
Please follow the instructions/steps below when completing the e-signature.

Step 1:

Once you receive an email, you will click the hyperlink to electronically sign the
document(s).

Step 2:

Enter your email address and click submit.



Step 3:

Click the checkbox below which will act as your electronic signature and click confirm
signature. You will have the option to view the procedural safeguards notice and the
student’s document.

Step 4:

This screen will be confirmation that the document has been electronically signed.


