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[Report From No. 1]

Y 1

BEFORE FILLING THIS BLANK'

TO THE DIRECTOR: )
You are earnestly requested to use great care in filling correctly all the

useless from their inaccuracy and incompleteness. Many districts forfeit <

of omissions or mistakes in reports. Report fully under each heading, anc* report

“IS THE SCHOOL qEGA,LLY‘ (

If the district is organized under the provisions of Chapter X of ‘the General S

‘simply a primary school district.

Item 1.—The number of children in the district 5 years of a
does not include those who are 20—only those under 20. Read

k:“ - _ Item 2.—Directors have sometimes added ﬁe total nun
school, and reported the sum as the whole number of children amndmg “school during W Thls is wrong; "}t 15 he number of difjerent

children who have attended school that is required. Be particular to count no pupil twice and do not include non-residents. If by any error the
exact number cannot be told, give an estimate.

‘Item 6.—Give exact number of days the school has been taught during the year by gualified teachers. If school is dismissed on a legal
holiday, count it as a day taught. If your district is a new one set off during the year from an old district, give date of organization and also the
number of the district, or districts, of which it was a part.

Item 7.—a. Find total number days each pupil attended school. b. Add these totals and their sum will be * total days’ attendance.”

Item 8.—Divide item 7 (total days’ attendance) by item 6 (number of days’ school).

Item 9.—Divide item 8 (average daily attendance) by average number pupils enrolled during year. (To find average number enrolled
a add the enrollments for each term. b. Divide this sum by the number of terms.)

Items 10 and {1.—These items are to be given only in case the district maintains a district library. Townships and districts failing to
comply with the provisions of the law relative to libraries, are excluded from the apportionment of library moneys as made by the county treasurer.

FINANCIAL.

1. See that your finances are absolutely correct and avoid delay.

2. Study each item and include only what belongs to it.

3. Report *“ bonded indebtedness "’ where bonds have been issued. No debt not covered by bonds should be included in this item.

4. ‘‘Total indebtedness " includes bonds, warrants, and all outstandmg obhgattons

5. Do not fail to give cmﬁxlly "amount 3ue he district,” that is, from township treasurer and all other surees.

TS - Y e ﬂ’“oum&p a set o Mqu carefuﬂy,mw of money e ) :
f 7. Before the annua.l meeting the board should meet and audit these books and all vouchers and receipts. Then prepare the a,nmml

financial report to the district and to the school inspectors.
BLANKS AND REPORTS.
Four blanks are forwarded to each director of a school district. On the other side of this blank the director will, immediately at the close of
the school year, make out his annual report to the district, and keep the same on file with the papers of his office, after it has been read at
On the back of each of the other three blanks [No. 2] will be found a blank for the census list, with affidavit attached.

annual school meeting.
On the face of those the director will make an exact copy to correspond with his report on this blank (filling out the back with the census list),

make affidavit to the correctness of the same before the township clerk or some other proper officer, and deliver the three copies to the town-
ship clerk before the first Monday in August. The director’s report to school inspectors on blanks No. 2 must be made before the first
i tdalm August, to entitle the district to its share of public money. [See Section 4689 of Compiled Laws.] No report should be
made on old blanks. A full supply of blanks is sent annually to the County ScrHooL CoMmMISSIONER to be distributed through the township
clerks to the several districts. If you need more, apply to the township clerk.
It is especially desired to have the name and postoffice address of the director for the ensuing year. Write plainly.

POINTERS.
1. There are five classes of school districts: (a) Primary, three officers; (b) Graded, five or more officers; (c) Township unit, five officers;
(d) City, five or more officers; (e) Special legislative, three or more officers.
2. Each officer is entitled to a copy of latest school law. Write commissioner of schools.
3. All business that may be done by a school board must be done at a regular meeting thereof. Sec. 4671.
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