File Code: 1330
use of school facilities (regulation continued)

elsinboro TOWNSHIP BOARD OF EDUCATION
File code: 1330
Salem, New Jersey

Regulation

use of school facilities 

A.
An employee of the Elsinboro Township Board of Education must be on duty whenever the school building is used by an organization or group;

B.
No building will be used for commercial or personal gain;

C.
No out-of-school group will begin an activity until school is dismissed in the afternoon and students have left the building;

D.
On days when school is closed because of snow or other emergency, all activities scheduled for that day will be cancelled or postponed;

E.
Private individuals or family affairs will not be permitted to use the building or grounds;

F.
No group or organization will, under any circumstances, tamper with any electrical or heating controls;

G.
The kitchen will not be used by any group or organization unless arrangements are made with the superintendent and approved by the board of education;

H.
No smoking is permitted in the building or on the grounds of the school (see board policy 3515 Smoking Prohibition);

I.
The applicant must comply with the board of education policy 5141.8 Sports-Related Concussions and Head Injuries which can be found on the district's website. A signature on this application shall serve as a statement of compliance with policy 5141.8;

J.
The board of education reserves the right to require, if necessary, that groups or organizations using the building or grounds post a cash bond of $100 or $500 to cover any damages that might be done to any property, equipment or grounds;

K.
Any group or organization using the school building or grounds will leave them in the same condition as found.  All litter must be removed;

L.
Any group or organization using school facilities must comply with local ordinances for permits and security;

M.
Any group or organization not specifically exempt from use fees must pay for the uses of facilities, equipment, support staff, etc. at established rates.

Application

Any group or organization requesting the use of the school building or grounds must submit an application on designated form to the board of education through the superintendent or board secretary/business administrator.  An application must assure the superintendent and board of education that the group or organization will comply with all rules and regulations and board policies, respects the property, equipment and grounds of the school. 

Application forms are available in the school office.  Applications must be submitted by the first of the month proceeding the month of the program for board of education approval.
A sponsoring organization or group must indicate on its application:
A.
The purpose of the  program or event;

B.
Pay for the use of equipment, property or grounds at the established rates;

C.
Guarantee orderly behavior;

D.
Indicate whether permits are required and obtained; indicate whether outside security is required and obtained;

E.
Provide certificate of insurance for athletic related activities.  The will be kept on file with board secretary/business administrator after he/she ahs examined them for adequacy of liability insurance.

Fees 

The board of education may assess fees to recover costs when appropriate.  The superintendent will establish a schedule of appropriate fees. 

Applications are not required for: 

A.
School activities on school days that do not require the assignment of overtime to custodial personnel and that do not extend beyond the hour of 6:00 p.m.;

B.
The superintendent’s use of the building for such purposes as working in his/her office or holding conferences, small group meetings of faculty, parents or students;

C.
When the building is used without the services of the custodial staff, the superintendent will be responsible for the care and security of the building.

Organizations such as Boy or Girl Scouts, Brownies, Cub Scouts, Elsinboro School Association (E.S.A.), PAC, athletic and booster groups may have free use of the building with completed and approved applications.  In all cases then following conditions are to be observed:
A.
Afternoon meetings must end by 6:00 p.m. and evening meetings by 10:00 p.m.;

B.
Maximum space for free use is one room;

C.
Maximum number of organizations in the building for free use at any time is two;

D.
Permission must be obtained from the board for the use and rearrangement of any school equipment or furniture.  If such items are to be moved, they will be moved by the using organization or group and replaced exactly in the original position;

E.
Service from the custodial staff is to be limited to admitting the organization or group after its sponsor arrives, assisting the sponsor in an advisory capacity concerning the facility to be used, and to closing up and properly securing the facility when the organization or group has left.

Use of Special Equipment 

Arrangements for the use of special equipment such as projectors, pianos, public address systems, or other equipment belonging to the school must be made at the time the application is filed.  Normally the use of kitchen equipment for food preparation and sanitizing of dishes, utensils, and tableware will require the assignment of a lunchroom employee.  The arrangements for securing lunchroom employees and/or custodial staff will be the responsibility of the superintendent.
School equipment must be carefully maintained, accounted for, and properly used since it involves a considerable expenditure.
Use of Facility by Graduating Class 

Should all members of the graduating class and their parents/guardians care to use the all purpose room for a party after graduation exercises, such permission is automatically granted in accordance with board policy and regulation 1330 Use of School Facilities. 

The parents/guardians sponsoring the party should make arrangements with the superintendent in advance of graduation. 

All expenses incurred for the graduation party, i.e., food, disc jockey, services of a janitor (if desired) will be paid from the class fund account.  If sufficient funds are not raised, then the parents/guardians will pay for the party.

Insurance and Indemnification

A. The representative of an organization granted permission to use a school facility must assume responsibility for the orderly and careful use of the facility and must agree to assume liability for any damage or loss of property caused by the use or in the course of the use;

B. The organization and/or its representative will hold the board of education harmless from claims arising out of the permitted use of the school facility or during the user's occupancy. In addition, the user shall agree to save the Board harmless from liability for injury or damage to any person or property of any person who may be attending or participating in the function or activity for which permission has been granted;

C. The user shall furnish evidence of the purchase of liability insurance in the amount of:

1. $1,000,000/$3,000,000 per person;

2. $1,000,000/$3,000,000 per accident or event; and

3. $1,000,000/$3,000,000 property damage.

Rules for the Use of School Facilities 

A. Users of school facilities will be bound by the law:

1. Users must comply strictly with all applicable statutes; municipal ordinances; and rules of the Board of Health, fire department, and police department regarding public assemblies;

2. The use must not exceed the established capacity of the facility used; 

3. The use must not involve illegal gambling or games of chance; 

4. The use, possession, and/or distribution of alcohol and/or controlled dangerous substances is absolutely prohibited, in accordance with law and board policies 4119.23/4219.23 and 5131.6 Substance Abuse; 

5. Smoking is prohibited in according to law and board policy 3515 Smoking Prohibition; 

6. School facilities cannot be used for any purpose prohibited by law or likely to result in rioting, disturbance of the peace, damage to property or for the purpose of defaming others. 

B. Users of school facilities will respect board property: 

1. The user will not damage, destroy, or deface school property. The facility shall be used with care and left in an orderly and neat condition. Cleanup of trash and debris is the responsibility of the user. 

2. School equipment/furniture shall not be moved without authorization from the appropriate school personnel.

3. The user must request and receive permission to bring and use equipment, decorations, or materials to the school facility. No equipment, decorations, or materials may be nailed to floors, walls, windows, woodwork, curtains or fixtures or affixed to the same in any manner that defaces or damages school property or grounds. Because of the potential for hazard, no object that is powered by fuel or battery shall be brought onto the school grounds for any purpose that is primarily recreational without the express permission of the facility director. The board of education assumes no liability for security or damage to equipment brought into the school. 

4. Any equipment, scenery, decorations, or other material brought to the school facility and any debris caused by the use or remaining after the use must be promptly removed by the user unless prior permission was granted by the school business administrator. Any such materials left on school premises beyond the time period approved in the application will be removed by the board at the user’s expense. The board assumes no liability for damage to or loss of materials brought to school facilities. 

5. The user must request in the application and receive permission to use, move, or tune a district piano. A piano may be moved only by school district staff or by a competent and experienced commercial mover and at the expense of the user. Any piano that has been moved must be returned to its original placement with the same care and at the expense of the user in its original condition. 

6. Users of the gymnasium must ensure that all participants wear soft-soled footwear to prevent damage to floors. 

7. No school facility may be used for a purpose in conflict with the purpose for which the facility was designed. 

8. Lighting, sound and visual aid equipment, ventilation systems, and thermostatic controls may be operated only by an employee of the district. The cost of such operators is listed in the schedule of fees below). 

9. No signs, posters, advertisements, or other displays may be placed in a school building without prior approval of the facility director.

10. No school keys shall be issued to a user. 

11. No animal shall be allowed on school premises without prior approval of the business administrator or his or her designee. 

12. The business administrator or his or her designee shall examine the school facilities and/or grounds after the use and will inform the user of any loss or damage that must be corrected. 

13. Permission to use school facilities extends only to the facility requested. Users are not entitled to enter health offices, administrative offices, storage closets, or any other room to which permission to use has not been expressly granted. Users are not permitted to use district telephones, word processors, computers, and office equipment without prior approval. 

14. No vehicles of any type shall be operated in any area that is not designed for such vehicles without prior permission. 

C. Uses must be properly supervised: 

1. A school custodian must be on duty during the entire time a use occurs. The custodian is present for the purpose of insuring the security and proper functioning of the facility and of enforcing these regulations. The custodian is paid by the board and may not accept gratuities from users. If the custodian is needed to perform extra services as an accommodation to the user, the user may be charged an additional fee and the custodian will be compensated accordingly by the district. 

2. The use of certain school facilities (such as auditorium stage and kitchen) require the services of school employees trained in the use of the facility. The user will be charged an additional fee and the school employee will be compensated accordingly by the district. 

3. The user must assume full responsibility for the conduct of all participants in the use while they are in or about school buildings and grounds and must enforce these regulations. The user must provide an adequate number of persons to supervise participants in the activity

4. The user must, in consultation with the business administrator or his or her designee, anticipate the need for the assistance of police officers, fire fighters, and/or parking attendants. All such services must be arranged by the user and will be at the expense of the user. When a user refuses or fails to secure police, fire, and/or parking assistance after having been advised to do so by the business administrator or his or her designee, the business administrator or designee may recommend that permission to use the facility be withdrawn. 

5. Board members and school officials are entitled to full and free access to any part of the school premises during any use. No user may exclude a board member or school official from a school facility for any reason. 
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