
AGENDA 
 
 

REGULAR SCHOOL BOARD MEETING 
 
 

GADSDEN COUNTY SCHOOL BOARD 
MAX D. WALKER ADMINISTRATION BUILDING 

35 MARTIN LUTHER KING, JR. BLVD. 
QUINCY, FLORIDA 

 
 

July 23, 2019 
 

 

6:00 P.M. 
 
 
THIS MEETING IS OPEN TO THE PUBLIC 
 
1.   CALL TO ORDER 
                                                                                       
2.    OPENING PRAYER 
 
3. PLEDGE OF ALLEGIANCE 
 
4. RECOGNITIONS 

 
ITEMS FOR CONSENT 
 
5. REVIEW OF MINUTES – SEE ATTACHMENT 
 

a. June 25, 2019, 4:30 p.m. – School Board Workshop 
 
b. June 25, 2019, 6:00 p.m. – Regular School Board Meeting 
 
c. July 9, 2019, 2:00 p.m. – School Board Workshop 
 
d. July 9, 2019, 6:00 p.m. – Special School Board Meeting  

 
ACTION REQUESTED: The Superintendent recommends approval. 
 

6. PERSONNEL MATTERS (resignations, retirements, recommendations, leaves of 
absence, terminations of services, volunteers, and job descriptions) SEE PAGE #5 

 
 a. Personnel 2018 – 2019 

 
  ACTION REQUESTED: The Superintendent recommends approval. 
 
 b. Personnel 2019 – 2020 
 
  ACTION REQUESTED: The Superintendent recommends approval. 
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7. AGREEMENT/CONTRACT/PROJECT APPLICATIONS 
 

a.     Amendment to Contract for 403(b) and 457(b) Plan Administration and 
    Compliance Services – SEE PAGE #9 

 
    Fund Source: General Fund 
 Amount: Reduction of approximately $3,000.00 in annual fees 
 
 ACTION REQUESTED: The Superintendent recommends approval. 

 
b.     Health Insurance Premiums for Insurance Year Beginning 10/01/2019 

    SEE PAGE #68 
 

     Fund Source:  All Funds 
     Amount: Increase in the $3,671,529.84 Board Cost of $146,914.56 for 

Option A 
 
     ACTION REQUESTED: The Superintendent recommends approval. 

 
c.    Premiums for General Liability, Auto Liability and Physical Damage, Property  

and Workers Compensation Insurance through Florida League of Cities 
(Florida Municipal Insurance Trust) – SEE PAGE #71 

 
Fund Source: General Fund: 100% of General Liability, Auto Liability, Auto 

Physical Damage and Property 
 General Fund, School Food Service and Federal Projects: 

Proportionate shares based on payroll compensation of Workers 
Compensation 

                     Amount: Estimated increase of 5% or total of $1,193,225 
 
                     ACTION REQUESTED: The Superintendent recommends approval. 

 
d.    Letter Purchase Order for Services - SEE PAGE #99 
 

                     Fund Source: General Fund  
                     Amount: $192,048.60 
 
                     ACTION REQUESTED: The Superintendent recommends approval. 

 
e.    Contracted Music –Therapy with Stephany Bryant, MM,MT of Healing Hearts  

   Music Therapy – SEE PAGE #108 
 

                     Fund Source: IDEA – Federal Funded 
                     Amount: $25,000.00 (not to exceed) 

 
                     ACTION REQUESTED: The Superintendent recommends approval. 
 

f.    Memorandum of Understanding – Elder Care Services Foster Grandparent  
   Program and Gadsden County School Board – SEE PAGE #112 
 

                     Fund Source: IDEA – Federal Funded 
                     Amount: $33,300.00 For Nine Months ($3,700.00 per month) 

 
                     ACTION REQUESTED: The Superintendent recommends approval. 
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g.    Dental Equipment Lease for Havana Magnet School - SEE PAGE #118 
 

                     Fund Source: General Revenue 
                     Amount: $1.00 Annual Rental Fee 

                       
                     ACTION REQUESTED: The Superintendent recommends approval. 
 

h.    Approval of Agreement with PSTB Consulting Services - SEE PAGE #121 
 

                     Fund Source:  Federal  
                     Amount: $50,000.00 
 
                     ACTION REQUESTED: The Superintendent recommends approval. 

 
i.    Approval of Agreement with Lamier Technical Services - SEE PAGE #130 

 
                     Fund Source: Federal 
                     Amount: $66,000.00 

 
                     ACTION REQUESTED: The Superintendent recommends approval. 
 

j.    Approval of Agreement with PAEC for ELL Office - SEE PAGE #135  
 
          Fund Source: General Revenue 
          Amount: $78,000.00 
 
          ACTION REQUESTED: The Superintendent recommends approval. 

 
k.    Agreement Between the School Board of Gadsden County, FL, Capital Health  

   Plan, Inc., World Class Schools of Leon County, Inc., and Titus Sports    
   Academy, LLC – SEE PAGE #143 
 

         Fund Source: N/A 
         Amount:   N/A 
 
         ACTION REQUESTED: The Superintendent recommends approval. 

 
l.    Dual Enrollment Articulation Agreement between Tallahassee Community  

   College and Gadsden County Schools 2019 – 2020 – SEE PAGE #156 
 
   Fund Source: FEFP 
   Amount: Undetermined – based upon enrollment 
 
   ACTION REQUESTED: The Superintendent recommends approval. 

  
m.    Collegiate High School Program Agreement 2019 – 2020 – SEE PAGE #172 

 
   Fund Source:  FEFP 
   Amount: N/A 
 
   ACTION REQUESTED: The Superintendent recommends approval. 

     
8. SCHOOL FACILITY/PROPERTY   
 

a.     Solid Waste and Cardboard Recycle Service Agreement – SEE PAGE #190 
    

                     Fund Source: 110 Fund  
                     Amount: $128,779.08 
 
                     ACTION REQUESTED: The Superintendent recommends approval. 
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9. EDUCATIONAL ISSUES 

 
a.      2019 – 2020 Controlled Open Enrollment Plan – SEE PAGE #198 

 
                     Fund Source: N/A 
                     Amount: Fiscal Impact Undetermined – based upon parent choice 

 
                     ACTION REQUESTED: The Superintendent recommends approval. 
 

b.       Gadsden County Public School Virtual Instruction Program (GC-VIP)  
      Guidelines and Procedures Manual - SEE PAGE #207     
 

Fund Source: FEFP 
Amount: Undetermined – based upon enrollment 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
c.       2018 – 2019 Annual Equity Update – SEE PAGE #232 

 
Fund Source: N/A 
Amount: N/A 
 
ACTION REQUESTED: The Superintendent recommends approval. 

 
ITEMS FOR DISCUSSION 
 
10. FACILITIES UPDATE 
 

11. EDUCATIONAL ITEMS BY THE SUPERINTENDENT   
 

12.      SCHOOL BOARD REQUESTS AND CONCERNS 
 
13.      ADJOURNMENT 
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"Putting Children First" 

July 23,2019 

The School Board of 
Gadsden County, Florida 
Quincy, Florida 32351 

Dear School Board Members: 

THE StiOOl BOARD OF 6ADSDEN [ODNTY 
35 Martin Luther King, Jr. Blvd 

Quincy, Florida 32351 
Main: (850) 627-9651 or Fax: (850) 627-2760 

www.gcps.k12.tl.us 

Ro~er P. Milton 
Joperlnlendenl 

miltonr@gcpsmail.com 

I am recommending that the attached list of personnel actions be approved, as indicated. I further recommend 
that all appointments to grant positions be contingent upon funding. 

Item 6A Instructional and Non-Instructional Personnel 2018-2019 
Item 6B Instructional and Non-Instructional Personnel 2019-2020 

The following reflects the total number of full-time employees in this school district for the 2018-2019 school term, 
as of July 23 , 2019. 

Description Per DOE Classification 
Classroom Teachers and Other Certified 
Administrators 
Non-Instructional 

i;t~ 
intendent of Schools 

Audrey Lewis 
DISTRICT NO. I 
Havana, FL 32333 
Midway, FL 32343 

Steve Scott 
DISTRICT NO. 2 
Quincy, FL 32351 
Havana, FL 32333 

DOE 
Object# 
120 & 130 
110 
150, 160, & 170 

Leroy McMillan 
DISTRICT 0. 3 

Chattahoochee, FL 323324 
Greensboro, FL 32330 

#Employees 
July 2019 

309.00 
39.00 

387.00 
735.00 

Charlie D. Frost 
DISTRICT NO. 4 
Gretna, FL 32332 
Quincy, FL 32352 

Tyrone D. Smith 
DISTRICT NO. 5 
Quincy, FL 32351 

'"The Gadsden County School District does not discriminate against any person on the basi.\· of sex (including transgender status, gender nonconforming, and 
gender identity). marital stallls, sexual orientation, race, religion, etlmicity, national origin, age, color, pregnancy, disability, or genetic information. " 

6a & b
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AGENDA ITEM 6A, INSTRUCTIONAL AND NON INSTRUCTIONAL 2018/2019 

REQUESTS FOR LEAVE, RESIGNATION, TRANSFERS, RETIREMENTS, TERMINATIONS OF EMPLOYMENT: 

RESIGNATION 
Name 
Cooper, Shapale 
Formman, Keyshonara 
Mickens, Patrice 
Rice, Carol 
Smith, Kaloma 
Walton, Tanelia 

RETIREMENT 
Name 
Gordon, Helen 
Williams, Mary 

Location 
CPA 
GWM 
HMS 
GEMS 
GCHS 
GWM 

Location 
JASMS 
HMS 

Position 
Teacher 
Teacher 
Teacher 
Teacher 
Teacher 
Teacher 

Position 
SFS Worker 
Custodial Assistant 

Effective Date 
06/24/2019 
06/23/2019 
06/04/2019 
06/20/2019 
06/24/2019 
06/04/2019 

Effective Date 
06/28/2019 
06/20/2019 
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AGENDA ITEM 68 INSTRUCTIONAL AND NON INSTRUCTIONAL 2019/2020 

NON-INSTRUCTIONAL 
Name Location Position Effective Date 
Cherry, Steve GCHS Program Specialist 07/29/2019 
Grande, Vanessa GWM Secretary 07/29/2019 
Russ-Hutley, Lesa GWM Office Manager 07/01/2019 
Williams, Parish HMS Principal 07/01 /2019 
Williams, Shannon WGMS Assistant Principal 07/29/2019 

INSTRUCTIONAL 
Name Location Position Effective Date 
Batiste, Alexis GCHS Teacher 08/05/2019 
Dale, Jakesha HMS Teacher 08/05/2019 
Dantley, Rechelle GWM Teacher 08/05/2019 
Davis, Doris HMS Teacher 08/05/2019 
Everett, Tiffany GWM Teacher 08/05/2019 
Forehand, Gwendolyn GWM Teacher 08/05/2019 
Joseph, Deandrea JASMS Teacher 08/05/2019 
Lacivita, Sierra CES Teacher 08/05/2019 
Lee, Edward SSES Teacher 08/05/2019 
Mathews-Nelloms, Dionne HMS Reading Coach 08/05/2019 
McClendon, Marilyne CES Teacher 08/05/2019 
McCray, Vonkelia CES Teacher 08/05/2019 
Peoples, Twyla CES Teacher 08/05/2019 
Raynak, Guy JASMS Teacher 08/05/2019 
Stewart, Cyndy JASMS Teacher 08/05/2019 
Williams, Charles GEMS Teacher 08/05/2019 
Wooten, Anthony SSES Behavior Specialist 08/05/2019 

*Resigned to accept another position within the District 

REQUESTS FOR LEAVE, RESIGNATION, TRANSFERS, RETIREMENTS, TERMINATIONS OF EMPLOYMENT: 

RESIGNATION 
Name Location Position Effective Date 
Forehand, Gwendolyn* GWM Education Paraprofessional 07111 /2019 
McClendon, Marilyne* CES Education Paraprofessional 07/01 /2019 
Pearson, Jessica GWM Teacher 07/02/2019 
Powell, Marianna HMS Teacher 07/31/2019 
Simmons, Laquandra GCHS Teacher 07/01 /2019 
Stokes, Demetrius* CPA Secretary 07/12/2019 
Wright, James GCHS Teacher 07/10/2019 

TRANSFERS Location/Position Location/Position 
Name Transferring From Transferrin!/; To Effective Date 
Battles, Barry SSES/SFS Worker GEMS/SFS Worker 08/08/2019 
Belford, Miesha GWM/Teacher HMS/Teacher 08/05/2019 
Benoit, Alida CPA/Teacher GWM/Teacher 08/05/2019 
Burke, Keyichee CPA/Secretary GCA/Secretary 07/01/2019 
Clark, Clarine JASMS/Secretary JASMS/Ed Paraprofessional 08/05/2019 
Galloway, Tiresha GCHS/Teacher GCHS/Reading Coach 08/05/2019 
Green, Candace WGMS/Teacher Midway Head Start/Teacher 08/05/2019 
Lanier, Kathleen JASMS/Office Manager JASMS/Secretary 07/01 /2019 
McGlockton, Shaundra SSES/Teacher PreK/Resource Teacher 08/05/2019 
Milton, Carolyn GWM/SFS Worker JASMS/SFS Worker 08/08/2019 
Richardson, Natasha GCHS/Teacher CBS/Guidance Counselor 08/05/2019 
Robinson, Crystal Finance Dept./ Account C Jerk HR/Staff Assistant 07/01 /2019 
Spates, Carla HMS/Office Manager JASMS/Office Manager 07/01/2019 
Starks, Shelanda PreKIHIPPY Program Assistant Head Start Program Assistant 08/05/2019 
Watson, Tiffany Head StartlEd Paraprofessional GWM/Ed Paraprofessional 08/05/2019 

Suspension: Employee # 9003-072019-1 is being recommended for suspension without pay on July 9, 2019 until such time as the 
investigation is complete. 
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D.R.O.P. RETIREMENT 
Name 
Gibson, Don 
Thigpen, Dexter 

Location 
GTI 
CES 

INSTRUCTIONAL ANNUAL CONTRACT 

Arnold, Angel 

Alexander, Maresha 

Alridge, Ashley 

Bryant, Phillip 

Chambers, Janecia 

Daniels, Yakesia 

Davis, Courtney 

Davis, Stephen 

Dixon, Shantoria 

Ferguson,Javonna 

Galloway, Tiresha 

Garrett, Blake 

Harmon, Ashleigh 

Hinson-Maynor, Tamela 

Holt, Jamaal 

House, Lauren 

Jackson, Tameshia 

Johnson, Brittney 

Justice, Mark 

Landrum, Jerlin 

Lawrence, Kayla 

Murphy, Chelsea 

Murray-McMillan, Shannon 

Pringley, Brandi 

Richardson, Shareese 

Robinson, Adrienne 

Rodier, Christopher 

Sailor, Barbara 

Shaw, Shelia 

Smith, Yolanda 

Stallworth, Shakera 

Stephenson, Ciara 

Toussaint, Eric 

Washington, Alex 

Williams, Nyama 

Williams, Ryan 

White, Christopher 

Wooten, James 

DISTRICT ANNUAL 

Robinson, Crystal 

ADMINISTRATION 

Davis, Allysun 

Denson, Valencia 

Jackson, Sonya 

Jackson, Willie 

Jones, Pamela 

Peterson, Ronald 

Pitts, Stephen 

Robinson, Lisa 

Stokes, Maurice 

Position 
Teacher 
SFS Worker 

Effective Date 
07/31 /2019 
07/31 /2019 
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SUMMARY SHEET 

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA 

AGENDA ITEM NO.----------

DATE OF SCHOOL BOARD MEETING: July 23, 2019 

TITLE OF AGENDA ITEMS: Health Insurance Premiums for Insurance Year Beginning 
10/1/2019 

DIVISION: Finance Department 

PURPOSE AND SUMMARY OF ITEMS: The Insurance Committee recommends approval of the 
new rates for health insurance premiums. The attached spreadsheet indicates the premiums 
will increase 4.0% beginning 10/1/2019. 

Option A provides that the Board and Employees would share in bearing the cost of the 
increase. Option B provides that the Board would bear 100% of the increase in health 
insurance. 

FUND SOURCE: All Funds 

AMOUNT: Increase in the $3,671,529.84 Board Cost of $146,914.56 for Option A 

PREPARED BY: Bonnie Wood 

POSITION: Finance Director 

7b
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July 10, 2019 

Craig McMillan 
Pat Thomas Insurance Agency 
1821 WEST JEFFERSON 

QUINCY, FL 32351 

Dear Craig McMillan: 

Group: Gadsden County School District 
Group Number: 00072 

Thank you for choosing Capital Health Plan to provide health care coverage for your employees. Our 
commitment is to provide you and your employees with comprehensive benefits, excellent service, and 
affordable rates. We understand your business is unique and that your health coverage needs may change 
over time. As such, the renewal period is an opportunity to review all of the options and make changes if it 
makes sense to you. If you have any questions when reviewing these materials, please contact your agent or 
your Capital Health Plan Representative. To renew your current benefit plan or change the benefit plan, 
please do the following: 

Please complete and sign the Large Employer Application & Renewal Agreement for the selected 
benefit plan along with the Enrollment Summary. Return these documents to us by the 15th of the 
month prior to the effective date of the proposal. If these documents are not received by the 
effective date, this proposal may be voided by Capital Health Plan. 

You must distribute the attached Summary of Benefits and Coverage (SBC) document for the health 
plan you offer to your employees. The SBC(s) should be provided with your open enrollment 
materials or, if enrollment is automatic, employees should receive a copy at least 30 days prior to your 
anniversary date. SBCs are available for download directly from CHP 's website at 
www .capitalhealth.com/sbc. 

Listed below are renewal rates for your current plan and alternate plan options effective 10/1/2019. 

Capital Selection ($15/30/50 RX) 

Current Value Selection ($15/50/100 Rx) $478.80 $957.98 $814.04 $1388.66 

Alt. II Capital Selection 20% ER ($15/30/50 Rx) $639.30 $1279.10 $1086.92 $1854.16 

We look forward to serving you in the next contract year and welcome you to contact us if we can be of any 
assistance. I can be reached at (850) 383-3329 or via e-mail at djsisk@chp.org 

Sincerely, 

Deborah Sisk, Account Executive 
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CHP 2018 - 2019 Rates 

Prescription Rates $15/$30/$50 

Option A: Board and Employees Share Increase 

Option B: Board Covers 100% of Increase 

CHP 2019-2020 Rates New 

Current Monthly Premiums 

CAPITAL SELECT PLAN 

Total Premium Employee Cost 

$623.78 $155.95 

$1,248.05 $780.22 

$1,060.53 $592.70 

$1,809.15 $1,341 .32 

Board Cost 

$467.83 

$467.83 

$467.83 

$467.83 

CHP 2019- 2020 RATES 

New 
Capital Select 15/30/50 

Increase in 

Capital Select 15/30/50 

Increase in 

IN MONTHLY PREMI UMS FOR EMPLOYEES= 

Increase in 
Premium 
$18.72 
$18.72 
$18.72 

8.72 

Increase in 

The Value Selection Plan provides a low monthly premium 

in accordance with the Affordable Care Act, but has a high deductible. 

Current 

$460.38 

$921.12 

$782.72 

$1 ,335.24 

Cost 

$115.10 

$575.84 

$437.44 

$989.96 

Board Cost 

$345.28 

$345.28 

$345.28 

$345.28 

Option A: Board and Employees Share Increase 

New 
lue Selection 15/50/100 

Increase in 
TOTAL 

$478.80 
$957.98 
$814.04 

$1 ,388.66 

Option B: Board Covers 100% of Increase 

CHP 2019-2020 Rates 

$814.04 
$1 

$437.44 
$989.96 

Increase in 

Board Cost 
$359.10 
$359.10 
$359.10 
$359.10 

Increase in 
Premium 
$13.82 
$13.82 
$13.82 
$13.82 

Increase in 
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SUMMARY SHEET 

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA 

AGENDA ITEM NO.----------

DATE OF SCHOOL BOARD MEETING: July 23, 2019 

TITLE OF AGENDA ITEMS: Premiums for General Liability, Auto Liability and Physical 
Damage, Property and Workers Compensation Insurance through 
Florida League of Cities (Florida Municipal Insurance Trust) 

DIVISION: Finance Department 

PURPOSE AND SUMMARY OF ITEMS: Board approval is requested for the following 
coverages beginning October 1, 2019: 

General Liability, Auto Liability, Auto Physical Damage, Property and Workers Compensation 

The vendor is Florida Municipal League through the Florida Municipal Insurance Trust. 

FUND SOURCE: 

AMOUNT: 

PREPARED BY: 

POSITION: 

General Fund: 100% of General Liability, Auto Liability, Auto Physical 
Damage and Property 
General Fund, School Food Service and Federal Projects: Proportionate 
shares based on payroll compensation of Workers Compensation 

Estimated increase of 5% or total of $1,193,225 

Bonnie Wood 

Finance Director 

7c
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May1,2019 

The School Board of Gadsden County 

Bonnie Wood 

RENEWAL LETTER 

The School Board of Gadsden County, FMIT# 0857 

35 Martin Luther King Jr. Boulevard 

Quincy, FL 32351 

RE: 2019-2020 Renewal Information Request 

Dear Bonnie Wood, 

Thank you for your continued participation and entrusting your insurance needs with the Florida Municipal 

Insurance Trust (FMIT}, administered by the Florida League of Cities (FLC). We appreciate your continued 
confidence and support, and are pleased you are part of the FMIT family. 

For more than four decades, the FMIT has provided quality insurance and risk management solutions to 

Florida's public entities, and the FMIT's position of financial strength is reflected in our total assets of $494 

million and $194 million in surplus. We continue to maintain a sound operating philosophy that equates to 

stability when you need us most. 

As a valued member of the FMIT, your organization can take advantage of a wide range of insurance 

solutions and programs specifically designed for public entities. We greatly appreciate your continued 

participation and would like to share with you some highlights that the FMIT has implemented to give back 

to our Membership through the following programs and resources: 

• Employment Law Advisor (El.A) is a preventative program available to those members with 

Employment Practices Liability through the FMIT. The ELA will give you legal guidance on 

employment practices liability issues from a Florida-based attorney with significant public sector 

employment law experience at no cost to you. Simply callt-888-368-3648 and we'll provide you with 

clear and confidential legal guidance on a wide range of potential employment law issues you may be 

addressing right now in your workplace. 

• Disaster Preparedness and Recovery Program (SynergyNDS) During 2018, we were once again 
reminded ofthe devastating impact major weather events can have in our state. The FMIT's best-in

class Disaster Preparedness and Recovery Program was there and ready to support FMIT property 
members in the Panhandle region. Since the major hurricanes in 2004-2006, the FMIT has built a 

proactive Disaster Preparedness and Recovery Program unmatched by any commercial property 
insurance carrier. While the program benefits are robust, the philosophy is simple -to be there for you 

before, during and after a major weather event. The FMIT will be providing educational Symposiums 

in partnership with Synergy NOS in May and June of this year, so please register if you would like to 
learn more about this one of a kind program. Please register at 2019 Disaster Preparedness 

Symposiums (http:/ /www.stormprep.info/) 
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In our continued partnership with you in building the FMIT program and to stay in front of rising threats as 

they develop, we would like to request your assistance in completing a brief technology questionnaire 

(/Home/HelplineSurvey) as part of your renewal reporting process this year. These short questions are in 

addition to completing your updated exposure information. The inquiries are based around your integration 

of technology services and programs utilized by your entity and may require input from your in-house 

technology professional. The goal of collecting this data is to continue to assess the needs of our 

membership and further enhance your current Cyber Liability program through the FMIT. 

Based on your valuable feedback from last year's online process, we have implemented many of your 

suggestions. As you use this year's online functionality, please let us know your comments. 

If you have any renewal process questions or login difficulties, please do not hesitate to contact Valerie 

Morrison (407) 367-1818 or vmorrison@flcities.com (mailto:vmorrison@flcities.com). 

On behalf of FMIT, we thank you for your continued participation in the Florida Municipal Insurance Trust. 

Sincerely, 

Tom Conley 
Account Executive 

850-251-8722 

tconley@flcities.com (mailto:tconley@flcities.com) 

Close(/) 

(/) 

The Florida League of Cities, administrator of the Florida Municipal Insurance Trust, is the state association 
for cities, towns and villages of Florida. 

Account Executive 
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EMPLOYEE CONCENTRATION FORM 

Please enter any locations with 100 or more full and part time employees combined 
using the "Add Location" button below. If you do not have any locations with 100 or 

more full and part time employees combined, check the box labeled "Check this box if 
this form is not applicable" 

Sample Form 

c CHECK THIS BOX IF THIS FORM IS NOT APPLICABLE 

I Add Location I 
lj 

Cancel(/) J; Save For Later Mark as Complete~ 
.'i. - - . . '-------------' 

(/) 

The Florida League of Cities, administrator of the Florida Municipal Insurance Trust, is the state association 
for cities, towns and villages of Florida. 

Account Executive 

Name: Tom Conley 

Phone: 850-251-8722 
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REMINDER NOTICE FOR AUTO AND PROPERTY POLICIES 

We would like to take this opportunity to suggest that you thoroughly review your auto and property 

schedules at this point in time. 

Policies are renewed on October 1, 2019. Should changes to your auto or property schedule be required, 

please submit any changes by May 31, 2019 to allow for ample time to assure accuracy of your policies and 

premiums. Auto or property schedule changes received after May 31, 2019 may not be included in your 

Renewal. 

Thank you. 

. Close(/) , 

(/) 

The Florida League of Cities, admi_nistrator ofthe Florida Municipal Insurance Trust, is the state association 

for cities, towns and villages of Florida. 

Account Executive 

Name: Tom Conley 

Phone: 850-251-8722 

Email: tconley@flcities.com (mailto:tconley@flcities.com} 
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.~.~.·~ . · ~tlal NU~~bif, : . -y. vea.< . . . ·~ . !\Jake '!:<. ::";- . . _ MOdel -·" fft"" . _ -., ,, ·' ~ ,. C~'r~~ .. , •· . .. :~·- . ] 1Rihlttbi 
1 346 1999 DODGE 3500 UTILITY Comprehensive & Collision 66 
2 1210 2000 DODGE 3/4 TON PICKUP Comprehensive & Collision 66 
3 1865 2000 DODGE 1/2 TON UTILITY VAN Comprehensive & Collision 643 
4 6883 2001 DODGE 3/4 TON PICKUP Comprehensive & Collision 66 
5 6884 2001 DODGE 3/4 TON PICKUP Comprehensive & Collision 66 
6 4965 2001 DODGE 1 TONVAN Comprehensive & Collision 65 
7 8406 1996 FORD F-250 PICKUP Comprehensive & Collision 659 
8 7442 1997 FORD 3/4 TON PICKUP Comprehensive & Collision 66 
9 7392 1994 GMC SIERRA 3500 PICKUP Comprehensive & Collision 66 

10 1232 2000 CHEVROLET 19 PASSENGER BUS Comprehensive & Collision 475 
15 4422 2000 INTERNATIONAL 47 PASSENGER BUS Comprehensive & Collision 54 
16 4423 2000 INTERNATIONAL 77 PAS SENGER BUS Comprehensive & Collision 62 
17 4425 2000 INTERNATIONAL 77 PASSENGER BUS Comprehensive & Collision 62 
18 4426 2000 INTERNATIONAL 77 PASSENGER BUS Comprehensive & Collision 62 
19 7283 2001 INTERNATIONAL 77 PASSENGER BUS Comprehensive & Collision 62 
20 7284 2001 INTERNATIONAL 77 PAS SENGER BUS Comprehensive & Collision 62 
21 74 2001 INTERNATIONAL 78 PAS SENGER BUS Comprehensive & Collision 652 
22 94 2002 INTERNATIONAL SCHOOL BUS Comprehensive & Collision 62 
23 6818 2002 INTERNATIONAL SCHOOL BUS Comprehensive & Collision 62 
24 7286 2001 INTERNATIONAL 77 PASSENGER BUS Comprehensive & Collision 62 
25 6817 2002 INTERNATIONAL SCHOOL BUS Comprehensive & Collision 62 
26 6820 2002 INTERNATIONAL SCHOOL BUS Comprehensive & Collision 62 
27 6821 2002 INTERNATIONAL SCHOOL BUS Comprehensive & Collision 62 
28 7937 2000 JEEP CHEROKEE Comprehensive & Collision 57~ 

29 1697 1997 KENWORTH 25 TON WRECKER Comprehensive & Collision 164 
30 7938 2000 JEEP CHEROKEE Comprehensive & Collision 574 
31 9574 2003 DODGE 2500 PICKUP Comprehensive & Collision 668 
32 8865 2003 DODGE 2500PICKUP Comprehensive & Collision 668 
33 7068 2003 INTERNATIONAL 83 PASSENGER BUS Comprehensive & Collision 652 
34 7069 2003 INTERNATIONAL 83 PAS SENGER BUS Comprehensive & Collision 652 
35 7070 2003 INTERNATIONAL 83 PASSENGER BUS Comprehensive & Collision 652 
36 7071 2003 INTERNATIONAL 83 PASSENGER BUS Comprehensive & Collision 652 
37 6573 2003 FORD EXPEDITION Comprehensive & Collision 584 
38 4524 2003 ICCORP 51 PAS SENGER BUS Comprehensive & Collision 572 
39 4525 2003 ICCORP 51 PAS SENGER BUS Comprehensive & Collision 572 
40 4526 2003 INTERNATIONAL 83 PAS SENGER BUS Comprehensive & Collision 652 
41 4527 2003 INTERNATIONAL 83 PAS SENGER BUS Comprehensive & Collision 652 
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42 4528 2003 INTERNATIONAL 83 PAS SENGER BUS Comprehensive & Collision 652 
43 4529 2003 INTERNATIONAL 83 PASSENGER BUS Comprehensive & Collision 65L 
44 8733 2005 INTERNATIONAL 4400 REFRIDGE TRUCK Comprehensive & Collision 79'1 
45 9991 2005 DODGE RAM PICKUP Comprehensive & Collision 71C 
47 1737 2006 IC CORPORATION 83 PASSENGER BUS Comprehensive & Collision 65L 
48 9194 2006 BLUEBIRD 71 PASSENGER BUS Comprehensive & Collision 65L 
49 1738 2006 IC CORPORATION 83 PAS SENGER BUS Comprehensive & Collision 65L 
50 9196 2006 BLUEBIRD 71 PASSENGER BUS Comprehensive & Collision 652 
51 2756 2006 DODGE 2500 PICKUP Comprehensive & Collision 710 
52 7041 1999 FORD VAN Comprehensive & Collision 625 
53 1300 2002 CHEVROLET VAN Comprehensive & Collision 643 
54 9125 2002 INTERNATIONAL 54 PASSENGER BUS Comprehensive & Collision 546 
55 9126 2002 INTERNATIONAL 54 PASSENGER BUS Comprehensive & Collision 546 
56 9127 2002 INTERNATIONAL 54 PASSENGER BUS Comprehensive & Collision 546 
57 9128 2002 INTERNATIONAL 54 PASSENGER BUS Comprehensive & Collision 546 
58 6227 2008 DODGE 2500PICKUP Comprehensive & Collision 710 
59 9059 2009 BLUEBIRD SCHOOL BUS Comprehensive & Collision 684 
60 9058 2009 BLUEBIRD SCHOOL BUS Comprehensive & Collision 684 
61 9060 2009 BLUEBIRD SCHOOL BUS Comprehensive & Collision 684 
62 9056 2009 BLUEBIRD SCHOOL BUS Comprehensive & Collision 684 
63 9055 2009 BLUEBIRD SCHOOL BUS Comprehensive & Collision 684 
64 9057 2009 BLUEBIRD SCHOOL BUS Comprehensive & Collision 684 
65 9061 2001 HUR- FOUR WINDS RV MOTOR HOME Comprehensive & Collision 711 
68 2650 2009 BLUEBIRD 53 PASSENGER BUS Comprehensive & Collision 611 
69 9921 2008 WELLS CARGO TRAILER Comprehensive & Collision 78 
70 3466 2009 BLUEBIRD 84 PASSENGER BUS Comprehensive & Collision 70'i 
71 3467 2009 BLUEBIRD 84 PASSENGER BUS Comprehensive & Collision 70'i 
72 7721 2010 THOMAS SCHOOL BUS Comprehensive & Collision 7H 
73 7703 2010 THOMAS SCHOOL BUS Comprehensive & Collision 70~ 

74 8209 2009 DODGE PICKUP Comprehensive & Collision 72~ 

75 8967 2009 DODGE PICKUP Comprehensive & Collision 72~ 

76 7895 2011 THOMAS SCHOOL BUS Comprehensive & Collision 7H 
77 7896 2011 THOMAS SCHOOL BUS Comprehensive & Collision 7H 
78 7897 2011 THOMAS SCHOOL BUS Comprehensive & Collision 7H 
79 7898 2011 THOMAS SCHOOL BUS Comprehensive & Collision 7H 
80 7899 2011 THOMAS SCHOOL BUS Comprehensive & Collision 7H 
81 7888 2011 THOMAS I SCHOOL BUS Comprehensive & Collision 7H 
82 7889 - 201! l!IOMA~------- ____ SCHOOL BUS Comprehensive & Collision 7H 

- -
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83 7890 2011 THOMAS SCHOOL BUS Comprehensive & Collision 718 
84 7892 2011 THOMAS SCHOOL BUS Comprehensive & Collision 718 
85 7893 2011 THOMAS SCHOOL BUS Comprehensive & Collision 718 
86 7894 2011 THOMAS SCHOOL BUS Comprehensive & Collision 718 
87 7882 2011 THOMAS SCHOOL BUS Comprehensive & Collision 718 
88 7883 2011 THOMAS SCHOOL BUS Comprehensive & Collision 7H 
89 7884 2011 THOMAS SCHOOL BUS Comprehensive & Collision 7H 
90 7885 2011 THOMAS SCHOOL BUS Comprehensive & Collision 718 
91 7886 2011 THOMAS SCHOOL BUS Comprehensive & Collision 718 
92 7887 2011 THOMAS SCHOOL BUS Comprehensive & Collision 718 
93 7891 2011 THOMAS SCHOOL BUS Comprehensive & Collision 718 
94 5543 2011 THOMAS SCHOOL BUS Comprehensive & Collision 733 
95 4241 2011 THOMAS SCHOOL BUS Comprehensive & Collision 71C 
96 7879 2011 THOMAS SCHOOL BUS Comprehensive & Collision 718 
97 7880 2011 THOMAS SCHOOL BUS Comprehensive & Collision 718 
98 7881 2011 THOMAS SCHOOL BUS Comprehensive & Collision 718 
99 4099 2011 THOMAS SCHOOL BUS Comprehensive & Collision 731 

100 2854 2011 DODGE RAM 2500 SLT TRUCK Comprehensive & Collision 80( 
101 2855 2011 DODGE RAM 2500 SLT TRUCK Comprehensive & Collision 805 
102 4731 2014 BLUEBIRD 77 PASSENGER BUS Comprehensive & Collision 77 
103 4729 2014 BLUEBIRD 77 PASSENGER BUS Comprehensive & Collision 77 
104 4730 2014 BLUEBIRD 77 PASSENGER BUS Comprehensive & Collision 77 
105 4728 2014 BLUEBIRD 77 PAS SENGER BUS Comprehensive & Collision 77 
106 4727 2014 BLUEBIRD 77 PASSENGER BUS Comprehensive & Collision 777 
107 4726 2014 BLUEBIRD 77 PASSENGER BUS Comprehensive & Collision 777 
108 4725 2014 BLUEBIRD 77 PASSENGER BUS Comprehensive & Collision 777 
109 4828 2014 BLUEBIRD 57+3 WC PASSENGER Comprehensive & Collision 721 
110 4827 2014 BLUEBIRD 57+ 3 WC PASSENGER Comprehensive & Collision 721 
111 5749 2014 BLUEBIRD 84 PASSENGER BUS Comprehensive & Collision 824 
112 4226 2015 CHEVROLET 2500 EXPRESS VAN Comprehensive & Collision 911 
113 7006 2008 FORD EXPLORER Comprehensive & Collision 584 
114 3431 2008 FORD EXPLORER Comprehensive & Collision 584 
115 1902 2001 INTERNATIONAL 35 PASSENGER BUS Comprehensive & Collision 572 
116 1899 2004 INTERNATIONAL 35 PASSENGER BUS Comprehensive & Collision 572 
117 9142 2017 DODGE CARAVAN Comprehensive & Collision 799 
118 9141 2017 DODGE CARAVAN Comprehensive & Collision 799 
119 789 2019 FORD F350 Comprehensive & Collision 599 
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Jr..w.;• IRI~# """"'· ... \ c~~ . '· ": .:•·-·:·w . Adareut_ ~~ . ;. ': .. :: CitY . .a~' .~/ . ..,:•. ~,;.~~- · .• •.\ _ B_.lldbtt.u.e~ -~ ~J :~:;~~-~~it5tr~~~~ ~.. :; . B.Uhla t.ldt ' "(Jollt~ . 
1 1 Masonry Non-Combustible 35 Martin Luther King Blvd Quincy Administrative Office 2210400 377100 
1 2 Non-Combustible 35 Martin Luther King Blvd Quincy Freezer Building # I 114300 81000 
1 3 Masonry Non-Combustible 35 Martin Luther King Blvd Quincy Warehouse 1379700 90900 
1 4 Non-Combustible 35 Martin Luther King Blvd Quincy Freezer Building 2 198900 81000 
1 5 Frame 35 Martin Luther King Blvd Quincy Family Info/Resource Ctr 174600 25200 
1 6 Joisted Masonry 35 Martin Luther King Blvd Quincy Personnel Department 165600 20700 
2 1 Masonry Non-Combustible 805 S. Stewart Street Quincy Maintenance 814500 118800 
3 1 Joisted Masonry 631 S. Stewart Street Quincy Administration I Library I Classroom (CPA) 4132800 196200 
3 2 Joisted Masonry 631 S. Stewart Street Quincy Classrooms 1 1177200 45000 
3 3 Joisted Masonry 631 S. Stewart Street Quincy Cafeteria 954900 85500 
3 4 Joisted Masonry 631 S. Stewart Street Quincy Gym 1401300 37800 
3 5 Joisted Masonry 631 S. Stewart Street Quincy Childcare 677700 19800 
3 6 Masonry Non-Combustible 631 S. Stewart Street Quincy Classroom 2 724500 18900 
3 7 Frame 631 S. Stewart Street Quincy Press Box 16200 900 
4 1 Masonry Non-Combustible 335 Maple Street Chattahoochee Administration I Classroom 5937300 706500 
5 l Joisted Masonry 559 Greensboro Hwy Greensboro Gym 1460700 36000 
5 2 Masonry Non-Combustible 559 Greensboro Hwy Greensboro Clinic 282600 10800 
5 3 Joisted Masonry 559 Greensboro Hwy Greensboro Field House 218700 7200 
5 4 Joisted Masonry 559 Greensboro Hwy Greensboro Equipment Storage 6660 900 
5 5 Joisted Masonry 559 Greensboro Hwy Greensboro Press Box 21600 900 
5 6 Masonry Non-Combustible 559 Greensboro Hwy Greensboro Admin 737100 79200 

5 7 Masonry Non-Combustible 559 Greensboro Hwy Greensboro Library/Classrooms 1321200 135900 
5 8 Masonry Non-Combustible 559 Greensboro Hwy Greensboro Classroom 2916000 117000 

5 9 Masonry Non-Combustible 559 Greensboro Hwy Greensboro Cafeteria 1116900 79200 
6 1 Masonry Non-Combustible 706 Martin Luther King Jr. Blvd Gretna Classroom l 1015200 39600 

6 2 Masonry Non-Combustible 706 Martin Luther King Jr. Blvd Gretna Admin/Classroom 1381500 58500 

6 3 Masonry Non-Combustible 706 Martin Luther King Jr. Blvd Gretna Classroom 2 1292400 53100 

6 4 Masonry Non-Combustible 706 Martin Luther King Jr. Blvd Gretna Classroom 3 863100 31500 

6 5 Masonry Non-Combustible 706 Martin Luther King Jr. Blvd Gretna Cafeteria 965700 101700 

8 1 Masonry Non-Combustible 1830 W. King Street Quincy Admin/Clinic/Guidance 195300 14400 

8 2 Joisted Masonry 1830 W. King Street Quincy Cafetorium 813600 60300 
8 3 Joisted Masonry 1830 W. King Street Quincy Classroom I 657000 19800 

8 4 Joisted Masonry 1830 W. King Street Quincy Boiler Room 1 17100 900 
8 5 Masonry Non-Combustible 1830 W. King Street Quincy Boiler Room 2 19800 0 
8 6 Joisted Masonry 1830 W. King Street Quincy Classroom 2 174600 14580 
8 7 Joisted Masonry 1830 W. King Street Quincy Classroom 3 666900 26370 
8 8 Joisted Masonry 1830 W. King Street Quincy Classroom 4 115200 5850 

---- - - - --- - -
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8 9 Joisted Masonry 1830 W. King Street Quincy Classroom 5 681300 26370 

8 10 Masonry Non-Combustible 1830 W. King Street Quincy Boiler Room 3 19800 0 

8 11 Masonry Non-Combustible 1830 W. King Street Quincy Classroom 6 1337400 60300 

8 12 Masonry Non-Combustible 1830 W. King Street Quincy Classroom I Library 909000 76500 

8 13 Masonry Non-Combustible 1830 W. King Street Quincy Office I Lunchroom I Restrooms (Bldg 14) 667800 69300 

8 14 Masonry Non-Combustible 1830 W. King Street Quincy Classroom 7 918900 44100 

9 1 Joisted Masonry 500 W. King Street Quincy Migrant Ed 442800 12600 

9 2 Masonry Non-Combustible 500 W. King Street Quincy Cafeteria 602100 47700 

9 3 Masonry Non-Combustible 500 W. King Street Quincy Gym 1373400 27900 

9 4 Joisted Masonry 500 W. King Street Quincy Classroom I 2371500 197100 

9 5 Joisted Masonry 500 W. King Street Quincy Classroom - Headstart 1823400 144900 
9 6 Joisted Masonry 500 W. King Street Quincy Classroom 2 504900 28800 

9 7 Joisted Masonry 500 W. King Street Quincy Office 311400 44100 
10 I Masonry Non-Combustible 1400 W. King Street Quincy Administration 1126800 130500 
10 2 Masonry Non-Combustible 1400 W. King Street Quincy Classroom I 1706400 70200 
10 3 Masonry Non-Combustible 1400 W. King Street Quincy Classroom 2 3324600 137700 
10 4 Masonry Non-Combustible 1400 W. King Street Quincy Cafeteria 2043000 220500 
10 5 Masonry Non-Combustible 1400 W. King Street Quincy Gym 3380400 108000 
10 6 Masonry Non-Combustible 1400 W. King Street Quincy Band 684000 81000 

10 7 Masonry Non-Combustible 1400 W. King Street Quincy Classroom 3 1010700 37800 
10 8 Masonry Non-Combustible 1400 W. King Street Quincy Classroom4 1042200 39600 

10 9Frame 1400 W. King Street Quincy Clinic 239400 36000 

11 1 Masonry Non-Combustible 201 Martin Luther King, Jr. Blvd Quincy Cosmetology (Gadsden Tech) 661500 32400 

II 2 Masonry Non-Combustible 201 Martin Luther King, Jr. Blvd Quincy Plumbing I Electric Shop 666000 45000 

11 3 Masonry Non-Combustible 201 Martin Luther King, Jr.Bivd · Quincy Auto Mechanic Shop 620100 92700 

11 4 Masonry Non-Combustible 201 Martin Luther King, Jr. Blvd Quincy Farm Mechanic Shop 1633500 303300 

11 5 Masonry Non-Combustible 201 Martin Luther King, Jr. Blvd Quincy Administration 911700 85500 

12 I Masonry Non-Combustible 831 S. Stewart Street Quincy Administration I Library 567000 45900 

12 2 Masonry Non-Combustible 831 S. Stewart Street Quincy Cafeteria 880200 67500 

12 3 Masonry Non-Combustible 831 S. Stewart Street Quincy Classroom 1 891000 40500 

12 4 Masonry Non-Combustible 831 S. Stewart Street Quincy Classroom 2 1138500 52200 

12 5 Masonry Non-Combustible 831 S. Stewart Street Quincy Classroom 3 1206000 55800 

12 6 Masonry Non-Combustible 831 S. Stewart Street Quincy Classroom4 1057500 47700 

13 1 Fire Resistive 4463 Bainbridge Hwy Quincy Admin/Classroom 123840Q 61200 

13 2 Masonry Non-Combustible 4463 Bainbridge Hwy Quincy Classroom I \640700 65700 

13 3 Joisted Masonry 4463 Bainbridge Hwy Quincy Cafeteria 556200 52020 

13 4 Masonry Non-Combustible 4463 Bainbridge Hwy Quincy Classrooms 2 1316700 52200 

14 1 Masonry Non-Combustible 720 S. Stewart Street 
------

QIJin_cy_ _ __ Bus G_arage 1530000 248400 
- ---------------
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15 1 Masonry Non-Combustible 1210 Kemp Road Havana Administration I Classrooms - Havana Magnet School 963900 102600 

15 2 Modified Fire Resistive 1210 Kemp Road Havana Media Center - Havana Magnet School 1141200 315900 

15 3 Masonry Non-Combustible 1210 Kemp Road Havana Classroom 1 - Havana Magnet School 967500 36000 
15 4 Masonry Non-Combustible 1210 Kemp Road Havana Classrooms 2 - Havana Magnet School 2168100 86400 
15 5 Masonry Non-Combustible 1210 Kemp Road Havana Classrooms/Band - Havana Magnet School 658800 61200 

15 6 Masonry Non-Combustible 1210 Kemp Road Havana Classroom 3 - Havana Magnet School 988200 360001 
15 7 Masonry Non-Combustible 1210 Kemp Road Havana Classrooms - Havana Magnet School 884700 31500 
15 8 Masonry Non-Combustible 1210 Kemp Road Havana Cafeteria - Havana Magnet School 1665000 172800 

15 9 Masonry Non-Combustible 1210 Kemp Road Havana Gym - Havana Magnet School 2734200 109800 
15 10 Masonry Non-Combustible 1210 Kemp Road Havana Havana Middle School - Havana Magnet School 5000000 250000 

16 I Masonry Non-Combustible 27001 Blue Star Memorial Hwy Havana Administrative - Building 100 1309500 148500 
16 2 Masonry Non-Combustible 27001 Blue Star Memorial Hwy Havana Media - Building 200 1412100 456300 
16 3 Masonry Non-Combustible 27001 Blue Star Memorial Hwy Havana Classrooms - Building 300 3479400 151200 
16 4 Masonry Non-Combustible 27001 Blue Star Memorial Hwy Havana Classrooms - Building 400 4534200 207000 
16 5 Masonry Non-Combustible 27001 Blue Star Memorial Hwy Havana Cafeteria - Building 500 3017700 329400 
16 6 Masonry Non-Combustible 27001 Blue Star Memorial Hwy Havana Gym - Building 600 3979800 115200 
16 7 Masonry Non-Combustible 27001 Blue Star Memorial Hwy Havana ROTC - Building 700 1252800 52200 
16 8 Masonry Non-Combustible 27001 Blue Star Memorial Hwy Havana Yo-Tech- Building 800 2729700 119700 
16 9 Masonry Non-Combustible 27001 Blue Star Memorial Hwy Havana Band - Building 900 1194300 67500 
16 10 Masonry Non-Combustible 27001 Blue Star Memorial Hwy Havana Field House (Bldg 1 0) 622800 18000 
16 11 Non-Combustible 27001 Blue Star Memorial Hwy Havana Press Box 16200 1800 
17 1 Masonry Non-Combustible 200 Providence Road Greensboro Administration (Building #100) 1016100 89100 

17 2 Masonry Non-Combustible 200 Providence Road Greensboro Media (Building #200) 999345 251100 

17 3 Masonry Non-Combustible 200 Providence Road Greensboro Vo - Tech and Classrooms (Building #300 I 400) 4053600 201600 

17 4 Masonry Non-Combustible 200 Providence Road Greensboro Gym (Building #500) 2862000 90000 

17 5 Masonry Non-Combustible 200 Providence Road Greensboro Music & Cafetorium (Building #600 I 700) 3919500 481500 

17 6 Masonry Non-Combustible 200 Providence Road Greensboro Classrooms and ESE (Building #800 I 900) 3572100 175500 
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DRUG-FREE WORKPLACE PROGRAM AND WORKERS' 
COMPENSATION PREMIUM CREDIT INFORMATION 

Instructions Information Application 
. 

FMIT Member/Employer: Gadsden County FMIT # 0857 

Program Implementation Date: 

! In 2018 was: 

2019-2020 

I. TESTING 

We certify drug testing and/or drug testing procedures in the Member's workplace include the 

following elements: 

fl Lawful Job Applicant Testing 

~ Reasonable Suspicion 

~ Routine Fitness for Duty 

[<[; Follow-up to Employee Assistance Program 

II. NOTICE Of MEMBER'S DRUG TESTING POLICY: 

We certify drug testing and/or drug testing procedures in the Member's workplace include the 

following elements: 

fl Copy to all employees prior to testing 

~ Posted on employer's premises 

rl1 Copy to job applicants prior to testing 

0 General notice given 60 days prior to testing 

fi?.1 Show notice of drug testing on vacancy announcements 

~ Copies available in personnel office or other suitable locations. 

0 No notice required because the employer had a drug testing program in place prior to July 1, 

1990 
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Ill. EDUCATION 

@ Resource file on Providers 

~ Employee Assistance Program 

~ Education 

IV. NAME OF MEDICAL REVIEW OFFICER 
I--- •• ·- - ~· -h-•o• 0 ·- · - ••- -·- --· ·-•• •-• •• 

! 

Natalie Hartanbaum, M.R.O 

Name of approved Agency for Health Care Administration Lab or United States Department of Health 

and Human Services Certified Laboratory 

; LABORATORY CORPORATION OF AMERICA HOLDINGS I RESEARCH TRIANGLE PK, NC 2n09 T ~ 

Phone# 

(919) 572-6900 

Address: 

1904 ALEXANDER DR RESEARCH TRIANGLE PK, NC 27709 

SPECIAL NOTE: ALL ITEMS MUST BE COMPLIED WITH IN ORDER TO BE 
ELIGIBLE FOR THE CREDIT. 

The above drug free workplace program certification is subject to physical verification by FMIT. Your FMIT 

policy is subject to additional premium for reimbursement of premium credit, and cancellation for knowing 

and intentional misrepresentation of your drug free workplace program. Any person who knowingly and 

with intent to injure, defraud, or deceive any insurer files a statement of claim or an application containing 

any false, incomplete, or misleading information is guilty of a felony of the third degree. 

Date: 5/16/2019 

*Elected Or Authorized Member Official 
·· ···---- --- ····------·- ----

1 
I 
I -- .. 

Title 

i -. -- . -- ·-- - .. . -.. -.. . .. I 
- - . . J 

A signature is required to mark this step as complete. Please click "Accept Signature" once the signature is 

complete. 
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Authorized Signature 

.-----A-cc_e_p_t S-i-gn-a-tu_r_e__,, Sign for me~· Reset 

Cancel(/) Save For Later .JI Mark as Complete ~ 

(/) 

The Florida League of Cities, administrator of the Florida Municipal Insurance Trust, is the state association 
' for cities, towns and villages of Florida. 

Account Executive 

Name: Tom Conley 

Phone: 850-251-8722 

Email: tconley@flcities.com (mailto:tconley@flcities.com) 
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AUDIT ADVISORY 

Early September, we will be contacting your municipality about completing the 2018-2019 Fund Year Audit 

either through a representative from an auditing firm or by a separate mailing of a self audit package. 

Each member has different staff personnel assigned to handle this annual task, in some cases this is a 

Finance function, in some cases Risk Management function and in others a Human Resource function. 

In order to facilitate the scheduling process, it would be very helpful if you could provide us with the proper 

person, telephone number and e-mail (if available) who will be the contact person for either the auditing 

firm or the mailing. 

To schedule an audit, please contact: 

Contact Name I Department 

Phone Number 

: (XXX) XXX-XXXX 

Email 

apitts@patthomas.com 

Cancel(/) Save For Later .I Mark as Complete~ 

(/) 
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RENEWAL WORKSHEET FOR FMIT# 0857 

Instructions Sample Worksheet ; 

FLORIDA MUNICIPAL INSURANCE TRUST- RENEWAL WORKSHEET 

Exposures to use for 10/1/2019-10/1/2020 Renewal 

Number Of Employees 

Full Time 

Part Time 

Number Of employees who handle, have custody Of, Or maintain records Of money Or securities (Do Not 

include employees who only sign checks) 

Workers ' Compensation I Add New I 

Class 17/18 Audited 18/19 Renewal 19/20 Projected 

Code Description Payroll Payroll Payroll 

7383 COLLEGE OR SCHOOL: SCHOOL BUS 1,963,832 1,762,140 Enter numbeJ 
DRIVERS 

8868 COLLEGE OR SCHOOL: PROFESSIONAL 24,474,173 26,900,549 Enter numbeJ 
EMPLOYEES & Clerical • - + -- -· -- -----

9101 COLLEGE OR SCHOOL: ALL OTHER 2,979,887 3,156,146 Enter numbeJ ; 
EMPLOYEES 

TOTALS 29,417,892 31,818,835 0 

General Liability (If General Liability is based on payroll the projected exposure is total payroll less police. payroll) 

Class Exposure 17/18 Audited 18/19 Renewal 19/20 Projected 

Code Description Basis Exposure Exposure Exposure 

31000 Miscellaneous Payroll 30,072,722 31,818,835 
,-- - -- ------ --- --·- . -, 

Enter number 1 
L._ ---- -·---- -- --·· .. - ·- .... 
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Please provide an explanation of any significant year-over-year changes to your General Liability exposure: 
.. I 
! 

.. - -·. -. -- ---·-- . . - · - . . J' 

Additional Information 

Before School Program G 

Max. Weekly Attendance: 

Avg. Weekly Attendance: 

No. of Staff: 

After School Program LJ 

Max. Weekly Attendance: 

Avg. Weekly Attendance: 

! . 

No. of Staff: 

Pilot Employee Questions: 

Are there employees that are pilots? 0 Yes <!J No 

If yes, do the pilot employees fly aircraft for municipality duties? 0 Yes C! No 

DUE DATE MAY31, 2019 

Please respond by May 31, 2019 as this information is needed to process your 2019-2020 renewal. 

Printed Name 

J ~~~~te-d Name 
I -

Title 

I ~~;le 
l. - -.-- -

.I 
I 
I 
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Phone 

j__ (~~~~ x~x~~~~-~ -
Email 
1- • 

i Ema1l 
! .. -

Additional Comments 

Additional comments 

A signature is required to mark this step as complete. Please click "Accept Signature" once the signature 

is complete. 

Authorized Signature 
.---A-c-ce_p_t -Si-gn-a-tu_r_e----,1 : ~ign~or ~e ~ j Reset 

Cancel(/) Save For Later ~ ;I Mark as Complete ., 

(/) 

I 
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CERTIFICATION OF EMPLOYER WORKPLACE SAFETY 
PROGRAM PREMIUM CREDIT FLORIDA MUNICIPAL 

INSURANCE TRUST 

Employer Name 

i 
: The School Board of Gadsden County 
I - - -- - - -

Name of Contact Person 

! Bonnie Wood 
i 

'-

Telephone# 

Policy# 
i 
i FMIT#0857 

Effective Date Of Policy 

i 10/01/2019 

On behalf of the FMIT Member identified above, I am authorized to submit the Member's workplace safety 

program. 

I certify that this safety program has been implemented in my workplace, is being maintained as submitted 

to my carrier, and that my workplace safety program satisfies the workplace safety program standard set 

forth in §440.1025, Florida Statutes, including: 

1) Written safety policy and safety rules 

2) Safety inspections 

3) Preventative maintenance 

4) Safety training 

5) First aid 

6) Accident investigation 

7) Necessary Record Keeping 
The workplace safety program and application I am submitting for the purpose of obtaining a premium 

credit do not contain any false, incomplete, or misleading information. I attest to the accuracy of the 

information submitted. I am aware that I may be subject to an on-site inspection, for the purpose of 

validating the accuracy of this information. 

I am aware that any person who submits an application that contains false, misleading, or incomplete 

information provided with the purpose of avoiding or reducing the amount of premiums for workers' 

compensation coverage is a felony of the second degree, punishable as provided in§§ 775.082, 775.083 or 
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775.084, Florida Statutes, or as otherwise punishable as provided under the law. 

Print Name and Title 
I 

L_ - -- - -------

Date 

I 

l__ ----- --· --- ----- ----- -------- - -- ·--- -·---- -- - -·-. --- - ... 

A signature is required to mark this step as complete. Please click "Accept Signature" once the signature is 

complete. 

Authorized Signature 
.-A-cc_e_p_t S-i-gn-a-tu_r_e-,1 ! -~ig~-for me C? / ~ Reset 

. . i l 

State of Florida 

County of Gadsden 

Sworn to, or affirmed, and subscribed before me this ___ day of __ _ 

20_, by _____ _ 

Signature of Notary ____ _ 

Expiration Date and Number ____ _ 

(NC3011) Form SAFETY 09-3 

Please keep a notarized copy on file for FMIT upon request. A copy can be printed on the main renewal 
screen after clicking "Mark Complete" . 

... ~ancel (/) . ,[ Save For Later Jl Mark as Complete~ 
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TECHNOLOGY SURVEY 

Technology Survey 

In our continued partnership with you in building the FMIT program and to stay in front of rising threats as they develop, we 
would like to request your assistance in completing a brief technology questionnaire as part of your renewal reporting process 
this year. These short questions are in addition to completing your updated exposure information. The inquiries are based 
around your integration of technology services and programs utilized by your entity and may require input from your in-house 
technology professional. The goal of collecting this data is to continue to assess the needs of our membership and further 
enhance your current Cyber Liability program through the FMIT. 

Population count (or population served). Mark "N/A" if not 
applicable. 
I ~ ·• 

I 

Any cyber incidents or claims in past 5 years? 

() Yes 0 No 

Do you encrypt all of your networks and/or portable devices? 

C Yes C No 

Do you have a Business Continuity Plan (BCP), Continuity of Operations Plan (COOP) or a Disaster Recovery Plan (DRP) in place? 

0 Yes 0 No 

Confirmation that Critical Data is backed up on at least a monthly basis and stored in an offsite location? 

C· Yes 0 No 

*Critical Data explained: Personally identifiable information I sensitive data, plus anything business critical mem~ers require to continue 

operations (i.e. if any databases were locked up due to a ransomware attack, would you be able to continue operations.) 

Do you enforce the installation of software patches and upgrades as soon as they are available and that critical patches are applied 
within 30 days of release? 

() Yes 0 No 

Confirmation that your employees receive basic security awareness training about email phishing and other cyber threats? 

0 Yes 0 No 

Do you use any unsupported operating systems? If yes, please identify the unsupported operating system(s) below and any 
security controls in place to mitigate the risk of using unsupported operating systems. 

0 Yes 0 No 

*Unsupported operating system examples: Windows XP, Windows 95, Windows 98, Windows ME, Windows 2000, or Mac OS X 10.5 and 

earlier 
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Submit 

r·- --·. - ----- --· ... 
I 

1 Back to Home (/) 
I 
I . - -

(/) 

The Florida League of Cities, administrator of the Florida Municipal Insurance Trust, is the state association 

for cities, towns and villages of Florida. 

Account Executive 

Name: Tom Conley 

Phone: 850-251-8722 

Email: tconley@flcities.com (mailto:tconley@flcities.com) 

Underwriter 

Name: Bobby Livingston 

Phone: 407-367-4016 

Email: blivingston@flcities.com (mail to: blivingston@flcities.com) 
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FMIT MEMBER: Gadsden COunty, FMIT# 0857 

EMPLOYEE CONCENTRATION FORM 
(FULL AND PART 71ME EMPLOYEES CQMBINED OF 100 OR MORE) 

0 CHECK THIS BOX IF THIS FORM IS NOT APPLICABLE 

Loc:# -·--
016 27001 27001 Blue Star Metnorlal Hwt 

Bue$t.v -Hwr 

aty 
Totalll ~ U'o fFo 

Zlpc..lo OfEE'I Slllftl Slllft2 Shlftl kildi11!f~ption 

Jl333 110 110 0 

#Of 
~ 

20113 
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APPLICATION FOR DRUG·FREE WORKPLACE PREMIUM CREDIT PROGRAM 

FLORIDA MUNICIPAL INSURANCE TRUST (FMIT) 

FMIT Member/Employer: .....:::Ga:;::d;:;::sd:;::e~n~Co;:.u::::n.::.tv~.--___________________ ....;..... _____ _ 

Progr!,'lm Implementation Date: 

2018/2019 
I. TESTING: 

We certify drug testing andlor drug testing procedures in the Member's workplace include the following elements: 

lii Lawful Job AppliGant Testing li] Routine Fitness for Duty 

lii Reasonable Suspicion liJ Follow-up to Employee Assistance Program 

II. NOTICE OF MEMBER'S DRI,JG TESTING POUCY: 
[i] Copy to all employees prior [i] Show notice of drug testing on vacancy 

to testing announcements 

liJ Posted on employer's premises li] Copies available in personnel office or 
other suitable locations. 

li1 Copy to job applicants prior to 
testing D No notice required b~cause the employer 

had a drug testing program in. place prior 
li] General notice given 60 days to July 1, 1990 

prior to testing 

Ill. EDUCATION: 
liJ Resource file on Providers IiJ Education 

[i] Employee Assistance Program 

IV. NAME OF MEDICAL,REVIEW OFFICER: -:.!Na~tal:l:l~le.:..:H~arta~n~ba~u!!!m~M~.~R:.::.O:...._ _____________ _ 

A. Name of approved Agency for Health Care Administration .Lab or United States Department of Health and Human 
Services Certified Laboratory: 
I.ABOAATORY CORPORATION OF AMERICA HOLDINGS · 1904 ALEXANDER DR RESEAROi TRIANGLE PK, NC ~ • (919) 572-6000 - N1El ABUDU 

B. Phone#: (919) 572-6900 

C. Address: 1904 ALEXANDER DR RESEARCH TRIANGLE PK, NC 27709 

SPECIAL NOTE: ALL ITEMS MUST BE COMPLIED WITH IN ORDER TO BE ELIGIBLE FOR THE CREDIT. 

The above drug free workplace program certification is subject to physical verification by FMIT. Your FMIT poficy is subject to adaltio.nal 
premium for reimbursement of premium cred~. and canceDation for knowing and intentional .misrepresentation of your drug free workplace 
program. Any person who knowingly and with intent to injure, defraud, or deceive any insurer files a statement of claim or an appfication 
containing any false, incomplete, or misleading information is guilty of a felony of the third degree. 

FMIT Member/Employer Date * Elected or Authorized Member Official 

Finance Director 

Title 
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FMIT 0857 

Gadsden County 

Audit Advisory! 

Early September, we will be contacting your municipality about completing the 
2017/2018 Fund Year Audit either through a representative from an auditing firm or 
by a separate mailing of'- self audit package. 

Each member has different staff personnel assigned to handle this annual task, in 
some cases this is a· Finance fundi on, in· some cases Risk -Management function and in 
others a Human Resource function. 

In order to facilitate the scheduling process, it would be very helpful if you could 
provide us with the proper person, .telephone number and e-mail (if available) who 
will be the contact person for either the auditing firm. or the mailing. 

To schedule an audit, please contact: 

CONTACTNAM~/DEPARTMENT_B_oo_n_ie_W_oo __ d ______ ~----------------

PHONENUMBER~(~8~~)~62~~~9~65~1--------------------------------

EMAll woodb@gcpsmall.com 

Thank you for your help in enabling us tQ .complete the audit process in a timely 
manner. 
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Florida Municipal Insurance Trust - Renewal Worksheet 
Exposures to use for 10/01/2019 -10/01/2020 Renewal 

Number of Employees: Fullllme: Part llme: 

Number of employees who h!llldle, have OJstody of, or maintain records of money or 
(OONOT _......,...wlloO!Ws1911cllecl<s.) 

Worfcers' Comoensatlon 

ClAss 
Code Description 

7383 COLLEGE OR SCHOOL: SCHOOl BUS DRIVERS 

8868 COLLEGE OR SCHOOL: PROFESSIONAL EMPLOYEES &. Clerical 

9101 ~Gf OR SCHOOL: All OTHER EMPlOYEES 

Gadsden County 
FMIT #0857 

5 

17/18 Audited 
Payroll 

1,963,832 

24,474,173 

2,979,887 

Total 29,417,892 

Generj!l LlabiJitv 

Class 

(It General L.labiiity Is based on payroll the projected exposure Is •I payroll less pollee pavro!!J 

Code Desaiptlon 

31000 Miscellaneous 

Exposure 

Basis 
17/18 Audited 

Payroll 

30,072.722 

Please provde an explanation of any significant year-over-year changes to ycn~r Genel'ill Uablllty exposure: 

Al!dJtlpnallnfoiJI!ilt!Qn 

Before School Progril,m: Do Net Operate ( ) · 

16 

Max Weekly Attelldance: 2,500 Avg. Weeldy __ __.;;:,~-- 2,444 No. of Staff: __ ...;,:,., __ _ 
After Scbool Progl'ilm: Do Not Operate ( ) 

Max Weekly Attendance: ___ 3...:.,4....;00 ___ Avg. Weeldy 3,320 No. of Staff: __ ...;,:,., __ _ 
Pilot Employee Questions: 

Are there employees that are pilots? Yes( ) No (X) 

If yes. do the pilot employees fty alraaft for municipality Yes ( ) No(X) 

18/19 Renewal 
Payroll 

1,762,140 

26,900,5'19 

3,156,1'16 

31,818,835 

18/19 Renewal 
Payroll 

31,818,835 

83 

83 

l9/20Pro~ 

Pay roD 

1,762,140 

26,900,5:'19 

3,156,146 

31,818,835 

19/20 ProJected 
Payroll 

31,818~35 

Page 1 of2 
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CERTIFICATION OF EMPLOYER WORKPLACE SAFETY PROGRAM PREMIUM CREDIT 

FLORIDA MUNICIPAL INSURANCE TRUST 

Employer Name: The School Board of Gadsden County 

Name of Cont~ct Person: Bonnie wood Telephone #: 8506279651 ------------------------------- ------------------
Policy #: FMIT# 0857 Effective Date of Policy: _10~/_01..:../2_0_19 ____ _ 

·On behalf of the FMIT Member identified above, I am authorized to submit the Member's workplace safety 
program. 

I certify that this safety program has been implemented in my workplace, is being maintained as submitted to 
my carrier, and that my workplace safety program satisfies the workplace safety program standard set forth in 
.§440.1025, Florida Statutes, including: 

1) Written safety policy and safety rules 
~) Safety inspections 
3) Preventative maintenance 
4) Safety training 

5) First aid 
6) Accident investigation 
7) Necessary Record· Keeping 

The workplace safety program and application I am submitting for the purpose of obtaining a premium credit do 
not contain any false, incomplete, or mislea~ing information. I attest to the accuracy of the information 
submitted. I am aware that I may be subject to ·an on-site inspection, for the purpose of validating the accuracy 
of this information. 

I am aware that any person who submits an application that contains false, misleading, or incomplete 
information provided with the purpose of avoiding or reducing the amount of premiums for workers' 
compensation coverage is a felony · of the second degree, punishable as provided in §§ 775.082, 775.083 or 
775.084, Florida Statutes, or as otherwise punishable as provided under the law. 

State of Florjda 
Countyof ____________________________ __ 

Swam to, or affirmed, and. subscribed before me 

(Signature) this day of 
----~----~------

20 - 1 by-----------
(Print N:mta ancHile) 

(Date) (Sigl Blum ot N olary) 

(ExpifllllOll Date anti NUmber) 

(NC3011) Form SAFETY 09-3 

(Rev. 11-1 B) 
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Florida Municipal Insurance Trust (FMIT) 

Fourth Installment Billing- 18/19 Fund Year 

FMIT# 0857 Invoice Date: 6/1/2019 

ATTN: Bonnie Wood 

The School Board of Gadsden County 

35 Martin Luther King Jr. Boulevard 

Quincy, FL 32351 

Policy Summary 

General Liability Auto Liability 

Gross Premium $436,920.00 

Incentive Credit ($39,319.00) 

Service Fee $23,856.00 

Total Net Premium $421,457.00 

Previous Activity 

Previous Invoices 

Payment Received On 10/15/2018 

Payment Received On 12/18/2018 

Payment Received On 3/28/2019 

Total Balance Forward 

Current Installment 

Coverage 

General Liability Coverage 

Auto Liability Coverage 

Auto Physical Damage Coverage 

Property Coverage 

Workers Compensation Coverage 

Total Installment Amount 

Total Due by 7/1/2019 

$61 ,604.00 

$0.00 

$3,686.00 

$65,290.00 

Premium 

$109,230.00 

$15,441.75 

$4,433.75 

$75,482.25 

$86,107.25 

Auto Physical 
Damage 

$18,173.00 

$0.00 

$1 ,117.00 

$19,290.00 

Service Fee 

$5,964.00 

$921.50 

$279.25 

$4,529.00 

$4,391.25 

Due Date: 7/1/2019 

Please make check payable to: 

Florida Municipal Insurance Trust 

P.O. Box 1757 

Tallahassee, FL 32302-1757 

Property Workers 
Compensation 

$301 ,929.00 $344,429.00 

$0.00 ($51 ,671 .00) 

$18,116.00 $17,565.00 

$320,045.00 $310,323.00 

Incentive Credit 

($9,829.75) 

$0.00 

$0.00 

$0.00 

($12,917.75) 

Total 

$1 ,163,055.00 

($90,990.00) 

$64,340.00 

$1,136,405.00 

$852,372.50 

($284,170.00) 

($284,170.00) 

($284,032.50) 

$0.00 

Total Net Premium 

$105,364.25 

$16,363.25 

$4,713.00 

$80,011.25 

$77,580.75 

$284,032.50 

$284,032.50 

NOTE: Any change in premium from the previous installment is due to endorsement(s) to your policy. These endorsements are available to you 
on the FMIT website: http://insurance.flcities.com 

Please see reverse side for a copy of our Premium Installment Plan and Penalty Policy. 

~ ~ r;:n~/ n.~/ 

//.Ott:) E 5/oo ~ 

//~£> e ?~cOO .3-:<oo 
~r-rz s~~ Z5 

.p .:<../ L/7~. ~ 
I 

~ /<?~ 375:58 
c """-... 
~ :2.~-'f; b~ .50 

PINK COPY- Please return with your payment WHITE COPY - For your records 
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SUMMARY SHEET 

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA 

AGENDA ITEM NO. 

Date of School Board Meeting: July 23, 2019 

TITLE OF AGENDA ITEM: Letter Purchase Order for Services 

DIVISION: Secondary Education 

__ This is a CONTINUATION of a current project, grant, etc. 

PURPOSE AND SUMMARY OF ITEM: 
(Type and Double Space) 

Board approval is requested to authorize the use of Agreement# DESF-030928-PAEC for the following 

Letter of Purchase Orders: 

2019-FL56-KGRA 
2019-FL38-IHEN 
20 19-FL55-A T A Y 
20 19-FL40-JWIM 

FUND SOURCE: General Funds 

AMOUNT: $192,048.60 

PREPARED BY: Sylvia R. Jackson, Ed.D. 

POSITION: Area Director of Secondary Education 

INSTRUCTIONS TO BE COMPLETED BY PREPARER 

___ Number of ORIGINAL SIGNATURES NEEDED by preparer. 

SUPERINTENDENT'S SIGNATURE: page(s) numbered ----------
CHAIRMAN' S SIGNATURE: page(s) numbered--------------

7d
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DES of Florida, LLC 

Agreement No.: DESF.030928-PAEC 
Letter Purchase Order No.: 2019-FL56-KGRA 

Page 1 of 2 

LETTER PURCHASE ORDER 

This Letter Purchase Order (LPO) for services to be provided by DES of Florida, LLC (DESF/Seller) to Gadsden County 
School Board (GCSB/Buyer} is issued pursuant to the above-referenced General or Master Agreement between the 
Panhandle Area Educational Consortium and DESF. Buyer hereby authorizes Seller to perform the following described 
services: 

1. Scope of Work: 

2. Seller Contact: 

3. Buyer Contact: 

Teacher [James A. Shanks Middle School) 

Roy F. DeCastro, Managing Partner 
DES of Florida, LLC 
P.O. Box 13935 
Tallahassee, FL 32317-3935 
P: 850/893-1315 * F: 888/219-7972 • Email: rdecastro@desfsolutions.com 

Bonnie Wood, Director of Finance 
Gadsden County School Board 
35 Martin Luther King Jr. Blvd. 
Quincy, FL 32351 
P: 850/627-9651 • Email: woodb@qcpsmail.com 

4. LPO Term: August 5, 2019- June 2, 2020. This LPO may be terminated without cause by Buyer upon 30 days' 
written notice to Seller. Buyer shall be required to pay Seller for services rendered to the effective date of 
termination. During the term of this LPO. Buyer may terminate or discontinue the items covered in this LPO for lack 
of appropriated funds. 

5. LPO Cost: The total cost of this LPO, excluding expenses, shall not exceed $44,871 .80. Invoices will be billed at 
a rate of $4,487.18 per billable month. Without exception, the fees listed in this LPO shall be in effect throughout 
the term of this LPO. Any additional compensation Buyer may elect to pay Seller beyond the terms specified in this 
LPO shall be preapproved, in writing, by Buyer to Seller and will be billed at the same markup percentage used to 
determine the total cost of this LPO. No overtime will be required with this LPO. All expenses, including travel, will 
be reasonable, verifiable and documented and must be pre-approved by Buyer. Included in the total cost is Paid 
Time Off (PTO), as follows: 

• Paid Holidays to match Buyer's holiday schedule; 
• Sick/Personal hours/days will follow Buyer's policy; and 
• Any unused PTO at the completion of this LPO will be considered "used, paid and all obligations fulfilled ." 

6. Invoicing: Invoices detailing the fees and expenses, including a reference to this LPO number, shall be submitted 
to the Buyer monthly. The normal terms of payment will be "Net 30 Days· from receipt of Seller's invoice. 

PRIVATE/PROPRIETARY: MUST BE STORED IN LOCKED FILE WHEN NOT IN USE. 
Contains Private and/or Proprietary Information. May not be used or disclosed ouuide DES of Florida, UC except pursuant to written aarument. 

"Providing Prof essional Staffing Solutions" 
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Agreement No.: DESF.030928-PAEC 
Letter Purchase Order No.: 2019-FL56-KGRA 

Page 2 of 2 

7. Deliverables: Deliverables shall be those items described in Item 1 of this LPO and shall be further defined on an 
ongoing basis throughout the term of this LPO. In addition, deliverables shall be due as requested by the Buyer or 
Buyer-designated representatives associated with the Scope of Work referenced by this LPO. 

8. Public Records: Seller specifically acknowledges its obligation to comply with State of Florida public records laws 
that require Seller to keep and maintain public records that Buyer would ordinarily and necessarily require in order 
to perform the services under this LPO; provide public access to such records on the same terms and conditions 
that Buyer would provide such public records, at a cost that does not exceed that provided by law; ensure that 
public records that are exempt, or confidential and exempt, from public records are not disclosed, except as 
authorized by law for the duration of the contract term and following completion of the contract if Seller does not 
transfer the records to Buyer; comply with all requirements for retaining public records and transfer, at no cost to 
Buyer, all public records in Seller's possession upon termination of this LPO: and destroy any duplicate public 
records which are exempt, or confidential and exempt, from public records disclosure requirements in accordance 
with §119.0701 , Fla. Stats. (2015). If Seller keeps and maintains public records upon completion of the LPO. Seller 
shall meet all applicable requirements for retaining public records. All records stored electronically will be provided 
to Buyer, upon request, in a format that is compatible with the information technology systems of Buyer. 

IF SELLER HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO THE SELLER'S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS LPO, SELLER SHOULD CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT Gadsden County Public Schools, Attn: Jane Butler, 35 Martin Luther 
King Jr. Boulevard, Quincy, Florida 32351, Phone: 850/627-9651, Email: 
butlerj@gcpsmail.com. 

BUYER: Gadsden County School Board 

By: ------------
Authorized Signature 

Name: Roger P. Milton 
Title: Superintendent 

Date: -------------

By: ------------
(Authorized Signature) 

Name: Steve Scott 
Title: Chairman 

Date: -------------

Name: 
Title: 

Roy F. DeCastro 
Managing Partner 

Date :_O-!.....!:ji~"--07)~0~.-..:2LJ=->-t..c;_9 __ _ 

PRIVATE/PROPRIETARY: MUST BE STORED IN LOCKED FILE WHEN NOT IN USE. 
CDnUoins Private lnd/or Proprietlry lnfoi'IMtlon. M1y not be used or disclosed outside DES of Florida, uc except pursUint to written acreement. 
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DES of Florida, LLC 

Agreement No.: DESF.030928-PAEC 
Letter Purchase Order No.: 2019-FL38-IHEN 

Page 1 of 2 

LETIER PURCHASE ORDER 

This Letter Purchase Order (LPO) for services to be provided by DES of Florida, LLC (DESF/Seller) to Gadsden County 
School Board {GCSB/Buyer) is issued pursuant to the above-referenced General or Master Agreement between the 
Panhandle Area Educational Consortium and DESF. Buyer hereby authorizes Seller to perform the following described 
services: 

1. Scope of Work: 

2. Seller Contact: 

3. Buyer Contact: 

Interim Teacher [51h Grade] 

Roy F. DeCastro, Managing Partner 
DES of Florida, LLC 
P.O. Box 13935 
Tallahassee, FL 32317-3935 
P: 850/893-1315 * F: 888/219-7972 *Email: rdecastro@desfsolutions.com 

Bonnie Wood, Director of Finance 
Gadsden County School Board 
35 Martin Luther King Jr. Blvd. 
Quincy, FL 32351 
P: 850/627-9651 *Email: woodb@gcpsmail.com 

4. LPO Term: August 5, 2019- June 2, 2020. This LPO may be terminated without cause by Buyer upon 30 days' 
written notice to Seller. Buyer shall be required to pay Seller for services rendered to the effective date of 
termination. During the term of this LPO, Buyer may terminate or discontinue the items covered in this LPO for lack 
of appropriated funds. 

5. LPO Cost: The total cost of this LPO, excluding expenses, shall not exceed $51 ,152.50. Invoices will be billed at 
a rate of $5,115.25 per billable month. Without exception, the fees listed in this LPO shall be in effect throughout 
the term of this LPO. Any additional compensation Buyer may elect to pay Seller beyond the terms specified in this 
LPO shall be preapproved, in writing, by Buyer to Seller and will be billed at the same markup percentage used to 
determine the total cost of this LPO. No overtime will be required with this LPO. All expenses, including travel, will 
be reasonable, verifiable and documented and must be pre-approved by Buyer. Included in the total cost is Paid 
Time Off {PTO), as follows: 

• Paid Holidays to match Buyer's holiday schedule; 
• Sick/Personal hours/days will follow Buyer's policy; and 
• Any unused PTO at the completion of this LPO will be considered "used, paid and all obligations fulfilled ." 

6. Invoicing: Invoices detailing the fees and expenses, including a reference to this LPO number, shall be submitted 
to the Buyer monthly. The normal terms of payment will be "Net 30 Days' from receipt of Seller's invoice. 

PRIVATE/PROPRIETARY: MUST BE STORED IN LOCKED FILE WHEN NOT IN USE. 
ContJilns Privllte artd/or ProprletJiry Information. May not be used or disclosed outside DES of Florida, UC exupt pursuant to written 11reement. 

"Providing Professional Staffing Solutions" 
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Agreement No.: DESF.030928-PAEC 
Letter Purchase Order No.: 2019-FL38-IHEN 

Page 2 of 2 

7. Deliverables: Deliverables shall be those items described in Item 1 of this LPO and shall be further defined on an 
ongoing basis throughout the term of this LPO. In addijion, deliverables shall be due as requested by the Buyer or 
Buyer-designated representatives associated with the Scope of Work referenced by this LPO. 

8. Public Records: Seller specifically acknowledges its obligation to comply with State of Florida public records laws 
that require Seller to keep and maintain public records that Buyer would ordinarily and necessarily require in order 
to perform the services under this LPO; provide public access to such records on the same terms and conditions 
that Buyer would provide such public records, at a cost that does not exceed that provided by law; ensure that 
public records that are exempt, or confidential and exempt, from public records are not disclosed, except as 
authorized by law for the duration of the contract term and following completion of the contract if Seller does not 
transfer the records to Buyer; comply with all requirements for retaining public records and transfer, at no cost to 
Buyer, all public records in Seller's possession upon termination of this LPO; and destroy any duplicate public 
records which are exempt, or confidential and exempt, from public records disclosure requirements in accordance 
with §119.0701 , Fla. Stats. (2015). If Seller keeps and maintains public records upon completion of the LPO, Seller 
shall meet all applicable requirements for retaining public records. All records stored electronically will be provided 
to Buyer, upon request, in a format that is compatible with the information technology systems of Buyer. 

IF SELLER HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO THE SELLER'S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS LPO, SELLER SHOULD CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT Gadsden County Public Schools, Attn: Pauline West, 35 Martin Luther 
King Jr. Blvd., Quincy, FL 32351, Phone: 850/627-9651, Email: westp@gcpsmail.com. 

BUYER: Gadsden County School Board 

By: ---------------------------
Authorized Signature 

Name: Roger P. Milton Name: Roy F. DeCastro 
Title: Superintendent Title: Managing Partner 

Date: ----------------------- Date :_e&~/o~:r:+,d..;;_~..;;:;;.;V::.......o9,___ __ 

By: ------------
(Authorized Signature) 

Name: Steve Scott 
Title: Chairman 

Date: -----------------

PRIVATE/PROPRIETARY: MUST BE STORED IN LOCKED FILE WHEN NOT IN USE. 
Contains Private and/or Proprietary Information. May not be used or disclosed outside DES of Florida, llC except pursuant to written arreement. 

Page  103 of   264



. ' 

DES of Florida, LLC 

Agreement No.: DESF.030928-PAEC 
Letter Purchase Order No.: 2019-FL55-ATAY 

Page 1 of 2 

LEITER PURCHASE ORDER 

This Letter Purchase Order (LPO) for services to be provided by DES of Florida, LLC (DESF/Seller) to Gadsden County 
School Board (GCSB/Buyer) is issued pursuant to the above-referenced General or Master Agreement between the 
Panhandle Area Educational Consortium and DESF. Buyer hereby authorizes Seller to perform the following described 
services: 

1. Scope of Work: 

2. Seller Contact: 

3. Buyer Contact: 

Teacher [Havana Magnet School] 

Roy F. DeCastro, Managing Partner 
DES of Florida, LLC 
P.O. Box 13935 
Tallahassee, FL 32317-3935 
P: 850/893-1315 • F: 888/219-7972 • Email: rdecastro@desfsolutions.com 

Bonnie Wood, Director of Finance 
Gadsden County School Board 
35 Martin Luther King Jr. Blvd. 
Quincy, FL 32351 
P: 850/627-9651 • Email: woodb@gcpsmail.com 

4. LPO Term: August 5, 2019- June 2, 2020. This LPO may be terminated without cause by Buyer upon 30 days' 
written notice to Seller. Buyer shall be required to pay Seller for services rendered to the effective date of 
termination. During the term of this LPO, Buyer may terminate or discontinue the items covered in this LPO for lack 
of appropriated funds. 

5. LPO Cost: The total cost of this LPO, excluding expenses, shall not exceed $44,871 .80. Invoices will be billed at 
a rate of $4,487.18 per billable month. Without exception, the fees listed in this LPO shall be in effect throughout 
the term of this LPO. Any add~ional compensation Buyer may elect to pay Seller beyond the terms specified in this 
LPO shall be preapproved, in writing, by Buyer to Seller and will be billed at the same markup percentage used to 
determine the total cost of this LPO. No overtime will be required with this LPO. All expenses, including travel, will 
be reasonable, verifiable and documented and must be pre-approved by Buyer. Included in the total cost is Paid 
Time Off (PTO), as follows: 

• Paid Holidays to match Buye~s holiday schedule; 
• Sick/Personal hours/days will follow Buye~s policy; and 
• Any unused PTO at the completion of this LPO will be considered "used, paid and all obligations fulfilled .· 

6. Invoicing: Invoices detailing the fees and expenses, including a reference to this LPO number, shall be submitted 
to the Buyer monthly. The normal terms of payment will be "Net 30 Days· from receipt of Selle~s invoice. 

PRIVATE/PROPRIETARY: MUST liE STORED IN LOCKED FILE WHEN NOT IN USE. 
Contains Privlte and/or Proprietary Information. Mey not be used or disclosed ouulde DES of Floride, UC except pun1111nt to written ecreement. 

"Providing Professional Staffing Solwions" 
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Agreement No.: DESF.030928-PAEC 
Letter Purchase Order No.: 2019-FL55-ATAY 

Page 2 of 2 

7. Deliverables: Deliverables shall be those items described in Item 1 of this LPO and shall be further defined on an 
ongoing basis throughout the term of this LPO. In addition, deliverables shall be due as requested by the Buyer or 
Buyer-designated representatives associated with the Scope of Work referenced by this LPO. 

8. Public Records: Seller specifically acknowledges its obligation to comply with State of Florida public records laws 
that require Seller to keep and maintain public records that Buyer would ordinarily and necessarily require in order 
to perform the services under this LPO; provide public access to such records on the same terms and conditions 
that Buyer would provide such public records, at a cost that does not exceed that provided by law; ensure that 
public records that are exempt, or confidential and exempt, from public records are not disclosed, except as 
authorized by law for the duration of the contract term and following completion of the contract if Seller does not 
transfer the records to Buyer; comply with all requirements for retaining public records and transfer, at no cost to 
Buyer, all public records in Seller's possession upon termination of this LPO; and destroy any duplicate public 
records which are exempt, or confidential and exempt, from public records disclosure requirements in accordance 
with §119.0701 , Fla. Stats. (2015). If Seller keeps and maintains public records upon completion of the LPO, Seller 
shall meet all applicable requirements for retaining public records. All records stored electronically will be provided 
to Buyer, upon request, in a format that is compatible with the information technology systems of Buyer. 

IF SELLER HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO THE SELLER'S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS LPO, SELLER SHOULD CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT Gadsden County Public Schools, Attn: Jane Butler, 35 Martin Luther 
King Jr. Boulevard, Quincy, Florida 32351, Phone: 850/627-9651, Email: 
butle~@gcpsmail.com. 

BUYER: Gadsden County School Board 

By:-------------
Authorized Signature 

Name: Roger P. Milton Name: Roy F. DeCastro 
Title: Superintendent Title: Managing Partner 

Date: ------------- Date: ()~/g;/9 

By: -------------
(Authorized Signature) 

Name: Steve Scott 
Title: Chairman 

Date: -------------

PRIVAT£/PAOPRIETARY: MUST BE STORED IN lOCKED FilE WHEN NOT IN USE. 
Contains Private 1nd/or Proprietary Information. May not be used or dlsdowd outside DES of Florida, llC except pursu.nt to written 11reement. 
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DES or Florida, LLC 

Agreement No.: DESF.030928-PAEC 
Letter Purchase Order No.: 2019-FL40-JWIM 

Page 1 of 2 

LETTER PURCHASE ORDER 

This Letter Purchase Order (LPO) for services to be provided by DES of Florida, LLC (DESF/Seller) to Gadsden County 
School Board (GCSB/Buyer) is issued pursuant to the above-referenced General or Master Agreement between the 
Panhandle Area Educational Consortium and DESF. Buyer hereby authorizes Seller to perform the following described 
services: 

1. Scope of Work: 

2. Seller Contact: 

3. Buyer Contact: 

Interim Teacher [5111 Grade] 

Roy F. DeCastro, Managing Partner 
DES of Florida, LLC 
P.O. Box 13935 
Tallahassee, FL 32317-3935 
P: 850/893-1315 * F: 888/219-7972 *Email: rdecastro@desfsolutions.com 

Bonnie Wood, Director of Finance 
Gadsden County School Board 
35 Martin Luther King Jr. Blvd. 
Quincy, FL 32351 
P: 850/627-9651 • Email: woodb@gcpsmail.com 

4. LPO Term: August 5, 2019- June 2, 2020. This LPO may be terminated without cause by Buyer upon 30 days' 
written notice to Seller. Buyer shall be required to pay Seller for services rendered to the effective date of 
termination. During the term of this LPO, Buyer may terminate or discontinue the items covered in this LPO for lack 
of appropriated funds. 

5. LPO Cost: The total cost of this LPO, excluding expenses, shall not exceed $51 ,152.50. Invoices will be billed at 
a rate of $5,115.25 per billable month. Without exception, the fees listed in this LPO shall be in effect throughout 
the term of this LPO. Any additional compensation Buyer may elect to pay Seller beyond the terms specified in this 
LPO shall be preapproved, in writing, by Buyer to Seller and will be billed at the same markup percentage used to 
determine the total cost of this LPO. No overtime will be required with this LPO. All expenses, including travel, will 
be reasonable, verifiable and documented and must be pre-approved by Buyer. Included in the total cost is Paid 
Time Off (PTO), as follows: 

• Paid Holidays to match Buyer's holiday schedule; 
• Sick/Personal hours/days will follow Buyer's policy; and 
• Any unused PTO at the completion of this LPO will be considered ·used, paid and all obligations fulfilled.· 

6. Invoicing: Invoices detailing the fees and expenses, including a reference to this LPO number, shall be submitted 
to the Buyer monthly. The normal terms of payment will be "Net 30 Days• from receipt of Seller's invoice. 

PRJVAn/PROPRIETARY: MUST BE STORED IN LOCKED FILE WHEN NOT IN USE. 
Con~lns Prtv.te 1nd/or Pro~~ry lnforrn~tlon. M1y not be used or disclosed outside DES of Florida, UC eiCCept pursuant to written •1reement. 

"Providing Professional Staffing Solutions" 
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Agreement No.: DESF.030928-PAEC 
Letter Purchase Order No.: 2019-FL40-JWIM 

Page 2 of 2 

7. Deliverables: Deliverables shall be those items described in Item 1 of this LPO and shall be further defined on an 
ongoing basis throughout the term of this LPO. In addition. deliverables shall be due as requested by the Buyer or 
Buyer-designated representatives associated with the Scope of Work referenced by this LPO. 

8. Public Records: Seller specifically acknowledges its obligation to comply with State of Florida public records laws 
that require Seller to keep and maintain public records that Buyer would ordinarily and necessarily require in order 
to perform the services under this LPO; provide public access to such records on the same terms and conditions 
that Buyer would provide such public records, at a cost that does not exceed that provided by law; ensure that 
public records that are exempt, or confidential and exempt, from public records are not disclosed, except as 
authorized by law for the duration of the contract term and following completion of the contract if Seller does not 
transfer the records to Buyer; comply with all requirements for retaining public records and transfer. at no cost to 
Buyer, all public records in Seller's possession upon termination of this LPO; and destroy any duplicate public 
records which are exempt, or confidential and exempt, from public records disclosure requirements in accordance 
with §119.0701 , Fla. Slats. (2015). If Seller keeps and maintains public records upon completion of the LPO, Seller 
shall meet all applicable requirements for retaining public records. All records stored electronically will be provided 
to Buyer, upon request, in a format that is compatible with the information technology systems of Buyer. 

IF SELLER HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO THE SELLER'S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS LPO, SELLER SHOULD CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT Gadsden County Public Schools, Attn: Pauline West, 35 Martin Luther 
King Jr. Blvd., Quincy, FL 32351, Phone: 850/627-9651, Email: westp@gcpsmail.com. 

BUYER: Gadsden County School Board 

By: ------------
Authorized Signature 

Name: Roger P. Milton Name: Roy F. DeCastro 
Title: Superintendent Title: Managing Partner 

Date : _...L.:::::&..lC..~.LJo::/4:;,.z....~.,t-J<JA~~..£-f':L.,_f __ Date: -------------

By: ------------
(Authorized Signature) 

Name: Steve Scott 
Title: Chairman 

Date: -------------

PRIVAn/PROPRIETARY: MUST BE STORED IN LOCKED FILE WHEN NOT IN USE. 
Cont81ns Privllte lnd/or Propriet1ry Information. M1y not be used or disclosed outside DES of Florida, LLC except pursu1nt to written •areement. 
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SUMMARY SHEET 

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA 

AGENDA ITEM NO. ______________ 

DATE OF SCHOOL BOARD MEETING:  

TITLE OF AGENDA ITEM:  Approval of Agreement with PSTB Consulting Services 

DIVISION:  

_X____ This is a CONTINUATION of a current project, grant, etc. 

PURPOSE AND SUMMARY OF ITEM: 

This is a renewal contract for Federal Program evaluation services for the 2019-20 school year. PSTB will 

provide summative evaluations of the Title I, Part A; Title II, Part A; Title IX, Part A; and Title I, Part A 

School Improvement UniSIG programs for 2018-2019. Review of academic barriers, strategic plans, and 

action steps will be facilitated by the PSTB with school teams during the evaluations.  EDGAR 34 CFR 

Part 75 Section 200.25 requires the district to annually evaluate its federal programs.  The evaluation plan 

used by PSTB is analyzes pre and post tests to determine the progress of the district and each participating 

school in achieving the objectives and goals in the district’s approved federal applications; the 

effectiveness of the programs in meeting their program purposes; and the effect each program is having 

on participants being served by the programs.  The evaluations will analyze the programs formatively to 

determine the extent the programs are implemented according to the approved applications, and 

summatively to determine if the programs are achieving the desired effect related to improving student 

achievement and school reform.  In addition to student achievement and school reform, the evaluations 

will examine information related to parent/community engagement, professional learning, homeless 

services, and teacher quality. By having the same agency evaluate the federal programs, it will facilitate 

alignment between programs and will ensure alignment with the district’s strategic plan.  The evaluations 

will utilize best practices for procedural analysis and implement the plans which create strategies with the 

greatest chance of being useful, feasible, ethical, and accurate. 

FUND SOURCE: Federal 

AMOUNT:  $50,000 

PREPARED BY: Rose Raynak 

POSITION:  Director 

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER 

_____ Number of ORIGINAL SIGNATURES NEEDED by preparer. 

SUPERINTENDENT’S SIGNATURE:  page(s) numbered ___________ 

CHAIRMAN’S SIGNATURE:  page(s) numbered __________________ 

REVIEWED BY: _____________________ 

July 23, 2019

7h
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School Board of Gadsden County, Florida 
RENEWAL CONTRACTUAL AGREEMENT 

Federal Program Evaluations  
Fiscal Years: 2019-2020 Renewal Contract 

This renewal contractual AGREEMENT is made between the School Board of Gadsden County, 
Florida, a school district, referred to as the “RECIPIENT”, organized and existing under the laws 
of the State of Florida, with its principal place of business at 35 Martin Luther King., Jr. Blvd, 
City of Quincy, County of Gadsden, State of Florida, herein referred to as the Board, (also 
referred to as the District) and PSTB Consulting, LLC ,Dr. James W. Brown, Jr., Owner a 
consultant with his principal place of operations at 3001 Byington Circle, Tallahassee, Florida 
32303, herein referred to as “CONTRACTOR”. The contractual AGREEMENT will establish 
uniform administrative requirements for the CONTRACTOR and Gadsden County Public 
Schools.  

NOW, THEREFORE, the parties agree as follows: 

ARTICLE 1.  ENGAGEMENT OF THE CONTRACTOR 

The RECIPIENT agrees to engage the CONTRACTOR and the CONTRACTOR agrees to 
perform the functions as outlined in the Scope of Services below. The CONTRACTOR 
understands and agrees that all services are to be secured and implemented solely by the 
CONTRACTOR and no subcontractor will be assigned as a CONTRACTOR without the prior 
written consent of the RECIPIENT.  

The RECIPIENT and CONTRACTOR understand and agree that this AGREEMENT is valid 
only if approved and funds awarded for the same by the Florida Department of Education 
for Federal Programs.   

ARTICLE 2.  SCOPE OF SERVICES 
In consultation with district leadership, the CONTRACTOR has agreed to provide program 
review and external evaluations for federal projects for the 2019-20 school year.  The 
CONTRACTOR will provide summative evaluations of the Title I, Part A; Title II, Part A; Title IX, 
Part A; and Title I, Part A School Improvement UniSIG programs for the 2018 - 2019 school 
year. Review of academic barriers, strategic plans, and action steps will be facilitated by the 
CONTRACTOR with school teams during the evaluations.  The CONTRACTOR shall use best 
efforts to make the services as productive as possible for the school leaders, district staff, and 
the RECIPIENT. The CONTRACTOR agrees to meet with any district personnel requested by 
RECIPIENT to ensure that work is responsive to district and school needs.  The CONTRACTOR 
agrees to meet with any district personnel requested by RECIPIENT to ensure that work is 
responsive to district and school needs.   

ARTICLE 3.  DURATION OF AGREEMENT 
(a). This AGREEMENT shall begin on July 1, 2019 and end on June 30, 2020 contingent 
upon the approval and funding by the Florida Department of Education. Services for the fiscal 
year ending June 30, 2020 will be completed and billed by the CONTRACTOR with final 
deliverables (reports) due no later than August 15, 2020. Agreement subject to annual renewal 
based performance deliverables, subject to School Board approval.  
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ARTICLE 4.  DEFINITIONS 
Term Definition 
Advance means a payment made by Treasury check or other appropriate payment 

mechanism to a Consultant or CONTRACTOR upon its request either before 
outlays are made by the Consultant or through the use of predetermined 
payment schedules.  

Award means financial assistance that provides support or stimulation to accomplish 
a public purpose.  

Contract means a procurement contract under an award or sub-award, and a 
procurement sub-contract under a RECIPIENT’S or CONTRACTOR’S 
contract. A contract shall be used when the principal purpose is acquisition of 
property or services for the direct benefit or use of the federal government 
and/or organization receiving financial assistance. . 

Date of 
Completion 

means the date on which all work under an award or sub-award is completed 
or the date on the award document, or any supplement or amendment 
thereto, on which Federal sponsorship ends.  

Project costs means all allowable costs, as established in the applicable Federal cost 
principles, incurred by a RECIPIENT and the value of the contributions made 
by third parties in accomplishing the objectives of the award during the project 
period.  

Project period means the period established in the award document during which Federal 
sponsorship begins and ends. Renewal subject to funding, deliverables, and 
approval.  

RECIPIENT means an organization receiving financial assistance directly from the 
Department of Education to carry out a project or program. The term includes 
public and private institutions of higher education, public and private hospitals 
and other quasi-public and private non-profit organizations such as, but not 
limited to, community action agencies, research institutes, educational 
associations, and health centers.  

CONTRACTOR means the legal entity to which a sub-award is made and which is 
accountable to the RECIPIENT for the use of the funds provided.  

Sub-award means an award of financial assistance in the form of money, or property in 
lieu of money, made under an award by a RECIPIENT to an eligible 
CONTRACTOR or by a CONTRACTOR to a lower tier CONTRACTOR. The 
term includes financial assistance when provided by any legal agreement, 
even if the agreement is called a contract, but does not include procurement 
of goods and services nor does it include any form of assistance which is 
excluded from the definition of “award”.  CONTRACTOR is not a sub-recipient 
but a vendor. 

Termination means the cancellation of award, in whole or in part, under an agreement at 
any time prior to the date of completion.  

Working 
Capital 
Advance 

means a procedure whereby funds are advanced to the RECIPIENT to cover 
its estimated disbursement needs for a given initial period.  

 
ARTICLE 5.  PAYMENT 
RECIPIENT shall pay the CONTRACTOR upon the receipt of invoices and summative 
evaluations from the CONTRACTOR.  The invoices will document the services provided and 
follow up correspondence with school and district federal program teams.  The summative 
evaluations will include all the relevant assessment data and other quantitative and qualitative 
data for school year 2018-2019.  Reports will include goals and objectives met and 
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recommendations for future program improvements. The invoices will document the work 
performed, and timeframe in which work occurred. The invoices will require a minimum of 
fourteen (14) days to be processed for payment after they have been approved for payment by 
the Office of Federal Programs and the district Finance Office.  In full and complete 
compensation for all services provided by CONTRACTOR under this AGREEMENT, Gadsden 
County shall pay to Dr. James W. Brown, Jr. the total amount of $50,000 (fifty thousand dollars) 
for services rendered as described under the Scope of Services. Dr. James W. Brown, Jr. will 
invoice the district. In addition to the total amount and in accordance with Gadsden County 
School Board Policy (7.52), travel by private automobile will be compensated and limited to 
those expenses necessarily incurred in the performance of the scope of services.  A detailed 
travel log must be maintained and submitted using the District’s Travel Reimbursement Form. 
When submitting an invoice for payment after completion of work, travel costs will be included 
and listed as a separate line item. The invoices shall be prepared and addressed to: Director of 
Federal Programs.  Checks will be made payable to Dr. James W. Brown, Jr. and mailed to the 
agency office.   
(b). The CONTRACTOR shall not pledge the RECIPIENT’S credit or make the RECIPIENT a 
guarantor of payment or surety for any contract, debt, obligation, judgment, lien, or any form of 
indebtedness. 
(c). The total cost of the AGREEMENT is $50,000 plus relevant and necessary travel 
expenses to provide services rendered. Cost assignment for deliverables is: $15,000 for Title I, 
Part A evaluation; $15,000 for UniSIG evaluation; $10,000 for Title II, Part A; $5,000 for Title IX, 
Part A; and $5,000 for maintenance of federal program policies database to meet instructional 
and strategic improvement goals. 

ARTICLE 6.   PUBLIC RECORDS 
Where applicable, documents prepared pursuant to this AGREEMENT may be subject to 
Florida’s Public Records Law.  Refusal of the CONTRACTOR to allow public access to such 
records shall constitute grounds for cancellation of this AGREEMENT. 

ARTICLE 7.   ACCESS AND RETENTION OF RECORDS 
The RECIPIENT shall have access to all CONTRACTOR’S records that are directly pertinent to 
this AGREEMENT.  The CONTRACTOR, when applicable, shall retain all required records for 
five (5) years after the RECIPIENT makes the final payment and all other pending matters are 
closed. The CONTRACTOR shall maintain accurate, current, and complete disclosure of all 
financial and/or activity results/records of the project in accordance with established Federal and 
District requirements. 

ARTICLE 8.  TERMINATION OF AGREEMENT 
The parties hereto contemplate this contract to run for the designated time period cited above 
subject to review as required by law.  Any party wishing to terminate this contract prior to its 
expiration date shall provide the other party with thirty (30) days written notice. Upon 
termination, the district shall be responsible for payment of all costs incurred by CONTRACTOR 
in the performance of the AGREEMENT prior to termination.  

ARTICLE 9.   AMENDMENTS 
Any changes must be mutually agreed upon and incorporated in written amendments to this 
AGREEMENT.   

ARTICLE 10.  INDEPENDENT CONSULTANT 
The CONTRACTOR is an independent business owner and not an employee or agent of the 
RECIPIENT.  CONTRACTOR agrees to comply with all requirements of the Jessica Lunsford 
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Act. CONTRACTOR shall be acting as independent business owner in the performance of this 
AGREEMENT, and shall be responsible for the payment of claims for loss, personal injury, 
death, property damage, or otherwise arising out of any act or omission of their respective 
employees or agents in connection with the performance of the Services for which they may be 
held liable under applicable law. CONTRACTOR shall sign an assurance that there exist no 
known conflict of interest that would make them ineligible to receive district funding for services 
provided.  Each party shall maintain at its sole expense adequate insurance or self-insurance 
coverage to satisfy its obligations under this AGREEMENT. 

ARTICLE 11.  NONDISCRIMINATION AND COMPLIANCE 
The CONTRACTOR shall comply with all federal, state and local laws and ordinances 
applicable to the work and shall not discriminate on the grounds of race, color, religion, gender, 
national origin, or age in the performance of work. 

ARTICLE 12.  ADMINISTRATION OF AGREEMENT 
(a) The CONTRACTOR’S contract administrator and contact is Dr. James W. Brown, Jr. 
and/or his designee. 
(b) The RECIPIENT’S contract administrator and contact is Ms. Rose Raynak, Director of 
Federal Programs and/or her designee. 
(c) All written and verbal approvals must be obtained from the parties’ contract administrator 
or their designees. 
(d) This contract shall be governed by and construed under the laws of the State of Florida. 

ARTICLE 13.  AGREEMENT AS INCLUDING ENTIRE AGREEMENT 
This instrument, including any attachments, embodies the entire AGREEMENT of the parties. 
There are no other provisions, terms, conditions, or obligations.  This AGREEMENT supersedes 
all previous oral or written communications, representations or agreements on this subject. 

CONFLICT OF INTEREST:  As of the date of this AGREEMENT, CONTRACTOR assures the 
RECIPIENT that he is not a party to any oral or written contract or understanding or legal or 
regulatory obligation that will in any way limit or conflict with its ability to fulfill the terms of the 
AGREEMENT.   

ARTICLE 14.  ENFORCEMENT 
Jurisdiction for enforcement of this AGREEMENT shall lie in the courts of Gadsden County, 
Florida.  Any action by a party for enforcement of this AGREEMENT shall be maintained in 
Gadsden County. 

Page  125 of   264



IN WITNESS WHEREOF, the School Board of Gadsden County, Florida and Dr. James W. 
Brown Jr., Owner of PSTB Consulting, LLC have executed this AGREEMENT. 

___________________________________ _______________________ 
Dr. James W. Brown, Owner  Date  
PSTB Consulting, LLC 

____________________________________ _______________________ 
Mr. Roger P. Milton  Date 
Superintendent of Schools 

____________________________________ _______________________ 
Mr. Steve Scott, Chairman Date 
School Board of Gadsden County 
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ATTACHMENT A 

Gadsden County School District 
Contractual Agreement 

Scope of Work 

PSTB CONSULTING, LLC 

3001 Byington Circle 

Tallahassee, FL 32303 
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Evaluation Overview and Scope of Work 

Evaluation Design 

The evaluation plans for the 2018-2019 school year of the Gadsden County School Board’s 

School Improvement Grant Programs is consistent with EDGAR 34 CFR Part 75 Section 200.25 

which requires the Local Education Agency (LEA) to annually evaluate the programs.  This plan 

is of experimental design with analysis of pre and post test to determine the district and each 

participating school’s progress in achieving the objectives in the district’s approved applications; 

the effectiveness of the programs in meeting the program purpose; and the effect on participants 

being served by the programs.  

The evaluations will analyze the School Improvement programs formatively to determine the 

extent the programs are implemented according to the approved applications and summatively, 

to determine if the programs are achieving the desired effect related to improving student 

achievement and school reform.  In addition to student achievement and school reform, the 

evaluations will examine information related to parent involvement, professional development, 

and teacher quality. 

The evaluations will utilize best practices for procedural analysis and implement the plans which 

create strategies with the greatest chance of being useful, feasible, ethical, and accurate. 

Generally, four steps will be followed while conducting the program evaluation: 

1. Data Collection

2. Data Analysis

3. Drawing Conclusion, Making Inferences and Generalizations

4. Developing Recommendations
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Comment 
Evaluation Activities 

Estimated Hours 

for Completion

Collect and analyze student performance data from all district 

assessments in the student data warehouse (access will be granted by 

RECIPIENT for participating schools.) 

Collect and analyze student performance data on Florida Standards 

Assessment (FSA) and/or End of Course Exams (EOC) for all 

participating schools. 

Collect and analyze student performance on other district assessments 

for participating schools. 

Analyze student, teacher, and parent climate survey data for 

participating schools.  

Develop summative evaluation questionnaires for completion by each 

school and central office. 

Analyze summative evaluation questionnaire responses, 

Review the Title I, Part A, Title II, Title IX, and School Improvement 

Grant UniSIG approved applications to determine the specific 

components being evaluated. 

Conduct interviews with district and school level instructional 

personnel to assess the degree to which the projects were implemented 

with fidelity.  
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SUMMARY SHEET 

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA 

AGENDA ITEM NO. ______________ 

DATE OF SCHOOL BOARD MEETING:  

TITLE OF AGENDA ITEM:  Approval of Agreement with Lamier Technical Services 

DIVISION: 

_X____ This is a CONTINUATION of a current project, grant, etc. 

PURPOSE AND SUMMARY OF ITEM: 

Contractor will provide professional computer technology services and maintenance for federal digital 

inventory. Contract will also include operation, maintenance, and staff training of APLazer, zSpace 3D 

computers, and other 3D technology.  Contract will include, but is not limited to: technical services with 

hardware and software installation, imaging and configuration, and 3-D and Laser training and maintenance. 

The contractor shall receive assignments from the Superintendent, Director of Media and Technology, and 

Director of Federal Programs to ensure maintenance and imaging of digital educational products are being 

made ready for classroom/office use to support digital operations and curriculum of Title I schools.   

FUND SOURCE: Federal 

AMOUNT: $66,000 

PREPARED BY: Rose Raynak 

POSITION: Director 

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER 

_____ Number of ORIGINAL SIGNATURES NEEDED by preparer. 

SUPERINTENDENT’S SIGNATURE:  page(s) numbered ___________ 

CHAIRMAN’S SIGNATURE:  page(s) numbered __________________ 

REVIEWED BY: _____________________ 

July 23, 2019

7i
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SUMMARY SHEET 

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA 

AGENDA ITEM NO. ______________ 

DATE OF SCHOOL BOARD MEETING:   

TITLE OF AGENDA ITEM:  Approval of Agreement with PAEC for ELL Office 

DIVISION:  

_X____ This is a CONTINUATION of a current project, grant, etc. 

PURPOSE AND SUMMARY OF ITEM:  

This is a contracted out renewal contract with PAEC for continuing operation of the ESOL and 

Immigrant Programs. PAEC will provide all the staffing and deliverables for the ESOL/EL 

program required of GCPS for EL and Immigrant students. Florida Statute and Florida Consent 

decree require the district to provide staff to manage the requirements of the district program for 

ESOL/EL students. This contract pays PAEC to handle all of the operation, federal and state 

reporting, and federal and state monitoring of GCPS’ ESOL/EL program. Statutory requirements 

of the district to provide these services are included below.  

Per Florida Statute 1003.56:  Each district school board shall implement the following 

procedures: 

 Develop and submit a plan for providing English language instruction for limited English

proficient students to the Department of Education for review and approval.

 Identify limited English proficient students through assessment.

 Provide for student exit from and reclassification into the program.

 Provide limited English proficient students ESOL instruction in English and ESOL instruction or

home language instruction in the basic subject areas of reading, mathematics, science, social

studies, and computer literacy.

 Maintain a student plan.

 Provide qualified teachers.

 Provide equal access to other programs for eligible limited English proficient students based on

need.

 Provide for parental involvement in the program.

 Each district school board’s program for limited English proficient students shall be evaluated

and monitored periodically.

Since PAEC is a regional educational consortium under a school district fiscal agent, contracted 

by the legislature to provide competitive services to districts with less than 25,000 students, there 

is not a need to bid these services.  The contract would fall under the purchasing exception (E) 

the purchase by the Board of educational services from a governmental agency within the state.   

FUND SOURCE: GENERAL REVENUE 

AMOUNT:  $78,000 

PREPARED BY: Rose Raynak  

POSITION:  Director 

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER 

_____ Number of ORIGINAL SIGNATURES NEEDED by preparer. 

SUPERINTENDENT’S SIGNATURE:  page(s) numbered ___________ 

CHAIRMAN’S SIGNATURE:  page(s) numbered __________________ 

REVIEWED BY: _____________________ 

July 23, 2019
7j
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School Board of Gadsden County, Florida 
RENEWAL CONTRACTUAL AGREEMENT 

Fiscal Year: 2019-2020 

This contractual AGREEMENT is made between the School Board of Gadsden County, Florida, 
a school district, referred to as the “RECIPIENT”, organized and existing under the laws of the 
State of Florida, with its principal place of business at 35 Martin Luther King., Jr. Blvd, City of 
Quincy, County of Gadsden, State of Florida, herein referred to as the Board, (also referred to 
as the District) and Panhandle Area Educational Consortium (PAEC), an regional 
educational agency with their principal place of business at 753 West Boulevard, Chipley, FL 
32428 for the purposes of providing English Language Learner (EL) Services to Gadsden 
County Public School EL students, families, and community stakeholders. The contractual 
AGREEMENT will establish uniform administrative requirements for the CONTRACTOR and the 
School Board of Gadsden County.  

NOW, THEREFORE, the parties agree as follows: 

ARTICLE 1.  ENGAGEMENT OF THE CONTRACTOR 
The RECIPIENT agrees to engage the CONTRACTOR and the CONTRACTOR agrees to 
perform the functions as outlined in their agreement with the Superintendent and School Board 
of Gadsden County to provide EL language services in Gadsden County as further set forth 
below.  The CONTRACTOR understands and agrees that all services contracted are to be 
performed solely by the CONTRACTOR and may not be subcontracted for or assigned without 
the prior written consent of the RECIPIENT. 

The RECIPIENT and CONTRACTOR understand and agree that this AGREEMENT is valid 
only if approved by the Superintendent and School Board of Gadsden County.  In 
addition, the RECIPIENT and CONTRACTOR understand and agree that continuation of 
this AGREEMENT is contingent upon provision of acceptable levels of service, positive 
academic results, approval from the School Board, and continued funding available 
through General Revenue dollars to fund the initiative. 

ARTICLE 2.  SCOPE OF SERVICES 
The CONTRACTOR agrees to provide academic support, tutoring, mentoring, educational 
leadership, and professional experiences for Gadsden County EL students as specifically 
described in Appendix A.  Broad areas of services with responsibilities further described in 
Appendix A include.   

 Programmatic

 Staff

 Student and Family Services

 Professional Development

 Curriculum

 General

Any changes to the services above must be made by mutual AGREEMENT in writing with the 
Superintendent and Area Directors of Curriculum and Instruction.  

ARTICLE 3.  DURATION OF AGREEMENT 
This AGREEMENT shall begin on the week of July 1, 2019 and end June 30, 2020 contingent 
upon the approval by the district School Board as stated in Article 1 above.  As required by law, 
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this AGREEMENT shall be subject to review and renewal if performance is deemed satisfactory, 
and if the School Board and Superintendent approve. 
(b). The CONTRACTOR shall begin performing the contract on the week of July 1, 2019 and 
finish the project by June 30, 2020. 

ARTICLE 4.  DEFINITIONS 
Term Definition 
Advance means a payment made by Treasury check or other appropriate payment 

mechanism to a CONTRACTOR upon its request either before outlays are 
made by the CONTRACTOR or through the use of predetermined payment 
schedules.  

Award means financial assistance that provides support or stimulation to accomplish 
a public purpose.  

Contract means a procurement contract under an award or sub-award, and a 
procurement sub-contract under a RECIPIENT’S or CONTRACTOR’S 
contract. A contract shall be used when the principal purpose is acquisition of 
property or services for the direct benefit or use of the federal government 
and/or organization receiving financial assistance. . 

Date of 
Completion 

means the date on which all work under an award or sub-award is completed 
or the date on the award document, or any supplement or amendment 
thereto, on which Federal sponsorship ends.  

Project costs means all necessary, allocable, reasonable, and allowable costs, as 
established in the applicable Federal cost principles, incurred by a 
RECIPIENT and the value of the contributions made by third parties in 
accomplishing the objectives of the award during the project period.  

Project period means the period established in the award document during which Federal 
sponsorship begins and ends.  

RECIPIENT means an organization receiving financial assistance directly from the 
Department of Education to carry out a project or program. The term includes 
public and private institutions of higher education, public and private hospitals 
and other quasi-public and private non-profit organizations such as, but not 
limited to, community action agencies, research institutes, educational 
associations, and health centers.  

CONTRACTOR means the legal entity to which a sub-award is made and which is 
accountable to the RECIPIENT for the use of the funds provided.  

Sub-award means an award of financial assistance in the form of money, or property in 
lieu of money, made under an award by a RECIPIENT to an eligible 
CONTRACTOR. The term includes financial assistance when provided by 
any legal AGREEMENT, even if the AGREEMENT is called a contract, but 
does not include procurement of goods and services nor does it include any 
form of assistance which is excluded from the definition of “award”.  The sub-
award does not create a sub-contractor relationship with contracted 
entity.  Sub-awards are awarded to vendors for the procurement of goods 
and/or services. 

Termination means the cancellation of award, in whole or in part, under an AGREEMENT 
at any time prior to the date of completion. 

Working 
Capital 

means a procedure whereby funds are advanced to the RECIPIENT to cover 
its estimated disbursement needs for a given initial period. 
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ARTICLE 5.  PAYMENT 
The RECIPIENT shall pay the CONTRACTOR in two equal payments of $39,000 (thirty nine 
thousand dollars) upon the receipt of invoices from the CONTRACTOR that include 
documentation describing the services rendered by the CONTRACTOR in support of the project 
for the period that the invoice covers. Invoices will require a minimum of fourteen (14) days to 
be processed for payment after an invoice has been approved for payment.  In full and complete 
compensation for all services provided by the CONTRACTOR under this AGREEMENT, the 
RECIPIENT shall pay to PAEC the amount of no more than $78,000.00 (seventy eight thousand 
dollars).  Invoices shall be prepared and addressed to: Ms. Bonnie Wood, Director for Finance.  
Checks shall be made payable to PAEC and mailed to PAEC.  The invoices will document the 
services provided, monthly activity logs, agendas and minutes of all meetings and 
workshops/activities, copies of curriculum developed, faculty/staff meetings monitoring student 
progress, sign-in sheets, and any other content material or lesson plans developed. 
(b). The CONTRACTOR shall not pledge the RECIPIENT’S credit or make the RECIPIENT a 
guarantor of payment or surety for any contract, debt, obligation, judgment, lien, or any form of 
indebtedness. 
(c) The total cost of the AGREEMENT is no more than $78,000.00  
 
ARTICLE 6.   PUBLIC RECORDS 
Where applicable, documents prepared pursuant to this AGREEMENT may be subject to 
Florida’s Public Records Law.  Refusal of the CONTRACTOR to allow public access to such 
records shall constitute grounds for cancellation of this AGREEMENT. 
 
ARTICLE 7.   ACCESS AND RETENTION OF RECORDS 
The RECIPIENT shall have access to all CONTRACTOR’S records that are directly pertinent to 
this AGREEMENT.  The CONTRACTOR will submit all academic records to the principals so 
that they can be retained for the required five (5) years after the RECIPIENT makes the final 
payment and all other pending matters are closed. The CONTRACTOR shall maintain accurate, 
current, and complete disclosure of all financial and/or activity results/records of the project in 
accordance with established Federal and District requirements. 
 
ARTICLE 8.  TERMINATION OF AGREEMENT 
The parties hereto contemplate this contract to run for the duration of the grant award subject to 
annual review and renewal as required by law.  Any party wishing to terminate this contract prior 
to its expiration date shall provide the other party with sixty (60) days written notice. Upon 
termination, the district shall be responsible for payment of all costs incurred by the 
CONTRACTOR in the performance of the AGREEMENT prior to termination. 
 
ARTICLE 9.   AMENDMENTS 
Any changes must be mutually agreed upon and incorporated in written amendments to this 
AGREEMENT.   
 
ARTICLE 10.  INDEPENDENT CONTRACTOR 
The CONTRACTOR is an independent agent and not an employee, sub-contractor, or agent of 
the RECIPIENT.  The CONTRACTOR agrees to comply with all requirements of the Jessica 
Lunsford Act. The CONTRACTOR shall be acting as an independent CONTRACTOR in the 
performance of this AGREEMENT, and shall be responsible for the payment of claims for loss, 
personal injury, death, property damage, or otherwise arising out of any act or omission of their 
respective employees or agents in connection with the performance of the Services for which 
they may be held liable under applicable law. Each party shall maintain at its sole expense 

Page  138 of   264



adequate insurance or self-insurance coverage to satisfy its liability obligations under this 
AGREEMENT. 

ARTICLE 11.  NONDISCRIMINATION AND COMPLIANCE 
The CONTRACTOR shall comply with all federal, state and local laws and ordinances 
applicable to the work and shall not discriminate on the grounds of race, color, religion, gender, 
national origin, or age in the performance of work. 

ARTICLE 12.  ADMINISTRATION OF AGREEMENT 
(a) The CONTRACTOR’S contract administrator and contact is Dr. Maria Pouncey, 
Administrator for Instructional Services and/or her designee. 
(b) The RECIPIENT contract administrator and contact is Ms. Rose Raynak, Director of 
Federal Programs and/or her designee. 
(c) All written and verbal approvals must be obtained from the parties’ contract administrator 
or their designees. 
(d) This contract shall be governed by and construed under the laws of the State of Florida. 

ARTICLE 13.  AGREEMENT AS INCLUDING ENTIRE AGREEMENT 
This instrument, including any attachments, embodies the entire AGREEMENT of the parties. 
There are no other provisions, terms, conditions, or obligations.  This AGREEMENT supersedes 
all previous oral or written communications, representations or AGREEMENTS on this subject. 

CONFLICT OF INTEREST:  As of the date of this AGREEMENT and throughout the term of this 
agreement, CONTRACTOR agrees that they are not a party to any oral or written contract or 
understanding or legal or regulatory obligation that will in any way limit or conflict with its ability 
to fulfill the terms of the AGREEMENT.   

ARTICLE 14.  ENFORCEMENT 
Jurisdiction for enforcement of this AGREEMENT shall lie in the courts of Gadsden County, 
Florida.  Any action by a party for enforcement of this AGREEMENT shall be maintained in 
Gadsden County. 

IN WITNESS WHEREOF, the School Board of Gadsden County, Florida and Panhandle Area 
Educational Consortium have executed this AGREEMENT. 

___________________________________ _______________________ 
Mr. John Selover Date 
Executive Director, PAEC 

____________________________________ _______________________ 
Mr. Roger P. Milton  Date 
Superintendent of Schools 

____________________________________ _______________________ 
Mr. Steve Scott Date 
Chairman, Gadsden County School Board 
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Appendix A 

Program Responsibilities for Contracted English Learner Services 

Programmatic: 

 Provide leadership, coordination and support of EL services to EL students to enhance opportunities
for student growth and improved student academic performance.

 Development of a district 3-year English Learner (EL) Plan for Gadsden that has input from all EL
stakeholders, including EL parents, teachers, and other relevant stakeholders as required by state and
federal guidance.

 Develop Federal EL grant applications and serve as the district resource responsible for all reporting,
auditing, monitoring, and implementation of EL programs, including Title III and Immigrant.

 Assist school centers in offering appropriate scope and sequence for all areas of responsibility.

 Review all EL files to ensure compliance for FTE audits; work closely with district leadership to ensure
FTE audits are maximizing weighted funding by matching endorsed EL teachers with EL students at
school sites.

 Provide direct services to ESOL, EL, Immigrant students in Gadsden County (i.e. after school
teachers; tutors; summer school teachers, technology and/or programs used during ELL classes
and/or tutorials, and supplies for students).

 Handle all written communications and recommendations required of the EL plan.

 Coordinate translations of school and district documents.

 If funding continues for the Title III Immigrant program provide: (A) family literacy, parent and family

outreach, and training activities designed to assist parents and families to become active participants
in the education of their children (B) provision of tutorials, mentoring, and academic or career
counseling for immigrant children and youth; (C) identification, development, and acquisition of
curricular materials, educational software, and technologies to be used in the program carried out with
awarded funds. (D) basic instructional services that are directly attributable to the presence of
immigrant children and youth in the district, including the payment of costs of providing additional
classroom supplies, costs of transportation, or such other costs as are directly attributable to such
additional basic instructional services; (E) other instructional services that are designed to assist
immigrant children and youth to achieve in elementary schools and secondary schools in the United
States, such as programs of introduction to the educational system and civics education; (F) activities,
coordinated with community-based organizations, institutions of higher education, private sector
entities, or other entities with expertise in working with immigrants, to assist parents and families of
immigrant children.

Staff: 

 Provide staff and data clerk necessary to ensure compliance for FTE audits, input all data entries, and
comply with all paperwork for EL or Immigrant Audits.

 Supervise and evaluate EL staff to implement a successful EL program in the district, combining all
responsibilities of EL state, federal, and local programs.

 Evaluate El programs annually to determine trajectory for remaining on course with EL plans and
district goals

 Establish an EL Committee to work in collaboration with district and school staff in providing the
appropriate educational supports to EL students.  Committee should meet as regularly as necessary to
implement a quality program.

 Provide electronic networks and update Gadsden EL web pages on the www.gcps.k12.fl.us website
with materials, training, and other EL communications.

Student Services: 

 Outreach, identification, and testing of all second language students in Gadsden within 20 days of
enrollment in the school district (compliance with Florida Consent Decree), assuring appropriate
placement with ESOL endorsed and/or certified staff or in other appropriate district academic
programs.

 Ensure equal access of EL students to a free and appropriate public education.

 Ensure equal access of EL families to services any parent in Gadsden County Public Schools would
be entitled to.

 Align all placements with Gadsden Student Progression Plan.
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 Align EL student services with school guidance counselors.

 Develop individual EL student plans that will be updated annually, or sooner as the situation dictates

 Monitor EL student progress and work with school administration to adjust individual EL plans as
necessary for student academic success.

o Progress monitoring tools should include student portfolios, state assessment scores, other
criterion reference tests, ACCESS 2.0, report cards, classroom performance, and student
progression reports.

 Maintain all appropriate student records, including entry and exit dates, test scores, EL committee
meetings, and other EL related documents.

 Develop student study teams as necessary to assist EL students who need accommodations.

 Collaborate with district ESE staff to provide EL students with appropriate ESE services and/or
accommodations.

 Purchase/provide materials and activities which address EL student needs as requested – supplies
and materials will come from funding from Title III projects.

 Create necessary documentation for prior schooling and help students facilitate its receipt and delivery
to Gadsden County schools.

 Translate student transcripts from foreign countries to equate listed courses with appropriate district
courses

 Prepare appropriate correspondence in parent’s native language to provide notice of enrollment in the
EL program as required by law.

 Facilitate all EL withdrawals and reenrollments, re-classifications, and/or reevaluations necessary

 Facilitate the implementation of an afterschool tutorial for EL students, in collaboration with school 21st

Century Community Learning Center programs.

 Develop and implement a summer school program for EL students in partnership with 21st CCLC, Title
I, Migrant, and other district public school summer programs.

 Provide services to EL families designed to improve the English language skills of EL students and
that assist parents and families in helping their children to improve their academic achievement and
their own parental engagement in the education of their children.  Services include, but are not limited
to: Family literacy services, parent and family outreach.

 Seek and provide as many opportunities as possible for EL students to receive scholarships and/or
move into careers and college after graduation.

Professional Development: 

 Organize and direct EL in-service programs, including the district 60-hour ESOL certification training,
at no cost to district teachers, leaders, and guidance counselors.

 Train school personnel to conduct annual ACCESS 2.0 testing in the spring as well as assist in the
schools during testing.

 Conduct at least three EL meetings (quarterly throughout the school year).

 Provide EL teachers opportunities to participate in PAEC EL professional development trainings at no
cost to the district, coordinating training with Gadsden’s staff development office.

 Provide opportunities for parents to develop educational technology skills through family workshops.

 Provide targeted workshops to build parent educational skills in supporting their children.

 Attend and participate in local, regional, and state meetings and conferences representing EL
populations and issues for the district.

 Provide translators for enrollment, IEP, and other school meetings as requested by parents, district,
and/or school leaders/teachers.

Curriculum: 

 Preview, evaluate, and recommend EL classroom materials as requested.

 Provide Superintendent and Area Directors of Curriculum with recommendations for EL curriculum and
EL staff

 Coordinate EL educational programs with community organizations.

 Coordinate curriculum guides with EL teachers Promote strong parent, family, and community
partnerships by offering language educational programs for parents, families, school staff, and
communities of English Learners as required by the Every Child Succeeds Act (ESSA) of 2015.

General Responsibilities: 

 Combine the existing PAEC Migrant Center in Gadsden County with the EL program to be operated as
an English Learner/Migrant Resource Center to assist families with referrals and advocacy, as
necessary and practicable.
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 Participate in all interviews for EL teacher and paraprofessional candidates.

 Provide a link between and among district administrators, school centers, and community as
necessary to ensure open and complete communication.

 Maintain a network of EL peer contacts in professional organizations.

 Assist in developing short and long-range plans for EL populations.

 Attend and contribute appropriate EL information to district leadership team and instructional
leadership team meetings, as scheduled.

 Assist with the development of and facilitation of EL student and parent surveys to do needs
assessments and collect parent input to make EL programs as customer friendly as possible for EL
populations.

 Provide federal and state legislative updates as frequently as necessary to assist Gadsden leadership
to make timely and high quality decisions about EL programs and services.

 Ensure that the district is in compliance with the Florida Consent Decree, programmatically and with
staffing.
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SUMMARY SHEET 

RECOMMENDATION TO SUPERINTENDENT FOR SCHOOL BOARD AGENDA 

AGENDA ITEM NO. ______________ 

DATE OF SCHOOL BOARD MEETING:  July 23, 2019 

TITLE OF AGENDA ITEM: Agreement Between the School Board of Gadsden County, 

FL., Capital Health Plan, Inc., World Class Schools of Leon County, Inc., and Titus Sports 

Academy, L.L.C. 

DIVISION: 

_____ This is a CONTINUATION of a current project, grant, etc. 

PURPOSE AND SUMMARY OF ITEM: 

This agreement among Gadsden School District, Capital Health Plan World Class Schools of 

Leon County, and Titus Sports Academy will provide the following: 

The CHP Champions program will provide before, during, and afterschool fitness and exercise 

programs for SBGC students and may also provide before and after-school fitness and exercise 

programs for employees.  All programs, with the exception of the during-school student 

programs, shall be voluntary for participants. 

FUND SOURCE: N/A 

AMOUNT: N/A 

PREPARED BY: Roger P. Milton 

POSITION: Superintendent of Schools 

INTERNAL INSTRUCTIONS TO BE COMPLETED BY PREPARER 

__2___ Number of ORIGINAL SIGNATURES NEEDED by preparer. 

SUPERINTENDENT’S SIGNATURE:  page(s) numbered ___12________ 

CHAIRMAN’S SIGNATURE:  page(s) numbered ______12____________ 

REVIEWED BY: _____________________ 
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AGREEMENT BETWEEN  
THE SCHOOL BOARD OF GADSDEN COUNTY, FLORIDA, CAPITAL 

HEALTH PLAN, INC., WORLD CLASS SCHOOLS OF LEON COUNTY, INC., 
and TITUS SPORTS ACADEMY, L.L.C 

This Agreement is entered into this _______ day of _______________, 
2019, by and between the School Board of Gadsden County, Florida; Capital 
Health Plan, Inc., a Florida Corporation, not for profit; World Class Schools of 
Leon County, Inc., a Florida Corporation, not for profit, and a unit of the Greater 
Tallahassee Chamber of Commerce; and Titus Sports Academy, LLC. The 
School Board of Gadsden County, Florida, Capital Health Plan, Inc., World Class 
Schools of Leon County, Inc., and Titus Sports Academy, LLC are collectively 
referred to as “the Parties.” The term “Party” shall be the singular of “Parties.” 

Recitals 

WHEREAS, the School Board of Gadsden County, Florida (“SBGC”) is the 
governing body of the Gadsden County School District (“District”); and 

WHEREAS, Capital Health Plan (“CHP”) is a Florida Corporation, not for 
profit and a federally qualified non-profit health maintenance organization created 
to provide comprehensive and coordinated medical care in Calhoun, Gadsden, 
Jefferson, Leon, Liberty and Wakulla counties; and 

WHEREAS, World Class Schools of Leon County, Inc., is a Florida 
Corporation, not for profit, and a unit of the Greater Tallahassee Chamber of 
Commerce (“WCS”), created to involve business and civic leaders in the 
attainment of the highest levels of academic achievement in the District; and 

WHEREAS, Titus Sports Academy, LLC (“Titus”), provides sports training 
in the Tallahassee, Leon County area and throughout the State of Florida; and 

WHEREAS, CHP and Titus have partnered together to offer a physical 
fitness and exercise program to students and staff in the District and surrounding 
counties, hereinafter known as the CHP Champions program; and 

WHEREAS, CHP and Titus have engaged WCS to implement the CHP 
Champions program, whereby funds provided by CHP to WCS will be utilized to 
implement the CHP Champions program through the services of Titus; and 

WHEREAS, the CHP Champions program is designed to help participants 
improve their health, fitness, and self-confidence through physical activity and 
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play for 45 minutes twice weekly, and additionally focuses on self esteem 
building through mastery of physical skills and positive coaching techniques; and 

 
WHEREAS, over the past fourteen years of its existence, the CHP 

Champions program has expanded its operations both within Leon County and 
the surrounding three-county area (“Big Bend area”); and 
 

WHEREAS, the Parties desire to enter into a contractual relationship 
reflecting the Parties’ respective responsibilities regarding the implementation 
and operation of the CHP Champions program in the District for the 2019-2020 
school year which starts July 1, 2019 and ends June 30, 2020, which start and 
end dates for implementation of the program are to be agreed upon by Titus and 
WCS, after consultation with SBGC. 

 
NOW, THEREFORE, in consideration of the promises and mutual 

agreements contained herein, SBGC, CHP, WCS, and Titus do hereby mutually 
agree to the following terms and conditions below: 

 
1. Purpose 
 

1.1  The purpose of this Agreement is to define the roles, relationships 
and responsibilities of the Parties as each relate to the CHP Champions 
program, which is operated and implemented exclusively by WCS and Titus. 

 
1.2 The CHP Champions program will provide before, during, and after-

school fitness and exercise programs for SBGC students and may also provide 
before and after-school fitness and exercise programs for  employees.  All 
programs, with the exception of the during-school student programs, shall be 
voluntary for participants. 

 
2. SBGC Rights and Responsibilities 

 
2.1 SBGC will permit Titus to use its school sites as the location for the 

provision of the CHP Champions program, provided that Titus adheres to all 
applicable state statutes, state rules and board policies regarding the use of 
school facilities. 

 
2.2 SBGC will assist in making the CHP Champions program available 

to District students in accordance with the terms set forth by the school site 
administrators. 
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2.3 SBGC will maintain a copy of each executed release obtained by 
Titus for each District student enrolled in the CHP Champions program. 

2.4 Level II background screenings will be performed on all Titus staff 
involved in the CHP Champions program, in accordance with Leon County 
School policy 2.021 and applicable state law, upon payment of the required fee. 
Titus shall ensure that all employees, contractors or assignees submit to Level II 
background checks, as set forth in section 5.6, below. 

2.5 SBGC will review all manuals, program rules and guidelines, safety 
protocols and forms related to the CHP Champions program. 

2.6 SBGC will prepare and require compliance with a District security 
and operations manual for the CHP Champions program, which manual shall 
provide guidelines on maintaining safe and secure school sites, use and/or non-
use of school recreational equipment, etc., which will be available during the 
CHP CHAMPIONS Coach Certification. 

2.7 SBGC agrees that SBGC personnel paid by Titus through the official 
Titus payroll system to assist with the CHP Champions program, whether hourly, 
salaried or by stipend are considered Titus employees for any duties required to 
perform the above referenced assistance. Therefore, incidents involving said 
employees and arising from these duties that may constitute grounds for a 
worker’s compensation claim, an unemployment compensation claim, or which 
may be subject of a wage and hour determination, shall be covered exclusively 
by Titus pursuant to employees acting within the scope, responsibility and duty of 
employment.  In the event a governmental entity (other than SBGC), court, or 
administrative panel make a determination under any state or federal law that 
SBGC is, singularly or jointly, the employer for these employees, Titus will 
indemnify, hold harmless and/or defend SBGC. 

3. CHP Responsibilities.

3.1 CHP shall provide funds to WCS for the implementation of the CHP 
Champions program in accordance with the approved budget and including an 
administration fee of $30,000 payable from CHP to WCS at the rate of $2,500 per 
month. CHP will work in coordination with WCS and Titus in developing and maintaining an 

annual budget for the program. Any changes to the budget after approval must be 
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agreed upon in writing by CHP, Titus and WCS. 

 
3.2 CHP shall ensure that all student records and/or personal health 

information disclosed to and/or used by it, in accordance with a properly 
executed release, is not improperly disclosed to any third party in violation of 
SBGC policy, or state or federal law, and shall protect such student information in 
accordance with section 8 of this Agreement. 
 
4. WCS Responsibilities. 
 

4.1 WCS shall act as the fiscal agent and contract manager for CHP, 
and shall utilize the funds provided to it by CHP to support and fund the 
operations of the CHP Champions program in accordance with this Agreement. 
This will include, but not limited to, the following:  

 
a. Developing and maintaining an annual budget for the CHP 

Champions program in coordination with CHP and Titus; any 
changes to the budget after approval must be agreed upon in 
writing by CHP, Titus and WCS. 

b. Disbursing CHP funds necessary to administer the CHP 
Champions program in accordance with this agreement and the 
annual budget; 

c. Providing monthly financial statements, which detail all receipts 
and expenditures, to the Chief  Financial Officer of CHP; 

d. Providing quarterly financial reports, in a format agreed upon by 
WCS and SBGC, to the CHP Champions Advisory Committee; 
Ensuring that SBGC and the principal of each school in which the 
CHP Champions program is being administered are involved in 
student recruitment and scheduling; 

e. Ensuring that Titus documents successful completion of Level II 
background screening requirements by each staff member prior 
to contact with SBGC students; 

f. Ensuring that Titus maintain Commercial General Liability 
insurance, as set forth in section 5.8 of this Agreement, and that 
Titus provides the following proof of insurance coverage to WCS 
and SBGC: 1) a copy of the current certificate of insurance with 
SBGC listed as a named insured; and 2) documentation of 
payment (which shall consist of a statement of the cost of an 
annual premium from the insurance company, and either a 
cancelled check, credit card statement, or letter from the 
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insurance company documenting proof of annual payment) for 
the current policy period; 

g. Ensuring that Titus maintain workers compensation/employers
liability insurance, as set forth in section 5.9 of this Agreement,
and that Titus provides the following proof of insurance coverage
to WCS and SBGC: 1) a copy of the current certificate of
insurance with SBGC listed as a named insured; and 2)
documentation of payment (which shall consist of a statement of
the cost of an annual premium from the insurance company, and
either a cancelled check, credit card statement, or letter from the
insurance company documenting proof of annual payment) for
the current policy period;  Ties to maturity date of policy Titus
agrees that SBGC personnel paid by Titus through the official
Titus payroll system to assist with the CHP Champions program,
whether hourly, salaried or by stipend are considered Titus
employees for any duties required to perform the above
referenced assistance. Therefore, incidents arising from these
duties that might constitute grounds for a Worker’s Compensation
claim would be covered under the Worker’s Compensation policy
provided by Titus and referenced in section 5.9. pursuant to
employees acting within scope, responsibility and duty of
employment.

4.2 WCS shall disburse the designated funds it receives from CHP as 
necessary to support and fund the goals and related outcomes of the CHP 
Champions program.   

4.3 WCS shall ensure that all student information disclosed to and/or 
used by it, in accordance with a properly executed release, is not improperly 
disclosed to any third party in violation of SBGC policy, or state or federal law, 
and shall protect such student information in accordance with section 8 of this 
Agreement.  

4.4 WCS shall coordinate CHP Champions Advisory Committee  
meetings.  In addition, WCS may also assist in preparing an annual report. 

4.5 WCS shall provide any assistance reasonably requested by Titus in 
the implementation and operation of the CHP Champions program. 

5. Titus Responsibilities.
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5.1 Titus shall develop, monitor and oversee the programs and the 
operations of CHP Champions including compliance with the standards and the 
goals developed by Titus and CHP for the CHP Champions program.  

 
5.2 Titus shall develop all program materials, student materials, and 

procurement of program equipment, coaches’ uniforms, “CHP Champions” t-
shirts, rewards and incentives.  

 
5.3 Titus shall develop and enforce the program standards, inclusive of 

assurance that each on-site coach representing Titus is meeting its minimum 
requirements as described in the attachment entitled “Requirements and 
Expectations for Champions Coaches.” 

 
a. Ensuring that Titus will provide adequate training and day-to-
day supervision of all staff, to include appropriate safety standards 
set forth by SBGC policy.  
b.  Ensuring that Titus complies with all District safety and 

operations protocols.  
 

5.4 Titus shall provide the staff and all programs necessary to implement 
and operate the CHP Champions program.  In this regard, Titus shall have the 
sole discretion to recruit, select, hire and fire the staff, the coaches, any 
volunteers, or any other persons working in the CHP Champions program as 
Titus deems necessary to implement the CHP Champions program. 

 
5.5 Titus shall select, train, and assign the staff, Coaches, volunteers, or 

other persons that may be required to work in the CHP Champions program. 
 
5.6 Titus shall ensure that all employees, contractors or assignees 

submit to Sexual Predator and Level II background checks in accordance with 
state law and Gadsden County School Board Policies. Documentation of 
clearance will be provided to the Gadsden County School Board's Human 
Resource Department prior to the start of services.   

 
5.7 Titus shall take all precautions necessary for the safety of and 

prevention of injury to persons, including CHP Champions program participants, 
Titus employees, and third persons, and for the prevention of damage to SBGC 
property. 

 
5.8 Titus shall maintain during the term of this Agreement, and any and 

all subsequent terms, Commercial General Liability insurance covering Titus and 
the CHP Champions program for bodily injury, personal injury, and property 
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damage, including, but not limited to, coverage for operations, products, 
independent contractors, and liability contractually assumed, using the latest 
occurrence form edition Commercial General Liability Coverage Form (ISO Form 
CG1), as filed for use in the State of Florida by the Insurance Services Office.  
The insurance shall be in the minimal amount of $1 million per occurrence/$3 
million annual aggregate and shall clearly list SBGC as Additional Insured on the 
policy certificate.  Titus shall provide the following proof of insurance coverage to 
WCS and SBGC: 1) a copy of the current certificate of insurance with SBGC 
listed as a named insured; and 2) documentation of payment (which shall consist 
of a statement of the cost of an annual premium from the insurance company, 
and either a cancelled check, credit card statement, or letter from the insurance 
company documenting proof of annual payment).  Titus shall not permit this 
insurance to lapse for any reason during the term of this Agreement and any 
subsequent terms.  Any lapse in insurance coverage will be grounds for 
immediate termination of this Agreement, as set forth in section 10.2 of this 
Agreement.  Titus shall provide written notice to WCS and SBGC within 24 hours 
of being made aware of the existence of any third-party claim, demand, or action 
giving rise to a claim. 

5.9 Titus shall maintain workers compensation/employers liability 
insurance covering Titus, the CHP Champions program, and to the extent its 
subcontractors and sub-subcontractors are not insured, which would be covered 
by the latest edition of the Standard Workers’ Compensation Policy, as filed for 
use in Florida by the National Council on Compensation Insurance, without 
restrictive endorsements.  Titus shall ensure that this coverage complies with 
both the Florida Workers’ Compensation Act and the Federal Employer’s Liability 
Act.  Subject to the restrictions found on the Standard Workers’ Compensation 
Policy, there shall be no maximum limit on the amount of coverage for those 
customarily insured under Part One of the Standard Workers’ Compensation 
Policy.  The minimum amount of coverage for those customarily insured under 
Part Two of the Standard Workers’ Compensation Policy shall be: EL Each 
Accident: $500,000; EL Disease Policy Limit: $500,000; EL Disease-Each 
Employee: $500,000.  Titus shall provide the following proof of insurance 
coverage to WCS and SBGC: 1) a copy of the current certificate of insurance 
with SBGC listed as a named insured; and 2) documentation of payment (which 
shall consist of a statement of the cost of an annual premium from the insurance 
company, and either a cancelled check, credit card statement, or letter from the 
insurance company documenting proof of annual payment).  Titus shall not 
permit this insurance to lapse for any reason during the term of this Agreement 
and any subsequent terms. Any lapse in workers compensation/employers 
liability insurance coverage will be grounds for immediate termination of this 
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Agreement, as set forth in section 10.2 of this Agreement. Titus shall provide 
written notice to WCS and SBGC within 24 hours of being made aware of the 
existence of any third-party claim, demand, or action giving rise to a claim. 

 
5.10 SBGC agrees that SBGC personnel paid by Titus through the official 

Titus payroll system to assist with the CHP Champions program, whether hourly, 
salaried or by stipend are considered Titus employees for any duties required to 
perform the above referenced assistance. Therefore, incidents involving said 
employees and arising from these duties that may constitute grounds for a 
worker’s compensation claim, an unemployment compensation claim, or which 
may be subject of a wage and hour claim or determination, shall be covered 
exclusively by Titus pursuant to employees acting within the scope, responsibility 
and duty of employment.  In the event a governmental entity (other than SBGC), 
court, or administrative panel make a determination under any state or federal 
law that SBGC is, singularly or jointly, the employer for these employees, Titus 
will indemnify, hold harmless and/or defend SBGC. 

 
 

6. Compensation. 
 

6.1 Compensation shall be paid by WCS to Titus in accordance with the 
approved budget for the CHP Champions program.  

 
 
7. Protection of Proprietary and Confidential Information of Titus. 

 
7.1 The Parties acknowledge that during the performance of this 
Agreement and during the implementation and operation of the CHP 
Champions program, it may be necessary for Titus to disclose certain 
trade secrets, concepts, programs, intellectual property or other 
confidential and proprietary information (collectively referred to as 
“Information”) that has been developed by Titus. 

 
7.2 To the extent that any Party gains knowledge of the confidential or 
proprietary Information of Titus, the Parties shall not disclose to non-
partner third parties any such Information except upon express, written 
permission of Titus. 
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8. Protection of Student Information. 

The Parties acknowledge that, by virtue of entering into this Agreement, 
Titus and WCS may have access to certain participant information, including 
health information.  Titus and WCS agree that neither party will at any time, 
either during or subsequent to the term of this Agreement, disclose to any non-
partner third party, except where permitted or required by law or where such 
disclosure is expressly approved by the student’s parent in writing, any 
participant information, and Titus and WCS shall comply with all Federal and 
State laws and regulations regarding the protection of such participant 
information. 

9. Term of the Agreement. 

This Agreement shall commence on the date signed (“Effective Date”) and 
shall end on June 30, 2020, unless earlier terminated pursuant to paragraph 10.  
This Agreement may be extended or renewed, upon written approval of the 
parties. 

10.  Termination of Agreement. 

10.1 This Agreement or any extension thereof may be terminated with  
or without cause, by any Party at any time, by giving a 60-day written notice to the 
other parties.  Said notice shall be delivered by certified mail or in person.  In the 
event this Agreement is terminated, the participants of the CHP Champions program 
shall be afforded a 30-day written notice.  All costs incurred in the provision of the 
written notice to the participants shall be borne by the terminating party. 

10.2 This Agreement or any extension thereof may be immediately  
terminated upon the provision of written notice by certified mail by any Party for the 
failure of Titus to maintain appropriate liability and workers’ compensation insurance 
coverages in accordance with sections 5.8 and 5.9 of this Agreement. 

10.3 In the event of termination pursuant to section 10.1, neither party is 
relieved of their respective performance obligations for the 60 day notice period.  All 
parties are responsible to provide their respective services or payments for such 
services for all periods up to and including until the final expiration date of the notice 
period in section 10.1 above. 
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11. Indemnification. 
 

  
11.1    In exchange for the ability to access SBGC property for the 

implementation of the CHP Champions program, WCS and Titus expressly 
undertake to indemnify, defend with competent counsel, and hold harmless SBGC 
against any and all liability, loss, damage, claims, suits, judgments, costs, fees or 
damages, including court costs and attorney’s fees, exclusively arising out of the 
implementation and operation of the CHP Champions program, including, but not 
limited to: 
 

 Disciplinary action or the termination of any individual involved in the CHP 
Champions program that is exclusively related to activities arising within 
the scope of the CHP Champions program; 

 

 Debts accrued by WCS or Titus in connection with or arising out of the 
CHP Champions program and/or nonpayment of the same; 

 

 Any material breach of this Agreement or violation of law; 
 

 Personal injury, property damage, or violations of civil rights that may arise 
out of, or by reason of the CHP Champions program and/or its employees, 
agents, and representatives while performing their duties within the scope 
of the CHP Champions program; 

 

 Any labor and employment related actions brought under state or federal 
law, as set forth in sections 2.7 and 5.10, above. 

 
 

11.2 In addition to the express acknowledgment set forth in section 11.1 
of this Agreement, Titus expressly undertakes to indemnify, defend with 
competent counsel, and hold harmless SBGC against any and all liability, loss, 
damage, claims, suits, judgments, costs, fees or damages, including court costs 
and attorney’s fees, arising out of the negligence of any individuals involved in 
the implementation of the CHP Champions program, including employees, 
contractors, subcontractors, or other agents, in connection with and arising out of 
their services within the scope of this Agreement. 

 
 
11.3 WCS or Titus shall provide written notice to SBGC in within 24 hours 

of being made aware of the existence of any third-party claim, demand, or action 
giving rise to a claim for indemnification under this provision. 
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11.4 Should it become necessary for SBGC to incur any costs and/or 
expenses, from the Effective Date of this Agreement forward whether directly or 
indirectly, including, but not by way of limitation, attorney's fees, investigator's 
fees, collection fees, or court costs, in connection with any claim or demand for 
which indemnification is provided by this Agreement, or in connection with any 
attempt to recover losses incurred on such claims or demands, or in connection 
with the enforcement of this Agreement or any portion of it, WCS and Titus or 
their respective insurance carriers agree to pay SBGC, upon the provision of 
reasonable notice by SBGC, such reasonable fees and/or costs for which 
expenditure is made or liability incurred by SBGC.  

11.5 WCS and Titus’s indemnity obligations under this Agreement shall 
survive the expiration or termination of this Agreement and shall continue until 
the later of: a) five years after termination of this Agreement, or b) the final 
termination of all pending or threatened actions, suits, proceedings or 
investigations to which SBGC may be subject by virtue of this Agreement.  

11.6 Nothing in this indemnification section waives or modifies the 
limitations of liability in section 768.28, F.S., which limits are hereby deemed 
applicable to this Agreement. 

12. Other Terms and Conditions. 

12.1 Renegotiation or Modifications.  Modifications of the terms and 
conditions of this Agreement shall only be valid when they have been reduced to 
writing and duly signed by the parties.  The Parties agree to renegotiate this 
Agreement if any material changes to the CHP Champions program are made 
that adversely affect any party to this Agreement. 

12.2 Severability.  If any provision of this Agreement or the application 
thereof is held to be invalid for any reason, such invalidity shall not affect the 
validity of other provisions or applications thereof, which can be given effect 
without the invalid provision or application.  To this end, the provisions of this 
Agreement are declared to be severable. 

12.3 Assignment.  Titus may assign its rights and delegate its duties 
pursuant to this Agreement to any wholly owned subsidiaries of Titus that it 
deems necessary in order to implement and operate the CHP Champions 
program. 
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12.4 Controlling Law.  The construction, interpretation, and performance 
of this Agreement and all transactions under it shall be governed by the laws of 
the State of Florida and the parties expressly submit to its jurisdiction. 

 
12.5 Authority.  Each party represents and warrants to the other party 

that it has all requisite authority and power to enter into and perform its 
obligations pursuant to the provisions of this Agreement. 

 
12.6 Integration.  This Agreement constitutes the entire Agreement of 

the Parties with respect to the implementation and operation of the CHP 
Champions program in Gadsden County. 

 
IN WITNESS WHEREOF, the Parties have entered into this Agreement as of the 
date referenced above. 

 
School Board of Gadsden County,  School Board of Gadsden County,  
Florida Florida 
 
 

By: __________________________  By: _________________________ 

      Roger P. Milton         Steve Scott 

Its: Superintendent   Its: School Board Chair 

 
World Class Schools, Inc., Greater  Titus Sports Academy, LLC 
Tallahassee Chamber of   
Commerce   

 

By: __________________________  By: _________________________ 

      Sue Dick         Adam Faurot 

Its: President   Its: President 

 

Capital Health Plan 

 

By: __________________________ 

      John Hogan 

Its: President 
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Gadsden County Controlled Open Enrollment Plan 2019-2020 

Contact Information: 

Vicki Muse Johnson 

Parent Services Coordinator 

850-627-9651 x 1295 

Fax: 850-627-7594 

johnsonv@gcpsmail.com 

Enrollment Plan Link: www.gadsdenschools.org 

Open Enrollment Policies 

“Controlled open enrollment” means a public education delivery system that allows school districts to make student school assignments 

using parents’ indicated preferential educational choice as a significant factor. 

 Introduction: 

Florida Statute 1002.31 states that “…beginning with the 2017-2018 school year, each district school board shall allow a parent from any school district in 

the state whose child is not subject to a current expulsion or suspension to enroll his or her child in and transport his or her child to any public school that 

has not reached capacity in the district, subject to the maximum class size”. 

1. Application Process

The School Board shall establish residential attendance zones for each school.  All students, unless otherwise provided by School Board rule or 

authorized by the School Board’s order, should attend the school serving the student’s residential attendance zone.  A student’s residence is the residence 

of his/her parents(s), as defined by Florida Statutes.  Any student residing in the School District shall be assigned to a school for attendance by the 

Superintendent or his designee.   

The Gadsden County School District (GCSD) gladly honors school choice from any parent/guardian. Open enrollment options are available for parents 

to choose a school outside their residential attendance zone school. Gadsden County School District allows parents from any school district in the 

state, whose child is not subject to a current expulsion or suspension, to enroll his or her child in and transport his or her child to any public school 

in the district, including charter schools, that have not reached capacity subject to the maximum class size pursuant to Florida Statutes and the 

Controlled Open Enrollment Plan adopted by the School Board.  No student shall be permitted to transfer, enroll, or be admitted to a school when 
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he/she has been expelled or suspended from another school district.  This prohibition shall be effective for the period of time in which the student 

was expelled or suspended from another district.  Such students shall be accorded the same appeals procedure which is available for district students. 

Any parent wishing to apply for school choice options should complete the following steps: 

1. The parent/guardian will complete the GCSD’s Application for Attendance to request permission to attend an alternate school to the

student’s zoned school. This form is available on the district’s website, at the Parent Resource Center, or at any GCSD school. The form must be 

completed in its entirety and must have attached any additional justifications/documentation and proof of residency at the time of submission to the 

school. 

2. The parent/guardian will complete a Controlled Open Enrollment Student Performance Contract which is available on the district’s

website, at the district office, or at any GCPS school. 

Once the school receives ALL of the required items, the request will be reviewed. The parent/guardian will be notified in writing via U.S. Mail 

within two weeks or as soon as a decision is made. Due to this process, students may not be allowed to enroll in the choice school at the time the 

Application for Attendance is submitted. Once notification of acceptance has been received, the parent/guardian may enroll the student in the 

approved school. 

Charter school open enrollment processes may provide enrollment preferences consistent with the enrollment preferences permitted under the charter 

school statute (s. 1002.33(10), F.S.), if such preferences are included in the charter school contract.  The charter school shall annually post on its 

website the application process required to participate in controlled open enrollment. Determination of capacity must be listed on the charter school 

website and must be consistent with its charter school contract. 

GCSD does not operate a home education program.  The district will help parents to facilitate the registration processes available under approved Virtual 

Instruction Provider (VIP) contracts as it is required to do under the state’s attendance requirements (s. 1003.21(1) F.S.). If a parent or guardian chooses 

to homeschool their child/children the Superintendent shall accept a notice of intent to set up a home school program and shall immediately register the 

home education program upon receipt of the notice. The notice of intent must come from the parent/guardian and include the full legal name, address and 

date of birth of all children who shall be enrolled as students in the home education program. If the student chooses to participate in a school district 

program or service then additional information or verification from the parent will be required.  

The assigned school for an out-of-district student shall be designated on the basis of space available.  Such transfers shall be made on a 

nondiscriminatory basis and shall not result in reducing desegregation in either the school district or in reinforcing the dual school system.  The 

student will be accepted pursuant to the district’s controlled open enrollment process described below, and the district will report the student for 

purposes of the district’s funding pursuant to the Florida Education Finance Program (FEFP).  Students residing in the district shall not be displaced 

by a student from another district who is seeking enrollment through the open enrollment provisions. 
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The Controlled Open Enrollment Process is approved by the School Board and is consistent with the School Board Policy 5.23*+ adopted May 25, 

2017.  The process includes, but is not limited to the following: 

A. Eligibility requirements 

B. Application process for parents to notify the school district of their desire to be part of Controlled Open Enrollment  

C. Method of determining capacity of schools  

D. Capacity determination for each district school 

E. Identification of schools that have not reached capacity 

F. Class size standards (pursuant to s. 1003.03(4), F.S. – determination for capacity will be listed on district and charter websites 

G. Lottery procedure for determining student assignment, if transfer requests exceed available space 

H. Provision for a parent to request placement of siblings within the same school 

I. Appeals process for hardship cases 

J. Availability of transportation 

K. Method and timeline for notifying a parent of his/her child’s placement for the next school year. 

The process for implementing must 

A.  Adhere to federal desegregation requirements 

B. Maintain socioeconomic, demographic, and racial balance 

C. Allow a student to remain at the chosen school until he/she completes the highest grade level at the school 

D. Maintain existing academic eligibility criteria for public school choice programs 

Information about school choice and special programs is provided annually to the community through parent communication links, listservs, 

school mail-outs,  back pack disseminations, individual program promotional materials, open houses at school sites, parent orientation meetings, 

school visits, and through the district Parent Resource Center. 

Open enrollment options include school choice for grandfathering, sibling support, over/under capacity schools, school safety, and other parent 

hardships.  Preferential treatment will be given to dependent children of active duty military personnel whose move resulted from military orders; 

children who have been relocated due to a foster care placement in a different school zone; children who move due to a court-ordered change in 

custody from separation or divorce; children who have moved due to the serious illness or death of a custodial parent; students at multiple session 

schools; and students residing in the district.   

In all cases, applications for school choice are available at all public schools, the Parent Resource Center, on the district website, or by mail or 

fax, as requested. The form provides instructions, information, and contact information for questions and support. Applications are processed by 

the Parent Resource Center. Applications for magnet and special programs are processed at the individual school level in accordance with each 
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program's admission criteria.  Determinations about student eligibility for acceptance into the special program are made based on eligibility of the 

program. 

Applications for other choice options are reviewed by the Parent Resource Center and the Superintendent or his designee taking into 

consideration any hardships that may need to be accommodated. The Parent Resource Center then updates the student information system. A 

notification letter responding to a school choice application is sent to parents as soon as possible, including an appeal process in the case of a 

denial for reassignment based on hardship at a school that is over capacity. Parents with an approved school choice request are directed to the new 

school to proceed with student enrollment. 

2. Process for Declaring School Preference

Gadsden County School Choice options are available on our website www.gadsdenschools.org.  Applications can be downloaded from the web 

or picked up at any Gadsden County Public School, at the district office, or at the Parent Resource Center. Additional applications may be 

required by special programs.  

Gadsden County School Choice programs include S.T.E.M. Academies (Gadsden County High School), Science Students Together Reaching 

Individual Diversity and Excellence (S.S.T.R.I.D.E.) offered at Gadsden County High School, Gadsden Elementary Magnet School, 

Havana Magnet School,  and James A. Shanks Middle School; Information Technology Academies offered at Gadsden County High School, 

West Gadsden Middle School, Carter Parramore Academy, and James A. Shanks Middle School; Culinary Academies offered at Gadsden County 

High School and West Gadsden Middle School; Health Academies offered at Gadsden County High School; Biotechnology offered at Gadsden 

County High School; Arts and Sciences Academy (S.T.E.A.M.) offered at Havana Magnet School; Alternative School at Carter-Parramore/HOPE 

Academy; Exceptional Student Education at Gadsden Central Academy; Charter School at Crossroad Academy; Dual Enrollment at Gadsden 

County High School, Crossroad Academy, and West Gadsden Middle Schools); Advanced Placement (Gadsden County High School,  Crossroad 

Academy, and West Gadsden Middle Schools); Highest Performing Schools are Gadsden Elementary Magnet School, Crossroad Academy, and 

Havana Magnet School; Career and Technical Education Programs are offered at Gadsden County High School, Crossroad Academy, and West 

Gadsden High School through Gadsden Technical Institute.  Other Options include K12/FUEL Virtual; Florida Virtual School (FLVS); PAEC 

FLVS Virtual Franchise; and through Home Education. 

Per District School Policy 5.20+, (Assignment Within District), a student may be permitted to attend a school other than the school serving the 

parents' residential area by completing a Request for Out-of-Zone Assignment Form and submitting the form for the approval or disapproval of 

the Superintendent or Designee. Parents choosing to send their child to a school outside their home residential zone will be responsible for 

providing transportation. 

A student who has been attending, in the year prior to the designation, a public school that has been classified as performance grade category “F” 

or has earned three (3) consecutive grades of “D” or a student who is assigned to a public school that has been designated as performance grade 
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category “F” or has earned three (3) consecutive grades of “D” may attend a higher performing public school in the district, virtual or home 

school, or a school in another district as allowed by law.  The district will provide transportation to a student impacted by Florida Statutes for 

Opportunity Scholarship. Designation of schools within the district included in Opportunity Scholarship Options are determined by Florida 

Department of Education (FDOE).  

Family Empowerment Scholarship (FES) Program: Gadsden shall honor a school choice opportunity for low-income and working-class families 

that is designed to extend support to middle-income families. Following the 2019 Legislative Session, Governor Ron DeSantis signed SB 7070, 

which creates the FES Program and provides 18,000 students life-changing education opportunities for academic and career success. A student is 

eligible for a scholarship if the student meets the following criteria: 

 The student’s household income level does not exceed 300% of the federal poverty level ($77,250 for a family of four) or the student is on

the direct certification list (list of children who qualify for the food assistance program, the Temporary Assistance to Needy Families

Program, or the Food Distribution on Indian Reservations program), or

 The student is currently placed, or during the previous state fiscal year was placed, in foster care or in out-of-home care as defined in s.

39.01, and

 The student is eligible to enroll in kindergarten or has spent the prior school year (2018-19) in attendance at a Florida public school. Prior

attendance means the student was enrolled in and in attendance at a Florida public school during both the October and February student

counts.

Prior to scholarship funds being awarded, the student must be accepted and enrolled in a participating private school. A private school that is 

currently eligible to participate in any of the scholarship programs is eligible to participate in the FES. However, parents should contact the schools 

to inquire as to whether the private school will participate in the program. 

3. Process that Encourages Placement of Siblings within the Same School

Students who have siblings enrolled at a school other than their home zone school may apply for reassignment to that same school based on 

sibling support. GCSD understands the importance of keeping brothers and sisters together and encourages parental involvement. Parents of 

siblings who are assigned to the same grade level and school may request that the school place the siblings in the same classroom or in separate 

classrooms.  The sibling must be attending the school the same year as the requested reassignment. Students assigned for sibling support may 

remain at the assigned school until they reach the highest grade level available at that school. On the school choice form, parents identify "sibling 

support" and provide the name of the sibling who is at the school that the parent wants the student to be reassigned to.  Parents choosing this 

option will be responsible for their own student transportation. 

Students attending a "persistently dangerous" school, as defined by State law, have the right to transfer to another "safe” school in the district.  

Students who are victims of a ‘violent crime’ on school property also have the right to transfer to another school.  If there is not another "safe" 
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school in the district providing instruction at the student's grade level(s), the Superintendent or his designee shall contact neighboring counties 

and request that they permit students to transfer to a school in one (1) of those counties.  

 
The Superintendent or his designee, will develop and revise this plan as necessary, including administrative procedures necessary to implement 

these policies. Except for homeless students, foster students and other student safety measures required by Florida Statute, parents who choose 

these options are required to provide their own student transportation. 

 

Open Borders 

In 2016, State Lawmakers removed school-district boundaries by allowing parents to enroll children in any public school beginning in 2017-18. 

School districts must accept most students if the school they want to attend has not reached capacity, according to Florida Statutes.  If a school 

has more applications than openings, the law calls for schools to use a lottery to fill the spots. 

 

4.   Lottery Procedure to Determine Student Assignment 
 

GCSD uses a lottery procedure, as necessary, to determine student assignment. Applications for choice schools and special programs are reviewed at 

the individual school level in accordance with each program's admissions criteria. Students are admitted to the program according to the available 

capacity in each program. In the case of too many requests for available slots in a special program or choice school, the district reserves the right to 

hold a lottery to determine admissions.  The lottery process is designed to prevent the loss of more than five percent (5%) enrollment at any one 

school. 

 

For purposes of continuity of educational choice, a student who enrolls or transfers under Controlled Open Enrollment may remain at the Controlled 

Open Enrollment School until the student completes the highest grade level at the school. After completion of the terminal grade of that school, the 

student must return to their zoned school or apply for and be granted another lottery selection through Controlled Open Enrollment. Students residing in 

another county must return to their school district in the absence of another lottery selection entitling them to enroll in another district school. 

 

5.  Appeals Process for Hardship Cases 
 

Students may be allowed to attend a school other than their residentially zoned home school based on documented economic or medical hardship, or 

other documented reason.  A reassignment form must be completed, signed by both school administrators, and be submitted to the Parent Resource 

Center for review. 

 

A hardship is defined as documented economic or medical factors that are beyond the student's and parent's/guardian's control that have a 

negative impact on the student's educational process, safety, mental health, or physical well-being. Upon receipt of a hardship reassignment 

request, the Superintendent or his/her designee will afford the parent/guardian of the student an opportunity to present such evidence as may be 
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appropriate. Thereafter, the Superintendent will make his/her recommendations to the Board. The Superintendent or his designee will furnish the 

parent/guardian of the student a copy of his/her recommendation to the Board. 

If the parent/guardian of the student wishes to appeal the recommendation of the Superintendent, they must submit a detailed statement specifying 

the basis for the disagreement to the Superintendent within ten (10) working days of receipt of the recommendation. If the Superintendent denies 

the reassignment appeal, the parent/guardian may appeal the decision to the Board at the next Board meeting. The parent/guardian must register for 

an appeal through the Board secretary prior to the meeting. The Superintendent will permit the student to remain at the current school until a 

decision is made by the Board.  Parents choosing this option will be responsible for providing their own student transportation. 

6. Procedures  to Maintain  Socioeconomic, Demographic, and Racial Balance

GCSD provides equal opportunity for school choice to all students in the district regardless of race, ethnicity or socio-economic status.  In 

order to ensure that participation in school choice supports socioeconomic, demographic and racial balance, Gadsden County Public 

Schools annually evaluate participation by race and free and reduced lunch eligibility and makes changes accordingly. 

7. Homeless Students

Pursuant to District School Board Policy 5111.01, (Homeless Students), any child in Gadsden County whose primary nighttime residence is 

in a supervised publicly or privately operated shelter for temporary accommodations, or in a public or private place not designated for, or 

ordinarily used for, continuing human habitation, shall be entitled to enrollment in the district at their school of origin, unless it is determined 

that it is not in the best interest of the child. Student transportation to their school of origin will be provided within the school district.   If the 

verified homeless situation is such that the student is crossing district lines, the Gadsden County Transportation Department will coordinate 

transportation between the district and neighboring districts. 

8. Availability of Transportation

With the exception of homeless students or foster care students, it is the responsibility of the parent/guardian to provide transportation for students 

who chose to participate in a choice option and are approved to attend a school other than their residentially zone school. Transportation can be 

arranged by contacting Gadsden County's Transportation Department.  Transportation provisions follow s. 1002.31(2) F.S. 

9. Parental and Family Engagement

Encouraging and promoting strong parental and family engagement is a priority of every school and department throughout Gadsden County. 

Throughout the district, there are parent liaisons, community liaisons, instructional specialists, guidance counselors and other staff in positions to 

strengthen parental engagement. The district does not have specific parental engagement requirements for its public schools, however, individual 

programs at the schools may require parent participation. 
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10. Strategy for Establishing an Information Clearinghouse

Gadsden County has a full-time, year-round Parent Resource Center that serves as a clearinghouse for information on school choice opportunities 

for students. In addition, each school disseminates information and promotes their choice options. Information is provided to parents and to the 

community through parent communication links (Skylert), listservs, school mail-outs, individual program promotional materials, open houses at 

school sites, school visits, and through the district Parent Resource Center. 

11. Athletic Eligibility

A student participating in Controlled Open Enrollment choice program will be immediately eligible to participate in interscholastic and intra-

scholastic extracurricular activities.  However, a student may not participate in a sport if the student participated in that same sport at another school 

during that same school year, unless the student meets one of the following criteria: 

1. Dependent child of active duty military personnel whose move resulted from military orders

2. Child who has been relocated due to a foster care placement in a different school zone

3. Child who moves due to a court-ordered change in custody due to separation or divorce, or the serious illness or death of a custodial parent.

4. Authorized for good cause in district or charter school policy.
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