and

(i1) Direct labor hours charged at fixed hourly rates that reflect wages, general and
administrative expenses, and profit.

(2) Since this formula generates an open-ended contract price, a time-and-materials contract
provides no positive profit incentive to the contractor for cost control or labor efficiency.
Therefore, each contract must set a ceiling price that the contractor exceeds at its own risk.
Further, the non-Federal entity awarding such a contract must assert a high degree of
oversight in order to obtain reasonable assurance that the contractor is using efficient
methods and effective cost controls.

(k) The non-Federal entity alone must be responsible, in accordance with good administrative
practice and sound business judgment, for the settlement of all contractual and administrative
issues arising out of procurements. These issues include, but are not limited to, source
evaluation, protests, disputes, and claims. These standards do not relieve the non-Federal entity



of any contractual responsibilities under its contracts. The Federal awarding agency will not
substitute its judgment for that of the non-Federal entity unless the matter is primarily a Federal
concern. Violations of law will be referred to the local, state, or Federal authority having
proper jurisdiction.



Submit with Bid

U.S. DEPARTMENT OF AGRICULTURE

Certification Regarding Debarment, Suspension, Ineligibility,

and Voluntary Exclusion — Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549,

Debarment and Suspension, 7 CFR Part 3017, Section 3017.510, Participant's responsibilities.
The regulations were published as Part IV of the January 30, 1989, Federal Register (pages
4722-4733). Copies of the regulations may be obtained by contacting the Department of
Agriculture agency with which this transaction originated.

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS)

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it
nor its principals is being presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by any federal
department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in
this certification, such prospective participant shall attach an explanation to this proposal.

Organization Name PR/Award Number or Project
Name

Name and Title of Authorized Representative

Signature(s) Date



Submit with Bid

Certification Regarding Debarment, Suspension, Ineligibility, And Voluntary Exclusion,
(continued)

Instructions for Certification

1. By signing and submitting this form, the prospective lower tier participant is providing the
certification set out on the form in accordance with these instructions.

2. The certification in this clause is a material representation of fact upon which reliance was
placed when the transaction was entered into. If it is later determined that the prospective
lower tier participant knowingly rendered an erroneous certification, in addition to other
remedies available to the federal government, the department or agency with which this
transaction originated may pursue available remedies, including suspension and/or
debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to
whom this proposal is submitted if at any time the prospective lower tier participant learns
that its certification was erroneous when submitted or has become erroneous by reason of
changed circumstances.

4. The terms "covered transaction," "suspended,” "ineligible," "lower tier covered transaction,”

"participant,” "person," "primary covered transaction," "principal," "proposal,” "and
"voluntarily excluded" as used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549. You may contact the
person to whom this proposal is submitted for assistance in obtaining a copy of those

regulations.

5. The prospective lower tier participant agrees by submitting this form that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier
covered transaction with a person who is debarred, suspended, declared ineligible or
voluntarily excluded from participation in this covered transaction, unless authorized by the
department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this form that it will
include this clause titled "Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion--Lower Tier Covered Transaction," without modification, in all lower
tier covered transactions and in all solicitations for lower tier transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective
participant in a lower tier covered transaction that is not debarred, suspended, ineligible or
voluntarily excluded from the covered transaction, unless it knows that the certification is
erroneous. A participant may decide the method and frequency by which it determined the



eligibility of its principals. Each participant may, but is not required to, check the Non-
purchase List.

Nothing contained in the foregoing shall be construed to require the establishment of a
system of records to render in good faith the certification required by this clause. The
knowledge and information of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings.

Except for transactions authorized under paragraph five of these instructions, if a participant
in a covered transaction knowingly enters into a lower tier covered transaction with a person
who is suspended, debarred, ineligible or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the federal government, the department
or agency with which this transaction originated may pursue available remedies, including
suspension and/or debarment.



Submit with Bid

Required Federal Provisions for Procurement in Child Nutrition Program
Contract Provisions for Non-Federal Entity Contracts Under Federal Awards

Title 2: Grants and Agreements PART 200—UNIFORM ADMINISTRATIVE
REQUIREMENTS, COST PRINCIPLES, AND AUDIT REQUIREMENTS FOR
FEDERAL AWARDS Subpart F—Audit Requirements Appendix II to Part 200

In addition to other provisions required by the Federal agency or non-Federal entity, all contracts
made by the non-Federal entity under the Federal award must contain provisions covering the
following, as applicable.

(A) Contracts for more than the simplified acquisition threshold currently set at $150,000, which
is the inflation adjusted amount determined by the Civilian Agency Acquisition Council and the
Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must
address administrative, contractual, or legal remedies in instances where contractors violate or
breach contract terms, and provide for such sanctions and penalties as appropriate.

(B) All contracts in excess of $10,000 must address termination for cause and for convenience by
the non-Federal entity including the manner by which it will be effected and the basis for
settlement.

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all
contracts that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-
1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance
with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part,
1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending Executive Order
11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 CFR part
60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity,
Department of Labor.”

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program
legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal entities
must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and
3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor
Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted
Construction”). In accordance with the statute, contractors must be required to pay wages to
laborers and mechanics at a rate not less than the prevailing wages specified in a wage
determination made by the Secretary of Labor. In addition, contractors must be required to pay
wages not less than once a week. The non-Federal entity must place a copy of the current prevailing
wage determination issued by the Department of Labor in each solicitation. The decision to award
a contract or subcontract must be conditioned upon the acceptance of the wage determination. The
non-Federal entity must report all suspected or reported violations to the Federal awarding agency.
The contracts must also include a provision for compliance with the Copeland “Anti-Kickback”



Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 3,
“Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part
by Loans or Grants from the United States™). The Act provides that each contractor or sub recipient
must be prohibited from inducing, by any means, any person employed in the construction,
completion, or repair of public work, to give up any part of the compensation to which he or she
is otherwise entitled. The non-Federal entity must report all suspected or reported violations to the
Federal awarding agency.

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all
contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment of
mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as
supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the
Act, each contractor must be required to compute the wages of every mechanic and laborer on the
basis of a standard work week of 40 hours. Work in excess of the standard work week is
permissible provided that the worker is compensated at a rate of not less than one and a half times
the basic rate of pay for all hours worked in excess of 40 hours in the work week. The requirements
of 40 U.S.C. 3704 are applicable to construction work and provide that no laborer or mechanic
must be required to work in surroundings or under working conditions which are unsanitary,
hazardous or dangerous. These requirements do not apply to the purchases of supplies or materials
or articles ordinarily available on the open market, or contracts for transportation or transmission
of intelligence.

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the
definition of “funding agreement” under 37 CFR §401.2 (a) and the recipient or sub recipient
wishes to enter into a contract with a small business firm or nonprofit organization regarding the
substitution of parties, assignment or performance of experimental, developmental, or research
work under that “funding agreement,” the recipient or sub recipient must comply with the
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and
Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and
any implementing regulations issued by the awarding agency.

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33
U.S.C. 1251-1387), as amended—Contracts and sub grants of amounts in excess of $150,000 must
contain a provision that requires the non-Federal award to agree to comply with all applicable
standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and
the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must be
reported to the Federal awarding agency and the Regional Office of the Environmental Protection
Agency (EPA).

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2
CYR 180.220) must not be made to parties listed on the government wide exclusions in the System
for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that
implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989
Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of parties



debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible
under statutory or regulatory authority other than Executive Order 12549.

(D) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)-—Contractors that apply or bid for an award
exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it
will not and has not used Federal appropriated funds to pay any person or organization for
influencing or attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of Congress in connection
with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each
tier must also disclose any lobbying with non-Federal funds that takes place in connection with
obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal
award.

(J) See §200.322 Procurement of recovered materials. A non-Federal entity that is a state agency
or agency of a political subdivision of a state and its contractors must comply with section 6002
of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act.
The requirements of Section 6002 include procuring only items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage
of recovered materials practicable, consistent with maintaining a satisfactory level of competition,
where the purchase price of the item exceeds $10,000 or the value of the quantity acquired during
the preceding fiscal year exceeded $10,000; procuring solid waste management services in a
manner that maximizes energy and resource recovery; and establishing an affirmative procurement
program for procurement of recovered materials identified in the EPA guidelines.

Title 7: Agriculture PART 210—NATIONAL SCHOOL LUNCH PROGRAM Subpart E—
State Agency and School Food Authority Responsibilities §210.21 Procurement.

(d) Buy American—

(1) Definition of domestic commodity or product. In this paragraph (d), the term ‘domestic
commodity or product’ means—

(i) An agricultural commodity that is produced in the United States; and

(i) A food product that is processed in the United States substantially using agricultural
commodities that are produced in the United States.

(2) Requirement.

(i) In general. Subject to paragraph (d)(2)(ii) of this section, the Department shall require that a
school food authority purchase, to the maximum extent practicable, domestic commodities or
products.

(i1) Limitations. Paragraph (d)(2)(i) of this section shall apply only to—

(A) A school food authority located in the contiguous United States; and

(B) A purchase of domestic commodity or product for the school lunch program under this part.
(f) Cost reimbursable contracts—

(1) Required provisions. The school food authority must include the following provisions in all
cost reimbursable contracts, including contracts with cost reimbursable provisions, and in
solicitation documents prepared to obtain offers for such contracts:



(1) Allowable costs will be paid from the nonprofit school food service account to the contractor
net of all discounts, rebates and other applicable credits accruing to or received by the contractor
or any assignee under the contract, to the extent those credits are allocable to the allowable portion
of the costs billed to the school food authority;

(ii) (A) The contractor must separately identify for each cost submitted for payment to the school
food authority the amount of that cost that is allowable (can be paid from the nonprofit school food
service account) and the amount that is unallowable (cannot be paid from the nonprofit school
food service account); or

(B) The contractor must exclude all unallowable costs from its billing documents and certify that
only allowable costs are submitted for payment and records have been established that maintain
the visibility of unallowable costs, including directly associated costs in a manner suitable for
contract cost determination and verification;

(iif) The contractor's determination of its allowable costs must be made in compliance with the
applicable Departmental and Program regulations and Office of Management and Budget cost
circulars;

(iv) The contractor must identify the amount of each discount, rebate and other applicable credit
on bills and invoices presented to the school food authority for payment and individually identify
the amount as a discount, rebate, or in the case of other applicable credits, the nature of the credit.
If approved by the State agency, the school food authority may permit the contractor to report this
information on a less frequent basis than monthly, but no less frequently than annually;

(v) The contractor must identify the method by which it will report discounts, rebates and other
applicable credits allocable to the contract that are not reported prior to conclusion of the contract;
and

(vi)The contractor must maintain documentation of costs and discounts, rebates and other
applicable credits, and must furnish such documentation upon request to the school food authority,
the State agency, or the Department.

(2) Prohibited expenditures. No expenditure may be made from the nonprofit school food service
account for any cost resulting from a cost reimbursable contract that fails to include the
requirements of this section, nor may any expenditure be made from the nonprofit school food
service account that permits or results in the contractor receiving payments in excess of the
contractor's actual, net allowable costs.

(g) Geographic preference.

(1) A school food authority participating in the Program, as well as State agencies making
purchases on behalf of such school food authorities, may apply a geographic preference when
procuring unprocessed locally grown or locally raised agricultural products. When utilizing the
geographic preference to procure such products, the school food authority making the purchase or
the State agency making purchases on behalf of such school food authorities have the discretion
to determine the local area to which the geographic preference option will be applied;



(2) For the purpose of applying the optional geographic procurement preference in paragraph
(g)(1) of this section, “unprocessed locally grown or locally raised agricultural products” means
only those agricultural products that retain their inherent character. The effects of the following
food handling and preservation techniques shall not be considered as changing an agricultural
product into a product of a different kind or character: Cooling; refrigerating; freezing; size
adjustment made by peeling, slicing, dicing, cutting, chopping, shucking, and grinding; forming
ground products into patties without any additives or fillers; drying/dehydration; washing;
packaging (such as placing eggs in cartons), vacuum packing and bagging (such as placing
vegetables in bags or combining two or more types of vegetables or fruits in a single package); the
addition of ascorbic acid or other preservatives to prevent oxidation of produce; butchering
livestock and poultry; cleaning fish; and the pasteurization of milk.

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions
participating in or administering USDA programs are prohibited from discriminating based on
race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity
in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information
(e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency
(State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have
speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339.
Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination
Complaint Form, (AD-3027) found online at:
http://www.ascr.usda.gov/complaint_filing cust.html, and at any USDA office, or write a letter
addressed to USDA and provide in the letter all of the information requested in the form. To request
a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA

by:

(1) mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW

Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.



Bid Proposal Form

The undersigned certifies signature authority is duly vested by business entity (Bidder) and the
information provided herein is correct to the best of his/her knowledge.

Submitted by:

Signature Date Official Title

Legibly print full legal name (individual) Business Entity’s Legal Name
Federal ID No. or Business Entity’s Trade Name (DBA)

Social Security No. (Sole Proprietor)

Contact Information:

Street Address (Physical Address) P.O. Box
City/State/Zip Code City/State/Zip Code
( ) Ext. ( )

Business Telephone Alternate Telephone

E-mail Address Business Entity’s Web Address



TECHNICAL SPECIFICATIONS

Bidder’s Name:

Requisition Address:

City: State: Zip:

Phone: Toll Free: Fax:

E-mail Address: - Internet Address:

Customer Service Contact Sales Representative

Phone: Federal ID#: -
SPIN Number (E-rate only) SS# if Sole Proprietor:

Annual Sales Volume Year Company Established:

Contact Person for Contract Processing:
Phone No. E-mail Remit
to name and address: (if different from ‘Requisition Address’ above)

Remittance Address:

City: State: Zip:

Accounts Receivables’ Contacf Name:

List type of product(s) and/or service(s) with the appropriate Standard Industrial Classification
(SIC) for company, if known:

The following information refers to company ownership and shall be used for informational purposes only. Contact
your Regional or District U.S. Small Business Administration Office if clarification is needed for small or large
business classification (As defined by Code of Federal Regulation (CFR) 13 Part 121). SBA's size standards define
whether a business entity is small. Size standards have been established for types of economic activity, or industry,
generally under the North American Industry Classification System (NAICS). Failure to respond to this section shall
result in your company being classified as a large business.



